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5. DATE ISSUED
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4. TYPE OF SOLICITATION

SEALED BID (IFB)

NEGOTIATED (RFP)
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HC1013-06-R-2024


Section B - Supplies or Services and Prices

	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0001
	
	1
	Lot
	
	

	
	SERVICES, NONPERSONAL

T&M

Provide the required Strategic Counterintelligence Directorate (SCID) Support Services in accordance with the Statement of Work.  

Period of performance is 12 September 2006 - 11 September 2007

FOB: Destination

PURCHASE REQUEST NUMBER: H9CI0160097


	

	
	
TOT ESTIMATED PRICE
	

	
	
CEILING PRICE
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0002
	
	
	Lot
	
	

	
	TRAVEL

COST

Travel is a cost reimburseable item in support of CLIN 0001 to complete the requirements outlined in the SOW as approved by the COR.  Travel, shall be authorized by the COR, in writing, prior to performance and will be paid IAW FAR 31.205-46.  The contractor is authorized to invoice monthly for all approved travel costs incurred and approved by the COR.

FOB: Destination

PURCHASE REQUEST NUMBER: H9CI0160097


	

	
	ESTIMATED COST
	

	
	
	


	ITEM NO
	SUPPLIES/SERVICES
	QUANTITY
	UNIT
	UNIT PRICE
	AMOUNT

	0003
	
	
	Lot
	
	

	
	OTHER DIRECT COSTS

COST

ODCs - IAW with SOW, purchase of materials/hardware/ software, required to support CLIN 0001.  All purchases must be approved by the Government COR prior to transaction.  Costs associated with ODC purchases may be invoiced the month following transactions with required documentation/receipts.  ODCs will include DBA Insurance, Hardship Entitlement, Hazardous Duty Entitlement.

FOB: Destination

PURCHASE REQUEST NUMBER: H9CI0160097


	

	
	ESTIMATED COST
	

	
	
	


Section C - Descriptions and Specifications

STATEMENT OF WORK
Statement of Work
for Counterintelligence Field Activity (CIFA)
Strategic Counterintelligence Directorate (SCID) Support Services
03 May 2006

Section C 

1.0 General 

1.1 Objectives.  To provide counterintelligence (CI) analytical support in order to develop and orchestrate strategic Department of Defense (DoD) Cl efforts to systematically identify and degrade foreign intelligence and terrorist threats through the focused activities of the Military Service Cl organizations, working in collaboration with intelligence and law enforcement communities. The CIFA will provide analytical support to the Strategic Counterintelligence Directorate (SCID) in support of specific “Theater of Operations” mission requirements. The initial operational objective of the SCID is to support Foreign Internal Defense (FID) objectives by countering threats against the Coalition and military operations in Iraq.

1.2 Background.  The mission of the Field Activities Directorate is to provide the Department of Defense (DoD) (including the military services, all of the Defense Agencies, and Field Activities) and other national security decision-makers and stakeholders, integrated counterintelligence and  law enforcement capabilities to thwart the efforts of Foreign Intelligence Services and defend U.S. interests against terrorist attack.  

The mission of the SCID is to identify, neutralize, and exploit Foreign Intelligence and Security Services (FISS), terrorists, insurgents, and Former Regime Elements targeting US and Coalition interests in sensitive Theater of Operations by conducting full spectrum Cl activities including CI Investigations, Cl Collections, CI Analysis, Offensive Cl Operations (OFCO), and other functional services. The SCID will work in coordination with the Military Services, and other members of the Cl and intelligence community.

1.3 Personnel.   

1.3.1 Key Personnel.  The critical aspect of this contract are the quality and expertise of the personnel assigned. In order to ensure consistent quality and expertise for the duration of this contract, all personnel assigned to this contract will be considered key personnel. The contractor will submit resumes of qualified individuals to the Contracting Officer Representative (COR) for review for all proposed replacement personnel. The contractor will receive written concurrence from the COR.  If written concurrence or non-concurrence is not received by close of business on the tenth working day, the contractor may assume, subject to the Security Requirements in paragraph 1.6, concurrence by the government.  

1.3.2 Contract / Program Manager.  The contractor shall provide an overall contract and/or program manager who shall be responsible for the performance of the work.  The name and telephone number of the contract and/or program manager and an alternate who shall act for the contractor when the contract and/or program manager is absent shall be provided to the Contracting Officer in writing prior to the contract start date.  The contract and/or program manager shall have full authority to act for the contractor on all matters pertaining to the operation of this contract.  The contract and/or program manager shall be available to meet, as necessary, with government personnel designated by the Contracting Officer to discuss contract performance and/or problem areas. 
1.4 Place of Performance.  Sensitive overseas locations, in the theater of operations designated by the government; for this effort, Iraq is currently identified.  If the overseas location is not immediately available for deployment of contractor personnel, the contractor shall perform duties in support of the overseas location to which the individual will be deployed at the CIFA offices at the designated CIFA location.  

1.5 Work Hours.

1.5.1 Normal work hours.  The core hours of operation for CIFA main offices are Monday through Friday, 0800 - 1700 with one hour for lunch. Hours may vary at the discretion of the government and to support the mission and emergent requirements. Contractor personnel performing work at a SCID will be required to work variable hours, but will not exceed ninety-one (91) hours per week or thirteen (13) hours per day per person.

1.5.2 Legal Public Holidays.  Deployed SCID personnel may be required to work on Federal holidays, shift work and odd hours to provide 24-hour coverage in support of the Mission Commander in the Theatre of Operations.  However, the contractor will not provide services at CIFA offices in CONUS on the following days which are observed as Federal holidays:

New Year's Day, January 1

Martin Luther King's Birthday, the third Monday in January 

Washington's Birthday, the third Monday in February 

Memorial Day, the last Monday in May 

Independence Day, July 4

Labor Day, the first Monday in September 

Columbus Day, the second Monday in October 

Veteran's Day, November 11

Thanksgiving Day, the fourth Thursday in November, and 

Christmas Day, December 25

1.6 Security Requirements:  The contractor shall provide personnel to handle classifications up to and including the Top Secret clearance with SCI eligibility.  The contractor shall possess a Top Secret clearance with SCI eligibility at time of award.  The contractor shall coordinate with the CIFA Security Office(s) to ensure identification and compliance with security regulations, requirements and practices and shall ensure that all personnel have appropriate clearances in accordance with the Security Specifications (DD Form 254 to be furnished after issuance of order). If any contract personnel do not have their SCI clearance adjudicated by the SSO within 90 days of being initially accepted, the government reserves the right to ask the contractor to select another suitable person for that billet to replace the individual in question. Some unique and specific tasks may only require a secret clearance, but all others will require the top secret clearance level. Each individual will be eligible for access to Special Access Program (SAP) and depending upon the program, may also be required to undergo a Counterintelligence scope polygraph. If access to SAP, other specialized higher-level clearance and/or a polygraph is required, it will be identified in the contract.  

1.7 Quality Control:  The contractor will be responsible for quality control while performing under this contract and will ensure that the requirements of the contract are adhered to as specified.  All support and related activities performed under this contract shall be carefully planned, controlled, and documented. All documentation shall provide traceability to enable Government review and verification. At specific milestones, the contractor shall provide interim reviews of the work accomplished to permit determination of the quality of the effort or receive guidance from the COR. If deficiencies are found, the COR will ask the contractor to provide timely, corrective action.  

1.8 Quality Assurance:  The government will monitor the contractor's performance under this contract through the use of contract deliverables, the monthly status reports and monthly In Progress Reviews (IPRs). Other performance parameters may also be set and are identified in paragraph 5.0, Metrics, below.  

1.9 Policy and Procedures:  All Contractors working at or on a CIFA contract must comply with all CIFA Security and Administrative policy and procedures. Copies of all current policy and procedural documents can be located on the CIFA Homepage under the heading CIFA Directory.

1.10 Non-Disclosure Agreements:  Due to the interrelationship of our contractor workforce, all contractors assigned to a CIFA contract shall sign a non-disclosure agreement in accordance with DFARS 227.7103-7 and/or a CIFA Non-Disclosure agreement.

1.10.1 Deployment.  These personnel must be ready to deploy within 30 days of notification. Requirements include passports and appropriate visas. It is anticipated that the selected individuals will be ready both physically, emotionally, and all personal affairs are expected to be in order.  The government will provide theater appropriate indoctrination and training. Minimum deployment time is.30 days from date of contract award thru the end of the period of performance.
 

