ATTACHMENT A


U.S. Department of Education 

Office of Elementary and Secondary Education - Reading First Program

PERFORMANCE-BASED WORK STATEMENT

Reading First Center for Technical Assistance


GENERAL REQUIREMENTS


 ACRONYMS

CO

Contracting Officer

COR

Contracting Officer’s Representative

ED

United States Department of Education

LEA

Local educational agency

MER

Monthly Expenditure Report

MPR

Monthly Progress Report

OESE

Office of Elementary and Secondary Education

SBRR

Scientifically-based reading research

SEA

State educational agency

PURPOSE

The U.S. Department of Education (ED), Office of Elementary and Secondary Education (OESE) requires the services of a contractor to provide technical support services, research, and capacity building activities for State and local Reading First programs.  The contractor shall provide services beginning with the award date of the contract for one 12-month base period and four possible option periods. 

LEGISLATIVE AUTHORITY

The contractor shall provide support for the Reading First program, as authorized by Title I, Part B, Subpart 1 of the Elementary and Secondary Education Act of 1965, as amended by the No Child Left Behind Act of 2001.  ED expects that the Act will be reauthorized during the contract period.  Reading First is a federally funded program that supports the implementation of scientifically based reading instruction for all children in kindergarten through third grade in participating schools.  

OVERVIEW/BACKGROUND
In December, 2001, Congress passed the No Child Left Behind Act P.L. 107-110 authorizing the Reading First program to provide formula grants to State educational agencies (SEAs), including Puerto Rico and the District of Columbia, certain outlying areas (Virgin Islands, Guam, American Samoa, and the Commonwealth of the Northern Mariana Islands), and the Bureau of Indian Affairs.  SEAs applied for the funds and received grants during 2002-03.  Most states are now in their fifth or sixth full year of implementation.

In Fiscal Year 2007, State awards ranged in size from $2,463,421 to $136,987,926.  The Reading First legislation requires States to award these funds to local districts through competitive subgrants to districts with the highest percentages of kindergarten to third grade students reading below grade level and students in poverty. Key expenditures for local programs include intensive professional development for teachers and principals and the purchase of materials and assessments. The end goal for Reading First is to improve reading instruction in elementary school classrooms by implementing scientifically based reading research so that every student can read at or above grade level by the end of third grade. 

In order to provide comprehensive technical assistance and support to LEAs and SEAs, funding has been directed for the development and implementation of activities related to a Reading First Center for Technical Assistance.

SCOPE OF WORK
The purpose of the Center is to deepen and update State understanding of scientifically based reading research  (SBRR) and to facilitate, through multi-faceted technical assistance, the implementation and evaluation of Reading First efforts at all levels. 

The Contractor shall be able to:

· Serve as a high-quality resource on scientifically based reading research

· Provide technical assistance to build LEA and SEA internal capacity to administer the program

· Provide consultative assistance to individual states and districts

· Propose expert speakers for conferences and meetings

· Identify and disseminate resource materials

The Project Director shall be responsible for the overall management of the Center.  In addition to managing the Center on a day-to-day basis, the Director shall ensure that there is a cohesive scope of work and that each task of the Center is aligned with the others.  The Director shall possess strong management skills.  The Director shall be proactive in identifying needs in the field of K-3 literacy instruction and ensuring that the Center is capable of meeting those needs.

The Project Director shall have a Ph.D. or equivalent experience in Education or another relevant field.  The Director shall be capable of representing the Center in substantive conferences and meetings.  The Director shall be familiar with current research and policy issues related to K-3 reading.   The Director shall be the supervisor of all Center staff, and responsible for budget issues.  The Director shall demonstrate some expertise in managing an organization the size and the scope of the Center. 

ED expects that the Contractor shall propose subcontracts with other expert organizations and/or consultant arrangements with expert individuals in the event that the contractor does not have sufficient expertise and/or personnel to carry out all logistical aspects of the activities outlined.

TECHNICAL WORK REQUIREMENTS

Task 1 - MEET AND COMMUNICATE WITH ED

The contractor shall, within five work days after the effective date of the contract, attend a one-day meeting at 400 Maryland Ave., SW; Washington, D.C.  20202, with the Contracting Officer's Representative (COR) and the Contracting Officer (CO) and other Reading First program staff.  The purpose of the meeting is to clarify work requirements and procedures to review the Contractor's activities and plans.

