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Date Issued:   September 19, 2008

Closing Date:  October 23, 2008
Closing Time:  11:00 A.M. EDT
   

Subject:
Request for Proposals Number M-OAA-DCHA-DOFDA-08-1209

DCHA/OFDA Latin America and the Caribbean (LAC) 
Regional Disaster Assistance Program (RDAP)
The United States Agency for International Development (USAID) requests proposals for training, technical assistance, disaster response, and administrative support for the Latin American and the Caribbean (LAC) Regional Office in San Jose, Costa Rica for the Office of U.S. Foreign Disaster Assistance in the Bureau for Democracy, Conflict, and Humanitarian Assistance (DCHA/OFDA).  USAID anticipates the award of one (1) cost-plus-fixed-fee contract with a 5-year period of performance (2-year base period and three 1-year options) will result from this RFP. 

The contract awarded under this RFP will be a follow-on to contract no. HDA-C-00-03-00126-00 with International Resources Group, Ltd.
Pursuant to Block 12 of Standard Form 33 of this RFP, USAID requires that offers stay valid through March 31, 2009.

This RFP in no way obligates USAID to award a contract nor does it commit USAID to pay any cost incurred in the preparation and submission of a proposal.  

This RFP can be viewed and downloaded from the Internet at Worldwide Web address www.fedbizopps.gov.  USAID bears no responsibility for data errors resulting from transmission or conversion processes. Further, be aware that amendments to solicitations are occasionally issued and will be posted on the same Internet site from which you downloaded the solicitation.  You are therefore advised to regularly check the above internet site for amendments.

 

Sincerely,

 

 







       /s/
Joseph W. Lentini

Contracting Officer 
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FROM THE AMERICAN PEOPLE
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PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

B.1 PURPOSE
The United States Agency for International Development (USAID), is seeking a Contractor to provide training, technical assistance, disaster response, and administrative support for the Regional Office for Latin America and the Caribbean (LAC) in San Jose, Costa Rica for the Office of U.S. Foreign Disaster Assistance in the Bureau for Democracy, Conflict, and Humanitarian Assistance (DCHA/OFDA).  The five-year contract will provide the following services:

1. Administrative support to the LAC field office;

2. Procurement of commodities or short-term services;

3. Issuance of grants under $100,000 to non-U.S. organizations for rapid disaster response;

4. Training;

5. Technical assistance;

6. Disaster response;

7. Monitoring and Evaluation; and

8. Experienced staff to plan, execute, and monitor the program.

B.2 CONTRACT TYPE

This is a Cost-Plus-Fixed-Fee (CPFF) term contract.  For the consideration set forth below, the Contractor shall provide the deliverables or outputs described in Section C and F.
B.3 ESTIMATED COST, FIXED FEE, AND OBLIGATED AMOUNT
(a) The estimated cost for the two-year base period of performance of the work required hereunder, exclusive of fixed fee, if any, is TBD. The fixed fee is TBD. The estimated cost plus fixed fee is estimated to be TBD for the two-year base period.  
(b) The estimated cost for the Option Year 1 period of performance of the work required hereunder, exclusive of fixed fee, if any, is TBD. The fixed fee is TBD. The estimated cost plus fixed fee is estimated to be TBD for the Option Year 1 period.  
(c) The estimated cost for the Option Year 2 period of performance of the work required hereunder, exclusive of fixed fee, if any, is TBD. The fixed fee is TBD. The estimated cost plus fixed fee is estimated to be TBD for the Option Year 2 period.  
(d) The estimated cost for the Option Year 3 period of performance of the work required hereunder, exclusive of fixed fee, if any, is TBD. The fixed fee is TBD. The estimated cost plus fixed fee is estimated to be TBD for the Option Year 3 period.
(e) Within the estimated cost plus fixed fee specified in paragraph (a) above, the amount currently obligated and available for reimbursement of allowable costs incurred by the Contractor (and payment of fee, if any) for performance hereunder is TBD. The Contractor shall not exceed the aforesaid obligated amount.

(f) Funds obligated hereunder are anticipated to be sufficient through TBD.  

B.4 INDIRECT COSTS 

Pending establishment of revised provisional or final indirect cost rates, allowable indirect costs shall be reimbursed on the basis of the following negotiated provisional or predetermined rates and the appropriate bases:

Description               Rate         Base     Type    Period

 TBD                         TBD         1/       1/       1/

 TBD                         TBD         2/       2/       2/

1/Base of Application:

   Type of Rate: 

    Period:

2/Base of Application:

   Type of Rate: 

    Period:
B.5 ADVANCE UNDERSTANDING ON CEILING INDIRECT COST RATES AND FINAL REIMBURSEMENT FOR INDIRECT COSTS
(1) Reimbursement for allowable indirect costs shall be at final negotiated rates but not in excess of the following ceiling rates:

Description               Rate         Base     Type    Period

 TBD                         TBD         1/       1/       1/

 TBD                         TBD         2/       2/       2/

1/Base of Application:

   Type of Rate: 

    Period:

2/Base of Application:

   Type of Rate: 

    Period: 

(2) The Contractor will make no change in its established method of classifying or allocating indirect costs without the prior written approval of the Contracting Officer.

(3) The Government shall not be obligated to pay any additional amount on account of indirect costs above the ceiling rates established in the contract.

(4) This understanding shall not change any monetary ceiling, obligation, cost limitation, or obligation established in the contract.
[Note: In accordance with Section L.11(b)(1), Offerors are advised that should your proposed indirect cost rate(s) be proposed at rates that are below the provisional rates reflected in your current NICRA, you must include a statement in your proposal indicating your offer to accept the proposed indirect cost rate(s) as the ceiling rate(s) for the term of any subsequent contract award.  These ceiling rates will be incorporated into the contract in Section B.5.]
B.6 COST REIMBURSABLE
The U.S. dollar costs allowable shall be limited to reasonable, allocable and necessary costs determined in accordance with FAR 52.216-7, Allowable Cost and Payment, FAR 52.216-8, Fixed Fee, if applicable, and AIDAR 752.7003, Documentation for Payment.

B.7 FIXED FEE PAYMENT
At the time of each payment of allowable costs to the Contractor, the USAID paying office ordinarily pays the Contractor a percentage of fixed fee that directly corresponds to the percentage of allowable costs being paid.  However, if the CO determines that this method results in paying a disproportionately higher ratio of fixed fee than the percentage of level of effort that the Contractor has provided, the CO may suspend further payment of any fixed fee until the Contractor has provided further LOE to justify further payment, up to the agreed percentage.  In the event that the Contractor does not provide the total LOE stipulated in the contract, the total amount of fixed fee payable will be reduced in similar proportion.

[END OF SECTION B]

            SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK

C.1 PURPOSE

In Latin America and the Caribbean, USAID/OFDA is uniquely poised to coordinate disaster response for the U. S. Government and provide support to risk management programs through its regional office in San Jose, Costa Rica.  OFDA’s program in LAC is field-driven, responding to needs identified by the OFDA/LAC regional office, which maintains the lead in communication with partners and beneficiaries, assessment and needs identification, and development of the regional risk management program.  In support of its broader LAC strategy and program, USAID/OFDA requires the services of a contractor to implement OFDA/LAC's Regional Disaster Assistance Program (RDAP) which provides program management, technical assistance, training, disaster response support throughout Latin America and the Caribbean.    

C.2 baCkground

C.2.(a) USAID/DCHA/OFDA
The Office of U.S. Foreign Disaster Assistance (OFDA) is the office within USAID/DCHA responsible for facilitating and coordinating U.S. Government humanitarian assistance overseas to all types of international disasters, including slow onset (droughts, famine), natural (earthquake, floods), or manmade (conflict or war) disasters. OFDA is responsible for planning, coordinating, developing, achieving, monitoring, and evaluating assistance for international disaster relief, prevention, mitigation, and preparedness.  The USAID Administrator is designated as the President’s Special Coordinator for International Disaster Assistance, and OFDA is a primary conduit for implementing this assistance. Section 491 of the Foreign Assistance Act of 1961, as amended, provides the authority for OFDA’s mandate to:

• Save lives;

• Alleviate suffering; and

• Reduce the economic impact of disasters.

The primary responsibility for disaster response and management rests with the

government of the affected country. Therefore, OFDA assistance is intended to supplement and support, not replace, the response, preparedness and mitigation efforts of the affected country’s host government. OFDA also supports the U.S. Embassy and USAID Mission (if present). OFDA carries out its mandate in coordination with the host government, other donor governments, international organizations (IOs), United Nations (U.N.) agencies, private voluntary organizations (PVOs) and non-governmental organizations (NGOs).  OFDA provides assistance only when the U.S. Ambassador or Chief of Mission to the affected country declares a disaster. A disaster declaration, which may be made by the appropriate U.S. Assistant Secretary of State in the event that a U.S. Mission is not present, affirms the following criteria:

• The magnitude of the disaster exceeds the affected country’s response capacity;

• The affected country has requested or will accept USG assistance; and

• It is in the interest of the USG to provide assistance.

C.2.(b) OFDA/LAC Strategy
USAID’s Office of Foreign Disaster Assistance (OFDA) bases its regional presence in Latin America through its San Jose, Costa Rica field office. The OFDA Costa Rica team consists of five individuals: one Senior Regional Advisor and four Regional Advisors.  These OFDA field personnel are stationed in Costa Rica to provide immediate response to disasters and to implement and monitor prevention, mitigation, preparedness, and planning programs. 

The OFDA/LAC strategy seeks to promote self-sufficiency in all phases of the disaster cycle in LAC and operates under the following principles for Disaster Response and Preparedness and Mitigation. 

Disaster Response:

· OFDA operates anywhere in LAC, wherever there are critical needs, based on its global criteria defined in the OFDA annual guidance cable.

· OFDA considers risk management training activities as an integral part of the LAC response strategy, and will apply key risk management concepts in planning specific response interventions.

· OFDA/Washington relies on OFDA/LAC's experience, contacts and expertise in recommending response actions.  

· OFDA/LAC will assure that disaster responses are tailored to actual needs and conditions in disaster-affected countries.  OFDA/LAC's wide network of risk management counterparts assures essential participation of appropriate decision-makers at the national-level in preparing requests for assistance.

· OFDA disaster relief assistance in LAC strives to reduce dependency on international resources by complementing the relief activities of national and regional authorities.  OFDA aims to ensure that its assistance does not duplicate or supplant capacities that are available within the region.

Risk Reduction:

· OFDA will work primarily in countries, or with regional institutions, that have a demonstrated commitment or other indicators of success in implementation of sustainable risk reduction activities.

· OFDA will work with international organizations, including Pan American Health Organization PAHO in health-related matters, and other international donor agencies to facilitate appropriate and successful training and technical assistance.

· OFDA will seek to identify opportunities for appropriate mitigation initiatives following disasters when greatest attention is focused on existing vulnerabilities.

Additional information regarding the LAC Region is available in Attachment J.8.

C.2(c) OFDA/LAC Regional Disaster Assistance Program (RDAP)
In support of the broader OFDA/LAC Strategy, OFDA/LAC has been committed to the implementation of a risk management program which has evolved over the course of nearly two decades.  The LAC Regional Disaster Assistance Program (formerly called the Risk Management Training Program-RMTP), begun in 1989, is the cornerstone of DCHA/OFDA/LAC’s capacity-building program in the region. The RDAP is a multi-course venture with instruction in disaster management concepts and technical disciplines such as search and rescue and fire management. The overall goal of the program is to increase the capacity of local and national authorities in the region to prepare for and respond to disasters, ultimately reducing and obviating the need for USG and other external disaster assistance. The RDAP seeks to ensure training courses in LAC are replicable by targeting staff of national disaster agencies, first responders, and others involved in disaster management to continue as instructors in their respective countries. 

Recognizing that training alone does not ensure capacity building, DCHA/OFDA has complemented the training program with targeted technical assistance (TA) to community, municipal, national, and regional disaster entities to strengthen their longer-term capacity to prepare for and respond to disasters. Technical assistance ranges from standardizing procedures and protocol for emergency operations centers to reviewing technical documents related to disaster management.    Since 2003 OFDA/LAC has dedicated more resources to technical assistance and less to training as more countries have been able to take on training activities with their own resources.   This trend is expected to continue.

The current program includes:

· Andean Region: Bolivia, Colombia, Ecuador, Peru and Venezuela

· Eastern Caribbean Region: Dominica, Grenada, St. Kitts, St. Lucia and St. Vincent

· Caribbean Region: Dominican Republic, Barbados, Bahamas, Belize and Jamaica

· Mesoamerica Region: Costa Rica, El Salvador, Guatemala, Honduras, Mexico, Nicaragua and Panama

· Southern Cone: Argentina, Brazil, Paraguay and Uruguay.

The program in Antigua and Chile has had some difficulties in the past.    OFDA is trying to re-start our program in both these countries.   Additionally, OFDA has begun work in 3 other countries (Haiti, Guyana and Trinidad) in the Caribbean region.

OFDA/LAC is seeking the services and support of a contractor for continued implementation and evolution of its Regional Disaster Assistance Program in the areas of program management, field support, and disaster response.  

Additional information regarding the current RDAP and trends in the program is available in Attachment J.8. 
C.4 TASKS

C.4.(a) Task 1:  Program Management
The Contractor shall provide all necessary personnel, administrative, logistical, financial and managerial resources necessary for the support of this contract.  This shall include the planning, administration, implementation, and monitoring of all OFDA/LAC Regional Disaster Assistance Program activities. All activities must be consistent with the OFDA/LAC strategy of promoting self-sufficiency in all phases of the disaster cycle. 

The Contractor shall:

· Coordinate all travel arrangements for contractor staff and OFDA’s five Regional Advisors (RAs), including obtaining necessary passports, visas, and country clearances for travelers.

· Ensure that all Contractor files are up-to-date such that staff is able to deploy within two hours of notification by the Senior Regional Advisors, this includes passports, shots records, and medical clearances, and any other documentation necessary for travel in the region.

· Provide administrative and logistical support for conferences, meetings and training courses, including making arrangements, providing travel and accommodation support, and booking of conference room space. 

· Ensure all non-IT related office equipment and supplies are available to OFDA/LAC staff and properly maintained.

· Provide translation and courier services.

· Provide support for short-term staffing needs for any/all areas under the contract, including "surge" capacity in response to additional/heavy workload brought about by disaster response. 

· Assist as necessary with customs clearance of goods such as IT and Communications equipment, search and rescue supplies, and other commodities; 

· Procure, as needed, services or commodities in response to rapid onset disasters, including but not limited to aircraft support for aerial assessments, sector/linguistic expertise, assessment support, and local commodities.

· Provide and manage grants to OFDA partners ($50,000 or less to non-US NGOs) in support of the OFDA/LAC strategy.  As directed by OFDA/LAC, grants will be issued by the contractor in accordance with USAID regulations for Grants under Contracts (GUC), found in ADS 302.   

· Develop, maintain and provide staff to implement all program activities and task areas and ensure the technical quality and high standards of excellence in the performance of this contract. 

· Develop and maintain a cadre of field staff in Latin America and the Caribbean for support to training, technical assistance, and disaster response. The staff will have varied skills including, but not limited to, training, technical assistance, and disaster response to support OFDA's objectives. 

· Coordinate, as necessary, with other Contractors funded by DCHA/OFDA in carrying out the requirements of the program.

C.4.(b) Task 2: Field Support   

As the combined effects of training and mitigation take hold in the LAC region, the need for external assistance will diminish and OFDA/LAC can focus its resources and efforts on new technical facets of disasters and on response to the fewer, more disastrous events. The region's capacities to coordinate disaster response have improved due to its investment in training and technical at all levels of the disaster agencies. OFDA/LAC technical assistance therefore seeks to build upon the successes of the training program and to bridge gaps in preparedness and mitigation.  Significantly, OFDA's role in many countries has shifted from intensive training to targeted technical assistance and monitoring in an effort to build upon the general coordination capabilities in each country.   This trend of less training and more technical assistance is expected to continue.

OFDA/LAC offers technical assistance in response to specific requests that meet the strategic goal of self-sufficiency in all phases of the disaster cycle. A pro-active approach toward mitigation through targeted technical assistance enables the region’s disaster managers to improve their response actions to the benefit of disaster victims. OFDA technical assistance has recently been targeted at national risk management organizations as well as regional disaster entities, such as CEPREDENAC in Central America and CDERA in the Caribbean. 

C.4.(b)(1)General LAC field office requirements to be filled by Contractor-provided long and short-term TA: 
The Contractor shall:

· Provide technical assistance to public, private, and regional disaster agencies and organizations to identify risk management training and mitigation needs, facilitate strategic planning, develop, review and/or test National Emergency Plans (through simulation exercises), and identify vulnerabilities and potential remedies to alleviate these vulnerabilities.

· Assist with providing information to update Mission’s Emergency Action Plans at missions or embassies as needed.

· Provide staff in LAC to assess vulnerabilities in individual countries of the region. These assessments will be used to update OFDA/LAC planning and programming tools and activities. 

· Provide support, as requested, for other mitigation or response initiatives. Support may include: proposal review; assessment visits; monitoring and evaluation activities; response follow-up visits; Mission Disaster Relief Officer (MDRO) training; workshops; represent OFDA at conferences; regional strategy formulation; identification of regional training strategies and; planning for regional advisors meetings.

· Develop risk management work at the community level in addition to developing partnerships with the Educational institutions and other bilateral and multilateral donors.

· As directed by OFDA/LAC, hire field staff throughout the region to provide technical guidance (high level experts when required) in different technical areas.
· As directed, produce, translate, or revise OFDA/LAC brochures, reports, materials etc., at approximately six documents per year. Copies of current OFDA/LAC brochures on training will be archived and can be obtained upon request.

· Serve as liaison with MDRO (when required) to keep Mission/Embassy informed of all OFDA/LAC events and activities in the affected country. 

C.4.(b)(2) Training:

The Contractor shall provide the administrative and technical program support required by the Regional Disaster Assistance Program in the following areas: 

· Continued implementation of the LAC Regional Disaster Assistance Program: This involves course development, instructor training, initial course delivery to the end users, course revision as required and hand-off courses to national and local entities. There are currently 16 courses either fully operational or in development. It is expected that 2 to 3 new courses will be developed and implemented in the course of the next three years, with each new course requiring 2-3 development workshops and 1 or 2 pilot courses. Courses are slightly adapted to each country where they are offered. 

· Technical inputs to OFDA training personnel and partner agencies for their own training program implementation. This involves work planning and scheduling; strategic planning; new course development; program monitoring; post-training follow-up support; and, identification and implementation of strategies to promote institutionalization of training. The amount of technical assistance for each training activity will vary with the abilities of local trainers, the complexity of the event, the newness of the event, or any number of other factors. 

· Administrative support and management for all aspects of course development, testing, and implementation. 

· Direct Training Costs: Provide instructors and subject matter experts, airfare and per diem for trainers and trainees as required, course equipment and materials, and miscellaneous expenses, such as ground transportation, exit taxes, etc. for these training events in the region. 

Training activities are through regional and national level courses or events. This contract will cover a percentage of direct training costs; in the past few years this has ranged from 10%-50% (Note that training cost is included in the plug figure for the Travel, Transportation, Per Diem, and Participant Training line item in Section L.11). Course organizers in each country are encouraged to fund as much as possible locally, and OFDA fills in where necessary. Each training event has historically involved about 20-25 participants, between 1 and 5 instructors per event, and lasts between 3 and 12 days. 
· Participate in OFDA worldwide training strategy development and implementation activities (through the OFDA/Washington Training Advisor when required). The Contractor will be asked to cover travel costs for approximately three people for four trips per year to Washington or to other regions as required. 

· The Contractor will regularly evaluate program effectiveness and success through a monitoring and evaluation plan.

C.4.(b)(3) Disaster Preparedness:

Disaster preparedness is an essential component of disaster management.  Intimately linked to disaster response, preparedness is a set of measures and actions aimed at reducing the loss of human life and other damages.  OFDA will continue to build upon its longstanding expertise in disaster preparedness in LAC through a variety of mechanisms, including the Regional Disaster Assistance Program and technical assistance to key actors in the region.

The Contractor Shall:

· Provide risk management training and technical assistance to national governments to enhance local and regional abilities to plan for and respond to critical emergency relief needs following disaster events.  OFDA/LAC conducts analyses of each national disaster organization, from which individual country plans are developed.  These plans guide OFDA/LAC’s engagement with the individual national disaster organizations and key partners in the region.

· Liaise regularly with U.S. Missions in the region, which may include the regular review or updating of Mission Disaster Relief Plans (MDRPs) and information briefings, on topics such as hurricane preparedness, as often as required.

· Provide training and technical assistance to permanent risk management organizations (such as civil defense units) to promote the planning, strengthening, and centralization of their role in managing disasters.

· Support national risk management authorities for strong early warning systems for natural and geo-physical disasters.

· Conduct annual country visits throughout the region to monitor progress of national risk management authorities.

· Support regional organizations, such as CDERA, CAPRADE, or CEPREDENAC, to strengthen their ability to provide support for disaster preparedness or response to countries in the region. 

C.4.(b)(4) Risk Analysis and Reduction (Assessment, Prevention and Mitigation):
Risk analysis and risk reduction are key components of risk management.   In LAC, OFDA will support national and regional efforts at risk analysis, including hazard identification and prioritization, vulnerability assessment, and designing effective systems for responding to the hazard.  
Risk reduction aims at eliminating the risk by preventing the event from occurring or limiting the population’s exposure to the hazard.   OFDA’s efforts in LAC will focus on the latter element of risk reduction, or mitigation.  In this regard, OFDA will continue to provide guidance and technical assistance to national and regional risk management entities in LAC to strengthen institutions, increase awareness and confidence in mitigation activities and encourage coordination in all risk management initiatives.  OFDA will promote the integration of risk management into the development process.  Building upon its expertise in disasters and the education sector, OFDA will provide guidance and technical assistance to incorporate risk management concerns in national and local-level educational fora.  These efforts will help promote a new culture of attention to risk management and the development of human resources. 

