SLIP OPINIONS FOR THE 
ELEVENTH CIRCUIT COURT OF APPEALS
SECTION B 
BASE PERIOD, Date of Award to September 30, 2008







Est.
CLIN

Description


        Quantity
      Unit Price
        Total price
	0001
	Opinion copy booklet 
	275,000
	
	

	0002
	Mailing service fee (per booklet)
	275,000
	
	

	0003
	Postage
	275,000
	TBD
	Reimbursable at actual cost

	0004
	Overnight mail
	  45,000
	TBD
	Reimbursable at actual cost


OPTION 1, October 1, 2008 to September 30, 2009

	1001
	Opinion copy booklet 
	 275,000  
	
	

	1002
	Mailing service fee (per booklet)
	 275,000
	
	

	1003
	Postage
	 275,000
	TBD
	Reimbursable at actual cost

	1004
	Overnight mail
	   45,000
	TBD
	Reimbursable at actual cost


OPTION 2, October 1, 2009 to September 30, 2010

	2001
	Opinion copy booklet 
	 275,000 
	
	

	2002
	Mailing service fee (per booklet)
	 275,000
	
	

	2003
	Postage
	 275,000
	TBD
	Reimbursable at actual cost

	2004
	Overnight mail
	   45,000
	TBD
	Reimbursable at actual cost


OPTION 3, October 1, 2010 to September 30, 2011

	3001
	Opinion copy booklet 
	 275,000  
	
	

	3002
	Mailing service fee (per booklet)
	 275,000
	
	

	3003
	Postage
	 275,000
	TBD
	Reimbursable at actual cost

	3004
	Overnight mail
	   45,000
	TBD
	Reimbursable at actual cost


OPTION 4, October 1, 2011 to September 30, 2012

	4001
	Opinion copy booklet 
	 275,000
	
	

	4002
	Mailing service fee (per booklet)
	 275,000
	
	

	4003
	Postage
	 275,000
	TBD
	Reimbursable at actual cost

	4004
	Overnight mail
	   45,000
	TBD
	Reimbursable at actual cost


SECTION B – PRICING/SCHEDULE
 SEQ CHAPTER \h \r 1B.1
DESCRIPTION OF CONTRACT LINE ITEM NUMBERS (CLINs)

This section provides a description of each Contract Line Item Number (CLIN). 

B.1.1
CLIN X001: PRINTING AND DELIVERY OF OPINION COPY BOOKLET TO THE COURT tc "B.1.1
CLINS 1001 AND 1002\: PRINTING AND DELIVERY OF PUBLISHED/UNPUBLISHED OPINIONS TO THE COURT " \l 2

The price given under CLIN X001 includes all costs associated with producing each slip opinion booklet, including but not limited to receipt of electronic transmissions, formatting, proofreading, printing, conversion of occasional hard copy opinions to electronic format, delivery of electronic version of opinions to the court, and delivering to the court the original printed opinions and any required copies. (See Attachment J-1 for estimated quantities and Attachment J-3 for transmission requirements)
B.1.2
CLIN X002: tc "B.1.3
CLIN 1004\: " \l 2 MAILING SERVICE FEE (See Section C, Paragraph C.9.2)

CLIN X002 includes mailing envelope, mailing envelope preparation and mailing list 

maintenance.


 SEQ CHAPTER \h \r 1The contractor shall mail (via first class mail or overnight delivery) or deliver to the 

clerk’s office the number of copies of opinions, by no later than the number of working days 

from the contractor’s first receipt of the opinion text in electronic form (or, if not received 

electronically but received in paper form only, by the specified number of  working days of the

contractor’s first receipt), as specified in Attachment J-5.   Saturdays, Sundays, and official

federal holidays are not considered working days.  The contractor shall advise the clerk’s office, 

immediately after the award of the contract, of any days the contractor will be closed other than 

Saturdays, Sundays and official federal holidays.

B.1.3
CLIN X003:
POSTAGE  
The actual U.S. Postal Service charges for mailing slip opinions will be reimbursed or paid by the Government. 

B.1.4
CLIN X004:
OVERNIGHT MAIL

The actual overnight mail charges for mailing slip opinions will be reimbursed or paid by the Government. 
SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1
BACKGROUND AND INTRODUCTIONtc "C.1

BACKGROUND AND INTRODUCTION"
Slip opinions are the initial printed format for judicial opinions. The opinions resulting from legal cases may be first issued as “slip opinions” or pamphlets that a court issues along with any dissenting and concurring opinions. 

The United States Court of Appeals issues their opinions in electronic and written form.  Circuit judges; federal district, magistrate, and bankruptcy judges within the circuits; other courts and court units; the practicing bar; and the general public may require copies of the courts’ decisions.  To meet this need, the court has copies of their opinions printed and mailed to their subscribers.


Because of the great demand among judges and the participating bar to review the court’s opinions in slip opinion form promptly upon issuance, the court has traditionally contracted with a printer to process the volume of opinions required in a timely fashion.  The court places a high priority on the accuracy of their opinions and demand that the appearance of the finished opinion be of superior industry quality.


The court may require that electronic versions of their slip opinions be transmitted to the clerk electronically when the printed version is mailed.  The electronic versions are made available to persons and organizations that have access to the court’s internet or intranet sites and are relied upon by them in place of the printed version.  The court may also use the electronic versions provided by the printer to archive their opinions in electronic format.

This Statement of Work provides general information pertaining to this solicitation.  Specific circuit requirements will be referenced in Section J. 
C.2

SCOPE OF THE CONTRACTtc "C.2

SCOPE OF THE CONTRACT"

Services required by this solicitation include, but are not limited to, proofreading and correcting text provided by the court, formatting the opinion, printing the required number of slip opinion copies, transmitting data electronically, and mailing, or delivering by other methods, printed opinions to the court and subscribers.


Contractors shall print slip opinions using a computer-assisted photo typesetting and photo-offset, laser offset, or a comparable process, in accordance with the specifications in this Section.  The contractor shall meet the opinion requirements stated in J-2 in addition to this Statement of Work.    Photocopying is NOT an acceptable method for reproduction. 

C.3
OPINION FORMATtc "C.3

OPINION FORMAT"
C.3.1

Opinions shall be formatted as required in Attachment J-2 (the Excel spreadsheet), items 5 through 29.   
C.3.2

Text shall be printed double sided (e.g. on front and back of each page). 
C.3.3

The heading on printed opinions shall read “United States Court of Appeals,              Circuit” or “United States Court of Appeals for the                     Circuit,” depending upon the preference of each individual court, on the cover page of each opinion as shown on the headings in the sample opinions, Attachment J-4.