DELIVERABLES

1a. The contractor shall, within five work days after the effective date of the contract, attend a meeting with ED staff to clarify work requirements and procedures and review the contractor’s activities and plans.  

1b. The contractor shall, within five work days after the meeting with ED, submit to the CO and the COR a written summary of the one-day meeting, as well as a schedule of deliverables and reports for the duration of the contract with actual calendar dates for deliverables. In the option periods, the contractor shall submit an updated schedule within ten days of the effective date of the option period.  

1c. The contractor’s Project Director shall, during each month of the contract, conduct a phone conference with the COR to report on and discuss activities and plans, and shall provide supporting materials as needed for this report and discussion.
Task 2- SERVE AS A HIGH-QUALITY RESOURCE ON SCIENTIFICALLY BASED READING RESEARCH 

The contractor shall provide experts for the Technical Assistance Center who are uniquely qualified to answer the challenging questions related to the implementation of Reading First.  The contractor shall commission relevant SBRR studies, and create tools for States and districts to use in order to improve student achievement in reading in grades K-3.  The contractor shall host conferences and workshops on scientifically based reading research and instruction and the essential components of reading.  The contractor shall also respond to new issues that emerge.

The contractor shall initially prepare a detailed plan and framework for serving as a resource on SBRR.  The contractor shall then prepare a plan for reviewing and synthesizing the key research studies available at the time of the contract award.  The contractor shall periodically update this synthesis so that it includes new research.  The contractor shall also compile case studies on schools, districts, and States that are implementing Reading First programs.   The contractor shall add to the case studies throughout the life of the contract.  

The contractor shall identify, collect, and distribute high quality resources on SBRR.  One of the purposes of the Technical Assistance Center will be to serve as a major source of materials for use by States, schools, and districts implementing Reading First programs. These materials may include publications, resource lists, interactive technology, videos, training modules, implementation guides, output from meetings seminars and workshops.

The target audience for documents described in this Task shall include States, school districts, interested community members, and education policy makers.  When approved, the contractor shall format all documents to be posted by Department staff on the Department’s Reading First web site at http://www.ed.gov.  The contractor shall ensure that all documents to be posted shall meet the accessibility requirements of section 508 of the Rehabilitation Act of 1978 and shall be compatible with the Department’s website requirements as described at http://www.ed.gov/internal/extsite-tips.html and http://www.ed.gov/internal/wwwstds.html#techarch.  The Contractor shall comply with all Department IT Security policy requirements as set forth in the Department's Handbook for Information Assurance Security Policy (http://wdcrobiis08/doc_img/acs_hb_ocio_1.doc).
The contractor shall cover all costs and logistical arrangements involved in the development, publication, and dissemination of resources sponsored by the Department related to SBRR and the Reading First program. 
The contractor shall also assist with the planning for Reading First meetings and conferences by proposing expert speakers on a wide variety of topics relating to SBRR and Reading First implementation.  ED will make the final decision on the selection of all speakers and may review all presentations.  The contractor shall cover the costs of honoraria and travel expenses for these speakers.  The amounts of honoraria shall be proposed by the contractor and approved by ED.

ED will award a separate contract to handle the planning of national meetings such as State Directors meetings and national conferences.  The contractor shall establish a working relationship with the logistics contractor to coordinate logistical and travel arrangements for speakers at these events.  The Contractor shall be responsible for planning and covering the expenses of any regional or local meetings planned under this contract. 

The contractor shall provide participants with the opportunity to evaluate all resources and services conducted under this task.  

DELIVERABLES 

2a. The Contractor shall, within two weeks of effective date of contract, submit to the CO and COR a detailed plan for serving as a high-quality resource on scientifically based research.  ED shall have two weeks to review this plan and request any changes.  

1. The Contractor shall, within two weeks of ED’s approval of the plan, submit to the CO and COR a list for ED’s approval of Contractor staff, and subcontractors or consultants that will provide services through the Center relating to this Task.  The Contractor shall provide evidence that all proposed staff, subcontractors or consultants have been screened for actual and potential conflicts of interest. ED shall have two weeks to review the list and request any changes.

2. The Contractor shall, within four weeks of plan approval, submit to the CO and COR a proposed list of experts to provide services relating to this Task, including brief bios and a chart displaying key qualifications and geographic distribution, for review and selection by ED.  The Contractor shall provide evidence that all proposed experts have been screened for actual and potential conflicts of interest. ED shall have two weeks to review the list and request any changes.