The Contractor Shall:

· Coordinate with and support relevant technical agencies, both within the region and USG, to monitor hazards in the region. This could include liaison with, for example, the National Hurricane Center, the U.S. Geological Survey’s Volcano Disaster Assistance Program (USGS/VDAP), the U.S. Forest Service to monitor forest fires threatening major population centers in LAC, or a national technical agency in a country, such as INETER in Nicaragua, to monitor seismic activity. 

· Offer guidance and technical assistance for local and national risk analysis.

· Support the development and delivery of training courses related to standardized assessment terms and methodologies.
C.4.(b)(5) Mitigation: 

The Contractor Shall:
· Promote the establishment of a regional mechanism that could assist higher education institutions to become key elements of national and regional networks for risk management.

· Selectively strengthen curriculum related to risk management in major universities in LAC, in order to assist higher education institutions to become national or regional advocates or focal points for risk management. 

· Support initiatives to design national and local education plans addressing risk management concerns and provide guidance in the strengthening of the educational sector component of national disaster plans.

· Provide guidance and technical assistance, as requested by USAID Missions in the region, in the design and implementation of long-term USAID mitigation programs.

· Provide technical assistance for the standardization, enforcement and resource allocation for building codes.

· Provide technical assistance for the establishment of active mitigation measures, incentives for risk management (tax reduction, insurance, loans, etc).

· Provide guidance to countries in the development of fully functional emergency operations centers that are professional, stable, politically accepted as the lead disaster entity, able, and versed and active in all areas of risk management, not only response.  

· In the Caribbean, support programs and policies that incorporate risk management concerns into development finance activities. According to windows of opportunity, it could be transfer to Latin America.
C.4(c) Task 3: Disaster Response
OFDA will continue to provide appropriate, effective, and timely emergency response to disasters in LAC which meet the criteria in the OFDA annual guidance cable.  Within the broad spectrum of risk management, disaster response is perhaps the most highly visible type of assistance.  However, increasing, worldwide demand for OFDA resources for complex, long‑term emergencies and the ability of many countries in LAC to meet the immediate relief needs after disaster events of moderate severity require appropriate, measured actions in response to disasters in LAC. Within this context, OFDA generally responds to disasters within one of the following levels, depending on the severity of the disaster event:
Ambassador's Disaster Assistance Authority (DAA)

This is the most common OFDA response in the LAC region, and is typically made following a severe storm, flooding, or earthquake. OFDA may only provide disaster response assistance following an Ambassador's formal disaster declaration.  In the initial stages of a disaster, an Ambassador may request up to $50,000 in International Disaster Assistance (IDA) funds to support critical emergency relief activities.  In most cases, the funds assist in meeting the immediate humanitarian needs of disaster victims and serve as a symbol of USG concern.  OFDA's objectives in a Level I intervention are to assist the host country in meeting minor gaps in the provision of emergency relief and to demonstrate USG concern for disaster victims.

Deployment of OFDA/LAC Regional Advisors for Assessments and Recommendations

OFDA/LAC maintains the authority to deploy a Regional Advisor to assess a disaster site and make recommendations for further assistance beyond the Ambassador's DAA.  If the scope of the disaster exceeds the capacities of the affected government and institutions to manage the response, OFDA/LAC may deploy a field assessment team composed of one or more OFDA/LAC Regional Advisors, consultant field staff, and technical specialists.   The team will fulfill two functions.  First and foremost, the assessments will provide accurate and timely information from disaster-stricken areas to facilitate effective relief operations. Assessment reports may verify or invalidate local reporting of relief needs.   Secondly, OFDA assessments provide the basis for all funding recommendations from OFDA/LAC that is then forwarded to OFDA/Washington for review and execution.  In this way, OFDA ensures the continuity and appropriateness of assessment-based programming in its relief operations.

In a response, OFDA's objectives are to help stabilize the situation to prevent deterioration in the condition of disaster victims and to help local authorities regain control.  OFDA disaster responses at Level II are focused primarily on meeting the most urgent needs of the disaster victims in accordance with the following hierarchy of response priorities, listed in order of urgency:

1. Search and Rescue (SAR)

2. Emergency Medical Treatment

3. Environmental Health, including water, sanitation and epidemiology

4. Shelter

5. Emergency Supplies

In LAC, OFDA focuses primarily on priorities 1, 4 and 5 (search and rescue, shelter, and emergency supplies, respectively).   Support for search and rescue, shelter and emergency food all focus on local, in-country efforts.  For example, OFDA may recommend that its search and rescue partners provide technical assistance for national authorities to establish a site selection and security plan for SAR activities after a major earthquake.  

When directed by the Cognizant Technical Officer (the OFDA/LAC Senior Regional Advisor (SRA)), the Contractor shall provide immediate support to OFDA/LAC disaster response duties in the region. Because OFDA/LAC overwhelmingly responds to rapid onset, natural disasters (i.e., floods, earthquakes, volcano eruptions), this requirement frequently demands immediate mobilization of one or more contractor staff to conduct damage assessment and needs analysis of disaster-stricken areas, as directed by OFDA/LAC.  Therefore, despite the improvement of response to minor and medium events, many countries in LAC still require targeted relief assistance for larger events. 

Depending on the severity of the event, the Contractor shall provide within 12 hours (upon notification from the SRA) one or more staff members to deploy to the disaster site for a period of approximately one to four weeks to perform the certain tasks.

The Contractor shall:

· Deploy Contract personnel to assist the disaster-affected country to effectively respond to the disaster.

· Conduct damage assessment and needs analysis post-event based upon OFDA guidance and assessment methodology. Consult the DCHA/OFDA Field Operations Guide (FOG) for detailed information on OFDA disaster assessment methodology at www.usaid.gov/ofda/fog. This includes coordination with host- country entities, the USAID Mission and/or U.S. Embassy, NGOs, international organizations, and other appropriate first responders; 

· Recommend response options to OFDA/LAC SRA, based on damage assessment and OFDA guidelines; 

· Support relief operations, in coordination with receiving agencies, and oversight of activities on the ground; and 

· Report, in conjunction with the U.S. Mission, response status and event information. 

· Coordinate USG disaster assistance following a major disaster, involving the U.S. Mission and other USG agencies involved in the disaster.
· Coordinate the local purchase of relief items, such as blankets or food, to meet immediate humanitarian needs.
· Arrange the delivery of relief commodities such as plastic sheeting from OFDA stockpiles, to meet immediate, temporary shelter needs of disaster victims.
C.5 ASSUMPTIONS
· Computer equipment listed in “Attachment J.7 – Government-Furnished Property”, will be provided to the Contractor.  All additional and replacement computer equipment and communications support will be provided through an outside contract.  A representative funded through this outside mechanism is placed with the OFDA regional office in Costa Rica. This person is the coordinator for the OFDA regional team to ensure the equipment is compatible and meets the needs of the office. All requests for communication and computer support are made through this representative in the regional office in Costa Rica. This support includes, but is not limited to, all hardware, software, PDAs, cell phones, all types of satellite phones, GPSS, VTCS, and fax machines. This representative is responsible for maintaining the equipment and providing back-up support to the Costa Rica regional office if they are deployed on a Disaster Assistance Response Team (DART) or an assessment team.  Therefore, Offerors should not include these costs in their proposal. 

· Key personnel and technical/administrative support-In Country Staff will be co-located in Costa Rica with the OFDA/LAC personnel in the Franklin Chang Center for High Technology.  The current lease at the Franklin Chang Center for High Technology is assignable.  The Contractor will assume the lease for the entire facility upon contract award, and will make payment directly to the facility’s landlord on an annual basis.  
· All office furniture and equipment currently housed in the San Jose office is government furnished property (GFP) and will be provided to the successful Offeror throughout the length of the contract (refer to the list of equipment in Attachment J.7).
C.6 PERSONNEL

DCHA/OFDA bases its regional presence in Latin America through its San Jose, Costa Rica field office. The Costa Rica team consists of five personnel hired as Personal Services Contractors by DCHA/OFDA in Washington: one Senior Regional Advisor and four Regional Advisors.    USG field personnel are stationed in Costa Rica to provide immediate response to disasters and to implement and monitor prevention, mitigation, preparedness, and planning programs. 

To meet the demands of the program, the Contractor shall: 

· Provide staff to implement program activities and ensure the technical quality and high standards of excellence in the performance of this contract. This staff (Key Personnel and technical/administrative support - In Country Staff) will be co-located in Costa Rica with the OFDA/LAC personnel in the Franklin Chang Center for High Technology. 

· The Contractor will develop and maintain a cadre of field staff in Latin America and the Caribbean for support to training, technical assistance, and disaster response. The staff will have varied skills including, but not limited to, training, technical assistance, and disaster response to support OFDA's objectives. 

· As directed, the Contractor will be required to coordinate with other Contractors funded by DCHA/OFDA in carrying out the requirements of the program. 

Key Personnel

Chief of Party: The Chief of Party (COP) will be responsible for the oversight, administration, supervision, and management of all aspects of contract performance. The COP will exercise general administrative oversight of program activities and expenditures and will coordinate on a daily basis with the OFDA/LAC Senior Regional Advisor. The COP will supervise all Contractor staff to ensure program activities are carried out in a timely manner, within the budgetary and programmatic framework.

Qualifications: 

· 10 years of relevant work experience, including five years overseas experience in developing countries, preferably in LAC 

· Experience in relevant U.S. government procedures/practices and contract and grant management 

· At least five years experience in disaster management activities 

· Demonstrated management ability and proven supervisory experience 

· Proven communication skills (both written & oral). 

· Proficiency in Spanish and English (Refer to Section H  for proficiency level requirements) 

Program Manager: The Program Manager will be responsible for the oversight, administration, and supervision of all training and technical assistance programs implemented by the Contractor and will serve as the main point of contact with OFDA for external training and technical assistance on behalf of the Contractor. The Program Manager will work with the Chief of Party in the design and implementation of the Contractor's program and will provide overall strategic guidance and technical assistance for OFDA/LAC’s programs. As part of this, the Program Manager will provide regular guidance to the Contractor staff in LAC to ensure the consistency, quality and timeliness of their services provided, ensuring the linkage to OFDA/LAC’s strategic approach in the region. The Program Manager will participate with OFDA/LAC in developing the annual work plan, and review and recommend to the COP the level of budget support to be provided to each event. The Program Manager will also ensure the development of a monitoring and evaluation plan for the Contractor's program in general, and for the training program in particular, to evaluate the status and progress of program activities and organizational strengths and weaknesses which promote and impede program success. The Program Manager may also be called upon to participate in regional meetings and events and to prepare and make presentations for regional and international events addressing issues such as ENS0 or risk management. 

Qualifications: 

· At least 10 years relevant work experience in developing countries 

· Advanced degree in related field 

· At least seven years in positions of responsibility in international development/humanitarian assistance programs in developing countries 

· At least five years experience in disaster preparedness, mitigation, and response activities, with an emphasis on training and technical assistance in LAC 

· Familiarity with the disaster structures of the region, key players, and relationships amongst these agencies 

· Familiarity with U.S. foreign assistance procedures/practices 

· At least five years of mid-level management responsibilities, including program planning and budgeting, in developing countries

· Proficiency in Spanish and English (Refer to Section H for proficiency level requirements) 

Risk Reduction Specialist: The Risk Reduction Specialist will provide support to the Program Manager in coordinating and implementing the OFDA/LAC Risk Management Training Program. The Risk Reduction Specialist will participate with OFDA/LAC in developing the annual work plan, and review and recommend to the Program Manager the level of budget support to be provided to each event. The Risk Reduction Specialist will work with the Program Manager on the monitoring and evaluation of the RMTP to evaluate the status and progress of program activities and organizational strengths and weaknesses which promote and impede program success. The Risk Reduction Specialist may also be called upon to participate in regional meetings and events and to prepare and make presentations for regional and international events addressing risk management. 

Qualifications: 

· At least five years Disaster Risk Management experience  in LAC

· Advanced degree in related field 

· At least five years in positions of responsibility in international development/humanitarian assistance programs in developing countries 

· At least five years experience in disaster preparedness, training, mitigation, and response activities in LAC 

· Familiarity with the disaster structures of the region, key players, and relationships amongst these agencies 

· Familiarity with U.S. foreign assistance procedures/practices 

· At least three years experience in Risk Management in developing countries 

· Proficiency in Spanish and English (Refer to Section H for proficiency level requirements) 

All key personnel may be required to deploy to a disaster site to fulfill a variety of needs, including but not limited to, damage assessment and needs analysis, supervising the work of Contractor staff in LAC, and reporting and oversight of relief operations. They may also be required to participate in OFDA’s periodic regional advisors meetings and other OFDA activities; travel to Contract- funded activities to ensure appropriate implementation; and participate in coordination mechanisms associated with the conduct of Contract activities, as approved by OFDA.

Field Staff

The Contractor shall develop and maintain an experienced cadre of 20 staff in Latin America and the Caribbean for support to training, technical assistance, and disaster response. This staff will be based in various Latin American and Caribbean countries, and will have country, regional, and/or functional responsibilities for training, technical assistance, and disaster response. Field Staff will be expected to work from their personal home offices, and will be provided communications and technical equipment as outlined in the “Communication and Technical Equipment provided to Contractor for Field Staff Use” section of Attachment J.7.  The staff should have varied skills including, but not limited to, training and disaster response to support OFDA’s objectives. Under the direction of the Cognizant Technical Officer (CTO), the Contractor staff will: 

· Develop and execute a technical assistance program in the areas of training, monitoring and evaluation, prevention, mitigation, and response for the country or region of assignment as directed by OFDA/LAC through the Contractor.

· Facilitate course hand-off workshops to devolve responsibility for training to local and national levels, and design, develop, and oversee national and regional-level training courses as required by OFDA/LAC;

· Provide technical advice to OFDA/LAC regarding all aspects of the OFDA/LAC risk management program and regularly coordinate with Mission Disaster Relief Officers, and others as directed, at U.S. Missions in the assigned country or regions; 

· Actively participate in the preparation, execution, monitoring, and evaluation of the annual work plan and country plans; 

· Provide recurring activity reports in writing at specified times throughout the year; and 

· Fully participate in response operations as directed by OFDA/LAC . 

Qualifications: 

· Bachelor degree required; 

· Masters degree, or higher, preferred; 

· Academic and/or on-the-job experience (five years minimum) in fields related to risk management, such as, but not limited to, fire management, first response technician, search and rescue, disaster assessment and needs analysis, emergency medicine, and shelter management. 

· Experience in providing/supporting training programs in areas such as fire management, medical first response, training materials development, and the like.

· Proficiency in English, plus Spanish, Portuguese, or French, depending on the geographic area of assignment (Refer to Section H for proficiency level requirements); 

· Excellent writing skills in the native language and adequate writing skills in English; 

· General social, political, and geographic knowledge of LAC ; 

· Ability to deploy on short notice for extended periods (up to 45 days) to anywhere in LAC, and possibly under austere living conditions;

· Participation in the OFDA training program preferred, including: participation in the organization and presentation of relevant training courses; demonstrable knowledge of adult training methodologies; and demonstrable knowledge in training management, course presentation, group facilitation, interactive instruction methods, and working as a team member.
C.7 STAFF STRUCTURE AND LEVEL OF EFFORT

Staff in Costa Rica Office

The following chart shows the contractor positions, quantity, and person-days of the required personnel   in the Costa Rica office.  

Key Personnel: Costa Rica Office 

Labor Category



Quantity of Personnel 
Person-Day (Annual)     
Chief of Party





     1



260




Program Manager




     1



260




Risk Reduction Specialist  



     1



260




Administrative Support Staff (local hires): Costa Rica Office

Labor Category



Quantity of Personnel 
Person-Day (Annual)     
Driver/Messenger




     1



260

Receptionist 





     1



260




Office Manager




     1



260

Admin Assistant




     1



260

Admin Assistant




     1



260

Financial Officer




     1



260

Financial Assistant




     1



260

Accountant





     1



260

Information Support Specialist



     1



260

Special Projects Coordinator



     1



260

Custodian





     1



260

  
Field Staff (local hires) – Resident Countries

The following is a list of Field Staff that shall provide training, technical assistance and disaster response.  The Staff shall have country, regional, and/or functional responsibilities depending on their area of expertise. 

Labor Category 
         Resident Countries
           


        Quantity of Personnel & 
        Person-Day (Annual)     
Disaster Response Specialist
Mexico






        1 @ 260

Disaster Response Specialist
Costa Rica/Honduras




        1 @ 260

Disaster Response Specialist
El Salvador/Nicaragua




        1 @ 260

Disaster Response Specialist
Guatemala/Panamá




        1 @ 260

Disaster Response Specialist
Dominican Republic/Venezuela


        1 @ 260

Disaster Response Specialist
Haiti






        1 @ 130

Disaster Response Specialist
Dominica/St. Vincent/Antigua and Barbuda

        1 @ 260

Disaster Response Specialist
Bahamas/Belize/St. Lucia/St. Kits and Nevis

        1 @ 260

Disaster Response Specialist
Barbados/Guyana/Grenada/Trinidad and Tobago
        1 @ 260

Disaster Response Specialist
Jamaica





        1 @ 260

Disaster Response Specialist
Argentina/Brazil/Chile/Uruguay 


        1 @ 260; 3 @ 130

Disaster Response Specialist
Peru/Bolivia/Paraguay




        2 @ 260

Disaster Response Specialist
Colombia/Ecuador




        1 @ 260

Labor Category 
         Resident Countries
           


        Quantity of Personnel & 
         Person-Day (Annual)    
Disaster Response Specialist
Regional (Central America) - Education/School Safety
        1 @ 260

Disaster Response Specialist
Regional (South America) – Search and Rescue/Incident 
Command





        1 @ 260

Disaster Response Specialist
Regional (Central America) – Forest Fire/Incident 
Command





        1 @ 260
[END OF SECTION C]
SECTION D - PACKAGING AND MARKING

D.1 AIDAR 752.7009 MARKING (JAN 1993)
(a) It is USAID policy that USAID-financed commodities and shipping containers, and project construction sites and other project locations be suitably marked with the USAID emblem. Shipping containers are also to be marked with the last five digits of the USAID financing document number. As a general rule, marking is not required for raw materials shipped in bulk (such as coal, grain, etc.), or for semi finished products which are not packaged.

(b) Specific guidance on marking requirements should be obtained prior to procurement of commodities to be shipped, and as early as possible for project construction sites and other project locations. This guidance will be provided through the cognizant technical office indicated on the cover page of this contract, or by the Mission Director in the Cooperating Country to which commodities are being shipped, or in which the project site is located.

(c) Authority to waive marking requirements is vested with the Regional Assistant Administrators, and with Mission Directors.

(d) A copy of any specific marking instructions or waivers from marking requirements is to be sent to the Contracting Officer; the original should be retained by the Contractor.

D.2 BRANDING POLICY
(a) Marking under this contract shall comply with the Automated Directives System (ADS) Chapter 320, or any successor branding policy.

(b) The contractor shall comply with its Branding Implementation Plan (see 320.3.2.2) and Marking Plan (see 320.3.2.3) as incorporated into the award. 

[Note: The contractor shall submit a Branding Implementation Plan and Marking Plan in accordance with Section L.10.] 
[END OF SECTION D]

SECTION E - INSPECTION AND ACCEPTANCE

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.246-5
INSPECTION OF
APR 1984


SERVICES--COST-REIMBURSEMENT
E.2 INSPECTION AND ACCEPTANCE
USAID inspection and acceptance of services, reports and other required deliverables or outputs shall take place at:

USAID/DCHA/OFDA/DRM

Room 8.06-037, Ronald Reagan Building

Washington, D.C. 20523

or at any other location where the services are performed and reports and deliverables or outputs are produced or submitted. The CTO has been delegated authority to inspect and accept all services, reports and required deliverables or outputs. 

[END OF SECTION E]

SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.242-15
STOP-WORK ORDER ALTERNATE I (APR 1984)
AUG 1989


52.247-55
F.O.B. POINT FOR DELIVERY OF GOVERNMENT-




FURNISHED PROPERTY
APR 1984

F.2 PERIOD OF PERFORMANCE
The period of performance for this contract is twenty-four (24) months (year one and two) from date of award with three (3) twelve (12) month option periods.

F.3 TRANSITION PHASE
The awardee will work with the incumbent contractor in a transition phase for approximately two to four weeks.  This will ensure seamless transition of the program for maximum effectiveness and to mitigate disruption to OFDA/LAC’s critical training, technical assistance, and the response activities.  The two to four week transition period is included in the twenty-four (24) month period of performance.
F.4 PERFORMANCE STANDARDS
Evaluation of the Contractor’s overall performance shall be conducted jointly by the Cognizant Technical Officer (CTO) and the Contracting Officer, and shall form the basis of the Contractor's permanent performance record with regard to this contract.

F.5 PLACES OF PERFORMANCE 

Performance of this contract shall be in Latin America and the Caribbean (LAC).  Key personnel and local administrative staff shall be located in the Regional office for LAC in San Jose, Costa Rica.  Disaster Response Specialists shall be located in resident countries, as listed in Section C.7.
F.6 KEY PERSONNEL
(a) The key personnel whom the Contractor shall furnish for the performance of this contract are as follows:

Titles  

Chief of Party

Program Manager

Risk Reduction Specialist

(Refer to ADS 302.5.7)         

(b) The individuals specified above are considered to be essential to the work being performed hereunder.  Prior to replacing any of the specified individuals, the Contractor shall immediately notify both the Contracting Officer and USAID Cognizant Technical Officer reasonably in advance and shall submit written justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on the program.  No replacement of key personnel shall be made by the Contractor without the written consent of the Contracting Officer.