1.10.2 Travel.  All travel shall have prior written approval from the COR. Travel requests shall contain the purpose of the request, dates of travel, traveler’s name, Task Order #, estimated cost of travel, company name, and will require the a responsible party of the prime contractor to certify that funding is available on the contract to cover the proposed travel request.   Once funds have been certified by the responsible party of the prime contractor the government will coordinate on the travel request. All travel will be reimbursed based on actual costs and in accordance with the Federal Acquisition Regulation 31.205-46. Contractor employees must coordinate travel with their Program Manager prior to submission to the COR to ensure funds are available and travel is approved.  If the employee is a sub-contractor, then the employee must coordinate through their prime contractor.  If special government authorizations are required, then that must also be stipulated.  The contractor shall submit the travel request sufficiently in advance of travel to allow for review and approval by the COR.  A copy of the travel request form is attached at Attachment 01 to this PWS.

1.10.3 Special Issues for Deployment to Hostile Areas.  The CENTCOM Commander may give the approval for personnel to be armed. Should this occur, the government may require personnel to be armed and will provide appropriate weapons, ammunition, training and liability insurance. The location and times for required arming (such as within or outside the Green Zone) will be dependent on CENTCOM statements regarding arming, and the environment in theater.

2.0 Government Furnished Equipment, Property, Information, Software. The Government will provide the following equipment, property, information, or software to individuals performing in country: 


All secure telephone and communication devices and any non-standard communication devices 

All communications equipment and interfaces to outside communications vendors, including installation to meet the conditions required by the security classification of CIFA sites 


All furniture, computers, and other associated office equipment Analytical tools


Kevlar protective vests and helmets

3.0 Specific Tasks.  The contractor shall provide personnel who can perform the tasks outlined in sub-paragraph 3.1 through sub-paragraph 3.2.  In some instances, contractor personnel may be required to perform tasks in sub-paragraph 3.2 instead of tasks in sub- paragraph 3.1.  

3.1 Analysis.

3.1.1 Analytical Support Services to SCID.  The contractor shall perform intelligence, analytical and targeting support to the SCID. This includes analytical support to enable the government to conduct CI investigations and operations to identify and neutralize or influence the activities of Foreign Intelligence and Security Service (FISS), terrorist, insurgent, and other entities adversely affecting the mission.  Analytical support services will also be required to conduct research and analysis and generate products that respond to individual or group taskings.  The contractor shall conduct extensive research on classified and unclassified systems in order to acquire all relevant and available data, create comprehensive and actionable intelligence products, and write analytical assessments related to improving DoD understanding of terrorist activities, motivations and organizational associations. Some of the tools that will be used include traditional search tools/techniques currently in use by the intelligence community, as well as those developed for use by the CIFA.  All products will be provided to the SCID Director.  

3.1.2 Data Collection and Analysis Support Services. The contractor will be required to collect data, research and analyze the resulting raw data through the use of a variety of counterintelligence analytical tools.  Data collection efforts are driven by external time-sensitive government requirements and may vary in quantity, frequency, urgency, and quality of data. CIFA anticipates the need to process approximately 200 source data collection/ analysis/ researches per week. The contractor must prepare an Assessment Report in (MS Word) for each name processed. Due to the sensitive nature of this effort, the contractor shall be provided a report format that identifies specific areas of interest to address upon contract award. Other government procedures such as email reports, web databases, and other data formats may also be specified. The contractor shall also collect, research, verify and analyze data using a variety of search tools.  

3.2 Production.

3.2.1 Report Support Services. The contractor shall review all Draft Intelligence Information Reports (DIIRs) and Intelligence Information Reports (IIRs) generated in the performance of work under this contract to insure compliance with applicable SCID and Defense Intelligence Agency Manual (DIAM)
 reporting standards.  If reports are non-compliant, then the report will be returned to the originator for corrections.  The contractor shall maintain a log of DIIRs and IIRs generated in the performance of work under this contract and track them from receipt to final publication.  The log will be maintained for daily viewing by the Director and his staff.  

3.2.2 Collection Planning Support Services.  The contractor shall be responsible for planning and carrying out detailed all source collection planning requiring the development and implementation of collection strategies which use a mixture of resources for work performed on this contract insuring that any identified shortfalls are resolved.   The contractor shall ensure the resource mixture covers any shortfalls or gaps.  

The contractor shall establish and/or maintain liaison with non SCID agencies to be able to leverage support to SCID operations, investigations or collection efforts, as needed.  The contractor may also be required to assist in resolving team and SCID information gaps.  “Sanitize” sensitive reporting to provide efficient S/NF information to SCID teams.

4.0 Contract Deliverables.

	SOW Task#
	Deliverable Title
	CDRL/DID#
	Due Date
	Copies
	Distribution
	Frequency and Remarks

	1.10.2
	Travel Request
	Format Provided
	Prior to travel
	Original
	COR
	Prior to travel

	3.1.1
	Analytical Support Services to SCID
	As requested by SCID Director
	As required
	Original
	SCID Director 
	As required

	3.1.2
	Data Collection and Analysis Support Services.
	As requested by SCID Director
	As required
	Original
	SCID Director
	As required

	3.2.1
	Reports Support Services
	As requested by SCID Director
	As required
	Original
	SCID Director
	As required

	3.2.2
	Collection Planning Support Services
	As requested by SCID Director
	As required
	Original
	SCID Director
	As required

	4.0
	Monthly Status Report
	Format provided
	8th working day of month
	Original + one copy
	COR and Business Office
	Monthly


 Monthly Status Report:  The contractor shall prepare a Monthly Status Report containing all program and cost information. A sample format is provided as Attachment 01 to the PWS.  The format shall include the contract number and project number, a brief task description, and the reporting period. It shall also contain staffing, cost, deliverable data and a summary of activity accomplished by individual in Specific Tasks, paragraphs 3.1 thru 3.2.  It may also include any significant issues, problems and resolution. This report shall also cover but is not limited to the following categories of information; Labor Hours for the Reporting Period and Cumulative to Date, Other Direct Costs for the Reporting Period and Cumulative to Date, Staffing and turnover rate.  

5.0 Metrics.

	Performance Objective
	Performance Standard
	Assessment Methodology
	Government Action

	Staffing
	Contractor should be fully staffed with no positions vacant more than 30 days.
	Data received from the contractor’s reported “date of loss” for an individual will determined to be  the start of the 30 day vacancy period.   
	If delay more than 30 days is not considered to be excusable or government caused, then annual performance report will reflect number of times contractor failed to have full staffing and the impact to mission.

	Invoices
	Invoices are timely submitted, complete and include all cost data for the current period of performance.  
	Review invoices to insure invoice is proper (IAW FAR 52.232-25, Prompt Payment) and in compliance with FAR 52.232-7, Payment Under Time and Materials and Labor Hour Contracts.  Invoices must also be timely submitted and contain all data necessary to track costs to SF 1034.
	Reject invoice within three work days if not properly completed and/or data is not sufficient and/or data does not track to SF 1034.  

	Monthly Status Reports
	Are complete, received on time and cost data provided matches with the Invoice 
	Review data provided.  Review latest invoice and cost data on report.  Discrepancies between government data and contractor data can be reconciled.  
	If discrepancies are found, contractor is required to explain.  If data is incomplete, report will be returned for revisions.


6.0 Past History.  Current level of effort experienced for this support has been 13,440 hours per annum with 60% at the Sr-level, 20% at the Mid-level and 10% at the Jr-level and 10% Research Specialist-level.  The government has had success in the past with the current level of effort.  This is a recommendation and not binding on the contractor.
6.1 Performance Requirements. The Government has had successful experience in support using functional experts who possess current and relevant knowledge in the following areas:

· Analysis: All-source research and analysis in Counterintelligence (CI), Counterespionage(CE), Counterterrorism (CT), and Anti-terrorism/Force Protection (AT/FP); trend and link analysis; preparation of written assessments (i.e. threat or vulnerability assessments) and various memos; presentation of link charts and briefings and other finished products

· Operations: DoD-related operations support

· Investigations: DoD-related investigations support

· Collections: Requirements and Collection Management

· Analytical Tools: Search tools, link tools, peer-to-peer tools

· Liaison: Coordination with Military Services, National Intelligence agencies, Federal, State and Local law enforcement

· Special Areas: research and technology protection, critical infrastructure protection, targeting and operational planning, foreign area experts, Special Access Program (SAP)

· Familiarity and previous use of analytical tools and intelligence systems, which may include, but not  

           limited to, WebSafe, M-3, Anchory, LexisNexis, Cornerstone, ChoicePoint, Intelink, JRIES, Analyst 

           Notebook and exposure to new analytic methodologies 

· Analytical training and experience to include, but not limited to, tactical, FISS, counterterrorism and experience related to the country or AOR involved

· Must be knowledgeable of and able to apply all intelligence oversight restrictions regarding US persons IAW EO 12333 and DOD 5240.1 –R.  
· Must be knowledgeable of National Disclosure policies and classified information security policies and         

Procedures

The contractor shall support senior decision makers by providing clear and concise intelligence, based on the analysis of a wide range of data and depth of data derived from various sources, in various formats, and at various levels of confidence.

