SOLICITATION NUMBER:

267-08-024
ISSUANCE DATE:



August 29, 2008
CLOSING DATE/TIME:


September 19, 2008 / 17:00 Baghdad Time
POSITION TITLE:                 
PRT REPRESENTATIVE – SENIOR DEVELOPMENT ADVISOR
MARKET VALUE:



GS-15 ($95,390 - $124,010 p.a.)
PERIOD OF PERFORMANCE:

13 months 

PLACE OF PERFORMANCE:

Iraq

SECURITY ACCESS:



Secret Clearance required
AREA OF CONSIDERATION:


US Personal Services Contractor
POSITION DESCRIPTION:


PRT Representative – Senior Development Advisor, USAID/Iraq, PRT Office.

Applications will be reviewed as they are received. 
I. INTRODUCTION:

The USAID program in Iraq consists of local democratic governance, economic growth, agri-business development, community stabilization, and capacity building for the national government activities, implemented through large, complex contracts, cooperative agreements.  USAID’s total FY 07 budget was $1.1 billion and the requested FY 08 budget was $850 million.  USAID programs are high profile, top priority activities for the Agency and comprise vital components of the USG National Security Strategy.  USAID/Iraq is active in all Iraq’s 18 governorates (“provinces”), and has representatives at all the Provincial Reconstruction Teams (PRTs) and Embedded Provincial Reconstruction Teams (ePRTs), where USAID officers work on USG interagency teams staffed primarily of Department of State, Defense, and USAID Contractors. PRTs serve as platforms for the coordination and implementation of USG programs within the provinces as well as an implementation mechanism for the provision of technical assistance by subject matter experts.  PRTs are considered to be an essential component of the USG strategy in Iraq.  
II. Position Description Summary

The PRT USAID Representative is the Mission’s senior USAID professional on the PRT or ePRT.  PRTs operate at the Governorate level, while ePRTs operate at the sub-Governorate level.  As such, he/she is the Senior Development Advisor for the entire team, with the attendant responsibilities of using mostly informal means to influence other members of the team.  He/she is also the activity manager for USAID projects operating in the Governorate or District.  The PRT USAID Representative is responsible for coordinating these activities with each other and with other development programs operating through the PRT/ePRT.  

He/She carries out these duties and responsibilities independently, under only the most general guidance of the Director of the Office of Provincial Reconstruction Teams (PRT) in USAID/Iraq.  On a daily operational basis, the USAID PRT Representative receives guidance from the Provincial Reconstruction Team leader (A Department of State Officer, usually a Senior Foreign Service Officer).  Achieving success will mean exercising the full range of resource management, consultative, advisory, monitoring, data collection, and analysis and evaluation duties a USAID assistance program requires, in the governorate or district where assigned, as well as managing support staff.  The employee requires a sufficient mastery of the field of development theory in order to take international experience, apply it to the unique situation of war-time Iraq, and generate and develop new hypotheses and theories that are applicable here.  

Guidelines for this position are at best broadly stated and nonspecific.  The employee will need to use judgment and ingenuity in interpreting the intent of Agency policy in developing approaches to development issues faced by the PRT.  PRTs are routinely faced with the need to make decisions regarding what needs to be done in a given situation that has largely undefined issues and elements, requiring extensive analysis to determine the nature and scope of the issue.  He/she will have to develop personal contacts with high-ranking officials on international levels in highly unstructured settings, in circumstances where it may be difficult to even identify the correct official and where the official could be relatively inaccessible due to security concerns.  Such Iraqi officials will include provincial governors, chairmen of provincial councils, and mayors of large cities.  The purpose of these contacts will be to influence key decision makers to engage in reform efforts and take politically (and often physically) dangerous decisions to enhance the development of their province/city.  The employee must be an accomplished diplomatic/technical professional, who can negotiate and obtain the agreement, cooperation and support of senior Iraqi public officials (Governors and Provincial Council Chairmen) in local/provincial administrations, on the PRT itself (with leaders up to Ambassadorial rank), and with other military officials operating in the area (General Officer and Colonel).  