C.3.4

The grade of paper opinions are printed upon shall be at least No. 1 Offset, Substance 50, equal to JCP A61; weight equal to 20/50 pounds offset or better; and color as shown in Attachment J-2, item 23 and in the sample opinions contained in Attachment J-4.
C.3.5

Each opinion shall be collated, folded and stapled, as shown in the sample opinions, Attachment J-4.
C.3.6

No editorial summary, comments, logo or other notation shall be included by the contractor in the printed opinion, unless otherwise specified in Attachment J-2, item 1.
C.3.7

Italic and boldface type, type features, and standard symbols shall be employed where specified in the opinions provided by the court.

C.3.8

If there is more than one opinion in a case, the succeeding opinion shall commence where specified in Attachment J-2, item 26. 
C.3.9

Listing of counsel may be required as specified in Attachment J-2, item 28.
C.3.10

If a court of appeals requires the listing of counsel, the separation of that listing and the opinion text shall be as specified in Attachment J-2, item 29.

C.3.11

The format for printed opinions shall conform to the sample opinion at Attachment J-4 of this contract.  All font styles, type size, centering, spacing, footnote style, and headings shall conform, as closely as possible, to the sample opinion provided.

C.3.12

The opinion and copies shall be of consistent quality, with standard font type that is readable, of the size and scale as specified (Attachment J-2).  Defects including but not limited to, smears, smudges, incomplete type, blurred lines, unnecessary characters, crimped pages, or uneven edges, are unacceptable and may be cause for rejection and reprint in accordance with C.10.7.

C.3.13

The court may require that the last page of every opinion shall be left blank (see Attachment J-2, item 27).  

C.3.14

The court may require that opinions shall have continuity of numerical pagination from page to page and from opinion to opinion and shall be printed in chronological sequence (see Attachment J-2, item 22).  

C.4
PROOFREADINGtc "C.4

PROOFREADING" 








C.4.1

The contractor shall ensure the uniformity of format and identify any discontinuities in the opinions provided by the court (see Attachment J-2, item 30).  The contractor shall perform other proofreading responsibilities as specified below.

C.4.1.a

The court may require that a skilled proofreader or an attorney with experience reviewing federal appellate opinions proofread all opinions prior to printing (see Attachment J-2, items 41 and 42).  The contractor shall promptly advise the designated point of contact to the court of any questions that arise in the course of such proofreading and the court contact will resolve the issue.  Upon prompt notification from the court, the court may suspend the delivery schedule until the contractor receives a resolution from the court.
 C.4.1.b
The court may require the contractor to identify discontinuities that arise in electronic transmission (see Attachment J-2, item 31).  The contractor shall promptly advise the designated court contact of any discontinuities that are identified and the court contact will provide resolution. (see Attachment J-2, item 40).

C.4.1.c

The court may require the contractor to identify spelling and typing errors and any errors made by the court in grammar, usage, or sentence structure (see Attachment J-2, item 32).  The contractor shall promptly advise the designated court contact of any errors that are found and the court contact will provide resolution (see Attachment J-2, item 40).
C.4.1.d
The court may require the contractor to identify any errors made by the court in citations or other legal usage, and shall confirm the accuracy of citations (see Attachment J-2, items 33 and 34).  The contractor shall promptly advise the designated court contact of any errors that are found and the court contact will provide resolution (see Attachment J-2, item 40).
C.4.1.e

The court may require the contractor to identify any errors made by the court in citations or legal terminology. (see Attachment J-2, item 33).   The designated court contact will verify that an opinion has been issued in the case being cited, and update the citation if necessary.  
C.4.1.f

The court may require the contractor to confirm the accuracy of any cross-references to another part of the same opinion or to a majority, concurring, or dissenting opinion (see Attachment J-2, item 36). 
C.4.1.g

The court may require the contractor to confirm that footnotes are numbered consecutively within each opinion, with footnotes in a separate concurrence or dissent beginning again at one (see Attachment J-2, item 37).
C.4.1.h
The court may require the contractor to identify any instances in which words, sentences, or paragraphs appear to be missing; where the meaning is obviously contradictory (for example, where a “not” has been left out of a sentence); or where the way in which the court refers to a party is inconsistent throughout the course of the opinion (see Attachment J-2, items 30, 31, 37, and 38).  The contractor shall promptly advise the designated court contact of the problems or inconsistencies, and the court contact will provide resolution.
C.4.1.i

The court may require the contractor to proofread the copy produced by the contractor’s process against a version of the original document sent by the court, except as specified in C.6.1 (see Attachment J-2, item 38).
C.4.2

The contractor is not responsible for the price of reprinting an opinion when the Government is at fault.  The court will require the contractor to reprint opinions based on substantial omissions of text, either from faulty transmissions from court or errors contained in the authoring judge’s opinion.  The need for reprinting shall be determined by the clerk.

C.4.3

The contractor shall provide galley proofs to the court for review by a judge prior to final printing as specified in Attachment J-2, item 43.
C.5
ELECTRONIC TRANSMISSION OF OPINIONS TO THE CONTRACTORtc "C.5

ELECTRONIC TRANSMISSION OF OPINIONS TO THE CONTRACTOR"
C.5.1

Opinion copy will usually be electronically transmitted from the clerk’s office to the contractor using standard electronic communications software selected by the court.  The clerk’s office will maintain its own equipment for transmission of opinions in electronic format.  Electronic transmission requirements are specified in Attachment J-3.  The contractor shall be responsible for installing and maintaining its own compatible equipment (at the contractor’s facility) necessary to complete transmission between the clerk’s office and the contractor.  



The contractor shall also maintain at its site, Group 3 Compatible facsimile equipment for receipt of opinions on those occasions when the court directs rush transmittal of an opinion in a form other than by standard electronic means.

C.5.2

The Government reserves the right to change the software version or versions required during the term of the contract to reflect new software releases. The court will give the contractor a minimum of 30 days written notice of any update or modification of word processing software or other interface requirements described in Attachment J-3.  

C.5.3

The court may electronically transmit or otherwise provide opinions to the contractor at any time during the work day. 
C.6
CONVERSION OF OCCASIONAL HARD COPY OPINIONS TO


ELECTRONIC FORMAT



ELECTRONIC FORMAT"

C.6.1

On limited occasions (very infrequently) if ever, when electronic transmission is not possible from the court, the contractor shall be required to convert opinions supplied by the court in typewritten format into electronic format.  Opinions may be faxed to the contractor or sent by overnight mail at the discretion of the court.  The contractor shall verify the copy produced by the contractor’s process against the typewritten version sent by the court for accuracy.  This requirement will not be separately priced.  The price for this situation shall be included in the price (CLIN X001).

C.6.2

Opinions furnished in typewritten format shall proceed through the same 

composition, typesetting, and proofreading process as opinions furnished electronically.  