2b.  The Contractor shall, within eight weeks of the effective date of the contract, submit to the CO and COR a plan for reviewing and synthesizing SBRR studies for use by SEAs and LEAs.  This plan should include specific research topics. ED shall have two weeks to review this plan and request any changes.  

2c. The contractor shall submit the research synthesis described in deliverable 2b within six months of plan approval.  The contractor shall update the research synthesis every six months subsequent to delivery of the initial synthesis.  Updates shall be submitted to the COR for approval.  ED shall have three weeks to review and comment.  

2d.  The contractor shall within ten weeks of the effective date of the contract, submit for ED approval a list of high-quality materials, resources, and publications to make available to State and local Reading First programs on implementing Reading First programs aligned with SBRR. ED shall have three weeks to review and comment.  

2e.  The contractor shall update the list of high quality resources described in deliverable 2d every three months subsequent to delivery of the initial list.  Updates shall be submitted to the COR for approval.  ED shall have three weeks to review and comment.  Upon ED approval, the contractor shall make these high-quality resources available electronically (via email or ED’s website) and in print format.  

2f.
Throughout the duration of the contract, the contractor shall identify and submit to ED for approval the names of high-quality expert speakers for Reading First meetings and conferences.  The contractor shall screen all speakers for conflict of interest according to ED’s procedures.  The contractor shall pay the expenses and honoraria for these speakers.  The amount of honoraria shall be proposed by the contractor and approved by ED.

2g. The contractor shall keep the COR informed of progress on all activities, including notifying the COR at least 10 days in advance of the dates; sharing agendas, programs, and materials in advance of all conferences and seminars; and providing drafts of all documents produced by the contractor for COR review before sharing with State or local Reading First programs.

Task 3- PLAN AND PROVIDE TECHNICAL ASSISTANCE TO BUILD SEA/LEA CAPACITY

The purpose of the Technical Assistance Center is to improve States’ understanding of SBRR and to facilitate, through multi-faceted technical assistance, the implementation and evaluation of Reading First efforts at all levels. The Contractor shall provide and coordinate ongoing technical assistance to Reading First grantees.   The Contractor shall notify the COR in advance of all meetings, training sessions, and other activities planned under this task.
The Contractor shall first conduct a needs assessment by consulting with SEAs and 15-25 LEAs of varying sizes, regions, and urbanicities, to determine the topics of greatest interest and need.   Based on the needs assessment, the contractor shall develop and submit a detailed plan for providing comprehensive technical assistance with the purpose of building the capacity of LEAs and SEAs to effectively implement the Reading First program. The contractor shall update the technical assistance plan annually with ED approval.  
In accordance with the approved plan, the contractor shall provide training shall occur at various levels: national, regional, state, school and district. Activities shall include classroom teacher training academies, academies for trainers, coaches, and administrators, parents and community partners. A critical element of this training shall be instructing teachers and administrators on monitoring their own progress in implementing scientifically based reading instruction, as well as the progress of their students.  The contractor shall provide training that is replicable (e.g., a “train the trainers” model), to the extent practicable.  

In the base period, the contractor shall provide training for SEAs on the topic of adjusting to the 61% reduction in funding in the Fiscal Year 2008 appropriation. The contractor shall work with the logistics contractor to plan several regional training sessions. ED may request other topics of particular interest throughout the contract period, such as improving state-level evaluation and data collection, and improving the pre-service development of potential teachers.  

To further build capacity, the contractor shall convene focus groups to gain insight, gather data, and provide feedback to the reading research community on successes and challenges of SBRR implementation.  

The contractor shall evaluate all services provided by obtaining the input of State and local Reading First personnel, in order to ensure that services meet the needs of participants.
The contractor shall cover all costs and arrangements associated with the development, implementation, and ongoing assessment of activities related to the Technical Assistance Center. 

DELIVERABLES

3a. The Contractor shall, within four weeks of the effective date of the contract, conduct a needs assessment to determine grantees’ areas of greatest need for technical assistance and submit to the CO and COR a report summarizing the results.  

3b. The contractor shall update the needs assessment annually and submit to the CO and COR an updated report within four weeks of the effective date of each option period.

3c.
Based on the needs assessment, the contractor shall, within eight weeks of the effective date of contract, submit to the CO and COR a detailed plan and framework for organizing and conducting comprehensive technical assistance related to the building of capacity within LEAs and SEAs for instructional and administrative staff at all levels. ED shall have three weeks to review the plan and request any changes.  