The work entailed by this position requires frequent travel in military armored vehicles in dangerous circumstances, and movement to and from meeting venues in protective equipment.  These positions are located in areas still characterized by combat conditions, with all the risks inherent in such situations.
III. DETAILED DUTIES AND RESPONSIBILITIES

A. General Duties

The USAID PRT Representatives will:

· Work under the guidance of the Director of the PRT office, who provides administrative direction in terms of broadly defined missions and functions.

· Independently plan, design, and carry out PRT activities designed to better integrate USG programs within the Governorate, coordinating with appropriate Cognizant Technical Officers (CTOs) where USAID programs are involved.  

· Coordinate closely with the appropriate CTOs to provide monitoring and implementation information required to manage USAID contract/cooperative agreements and to align them with USG policy objectives at the provincial level.
· Provide expert analysis and technical advice on provincial/regional political, economic/social/security factors that impact USAID partner implementation and on other projects implemented through the PRT/ePRT.
· Monitor implementation towards results articulated in the individual contract/grant and the PRT/ePRT workplan and/or Joint Common Plan and work with the appropriate CTO to gain acceptance of necessary changes/updates. 
· Report on USAID activities to the PRT Team Leader, other members of the PRT/ePRT, and to USAID/Iraq.  Respond to programmatic requests by PRT members and USAID/Iraq.
· Coordinate closely with CTO or CO/Agreement Officers (AOs) when communicating with contractors or recipients.
· Identify potential problems or weaknesses in program implementation and provide recommendations on appropriate solutions for CTO action.  Review USAID partner workplans and recommend approval and/or changes to the appropriate CTO.
· Provide the Mission with timely information on the Mission’s field performance. 

· Coordinate the delivery of contractor/grantee services with those of other USG agencies on the PRT or ePRT.
B. Specific Duties

1. Monitoring and Analysis. The USAID PRT Representative, through the Mission’s contractor and in accordance with established USAID/Iraq policies, will be responsible for overall monitoring of activities under contracts/cooperative agreements within his/her area of operation. This will include, but will not be limited to:

· Reviewing annual and quarterly draft work plans of contractors/cooperators working in their Area of Responsibility (AOR), including but not limited to work plan review and recommendations for change.

· Assuring that the appropriate actions and/or tasks contained in the contractor’s/cooperator’s annual work plan are approved by the appropriate CTO and integrated into the Provincial Reconstruction Team’s annual work plan and Provincial Performance Monitoring Plan (PPMP).  Advising the Regional Representative and/or CTO of integration problems for his/her action. 

· Monitoring performance of the contractor/grantee against the work plan and advising the CTO of performance problems and possible solutions.

· Conducting other analysis of contractor/grantee performance or impact as deemed necessary.

· In coordination with USAID program monitoring and evaluation teams, developing results reporting activities for each contractor/cooperator working in the Representative’s AOR. 

2. Information Management.   The USAID PRT Representative, as a USAID employee, will have full and timely access to all reports, training materials, surveys, analysis, other written or electronic products and other information deemed appropriate that are developed under the above USAID/Iraq contracts/cooperative agreements. A USAID/Iraq portal is in operation that provides electronic access to the rich array of documents the PRT Representative may need to carry out his/her responsibilities. In return, the Representative will be required to establish and oversee input into the KMIS to keep the CTO, other USAID PRT Office staff, and senior Mission management abreast of developments in their respective AORs. This will include, but will not be limited to:

· Managing the preparation of a weekly report on contractor/grantee activities within his/her area of operation. The report will contain a short description of contractor/grantee activities and any evaluative information on the effects of training, other technical assistance or construction activities conducted or completed during the previous week 

· Assuring that the report is forwarded in a timely manner to the PRT Team Leader for his/her decision to incorporate it in its entirety or in part in the PRT Weekly Situation Report 

· Providing the full report to the USAID PRT Office and other relevant  Baghdad colleagues for his/her analysis and transmittal to CTOs, other SO Teams, and Mission management

· Documenting success stories, fact sheets, security incidents, media reports, Iraqi government issues and policies that occur or become known in the Representative’s AOR and forwarding documents to the USAID PRT Office and Program Office for further review and dissemination

· An electronic document library will be maintained by the USAID PRT Office and arrangements made to provide Representatives access to the library. The Representative will be responsible for determining how these products will be distributed to third parties inside or outside the USG based on perceived need and beneficial use. Some documentation may be security sensitive and that will have limited access distribution as well as protocols for handling the information.