C.7      DELIVERY OF ELECTRONIC VERSION OF OPINIONS TO CLERK’S 

           OFFICE tc "C.7

DELIVERY OF ELECTRONIC VERSION OF OPINIONS TO CLERK’S OFFICE "(Note: not required in all circuits - see Attachment J-2, items 46 - 48)  

C.7.1

As soon as it is available (but in no event later than the date of delivery of printed opinions to the court as specified in Section C.8.1), the contractor shall provide the electronic version of each printed opinion to the court consistent with the requirements set forth in Attachment J-2, item 48.  Editorial summaries may be required to be provided to the court in any electronic version of the opinion furnished to the court, as specified in Attachment J-19, Editorial Summaries.  

C.7.2

The electronic version(s) of the slip opinion shall be formatted, edited, and paginated in exactly the same way as the printed slip opinion is formatted, edited, and paginated - line for line and page for page.  The typeface need not be the same as that appearing on the printed slip opinion, but the text shall appear at the same place on the same page of the electronic version(s) as it does on the printed version of the slip opinion prepared by the contractor.  The type line, including footnotes, shall not exceed 80 characters in order to permit the conversion of the typeset slip opinion into the electronic formats.  (This requirement applies only to specific circuits, see Section J-12).  

C.7.3

Where applicable (see Attachment J-2), the contractor shall confirm the court’s receipt of each electronically transmitted version of the slip opinions to the court with the clerk’s office via email or written communications.
C.8
DELIVERY OF PRINTED OPINIONS TO THE CLERK’S OFFICE

C.8.1     The contractor shall mail (via first class mail or overnight delivery) and/or deliver to the clerks’ offices, the number of copies of opinions specified in the delivery order, in accordance with the delivery schedule given in Section F.3.
C.8.2
The court, at its option, may require the contractor to re-date and reprint for the next working day, at no additional charge to the Government, opinions received late.
C.8.3
GALLEYS/PROOFS – For circuit specific requirements, refer to Section J-2, item 43.
C.8.4
ADDITIONAL COPIES OF OPINIONS - On occasion, the court shall require copies in excess of the estimated quantities specified in Attachment J-5.  Each delivery order will specify the number of additional copies required, as well as the delivery location(s).  The contractor shall charge for “additional copies” only when the court’s requirements exceed the total number of copies produced under CLINs X001.  The estimated numbers of additional copies for each year of the contract are contained in Section B. 

C.9
DELIVERY OF PRINTED OPINIONS TO SUBSCRIBERStc "C.9

DELIVERY OF PRINTED OPINIONS TO SUBSCRIBERS"
C.9.1
DELIVERIES BY MAIL

C.9.1.1

For the circuits to which it applies, the contractor shall collate and mail opinions to the addressees on the DAILY LIST on a daily basis.   Mailings shall be made on the same day copies of an 
opinion are sent (via overnight mail) or delivered to the clerk’s office (see C.8.1 above).  The contractor shall pack all of the opinions for one addressee into the same envelope, if feasible, using additional envelopes only as necessary.  Each envelope shall contain a daily inventory of enclosed opinions.  Attachment J-6 contains estimates of the number of addressees on the DAILY LIST for the applicable circuits.

C.9.1.2

The contractor shall collate and mail on a weekly basis a copy of each opinion completed in the course of the week to every address on a list of names to be supplied by the court.  This list shall be known as the WEEKLY LIST and shall not contain any more than the number of addressees shown in Attachment J-7.



Mailings shall be made on the same day each week as agreed to by the contractor and the court.  The contractor shall pack all of the opinions for one subscriber into the same envelope, if feasible, using additional envelopes only as necessary. Each envelope shall contain a weekly inventory of enclosed opinions.

C.9.1.3

The contractor shall mail on a weekly basis a copy of each opinion completed in the course of the week in civil appeals (non-criminal and non-prisoner appeals) to every address appearing on a list of names to be supplied by the clerk.  This list shall be known as the WEEKLY BANKRUPTCY LIST and shall not contain more than the number of addressees shown in Attachment J-17.  



Mailings shall be made on the same day each week (as agreed to by the contractor and the court).  The contractor shall pack all of the opinions for one subscriber into the same envelope, if feasible, using additional envelopes only as necessary.  

C.9.2
GENERAL REQUIREMENTS FOR MAILING OF OPINIONS

C.9.2.1

From address lists of daily, weekly, and in the circuits noted in 
Attachments J-6 and J-7 and/or weekly bankruptcy subscribers that the court will provide to the contractor immediately following contract award, the contractor shall establish and maintain the mailing/subscription lists. The contractor shall update the mailing/subscription lists as notified by the court.  The contractor shall inform the court of opinions returned for incorrect address to permit the court to update or correct the information.
C.9.2.2

The contractor shall address the envelopes and shall apply metered postage at first-class mail or priority mail rates to each package containing opinions which are mailed to the daily, weekly, and weekly bankruptcy lists.  Each package shall be endorsed as being either “First-Class Mail” or “Priority Mail.”  

C.9.2.3

The United States Postal Service requires non-Government Printing Office (GPO) contractors to affix actual postage on mail pieces that are printed and mailed on behalf of Federal Agencies.  It shall be the responsibility of the contractor to ascertain and comply with current United States Postal Service regulations regarding contractor mailing of papers, documents,

opinions, and packages required by this contract. 

C.9.2.4

The return address on each package mailed shall be that of the contractor.  The contractor shall print the words “Official Business” below the contractor’s return address.

C.10
PERFORMANCE

C.10

PERFORMANCE"

C.10.1

The court reserves the right to make opinions available in any form they choose to any person or concern they desire.  As noted in Attachment J-19, Editorial Summaries, specific circuits will not disseminate the electronic version with a summary prepared by the contractor to the general public.  However, the court reserves the right to make the electronic version, with the editorial summary, available on the judiciary’s Intranet and accessible to judiciary employees.

C.10.2

Although each delivery order for printing shall be either electronic or in writing, the designated deputy clerks may contact the contractor orally to place an order, which shall be confirmed thereafter, in writing, as soon as practicable.   
C.10.3

Pursuant to Regulation 13, Government Printing & Binding Regulations, no Government publication or other Government printed matter, prepared or produced with either appropriated or non-appropriated funds or identified with an activity of the Government, shall contain any advertisement inserted by or for any private individual, firm, or corporation; or contain material which implies in any manner that the Government endorses or favors any specific commercial product, commodity, or service.