F.7 REPORTS AND DELIVERABLES OR OUTPUTS
In addition to the requirements for submission of reports and deliverables or outputs set forth in Sections C and I and in AIDAR clause 752.242-70, Periodic Progress Reports, the Contractor shall submit the following deliverables or outputs to the CTO specified in Section G:

(a) Periodic Progress Reports
(1) Annual Work Plans:  The Contractor shall submit four copies of the annual work plan to the CTO no later than six weeks after contract award, and subsequently, 60 days prior to the anniversary of the effective date of the contract.   The work plan will include activity, estimated funding, and LOE breakdown by the following categories: commodity procurement; small grants; training and technical assistance; disaster response; and administrative support. The first four categories will be documented by country.

(2) Quarterly Reports: The Contractor will furnish the CTO with four copies of four succinct quarterly progress reports annually, which will summarize the progress of the major activities in relation to the requirements of the contract.  Reports will provide activity breakdown by the following categories:  commodity procurement; small grants; training and technical assistance; disaster response; and administrative support.  The first four categories will be documented by country.  The reports will indicate any problems encountered, and propose remedial action as appropriate. The reports will include the estimated budget and LOE for that period as set forth in the work plan, and the actual costs and LOE incurred by the Contractor during that period.  The first such report will be provided no later than 10 days after three months from the date of award and on a quarterly basis thereafter.  The fourth quarterly report of each year will also function as an annual report, and will cover, in addition to the information described above, more detail on program results-program quality, effects and impact.

(3) Special Reports: Between the required reporting dates, events may occur which adversely affect the Contractor's ability to accomplish the goals and objectives, or complete tasks/assignments, by the time established in the annual work plan for that period.  In such circumstances, the Contractor shall immediately notify the Contracting Officer and the CTO in writing, describing the nature of the problem(s), remedial action taken or to be taken by the Contractor, and any action which may be taken by USAID to resolve such problem(s).

(b) Accrual Reports
The contractor shall submit an estimated accrual report including the following information:

(1) Total amount obligated, (2) Total amount invoiced for, (3) Total amount expended but not yet invoiced for, (4) Remaining unexpended funds.

The contractor shall submit these reports to the CTO identified in Section G of the Contract on March 31, June 30, September 30, and December 31.

(c) Development Experience Documentation
USAID contractors must submit one electronic and/or one hard copy of development experience documentation (electronic copies are preferred), pursuant to AIDAR 752.7005, to the CTO listed in Section G.

(d) Language of Reports and Other Deliverables 

All reports and other deliverables shall be in the English language, unless otherwise specified by the CTO.

(e) Reports 

(i) The cover page of all deliverables required hereunder (see Section C of this contract) shall include the USAID logo (or the name of the Agency written out) prominently displayed, the contract number (see the cover page of this contract), Contractor name, name of the USAID project office (DCHA/OFDA), the publication or issuance date of the document, document title, author name(s), project number, and project title. Descriptive information is required whether Contractor-furnished products are submitted in paper or electronic form. All materials shall include the name, organization, address, and telephone/fax/internet number of the person submitting the materials.

(ii) Hard copy reports shall be prepared on non-glossy paper (preferably recycled and white or off-white) using black print. Elaborate art work, multi-color printing, and expensive bindings are not to be used. Whenever possible, pages shall be printed on both sides (see also Section E of this contract).

(iii) Electronic formats shall be submitted with the following descriptive information:

(1) Operating system format, e.g., DOS or MacIntosh compatible;

(2) Name of application software used to create the files on the diskette, e.g., Wordperfect Ver. 5.0, Microsoft Word Ver. 2.1;

(3) The format for any graphic and/or image files included, e.g., TIFF-compatible; and

(4) Any other necessary information, e.g., special backup or data compression routines/software used for storing/retrieving submitted data.

(f)  Distribution of Reports and Briefings
(1) Reports are to be sent to the CTO specified in Section G.

(2) Briefings

Contractor personnel shall brief the DCHA/OFDA on the principal activities, accomplishments, and findings during the assignment, unless a briefing is not desired. 

F.8 AIDAR 752.7005 SUBMISSION REQUIREMENTS FOR DEVELOPMENT EXPERIENCE DOCUMENTS (JAN 2004)
(a) Contract Reports and Information/Intellectual Products.

(1) The Contractor shall submit to USAID’s Development Experience Clearinghouse (DEC) copies of reports and information products which describe, communicate or organize program/project development assistance activities, methods, technologies, management, research, results and experience as outlined in the Agency's ADS Chapter 540. Information may be obtained from the Cognizant Technical Officer (CTO). These reports include: assessments, evaluations, studies, development experience documents, technical reports and annual reports. The Contractor shall also submit to copies of information products including training materials, publications, databases, computer software programs, videos and other intellectual deliverable materials required under the Contract Schedule. Time-sensitive materials such as newsletters, brochures, bulletins or periodic reports covering periods of less than a year are not to be submitted.

(2) Upon contract completion, the contractor shall submit to DEC an index of all reports and information/intellectual products referenced in paragraph (a)(1) of this clause.

(b) Submission requirements.

(1) Distribution.

(i) At the same time submission is made to the CTO, the contractor shall submit, one copy each, of contract reports and information/intellectual products (referenced in paragraph (a)(1) of this clause) in either electronic (preferred) or paper form to one of the following:

(A) Via E-mail: docsubmit@dec.cdie.org ; (B) Via U.S. Postal Service: Development Experience Clearinghouse, 8403 Colesville Road, Suite 210, Silver Spring, MD 20910, USA; (C) Via Fax: (301) 588-7787; or (D) Online: http://www.dec.org/index.cfm?fuseaction=docSubmit.home.

(ii) The contractor shall submit the reports index referenced in paragraph (a)(2) of this clause and any reports referenced in paragraph (a)(1) of this clause that have not been previously submitted to DEC, within 30 days after completion of the contract to one of the address cited in paragraph (b)(1)(i) of this clause.

(2) Format.

(i) Descriptive information is required for all Contractor products submitted. The title page of all reports and information products shall include the contract number(s), contractor name(s), name of the USAID cognizant technical office, the publication or issuance date of the document, document title, author name(s), and strategic objective or activity title and associated number. In addition, all materials submitted in accordance with this clause shall have attached on a separate cover sheet the name, organization, address, telephone number, fax number, and Internet address of the submitting party.

(ii) The report in paper form shall be prepared using non-glossy paper (preferably recycled and white or off-white) using black ink. Elaborate art work, multicolor printing and expensive bindings are not to be used. Whenever possible, pages shall be printed on both sides.

(iii) The electronic document submitted shall consist of only one electronic file which comprises the complete and final equivalent of the paper copy.

(iv) Acceptable software formats for electronic documents include WordPerfect, Microsoft Word, and Portable Document Format (PDF). Submission in PDF is encouraged. (v) The electronic document submission shall include the following descriptive information:

(A) Name and version of the application software used to create the file, e.g., WordPerfect Version 9.0 or Acrobat Version 5.0. (B) The format for any graphic and/or image file submitted, e.g., TIFF-compatible. (C) Any other necessary information, e.g. special backup or data compression routines, software used for storing/retrieving submitted data, or program installation instructions.  


[END OF SECTION F]

SECTION G - CONTRACT ADMINISTRATION DATA

G.1 AIDAR 752.7003  DOCUMENTATION FOR PAYMENT (NOV 1998)
(a) Claims for reimbursement or payment under this contract must be submitted to the Paying Office indicated in the schedule of this contract. The cognizant technical officer (CTO) is the authorized representative of the Government to approve vouchers under this contract. The Contractor must submit either paper or fax versions of the SF-1034--Public Voucher for Purchases and Services Other Than Personal. Each voucher shall be identified by the appropriate USAID contract number, in the amount of dollar expenditures made during the period covered.

(1) The SF 1034 provides space to report by line item for products or services provided. The form provides for the information to be reported with the following elements:

Total Expenditures

[Document Number: XXX-X-XX-XXXX-XX]

---------------------------------------------------------------------------------

  Line       Description                             Amt vouchered     Amt vouchered

Item No.                                           to date           this period

---------------------------------------------------------------------------------

001       Product/Service Desc. for Line Item 001  $XXXX.XX          $ XXXX.XX

002       Product/Service Desc. for Line Item 002   XXXX.XX            XXXX.XX

Total                                               XXXX.XX            XXXX.XX

---------------------------------------------------------------------------------

(2) The fiscal report shall include the following certification signed by an authorized representative of the Contractor:

The undersigned hereby certifies to the best of my knowledge and belief that the fiscal report and any attachments have been prepared from the books and records of the Contractor in accordance with the terms of this contract and are correct: the sum claimed under this contract is proper and due, and all the costs of contract performance (except as herewith reported in writing) have been paid, or to the extent allowed under the applicable payment clause, will be paid currently by the Contractor when due in the ordinary course of business; the work reflected by these costs has been performed, and the quantities and amounts involved are consistent with the requirements of this Contract; all required Contracting Officer approvals have been obtained; and appropriate refund to USAID will be made promptly upon request in the event of disallowance of costs not reimbursable under the terms of this contract.

BY:     ______________________________________________________

TITLE:  ______________________________________________________

DATE:   ______________________________________________________

(b) Local currency payment. The Contractor is fully responsible for the proper expenditure and control of local currency, if any, provided under this contract. Local currency will be provided to the Contractor in accordance with written instructions provided by the Mission Director. The written instructions will also include accounting, vouchering, and reporting procedures. A copy of the instructions shall be provided to the Contractor's Chief of Party and to the Contracting Officer. The costs of bonding personnel responsible for local currency are reimbursable under this contract.

(c) Upon compliance by the Contractor with all the provisions of this contract, acceptance by the Government of the work and final report, and a satisfactory accounting by the Contractor of all Government-owned property for which the Contractor had custodial responsibility, the Government shall promptly pay to the Contractor any moneys (dollars or local currency) due under the completion voucher. The Government will make suitable reduction for any disallowance or indebtedness by the Contractor by applying the proceeds of the voucher first to such deductions and next to any unliquidated balance of advance remaining under this contract.

(d) The Contractor agrees that all approvals of the Mission Director and the Contracting Officer which are required by the provisions of this contract shall be preserved and made available as part of the Contractor's records which are required to be presented and made available by the clause of this contract entitled "Audit and Records--Negotiation".

G.2 CONTRACTING OFFICE
US Agency for International Development

Office of Acquisition and Assistance

M/OAA/DCHA, RRB 7.10-005

1300 Pennsylvania Avenue, NW

Washington, DC 20523-7900

G.3 COGNIZANT TECHNICAL OFFICE
US Agency for International Development

DCHA/OFDA

1300 Pennsylvania Avenue, NW

Washington, DC 20523

The Cognizant Technical Officer will be identified in a separate CTO designation letter.

G.4 PAYING OFFICE
Invoices shall be submitted to the payment office at the following address:

US Agency for International Development

M/FM/CMP
1300 Pennsylvania Avenue, NW

Washington, DC 20523-7700
G.5 ACCOUNTING AND APPROPRIATION DATA
Budget Fiscal:        

Operating Unit:

Strategic Objective:

Team/Division:

Benefiting Geo Area:

Object Class:

Amount Obligated: (To be determined)     

G.6 MONITORING BY USAID 

USAID will use monitoring and evaluation information to provide feedback to the Contractor about adjustments that might be required during the implementation of contract. This will occur through a variety of means, including regular meetings and on-site visits.
USAID will also use the combined administrative and financial reporting, and other means, to monitor basic organizational and administrative matters bearing on cost-consciousness, operational efficiency and the cost-effectiveness of the Contractor’s operation. These include examining such items as:
· compliance with USAID and USG regulations,

· maintenance of appropriate financial and administrative records,

· submission of financial reports on schedule and in an agreed format, 

· success in providing qualified and experienced staff, and

· submission of deliverables according to agreed upon schedules.

G.7 TECHNICAL DIRECTIONS/RELATIONSHIP WITH USAID
(a) Technical Directions is defined to include:

(1) Written directions to the Contractor which fill in details, suggest possible lines of inquiry, or otherwise facilitate completion of work;

(2) Provision of written information to the Contractor which assists in the interpretation of drawings, specifications, or technical portions of the work statement;

(3) Review and, where required, provide written approval of technical reports, drawings, specifications, or technical information to be delivered.  Technical directions must be in writing, and must be within the scope of the work as detailed in Section C.

(b) The CTO is authorized by designation to take any or all action with 

respect to the following which could lawfully be taken by the Contracting Officer, except any action specifically prohibited by the terms of this Contract:

(1) Assure that the Contractor performs the technical requirements of the contract in accordance with the contract terms, conditions, and specifications.

(2) Perform or cause to be performed, inspections necessary in connection with a) above and require the Contractor to correct all deficiencies; perform acceptance for the Government.

(3) Maintain all liaison and direct communications with the Contractor.  Written communications with the Contractor and documents shall be signed as "Cognizant Technical Officer" with a copy furnished to the Contracting Officer.

(4) Issue written interpretations of technical requirements of Government drawings, designs, and specifications.

(5) Monitor the Contractor's production or performance progress and notify the Contractor in writing of deficiencies observed during surveillance, and direct appropriate action to effect correction.  Record and report to the Contracting Officer incidents of faulty or nonconforming work, delays or problems.

(6) Obtain necessary security clearance and appropriate identification if access to Government facilities is required.  If to be provided, ensure that Government furnished property is available when required.

LIMITATIONS:  The CTO is not empowered to award, agree to, or sign any contract (including delivery or purchase orders) or modifications thereto, or in any way to obligate the payment of money by the Government. The CTO may not take any action which may impact on the contract schedule, funds, scope or rate of utilization of LOE.  All contractual agreements, commitments, or modifications which involve prices, quantities, quality, and schedules shall be made only by the Contracting Officer.

(c) The CTO is required to meet semi-annually with the Contractor and the 

Contracting Officer concerning performance of items delivered under this    contract and any other administration or technical issues.  Telephonic     reports may be made if no problems are being experienced.  Problem areas should be brought to the immediate attention of the Contracting Officer.

(d) In the absence of the designated CTO, the CTO may designate someone to serve as CTO in their place.  However, such action to direct an individual to act in the CTO's stead shall immediately be communicated to the Contractor and the Contracting Officer.

(e) Contractual Problems - Contractual problems, of any nature, that may arise during the life of the contract must be handled in conformance with specific public laws and regulations (i.e. Federal Acquisition Regulation and Agency for International Development Acquisition Regulation).  The Contractor and the CTO shall bring all contracting problems to the immediate attention of the Contracting Officer.  Only the Contracting Officer is authorized to formally resolve such problems.  The Contracting Officer will be responsible for resolving legal issues, determining contract scope and interpreting contract terms and conditions.  The Contracting Officer is the sole authority authorized to approve changes in any of the requirements under this contract.  Notwithstanding any clause contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. These changes include, but will not be limited to the following areas: scope of work, price, quantity, technical specifications, delivery schedules, and contract terms and conditions.  In the event the Contractor effects any changes at the direction of any other person other than the Contracting Officer, the change will be considered to have been made without authority.

(f) Failure by the Contractor to report to the Administrative Contracting Office, any action by the Government considered to a change, within the specified number of days contained in FAR 52.243-7 (Notification of Changes), waives the Contractor's right to any claims for equitable adjustments.

[END OF SECTION G]

SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE
The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.

NUMBER
TITLE
DATE

                  
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


AIDAR 48 CFR Chapter 7

752.7027
PERSONNEL                                                                      DEC 1990
H.2 AIDAR 752.225-70 SOURCE, ORIGIN AND NATIONALITY REQUIREMENTS (FEB 1997)

(a) Except as may be specifically approved by the Contracting Officer, all commodities (e.g., equipment, materials, vehicles, supplies) and services (including commodity transportation services) which will be financed under this contract with U.S. dollars shall be procured in accordance with the requirements in 22 CFR part 228, "Rules on Source, Origin and Nationality for Commodities and Services Financed by USAID." The authorized source for procurement is Geographic Code 000 unless otherwise specified in the schedule of this contract. Guidance on eligibility of specific goods or services may be obtained from the Contracting Officer.

(b) Ineligible goods and services. The Contractor shall not procure any of the following goods or services under this contract:

(1) Military equipment,

(2) Surveillance equipment,

(3) Commodities and services for support of police and other law enforcement activities,

(4) Abortion equipment and services,

(5) Luxury goods and gambling equipment, or

(6) Weather modification equipment.

(c) Restricted goods. The Contractor shall not procure any of the following goods or services without the prior written approval of the Contracting Officer:

(1) Agricultural commodities,

(2) Motor vehicles,

(3) Pharmaceuticals and contraceptive items,

(4) Pesticides,

(5) Fertilizer,

(6) Used equipment, or

(7) U.S. government-owned excess property.

If USAID determines that the Contractor has procured any of these specific restricted goods under this contract without the prior written authorization of the Contracting Officer, and has received payment for such purposes, the Contracting Officer may require the Contractor to refund the entire amount of the purchase.

H.3 AIDAR 752.7004 EMERGENCY LOCATOR INFORMATION (JUL 1997)
The Contractor agrees to provide the following information to the Mission Administrative Officer on or before the arrival in the host country of every contract employee or dependent:

(1) The individual's full name, home address, and telephone number.

(2) The name and number of the contract, and whether the individual is 

an employee or dependent.

(3) The contractor's name, home office address, and telephone number, including any after-hours emergency number(s), and the name of the contractor's home office staff member having administrative responsibility for the contract.

(4) The name, address, and telephone number(s) of each individual's next 

of kin.

(5) Any special instructions pertaining to emergency situations such as    

power of attorney designees or alternate contact persons.

H.4 INSURANCE AND SERVICES
Pursuant to AIDAR 752.228-3 Worker's Compensation Insurance (Defense Base Act); USAID's DBA insurance agent is:

Rutherfoord International, Inc.

5500 Cherokee Avenue, Suite 300

Alexandria, VA 22312

Points of Contact:
Name 


E-mail

Diane Proctor 

Diane.Proctor@rutherfoord.com

Taunya Jones 

Taunya.Jones@rutherfoord.com

Hours of Operation: 8:00 AM to 5:00 PM (Eastern Time)

Telefax: (703) 354-0370

Website: www.rutherfoord.com

Telephone: (703)813-6500

H.5 AUTHORIZED GEOGRAPHIC CODE
The authorized geographic code for procurement of goods and services under this contract is 000.
H.6 NONEXPENDABLE PROPERTY PURCHASES AND INFORMATION TECHNOLOGY RESOURCES
The Contractor shall request authorization from the Government to purchase equipment and/or resources for contract.  As part of this requirement, the Contractor shall provide a list giving a description of every item, quantity of units, price, function and whether it is a new/used item.
H.7 LOGISTIC SUPPORT
The Contractor shall be responsible for furnishing all logistic support in the United States and overseas.

H.8 LANGUAGE REQUIREMENTS
A. Contractor’s key personnel as listed in Section C shall have proficiency in English and Spanish to perform technical services.  Field staff as discussed in Section C shall have proficiency in English, Spanish, French and Portuguese as appropriate to perform technical services in the area of geographical assignment.

Proficiency Level

B. Speaking – Able to use the language fluently and accurately on all levels normally pertinent to professional needs.

· The individual’s language usage and ability to function are fully successful.

· Organizes discourse well, using appropriate rhetorical speech devices, native cultural references, and understanding.

· Language ability only rarely hinders him/her in performing any task requiring language; yet, the individual would seldom be perceived as a native.

· Speaks effortlessly and smoothly and is able to use the language with a high degree of effectiveness, reliability, and precision for all representational purposes within the range of personal and professional experience and scope of responsibilities.

· Can serve as an informal interpreter in a range of unpredictable circumstances.

· Can perform extensive, sophisticated language tasks, encompassing most matters of interest to well-educated native speakers, including tasks which do not bear directly on a professional specifically.

C. Reading – Able to read fluently and accurately all styles and forms of the language pertinent to professional needs.

· The individual’s experience with the written language is extensive enough that he/she is able to relate inferences in the text to real-world knowledge and understand almost all sociolinguistic and cultural references.

· Able to “read beyond the lines” (that is, to understand the full ramifications of texts as they are situated in the wider cultural, political, or social environment).

· Able to read and understand the intent of writers’ use of nuance and subtlety.

· The individual can discern relationships among sophisticated written materials in the context of broad experience.

· Can follow unpredictable turns of thought readily in, for example, editorial, conjectural, and literary texts in any subject matter area directed to the general reader.

· Can read essentially all materials in his/her special field, including official and professional documents and correspondence.

· Recognizes all professionally relevant vocabulary known to the educated non-professional native, although may have some difficulty with slang.

· Can read reasonably legible handwriting without difficulty.

· Accuracy is often nearly that of a well-educated native reader.

D. Contractor shall provide certification of proficiency level for key personnel and field staff upon USAID’s request.   
H.9 SUBCONTRACTING PLAN AND THE SF 294 – SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS AND SF 295 – SUMMARY CONTRACTING REPORT

The Contractor's subcontracting plan dated ____________ is hereby incorporated as a material part of this contract.