6.2 Experience. General intelligence analysis experience may be acceptable; however, CI analyst experience is preferred. All analysts assigned to this task will be required to learn and successfully utilize sophisticated information technologies and systems specifically designed for use by CIFA analysts as identified in para 6.2. 

6.2.1 Analyst Support Services.  

· Senior-level analyst support services. Analyst should have a minimum of 11years of related CI/Intelligence experience, with a preference for Cl, CE investigations and/or CT experience with an analysis emphasis. The candidate must possess a minimum of a Bachelors degree and preferably an advanced degree, and completed Cl analytic or other related analytic training. Candidates may be considered to satisfy this requirement through extensive experience and training.
Expectations. A Senior-level analyst is expected to have a solid core base of experience and depth of skills, which would allow them to work independently or lead a CI analytic project and represent the subject matter in DoD and outside working groups/meetings. Senior level analysts are expected to create comprehensive project plans, and to produce, edit, provide quality assurance, and brief their project/team's Cl analytic products, including presentation to high-level officials. 

· Mid-level analyst support services. Analyst should have 5-10 years of related CI/Intelligence experience, with a preference for Cl, CE investigations and/or CT experience with an analysis emphasis. The candidate should possess a Bachelors degree, but candidates can satisfy this requirement through additional experience and training. 

Expectations. A Mid-level analyst is expected to have experience with the Intelligence Cycle (collection, fusion, analysis and production, and dissemination). They will be expected to conduct research, perform analysis, and complete CI analytic products, and brief on the product. They will be expected to employ new methodologies and utilize new technologies to assist with analysis. They may be expected to lead projects/teams and work independently. 

· Junior-level analyst support services. Analyst should have at least 3-4 years of related CI/Intelligence experience with an analysis emphasis. The candidate should possess a Bachelors degree, but can satisfy the requirement through additional experience and training. 

Expectations. A Junior-level analyst is expected to have some experience with the Intelligence Cycle (collection, fusion, analysis, production and dissemination). They will be expected to work on teams and to conduct research, perform analysis, complete Cl analytic products, and may brief on the product. Under supervision they will be expected to employ new methodologies and utilize new technologies to assist with analysis.

· Research support services. Cl Research Specialists should have 1-2 years of research and data entry experience, or similar Cl/Intelligence community research experience. The candidate should possess an Associates degree, but can satisfy the requirements through additional experience and training. Familiarity and previous use of research and analytic tools and exposure to new analytic methodologies is desired.

Expectations. A CI Research Specialist is expected to have some experience with the Intelligence Cycle (collection, fusion, analysis, production and dissemination). They will be expected to work on teams and conduct research, data entry, perform some analysis, complete Cl analytic products, and may brief on the product. They will be expected to employ new methodologies and utilize new technologies to assist with analysis.
Section E - Inspection and Acceptance

INSPECTION AND ACCEPTANCE TERMS

Supplies/services will be inspected/accepted at:

	CLIN 
	INSPECT AT 
	INSPECT BY 
	ACCEPT AT 
	ACCEPT BY 

	0001 
	N/A 
	N/A 
	N/A 
	Government 

	0002 
	N/A 
	N/A 
	N/A 
	Government 

	0003 
	N/A 
	N/A 
	N/A 
	Government 


CLAUSES INCORPORATED BY REFERENCE

	52.246-5 
	Inspection Of Services Cost-Reimbursement 
	APR 1984 
	 

	52.246-6 
	Inspection--Time-And-Material And Labor-Hour 
	MAY 2001 
	 


Section F - Deliveries or Performance

DELIVERY OR PERFORMANCE
Reference Paragraph 1.4 of the Statement of Work (SOW) for a description for Place of Performance.

DELIVERY INFORMATION

	CLIN 
	DELIVERY DATE 
	QUANTITY 
	SHIP TO ADDRESS 
	UIC 

	 
	 
	 
	 
	 

	0001 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0002 
	N/A 
	N/A 
	N/A 
	N/A 

	 
	 
	 
	 
	 

	0003 
	N/A 
	N/A 
	N/A 
	N/A 


CLAUSES INCORPORATED BY REFERENCE

	52.242-15 
	Stop-Work Order 
	AUG 1989 
	 

	52.242-15 Alt I 
	Stop-Work Order (Aug 1989) -  Alternate I 
	APR 1984 
	 


Section G - Contract Administration Data

CLAUSES INCORPORATED BY FULL TEXT

52.204-9000  Points of Contact  (AUG 2005)

Contracting Officer

Name:  Virginia A. McCann

Organization/Office Symbol:  DITCO/PL8232  

Phone No.:  618-229-9720

E-Mail Address:   virginia.mccann@disa.mil

Contract Specialist

Name:  Beverly Jones

Organization/Office Symbol:   DITCO/PL8232

Phone No.:  618-229-9689

E-Mail Address:  beverly.jones@disa.mil

Customer/COR/TM Point of Contact

Name:  Peter Oliver

Organization/Office Symbol:  CIFA/DX

Phone No.:  703-602-1679

E-Mail Address:  peter.oliver@disa.mil

Contractor Point of Contact

Contractor Legal Business Name:  

DUNS:  

CAGE CODE:  

Contractor POC:  

E-Mail Address:  

Phone Number:  

Fax Number:  

(End of clause)

52.211-9200     PERIOD OF CONTRACT





(JUN 1996)

(F500 Previously)
Any contract awarded as a result of an offer submitted in response to this solicitation shall be effective from date of contract award and shall continue for a period of 12 months, unless sooner terminated under the terms of this contract.

52.232-9000   Wide Area WorkFlow-Receipt and Acceptance (WAWF-RA) (MAR 2006)
(a) As prescribed in DFARS clause 252.232-7003 Electronic Submission of Payment Requests (Jan 2004), Contractors must submit payment requests in electronic form.  Paper copies will no longer be accepted or processed for payment unless the conditions of DFARS clause 252.232-7003(c) apply.  To facilitate this electronic submission, the Defense Information Systems Agency (DISA) has implemented the DoD sanctioned Wide Area WorkFlow-Receipt and Acceptance (WAWF-RA) for contractors to submit electronic payment requests and receiving reports.  The contractor shall submit electronic payment requests and receiving reports via WAWF-RA.  For payment problems related to WAWF-RA, the contractor should contact the Acceptor identified.

(b) Definitions:

Acceptor:  Contracting Officer’s Representative, Task Monitor, or other government acceptance official as identified in the contract/order.  

Local Processing Office (LPO):  Government office responsible for certifying invoices.

Pay Official:  Defense Finance and Accounting Service (DFAS) payment office identified in the contract/order.

SHIP To/Service Acceptor DoDAAC:  Acceptor DoDAAC or DCMA DoDAAC (as specified in the contract/order).

LPO DoDAAC:  Certifying Office DoDAAC (only required when the Payment Office is DFAS Pensacola and the LPO DoDAAC field is marked as mandatory in WAWF-RA).

DCAA Auditor DoDAAC:  Used when DCAA invoice approval is required by the contract/order and the field is marked as mandatory in WAWF-RA.  (Click the DCAA Audit Office Locator Link in WAWF-RA and enter zip code of your CAGE code address).