C.10.4

Pursuant to Regulation 40, Government Printing & Binding Regulations, all documents and publications printed at Government expense shall have printed thereon the identification as to the branch, bureau, department, or Office of the Government issuing the same (e.g., Administrative Office of the U.S. Courts),  and the date of issuance. The Contractor shall ensure this regulation is met.
C.10.5

The contractor shall treat each opinion delivered to it by the Government, whether electronically or in writing, as confidential.  The contractor shall use the material contained therein solely to develop the printed slip opinion, unless the contractor is instructed, or authorized, in writing by the court contact to provide the material in electronic or printed form to another party.  


Slip opinions shall not be used by a contractor for any purpose without the express written permission of the affected United States Court of Appeals.

C.10.6

Prior to the public release of each opinion by the court, the contractor shall not allow access by anyone other than its employees, to any draft opinion, galley/proof or printed opinion, nor shall the contractor allow anyone to access its computer database or other electronic representation of the text of the opinion.  Employees who have access to data under this contract prior to its release shall not have any other law related employment or practice during the performance of this contract.  

C.10.7

If copies of an opinion delivered to the clerk’s office, in the sole judgment of the clerk or the clerk’s identified designee, are of unacceptable quality or appearance, the court contact may, within 24 hours of receipt of the clerk’s office copies, reject the opinion and require the contractor to re-date and perform a full reprinting of the opinion at the contractor’s expense.  The court generally does not reprint slip opinions for typographical, spelling or minor grammatical errors.
C.11

Clauses in the rest of this contract referring to “Contracting Officer’s Technical Representative” shall be read as “Court Contact Person”.
 SECTION D - PACKAGING AND MARKING

D.1  Clauses Incorporated by Reference (see Section I.1)

	CLAUSE NUMBER
	CLAUSE TITLE
	DATE

	2-45
	Packaging and Marking
	AUG 2004


[End of Section D]
SECTION E - INSPECTION AND ACCEPTANCE

E.1    Clauses Incorporated by Reference (see Section I.1)
	CLAUSE NUMBER
	CLAUSE TITLE
	DATE

	2-5A
	Inspection of Products
	JAN 2003

	2-5B
	Inspection of Services
	AUG 2004

	2-10
	Responsibility of Products

	JAN 2003



As applicable per J-2.43, Galley Proof:

E.2
Acceptance/Rejection of Deliverables (See c.4.3 galley proofs)
The Contractor shall submit all deliverables in to the court.  The court will review the deliverables for accuracy, quality, quantity and completeness.  The court will provide to the Contractor written comments on draft deliverables.  If the court’s comments are extensive, the court may request that a second draft be submitted for review.

Upon receipt of the court’s comments, the Contractor shall have the same amount of time specified in Attachment J-5 for delivery, to make any corrections, incorporate comments, if required, and deliver the final deliverable to the AOUSC. 
Determination of the acceptability of each final deliverable will be made by the court.  The court will review and verify that all corrections have been made and comments, if any, have been incorporated into the final deliverables.   If rejected, written notice of the reason for rejection will be clearly stated.

[End Section E]
SECTION F - DELIVERIES OR PERFORMANCE

F.1
Clauses Incorporated by Reference (see Section I.1)
	CLAUSE NUMBER
	CLAUSE TITLE
	DATE

	2-25A
	Delivery Terms and Contractors Responsibilities
	JAN 2003

	2-30A
	Time of Delivery
	JAN 2003

	2-60
	Stop Work Order
	JAN 2003

	7-200
	Judiciary Delay of Work
	JAN 2003


F.2
DELIVERABLES
F.2.1
The Contractor shall provide the deliverables required by the Statement of Work.  Deliverables shall be submitted in the format described in Section C3, Opinion format. 
F.2.2
Format and Place of Delivery:  All deliverables shall be provided in hard copy and electronic format.  All deliverables shall be submitted to the court contact person identified in Section G.
F.3
REQUIRED TIME OF DELIVERY 

 
Deliverables shall be submitted in accordance with Attachments: J-5, Delivery Of Printed Opinions To The Clerk’s Office; J-6, Daily List – Opinions To Be Collated And Mailed To Addressees On The Daily Lists By Circuit; J-7, Weekly List – Opinions To Be Collated And Mailed To Addressees On The Weekly List; J-15, Deliveries By Mail; and J-17, Weekly Bankruptcy List.
F.4
PERIOD OF PERFORMANCE

The period of performance for this contract shall be from date of award for a one-year period with four (4) one-year option periods to be exercised at the Government's discretion in accordance with Clause I.4, Option to Extend the Term of the Contract.  

F.5 
WAIVER OF DELIVERY SCHEDULE
None of the following conditions shall be regarded as an extension, waiver, or abandonment of the delivery schedule or a waiver of the Government=s right to terminate the Contractor for default: 

(i) 
Delay by the Government in terminating for default; or

(ii) 
Acceptance of delinquent deliveries; or 

(iii) 
Acceptance or approval of deliverables submitted either after default in delivery or in insufficient time for the Contractor to meet the delivery schedule.

Any assistance rendered to the Contractor on this contract, or acceptance by the Government of delinquent goods or services hereunder, will be solely for the purpose of mitigating damages.  Further, such assistance, if rendered, shall not be considered as intention on the part of the Government to condone any delinquency.

[End Section F]

SECTION G - CONTRACT ADMINISTRATION DATA

G.1 
CLAUSES INCORPORATED BY REFERENCE (see Section I.1)
	CLAUSE NUMBER
	CLAUSE TITLE
	DATE

	7-1 
	Contract Administration
	JAN 2003

	7-5 
	Contracting Officer’s Representative
	JAN 2003

	7-125 tc \l1 "G.3
 
	Invoices
	JAN 2003


G.2
JP3 7-10 CONTRACTOR REPRESENTATIVE (JAN 2003) 

(a)
The Contractor(s representative to be contacted for all contract administration matters is as follows (Contractor completes the information):

Name:

Address:

Telephone:  
Email:

Fax:

(b)
The Contractor(s representative shall act as the central point of contact with the judiciary, shall be responsible for all contract administration issues relative to this contract, and shall have full authority to act for and legally bind the Contractor on all such issues.

G.3
AUDITStc \l3 "Audits 
The Contractor shall cooperate fully in periodic, program, and financial audits of this contract that may be conducted by the AOUSC or Contractors acting on behalf of the AOUSC.  This assistance shall include providing information and access to all relevant files and records concerning the collection, invoicing and marketing of application and program information materials and corresponding fees, as well as information and access to all files related to the development and administration of the program.

 [End Section G]
SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 
CLAUSES INCORPORATED BY REFERENCE (see Section I.1)
	CLAUSE NUMBER
	CLAUSE TITLE
	DATE

	1-1
	Employment by the Government
	JAN 2003

	3-75
	Limited Criminal Background Suitability Check
	JAN 2003


H.2
RIGHTS IN DATA -- SPECIAL WORKS (AOUSC FEB 2008)  
 (a) Definitions. As used in this clause— 


“Data” means recorded information, regardless of form or the media on which it may be recorded. The term includes technical data and computer software. The term does not include information incidental to contract administration, such as financial, administrative, cost or pricing, or management information. 