3. Coordination. The USAID PRT Representative will be responsible for coordinating contractor/grantee activities with those of other USG and coalition partner agencies working with his/her area of operation. This will include, but will not be limited to:

· Serving as the point of contact for all requests for contractor/grantee services from other USG Agencies on the PRT and working with the contractor/grantee’s representative to determine if the services can be provided within existing approved work plans. 

· In consultation with the contractor/grantee’s Representative, determining what services are deemed outside the current work plan and as appropriate, bringing the request to the attention of the CTO for their further discussion and decision.
· Reporting in a timely manner to the requesting agency regarding USAID’s decision or further action. 

4. Management Oversight of USAID implementing mechanisms. The USAID PRT Representative is expected to develop a close working relationship with the contractor/grantee’s representatives and the staff under their direction, working as the activity manager (not the CTO).  The Representative responsibilities will be limited to monitoring contractor/staff performance against staff actions agreed on in the contractors’/grantees’ work plan. This will include, but will not be limited to:

· Meeting with the contractor/grantee’s representative weekly to discuss implement strategies, plans, problems and possible solutions. The USAID PRT Representative will be responsible for tracking the development of new contractor interventions, providing technical advice as required, and analyzing the impact of the intervention on the achievement of contractor/grantee’s work plan objectives. 

· Bringing to the contractors/grantees attention potential changes in existing or new interventions and/or actions in their AOR.
· Providing day-to-day advice, as required, to the contractor/grantee’s employees who are co-located with the representative on the PRT in carrying out their duties in support of the contractor/grantee portion of the PRT work plan.  The USAID PRT Representative will meet at least weekly with the employees individually or as a group to discuss their completed, ongoing and planned actions to achieve the tasks outlined in the work plan. 

· Identifying contractor/grantee performance problems associated with his/her duties as laid out in the PRT work plan. The Representative will be responsible for bringing the problem to the attention of the contractor/grantee’s representatives at their weekly meeting. It will be the responsibility of the contractor/grantee representative to take corrective action. If corrective action is not effective, the USAID PRT Representative will advise the contractor/grantee representative and the CTO of the persistence of the problem for their further discussion and action.
· Accessing contractor/grantee employee information to include but not limited to employee leave schedules, transfers, terminations, and status of recruiting efforts to replace employees and their expected time of arrival.  The Representative will be responsible for sharing this information with the PRT Leader.
The USAID PRT Representative will not have direct supervisory responsibilities over USAID contractor personnel.  What the USAID PRT Representative will be responsible for is performance oversight of the employee. If employee performance problems arise, such as problems completing agreed upon tasks in the work plan or the quality of the employee work product is sub-standard, the USAID Representative has the responsibility to bring this to the attention of the employers’ representative. He/she would also assist, as required, the employer in the development of a plan to deal with the deficiencies.  The Representative will monitor progress toward resolution of the problem. If the performance problem can not be resolved locally the USAID Representative is responsible to advise the employer’s representative so the employer can take further action. In these cases the PRT Representative should advise the USAID CTO of the problem and the progress of remediation.
IV. QUALIFICATIONS AND SELECTION CRITERIA
 
Candidates will be evaluated and ranked based on the following selection criteria: 

 
Education (10 points):
A Masters degree in foreign affairs, international development, communications, social sciences, engineering, business or economics is highly recommended. A Bachelor’s degree in one of the above disciplines is required.  Courses in communications, public affairs, public outreach, or closely related subjects are highly desirable. 