(c) WAWF-RA Contractor Input Information - ** IMPORTANT! **

The contractor shall use the following information in creating electronic payment requests in WAWF-RA:

To create electronic payment requests and receiving reports, go to the following WAWF-RA production website at https://wawf.eb.mil.
Invoice Type in WAWF-RA:

If billing for Materials Only, select “Combo”

If billing for Materials and Service, select “Combo”

If billing for Services Only, select “2-n-1 (Services Only)”

If billing for Cost Type/Reimbursable Contracts, select “Cost Voucher”

(**Cost Vouchers are only used when contracts/orders require invoices be sent to DCAA for approval.**)

Acceptor:

Ship To/Service Acceptor DoDAAC: H9CI01

Name:  Peter Oliver

Phone Number:  703-602-1679

E-Mail:  peter.oliver@cifa.mil

LPO:

LPO DODAAC:  HC1013

LPO Inquiry Phone Number:  618-229-9228

Pay Official:
Pay DoDAAC:   N68566

For payment processing questions, contact the respective DFAS office as specified in the contract/order:

Columbus Center -- 1-800-756-4571

Indianapolis Center – 1-888-332-7366

Pensacola – 1-800-328-9371

E-Mail Notifications:
To facilitate payment processing, the contractor shall send an additional e-mail notification to the Acceptor by clicking on the “Send More Email Notifications” link after submitting a document in WAWF.

(d) Points of Contact:
Reference clause 52.204-9000, Points of Contact, for Contracting Officer, Contract Specialist, Customer/COR/TM and Contractor Points of Contact information.

(e) Information:
Additional DISA WAWF guidance and information for both contractor and government personnel is available at http://www.ditco.disa.mil/hq/WAWF/.

(end of clause)

Section I - Contract Clauses 

CLAUSES INCORPORATED BY REFERENCE

	52.202-1 
	Definitions 
	JUL 2004 
	 

	52.203-3 
	Gratuities 
	APR 1984 
	 

	52.203-6 
	Restrictions On Subcontractor Sales To The Government 
	JUL 1995 
	 

	52.204-4 
	Printed or Copied Double-Sided on Recycled Paper 
	AUG 2000 
	 

	52.209-6 
	Protecting the Government's Interest When Subcontracting With Contractors Debarred, Suspended, or Proposed for Debarment 
	JAN 2005 
	 

	52.215-10 
	Price Reduction for Defective Cost or Pricing Data 
	OCT 1997 
	 

	52.215-12 
	Subcontractor Cost or Pricing Data 
	OCT 1997 
	 

	52.219-8 
	Utilization of Small Business Concerns 
	MAY 2004 
	 

	52.219-9 
	Small Business Subcontracting Plan 
	JUL 2005 
	 

	52.219-16 
	 Liquidated Damages-Subcontracting Plan 
	JAN 1999 
	 

	52.219-23 Alt I 
	Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (Sep 2005) Alternate I 
	JUN 2003 
	 

	52.219-23 Alt II 
	Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (Sep 2005) Alternate II 
	OCT 1998 
	 

	52.222-3 
	Convict Labor 
	JUN 2003 
	 

	52.222-21 
	Prohibition Of Segregated Facilities 
	FEB 1999 
	 

	52.222-26 
	Equal Opportunity 
	APR 2002 
	 

	52.222-35 
	Equal Opportunity For Special Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans 
	DEC 2001 
	 

	52.222-36 
	Affirmative Action For Workers With Disabilities 
	JUN 1998 
	 

	52.222-37 
	Employment Reports On Special Disabled Veterans, Veterans Of The Vietnam Era, and Other Eligible Veterans 
	DEC 2001 
	 

	52.222-41 
	Service Contract Act Of 1965, As Amended 
	JUL 2005 
	 

	52.222-43 
	Fair Labor Standards Act And Service Contract Act - Price Adjustment (Multiple Year And Option) 
	MAY 1989 
	 

	52.223-5 
	Pollution Prevention and Right-to-Know Information 
	AUG 2003 
	 

	52.227-1 
	Authorization and Consent 
	JUL 1995 
	 

	52.227-2 
	Notice And Assistance Regarding Patent And Copyright Infringement 
	AUG 1996 
	 

	52.228-3 
	Worker's Compensation Insurance (Defense Base Act) 
	APR 1984 
	 

	52.228-5 
	Insurance - Work On A Government Installation 
	JAN 1997 
	 

	52.228-7 
	Insurance--Liability To Third Persons 
	MAR 1996 
	 

	52.229-3 
	Federal, State And Local Taxes 
	APR 2003 
	 

	52.232-7 
	Payments Under Time-And-Materials And Labor Hour Contracts 
	AUG 2005 
	 

	52.232-8 
	Discounts For Prompt Payment 
	FEB 2002 
	 

	52.232-11 
	Extras 
	APR 1984 
	 

	52.232-21 
	Limitation of Cost (Facilities) 
	APR 1984 
	 

	52.232-33 
	Payment by Electronic Funds Transfer--Central Contractor Registration 
	OCT 2003 
	 

	52.233-3 
	Protest After Award 
	AUG 1996 
	 

	52.233-3 Alt I 
	Protest After Award (Aug 1996) -  Alternate I 
	JUN 1985 
	 

	52.237-2 
	Protection Of Government Buildings, Equipment, And Vegetation 
	APR 1984 
	 

	52.237-3 
	Continuity Of Services 
	JAN 1991 
	 

	52.239-1 
	Privacy or Security Safeguards 
	AUG 1996 
	 

	52.242-1 
	Notice of Intent to Disallow Costs 
	APR 1984 
	 

	52.242-4 
	Certification of Final Indirect Costs 
	JAN 1997 
	 

	52.242-13 
	Bankruptcy 
	JUL 1995 
	 

	52.243-2 
	Changes--Cost-Reimbursement 
	AUG 1987 
	 

	52.243-3 
	Changes--Time-And-Material Or Labor-Hours 
	SEP 2000 
	 

	52.244-2 
	Subcontracts 
	AUG 1998 
	 

	52.245-5 
	Government Property (Cost-Reimbursement Time-And-Materials, Or Labor Hour Contracts) 
	MAY 2004 
	 

	52.246-1 
	Contractor Inspection Requirements 
	APR 1984 
	 

	52.249-6 
	Termination (Cost Reimbursement) 
	MAY 2004 
	 

	52.249-14 
	Excusable Delays 
	APR 1984 
	 

	52.253-1 
	Computer Generated Forms 
	JAN 1991 
	 

	252.201-7000 
	Contracting Officer's Representative 
	DEC 1991 
	 

	252.204-7003 
	Control Of Government Personnel Work Product 
	APR 1992 
	 

	252.204-7004 Alt A 
	Central Contractor Registration (52.204-7) Alternate A 
	NOV 2003 
	 

	252.205-7000 
	Provision Of Information To Cooperative Agreement Holders 
	DEC 1991 
	 

	252.209-7004 
	Subcontracting With Firms That Are Owned or Controlled By The Government of a Terrorist Country 
	MAR 1998 
	 

	252.215-7000 
	Pricing Adjustments 
	DEC 1991 
	 

	252.219-7003 
	Small, Small Disadvantaged and Women-Owned Small Business Subcontracting Plan (DOD Contracts) 
	APR 1996 
	 

	252.223-7006 
	Prohibition On Storage And Disposal Of Toxic And Hazardous Materials 
	APR 1993 
	 

	252.225-7001 
	Buy American Act And Balance Of Payments Program 
	JUN 2005 
	 

	252.225-7002 
	Qualifying Country Sources As Subcontractors 
	APR 2003 
	 

	252.225-7012 
	Preference For Certain Domestic Commodities 
	JUN 2004 
	 

	252.226-7001 
	Utilization of Indian Organizations and Indian-Owned Economic Enterprises, and Native Hawaiian Small Business Concerns 
	SEP 2004 
	 

	252.227-7015 
	Technical Data--Commercial Items 
	NOV 1995 
	 

	252.232-7003 
	Electronic Submission of Payment Requests 
	MAY 2006 
	 

	252.243-7001 
	Pricing Of Contract Modifications 
	DEC 1991 
	 

	252.243-7002 
	Requests for Equitable Adjustment 
	MAR 1998 
	 

	252.244-7000 
	Subcontracts for Commercial Items and Commercial Components (DoD Contracts) 
	NOV 2005 
	 

	252.245-7001 
	Reports Of Government Property 
	MAY 1994 
	 

	252.247-7000 
	Hardship Conditions 
	AUG 2000 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.217-8     OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates specified in the contract.  These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor.  The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the option by written notice to the Contractor within 15 days of expiration.