In accordance with FAR 52.219-9, SF 294 and SF 295 should be forwarded to the following address:

U.S. Agency for International Development

Office of Small and Disadvantaged Business Utilization

Room 7.08 RRB
1300 Pennsylvania Avenue, NW

Washington, D.C. 20523

H.10 GRANTS UNDER CONTRACT
 
This contract provides in Section C that the Contractor may be required to execute grants on behalf of USAID. (Note: It is anticipated that prior approval will be provided by the Head of the Contracting Activity for this procedure under this contract, subject to the requirements below pursuant to ADS [the USAID Automated Directive System] 302.5.6 and E302.5.6.) The following requirements apply to any grant to be awarded by a Contractor under this contract:

 

a. USAID shall have substantial involvement in the establishment of selection criteria and shall approve the selection of grant recipients. Unless otherwise directed by the cognizant Contracting Officer, the CTO shall have authority to approve the grant recipient selection.

 

b. USAID retains the right to terminate the grant activity (activities) unilaterally in extraordinary circumstances.

 

c. The Contractor is not authorized to execute or administer Cooperative Agreements on USAID's behalf.

 

d. Requirements which apply to USAID-executed grants shall also apply to grants signed by the Contractor.

 

e. The Contractor shall award such grants only to non-U.S. or U.S., non-governmental organizations. The amount of such grants shall not exceed $100,000 (for U.S.) unless an exception is provided in writing by the contracting officer (and further approved by the HCA).
H.11 EXECUTIVE ORDER ON TERRORISM FINANCING
The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this contract/agreement.

H.12 AIDAR 752.7032 INTERNATIONAL TRAVEL APPROVAL AND NOTIFICATION REQUIREMENTS (JAN 1990)
Prior written approval by the Contracting Officer is required for all international travel directly and identifiably funded by USAID under this contract. The Contractor shall therefore present to the Contracting Officer an itinerary for each planned international trip, showing the name of the traveler, purpose of the trip, origin/destination (and intervening stops), and dates of travel, as far in advanced of the proposed travel as possible, but in no event less than three weeks before travel is planned to commence. The Contracting Officer's prior written approval may be in the form of a letter or telegram or similar device or may be specifically incorporated into the schedule of the contract. At least one week prior to commencement of approved international travel, the Contractor shall notify the cognizant Mission, with a copy to the Contracting Officer, of planned travel, identifying the travelers and the dates and times of arrival.

[NOTE: In accordance with the above clause, the Contracting Officer hereby provides prior written approval for international travel, provided that concurrence with the assignment of individuals outside the United States is obtained by the Contractor, in writing, from the CTO prior to their assignment abroad, which must be within the terms of this contract, is subject to availability of funds, and should not be construed as authorization either to increase the estimated cost or to exceed the obligated amount (see Section B). The Contractor shall retain for audit purposes a copy of each travel concurrence.]

H.13 USAID DISABILITY POLICY (DECEMBER 2004)
(a) The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities. The full text of the policy paper can be found at the following website:  http://www.usaid.gov/about/disability/DISABPOL.FIN.html.

[Note: The website cited in this clause is no longer operating. The full text of the policy paper can be found at the following website: http://www.usaid.gov/about_usaid/disability/policies.html.]

(b) USAID therefore requires that the contractor not discriminate against people with disabilities in the implementation of USAID programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing this contract. To that end and within the scope of the contract, the contractor’s actions must demonstrate a comprehensive and consistent approach for including men, women and children with disabilities. 

H.14 SUBCONTRACTING CONSENT
The following list constitutes the approved subcontractors under this contract:

TBD at time of award  

H.15 REPRESENTATIONS AND CERTIFICATIONS
The contractor’s “Representations and Certifications” dated _______ which were submitted in response to RFP M-OAA-DCHA-DOFDA-08-1209 are hereby incorporated by reference.

H.16 SMALL DISADVANTAGED BUSINESS (SDB) PARTICIPATION PROGRAM TARGET
Pursuant to the Contractor’s final revised proposal dated ___________, and in accordance with FAR 52.219-24, the Small Disadvantaged Business Concerns and Program Targets as identified are as follows:

Proposed SDB Subcontractors:    TBD

Proposed SDB Participation Targets: __% of total contract value.     

H.17 MEDICAL EVACUATION (MEDEVAC) SERVICES (JULY 2007)
As prescribed in 728.307-70, for use in all contracts requiring performance overseas: 

(a) Contractors must provide MEDEVAC service coverage to all U.S. citizen, U.S. resident alien, and Third Country National employees and their authorized dependents (hereinafter “individual”) while overseas under a USAID-financed direct contract. USAID will reimburse reasonable, allowable, and allocable costs for MEDEVAC service coverage incurred under the contract. The Contracting Officer will determine the reasonableness, allowability, and allocability of the costs based on the applicable cost principles and in accordance with cost accounting standards. 
(b) Exceptions. 
(i) The Contractor is not required to provide MEDEVAC insurance to eligible employees and their dependents with a health program that includes sufficient MEDEVAC coverage as approved by the Contracting Officer. 
(ii) The Mission Director may make a written determination to waive the requirement for such coverage. The determination must be based on findings that the quality of local medical services or other circumstances obviate the need for such coverage for eligible employees and their dependents located at post.

(c) Contractor must insert a clause similar to this clause in all subcontracts that require performance by contractor employees overseas.
H.18 HOMELAND SECURITY PRESIDENTIAL DIRECTIVE-12 (HSPD-12)(SEPT  2006)
In response to the general threat of unauthorized access to federal facilities and information systems, the President issued Homeland Security Presidential Directive-12. HSPD-12 requires all Federal agencies to use a common Personal Identity Verification (PIV) standard when identifying and issuing access rights to users of Federally-controlled facilities and/or Federal Information Systems.  USAID will begin issuing HSPD-12 “smart card” IDs to applicable contracts, using a phased approach. Effective October 27, 2006, USAID will begin issuing new “smart card” IDs to new contractors (and new contractor employees) requiring routine access to USAID controlled facilities and/or access to USAID’s information systems. USAID will begin issuance of the new smart card IDs to existing contractors (and existing contractor employees) on October 27, 2007. (Exceptions would include those situations where an existing contractor (or contractor employee) loses or damages his/her existing ID and would need a replacement ID prior to Oct 27, 2007. In those situations, the existing contractor (or contractor employee) would need to follow the PIV processes described below, and be issued one of the new smart cards.)

Accordingly, before a contractor (including a PSC* or a contractor employee) may obtain a USAID ID (new or replacement) authorizing him/her routine access to USAID facilities, or logical access to USAID’s information systems, the individual must provide two forms of identity source documents in original form and a passport size photo. One identity source document must be a valid Federal or state government-issued picture ID. (Overseas foreign nationals must comply with the requirements of the Regional Security Office.) USAID/W contractors must contact the USAID Security Office to obtain the list of acceptable forms of documentation, and contractors working in overseas Missions must obtain the acceptable documentation list from the Regional Security Officer. Submission of these documents, and related background checks, are mandatory in order for the contractor to receive a building access ID, and before access will be granted to any of USAID’s information systems. All contractors must physically present these two source documents for identity proofing at their USAID/W or Mission Security Briefing. The contractor or his/her Facilities Security Officer must return any issued building access ID and remote authentication token to USAID custody upon termination of the individual’s employment with the contractor or completion of the contract, whichever occurs first.

The contractor must comply with all applicable HSPD-12 and PIV procedures, as described above, and any subsequent USAID or government-wide HSPD-12 and PIV procedures/policies, including any subsequent related USAID General Notices, Office of Security Directives and/or Automated Directives System (ADS) policy directives and required procedures. This includes HSPD-12 procedures established in USAID/Washington and those procedures established by the overseas Regional Security Office.

This includes HSPD-12 procedures established in USAID/Washington as well as those procedures established by the overseas Regional Security Office. In the event of inconsistencies between this clause and later issued Agency or government-wide HSPD-12 guidance, the most recent issued guidance should take precedence, unless otherwise instructed by the Contracting Officer.The contractor is required to include this clause in any subcontracts that require the subcontractor or subcontractor employee to have routine physical access to USAID space or logical access to USAID’s information systems.

H.19 ENVIRONMENTAL COMPLIANCE AND MANAGEMENT
1a) The Foreign Assistance Act of 1961, as amended, Section 117 requires that the impact of

USAID’s activities on the environment be considered and that USAID include environmental sustainability as a central consideration in designing and carrying out its development programs. This mandate is codified in Federal Regulations (22 CFR 216) and in USAID’s Automated Directives System (ADS) Parts 201.5.10g and 204 (http://www.usaid.gov/policy/ADS/200/), which, in part, require that the potential environmental impacts of USAID-financed activities are identified prior to a final decision to proceed and that appropriate environmental safeguards are adopted for all activities. Offeror environmental compliance obligations under these regulations and procedures are specified in the following paragraphs of this RFP. 

1b) In addition, the contractor/recipient must comply with host country environmental regulations unless otherwise directed in writing by USAID .  In case of conflict between host country and USAID regulations, the latter shall govern.  
1c) No activity funded under this contract will be implemented unless an environmental threshold determination, as defined by 22 CFR 216, has been reached for that activity, as documented in a Request for Categorical Exclusion (RCE), Initial Environmental Examination (IEE), or Environmental Assessment (EA) duly signed by the Bureau Environmental Officer (BEO). (Hereinafter, such documents are described as “approved Regulation 216 environmental documentation.”)

2a) As part of its initial Work Plan, and all Annual Work Plans thereafter, the contractor, in 

collaboration with the USAID Cognizant Technical Officer and Mission Environmental Officer 
or Bureau Environmental Officer, as appropriate, shall review all ongoing and planned activities

under this contract to determine if they are within the scope of the approved Regulation 216

environmental documentation.

2b) If the contractor plans any new activities outside the scope of the approved Regulation 216

environmental documentation, it shall prepare an amendment to the documentation for USAID

review and approval. No such new activities shall be undertaken prior to receiving written

USAID approval of environmental documentation amendments. 

2c) Any ongoing activities found to be outside the scope of the approved Regulation 216 environmental documentation shall be halted until an amendment to the documentation is submitted and written approval is received from USAID.
[Note: Environmental Principles in Risk Management Training -While there are no direct impacts of Categorically Excluded §216.2(c)(1)(i) activities under this agreement as above, principles of environmental management should be taken into consideration for education, technical assistance, or training activities related to both disaster preparedness and risk management. The Contractor will consider these principles in training (e.g., Risk Management Training Program) as well as in guidance and technical assistance to key actors in the region, wherever possible, to promote attention to environmental management issues for risk management and the development of human resources.
Technical references to reduce environmental impact of disasters include the reference in the Field Operations Guide (FOG) v. 4.0 Chapter II F3 to the Rapid Environmental Assessment (REA) a simpler and more straightforward analytical and decision-making framework to identify significant environmental issues in relation to the prime humanitarian objectives of saving lives and reducing damage, co-funded by OFDA,

http://www.benfieldhrc.org/disaster_studies/rea/rea_index.htm.]
H.20 AIDAR 752.7101 VOLUNTARY POPULATION PLANNING ACTIVITIES (JUNE 2008)
(a) Requirements for Voluntary Sterilization Program. None of the funds made available

under this contract shall be used to pay for the performance of involuntary sterilization as a

method of family planning or to coerce or provide any financial incentive to any individual to

practice sterilization.

(b) Prohibition on Abortion-Related Activities.

(1) No funds made available under this contract will be used to finance, support, or be

attributed to the following activities: (i) procurement or distribution of equipment intended to be used for the purpose of inducing abortions as a method of family planning; (ii) special fees or incentives to any person to coerce or motivate them to have abortions; (iii) payments to persons to perform abortions or to solicit persons to undergo abortions; (iv) information, education, training, or communication programs that seek to promote abortion as a method of family planning; and (v) lobbying for or against abortion. The term “motivate”, as it relates to family planning assistance, shall not be construed to prohibit the provision, consistent with local law, of information or counseling about all pregnancy options.

(2) No funds made available under this contract will be used to pay for any biomedical

research which relates, in whole or in part, to methods of, or the performance of, abortions or

involuntary sterilizations as a means of family planning. Epidemiologic or descriptive research

to assess the incidence, extent or consequences of abortions is not precluded.

(c) The contractor shall insert this provision in all subcontracts.

[END OF SECTION H]

PART II  - CONTRACT CLAUSES

SECTION I  -  CONTRACT CLAUSES

I.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE
The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.202-1
DEFINITIONS
JUL 2004


52.203-3
GRATUITIES
APR 1984


52.203-5
COVENANT AGAINST CONTINGENT FEES
APR 1984


52.203-6
RESTRICTIONS ON SUBCONTRACTOR SALES TO



THE GOVERNMENT
   SEP 2006


52.203-7
ANTI-KICKBACK PROCEDURES
JUL 1995


52.203-8
CANCELLATION, RESCISSION, AND RECOVERY



OF FUNDS FOR ILLEGAL OR IMPROPER


ACTIVITY
   JAN 1997


52.203-10
PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR



IMPROPER ACTIVITY
    JAN 1997


52.203-12
LIMITATION ON PAYMENTS TO INFLUENCE



CERTAIN FEDERAL TRANSACTIONS
    SEP 2007


52.204-4
PRINTED OR COPIED DOUBLE-SIDED



ON RECYCLED PAPER
   AUG 2000


52.204-7
CENTRAL CONTRACTOR REGISTRATION
APR 2008



52.204-9
PERSONAL INDENTITY VERTIFICATION OF     



CONTRACTOR PERSONNEL 
SEP 2007


52.209-6
PROTECTING THE GOVERNMENT'S INTEREST



WHEN SUBCONTRACTING WITH CONTRACTORS


DEBARRED, SUSPENDED, OR PROPOSED FOR


DEBARMENT
   SEP 2006


52.215-2
AUDIT AND RECORDS--NEGOTIATION
JUN 1999


52.215-8
ORDER OF PRECEDENCE--UNIFORM CONTRACT



FORMAT
   OCT 1997  


52.215-11
PRICE REDUCTION FOR DEFECTIVE COST OR
OCT 1997


PRICING DATA--MODIFICATIONS


52.215-13
SUBCONTRACTOR COST OR PRICING
OCT 1997


DATA--MODIFICATIONS


52.215-14
INTEGRITY OF UNIT PRICES
OCT 1997     

52.215-15
PENSION ADJUSTMENTS AND ASSET REVESIONS
OCT 2004


52.215-18
REVERSION OR ADJUSTMENT OF PLANS FOR



POST RETIREMENT BENEFITS (PRB) OTHER


THAN PENSIONS




        JUL 2005


52.215-19
NOTIFICATION OF OWNERSHIP CHANGES
OCT 1997

52.216-7
ALLOWABLE COST AND PAYMENT
DEC 2002


52.216-8
FIXED-FEE                                                                                  MAR 1997


52.217-2
CANCELLATION UNDER MULTIYEAR CONTRACTS
OCT 1997

52.219-4
NOTICE OF PRICE EVALUATION PREFERENCE



FOR HUBZONE SMALL BUSINESS CONCERNS
    JUL 2005


52.219-8
UTILIZATION OF SMALL BUSINESS CONCERNS              MAY 2004


52.219-9
SMALL BUSINESS SUBCONTRACTING PLAN



ALTERNATE II (OCT 2001)



        APR 2008

          52.219-14
LIMITATIONS ON SUBCONTRACTING         
   DEC 1996


52.222-3
CONVICT LABOR
JUN 2003


52.222-19
CHILD LABOR – COOPERATION WITH AUTHORITIES



AND REMEDIES
FEB 2008


52.222-21
PROHIBITION OF SEGREGATED FACILITIES
FEB 1999


52.222-26
EQUAL OPPORTUNITY                                                            MAR 2007


52.222-29
NOTIFICATION OF VISA DENIAL
JUN 2003


52.222-35
EQUAL OPPORTUNITY FOR SPECIAL DISABLED



VETERANS, VETERANS OF THE VIETNAM ERA,


AND OTHER ELIGIBLE VETERANS

        SEP 2006

52.222-36
AFFIRMATIVE ACTION FOR WORKERS WITH



DISABILITIES





         JUN 1998


52.222-37
EMPLOYMENT REPORTS ON SPECIAL DISABLED



VETERANS, VETERANS OF THE VIETNAM ERA,


AND OTHER ELIGIBLE VETERANS


         SEP 2006


52.223-5
POLLUTION PREVENTION AND RIGHT-TO-KNOW           AUG 2003


52.223-6
DRUG-FREE WORKPLACE                                                      MAY 2001


52.223-14
TOXIC CHEMICAL RELEASE REPORTING
AUG 2003


52.225-13
RESTRICTIONS ON CERTAIN FOREIGN



PURCHASES
   JUN 2008

52.227-14
RIGHTS IN DATA – GENERAL
JUN 1987


52.228-3
WORKERS' COMPENSATION INSURANCE (DEFENSE



BASE ACT)





        APR 1984


52.228-4
WORKERS' COMPENSATION AND WAR-HAZARD



INSURANCE





        APR 1984

          52.228-7                         INSURANCE—LIABILITY TO THIRD PERSONS 
   MAR 1996

52.232-17
INTEREST
JUN 1996


52.232-18
AVAILABILITY OF FUNDS
APR 1984


52.232-22
LIMITATION OF FUNDS
APR 1984


52.232-23
ASSIGNMENT OF CLAIMS
JAN 1986


52.232-25
PROMPT PAYMENT ALTERNATE 1
OCT 2003


52.232-33
PAYMENT OF ELECTRONIC FUNDS TRANSFER--




CENTRAL CONTRACTOR REGISTRATION
OCT 2003


52.233-1
DISPUTES
JUL 2002


52.233-3
PROTEST AFTER AWARD



ALTERNATE I 
   AUG 1996


52.233-4
APPLICABLE LAW FOR BREACH OF CONTRACT



CLAIM
   OCT 2004

52.237-3
CONTINUITY OF SERVICES
    JAN 1991


52.237-9
WAIVER OF LIMITATION ON SEVERANCE




PAYMENTS TO FOREIGN NATIONALS
AUG 2003

          52.237-11 
         ACCEPTING AND DISPENSING OF $1 COIN 

        AUG 2007

52.242-1
NOTICE OF INTENT TO DISALLOW COSTS
APR 1984


52.242-3
PENALTIES FOR UNALLOWABLE COSTS                           MAY 2001


52.242-4
CERTIFICATION OF FINAL INDIRECT COSTS
JAN 1997

52.242-13
BANKRUPTCY
JUL 1995

52.243-2
CHANGES--COST REIMBURSEMENT



ALTERNATE II (APR 1984)
   AUG 1987
   


52.244-2
SUBCONTRACTS



ALTERNATE I (JUN 2007)
   JUN 2007

          52.244-5
COMPETITION IN SUBCONTRACTING
   DEC 1996


52.244-6
SUBCONTRACTS FOR COMMERCIAL ITEMS



AND COMMERCIAL COMPONENTS
   MAR 2007
    


52.245-1
GOVERNMENT PROPERTY
JUN 2007


52.245-9  
USE AND CHARGES 
JUN 2007

52.246-23
LIMITATION OF LIABILITY
FEB 1997


52.246-25
LIMITATION OF LIABILITY--SERVICES
FEB 1997

52.247-63
PREFERENCE FOR U.S.-FLAG AIR CARRIERS
JUN 2003


52.247-64
PREFERENCE FOR PRIVATELY OWNED U.S.-FLAG



COMMERCIAL VESSELS



        FEB 2006


52.247-67
SUBMISSION OF COMMERCIAL TRANSPORTATION



BILLS TO THE GENERAL SERVICES


ADMINISTRATION FOR AUDIT


        FEB 2006

52.248-1
VALUE ENGINEERING
FEB 2000

52.249-6
TERMINATION (COST-REIMBURSEMENT)                         MAY 2004
52.249-14
EXCUSABLE DELAYS
APR 1984


52.253-1
COMPUTER GENERATED FORMS
JAN 1991


AIDAR 48 CFR Chapter 7


752.202-1
DEFINITIONS



752.211-70
LANGUAGE AND MEASUREMENT
JUN 1992

752.219-8
UTILIZATION OF SMALL BUSINESS CONCERNS



AND SMALL DISADVANTAGED BUSINESS


CONCERNS

         752.219-70                    USAID MENTOR-PROTÉGÉ PROGRAM 

        JUL 2007

752.225-71                    LOCAL PROCUREMENT
FEB 1997

752.226-2                      SUBCONTRACTING WITH DISADVANTAGED 



ENTERPRISE
APR 1997


752.228-3
WORKERS’COMPENSATION INSURANCE



(DEFENSE BASE ACT)


752.228-7
INSURANCE-LIABILITY TO THIRD PERSONS



752.242-70
PERIODIC PROGRESS REPORTS
OCT 2007


752.245-70
GOVERNMENT PROPERTY-USAID



REPORTING REQUIREMENTS


752.7001
BIOGRAPHICAL DATA
JUL 1997


752.7002
TRAVEL AND TRANSPORTATION
JAN 1990


752.7003
DOCUMENTATION FOR PAYMENT
NOV 1998


752.7006
NOTICES
APR 1984


752.7007
PERSONNEL COMPENSATION
APR 2006


752.7008
USE OF GOVERNMENT FACILITIES OR
APR 1984


PERSONNEL

        752.7009                        MARKING





         JAN 1993

752.7010
CONVERSION OF U.S. DOLLARS TO LOCAL
APR 1984


CURRENCY

          752.7011
ORIENTATION AND LANGUAGE TRAINING

        APR 1984


752.7013
CONTRACTOR-MISSION RELATIONSHIPS
OCT 1989


752.7014
NOTICE OF CHANGES IN TRAVEL REGULATIONS
JAN 1990


752.7015
USE OF POUCH FACILITIES
JUL 1997


752.7018
HEALTH AND ACCIDENT COVERAGE FOR



USAID PARTICIPANT TRAINEES


         JAN 1999

          752.7019
PARTICIPANTS TRAINING



         JAN 1999


752.7023
REQUIRED VISA FORM FOR USAID



PARTICIPANTS





        APR 1984


752.7025
APPROVALS
APR 1984


752.7028
DIFFERENTIALS AND ALLOWANCES
JUL 1996


752.7029
POST PRIVILEGES
JUL 1993


752.7033
PHYSICAL FITNESS
JUL 1997


752.7034
ACKNOWLEDGEMENT AND DISCLAIMER
DEC 1991

I.2 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)
The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within 30 days before contract expiration.
I.3 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)
(a) The Government may extend the term of this contract by written notice to the Contractor; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least 60 days before the contract expires. The preliminary notice does not commit the Government to an extension. 
(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 5 years. 