1. The contractor shall, within two weeks of plan approval, submit to the CO and the COR a list for ED’s approval of contractor staff that will provide technical assistance to grantees, including their specific areas of expertise. ED shall have two weeks to review the list and request any changes.

2. The Contractor shall, within four weeks of plan approval, submit to the CO and COR a proposed list of experts, including brief bios and a chart displaying key qualifications and geographic distribution, for review and selection by ED. ED shall have two weeks to review the list and request any changes.

 3d.  The contractor shall implement the plan for organizing and conducting comprehensive technical assistance described in deliverable 3c and as approved by ED.  The contractor shall update the plan and request changes as needed within six weeks of the effective date of each option period.  ED shall have two weeks to review and approve any changes.

3e.  The contractor shall convene focus groups annually to gain insight, gather data, and provide feedback to the reading research community on successes and challenges of SBRR implementation.  The Contractor shall provide a report to the COR and CO describing the information gathered from the focus groups. 

3f.
The Contractor shall keep the COR informed of progress on all activities under this Task, including at least 10 days advance notice of all meetings, trainings, and focus groups. Approval by ED will not be required.

Task 4- PROVIDE CONSULTATIVE ASSISTANCE TO INDIVIDUAL STATES AND DISTRICTS

The contractor shall work with individual SEAs and LEAs that need assistance in identifying, selecting, implementing, monitoring, and evaluating scientifically based reading instruction. While many issues will be common across States and districts, the contractor shall provide assistance within a local context. This may include connecting scientifically based reading instruction with other State or local reading initiatives, or addressing issues connected to a specific population of students. These services shall be provided through site visits, phone calls, or videoconferences.  The contractor shall provide ED with a detailed plan describing how the contractor shall provide assistance, as needed, to individual SEAs and LEAs.  Once approved by ED, the contractor shall implement this plan throughout the duration of the contract.

The Contractor shall cover all costs and arrangements associated with the development, implementation, and ongoing assessment of activities related to this subtask. 

DELIVERABLES

4a. The Contractor shall, within two weeks of effective date of contract, submit to the CO and COR a detailed plan for providing consultative assistance.  ED shall have two weeks to review the plan and request any changes.  Upon ED approval, the contractor shall begin to implement this plan.

1. The contractor shall, within two weeks of plan approval, submit to the CO and the COR a list for ED’s approval of contractor staff that will provide technical assistance to grantees, including their specific areas of expertise. ED shall have two weeks to review the list and request any changes.

2. The Contractor shall, within four weeks of plan approval, submit to the CO and COR a proposed list of experts, including brief bios and a chart displaying key qualifications and geographic distribution, for review and selection by ED. ED shall have two weeks to review the list and request any changes.

4b.  The contractor shall implement the plan for providing consultative assistance described in 4a once approved by ED.  The contractor shall update and request changes as needed.  ED shall have two weeks to review and approve any changes.

4c. For each State or outlying area seeking help, the Contractor shall prepare a memo to the COR that identifies what the State requested, what help will be given, and who will provide the assistance.  ED approval will not be necessary.  

Task 5 COLLECT INFORMATION ON PROGRAM IMPLEMENTATION

The Contractor shall collect information from states on program implementation on a variety of topics related to the implementation of Reading First programs.  The contractor shall prepare and submit a list of proposed topics to study, and proposed schedules for those studies.  The contractor shall prepare and submit a detailed outline for each study based on the approved plan and schedule. The contractor shall submit a report for each study topic. 

DELIVERABLES

5a. Within ten weeks of the effective date of this contract, the Contractor shall prepare a list of at least five proposed topics for studies of program implementation and schedules for production for review and approval by the COR. ED shall have two weeks to review the list and request any changes.

5b. For each implementation study topic on the approved list, the Contractor shall deliver a detailed outline to the COR. ED shall have two weeks to review and comment.  The Contractor shall submit the final outline within two weeks after receiving ED comment. The Contractor shall submit the first report on the implementation study within six weeks of ED approval of final outline. Other reports shall be submitted periodically during the contract period, according to the approved plan or as agreed to by the contractor and COR.

5c.  The Contractor may at any time propose, or the COR may request, additional topics for collection and analysis, or updates of reports already produced.  