(End of clause)

52.222-48      EXEMPTION FROM APPLICATION OF SERVICE CONTRACT ACT PROVISIONS FOR CONTRACTS FOR MAINTENANCE, CALIBRATION, AND/OR REPAIR OF CERTAIN INFORMATION TECHNOLOGY, SCIENTIFIC AND MEDICAL AND/OR OFFICE AND BUSINESS EQUIPMENT--CONTRACTOR CERTIFICATION (AUG. 1996)

(a) The following certification shall be checked:

CERTIFICATION

The offeror certifies (  ) , does not certify (  ) that: (1) The items of equipment to be serviced under this contract are commercial items which are used regularly for other than Government purposes, and are sold or traded by the Contractor in substantial quantities to the general public in the course of normal business operations; (2) The contract services are furnished at prices which are, or are based on, established catalog or market prices for the maintenance, calibration, and/or repair of certain information technology, scientific and medical and/or office and business equipment. An "established catalog price" is a price (including discount price) recorded in a catalog, price list, schedule, or other verifiable and established record that is regularly maintained by the manufacturer or the Contractor and is either published or otherwise available for inspection by customers. An "established market price" is a current price, established in the course of ordinary and usual trade between buyers and sellers free to bargain, which can be substantiated by data from sources independent of the manufacturer or Contractor; and (3) The Contractor utilizes the same compensation (wage and fringe benefits) plan for all service employees performing work under the contract as the Contractor uses for equivalent employees servicing the same equipment of commercial customers.

(b) If a negative certification is made and a Service Contract Act wage determination is not attached to the solicitation, the Contractor shall notify the Contracting Officer as soon as possible.

(c) Failure to execute the certification in paragraph (a) of this clause or to contact the Contracting Officer as required in paragraph (b) of this clause may render the bid or offer nonresponsive.

(End of clause)

52.252-2      CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

Http://farsite.hill.af.mil
(End of clause)

52.252-6     AUTHORIZED DEVIATIONS IN CLAUSES (APR 1984)

(a) The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR Chapter 1) clause with an authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the clause.

(b) The use in this solicitation or contract of any Defense Acquisition Regulation (48 CFR Chapter 2) clause with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the regulation.

(End of clause)

252.225-7043      ANTITERRORISM/FORCE PROTECTION POLICY FOR DEFENSE CONTRACTORS OUTSIDE THE UNITED STATES (MAR 2006)

(a) Definition. United States, as used in this clause, means, the 50 States, the District of Columbia, and outlying areas.

(b) Except as provided in paragraph (c) of this clause, the Contractor and its subcontractors, if performing or traveling outside the United States under this contract, shall--

(1) Affiliate with the Overseas Security Advisory Council, if the Contractor or subcontractor is a U.S. entity;

(2) Ensure that Contractor and subcontractor personnel who are U.S. nationals and are in-country on a non-transitory basis, register with the U.S. Embassy, and that Contractor and subcontractor personnel who are third country nationals comply with any security related requirements of the Embassy of their nationality;

(3) Provide, to Contractor and subcontractor personnel, antiterrorism/force protection awareness information commensurate with that which the Department of Defense (DoD) provides to its military and civilian personnel and their families, to the extent such information can be made available prior to travel outside the United States; and

(4) Obtain and comply with the most current antiterrorism/force protection guidance for Contractor and subcontractor personnel.

(c) The requirements of this clause do not apply to any subcontractor that is--

(1) A foreign government;

(2) A representative of a foreign government; or

(3) A foreign corporation wholly owned by a foreign government.

(d) Information and guidance pertaining to DoD antiterrorism/force protection can be obtained from  [Contracting Officer to insert applicable information cited in PGI 225.7403-1].    
(End of clause)

Section J - List of Documents, Exhibits and Other Attachments

LIST OF ATTACHMENTS
J-1  SAMPLE OF CONTRACTOR TDY TRAVEL REQUEST

J-2  SAMPLE OF MONTHLY STATUS REPORT

J-3  PAST PERFORMANCE DATA SHEET

J-4 DEPARTMENT OF LABOR WAGE DETERMINATION

Section K - Representations, Certifications and Other Statements of Offerors 

CLAUSES INCORPORATED BY REFERENCE

	52.204-7 
	Central Contractor Registration 
	OCT 2003 
	 

	252.209-7001 
	Disclosure of Ownership or Control by the Government of a Terrorist Country 
	SEP 2004 
	 

	252.225-7000 
	Buy American Act--Balance Of Payments Program Certificate 
	JUN 2005 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.204-8    ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2006)

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 541990.

(2) The small business size standard is $6.5M.

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

(b)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this provision applies.

(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (b) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes:

(__) Paragraph (c) applies.

(__) Paragraph (c) does not apply and the offeror has completed the individual representations and certifications in the solicitation.

(c) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

------------------------------------------------------------------------

FAR Clause         Title               Date           Change

------------------------------------------------------------------------

------             ----------             ------          ------

------------------------------------------------------------------------

Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA.

(End of Provision)

52.219-1      SMALL BUSINESS PROGRAM REPRESENTATIONS (MAY 2004) 

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is   541990. 

(2) The small business size standard is  $6.5M. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. (1) The offeror represents as part of its offer that it (  ) is, (  ) is not a small business concern. 

(2) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, for general statistical purposes, that it (  ) is, (  ) is not a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a women-owned small business concern. 

(4) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a veteran-owned small business concern.

(5) (Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.) The offeror represents as part of its offer that it (  ) is, (  ) is not a service-disabled veteran-owned small business concern.

(6) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, as part of its offer, that--

(i) It (  ) is, (  ) is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and

(ii) It (  ) is, (  ) is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. (The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:____________.) Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation.

(c) Definitions.  As used in this provision--

Service-disabled veteran-owned small business concern--

(1) Means a small business concern--

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

"Small business concern," means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.

Veteran-owned small business concern means a small business concern--

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

(2) The management and daily business operations of which are controlled by one or more veterans.

"Women-owned small business concern," means a small business concern --

(1) That is at least 51 percent owned by one or more women; in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and

(2) Whose management and daily business operations are controlled by one or more women.

(d) Notice. 

(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUBZone small,  small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act. 

(End of provision)

Section L - Instructions, Conditions and Notices to Bidders 

CLAUSES INCORPORATED BY REFERENCE

	52.214-34 
	Submission Of Offers In The English Language 
	APR 1991 
	 

	52.214-35 
	Submission Of Offers In U.S. Currency 
	APR 1991 
	 

	52.247-6 
	Financial Statement 
	APR 1984 
	 


CLAUSES INCORPORATED BY FULL TEXT

52.215-9200     TELEGRAPHIC AND COURIER CORRESPONDENCE
(JUN 1996)

(L500 Previously)
    a.  The vendor's initial proposal will not be accepted by telegraphic correspondence.  Telegraphic correspondence is defined as telegrams, mailgrams, TWX, TLX, facsimile and similar electronic means.  Telegraphic 

correspondence will be accepted after submittal of the vendor's initial proposal, however, it shall be restricted to not more than five pages, not including any transmittal cover.  Transmittal of more than five pages by telegraphic means may cause rejection of all related pages.

    b.  Correspondence sent by special courier service should be addressed as follows:

DISA/DITCO/PL8232

BEVERLY JONES

2300 EAST DRIVE BLDG 3600

SCOTT AFB IL 62225-5406

ATTN:  HC1013-06-R-2024

    c.  Correspondence by facsimile can be sent by dialing 618-229-9177.

    d.  As a part of the vendor's proposal it is desirable that if the vendor has facsimile available, numbers be included here for the purpose of rapid correspondence to the vendor.


Vendor's facsimile number  _________________

52.215-9201     FORMAL COMMUNICATIONS 
(JUN 1996)

(L502 Previously)

    a.  Formal communications such as requests for clarification and/or information concerning this solicitation should be submitted in writing to the address below:

beverly.jones@disa.mil

    b.  No information concerning this solicitation or requests for clarification will be provided in response to offeror initiated telephone calls.  All such requests must be made in writing and submitted to the above 

address.  Written inquiries will be answered in writing and provided to all offerors.  However, because of mailing time, written inquiries may not be answered when requests are received by the above addressee within 14 calendar days of the due date of offers as specified in this solicitation.  REQUESTS ALL QUESTIONS BE SUBMITTED NO LATER THAN 3 JULY 2006.  Sent to beverly.jones@disa.mil

    c.  There will be no communications with offerors after the time and date specified in the Contracting Officer's request for "best and final" offers, except for the submission of a Subcontracting Plan.  Subcontracting Plan validation is not to be construed as negotiations or a reopening of negotiation.