I.4 REPORTING OF FOREIGN TAXES (AAPD 03-12)(DEC 2003)

(a) Final and Interim Reports.  The contractor must annually submit two reports:

(i) an interim report by November 17; and

(ii) a final report by April 16 of the next year.

(b) Contents of Report.  The reports must contain:

(i) Contractor/recipient name.

(ii) Contact name with phone, fax and email.

(iii) Contract number(s).

(iv) Amount of foreign taxes assessed by a foreign government [each foreign government must be listed separately] on commodity purchase transactions valued at $500 or more financed with U.S. foreign assistance funds under this agreement during the prior U.S. fiscal year. (v)  Only foreign taxes assessed by the foreign government in the country receiving U.S. assistance is to be reported.  Foreign taxes by a third party foreign government are not to be reported. For example, if an assistance program for Lesotho involves the purchase of commodities in South Africa using foreign assistance funds, any taxes imposed by South Africa would not be reported in the report for Lesotho (or South Africa). (vi)  Any reimbursements received by the Contractor during the period in (iv) regardless of when the foreign tax was assessed plus, for the interim report, any reimbursements on the taxes reported in (iv) received by the recipient through October 31 and for the final report, any reimbursements on the taxes reported in (iv) received through March 31.

(vii) The final report is an updated cumulative report of the interim report.

(viii) Reports are required even if the contractor/recipient did not pay any taxes during the report period.

(ix) Cumulative reports may be provided if the contractor/recipient is implementing more than one program in a foreign country.

(c) Definitions.  For purposes of this clause:

(i) “Agreement” includes USAID direct and country contracts, grants, cooperative agreements and interagency agreements.

(ii) “Commodity” means any material, article, supply, goods, or equipment.

(iii) “Foreign government” includes any foreign governmental entity.

(iv) “Foreign taxes” means value-added taxes and custom duties assessed by a foreign government on a commodity.  It does not include foreign sales taxes.

(d) Where.  Submit the reports to: USAID, M/FM/CMP, Room 7.07-131, RRB, 1300 Pennsylvania Avenue, NW, Washington, DC  20523.

(e) Subagreements.  The contractor must include this reporting requirement in all applicable subcontracts, subgrants and other subagreements.

(f) For further information see http://www.state.gov/m/rm/c10443.htm. 

I.5 COMPLIANCE WITH SECTION 508 OF THE REHABILITATION ACT OF 1973, AS AMENDED (CIB 01-21)(NOV 2001)
(a) The Contractor must provide a comprehensive list of all offered specific electronic and information technology (EIT) products (supplies and services) that fully comply with Section 508 of the Rehabilitation Act of 1973, per the 1998 Amendments, and the Architectural and Transportation Barriers Compliance Board's Electronic and Information Technology Accessibility Standards at 36 CFR Part 1194. The Contractor must clearly indicate where this list with full details of compliance can be found (e.g., vendors or other exact web page location). The contractor must ensure that the list is easily accessible by typical users beginning five calendar days after award. The contractor must maintain this detailed listing of compliant products for the full contract term, including all forms of extensions, and must ensure that it is current within three calendar days of changes to its product line.

(b) For every EIT product accepted under this contract by the Government that does not comply with 36 CFR Part 1194, the contractor shall, at the discretion of the Government, make every effort to replace or upgrade it with a compliant equivalent product or service, if commercially available and cost neutral, on either the planned refresh cycle of the product or service, or on the contract renewal date, whichever shall occur first.

[END OF SECTION I] 

PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

 ATTACHMENT NO.                   TITLE


ATTACHMENT J.1 – USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET

ATTACHMENT J.2 – SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES

ATTACHMENT J.3 – CONTRACTOR PERFORMANCE REPORT – SHORT FORM

ATTACHMENT J.4 – FREIGHT DELIVERY REQUEST FORM (See Section L)
ATTACHMENT J.5 – SMALL BUSINESS SUBCONTRACTING PLAN TEMPLATE

ATTACHMENT J.6 – IDENTIFICATION OF PRINCIPAL GEOGRAPHIC CODE NUMBERS
ATTACHMENT J.7 – GOVERNMENT-FURNISHED PROPERTY

ATTACHMENT J.8 – ADDITIONAL INFORMATION REGARDING THE LAC REGION, CURRENT RDAP AND PROGRAM TRENDS 
Hard copies of the forms are attached at the end of this solicitation; however, for an electronic version, please locate the form at http://www.usaid.gov/forms/
[END OF SECTION J]

PART IV - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS

K.1 52.204-8 ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2005) 

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is -- 561990. (2) The small business size standard is $6,000,000 million [average annual receipts for 3 preceding fiscal yrs]. (3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this provision applies.  (2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (c) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes: 

[  ] (i) Paragraph (c) applies. 

[  ] (ii) Paragraph (c) does not apply and the offeror has completed the individual representations and certifications in the solicitation. 

(c) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.
	FAR Clause #            Title            Date      Change 

	      ____________        _________       _____      _______ 


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA. 
[Note: FAR 52.204-7, Central Contractor Registration, is included in Section I of this RFP.  Thus, paragraph (c) of the above provision applies.  The representations and certifications in sections K.2 through K.7 are not apart of ORCA and shall be completed and submit with the offeror’s proposal.] 

K.2 52.219-1 SMALL BUSINESS PROGRAM REPRESENTATIONS (MAY 2004)

(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is-- 561990.
(2) The small business size standard is $7,000,000 million [average annual receipts for 3 preceding fiscal yrs].

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

(b) Representations. (1) The offeror represents as part of its offer that it [ ]  is, [ ]  is not a small business concern.

(2) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, for general statistical purposes, that it [ ]  is, [ ]  is not, a small disadvantaged business concern as defined in 13 CFR 124.1002.

(3) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it [ ]  is, [ ]  is not a women-owned small business concern.

(4) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as  

part of its offer that it [  ] is, [  ] is not a veteran-owned small business concern.

(5) [Complete only if the offeror represented itself as a veteran-owned  small business concern in paragraph (b)(4) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.

(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that--

(i) It [ ] is, [ ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and

(ii) It [ ] is, [ ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:____________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation.

(c) Definitions.  As used in this provision--

Service-disabled veteran-owned small business concern--
(1) Means a small business concern-- (i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

(2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

Small business concern, as used in this provision, means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.

Veteran-owned small business concern means a small business concern--

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

(2) The management and daily business operations of which are controlled by one or more veterans.

Women-owned small business concern, as used in this provision, means a small business concern--

(1) That is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and

(2) Whose management and daily business operations are controlled by one or more women.

(d) Notice. (1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUBZone small, small disadvantaged, or women- owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a),8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--

(i) Be punished by imposition of fine, imprisonment, or both;

(ii) Be subject to administrative remedies, including suspension and debarment; and

(iii) Be ineligible for participation in programs conducted under the authority of the Act.

K.3 52.219-22 SMALL DISADVANTAGED BUSINESS STATUS (OCT 1999)

(a) General. This provision is used to assess an offeror's small disadvantaged business status for the purpose of obtaining a benefit on this solicitation. Status as a small business and status as a small disadvantaged business for general statistical purposes is covered by the provision at FAR 52.219-1, Small Business Program Representation.

(b) Representations.

(1) General. The offeror represents, as part of its offer, that it is a small business under the size standard applicable to this acquisition; and either--

[ ] (i) It has received certification by the Small Business Administration as a small disadvantaged business concern consistent with 13 CFR 124, Subpart B; and

(A) No material change in disadvantaged ownership and control has occurred since its certification;

(B) Where the concern is owned by one or more disadvantaged individuals, the net worth of each individual upon whom the certification is based does not exceed $750,000 after taking into account the applicable exclusions set forth at 13 CFR 124.104(c)(2); and

(C) It is identified, on the date of its representation, as a certified small disadvantaged business concern in the database maintained by the Small Business Administration (PRO-Net); or

[ ] (ii) It has submitted a completed application to the Small Business Administration or a Private Certifier to be certified as a small disadvantaged business concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is pending, and that no material change in disadvantaged ownership and control has occurred since its application was submitted.

(2) [ ] For Joint Ventures. The offeror represents, as part of its offer, that it is a joint venture that complies with the requirements at 13 CFR 124.1002(f) and that the representation in paragraph (b)(1) of this provision is accurate for the small disadvantaged business concern that is participating in the joint venture. [The offeror shall enter the name of the small disadvantaged business concern that is participating in the joint venture: ____________________________________________________.]

(c) Penalties and Remedies. Anyone who misrepresents any aspects of the disadvantaged status of a concern for the purposes of securing a contract or subcontract shall:

(1) Be punished by imposition of a fine, imprisonment, or both;

(2) Be subject to administrative remedies, including suspension and debarment; and

(3) Be ineligible for participation in programs conducted under the authority of the Small Business Act.

K.4 52.230-1 COST ACCOUNTING STANDARDS NOTICES AND CERTIFICATION (JUNE 2000)
NOTE: This notice does not apply to small businesses or foreign governments.

This notice is in three parts, identified by Roman numerals I through III.

If the offeror is an educational institution, Part II does not apply unless the contemplated contract will be subject to full or modified CAS coverage pursuant to 48 CFR 9903.201-2(c)(5) or 9903.201-2(c)(6), respectively.

Offerors shall examine each part and provide the requested information in order to determine Cost Accounting Standards (CAS) requirements applicable to any resultant contract.

I.   DISCLOSURE STATEMENT-COST ACCOUNTING PRACTICES AND CERTIFICATION
(a) Any contract in excess of $500,000 resulting from this solicitation will be subject to the requirements of the Cost Accounting Standards Board (48 CFR Chapter 99), except for those contracts which are exempt as specified in 48 CFR 9903.201-1.

(b)  Any offeror submitting a proposal which, if accepted, will result in a contract subject to the requirements of 48 CFR, Chapter 99 must, as a condition of contracting, submit a Disclosure Statement as required by 48 CFR 9903.202.  When required, the Disclosure Statement must be submitted as a part of the offeror's proposal under this solicitation unless the offeror has already submitted a Disclosure Statement disclosing the practices used in connection with the pricing of this proposal.  If an applicable Disclosure Statement has already been submitted, the offeror may satisfy the requirement for submission by providing the information requested in paragraph (c) of Part I of this provision.

CAUTION:  In the absence of specific regulations or agreement, a practice disclosed in a Disclosure Statement shall not, by virtue of such disclosure, be deemed to be a proper, approved, or agreed-to practice for pricing proposals or accumulating and reporting contract performance cost data.

(c)  Check the appropriate box below:

[  ](1) Certificate of Concurrent Submission of Disclosure Statement. The offeror hereby certifies that, as a part of the offer, copies of

the Disclosure Statement have been submitted as follows: (i) original and one copy to the cognizant Administrative Contracting Officer (ACO) or cognizant Federal agency official authorized to act in that capacity (Federal official), as applicable, and (ii) one copy to the cognizant Federal auditor.

(Disclosure must be on Form No. CASB DS-1 or CASB DS-2, as applicable. Forms may be obtained from the cognizant ACO or Federal official and/or from the loose-leaf version of the Federal Acquisition Regulation.)

Date of Disclosure Statement:

Name and Address of Cognizant ACO or

Federal Official Where Filed:

________________________________________

________________________________________

________________________________________

________________________________________

The offeror further certifies that the practices used in estimating costs in pricing this proposal are consistent with the cost accounting practices disclosed in the Disclosure Statement.

[  ](2) Certificate of Previously Submitted Disclosure Statement. The offeror hereby certifies that the required Disclosure Statement was filed as follows:

Date of Disclosure Statement:

Name and Address of Cognizant ACO or Federal Official Where Filed:

The offeror further certifies that the practices used in estimating costs in pricing this proposal are consistent with the cost accounting practices disclosed in the applicable Disclosure Statement.

[  ](3) Certificate of Monetary Exemption. The offeror hereby certifies that the offeror, together with all divisions, subsidiaries, and affiliates under common control, did not receive net awards of negotiated prime contracts and subcontracts subject to CAS totaling $50 million or more in the cost accounting period immediately proceeding the period in which this proposal was submitted. The offeror further certifies that if such status changes before an award resulting from this proposal, the offeror will advise the Contracting Officer immediately.

[  ](4)  Certificate of Interim Exemption. The offeror hereby certifies that (i) the offeror first exceeded the monetary exemption for disclosure, as defined in (3) of this subsection, in the cost accounting period immediately preceding the period in which this offer was submitted and (ii) in accordance with 48 CFR 9903.202-1, the offeror is not yet required to submit a Disclosure Statement.  The offeror further certifies that if an award resulting from this proposal has not been made within 90 days after the end of that period, the offeror will immediately submit a revised certificate to the Contracting Officer, in the form specified under subparagraphs (c)(1) or (c)(2) of Part I of this provision, as appropriate, to verify submission of a completed Disclosure Statement.

CAUTION:  Offerors currently required to disclose because they were awarded a CAS-covered prime contract or subcontract of $50 million or more in the current cost accounting period may not claim this exemption (4).  Further, the exemption applies only in connection with proposals submitted before expiration of the 90 day period following the cost accounting period in which the monetary exemption was exceeded.

 II. COST ACCOUNTING STANDARDS--ELIGIBILITY FOR MODIFIED CONTRACT COVERAGE
If the offeror is eligible to use the modified provisions of 48 CFR subpart 9903.201-2(b) and elects to do so, the offeror shall indicate by checking the box below. Checking the box below shall mean that the resultant contract is subject to the Disclosure and Consistency of Cost Accounting Practices clause in lieu of the Cost Accounting Standards clause.

[  ] The offeror hereby claims an exemption from the Cost Accounting Standards clause under the provisions of 48 CFR 9903.201- 2(b) and certifies that the offeror is eligible for use of the Disclosure and Consistency of Cost Accounting Practices clause because during the cost accounting period immediately preceding the period in which this proposal was submitted, the offeror received less than $50 million in awards of CAS-covered prime contracts and subcontracts. The offeror further certifies that if such status changes before an award resulting from this proposal, the offeror will advise the Contracting Officer immediately.

CAUTION: An offeror may not claim the above eligibility for modified contract coverage if this proposal is expected to result in the award of a CAS-covered contract of $50 million or more or if, during its current cost accounting period, the offeror has been awarded a single CAS-covered prime contract or subcontract of $50 million or more.

 III.  ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING CONTRACTS

The offeror shall indicate below whether award of the contemplated contract would, in accordance with subparagraph (a)(3) of the Cost Accounting Standards clause, require a change in established cost accounting practices affecting existing contracts and subcontracts.

               [  ] YES                  [  ] NO

K.5 AGREEMENT ON, OR EXCEPTIONS TO, TERMS AND CONDITIONS
The offeror has reviewed the solicitation (Sections B through J of which will become the contract) and [ ] agrees to the terms and conditions set forth therein; or [ ] has the following exceptions (continue on a separate attachment page, if necessary):

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________ 

K.6 AUTHORIZED NEGOTIATORS
The offeror or quoter represents that the following persons are authorized to negotiate on its behalf with the Government in connection with this request for proposals or quotations: [list names, titles, and telephone numbers of the authorized negotiators].

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________

K.7 SIGNATURE
By signature hereon, or on an offer incorporating these Representations, Certifications, and Other Statements of Offerors, the offeror certifies that they are accurate, current, and complete, and that the offeror is aware of the penalty prescribed in 18 U.S.C. 1001 for making false statements in offers.

   Solicitation No. _______________________________________

   Offer/Proposal No. _____________________________________

   Date of Offer __________________________________________

   Name of Offeror_________________________________________

   Typed Name and Title____________________________________

   Signature____________________________    Date___________ 

 [END OF SECTION K]

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1 52.252-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

http://arnet.gov/far/ (FAR) 

http://www.usaid.gov/pubs/ads/300/aidar.pdf (AIDAR; a Word version of the AIDAR is also available at http://www.usaid.gov/pubs/ads/300 )

NUMBER
TITLE
DATE
                
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.204-6
DATA UNIVERSAL NUMBERING SYSTEM
OCT 2003


(DUNS) NUMBER

52.215-16

          FACILITIES CAPITAL COST OF MONEY

         JUN 2003

52.222-24
PREAWARD ON-SITE EQUAL OPPORTUNITY
FEB 1999


COMPLIANCE EVALUATION

52.222-46
EVALUATION OF COMPENSATION FOR
FEB 1993


PROFESSIONAL EMPLOYEES
52.237-1
SITE VISIT





         APR 1984

L.2 52.216-1 TYPE OF CONTRACT (APR 1984)
The Government contemplates award of a (Cost-Plus-Fixed-Fee) term contract resulting from this solicitation.

L.3 52.233-2 SERVICE OF PROTEST (AUG 1996)
(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the Government Accountability Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from:

Joseph Lentini, Contracting Officer

US Agency for International Development 

Office of Acquisition and Assistance 

M/OAA/DCHA/DOFDA RRB 7.10-005 

1300 Pennsylvania Avenue 

NW Washington, DC 20523-7900 

Fax number 202-216-3396
(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.

L.4 52.215-1 INSTRUCTIONS TO OFFERORS—COMPETITIVE ACQUISITION (JAN 2004)
(a) Definitions. As used in this provision—

“Discussions” are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer’s discretion, result in the offeror being allowed to revise its proposal. 

“In writing,” “writing,” or “written” means any worded or numbered expression that can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

“Proposal modification” is a change made to a proposal before the solicitation’s closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award. 

“Proposal revision” is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations. 

“Time,” if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays. However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day. 

(b) Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged. Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s). 

(c) Submission, modification, revision, and withdrawal of proposals. 
(1) Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages (i) addressed to the office specified in the solicitation, and (ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror. Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision. 
(2) The first page of the proposal must show— 
(i) The solicitation number; 
(ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available); 
(iii) A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item; 
(iv) Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror’s behalf with the Government in connection with this solicitation; and 
(v) Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent’s authority, unless that evidence has been previously furnished to the issuing office. 
(3) Submission, modification, revision, and withdrawal of proposals. 
(i) Offerors are responsible for submitting proposals, and any modifications or revisions, so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due. 
(ii)(A) Any proposal, modification, or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is “late” and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and— 
(1) If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

(2) There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government’s control prior to the time set for receipt of offers; or 
(3) It is the only proposal received. 
(B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted. 
(iii) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel. 
(iv) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume. 
(v) Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award. 
(4) Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items. 
(5) Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation. 
(6) Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award. 
(7) Offerors may submit revised proposals only if requested or allowed by the Contracting Officer. 
(8) Proposals may be withdrawn at any time before award. Withdrawals are effective upon receipt of notice by the Contracting Officer. 
(d) Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror). 
(e) Restriction on disclosure and use of data. Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall— 
(1) Mark the title page with the following legend: 
This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed—in whole or in part—for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of—or in connection with—the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This restriction does not limit the Government's right to use information contained in this data if it is obtained from another source without restriction. The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and 
(2) Mark each sheet of data it wishes to restrict with the following legend: 
Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.

(f) Contract award.
(1) The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and subfactors in the solicitation. 
(2) The Government may reject any or all proposals if such action is in the Government’s interest. 
(3) The Government may waive informalities and minor irregularities in proposals received. 
(4) The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals. 

(5) The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal. 
(6) The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government’s best interest to do so. 
(7) Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government. 
(8) The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government. 
(9) If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk. 
(10) A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party. 
(11) If a post-award debriefing is given to requesting offerors, the Government shall disclose the following information, if applicable: 
(i) The agency’s evaluation of the significant weak or deficient factors in the debriefed offeror’s offer. 

(ii) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past performance information on the debriefed offeror. 

(iii) The overall ranking of all offerors, when any ranking was developed by the agency during source selection. 

(iv) A summary of the rationale for award. 
(v) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror. 

(vi) Reasonable responses to relevant questions posed by the debriefed offeror as to whether source-selection procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency. 
L.5 52.219-24  SMALL DISADVANTAGED BUSINESS PARTICIPATION PROGRAM --TARGETS (OCT 2000)
(a) This solicitation contains a source selection factor or subfactor related to the participation of small disadvantaged business (SDB) concerns in the contract. Credit under that evaluation factor or subfactor is not available to an SDB concern that qualifies for a price evaluation adjustment under the clause at FAR 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns, unless the SDB concern specifically waives the price evaluation adjustment.

(b) In order to receive credit under the source selection factor or subfactor, the offeror must provide, with its offer, targets, expressed as dollars and percentages of total contract value, for SDB participation in any of the North American Industry Classification System (NAICS) Industry Subsectors as determined by the Department of Commerce. The targets may provide for participation by a prime contractor, joint venture partner, teaming arrangement member, or subcontractor; however, the targets for subcontractors must be listed separately.