“Unlimited rights” means the rights of the Government to use, disclose, reproduce, prepare derivative works, distribute copies to the public, and perform publicly and display publicly, in any manner and for any purpose, and to have or permit others to do so. 


(b) Allocation of Rights. 



(1) The Government shall have— 




(i) Unlimited rights in all data delivered under this contract, and in all data first produced in the performance of this contract, except as provided in paragraph (c) of this clause. 




(ii) The right to limit assertion of copyright in data first produced in the performance of this contract, and to obtain assignment of copyright in that data, in accordance with paragraph (c)(1) of this clause. 




(iii) The right to limit the release and use of certain data in accordance with paragraph (d) of this clause. 



(2) The Contractor shall have, to the extent permission is granted in accordance with paragraph (c)(1) of this clause, the right to assert claim to copyright subsisting in data first produced in the performance of this contract. 


(c) Copyright— 

(1) Data first produced in the performance of this contract. 

(i) The Contractor shall not assert or authorize others to assert any claim to copyright subsisting in any data first produced in the performance of this contract without prior written permission of the Contracting Officer. When copyright is asserted, the Contractor shall affix the appropriate copyright notice of 17 U.S.C. 401 or 402 and acknowledgment of Government sponsorship (including contract number) to the data when delivered to the Government, as well as when the data are published or deposited for registration as a published work in the U.S. Copyright Office. The Contractor grants to the Government, and others acting on its behalf, a paid-up, nonexclusive, irrevocable, worldwide license for all delivered data to reproduce, prepare derivative works, distribute copies to the public, and perform publicly and display publicly, by or on behalf of the Government. 

(ii) If the Government desires to obtain copyright in data first produced in the performance of this contract and permission has not been granted as set forth in paragraph (c)(1)(i) of this clause, the Contracting Officer shall direct the Contractor to assign (with or without registration), or obtain the assignment of, the copyright to the Government or its designated assignee. 

(2) Data not first produced in the performance of this contract. The Contractor shall not, without prior written permission of the Contracting Officer, incorporate in data delivered under this contract any data not first produced in the performance of this contract and that contain the copyright notice of 17 U.S.C. 401 or 402, unless the Contractor identifies such data and grants to the Government, or acquires on its behalf, a license of the same scope as set forth in paragraph (c)(1) of this clause. 

(d) Release and use restrictions. Except as otherwise specifically provided for in this contract, the Contractor shall not use, release, reproduce, distribute, or publish any data first produced in the performance of this contract, nor authorize others to do so, without written permission of the Contracting Officer. 

(e) Indemnity. The Contractor shall indemnify the Government and its officers, agents, and employees acting for the Government against any liability, including costs and expenses, incurred as the result of the violation of trade secrets, copyrights, or right of privacy or publicity, arising out of the creation, delivery, publication, or use of any data furnished under this contract; or any libelous or other unlawful matter contained in such data. The provisions of this paragraph do not apply unless the Government provides notice to the Contractor as soon as practicable of any claim or suit, affords the Contractor an opportunity under applicable laws, rules, or regulations to participate in the defense of the claim or suit, and obtains the Contractor’s consent to the settlement of any claim or suit other than as required by final decree of a court of competent jurisdiction; and these provisions do not apply to material furnished to the Contractor by the Government and incorporated in data to which this clause applies. 
(End of clause)

SECTION I - CONTRACT CLAUSES

I.1
JP3 B-5 CLAUSES INCORPORATED BY REFERENCE (AUG 2004) 

This procurement incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address:  http://www.uscourts.gov/procurement/clauses.htm
	CLAUSE

NUMBER
	CLAUSE TITLE
	DATE

	B-20
	Computer Generated Forms
	JAN 2003

	1-5
	Conflict of Interest
	AUG 2004

	1-10
	Gratuities
	JAN 2003

	1-15
	Disclosure of Contracting Information to Public
	AUG 2004

	2-20C
	Warranty of Services
	JAN 2003

	2-50
	Continuity of Services
	JAN 2003

	2-55
	Privacy or Security Safeguards
	JAN 2003

	2-95
	Material Requirements
	JAN 2003

	3-25
	Protecting the Government(s Interest when Subcontracting with Contractors Debarred, Suspended, or Proposed for Debarment 
	JAN 2003

	3-35
	Covenant Against Contingent Fees
	JAN 2003

	3-40
	Restrictions on Subcontractor Sales to the Government 
	JAN 2003

	3-45
	Anti-Kickback Procedures
	JAN 2003

	3-50
	Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity
	JAN 2003

	3-55
	Price or Fee Adjustment for Illegal or Improper Activity
	JAN 2003



	3-65
	Limitation on Payments to Influence Certain Federal Transactions 
	JAN 2003

	3-105
	Audit and Records - Negotiation
	JAN 2003

	3-120
	Order of Precedence 
	JAN 2003

	
	
	

	3-205
	Protest After Award
	JAN 2003

	4-105
	Integrity of Unit Prices
	JAN 2003

	6-30
	Insurance
	JAN 2003

	6-40
	Federal, State, and Local Taxes
	JAN 2003

	7-15
	Observance of Regulations/Standards of Conduct
	JAN 2003

	7-20
	Security Requirements
	JAN 2003

	7-25
	Indemnification (Judiciary Property)
	AUG 2004

	7-30
	Public Use of the Name Federal Judiciary
	JAN 2003

	7-35
	Disclosure or Use of Information
	AUG 2004

	7-40
	Judiciary-Contractor Relationships
	JAN 2003

	7-75
	Subcontracts
	JAN 2003

	7-80
	Competition in Subcontracting
	JAN 2003

	7-85
	Examination of Records
	JAN 2003

	7-100A
	Limitation of Liability (Products)
	JAN 2003

	7-100B
	Limitation of Liability (Services)
	JAN 2003

	7-110
	Bankruptcy
	JAN 2003

	7-130
	Interest (Prompt Payment)
	JAN 2003

	7-135 
	Payments
	JAN 2003

	7-140
	Discounts for Prompt Payment
	JAN 2003

	7-150
	Extras
	JAN 2003

	7-175
	Assignment of Claims
	JAN 2003

	7-185
	Changes
	JAN 2003

	7-195
	Excusable Delays
	JAN 2003

	7-210


	Payment for Emergency Closures


	AUG 2004

	7-215
	Notification of Ownership Changes
	JAN 2003

	7-220
	Termination for Convenience of the Judiciary (Fixed-Price)
	JAN 2003

	7-230
	Default (Fixed-Price Products and Services)
	JAN 2003

	7-235
	Disputes
	JAN 2003


I.3
JP3 2-90C OPTION TO EXTEND SERVICES (JAN 2003) 

The judiciary may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The contracting officer may exercise the option by written notice to the Contractor within 30 calendar days prior to the then current expiration date of this contract.
I.4
JP3 2-90D OPTION TO EXTEND THE TERM OF THE CONTRACT (JAN 2003) 

(a)
The judiciary may extend the term of this contract by written notice to the Contractor within 30 calendar days prior to the then current expiration date of this contract; provided that the judiciary gives the Contractor a preliminary written notice of its intent to extend at least 60 calendar days before the contract expires. The preliminary notice does not commit the judiciary to an extension.