52.215-9205
INSTRUCTIONS FOR PREPARATION OF OFFERS
(JUN 1996)

(L511 Previously)

a.   Purpose.  These instructions prescribe the format of proposals and describe the approach for the development and presentation of proposal data.  They are designed to ensure the submission of information essential to the understanding and comprehensive validation of proposals.  There is no intent to limit the content of the proposals.  The instructions permit the inclusion of any additional data or information an offeror deems pertinent. Offerors are cautioned to follow the instructions carefully. The Government reserves the right to reject any proposal that does not substantially comply with these Proposal Preparation Instructions.

b.   Proposal Format.  The offeror shall submit its proposal in accordance with the following instructions. The offeror must submit its proposal in electronic format and one CD-Rom copy. The offeror shall make every effort to minimize the amount of data submitted as part of the proposal. 

(1)   The proposal shall be submitted in four parts listed below:



Part I - Technical Proposal and Management Approach



Part II – Past Performance



Part III – Cost/Price Proposal



Part IV – RFP and Associated Contract Documents

(2)   All parts shall be submitted in Adobe Acrobat, Portable Document Format (PDF), Version 5.0. The font type shall either be Times New Roman or Arial Narrow, no smaller than 10-Point. It is recommend that the electronic PDF file be no larger than 1MB.

(3)   Any other attached documents requested herein shall be compatible with Microsoft (MS) Office 2000 format. All pricing spreadsheets shall be submitted in MS Excel Office 2000 version software. Any graphics files embedded within the MS documents shall be provided in either *.jpg or *.pcx format in order to minimize memory storage requirements for electronic files. Landscape pages shall face right. It is recommended that the sum of all MS document files be no larger than 1MB compressed. Compression tools are limited to PKZip or WinZip.

c.   Electronic Submission.  Use of software and procedures described in this section will reduce the amount of time and effort needed by the Government to receive and install proposals into an electronic evaluation system and will help to insure that proposals are suitable for reading electronically. Information regarding electronic products listed herein should not be construed as Government endorsement for such products.

(1)   Efforts by the Government to clarify or expedite installation of electronic proposal submissions, in accordance with FAR 15.207(c), will not be considered discussions.

(2)   The Government will access the softcopy versions of the Offeror’s proposal over the Internet using the DecisionPoint(TM) source selection tool. Provided by AcqCenter.com (http://www.acqcenter.com).

(3)   As indicated above, and expected as otherwise identified, all proposal parts shall be submitted in Adobe Acrobat PDF, Version 5.0. Offerors shall use the Acrobat Link feature for cross-references that are electronically linked, and linked files must be contained in the same directory. The Acrobat Bookmark feature may also be used for document navigation; however, use of the Acrobat Notes feature is prohibited. Offerors shall use the ‘Optimize’ Feature of Adobe Acrobat to decrease file size and prepare them for viewing on the Internet. Offerors are encouraged to limit file size to 1MB to reduce delay in downloading proposals over the Internet.

(4)   The Offeror shall prepare a “readme” file, which describes the organization and layout of its softcopy submission.

(5)   Exceptions to Adobe Acrobat. Proposal documents required to be submitted in other than Adobe Acrobat PDF media are described in paragraph (b)(3), above.

d.   Page Numbering.  The offeror shall use a standard page numbering system to facilitate proposal references.  Consecutive page numbering within sections is preferred, e.g., Page I-2-5, indicates Part I, Section 2, page 5.  Charts, graphs and other insert materials shall be page-numbered as part of the page numbering system. Additional identification of such attachments is permissible.

e.   Cost and Pricing Information. No cost or pricing information of any kind shall be included in any part except Part III, Cost/Price Proposal. 

f.   World Wide Web (WWW) Interface.

(1)   Proposal Submission.

(i)   Prior to submitting proposals, Offerors shall register with DITCO via its Contracting Opportunities web site at https://www.ditco.disa.mil/dcop.  During the registration process, choose the option for “The solicitation requires vendor registration for eligibility”.  You will be prompted to enter the solicitation number. Upon completion of registration, Offerors will receive a user-id and password for use when uploading proposals.  This process allows DITCO to precisely track when proposals are uploaded (or attempted to be uploaded).  Registration information will be verified by DITCO personnel, which takes about a day.  Once the Offeror’s information is verified, proposals will be able to be uploaded.  Vendors must register a minimum of one week prior to uploading a proposal to ensure the proposal upload is accomplished by the closing date and time.  Vendors should also attempt to upload their proposal as early as possible to ensure no problems arise at the last minute.  If an offeror would like to test the upload process, they may do so by typing in this url:  https://www.scott.disa.mil/dcop.  Under the heading Submit Proposals for:, look for Upload Proposal Test.  If you have any problems, please contact Kevin Mehlan at (618)229-9334, email address:  mehlank@scott.disa.mil, or the DITCO customer service center at (618) 229-9333.

g.   Clarification of Proposals. All changes resulting from clarifications to the proposal will be submitted on a page for page basis. Each page changed shall contain a revision date located in a uniform location. Submissions will follow the electronic format.

h.   Freedom of Ambiguity. The information supplied shall be closely aligned with the procurement under consideration and shall be free from ambiguities. Ambiguous statements or statements with dual meanings will be interpreted in their most stringent or unfavorable sense.

52.216-1     TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a time and materials with cost reimbursement line items contract resulting from this solicitation.

(End of clause)

52.233-2     SERVICE OF PROTEST (AUG 1996)

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from  ______________________. (Contracting Officer designate the official or location where a protest may be served on the Contracting Officer.)     
(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO. 

(End of provision) 

52.252-1     SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

Http://farsite.hill.af.mil 
(End of provision

52.252-5     AUTHORIZED DEVIATIONS IN PROVISIONS (APR 1984)

(a) The use in this solicitation of any Federal Acquisition Regulation (48 CFR Chapter 1) provision with an authorized deviation is indicated by the addition of"(DEVIATION)" after the date of the provision.

(b)  The use in this solicitation of any Defense Acquisition Regulation (48 CFR Chapter 2) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the name of the regulation.

(End of provision)

INSTRUCTIONS FOR PREPARATION OF PROPOSAL CONTENT (OCT 2001 - DITCO/AQSS3).

a.   Executive Summary.  The Offeror shall provide a 3-page executive summary that describes the significant attributes of its proposal.  The third page of this executive summary will include a matrix that maps each of hte factors/subfactors to a specific section/page/paragraph within the vendor’s quote.

b.   Part I - Technical/Management Approach.  Offerors shall submit their proposed technical/ management approach as Part I of the written proposal.  This part shall address the requirements in the Statement of Work (SOW). The Technical/Management Approach part shall be in sufficient detail and include a written description that is complete enough for the Government to validate the claim of compliance.  It is not satisfactory to state, “Have read, understand and will comply.”  This part shall outline all problem areas that are recognized by the offeror with the proposed solutions thereto.  The technical proposal will use the same paragraph numbering system as the SOW, and shall be self-sustaining without reference to any other response or literature for support. Evaluation factors pertaining to Technical/Management approached will be applied to this section.

(1)   Section 1 – Technical Solution.

(i)   Completeness:  The technical proposal shall include the necessary information to enable the evaluators to form a concrete conclusion as to the offerors response to each specific requirement of the Statement of Work (SOW). The offeror should include in this area all the information they want the Government to consider/evaluate regarding capability of their company to perform the required task.  This may include information such as descriptions of qualifications; level of education; number of years experience for each labor category proposed or potential candidate; proposed resumes; management/technical approach to accomplish required task; demonstrate understanding of task at hand; and any pertinent information identified in the evaluation criteria.  and/or Performance Specification (PS).  It will not be satisfactory for the vendor to state, "Have read, understand and will comply."  This or a similar statement will be cause to reject the proposal for noncompliance.  Brochures, etc., may be sent in to assist in the technical proposal, but shall not take the place of submitting a technical proposal.

(ii)  Freedom from Ambiguity:  The information supplied shall be closely aligned with the procurement under consideration and shall be free from ambiguities.  Ambiguous statements or statements with dual meanings will be interpreted in their most stringent or unfavorable sense.  The prime offeror shall be held responsible for the validity of information supplied by potential subcontractors.  While any and all pertinent information is essential to a successful technical proposal, it should be noted that voluminous proposals containing nonessential information are undesirable.

(iii) The technical proposal shall be formatted exactly as presented in the SOW for ease of correlation.  Each response to a paragraph will use the same paragraph numbering systems as the specification, and shall be self-sustaining without reference to any other response or literature for support.