Task 6- PERIODIC PROGRESS AND EXPENDITURE REPORTS

The contractor shall communicate and work closely with the COR in all aspects of the procurement by making frequent telephone calls to discuss project progress and any problems.  Written reporting requirements will include monthly reports, business progress reports and a final project report. The contractor shall submit the final reports within 20 calendar days after the end of each calendar month.

DELIVERABLES 

6a. Monthly Progress Reports (MPR)- The contractor shall submit monthly progress reports to the COR and CO for the duration of the contract.  The contractor shall summarize the major activities and accomplishments during the reporting period and provide information for each project task regarding significant findings and events, problems encountered, suggested solutions, and staff utilized.  The contractor shall specify in the reports the extent to which the project is on schedule.  The contractor shall submit the final reports within 20 calendar days after the end of each calendar month.

6b. Monthly Expenditure Reports (MER) - The contractor shall include monthly expenditure reports in the monthly progress report.  This report shall be an exhibit of expenditures segregated by project costs by individual and by task. This shall include all invoices and personnel costs associated with a task.   In this report, the contractor shall detail travel costs for all trips incurred; specifically, the report shall identify the people who traveled, where they went and the dates of arrival and departure.  The contractor’s reporting format shall be consistent from month to month.

6c. Evaluations of Center Services  – Twice yearly, the Contractor shall provide ED with copies or summaries of participant evaluations for all trainings, seminars, and consultative services provided by the Contractor.  

6d.  Annual Report - The Contractor shall submit, within 45 days after the closing of each period of the contract, a final performance and expenditure report for that period.

6e. Other Reporting Requirements - The contractor shall also report to ED by telephone, fax, electronic mail or post all problems encountered in carrying out the work of the task order.

Any late or missing reports will be included in and affect the Contractor’s past performance rating.

Requirements for Option Periods 1-4:  In option periods 1-4, if exercised, all tasks shall be repeated as in the Base Period, with the exception of 1a, 2a, 2b, 2d, 3a, 3c, 4a, and 5a.    

SCHEDULE OF TASKS AND DELIVERABLES

The contractor shall submit all deliverables via email to the COR.   All reports shall show the project title and contract number on the cover or first page.  All products, including reports, shall state that the U.S. Department of Education (ED), Office of Elementary and Secondary Education is funding the project.

The contractor shall also submit publications and brochures in hard copy.  

The basic format for deliverables shall be Microsoft Office, including Word, Excel, PowerPoint, and Access, as appropriate.  In addition, the contractor shall submit all final publications in Adobe Acrobat PDF format.  

The contractor shall prepare disabled-accessible HTML versions of final documents for publication on ED’s website.  The contractor shall also prepare text descriptions of charts and other graphics with content in final documents destined for the Web and public distribution.  The contractor shall be responsible for understanding and complying with the accessibility requirements posted on ED’s website.  

The contract number shall be clearly identified on each deliverable.  

Deliverables that are to be sent to the CO should be addressed to: 

U.S. Department of Education

Contracts and Purchasing Operations

550 12th Street, SW,

PCP, Rm. 7161

Washington, DC 20202

Attn: Alice Mihill

Deliverables that are to be sent to the COR should be addressed to:

Deborah Spitz

U.S. Department of Education

Office of Elementary and Secondary Education, AITQ

400 Maryland Ave. SW

Mail Stop 6200, Room 3W248

Washington, DC 20202

SCHEDULE OF DELIVERABLES

(BASE PERIOD)

	
	Task
	Description
	Due date

	Task 1
	Meet and communicate with ED
	1a. Meet with COR, CO, and other program staff

1b. Submit meeting summary and schedule of deliverables with actual calendar dates

1c. Monthly conference call
	5 days after effective date of contract

5 days after first meeting

Monthly

	Task 2
	Serve as a high-quality resource on scientifically based research
	2a. Submit detailed plan and framework

2a. 1. Submit list of related staff for ED approval

2a. 2. Submit proposed list of experts

2b. Submit plan for synthesizing SBRR studies  

2c. Submit research synthesis

2d. Submit list of resource materials 

2e. Submit updated list

2f. Identify and submit for ED approval lists of expert speakers at Reading First meetings and conferences.

2f. Screen expert speakers for conflicts of interest and provide documentation to ED.

2f. Compensate speakers for expenses and provide honoraria.