(b)
If the judiciary exercises this option, the extended contract shall be considered to include this option clause.

(c)
The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years.

[End Section I]

SECTION J - LIST OF ATTACHMENTS

SECTION J 
J-1
 SEQ CHAPTER \h \r 1Estimates Of Opinions, Pages, And Copies Of Opinions

J-2
Appellate SLIP Opinion Printing Requirements

 J-3
   SEQ CHAPTER \h \r 1Electronic Transmission Requirements

J-4
  Sample SLIP Opinion

J-5
  Delivery of Printed Opinions To The Clerks’ Offices

J-6
  Daily List -  SEQ CHAPTER \h \r 1Opinions to be collated and mailed to addressees on the Daily Lists by Circuit 


J-7
  Weekly List -  SEQ CHAPTER \h \r 1Opinions to be collated and mailed to addressees on the      Weekly List 

J-8
   Past Performance Questionnaire


J-9
   Manuscript Versions of SLIP Opinions

J-10
   RESERVED

J-11
   DOES NOT APPLY

J-12
   RESERVED    

J-13
   RESERVED

J-14
   RESERVED

J-15
   Deliveries by Mail

J-16
   RESERVED

J-17
   Weekly Bankruptcy List

J-18
   Contractor’s Mailing List

J-19
   Editorial Summaries
SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS OR QUOTERS

K.1
SOLICITATION PROVISIONS INCORPORATED BY REFERENCE 
(see Section L.1)
	PROVISION NUMBER
	CLAUSE TITLE
	DATE

	3-60
	Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions
	JAN 2003

	3-15


	Place of Performance
	JAN 2003


K.2
JP3 3-5 TAXPAYER IDENTIFICATION (JAN 2003) 

(a)
Definitions

(Common parent,( as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its federal income tax returns on a consolidated basis, and of which the offeror is a member.

(Taxpayer Identification (TIN),( as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns.  The TIN may be either a social security number or an employer identification number.  

(b)
All offerors shall submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A and 6050M, and implementing regulations issued by the IRS.  If the resulting contract is subject to the payment reporting requirements, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.
(c)
 The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror(s relationship with the Government (31 U.S.C. 7701(c)(3).  If the resulting contract is subject to payment recording requirements, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror(s TIN.
(d)
Taxpayer Identification Number (TIN):
______________________________

[ ]
TIN has been applied for.

[ ]
TIN is not required, because:___________________________________

__________________________________________________________

[ ]
Offeror is a nonresident alien, foreign corporation or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

[ ]
Offeror is an agency or instrumentality of a foreign Government;

[ ]
Offeror is an agency or instrumentality of the federal Government.

(e)
Type of organization:
[ ] 
sole proprietorship;

[ ]
partnership;

[ ]
corporate entity (not tax-exempt);

[ ]
corporate entity (tax-exempt);

[ ]
Government entity (federal, sate or local);

[ ]
foreign Government;

[ ]
international organization per-26 CFR 1.6049-4;

[ ]
other _______________.

(f)
Common parent
[ ]
Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.

Name and TIN of common parent

Name _______________________

TIN    _______________________
K.3
JP3 3-15 PLACE OF PERFORMANCE (JAN 2003) 

If the judiciary intends or the offeror proposes, in the performance of any contract resulting from this solicitation, to use one or more facilities located at addresses different from the offeror's address as indicated in this offer, the offeror shall include in its offer a statement referencing this provision and identifying those facilities by street address, city, country, state, and ZIP code, and the name and address of the operators of those facilities if other than the offeror.
K.4
JP3 3-20 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS (JAN 2003) 

(a)
(1)
The offeror certifies, to the best of its knowledge and belief, that: 

(i)
the offeror and/or any of its principals:

(A)
are ___ are not ___ presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any federal agency; 

(B)
have ___ have not ___, within the three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for:  commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) contract or subcontract; violation of federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property;

(C)
are ___ are not ___ presently indicted for, or otherwise criminally or civilly charged by a Governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision; and

ii.
The offeror ___ has ___ has not ___, within a three-year period preceding this offer, had one or more contracts terminated for default by any federal agency.

(2)
"Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions). 

(3)
This certification concerns a matter within the jurisdiction of an agency of the United States and the making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution under Section 1001, Title 18, United States Code. 

(b)
The offeror shall provide immediate written notice to the contracting officer if, at any time prior to contract award, the offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances. 

(c)
A certification that any of the items in paragraph (a) of this provision exists shall not necessarily result in withholding of an award under this solicitation. However, the certification shall be considered in  connection with a determination of the offeror's responsibility. Failure of the offeror to furnish a certification or provide such additional information as requested by the contracting officer may render the offeror nonresponsible. 

(d)
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings. 

(e)
The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the offeror knowingly rendered an erroneous certification, in addition to other remedies available to the judiciary, the contracting officer may terminate the contract resulting from this solicitation for default. 

K.5
JP3 3-30 CERTIFICATE OF INDEPENDENT PRICE DETERMINATION 
(JAN 2003)

(a)
The offeror certifies that:


(1)
the prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement, with any other offeror or with any competitor relating to:

(A)
those prices;

(B)
the intention to submit an offer; or 

(C)
the methods or factors used to calculate the prices offered.

(2)
The prices in this offer have not been and shall not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or contract award unless otherwise required by law; and 

(3)
no attempt has been made or shall be made by the offeror to induce any other concern to submit or not to submit an offer for the purpose of restricting competition. 

(b)
Each signature on the offer is considered to be a certification by the signatory that             the signatory:

(1)
is the person in the offeror's organization responsible for determining the prices in this offer, and that the signatory has not participated, and shall not participate, in any action contrary to paragraphs( (a)(1) through (a)(3) of this provision; or 

(2)
(i)
has been authorized, in writing, to act as agent for the following principals in certifying that those principals have not participated, and shall not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this provision ________________________ (insert full name of person(s) in the offeror(s organization responsible for determining the prices in this offer, and the title of his or her position in the offeror(s organization);

(ii)
as an authorized agent, does certify that the principals named in subdivision (b)(2)(i) of this provision; have not participated, and shall not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this provision; and 

(iii)
as an agent, has not personally participated, and shall not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this provision.