(iv) The requirements of the SOW must be responded to without attempted alteration.

(2)   Section 2 - Management Organization.

(i)   MANAGEMENT CAPABILITY & COMMITMENT.  The Offeror must demonstrate it has the necessary capability and commitment to perform this contract.  The offeror must provide information concerning the corporation’s origin, operational philosophy, facilities, resources (fiscal and physical), services and experience. The offeror must specifically describe the impact on its capabilities in terms of resources, experience, expertise and organization structure in the event the offeror is awarded this contract. 

(ii)  MANAGEMENT APPROACH.  The offeror must demonstrate the corporation’s overall management approach for managing the contract, the contracting resources, and  deliverables outlined in the solicitation.  The offeror shall indicate the offeror’s ability to manage and control a contract of this complexity.  The offeror must demonstrate the proposed management approach for planning, scheduling, and controlling the work.  The offeror’s organization structure to include the placement of the maintenance personnel allocated to support the contract shall be identified.  The offeror shall specifically describe how second level technical support is to be provided.  The offeror shall also clearly identify key personnel and describe their functions, roles, areas of responsibility and authority.  If applicable, the offeror shall demonstrate existing and proposed contractual relationships with subcontractors including a list of subcontractors and qualifications of each subcontractor and the tasks to be performed by the subcontractors.  The offeror shall demonstrate that the individual subcontractor technicians meet the technical support experience/training requirements of the SOW.  The offeror shall also demonstrate the proposed subcontracting systems and existing and proposed policies for the management of subcontractors.

c.   Part II - Past Performance.  The Offeror shall identify three recent (completed within the last 3 years, 2001-2003, or ongoing) contracts or task orders on which it has performed as the prime contractor, for evaluation by the Government team, if possible.  In selecting the three contracts or tasks orders, the Offeror should consider the factors stated in Section M, as well as the technical task areas identified in the Statement of Work, Section C.  Accuracy of past performance data is of significant importance since the Government will verify the information provided for each effort.  A 1-page introduction, or summary, in the Offeror’s format may be included.  Part II consists of two sections.

(1)   Section 1 - Previous Contracting Efforts.  For each of the three identified prime contractor past performance efforts, the Offeror shall provide the data set found at Section J, Past Performance - Previous Contracting Efforts.  (7-page limit per each previous contract or task order; 21-page limit total for Section 1):

(i)   Page 1 - Past Performance Data.  Complete the past performance data for each contract or task order identified for both the prime and any key subcontractors (1-page limit per contract or task order).

(ii)  Page 2 –3  - Summary Overview of the Statement of Work.  Identify the key requirements of the statement of work in each of the contracts or task orders performed.  Provide all performance information that is relevant to the SOW, Section C.  Include information on the size, scope and complexity of the previous requirement.  

(iii) Page 4 – 7  - Conformance to Previous Contract Specifications.  Demonstrate how your organization met the previous requirements and identify significant obstacles or technical challenges to conform with contract requirements and a description of the devised solution. (4 -page limit per each contract or task order).

* Cost Control.  The Offeror shall identify its ability to deliver a product or service at an agreed-to price or cost on each of the three identified previous contracting efforts.  Variances in the award amounts and the amounts at completion (or estimated to complete) will be evaluated to determine the extent to which the Offeror is able to control project costs.

* Schedule.  The Offeror shall identify its ability to deliver a product or service according to an agreed-to schedule on the three contracts/delivery orders identified as previous contracting efforts.  The cause of any schedule variances will be examined to determine the extent to which the Offeror was able to deliver products or services on time.

* Mission Requirements.  The Offeror shall identify its ability to meet the customer’s mission requirements on each of the three contracts/task orders identified as previous contracting efforts.  Performance will be examined to determine whether the Offeror was able to provide integration and coordination of all activities needed to execute the contract to satisfy the customer’s requirements.

* Quality.  The Offeror shall identify the quality control programs that were applied to ensure a product or service that met the customer’s quality requirements.  The Offeror’s performance will be examined to determine whether adequate quality control measures were in place to provide conformance to contract requirements.

* Management.  The Offeror shall identify its ability to provide overall management of contracts or task orders on each of the three identified as previous contracting efforts. If applicable, the Offeror’s past ability to award and manage subcontracts will be evaluated.

* Business Relations.  The Offeror shall provide its customer service plan on contracts or task orders for each of the three identified as previous contracting efforts. 

(2)   Section 2 - Customer Assessment.  The Offeror shall provide the Past Performance Customer Assessment found at Section J, to one of the Customer Points of Contact (POC) identified Past Performance, Previous Contract Efforts for each of the three identified previous contracting efforts.  The Offeror shall not identify DISA/DITCO’s Contracting Officers as customer POCs for assessment purposes, however, DISA/DITCO/PL8232, Contracting Officer Representatives (CORs) and Site Task Monitors may be used as customer POC assessors.  In order to expedite the assessment process, the Offeror may complete Paragraph 2, Contract Information of this document for the convenience of the customer evaluator.  The Offeror shall not, however, complete any other section of the past performance questionnaire.  The questionnaire shall be provided to the customer POC with instructions to complete and submit directly to the Past Performance Team no later than the date indicated in Section 1 of the questionnaire.  Electronic submission is preferred, however, hardcopy mail or fax will be accepted.  In addition to providing administrative information, the customer POC will be asked to provide evaluations of the Offeror’s past performance for the following six assessment elements (page limit not applicable; subject to the extent of input provided by the customer POC.  The Offeror shall provide a 1-page list of the customers from whom the Government should expect to receive assessments concerning the Offeror’s past performance.

* Cost Control

* Schedule

* Mission Requirements

* Quality

* Management

* Business Relations

d.   Part III - Cost/Price Proposal.

(1)   The Cost/Price Proposal Part shall contain all pricing information.  Extreme care should be exercised to ensure that no pricing information of any kind are included in Parts I, II or IV.  Offerors shall furnish prices for all Time and Material/Labor Contract Line Item Numbers/Subcontract Line Item Numbers (CLINs/SLINs)identified in Section B and Attachment 2 Rates Table in Section J.

(2)   Offerors are required to include as part of CD-ROM copy of proposal  all pricing and an electronic softcopy as described in Section 52.215-9205.b above with all the completed Microsoft Excel pricing spreadsheets. Any discrepancy between the offeror’s CD-ROM printout of prices and prices on the electronic Internet version will be resolved by giving precedence to the electronic copy.  

(3)   Attachment J-2 Rates Table is attached as an example of what evaluators will look for as a part of the spreadsheet. If the offeror(s)has their own standardized spreadsheet for preparing proposals they will be acceptable for submitting cost proposals. If the offeror chooses to use this example, changes may be made to include adding any fields, formulas or information necessary to calculate cost. All CLIN/SLIN pricing shall contain a numerical entry rounded to two decimal places.  All Labor CLINS of this solicitation shall be priced. Offerors are not required to fill in pricing for Travel and ODC CLIN(s) since they are based on need and cost incurred. If there is “no charge” for an individual item, the Offeror shall input “$0.00” as the unit price.  Offerors shall not insert “No Charge” or any abbreviations into the unit price column.  Offerors shall not price any items as “Not Separately Priced (NSP)”.  Use of “NSP” for any item will result in the proposal being deemed non-responsive and may be rejected. If the Offeror wishes to submit clarifications to its prices, this may be done on a separate document.  

(4)   Cost or Pricing Data.  Based on adequate price competition, the Contracting Officer does not anticipate a requirement for Certified Cost or Pricing Data.  However, offerors may be required to submit information other than cost or pricing data in accordance with FAR 52.215-20.  This information will be requested by the Contracting Officer as deemed necessary.

(5)   The Offeror shall submit its proposal via electronic submission, in accordance with Section 52.215-9205, and shall also provide CD-ROM copy to the responsible Contracting Office on or before proposal due date.

e.   Part IV - Contract Information.  The Offeror shall submit the following sections within Part IV:

Section 1 - Transmittal Letter and SF 33





Section 2 - Section K, Representations and Certifications

Section 3 – Limitations on Subcontracting Information


(1)   Section 1 - Transmittal Letter and SF 33.

(i)   Part A - Transmittal Letter.  The Offeror shall submit a cover letter with the proposal.  The cover letter shall address the information required by FAR 52-215.1(c)(2).  (2-Page limit).