Experience (25 points):
Ten years of economic or related development experience with increasingly responsible project management, project design, project/program development experience is required. Three or more years of this experience with a US Government Agency or other international/local organization or donor is desirable. Prior supervisory and management experience in a position of similar complexity is required. Prior experience and/or technical knowledge in evaluating USAID-specific development activities are desirable. Experience in initiating and brokering policy dialogue around politically sensitive issues and bringing such dialogue with senior local government officials, policy makers, NGOs and private sector representatives to closure is desirable.  Prior experience with the US Military, its structure, and operations helps raise an applicant’s score in this section as does fluency in Arabic and experience interacting with leaders of Arabic governments, Islamic organizations and/or institutions.   
Communication Skills (15 points): Must be fluent in English and have proven ability to communicate quickly, clearly and concisely, both orally and in writing, including preparation of technical reports. The applicant should have demonstrated ability to produce professional quality analytical pieces and make oral presentations logically and persuasively to senior USG officials, other donors, and foreign and local government officials.  

Knowledge (25 points): A comprehensive knowledge of the concepts, principles, and techniques of international development.  A mastery of the general field of development is required, with the ability to generate and develop new hypotheses and theories applicable to the very unique environment of Iraq.  A sound experience-based understanding of political, economic and development realities of Iraq would garner a higher score in this section. A thorough understanding of major problems frequently faced by development activities and hands-on experience and knowledge of USAID project development, management, and procurement policies, and procedures are preferred. 


Abilities and Skills (25 points):  In order to be a competitive applicant, proven ability to work independently with minimal supervision or guidance is required. Good interpersonal skills are required to establish and maintain strong contacts with counterparts both inside and outside of USAID and in order to explain USAID program policies, objectives and procedures as well as US government legislation relating to technical assistance for capacity building, democratic governance, and trade and investment opportunities. The successful candidate must be able to transmit and interpret host country government and non-governmental sector program-related concerns to senior USAID officials and Mission management.  The representative must demonstrate technical skills in the analysis of development activities and policies.   Skills at being operationally effective and managing personnel and resources in challenging surroundings will be well scored.  Computing facility in word processing, email, databases, and spreadsheets must be evident.  Managing more than one activity at a time in the performance of project/activity management will be the work norm rather than the exception.  The PRT team member should also be able to conceptualize both strategically and programmatically and communicate ideas and technical information clearly and effectively to technical and non-technical colleagues.   USAID/Iraq is seeking self-starters, responsive to client needs and who can to work calmly, tactfully and effectively under pressure and adapt well to management goals that may be re-directed frequently to meet Iraq’s dynamic needs.  Lastly, the position will require an entrepreneurial-results approach to development that can surmount possible interagency differences of approach or host-country impediments to fulfilling USAID Strategic Objective activities.


Maximum points available: 100
 TERM OF PERFORMANCE / Compensation:
 
The term of the contract will be for thirteen months.  The position has been classified at a GS 15 level.  Within 2 weeks (or other period approved by the Contracting Officer) after written notice from the Contracting Officer that all clearances have been received, the incumbent will be expected to proceed to pre-deployment training and orientation in the U.S. (for approximately 2 weeks), and then proceed directly to Baghdad to commence services.  The actual salary of the successful candidate will be negotiated within that pay band, depending on qualifications and previous salary history. It is unlikely that an individual will be selected who does not already have the prior training and experience to fully perform at the GS-15 equivalent level, or who in some other way does not fully meet all requirements for the position.  However, should such an individual be offered a position, the offered salary may be at less than the GS 15 pay band.  In addition to the basic salary, differentials and other benefits in effect at the time and which are applicable and subject to change on a similar basis as for direct-hire USG employees, will be added. The following is a partial list to illustrate: 35% Post Differential, 35% Danger Pay, 5% Sunday Differential, Separate Maintenance Allowance, if the individual qualifies.  

Iraq is a no-dependent post. 

The employees serving in Iraq are authorized a limited amount of administrative leave to be used during regional rest breaks (currently three per year) and rest & recuperation (R&R---currently two per year) or alternatively three R&Rs and no regional rest breaks.  Twenty days of administrative leave are provided per year in addition to annual leave and may be taken during these rest breaks.

USAID will provide housing and meals within the guarded and fortified International Zone in Baghdad. 
MEDICAL AND SECURITY CLEARANCES
The selected candidate must be able to obtain both a background security clearance and a worldwide available medical clearance.  The security clearance involves a comprehensive investigation performed by the appropriate U.S. Government agency.  Details on how to obtain US Department of State Medical Unit clearance will be provided once a job offer is made and accepted. 