(c)
If the offeror deletes or modifies paragraph (a)(2) of this provision, the offeror shall furnish with its offer a signed statement setting forth in detail the circumstances of the disclosure.

K.6
JP3 3-130 AUTHORIZED NEGOTIATORS  (JAN 2003) 

The offeror represents that the following persons are authorized to negotiate on its behalf with the judiciary in connection with this solicitation (offeror lists names, titles, and telephone numbers of the authorized negotiators). 

Name:

________________

Titles:

________________

Telephone:
________________

Fax:

________________

Email:

________________

[End Section K]

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS
L.1
JP3 B-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE
 (AUG 2004)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the contracting officer will make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this address: 
http://www.uscourts.gov/procurement/clauses.htm

	PROVISION NUMBER
	CLAUSE TITLE
	DATE

	3-10
	Contractor Identification Number - Data Universal Numbering System (DUNS) Number
	JAN 2003

	
	
	

	3-80
	Submission of Offers
	JAN 2003

	3-85
	Explanation to Prospective Offerors
	AUG 2004

	3-90
	Late Submission, Modifications and Withdrawal of Offers
	JAN 2003

	3-95
	Preparation of Offers
	JAN 2003

	3-100
	Instructions to Offerors
	JAN 2003

	3-125
	Acknowledgment of Solicitation Amendments
	JAN 2003

	7-60
	Judiciary Furnished Property or Services
	JAN 2003


L.2
JP3 3-210 PROTESTS (AUG 2004) 

(a)
The protestor has a choice of protest forums.  It is the policy of the judiciary to encourage parties first to seek resolution of disputes with the contracting officer.  If the dispute cannot be resolved with the contracting officer, then it is the policy of the judiciary to encourage parties to seek a judiciary resolution of disputes with the Administrative Office of the United States Courts.  However, if a party files a formal protest with an external forum on a solicitation on which it has filed a protest with the judiciary, the judiciary protest will be dismissed. 

(b)
Judiciary protests will be considered only if submitted in accordance with the following time limits and procedures:

(1)
any protest shall be filed in writing with the contracting officer designated in the solicitation for resolution of the protest.  It shall identify the solicitation or contract protested and set forth a complete statement of the alleged defects or grounds that make the solicitation terms or the award or proposed award defective. Mere statement of intent to file a protest is not a protest.

(2)
a protest shall be filed not later than ten (10) calendar days after the basis of the protest is known, or should have been known.  A protest based on alleged improprieties in a solicitation which are apparent prior to the closing date for receipt of offers, shall be filed prior to the closing date for receipt of offers.  The judiciary, in its discretion, may consider the merits of any protest which is not timely filed. The office hours of the Administrative Office are 8:30 a.m. to 5:00 p.m., eastern time.  Time for filing a document expires at 5:00 p.m., eastern time, on the last day on which such filing may be made.

(3)
the protest shall include the following information:

(i) 
name, address, and fax and telephone numbers of the protester or its representative; 

(ii)
solicitation or contract number;

(iii)
detailed statement of the legal and factual grounds for the protest, to include a description of resulting alleged prejudice to the protester; 

(iv)
copies of relevant documents;

(v)
request for a ruling by the judiciary; 

(vi)
statement as to the form of relief requested;

(vii)
all information establishing that the protester is an interested party for the purpose of filing a protest; and

(viii) 
all information establishing the timeliness of the protest.

(c)
Protests that are filed directly with the judiciary, and copies of any protests that are filed with an external forum, will be served on the contracting officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from:







Vernelle P. Cleveland







Administrative Office of the







      U.S. Courts







1 Columbus Circle, NE Ste. 3-250







Washington, DC 20544






202-502-1326

 (d)
The copy of any protest shall be received in the office designated above within one day of filing a protest with an external forum.  

L.3  JP3 4-1 TYPE OF CONTRACT ( JAN 2003) 

The judiciary plans to award an Firm-Fixed Price type of contract with reimbursable elements under this solicitation, and all offers shall be submitted on this basis.  Alternate offers based on other contract types shall not be considered. 
L.4
INQUIRIES

The individual responsible for supplying additional information and answering inquiries concerning this Solicitation is the Contracting Officer.  All questions pertaining to this solicitation shall be submitted in writing to the Contracting Officer.  Answers to questions shall be provided to all Offerors being solicited, giving due regard to the proper protection of proprietary information.  In order to accomplish this, all questions should be received by the Contracting Officer NO LATER THAN FIFTEEN CALENDAR DAYS from date of issuance of the solicitation.  
All correspondence relating to the solicitation shall be submitted to:






Vernelle Cleveland, Contract Specialist






Administrative Office of the






     U.S. Courts






1 Columbus Circle NE, Ste 3-250






Washington, DC  20544






202-502-1326






202-502-1066 (fax)






Vernelle_Cleveland@ao.uscourts.gov
L.5  FORMAT AND INSTRUCTIONS FOR PROPOSALStc \l1 "L.5
 FORMAT AND INSTRUCTIONS FOR PROPOSALS
L.5.1
Proposal Instructionstc \l2 "L.5.1
Proposal Instructions tc "L.5.1
Proposal Instructions " \l 2
The Offeror's proposal shall provide all of the information required below.  Failure to provide all information required may lead to rejection of the proposal.

Price and Technical Proposals shall be submitted in a paper and an electronic format. Electronic submissions must be on a storage device capable of being used in either a standard 3.5” disk drive, or a standard CD-ROM drive. Submitted material must be viewable using Microsoft Office bundled software.  Offers shall follow the guidelines below:

L.5.1.1  Electronic Price and Technical Proposals shall be on separate disks or CD-ROMs.  Offerors shall submit one (1) copy of the price proposal electronically and one (1) copy of the technical proposal electronically.
L.5.1.2 Paper Price and Technical proposals shall be separately bound.  Offerors shall submit one (2) paper copy of the price proposal and six (6) paper copies of the technical proposal.

L.5.2
Proposal Format tc "L.5.2
Proposal Format " \l 2
The Offeror's proposal shall consist of two parts: Volume I: Price Proposal and  Volume II: Technical Proposal.  Pages in each proposal volume are to be consecutively numbered using the volume number followed by standard Arabic numbers.  

