SA4705-08-Q-0042

Transmittal Letter to 
Accompany Present/Past Performance Questionnaire
(To be Completed by the Offeror)

MEMORANDUM FOR:  [OFFEROR’S POC]

FROM:
[OFFEROR’S ADDRESS AND POINT OF CONTACT]

SUBJECT:
  Present/Past Performance Questionnaire for Contract(s)                                       .
1.  We are currently responding to the Document Automation & Production Service (DAPS) Request for Quote (RFQ) SA4705-08-Q-0003, for the procurement of DAPS e-Print Business Solution. This RFQ is being conducted as a “Best Value” procurement and specifically requires that we, as an offeror, do the following:

The Offeror shall send out -- and track the completion of -- the Present/Past Performance Questionnaire to each of the Offeror’s Points of Contact (POCs). The responsibility to send out and track the completion of the Present/Past Performance Questionnaires rests solely with the Offeror - i.e., it shall not be delegated to any other entity. The completed Present/Past Performance Questionnaire shall be submitted directly to the Government not later than (fill-in). Each of the Offeror’s POCs shall either telefax or scan to a PDF document and email their completed Present/Past Performance Questionnaire directly to:
Charley L. McNelley Jr
FAX#: 717-605-3945

E-Mail: chuck.mcnelley@dla.mil

It is requested the POCs contact Charley L. McNelley Jr. at 717-605-2244 before telefaxing or sending via email the completed questionnaire(s) to ensure receipt.

2.  We have identified the subject contract(s) as relevant to this acquisition and you as our POC. As such, please take a few moments of your time to fill out the attached questionnaire and send it directly back to DAPS. The information contained in the completed Questionnaires is considered sensitive and can not be released to us, the offeror. If you have any questions about the acquisition or the attached questionnaire, your questions must be directed back to the Government’s point of contact identified above. Thank you for your timely assistance.







Sincerely,







[OFFEROR’S POINT OF CONTACT]
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