NOTE: In accordance with correspondence from the Civilian Agency Acquisition Council (CAAC), the statutory authority identified in paragraph (a) above to use the Price Evaluation Adjustment expired on December 9, 2004; thus an SDB concern can no longer receive the price evaluation adjustment. Therefore, the SDB Participation Program Target source selection factor applies to all offerors.

L.6 GENERAL INSTRUCTIONS TO OFFERORS
(a) Award.  The U. S. Government anticipates awarding one (1) contract as a result of this Solicitation. The Agency reserves the right to award more or fewer awards than the anticipated number of contracts stated above.

(b) RFP Instructions.  If an offeror does not follow the instructions set forth herein, the offeror's proposal may be eliminated from further consideration or the proposal may be down-graded and receive partial or no credit under the applicable evaluation criteria.

(c) Accurate and Complete Information.  Offerors must set forth full, accurate and complete information as required by this RFP.  The penalty for making false statements to the Government is prescribed in 18 U.S.C. 1001.

(d) Pre-award Survey.  USAID reserves the right to perform a pre-award survey which may include, but is not limited to:  (1) interviews with individuals to establish their ability to perform contract duties under the project conditions; (2) a review of the prime contractor's financial condition, business and personnel procedures, etc.; and (3) site visits to the prime contractor's institution.

(e) Offer Acceptability.  The Government may determine an offer to be unacceptable if the offer does not comply with all of the terms and conditions of the RFP and prospective contract:

(1) Completion of Standard Form 33, Blocks 12 through 18; 

(2) Submission of proposed costs/prices and indirect cost information as required by Section B of this RFP;

(3) Completion of the “Representations, Certifications, and Other Statements of Offerors” in Section K; and 

(4) Submission of information required by Section L or any other section of this RFP.  The submission of these items in accordance with these instructions will, if the Government accepts the offer, contractually bind the Government and the successful offeror to the terms and conditions of the prospective contract.  Offerors shall follow the instructions contained in this RFP and supply all information and signature/certifications, as required.  
(f) Proposal Preparation Costs.  The U.S. Government will not pay for any proposal preparation costs.

(g) Pursuant to Block 12 of Standard Form 33 of this RFP, offerors are requested to extend the period for acceptance of offers to March 31, 2009.
(h) The North American Industry Classification System (NAICS) code for this acquisition is - 561990.
L.7 DELIVERY INSTRUCTIONS
(a) Proposals submitted in response to this RFP must be received in the following manner:  hardcopy only.  Facsimile or electronic proposal submissions will not be accepted. Questions in response to this solicitation must be received in writing via e-mail only to Moncel Petitto at mpetitto@usaid.gov and Ryan Johnson at rjohnson@usaid.gov by 11:00 A.M. EDT on October 1, 2008.
(b) Closing Date and Time.  All proposals in response to this RFP shall be due at the below address, not later than 11:00 A.M. EDT on October 23, 2008.
(c) The information requested below must be placed in sealed envelopes clearly marked on the outside with the following information:

RFP No.:  M-OAA-DCHA-DOFDA-08-1209 DCHA/OFDA Latin America and Caribbean (LAC) Regional Disaster Assistance Program (RDAP)
Technical and Cost/Business Proposals must be kept separate from each other.  Technical Proposals must not make reference to pricing data in order that the technical evaluation may be made strictly on the basis of technical merit.

(d) Number of copies.    An original and four (4) copies of the Technical Proposal are required.

An original and one (1) copy of the Cost/Business Proposal are required.

(e) Mailing Addresses.  Proposals shall be delivered to the following addresses:

If Sent via U.S. Postal Service:
       
Hand-Carried, or via Courier Service:


Moncel Petitto/Ryan Johnson


Ronald Reagan Building 


Contracting Specialists


14th Street Entrance (only) 


USAID




Check in at the Visitor's Desk and call 

Office of Acquisition & Assistance  

Moncel Petitto at ext. 20787 or

1300 Pennsylvania Avenue


Ryan Johnson at ext. 21185 or
M/OAA/DCHA/DOFDA, Rm. 7.10-015 
Joseph Lentini at ext. 21316



Washington, D.C.  20523-7900

L.8 DELIVERIES TO LOADING DOCKS [FOR USAID/W ONLY]

(a) ALL offerors delivering proposals through carriers other than the USPS, UPS, or FedEx, including individual hand delivery, must complete a Freight Delivery Request Form (found in Section J) and provide it to the contract specialist 72 hours in advance of delivery via facsimile to the Negotiator. The facsimile number is 202-216-3132.  The CO or his/her designee will forward the form to Bureau of Management, Office of Administrative Services, Consolidation, Property, and Services Division (M/AS/CPD), Ronald Reagan Building & International Trade Center (ITC) Loading Dock Manager. The telephone number for ITC is (202) 789-4388.  Once an RRB loading dock representative accepts the delivery, this will be considered the actual time of USAID's acceptance for compliance with FAR 52.215-1(c).

(b) USAID delivery hours are from 9:00 a.m. to 3:00 p.m., Monday through Friday. Deliveries to be made before 9:00 a.m. and after 3:00 p.m. must receive prior approval from M/AS/CPD.

(c) Advance notice of 72 hours must be given for all deliveries to the RRB.  The freight company must fill out the Freight Delivery Request Form, then the customer must sign it and forward it to the M/AS/CPD. GSA controls deliveries to the RRB and will not accept unscheduled deliveries.  Deliveries through the ground-level doors, on either the 13th street, the 13 ½ street, or the 14th street, are strictly prohibited and will be turned away.

(d) All vendors must report to the Southeast Federal Center, 3rd & M Street SE, Washington, DC, for security scanning prior to reporting to the RRB.  When the scanning is complete, the vendor has 30 minutes to report to the RRB.

(e) The Loading Dock entrance is located at the 14th Street, South entrance to the RRB. The security guard will check for a valid state driver's license or commercial driver's license (CDL), vehicle registration card, and Bill of Lading/Manifest, and will inspect the vehicle for security purposes.

(f) Vendors making repeat daily deliveries (such as United Parcel Services (UPS), Federal Express (FedEx), and U.S. Postal Services) must submit an annual roster with the required information to M/AS/CPD for the primary and alternate driver.  Any changes to this roster must be immediately reported to M/AS/CPD.

(g) Preferred truck size is 55 feet from bumper to bumper.  If a larger truck is needed, the maximum trailer size is 45 feet, and the cab has to be parked in another bay.  Arrangements must be made in advance with M/AS/CPD to ensure that a bay will be available to park the cab during off-loading.

(h) Vendors and/or clients must mark at least two sides of all deliveries, see information below.  The following information must appear on the package/packing slip:

AGENCY: U.S. Agency for International Development, M/OAA/DCHA/DOFDA

NAME: Moncel Petitto / Ryan Johnson
ADDRESS: 1300 Pennsylvania Avenue, NW, Room 7.10-015, Washington, DC  20523 

PHONE NUMBER: (202) 712-0787
(i) The driver is responsible for ensuring that all goods and materials are scanned through the loading dock X-ray machine.  The driver must provide hand trucks, pallet jacks, or any other equipment needed to unload the delivery.

(j) After the goods have been inspected and approved by the GSA Dock Guards, the USAID Designated Receiving Agent will deliver them to the customer for USAID.

(k) If the offeror elects to hand-deliver the proposal, USAID advises the offeror that should security requirements at the RRB result in the proposal not reaching the designated office or being accepted by the contracting officer or his/her representative by the closing time for proposal submission in L.7, the proposal may be determined to be "late" in accordance with FAR 52.215-1. Building security has the discretion to decide whether or not to allow the hand carrier into the building.  Offerors must use the 14th Street door between U.S. Customs and USAID.  Once past security, and in USAID's lobby, please contact the Contracts Specialist at (SF 33, Block 10).  Only packages/boxes hand-carried (suggest having the box unsealed and open to expedite clearance) may be delivered through this entrance. No handcarts, dollies, etc. are allowed in the RRB lobby.  USAID advises that the offeror provide a freight delivery form 72 hours in advance in case security does not allow the hand carrier through and routes them to the loading dock.
L.9 INSTRUCTIONS FOR THE PREPARATION OF THE TECHNICAL PROPOSAL
NOTE:  In the following proposal preparation instructions (Sections L.9 and L.10), “major subcontractors” are those subcontractors expected to perform at least 20% of the technical effort under the contract under this RFP.
(a) The Technical proposal should address how the offeror intends to carry out the Statement of Work contained in Section C.  It should also indicate a clear understanding of the work to be undertaken and the responsibilities of all parties involved.  The technical proposal should be organized in accordance with the technical evaluation criterion listed in Section M.

(b) Detailed information should be presented only when required by specific RFP instructions.  The written Technical Proposal is limited to twenty (20) pages and shall be written in English.  Offerors shall use only 8.5 inch by 11 inch paper, single-spaced pages and number each page consecutively.  Offerors must use Times New Roman font 11 or a similar size typeset.  Information submitted over 20 pages will not be evaluated.
Note:  A page in the technical proposal, which contains a table, chart, graph, etc., not otherwise excluded below, is subject to the 20 page limitation.

Not included in this page limitation are the following:

o 
Title Page;

o 
Cover Letter;

o
Table of Contents;

o 
Acronym list;

o
Dividers;

o
Appendix attachments which contain biographical information (i.e., resumes and other documentation provided by the offeror) for proposed candidate(s);

o
Contractor Performance Report - Short-Form (Attachment J.3); and
o
Branding Implementation Plan and Marking Plan.

All critical information from appendices should be summarized in the technical proposal.

(c) The Technical Proposal shall be submitted in three-ring binders, and include the information set forth below.

(1) Corporate Resources and Capabilities [See Section M.4.(a)]
The offeror shall demonstrate its corporate resources and capabilities as follows:

(i) Discuss the offeror’s background and experience in Latin America and the Caribbean in quick response disaster assistance relief related to the statement of work in section C of the RFP.  
(ii) Offeror must express its capability to undertake the work described in the statement of work, including knowledge and experience in subject areas.

(iii) Describe the offeror’s capability to hire and maintain qualified staff, handle personnel issues, draw on reserves to fill immediate short-term requirements, mobilize high quality technical specialists and place them in the field in a timely manner, and provide them with all necessary support and oversight.  

(iv) Describe the offeror’s ability to manage large disaster relief projects and to work in collaboration with host country counterparts, non-governmental organizations, private voluntary organizations, UN agencies, USAID Missions and other donor organizations.

(v) Describe the offeror’s ability to develop and implement a risk management training program for national and municipal governments to local level community organizations.  Offeror should also demonstrate how its experience in training is integrated with a technical assistance plan to develop risk reduction and mitigation activities and mechanisms.

(2) Management Plan [See Section M.4.(b)]
The offeror shall present a management plan that describes its proposed management structure and describes the processes and approaches it will use to address the support service requirements.  In this context, the offeror shall:

(i) Explain the offeror’s ability to efficiently and effectively plan, organize, manage, coordinate and control the work effort (including the work effort of subcontractors).

(ii) Provide a description of the offeror’s internal procedures that will be systematized for assuring a timely response to emergency disaster relief.   
(3) Personnel Information [See Section M.4.(c)]
The offeror shall demonstrate its technical staffing expertise and staffing capability as follows:

(i) Key Personnel:

The contract resulting from this solicitation shall include three Key Personnel positions in the LAC Region office in Cost Rica, the Chief of Party, the Program Manager, and the Risk Reduction Specialist.  The quality of those personnel proposed will be an evaluation factor.  The primary responsibilities of the Key Personnel are described in Section C.  

Resumes/References/Acknowledgement Letter. The offeror shall submit a complete and current resume for the proposed Chief of Party, Program Manager, and the Risk Reduction Specialist.  These resumes shall highlight information regarding their relevant qualifications as indicated by their academic credentials, training, work experience, and developing country experience. The offeror shall submit three (3) references, with contact information, for each proposed candidate.  The offeror shall also include as part of its proposal a signed acknowledgement letter from the proposed Chief of Party, Program Manager, and the Risk Reduction Specialist confirming his/her present intention to serve in the stated position.
(4) Past Performance Information [See Section M.4.(d)] 
(A) The offeror must provide past performance references for itself and each major subcontractor.  This past performance information must be submitted in accordance with the following:

(i) For the offeror and each major subcontractors (based on anticipated level-of-effort) list up to five (5) past or current contracts for efforts similar to this requirement.  To ensure uniformity of information for conducting the reference checks, the offeror/subcontractor shall complete Part 1 (Blocks 1 through 9) of the Contractors Performance Report-Short Form (Attachment J.3) for contracts and/or subcontracts. The name, telephone number, and email address for all contacts are required. It is recommended that the offeror/subcontractor alert the contacts that their names have been submitted and that they are authorized to provide past performance information when requested. The list shall be attached as an annex to the technical proposal.

(ii) If the offeror/major subcontractor encountered problems on any of the referenced contracts, they may provide a short explanation and the corrective action taken. Space is provided in Block 6 of the Short Form for this. Offerors/major subcontractors shall not provide general information on their performance.

(iii) Offerors/major subcontractors may describe any quality awards or certifications that indicate exceptional capacity to provide the service or product described in the statement of work.  This information is not included in the page limitation.

(iv) USAID may use past performance information obtained from other than the sources identified by the offeror/major subcontractor. USAID shall determine the relevance of similar past performance information. Past performance information will be used for both the responsibility determination and best value decision.
(B) Past Performance in Using Small Business Concerns 

As part of the evaluation of the offeror’s past performance, USAID will evaluate the extent the offeror used and promoted the use of small business concerns under current and past contracts.  The evaluation will assess the extent small business concerns participated in these contracts relative to the size/value of the contracts, the complexity and variety of the work small business concerns performed, and compliance with your small business subcontracting plan or other similar small business incentive programs set out in your contract.  

In order for USAID to fully and fairly evaluate performance in this area, all offerors who are not small business concerns must do the following:

(1) Provide a narrative summary of your organization's use of small business concerns over the past three years. Describe how you actually used small businesses--as subcontractors, as joint venture partners, through other teaming arrangements, etc. Describe the nature of the work small businesses performed--substantive technical professional services, administrative support, logistics support, etc.  Describe the extent of your compliance with your SB subcontracting plan(s) or other similar small business incentive programs set out in your contract(s).

(2) To supplement the narrative summary in (i), provide with your summary a copy of the most recent SF 294 “Subcontracting Report for Individual Contracts" for each contract against which you were required to report for the past three years. [Offerors are required to submit their SF294 forms in only the original copy of the technical proposal.]

(3) Provide us with the names and addresses of three SB concerns to contact for their assessment of your performance in using SB concerns.  Provide a brief summary of the type of work each SB concern provided to your organization, and the name of a contact person, his/her phone number, and e-mail address for each.

(4)  USAID reserves the right to obtain past performance information from other sources, including any SB concern you have not named or government agency.

[The above section is not applicable to offerors from small business concerns.]

(5) Small Disadvantaged Business (SDB) Participation Program Targets [See Section M.4.(e) and FAR 52.219-24] [NOTE: This factor applies to all offerors.]
Offerors must submit SDB participation program targets information in accordance with the following:

(i) Section L.5 contains FAR clause 52.219-24 and Section M contains a source selection criterion related to the participation of small disadvantaged business (SDB) concerns in the contract.  In order to receive credit under this criterion, the offeror must describe how small disadvantaged business concerns will participate in this contract, should the offeror be successful.  As required in the FAR clause, the offeror must provide with its offer a target, expressed as percentages of total contract value, for SDB participation in any of the North American Industry Classification System (NAICS) Industry Subsectors as determined by the Department of Commerce.  The targets may provide for participation by a prime contractor, joint venture partner, teaming arrangement member, or subcontractor; however, the targets for SDB subcontractors must be listed separately.


(ii) Even if the offeror must submit a subcontracting plan, it must address this criterion separately in its technical proposal. An SDB concern prime offeror must include a target for the work it intends to perform as the prime contractor or intends to subcontract to an SDB.  

(iii) If the offeror specifically identifies SDB concerns in its proposal and they are considered in the evaluation, they will be listed in the contract and the contractor will be required to notify the contracting officer of any substitutions of firms that are not SDB concerns.   The contractor's compliance with this notification requirement will be a factor in future performance evaluations.

[ANY TARGETS THE OFFEROR PROPOSES WILL BE INCORPORATED INTO AND BECOME PART OF THE CONTRACT AND THE CONTRACTOR WILL BE REQUIRED TO REPORT ON SDB PARTICIPATION.  SEE FAR 52.219-25.]
L.10 INSTRUCTIONS FOR THE PREPARATION OF BRANDING IMPLEMENATION PLAN AND MARKING PLAN
Offerors must submit as an attachment to their technical proposal their Branding Implementation Strategy and Marking Plan in accordance with ADS 320.  Contractors and subcontractors' corporate identities or logos must not be used on USAID-funded program materials.  Marking is not required on contractor vehicles, offices, office supplies or other commodities used solely for administration of the USAID-funded program. Marking is not permitted on any communications that are strictly administrative, rather than programmatic, in nature. USAID identity is also prohibited on contractor and recipient communications related to award administration, such as hiring/firing of staff or renting office space and/or equipment. 

(i) The branding implementation plan (BIP) shall implement the DCHA/OFDA’s branding strategy as follows:

Objective: To provide prospective offerors with areas to be addressed in the development of the Branding Implementation Plan and the Marking Plan to deliver the message that the assistance is from the American people.
 
Program Name: USAID – DCHA/OFDA Latin America and Caribbean (LAC) Regional Disaster Assistance Program (RDAP)
 
Positioning:  In Latin America and the Caribbean, USAID/OFDA is uniquely poised to coordinate disaster response for the U. S. Government and provide support to risk management programs through its regional office in San Jose, Costa Rica.  OFDA’s program in LAC is field-driven, responding to needs identified by the OFDA/LAC regional office, which maintains the lead in communication with partners and beneficiaries, assessment and needs identification, and development of the regional risk management program.  In support of its broader LAC strategy and program, USAID/OFDA requires the services of a contractor to implement OFDA/LAC's Regional Disaster Assistance Program (RDAP) which provides program management, technical assistance, training, disaster response support throughout Latin America and the Caribbean.    

Materials and communications must be positioned as from the American People, using the USAID Identity. Use of the USAID logo, in the language of the country where activities are performed, is required by the contractor.  Languages of the Latin American and Caribbean region include English, Spanish, French, Portuguese, and Dutch. This branding will include publications for external distribution, training materials and supplies, and materials or signage used in promotional events.   USAID apparel worn in disaster response (hats, shirts, vests, jackets) will be available to responders and all field staff and in the appropriate language.  When appropriate, the contractor will be required to co-brand and co-mark materials and communications being jointly sponsored by USAID and the host-country government.  Contractor corporate identities are prohibited on all program materials. Marking is not required on contractor vehicles, offices, office supplies, or other commodities used solely for administration of this contract. These rules apply to all subcontractors as well.
 
Level of visibility: In the USAID DCHA/OFDA LAC Regional Disaster Assistance Program (RDAP), USAID identity will have a high level of visibility in cases in which its audience needs to understand the extent of the assistance provided by the American people. In cases in which the audience needs to recognize the leadership, ownership, and responsiveness of the host country government visibility will be shared.
 
Other organizations to be acknowledged: No other organizations are required to be acknowledged. However, to foster local ownership in activities, USAID may approve the contractor’s acknowledgement of the cooperation and participation of other national or international institutions on a case-by-case basis.
The Branding Implementation Plan (BIP) shall describe how the program will be promoted to beneficiaries and host-country citizens. It outlines the events (press conferences, site visits, etc.) and materials (success stories, Public Service Announcements [PSAs], etc.) the contractor will organize and produce to assist USAID in delivering the message that the assistance is from the American people. BIPs must specifically address the following:

· How to incorporate the message, “This assistance is from the American people,” in communications and materials directed to beneficiaries, or provide an explanation if this message is not appropriate or possible.

· How to publicize the program, project, or activity in the host-country and a description of the communications tools to be used.

· The key milestones or opportunities anticipated to generate awareness that the program, project, or activity is from the American people, or an explanation if this is not appropriate or possible.  Such milestones may be linked to specific points in time, such as the beginning or end of a program, or to an opportunity to showcase publications or other materials, research findings, or program success.  

(ii) The Contractor shall also develop a marking plan for public communications, commodities, program materials, deliverables, and other items that visibly bear or will be marked with the USAID identity. The marking plan may include requests for exceptions to marking requirements, to be approved by the contracting officer.  Contract deliverables to be marked with the USAID identity must follow design guidance for color, type, and layout in the Graphic Standards Manual, available at www.usaid.gov/branding, or any successor branding policy.  
L.11 INSTRUCTIONS FOR THE PREPARATION OF THE COST/BUSINESS PROPOSAL
Offerors must submit the Cost/Business Proposal in three-ring binders and include the following information.  All pages must be sequentially numbered, and each part must be separated by a tab.  Failure to include all information, or to organize the proposal in the manner prescribed, may result in rejection of the proposal as being unacceptable.

(a)
Part 1 - Standard Form (SF) 33 

The Offeror must submit the cover page (Section A) of this Solicitation [Standard Form (SF) 33, "Solicitation, Offer, and Award"], with blocks 12 through 18 completed, with an original signature of a person authorized on behalf of the Offeror to sign the offer.