The following is a summary of the required volume parts and sections required:

L.5.2.1  CONTENTS:  VOLUME I—PRICE PROPOSAL


The price proposal shall contain the following:  

· A Cover Letter stating any assumptions, conditions and/or exceptions taken to terms and conditions set forth in this RFP.  The cover letter shall include a concise statement of what is being proposed.  The statement should be complete, not more than two pages, and should clearly indicate reasons why a contract should be awarded to the offeror, with appropriate summary of highlights and references to the body of the proposal. This letter shall outline and explain any deviations, exceptions, or conditional assumptions taken to the requirements of this solicitation.  Further, any deviations, exceptions, or conditional assumptions must be sufficiently supported,  justified and explained in order to permit proposal evaluation.   To the extent that there is any inconsistency between the terms and conditions of the solicitation and those proposed by the offeror, which inconsistency has not been clearly disclosed to the Government by the offeror, the Government's terms and conditions shall control in the event that a contract is awarded.
· Part 1—SF33 form, Blocks 12 through 18 completed and signed by the Offeror
· Part 2—Completed Section B Rate Table
· Part 3—Provide information required in Section G.1, JP3 Clause 7-10
· Part 4—Completed Section K, Representations and Certifications.
L.5.2.2   CONTENTS:  VOLUME II--TECHNICAL PROPOSAL

The Technical Proposal shall be used to determine the technical excellence of the proposal.  The proposal will be evaluated based on the minimum requirements set forth in Section C and the extent to which the proposal meets and exceeds these minimum requirements.
The technical proposal must not exceed 25 pages - each page shall be 8 ½  x ll inches, double spaced, 12 point font, with one inch margins.  These limits extend to all introductory comments, overviews, text, illustrations, graphics, appendices and other pertinent information.  Graphics and appendices may be single spaced.  The page limitation does not apply to sample opinions attached.
The technical proposal must demonstrate an ability to meet or exceed all technical requirements set forth in Section C of the solicitation.  General statements that the Offeror can or will comply with the requirements, that standard procedures will be used, that well known techniques will be used, or paraphrases of the RFP's Statement of Work/Specification in whole or in part, will not constitute compliance.  Failure to conform to any of the requirements of the RFP may form the basis for finding the proposal technically unacceptable.  
The technical proposal shall be formatted as follows:

· Part 1—Technical Excellence.
Offeror shall provide a concise, detailed and thorough discussion of its ability to meet the minimum requirements set forth in Section C and the extent to which the proposal meets and exceeds these minimum requirements.  Discussion shall include the following:

1. Sample slip opinion booklet.  The offeror shall provide a sample slip opinion using text provided at Attachment J-9 in the format and according to the specifications of the RFP.  A sample opinion is provided as Attachment J-4 which may not be exactly representative of Circuit.
2. Offeror shall describe the technology it will use to meet the requirements herein and provide the above sample slip opinion booklet.

3. Offeror shall describe its labor resources including the total number of employees and the total number of employees who will directly perform labor on this contract.  Offeror shall describe the pool of available labor resources should there be a strike or other labor issue.

4. Offer shall describe the process the text will go through once received from the court for publication as a slip opinion.  The description shall be a detailed, step by step process demonstrating how a slip opinion will be published including quality assurance.
5. Describe how the offeror will maintain subscriber lists.
6. Describe how the delivery schedule will meet or exceed the minimum requirements in Section F.

· Part 2--Past Experience and Past Performance.

Offeror shall provide at least three references of current, ongoing or previous contracts/projects/delivery orders performed within five years of proposal submission that are similar in size, scope, and complexity to that described in the Statement of Work.  Past Experience references should demonstrate the offeror’s ability to perform the Statement of Work described in Section C.
The following information is required for each reference:

Name and Description of project 

1. Narrative demonstrating similarities with this Statement of Work (including size, scope, complexity)
2. Name of Contracting Officer or Point of Contact and phone number

3. Contract Number/Project Number/Delivery Order Number

4. Offeror’s role (prime or subcontractor)

5. Awarded price/value of contract/delivery order

6. Percentage of work completed in offeror’s role.

7. Discussion on how the reference contract relates to the Statement of Work.

(NOTE:  Past Experience references will be used to evaluate Past Performance.  References will be contacted and asked questions in the attached Past Performance Questionnaire, Attachment J-8)

Failure to provide at least three references may disqualify an offer from consideration for award or may lower the rating for past experience and lead to a neutral rating of past performance.
[End Section L]

SECTION M - EVALUATION AND AWARD

M.1
SOLICITATION PROVISIONS INCORPORATED BY REFERENCE 
(See Article L.1)
	PROVISION NUMBER
	CLAUSE TITLE
	DATE

	2-85A
	Evaluation Inclusive of Options
	JAN 2003

	3-70
	Determination of Responsibility 
	JAN 2003


M.2
Basis for Award
Award will be made to the responsive, responsible offeror whose offer(s), conforming to the solicitation, represents the best overall value to the Government, given the outcome of the Government's evaluation of each offeror(s technical proposal and offered price.  
The Government intends to make a single award under this solicitation.  In order to be considered for award, a proposal must encompass the entire effort specified in the Statement of Work.

M.3  Evaluation Factors

In selecting the offer that presents the best overall value to the Government, two factors will be considered:  

(1) Technical Excellence and
(2) Price
Relative weight.  Technical Excellence is significantly more important than Price.  Price is not a numerically weighted factor.  The importance of price in the evaluation will increase with the degree of technical equality of the proposals or when the price is so significantly high as to diminish the value of technical superiority to the Government.

Technical Excellence.
All offers shall be evaluated to determine technical excellence relative to the minimum technical requirements of this solicitation, as set forth in Section C.  This determination will be based on the extent to which the offer exceeds the minimum technical requirements of this solicitation; the extent to which the offer demonstrates a sound technical approach to accomplish the work; whether the technology proposed meets or exceeds the requirements; whether the offer demonstrates it has an adequate labor pool; the ability to meet or exceed the delivery schedules; and the risks of nonperformance associated with its approach.  Subfactor A is more important than subfactors B and C combined. Subfactors B and C are of equal importance.
A. Technical Excellence

B. Past Performance

C. Past Experience
Price. 

The price evaluation will be based upon the rates offered by each offeror for the estimated quantities given in the RFP for the firm period and each option year. An offeror(s total estimated price will be determined by multiplying the offered rates by the estimated quantity for the firm period and each option year under the contract.  The totals for each contract period will be added together to determine the total contract price of each offer.  

M.4
JP3 3-70 DETERMINATION OF RESPONSIBILITY (JAN 2003) 


A determination of responsibility shall be made on the apparent successful offeror(s) prior to contract award.  If a prospective Contractor is found non-responsible, that offeror shall be rejected and shall receive no further consideration for award.  

[End Section M]
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