BENEFITS/ALLOWANCES/TAXES 

As a matter of policy, and as appropriate, a US/TCN PSC is normally authorized the following benefits and allowances: (NOTE: An individual defined as a Resident-Hire employee may only be eligible for those benefits listed under item A below.)

 

A. BENEFITS:

 

Employee's FICA Contribution

Contribution toward Health & Life Insurance

Pay Comparability Adjustment

Eligibility for Worker's Compensation

Annual & Sick Leave

Access to Embassy medical facilities, commissary and pouch mail service

B. ALLOWANCES (If Applicable):

 

Temporary Lodging Allowance (Section 120)

      Living Quarters Allowance (Section 130)

      Post Allowance (Section 220)

      Supplemental Post Allowance (Section 230)

      Post Differential (Chapter 500)

      Payments during Evacuation/Authorized Departure (Section 600) and

      Danger Pay (Section 650)

      Educational Allowance (Section 270)

      Separate Maintenance Allowance (Section 260)

      Educational Travel (Section 280)

 

C. FEDERAL TAXES: USPSCs and TCNPSC green card holders are not exempt from payment of Federal Income taxes under the foreign earned income exclusion.

 

 APPLYING
 

Qualified individuals are requested to submit a U.S. government Optional Form 612 which is available at the USAID websites: http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/forms.html, http://www.usajobs.opm.gov/forms.asp, or at Federal offices. Resumes may be attached to the OF-612 and applicants are encouraged to write a brief appendix to demonstrate how prior experience and/or training address the minimum qualifications and selection criteria. Applications have to contain information for three references.

All applications should be submitted electronically to: 

iraquspscjobs@usaid.gov 

All applications should be received by the closing date and time previously specified.  To ensure consideration of applications for the intended position, please reference the solicitation number on your application and as the subject line in any cover letter. The selection will be based on the panel evaluation of the applicants vis-à-vis selection criteria mentioned previously. Applicants should also note that the salary history for the purpose of the OF-612 is the salary paid, excluding benefits and allowances such as housing, travel, educational support, vehicle use, etc.  The OF-612 applications must be signed.

  
Point of Contact

Ms. Saran Bamba Camara, Human Resources Manager, Phone(in Iraq) - (+1) 202-216-6276, xt1298; Email: scamaratdy@usaid.gov  and Ms. Maka Beradze, Senior Human Resources Specialist, Phone (in Iraq) - (+1) 202-216-6276, xt1013; Email: mberadzetdy@usaid.gov

 HYPERLINK "mailto:" 
, Fax (+1) 202-216-9276, xt1209 

 

1.   LIST OF REQUIRED FORMS FOR PSCs

Forms outlined below can be found at: http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/

1. Standard Form 171 or Optional Form 612.

2. Contractor Physical Examination (AID Form 1420-62).**

3. AID 6-1 (Request for Security Action)**                                  

4. SF-86 (Questionnaire for National Security Positions)**           

5. FD-258 (Fingerprint Cards) 2 each**                           

6. AID 610-14 (Authority for Release of Information)**   

7. AID 6-85 (Foreign Residence Data)**                         

8. Fair Credit Reporting Act of 1970, As Amended**

9. Notice Required by the Privacy Act of 1974**

** Forms 2 through 9 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.   Note: The selected individual shall be required to obtain a security clearance.  

 

 ACQUISITION AND ASSISTANCE  POLICY DIRECTIVES (AAPDs) PERTAININGTO PERSONAL SERVICE CONTRACT (PSC)
 

AAPDs  contain information or changes pertaining to USAID policy, regulation and procedures concerning acquisition and assistance.  A number of AAPDs pertain to Personal Service Contracts.  Please refer to the USAID website http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/ to locate relevant AAPDs.  Additionally, AIDAR Appendix D or J also applies to PSCs and can be found at: http://www.usaid.gov/policy/ads/300/aidar.pdf.

Cleared:
KLarson, DIR/PRT Office


Date______________
Approved:
Doug Arbuckle, S/EXO


Date______________