(b)
Part 2 – Proposed Cost/Prices
Each Offeror shall provide a detailed cost-plus-fixed-fee (CPFF) proposal with supporting information in sufficient detail to allow a complete analysis of cost/price. Cost/price proposals must be in US currency.  The cost/business proposal shall coincide with the line items set forth below.   
(1)  Offerors must utilize the line items set forth below to develop their proposals.  Fixed USAID plug figures are provided for several line items of cost.  
                         Quantity of 

Personnel &

Level of Effort   Base            Base            Option #1    Option #2     Option #3


 (Annual)        
 Year 1         Year 2           Year 3          Year 4          Year 5               Total
                      
Personnel:

Key Personnel:

Chief of Party         1 @ 260
Program Manager   1 @ 260
Risk Reduction
Specialist                1 @ 260
Non-Key Personnel: 
Driver/Messenger   1 @ 260

Receptionist 
      1 @ 260



Office Manager      1 @ 260

Admin Assistant     1 @ 260

Admin Assistant     1 @ 260

Financial Officer     1 @ 260

Financial Assistant  1 @ 260

Accountant
       1 @ 260

Information 
Support 
       

Specialist
       1 @ 260

Special Projects 
Coordinator
       1 @ 260

Custodian
       1 @ 260

Disaster Response 
Specialist (Mexico) 1 @ 260

Disaster Response 
Specialist (Costa Rica/
Honduras)
       1 @ 260

Disaster Response 
Specialist (El Salvador/
Nicaragua)
       1 @ 260

Disaster Response 
Specialist (Guatemala/
Panamá)
       1 @ 260

Disaster Response 
Specialist (Dominican 
Republic/Venezuela)1 @ 260

Disaster Response 
Specialist (Haiti)     1 @ 130

Disaster Response 
Specialist (Dominica/
St. Vincent/Antigua 
and Barbuda)
       1 @ 260

Disaster Response 
Specialist (Bahamas/
Belize/St. Lucia/St. Kits 
and Nevis)
       1 @ 260

Disaster Response 
Specialist (Barbados/
Guyana/Grenada/Trinidad 
and Tobago)
       1 @ 260

Disaster Response 
Specialist (Jamaica)1 @ 260

Disaster Response 
Specialist (Argentina/
Brazil/Chile/
Uruguay)  1 @ 260; 3 @ 130

Disaster Response 
Specialist (Peru/
Bolivia/Paraguay)   2 @ 260

Disaster Response 
Specialist (Colombia/
Ecuador)
       1 @ 260

Disaster Response 
Specialist Regional 
(Central America) – 
Education/
School Safety
      1 @ 260

Disaster Response 
Specialist Regional 
(South America) – 
Search and 
Rescue/Incident 
Command
     1 @ 260

Disaster Response 
Specialist Regional 
(Central America– 
Forest Fire/ Incident 

Command
    1 @ 260

Fringe Benefits: *
Travel, Transportation,

Per Diem and Participant 

Training: **
      
      $1,027,000   $1,057,810   $1,089,544   $1,122,231   $1,155,898     $5,452,482

Equipment and

Supplies: **

      $24,000
$24,720        $25,462
    $26,225  
$27,012        $127,420

Allowances:

     

Rent for LAC Regional 

Office in Costa Rica: **      $84,000
$86,520         $89,116
    $91,789 
$94,544       $445,969

Vehicle Use, Maintenance,

Insurance, License Permits:**$13,000      $13,390         $13,792        $14,205
$14,632
        $69,020

Branding and Marking 

Costs: **

       $5,000
 $5,000
         $5,000
    $5,000         $5,000             $25,000
Procurement of 

Commodities or Short-

Term Services Related 

To International Disaster

Assistance: **

     $124,500      $128,235      $132,082        $136,044      $140,125        $660,986

Grants: **

     $150,000     $150,000       $150,000
    $150,000 
$150,000      $750,000  

Indirect Costs Applicable 

to the Above Line Items: *
Total Estimated Cost:

Fixed Fee: 

Total Estimated Cost Plus Fixed Fee:

Note 1: (*)The proposed applicable indirect costs allocated to the line items should be in accordance with the contractor's usual accounting procedures, consistent with FAR Part 31, and Negotiated Indirect Cost Rate Agreements (NICRA).  Offerors are advised that should your proposed indirect cost rate(s) be proposed at rates that are below the provisional rates reflected in your current NICRA, you must include a statement in your proposal indicating your offer to accept the proposed indirect cost rate(s) as the ceiling rate(s) for the term of any subsequent contract award.  These ceiling rates will be incorporated into the contract in Section B.5.
Note 2: (**) Line items noted with a “**” are USAID plug figures for these costs and must be utilized by all offerors.

[Note: Individual subcontractors should include the same labor and plug figure amounts in their budgets as applicable.]
(2) Budget Line Item Definitions and Illustrations
Salary and Wages: FAR 31.205-6, AIDAR 732.205-46 and AIDAR 752.7007 provides for compensation for personal services. Direct salary and wages should be proposed in accordance with the Offeror’s personnel policies and meet the regulatory requirements. For example, costs of long-term and short-term personnel should be broken down by person years, months, days or hours.  [Note: All local staff is subject to CTO approval post-award.]  
Fringe Benefits: FAR 31.205-6 provides for allowances and services provided by the contractor to its employees as compensation in addition to regular wages and salaries. If fringe benefits are provided for as part of a firm’s indirect cost rate structure, see FAR 42.700. If not part of an indirect cost rate, a detailed cost breakdown by benefits types should be provided.

Consultants: FAR 31.205-33 provides for services rendered by persons who are members of a particular profession or possess a special skill and who are not officers or employees of the contractor. For example, costs of consultants should be broken down by person years, months, days or hours.
Subcontracts: FAR 44.101 provides for any contract entered into by a subcontractor to furnish supplies or services for performance of a prime contract or a subcontract. Cost element breakdowns should include the same budget items as the prime as applicable.
Travel, Transportation, and Per Diem: FAR 31.205-46, AIDAR 731.205-46 and AIDAR 752-7032 provide for costs for airfare, transportation, lodging, meals and incidental expenses.  A plug figure is provided for these costs. 

Participant Training: AIDAR 752.7019 and ADS 253 provides for participant training and training in development. For example, costs should be broken down by types and participants.  A plug figure is provided for these costs. 

Equipment and Supplies: FAR 2.101 provides for supplies as all property except land or interest in land, FAR 31.205-26 provides for material costs, and FAR 45 prescribes policies and procedures for providing   government property to contractors, contractors’ use and management of Government property, and reporting, redistributing, and disposing of contractor inventory. A plug figure is provided for these costs. 

Allowances: AIDAR 752.7028 provides for differentials and allowances with further references to Standardized Regulations. For example, allowances should be broken down by specific type and by person, and should be in accordance with Offeror’s policies and these regulations. Offerors must provide a breakdown of allowances for Key Personnel in their supporting budget documentation to substantiate these costs.  

Rent for LAC Regional Office in Cost Rica:  The lease is assignable.  The plug figure covers the rent for the space the Contractor shall occupy at the LAC Regional Office in Costa Rica.

Vehicle Use, Maintenance, Insurance, and License:  The Contractor shall use and maintain USAID vehicles.  The Contractor also shall obtain the necessary insurance and license permits.  The plug figure provided shall cover these costs.

Branding and Marking Costs:  The plug figure provided shall cover the costs associated with the implementation of branding and marking under the resulting contract.

Procurement of Commodities or Short-Term Services Related to International Disaster Assistance: The plug figure provided shall cover the cost associated with procurement of commodities or surge personnel during a disaster response. 
Overhead, G&A and Material Overhead: FAR 31.203 and FAR 42.700 provides for those remaining costs (indirect) that are to be allocated to intermediate or two or more final cost objectives. For example, the indirect costs and bases as provided for in an offeror’s indirect cost rate agreement with the Government, or if approved rates have not been previously established with the Government, a breakdown of bases, pools, method of determining the rates and description of costs.

Fixed Fee: FAR 15.404-4 provides for establishing the profit or fee portion of the Government pre-negotiation objective, and provides profit-analysis factors for analyzing profit or fee. For example, proposed fee with rationale supported by application of the profit-analysis factors.

[Note: The regulatory references provided for each line item are initial ones that provide an introductory definition for these particular cost items, and are not intended to be a complete list of applicable regulations or policies. Also, the regulatory references assume cost-reimbursement contract types, and may vary or differ in their applicability given other types of contracts.]
(3) The Offeror shall provide additional supporting budget documentation (as necessary), including profit/fee policy, etc. to substantiate all proposed costs.

(4) Offeror shall submit a AID Form 1420-17 - Contractor Employee Biographical Data Sheet (attachment J.1) and letter of commitment for each individual proposed to perform under this contract.  The biodatas provided should be a representation of the prime and/or subcontractor employees/consultants. The personnel proposed in the Technical Proposal must match those referenced in the Cost Proposal.  

(5) Indirect Cost Information  


Indirect cost information is to support the indirect costs as provided in section B.5.

(i) The offeror and each proposed major subcontractor shall include a complete copy of its most current Negotiated Indirect Cost Rate Agreement (NICRA) or other documentation from its cognizant Government Audit Agency, if any, stating the most recent final indirect cost rates.  The proposal shall also include the name and address of the Government Audit Agency, and the name and telephone number of the auditor.

(ii) If the offeror or any major subcontractor does not have a cognizant Government Audit Agency, the proposal shall include:

(1) audited balance sheets and profit and loss statements for the last two complete years, and the current year-to-date statements (or such lesser period of time if the offeror is a newly-formed  organization), must be included in the proposal.  The profit and loss statements should include detail of the total cost of goods and services sold, including a listing of the various indirect administrative costs, and be supplemented by information on the prime contractor’s customary indirect cost allocation method, together with supporting computations of the basis for the indirect cost rate(s) proposed; and

(2) the most recent two fiscal year pool and base cost compositions along with derived rates, the bases of allocation of these rates and an independent certified audit by a certified accounting firm of these rates.

(c)
Part 3 - Representations, Certifications, and Other Statements of Offerors

The offeror and each proposed subcontractor shall complete Section K, "Representations, Certifications, and Other Statements of Offeror", and sign and date on the last page in the space provided.

(d)
Part 4 - Policies and Procedures
If the offeror does not have prior USAID contracting experience, submit a copy of its personnel policies, especially regarding salary and wage scales, fringe benefits, merit increases, promotions, leave, differentials, travel and per diem regulations, etc.

(e)   
Part 5 - Subcontracting Plan

If the offeror is other than a small business, it must submit a Subcontracting Plan (see Attachment J.5).  Submitted Plans must address subcontracting with small business (SB), veteran-owned small business, service-disabled veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns.  This plan will be the equivalent of a master subcontracting plan for the overall IQC.  (The contractor is required to submit the approved subcontracting plan to OSDBU.)  See Section H.

[Note: These plans must contain small business subcontracting goals of at least 20% of total planned subcontracting, including non-zero goals (greater than 1%) for each of the following: veteran-owned small business, service-disabled veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business.]
(f)
Part 6 - Joint Venture Information

If two or more parties have formed a partnership or joint venture (see FAR Subpart 9.6), for the purposes of submitting a proposal under this solicitation and, if selected, would perform the contract as a single entity, they must submit, as an attachment to the Cost/Business Proposal, the Corporate Charter, By-Laws, or Joint Venture or Partnership Agreement.  In addition, the teaming arrangements must be identified, company relationships must be fully disclosed, and respective responsibilities and method of work must be expressly stipulated.  The joint venture or partnership agreement must include a full discussion of the relationship between the organizations, including identification of the organization, which will have responsibility for negotiation of the contract, which organization will have accounting responsibility, how work will be allocated, and profit or fee, if any, shared.  In addition, the principles to the joint venture or partnership agreement must agree to be jointly and severally liable for the acts or omissions of the other.

(g)
Part 7 - Evidence of Responsibility
The offeror must submit sufficient evidence of responsibility for the contracting officer to make an affirmative determination of responsibility pursuant to the requirements of FAR Subsection 9.104-1.  However, in the case of a small business offeror, the contracting officer will comply with FAR 19.6.  Accordingly, prime offerors should seriously address each element of responsibility.  
To be determined responsible, a prospective contractor must:

(1)  Have adequate financial resources to perform the contract, or the ability to obtain them (see FAR 9.104-3(a));

(2)  Be able to comply with the required or proposed delivery or performance  schedule, taking into consideration all existing commercial and governmental commitments;

(3)  Have a satisfactory performance record (See FAR 9.104-3(b) and Subpart 42.15).  A prospective contractor shall not be determined responsible or nonresponsible solely on the basis of a lack of relevant performance history, except as provided in FAR 9.104-2;

(4)  Have a satisfactory record of integrity and business ethics;

(5)  Have the necessary organization, experience, accounting and operational controls, and technical skills, or the ability to obtain them (including, as appropriate, such elements as production control procedures, property control systems, quality assurance measures, and safety programs applicable to materials to be produced or services to be performed by the prospective contractor and subcontractors).  (See FAR 9.104-3(a));

(6)  Have the necessary production, construction, and technical equipment and facilities, or the ability to obtain them (See FAR 9.104-3(a)); and

(7)  Be otherwise qualified and eligible to receive an award under applicable laws and regulations (e.g., Equal Opportunity, Clean Air and Water, etc.).

(h)
Part 8 - Letters of Commitment (Subcontractors)
The Cost/Business Proposal must include a letter, on subcontractor letterhead, and signed by an authorized representative of each subcontractor, which specifically indicates the subcontractor's agreement to be included in the offeror’s proposed teaming arrangement.

(i) 
Part 9 - Information to Support Consent to Subcontractors

The offeror must address each of the elements in FAR 44.202-2 in order for proposed subcontractors to be considered by the contracting officer for consent of subcontractors to be granted with the initial award.

(j)
Part 10 - Information Concerning Work-Day, Work-Week, and Paid Absences

(1) The offeror and each proposed major subcontractor shall indicate the number of hours and days in its normal work-day and its normal work-week, both domestically and overseas, for employees and consultants. In addition, the offeror and each proposed major subcontractor shall indicate how paid absences (US holidays, local holidays, vacation and sick) shall be covered.

(2) A normal work-year, including paid absences (holidays, vacations, and sick leave) is 2,080 hours (260 days x 8 hours per day).  However, some organizations do not have an 8-hour workday, and some accounting systems normally provide for direct recovery of paid absences by using a work-year of less than 2,080 hours to compute individuals' unburdened daily rates.  The offeror and major subcontractors shall describe their work day and work week policies.

(3) The work day and work week policies and the method of accounting for paid absences for the offeror and major subcontractors in effect at time of award shall remain in force throughout the period of the award.

[END OF SECTION L]
SECTION M - EVALUATION FACTORS FOR AWARD

M.1
NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE
The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2, CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.217-5
EVALUATION OF OPTIONS
JUL 1990

M.2 GENERAL INFORMATION
(a) The Government may award a contract without discussions with offerors in accordance with FAR 52.215-1.

(b) The Government intends to evaluate offerors in accordance with Section M of this RFP and make a contract award to the responsible offeror(s) whose proposal(s) represents the best value to the U.S. Government.

(c) The submitted technical information will be scored by a technical evaluation committee using the technical criteria shown below.  The evaluation committee may include industry experts who are not employees of the Federal Government. When evaluating the competing offerors, the Government will consider the written qualifications/capability information provided by the offerors, and any other information obtained by the Government through its own research.

(d) In accordance with FAR 15.304(e), all evaluation factors other than cost/price when combined are significantly more important than cost/price factors.
M.3 DETERMINATION OF COMPETITIVE RANGE AND CONTRACT AWARD

(a) The competitive range of offerors with whom negotiations may be conducted (if necessary) will be determined by the Contracting Officer pursuant to FAR 15.306(c).  

(b) Offerors are advised that, in accordance with FAR 52.215-1, if the contracting officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the contracting officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

M.4 TECHNICAL EVALUATION CRITERION
The criteria listed below are presented by major category, so that offerors will know which areas require emphasis in the preparation of information.  Offerors should note that these criteria serve as the standard against which all technical information will be evaluated, and serve to identify the significant matters which offerors should address. 

M.4.(a)  Corporate Resources and Capability (30%)

Within this criterion, the sub-criteria are considered of equal importance.  USAID will evaluate the offeror’s demonstrated corporate resources and capabilities based upon its ability to carry out the work described in Section C.  Specifically, USAID will evaluate Institutional Capability based on the criteria below.  

M.4 (a)(1)  Demonstrates background and experience in Latin America and the Caribbean in quick response disaster assistance relief.  

M.4 (a)(2)  Demonstrates capability to undertake the work described in the statement of work, including demonstrated experience in subject areas.

M.4 (a)(3) Demonstrates capability in mobilizing high quality technical specialists, placing them in the field or in USAID headquarters in Washington in a timely manner, and providing them with all necessary support and oversight.

M.4 (a)(4) Demonstrates ability to manage large disaster relief projects and to work in collaboration with host country counterparts, non-governmental organizations, private voluntary organizations, UN agencies and USAID Missions and other donor organizations. 

M.4 (a)(5)  Demonstrates ability to develop and implement risk management training programs for national and municipal governments to local level community organizations. Demonstrates experience in providing technical assistance to develop risk reduction and mitigation activities and mechanisms. 

 
M.4.(b)  Management Plan (30%)

Within this criterion, the sub-criteria are considered of equal importance.  USAID will evaluate the Offeror’s management plan and demonstrated technical understanding of the statement of work based on the following factors:

M.4.(b)(1) Technical soundness of the processes and approaches proposed for carrying out the tasks defined in the statement of work.  

M.4.(b)(2) Clarity and comprehensiveness of the management plan, which should demonstrate the offeror’s ability to efficiently and effectively plan, organize, manage, coordinate and control the work effort (including the work effort of subcontractors).  

M.4.(b)(3) Demonstrated internal procedures for assuring timely response to quick-response disaster relief.  
M.4.(c)  Key Personnel Information (20%)

USAID will evaluate the Key Personnel proposed as it relates to the offeror’s capability to perform the work set forth in Section C of this RFP.  The evaluation will be based on the relevant qualifications of the offeror’s proposed Key Personnel as demonstrated by:

M.4.(c)(1) Quality and appropriateness of the background, skills, and experience of proposed Chief of Party, Program Manager, and the Risk Reduction Specialist including their professional experience and appropriate academic credentials for the areas of expertise, components and specialized tasks/elements specified in Section C of this RFP.  Overall credentials and developing country experience will be considered. 
M.4.(d) Past Performance (15%)

Within this criterion, the sub-criteria are considered of equal importance.

M.4.(d)(1) As required by Section L.9(c)(4) of this RFP, USAID will evaluate each offeror’s past performance, and each proposed major subcontractor.  The past performance evaluation will focus on the following:   (7.5%)
a) Quality of product or service, including consistency in meeting goals and targets, and cooperation and effectiveness in fixing and learning from problems.

b) Cost control, including forecasting costs as well as accuracy in financial reporting.

c) Timeliness of performance, including adherence to contract schedules and other time-sensitive project conditions, and effectiveness of home and field office management to make prompt decisions and ensure efficient operation of tasks.

d) Customer satisfaction, including satisfactory business relationship to clients, initiation and management of several complex activities simultaneously, coordination among subcontractors and developing country partners, prompt and satisfactory correction of problems, and cooperative attitude in fixing problems.

e) Effectiveness of key personnel including effectiveness and appropriateness of personnel for the job, and prompt and satisfactory changes in personnel when problems with clients where identified.

[The Technical Evaluation Committee may give more weight to past performance information that is considered more relevant and/or more current.  In cases where an offeror lacks relevant past performance history, or in which information on past performance is not available, the offeror will not be evaluated favorably or unfavorably on past performance.  The "neutral" rating provided to any offeror lacking relevant past performance history is at the contracting officer's discretion based on the past performance ratings for all other offerors.  Prior to assigning a "neutral" past performance rating, the contracting officer may take into account a broad range of information related to an offeror's past performance.]

M.4.(d)(2) Prime offerors who are not small business concerns will also be evaluated on their past performance in using small business (SB) concerns. [Note: This factor is only applicable to large businesses] (7.5%)

a) The evaluation will assess the extent small business concerns participated in contracts relative to the size/value of the contracts;

b) The complexity and variety of the work small business concerns performed; and

c) Compliance with your SB subcontracting plan or other similar small business incentive programs set out in the identified contract(s).  

M.4.(e) Small Disadvantaged Business (SDB) Participation Program Targets (5%)
USAID will evaluate all proposals in accordance with the following criteria for SDB participation.  Within this criterion, the sub-criteria are considered of equal importance.

a) The extent to which SDB concerns are specifically identified;

b) The extent of commitment to use SDB concerns (firm commitments will be weighted more heavily);

c) The complexity and variety of the work SDB concerns are to perform;

d) Past performance of offerors in complying with subcontracting plan goals for SDB concerns and monetary targets for SDB participation as shown in submitted SF 294s; and

e) The extent of participation of SDB concerns in terms of the value of the total acquisition.

[Note: The total scoring available to small businesses is 92.5 points since sub-criterion M.4(d)(2), Past Performance in Using Small Business Concerns, is not applicable to small businesses.  The final technical score will be commensurate with the percentage of points received vs. possible points.  If a small business prime offeror received a score of 77 points out of the 92.5 maximum possible points, its technical score for evaluation purposes would be 83.24 (i.e., 77/92.5).  USAID understands that there may be minor arithmetic differences in percentage terms as a result.  However, these differences are considered to be minor and will not impact any best value decision made under this solicitation.]

M.5 BRANDING IMPLEMENTATION PLAN AND MARKING PLAN EVALUATION 

While the Branding Implementation Plan and Marking Plan will not a scored factor, award to the otherwise successful offeror will not be made unless and until an acceptable plan is approved by the Government. Failure to submit an acceptable plan may cause the Government to award to the next successful offeror.  The evaluation of the branding and marking plans will focus on the following:             

a) Completeness of the plans. 
b) Responsiveness to specific circumstances, implementation challenges and working environments.

c) Comprehensiveness to include contract deliverables and performance requirements.