2g. Keep COR informed of progress on all activities, including advance notice of events, and provide draft agendas and materials.
	Within two weeks of the effective date of the contract

Within two weeks of approved plan 

Within four weeks of approved plan

Within eight weeks of the effective date of the contract

Within six months of approved plan

Within ten weeks of the effective date of the contract

Every three months after delivery of initial list

Ongoing

Ongoing

Ongoing

Ongoing



	Task 3
	Capacity Building
	3a. Submit report on needs assessment.  

3c. Submit detailed plan and framework based on needs assessment

3c. 1. Submit list of related staff for ED approval

3c. 2. Submit proposed list of experts

3d. Implement technical assistance plan and request changes as needed

3e. Conduct at least one focus group per period and provide report to COR. 

3f. Keep COR informed of progress on all activities


	Within four weeks of the effective date of the contract

Within eight weeks of the effective date of the contract

Within two weeks of approved plan 

Within four weeks of approved plan

Ongoing

At least once per period

Ongoing



	Task 4
	Provide Consultative Assistance to Individual States and Districts
	4a. Submit detailed plan and framework

4a. 1. Submit list of staff for ED approval

4a. 2. Submit proposed list of experts

4b. Implement plan and request changes as needed

4c. Submit memos describing State requests and technical assistance plans


	Within two weeks after the effective date of the contract

Within two weeks of plan approval

Within four weeks of plan approval

Ongoing

Ongoing



	Task 5
	Collect Information on Program Implementation
	5a. Submit list of topic ideas and schedule

5b. Submit detailed outline of each report to the COR for approval

5b. Submit final outline

5b. Submit implementation study reports.

5c. Additional topics for collection and analysis, or updates of reports already produced
	Within ten weeks after the effective date of the contract

Ongoing 

Two weeks after receiving ED comments.

Six weeks after outline approval and ongoing thereafter

Ongoing

	Task 6
	Periodic progress and expenditure reports
	6a. Submit Monthly Progress Report

6b. Submit Monthly Expenditure Report

6c. Submit evaluations or evaluation summaries

6d. Submit annual performance and expenditure report

6e. Report to COR any problems with performing contract tasks 


	Within 20 calendar days of the end of each month

Within 20 calendar days of the end of each month 

At least twice per period

Within 45 days after the end of each contract performance period

Ongoing


SCHEDULE OF DELIVERABLES
FOR EACH OPTION PERIOD

	
	Task
	Description
	Due date 

	Task 1
	Meet and communicate with ED
	1b. Submit updated schedule of deliverables with actual calendar dates

1c. Monthly conference call
	10 days after effective date of option period

Monthly

	Task 2
	Serve as a high-quality resource on scientifically based research
	2c. Submit updated research synthesis

2d. Distribute resource materials

2e. Submit updated list of resource materials 

2f. Identify and submit for ED approval lists of expert speakers at Reading First meetings and conferences.

2f. Screen expert speakers for conflicts of interest and provide documentation to ED.

2f. Compensate speakers for expenses and provide honoraria.

2g. Keep COR informed of progress on all activities, including advance notice of events, and provide draft agendas and materials.
	Within six months after delivery of last update

Ongoing

Every three months

Ongoing

Ongoing

Ongoing

Ongoing



	Task 3
	Capacity Building
	3b. Submit report on updated needs assessment.  

3d. Submit updated technical assistance plan

3d. Implement updated plan once approved

3e. Conduct at least one focus group per period and provide report to COR. 

3f. Keep COR informed of progress on all activities


	Within four weeks of effective date of option period

Within six weeks of effective date of option period

Ongoing

At least once per period

Ongoing



	Task 4
	Provide Consultative Assistance to Individual States and Districts
	4b. Implement plan and request changes as needed

4c. Submit memos describing State requests and technical assistance plans


	Ongoing

Ongoing



	Task 5
	Collect Information on Program Implementation
	5b. Submit detailed outline of each report to the COR for approval

5b. Submit final outline

5b. Submit implementation study report.

5c. Additional topics for collection and analysis, or updates of reports already produced.
	Ongoing 

Two weeks after receiving ED comments.

Six weeks after outline approval

Ongoing

	Task 6
	Periodic progress and expenditure reports
	6a. Submit Monthly Progress Report

6b. Submit Monthly Expenditure Report

6c. Submit evaluations or evaluation summaries

6d. Submit annual performance and expenditure report

6e. Report to COR any problems with performing contract tasks 


	Within 20 calendar days of the end of each month

Within 20 calendar days of the end of each month 

At least twice per period

Within 45 days after the end of each contract performance period

Ongoing
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