(ii)  Part B - SF 33.  The Offeror shall include a completed SF 33, properly executed and signed by an official authorized to commit the Offeror.  Acknowledgment of receipt of any amendments may be made in either the transmittal letter or in Block 14 of the SF 33.  Offerors must include your CAGE Code and DUNS Number in Block 15 of the SF 33. (1-page limit).

(2)   Section 2 - Section K, Representations and Certifications.  The Offeror shall submit properly executed representation and certifications identified in Section K, Representations, Certifications and Other Statements of Offerors of the RFP (page limit not applicable).

(3)   Section 3 – Limitations on Subcontracting Information.  If an offeror intends to subcontract portions of the services under the resultant contract, the offeror must comply with FAR Clause 52.219-14, “Limitations on Subcontracting”.  Offeror’s must provide a cost breakdown reflecting the total personnel cost attributable to the number of employees for both the prime contractor and the subcontractor(s).

Section M - Evaluation Factors for Award

EVALUATION OF OFFERS
    a.  The evaluation of each proposal consists of three parts listed in the following descending order of importance: Technical/Management Approach, Past Performance and Cost/Price.

Factor T-1 – Technical/Management Approach

Factor P-2 – Past Performance

Factor C-3 – Cost/Price

The factors shown above are listed in their order of importance with Factor 1, Technical/Management Approach, being the most important factor.  While the Cost/Price factor will be an important part of the integrated selection decision, the Technical/Management Approach will be significantly more important than the Cost/Price factor.  However, Cost/Price will become increasingly important as proposal evaluation ratings for the NonCost Factors approach equal.

The Technical/Management Approach factors are more important than the Past Performance factors.

When combined, the NonCost factors are significantly more important than Cost/Price factors.

The Technical/Management Approach and Past Performance Factors will receive color ratings, Cost/Price will not.

The technical/management evaluation shall consist of a color rating and risk assessment of each 

evaluation factor and subfactor described below.  The color rating depicts how well the offeror’s 

proposal meets the solicitation requirements.  The risk assessment defines the performance risk

of the offeror's approach.  

The past performance evaluation shall also consist of a color rating and risk assessment of each 

evaluation factor and subfactor described below.  The color rating depicts the degree and 

relevance and quality of offeror's experience and past performance record.  The risk 

assessment is the impact that offeror's experience and past performance record would have with 

regard to the offeror's ability to perform the required services.

A best value evaluation approach will be used for the acquisition.  

A contract will be awarded to the responsible offeror whose proposal is considered most likely to 

satisfy the requirements identified in the Statement of Work, and to be most advantageous to the 

Government, price and other factors considered.  The Government reserves the right to award 

without discussions.

COLOR SCHEME FOR SCORING PROPOSALS AND RISK ASSESSEMENT TABLE  APPLIES TO ALL NON COST FACTORS

	Color
	Tech/Mgmt/Other
	Strengths
	Weaknesses
	Past Performance

	Blue
	The proposal exceeds requirements and clearly demonstrates the Offeror’s capability to deliver exceptional performance.
	There are numerous strengths that are of direct benefit to the Government.
	Weaknesses are considered insignificant and have no apparent impact to the program.
	Highly relevant/very recent past performance in all identified past performance efforts; excellent performance ratings.

	Green
	The proposal is satisfactory; the Offeror is capable of meeting performance requirements.
	Some strengths exist that are of benefit to the Government; the strengths clearly offset weaknesses.
	A few weaknesses exist; they are correctable with minimal Government oversight or direction.
	Relevant/somewhat recent past performance in all identified past performance efforts; acceptable performance ratings.

	Yellow
	The proposal is minimally adequate; the Offeror is most likely able to meet performance requirements.
	Few strengths exist that are of benefit to the Government; the strengths do not offset the weaknesses.
	Substantial weaknesses exist that may impact the program; they are correctable with some Government oversight and direction.
	Somewhat relevant/not very recent past performance; mostly acceptable performance ratings.

	Red
	The proposal is highly inadequate; the Offeror cannot meet performance requirements.
	There are no beneficial strengths.
	Numerous weaknesses exist that are so significant that a proposal re-write is not feasible within a suitable timeframe.
	Little relevant past performance identified; almost all unacceptable performance ratings.

	White
	
	
	
	Completely lacks relevant performance history or is unavailable.


Risk Assessment Description Table
	Risk
	Description

	High
	Offeror’s proposed approach is likely to cause significant disruption of schedule, increase in cost, or degradation of performance and will require a high level of contractor emphasis and Government monitoring to overcome difficulties.

	Medium
	Offeror’s proposed approach is likely to cause a moderate disruption of schedule, increase in cost, or degradation of performance and will require a medium level of contractor emphasis and Government monitoring to overcome difficulties.

	Low
	Offeror’s proposed approach is likely to cause minimal or no disruption of schedule, increase in cost, or degradation of performance and will require a low level of contractor emphasis and Government monitoring to overcome difficulties.


TECHNICAL EVALUTION CRITERIA

The Technical Evaluation Criteria contains one factor and five subfactors.  A discussion of this factors and the appropriate subfactors is given below.  

FACTOR T-1:  Technical/Management Approach

Sub-factor T-1.1:   Staff

This sub-factor will evaluate the offeror’s proposal key position descriptions, which demonstrate requisite education, experience, security, or special skills needed to perform in accordance with the SOW.
Sub-factor T-1.2:   Technical Approach

This sub-factor will evaluate the offeror’s proposed technical approach for accomplishing the tasks listed within the SOW.

Sub-factor T-1.3:  Understanding the SOW

This sub-factor will evaluate the offeror’s proposed  plan the identifies an understanding of the SOW and its requirements.

Sub-factor T-1.4:  Clearance requirements

This sub-factor will evaluate the offeror’s capability to attract and retain personnel with a Top Secret clearances with/SCI eligibility is critical to the performance of the SOW.

PAST PERFORMANCE Evaluation Criteria
FACTOR P-2:  Past Performance

Sub-factor P-2.1:  Personnel

This sub-factor will evaluate the how the proposal demonstrates past performance to reflect quality and experience of offeror/company/key personnel/personnel to fully meet the minimum qualifications of the requirement as outlined in the SOW. 

Sub-factor P-2.2:  Recruiting/maintaining personnel

This sub-factor will evaluate the offeror’s past performance with regards to recruiting and maintaining a fully staffed cadre of employees.

Sub-factor P-2.3:  Delivery

This sub-factor will evaluate the offeror’s past performance regarding timeliness of deliverables/reports.

Cost/Price Evaluation Criteria

FACTOR C-3  COST/PRICE

Cost/Price based on total discounted life-cycle cost to the Government.

The proposed prices will be evaluated with respect to their completeness and reasonableness.  Offerors must submit prices for the complete set of requirements.  The reasonableness of the proposed prices will be determined by adequate price competition.

The Price Evaluation will be based upon an analysis of the total Discounted Life Cycle Cost (DLCC) of each proposal.  The DLCC will incorporate the total estimated price to the Government using the individual CLIN prices specified in the Price Tables for the base period and all options.  Although the evaluation period will be for the contract life, this shall not be construed to indicate the government will exercise all option years.  

The government is not required to conduct a price or cost realism analysis for this fixed-price acquisition.  Nonetheless, if appropriate, the Government reserves the right to perform an analysis to determine the realism of offeror’s proposed prices.  The Government may evaluate the realism of the price proposal with respect to the ability of the offeror to meet the requirements specified in the SOW.  Offeror’s proposed prices may be reviewed to determine if they are realistic for the work to be performed, reflect a clear understanding of the requirements, and are consistent with the various elements of the offeror’s technical proposal.  Unrealistically low prices may indicate an inability to understand requirements and/or a high risk approach to contract performance.  Results of this analysis may be used in performance risk assessments and responsibility determinations.  However, proposals shall be evaluated using the criteria in the solicitation, and the offered prices shall not be adjusted as a result of the analysis.  An offer may be rejected if the contracting officer determines it poses an unacceptable level of risk to the Government. 

DITCO will perform the cost/price evaluation at DITCO, Scott AFB, in accordance with its established procedures.  The cost of every proposal will be evaluated to determine its realism, completeness, and reasonableness.  Cost will not be scored, but will be an important factor in the overall determination of best value.

�Paragraph 1.10.1  changed deployment minimum from one year to 30 days from date of award to end of performance period.  


�Paragraph 3.2.1  accronyms were defined. 