M.6 COST/BUSINESS EVALUATION

A cost analysis of the cost/business proposal will be performed to review and evaluate the separate cost elements and proposed profit/fee.  The evaluation will consider cost realism, completeness, and reasonableness of the proposed costs; however, cost will not be numerically scored.  
M.7 SOURCE SELECTION
(a) The overall evaluation methodology set forth above will be used by the contracting officer as a guide in determining which proposal(s) offer the best value to the U.S. Government considering both technical and non-technical factors.  In accordance with FAR 52.215 1, and as set forth in Section L of this solicitation, award will be made by the contracting officer to the responsible offeror(s) whose proposal(s) represents the best value to the U.S. Government after evaluation in accordance with all factors and sub-factors in this solicitation.

(b) This procurement utilizes the tradeoff process set forth in FAR 15.101-1. If the contracting officer determines that competing technical proposals are essentially equal, cost/price factors may become the determining factor in source selection.  Conversely, if the contracting officer determines that competing cost/price proposals are essentially equal, technical factors may become the determining factor in source selection.  Further, the contracting officer may award to a higher priced offeror if a determination is made that the higher technical evaluation of that offeror merits the additional cost/price.

M.8 CONTRACTING WITH SMALL BUSINESS CONCERNS AND DISADVANTAGED ENTERPRISES
USAID encourages maximum participation of small businesses, veteran-owned small businesses, women-owned small businesses, small disadvantaged businesses, and HUBZone small businesses.  Accordingly, every reasonable effort will be made to identify and make use of such organizations.  If, after evaluating all offers, USAID concludes that two or more offers are in effect equally eligible to be selected for the award, then the offer that provides the greater, most varied, and most realistic use of all the categories of small business concerns may be determined to be the best value offer and may be selected for award.

[END OF SECTION M] 

USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET



SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES




PAST PERFORMANCE INFORMATION

	CONTRACTOR PERFORMANCE REPORT - SHORT FORM

	PART I: Contract Information (to be completed by offeror)

	1. Name of Contracting Entity:

	2.Contract Number:

	3. Contract Type:

	4.Contract Value (TEC): (if subcontract, subcontract value)

	5. Description of Work/Services:



	6. Problem: (if problems encountered on this contract, explain corrective action taken)



	7. Contacts: (Name, Telephone Number and E-mail address)

	7a. Contracting Officer:
Phone Number:
Email Address:

	7b. Technical Officer(CTO):

Phone Number:
Email Address:

	7c. Other:

	8. Offeror:



	9. Information Provided in Response to RFP No.:




DIRECTIONS TO MOBILE SCANNING FACILITY

	 DIRECTIONS TO NEW FPS MOBILE SCANNINGFACILITY 

12TH AND C STREETS, SW


FROM POINTS SOUTH:
Take I-95 to 395. Follow 395 (approximately 8 miles) until you cross the 14th Street Bridge into town. Take a right on C Street.  Cross 12th Street and drive directly into mobile scanning facility.
FROM POINTS WEST:
Take I-66 across the Roosevelt Bridge. Once across the bridge, follow signs for Constitution Avenue.  Stay on and follow Constitution Avenue for approximately 10 blocks. Turn right on 14th Street.  Cross Independence Avenue and take a left on C Street.  Cross 12th Street and drive directly into mobile scanning facility.
FROM POINTS NORTH:
Take 270 East to the Beltway (495 South). The sign will say 495 South/Richmond. Stay on 495 South for approximately 3-5 miles.  Take the George Washington parkway (only goes one way). Follow the Parkway for approximately 12 miles and take the exit marked Roosevelt Bridge. This road turns into Constitution Avenue. Turn right on 14th Street.  Cross Independence Avenue and take a left on C Street.  Cross 12th Street and drive directly into mobile scanning facility.
FROM POINTS EAST:
Follow 50 West to New York Avenue.  Continue on New York Avenue until you come to 7th Street. Make a left on 7th Street and continue to Independence Avenue. Take a right on Independence and continue for three blocks to 12th Street.  Take a left on 12th Street. Mobile scanning facility will be on your left at the corner of C Street.  

	 DIRECTIONS FROM  NEW  FPS MOBILE SCANNING 

TO RONALD REAGAN BUILDING


· Exit mobile scanning on C Street.

· Take C Street to 14th Street and make a right.

· Cross Constitution Avenue.  The Reagan Building loading dock will be on your right hand side in the middle of the block.   


FREIGHT DELIVERY REQUEST FORM



Ronald Reagan Building & International Trade Center


TO:
RRBITC Loading Dock Manager


Federal Protective Service

FROM:
CUSTOMS:
EPA:
GSA:
TCMA:  USAID:
WW Center
OTHER:_____

--------------------------(Circle One) --------------------------------

RFA/P #: M-OAA-DCHA-DOFDA-08-1209

OFFEROR: ____________________

FREIGHT DELIVERY COMPANY INFORMATION

	Name of Freight Company making delivery


	Phone #
	Date of arrival

	Freight Co. Contact Person


	Fax #
	Estimated Time of arrival


	Driver's Name


	Driver's Lic # & State
	Date of Birth

	Alternate Driver


	Driver's Lic # & State
	Date of Birth


	Vehicle Description (i.e., tractor trailer, etc)
	Type


	Make
	Tag #

	
	Length


	Model
	State


	Description of material being delivered




AGENCY/ TENANT REQUESTING DELIVERY

	Agency/ Tenant Contact Person

USAID, Ryan E. Johnson
	Phone #

(202) 712-1185

	
	Fax #

(202) 216-3132


	Signature


Deliveries to the B-2 loading dock require 96 hours notice.

All deliveries are subject to an off-site security inspection by the Federal Protective Service

B-2 Loading Dock

Ph. # (202) 789-4388

Fax # (202) 789-5342


SMALL BUSINESS, VETERAN-OWNED SMALL BUSINESS,

HUBZONE SMALL BUSINESS CONCERNS, 

SMALL DISADVANTAGED BUSINESS,

and WOMEN-OWNED SMALL BUSINESS


MODEL SUBCONTRACTING PLAN OUTLINE *

Identification Data
Contractor: ______________________________________________________________

Address: ________________________________________________________________

_________________________________________________________________

Solicitation or Contract Number:__________________________________________________________

Project Title: _________________________________________________________________

Total Amount of Contract (Including Options) $_____________________________

Period of Contract Performance (MO. & YR.)_______________________________

*
Federal Acquisition Regulation (FAR), paragraph 19.708(b) prescribes the use of the clause at FAR 52.219-9 entitled "Small Business, Small Disadvantaged Business, and Women Owned Small Business Subcontracting Plan."  The following is a suggested model for use when formulating such subcontracting plan.  While this model plan has been designed to be consistent with FAR 52.219-9, other formats of a subcontracting plan may be acceptable.  However, failure to include the essential information as exemplified in this model may be cause for either a delay in acceptance or the rejection of a bid or offer where the clause is applicable.  Further, the use of this model is not intended to waive other requirements that may be applicable under FAR 52.219-9.  "SUBCONTRACT" as used in this clause, means any agreement (other than one involving an employer-employee relationship) entered into by a Federal Government prime contractor or subcontractor calling for supplies or services required for performance of the contract or subcontract.
1.
Type of Plan  (Check One)

____
Individual plan (All elements developed specifically for this contract and applicable for the full term of this contract).

____
Master plan (Goals developed for this contract; all other elements standard; must be renewed annually).

____
Commercial products plan (Contractor sells large quantities of off-the-shelf commodities to many Government agencies.  Plans/goals negotiated by a lead agency on a company-wide basis rather than for individual contracts.  Plan effective only during year approved.  Contractor must provide copy of lead agency approval).

(d)
The offeror's subcontracting plan shall include the following:

(1) Goals, expressed in terms of percentages of total planned subcontracting dollars, for the use of small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns as subcontractors. Service-disabled veteran-owned small business concerns meet the definition of veteran-owned small business concerns, and offerors may include them within the subcontracting plan goal for veteran-owned small business concerns. A separate goal for service-disabled veteran-owned small business concerns is not required. The offeror shall include all subcontracts that contribute to contract performance, and may include a proportionate share of products and services that are normally allocated as indirect costs.

(2) A statement of--

(i) Total dollars planned to be subcontracted for an individual contract plan; or the offeror's total projected sales, expressed in dollars, and the total value of projected subcontracts to support the sales for a commercial plan is:

$_______________ and _______________%

(ii) Total dollars planned to be subcontracted to small business concerns is:

$_______________ and _______________%*

(iii) Total dollars planned to be subcontracted to veteran-owned small business concerns is:


 $_______________ and _______________%*

(iv) Total dollars planned to be subcontracted to service-disabled veteran- owned small business concerns is:

$_______________ and _______________%*

(v) Total dollars planned to be subcontracted to HUBZone small business concerns is:


$_______________ and _______________%*

(vi) Total dollars planned to be subcontracted to small disadvantaged business concerns is:


$_______________ and _______________%* 

(vii) Total dollars planned to be subcontracted to women-owned small business concerns is:


$_______________ and _______________%*

(*Expressed as a percentage of "A"

(3) A description of the principal types of supplies and services to be subcontracted, and an identification of the types planned for subcontracting to-- 

(i) Small business concerns; 

(ii) Veteran-owned small business concerns; 

(iii) HUBZone small business concerns; 

(iv) Small disadvantaged business concerns; and 

(v) Women-owned small business concerns.








  (check all that apply)
Subcontracted Supplies/Services_LB  SB   VOSB  SDVOSB   HUBZone   SDB   WOSB   
_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

(Attach additional sheets if necessary.)

(4) A description of the method used to develop the subcontracting goals in paragraph (d)(1) of this clause. 

(5) A description of the method used to identify potential sources for solicitation purposes (e.g., existing company source lists, the Procurement Marketing and Access Network (PRO-Net) of the Small Business Administration (SBA), veterans service organizations, the National Minority Purchasing Council Vendor Information Service, the Research and Information Division of the Minority Business Development Agency in the Department of Commerce, or small, HUBZone, small disadvantaged, and women-owned small business trade associations). A firm may rely on the information contained in PRO-Net as an accurate representation of a concern's size and ownership characteristics for the purposes of maintaining a small, veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business source list. Use of PRO-Net as its source list does not relieve a firm of its responsibilities (e.g., outreach, assistance, counseling, or publicizing subcontracting opportunities) in this clause.

(6) A statement as to whether or not the offeror included indirect costs in establishing subcontracting goals, and a description of the method used to determine the proportionate share of indirect costs to be incurred with—

(i) Small business concerns; 

(ii) Veteran-owned small business concerns; 

(iii) HUBZone small business concerns; 

(iv) Small disadvantaged business concerns; and 

(v) Women-owned small business concerns.) 

(7) The name of the individual employed by the offeror who will administer the offeror's subcontracting program, and a description of the duties of the individual.

8) A description of the efforts the offeror will make to assure that small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns have an equitable opportunity to compete for subcontracts.

(9) Assurances that the offeror will include the clause of this contract entitled "Utilization of Small Business Concerns" in all subcontracts that offer further subcontracting opportunities, and that the offeror will require all subcontractors (except small business concerns) that receive subcontracts in excess of $500,000 ($1,000,000 for construction of any public facility) to adopt a subcontracting plan that complies with the requirements of this clause. 

(10) Assurances that the offeror will-- 
(i) Cooperate in any studies or surveys as may be required; 

(ii) Submit periodic reports so that the Government can determine the extent of compliance by he offeror with the subcontracting plan; 

(iii) Submit Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and/or SF 295, Summary Subcontract Report, in accordance with paragraph (j) of this clause. The reports shall provide information on subcontract awards to small business concerns, veteran-owned small business concerns, service-disabled veteran-owned small business concerns, small disadvantaged business concerns, women-owned small business concerns, and Historically Black Colleges and Universities and Minority Institutions. Reporting shall be in accordance with the instructions on the forms or as provided in agency regulations. 

(iv) Ensure that its subcontractors agree to submit SF 294 and SF 295. 

	REPORTING PERIOD
	REPORT DUE
	DUE DATE

	Oct 1 – Mar 31
	SF 294
	04/30

	Apr 1 – Sept 30
	SF 294
	10/30

	Oct 1 – Sept 30
	SF 295
	10/30


ADDRESS:
DIRECTOR

USAID/OSDBU

STE 5.8C, RRB

WASHINGTON, DC 20523-7800

(11) A description of the types of records that will be maintained concerning procedures that have been adopted to comply with the requirements and goals in the plan, including establishing source lists; and a description of the offeror's efforts to locate small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns and award subcontracts to them. 
SUBCONTRACTING PLAN AUTHORIZATION:
NAME:__________________________________________________

TITLE:__________________________________________________

DATE:
__________________________________________________

SIGNATURE: ___________________________________________
ATTACHMENT 6 - IDENTIFICATION OF PRINCIPAL GEOGRAPHIC CODE NUMBERS

   The USAID Geographic Code Book sets forth the official description of all geographic codes used by USAID in authorizing or implementing documents, to designate authorized source countries or areas.  The following are summaries of the principal codes:

   (a) Code 000--The United States:  The United States of America, any State(s) of the United States, the District of Columbia, and areas of U.S.-associated sovereignty, including commonwealths, territories and possessions.

   (b) Code 899--Any area or country, except the cooperating country itself and the following foreign policy restricted countries: Cuba, Laos, Iran, North Korea, and Syria.

   (c) Code 935--Any area or country including the cooperating country, but excluding the foreign policy restricted countries.

   (d) Code 941--The United States and any independent country (excluding foreign policy restricted countries), except the cooperating country itself and the following:  Albania, Andorra, Angola, Armenia, Austria, Australia, Azerbaijan, Bahamas, Bahrain, Belgium, Bosnia and Herzegovina, Bulgaria, Belarus, Canada, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Gabon, Georgia, Germany, Greece, Hong Kong, Hungary, Iceland, Ireland, Italy, Japan, Kazakhstan, Kuwait, Kyrgyzstan, Latvia, Liechtenstein, Lithuania, Luxembourg, Macedonia*, Malta, Moldova, Monaco, Mongolia, Montenegro*, Netherlands, New Zealand, Norway, Poland, Portugal, Qatar, Romania, Russia, San Marino, Saudi Arabia, Serbia*, Singapore, Slovak Republic, Slovenia, South Africa, Spain, Sweden, Switzerland, Taiwan*, Tajikistan, Turkmenistan, Ukraine, United Arab Emirates, United Kingdom, Uzbekistan, and Vatican City.

    -----------------------------------------------------------------

 * Has the status of a "Geopolitical Entity", rather than an independent country.

ATTACHMENT J.7 – GOVERNMENT-FURNISHED PROPERTY
Non Expendable Property Inventory Provided to Contractor

	ITEM

	Adding machine, Canon P 120-DH

	Bookcase

	Cabinet, metal 

	Chair, Lounge, wine

	Chair, Lounge, wine

	Chair, secretarial, fabric

	Computer table

	Computer table

	Credenza

	Emergency lamp

	Emergency lamp

	Executive, desk

	Extintor

	Extintor

	Fan , Kool Operator

	Fan, Lakewood

	Fan, Lakewood

	File Cabinet

	Inbox, wood, 3 levels

	Inbox, wood,1 nivel Don Marco

	Mitel,  Telephone

	Mitel,  Telephone

	Printer, HP Deskjet3845

	P-Touch, Brother

	Scan, Sanjet 2400

	Sofa, 1pl

	Sofa, 1pl

	Table

	Table

	Table

	Trash can, metal

	Trash can, metal

	Trash can, metal

	Valet

	White board

	White board

	White board

	Chair, metal 

	Chair, metal 

	Chair, metal 

	Chair, metal 

	Chair, Secretarial

	Cut, Classic CL100

	Desk, computer

	Desk, secretarial

	Engargoladora

	Fan, Plastic

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	File Cabinet

	Mitel, Telephone

	Photocopy Kyocera 1810

	Photocopy Xerox CSS

	Plastify, machine

	Plastify, machine

	Table, wood

	Chair, lounge

	Chair, lounge

	Chair, secretarial 

	Desk, computer

	Desk, computer

	Desk, Executive

	Fan Breeze Cold

	Mitel, telephone

	Adding machine, Canon P 120-DH

	Bookcase

	Bulletin board

	Chair lounge

	Chair lounge

	Chair secretarial

	Chair secretarial

	Credenza

	Desk, computer

	Desk, computer

	Desk, Executive

	File cabinet, metal, 4 dr

	Inbox, wood, 3 levels

	Persian rug, green

	Safe Place

	Trash can, metal

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Chair, Casco

	Easel

	Easel

	Table, conference, wood

	Table, conference, wood

	Table, conference, wood

	Table, conference, wood

	Table, conference, wood

	Table, conference, wood

	Table, conference, wood

	Bookcase

	Chair, secretarial

	Chair, secretarial

	Desk, secretarial

	File cabinet

	File cabinet

	Mitel, Telephone

	Mitel, Telephone

	Trash can, metal

	Adding machine, Sharp

	Bookcase

	Bulletin board

	Cart, one shelf (typewriter)

	Chair, lounge

	Chair, lounge

	Chair, secretarial

	Chair, Executive

	Chair, Lounge, wine

	Chair, Lounge, wine

	Desk, computer

	Desk, Executive

	File cabinet, 2dr

	Inbox, wood

	Inbox, wood, 3 levels

	Safe Place

	Superset 4, Mitel

	Bookcase

	Chair, executive

	Chair, Lounge

	Chair, Lounge

	Desk, computer

	Fan, Plastic

	Map

	Mitel, Telephone

	Persian rug

	Persian rug

	Trash can

	Chair, Lounge, wine

	Chair, Lounge, wine

	Chair, secretarial, fabric

	Cabinet, servin

	Cabinet, servin

	Clock, wall

	Coffemaker, Mr. Coffee

	Electric oven 

	Electric tea Kettle, Oster

	First Aid, box

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Folding chair

	Ladder, Kick step

	Ladder, Kick step

	Microwave, Sharp

	Kitchen Counter, aereo

	Kitchen Counter, bajo

	Refrigerator, Atlas

	Self, brown

	Self, green, metal

	Self, white

	Table

	Table, Corner, Small

	Telephone

	Vacuum, Delfin

	Vacuum, Hoover

	Vacuum, Hoover

	Vacuum, Robot

	Bulletin board

	Chair, lounge

	Chair, lounge

	Chair, secretarial

	Desk, computer

	Inbox

	Sharpener, electric

	Table, small, corner

	Torre CD'S

	Trash can, metal

	Bookcase

	Bookcase

	Bookcase

	Bookcase

	Chair, metal brown

	Chair, metal brown

	Chair, metal brown

	Chair, metal brown

	CPU, Dell Pentium II

	Desk, Computer

	Holders, literature, 20 ea

	Holders, literature, 31 ea

	Mitel, telephone

	Table, wood

	Transparency maker

	Chair, secretarial

	Desk, Secretarial

	Mitel, Telephone

	Adding machine, Canon P 120-DH

	Bench

	Bench

	Bench

	Bookcase

	Bookcase

	Buffet table

	Bulletin board

	Bulletin board

	Bulletin board

	Chair, Lounge

	Chair, Lounge

	Chair, Lounge

	Chair, Lounge, wine

	Chair, secretarial

	Chair, secretarial

	Clock

	Clock

	Desk, computer

	Desk, secretarial

	Emergency lamp

	Emergency lamp

	Emergency lamp

	Extinguisher, Badger

	Extinguisher, Badger

	File cabinet, 2 dr, wood

	File cabinet, 4 dr

	Inbox, wood, 1 level (DON MARCO)

	Inbox, wood, 3 levels

	Map

	Map

	Map

	Map

	Mitel, Telephone

	PASILLOS BIBLIOTECA/MARGARITA

	Photocopy machine Kyosera

	Sharpener, Hunt Boston

	Table, Corner, Small

	Table, wood

	Table, wood

	Table, wood

	Shredder

	Trash can, metal

	Typewriter machine, IBM II

	Sharpener, electric, Panasonic

	Adding machine, CANON MP41

	Adding machine, Sharp

	Bookcase

	Chair, lounge

	Chair, lounge

	Chair, secretarial

	Desk, computer

	Desk, secretarial

	Sharpener, PANASONIC

	Superset 4, Mitel Telephone

	Superset 4, Mitel Telephone

	Table, small, corner

	Bookcase

	Chair, Executive

	Chair, Lounge

	Chair, Lounge

	Inbox, wood, 1level

	Chair, Lounge, wine

	Chair, Secretarial

	Computer table

	Desk, computer

	Desk, secretarial

	Fan, Plastic

	Fax, Xerox Pro 580

	File Cabinet

	Inbox, wood, 3 levels

	Map

	Photocopy machine Xerox Pro 420

	Sharpener, Panasonic

	Sofa, 1pl

	Sofa, 1pl

	Sofa, 3pl

	Superset 4, Mitel

	Table, corner, small

	Table, corner, small

	Table, small corner

	Table, wood, for photocopy

	Trash can

	Typewriter machine, IBM II

	Bulletin board

	Bulletin board

	Chair, executive

	Chair, lounge

	Chair, lounge

	Chair, secretarial

	Desk

	Desk, computer

	Desk, executive

	Desk, computer

	Desk, Executive

	File Cabinet

	Cabinet 

	Inbox, wood, 1level

	Superset

	Table, corner, small

	Telephone

	Telephone, PANASONIC

	Valet

	White board

	Hanging, furniture

	Chair, Executive

	Coffe maker, Proctor Silex

	DVD, Samsung

	Oven, electric, Villaware

	Trash can, metal

	TV Samsung, Tantus

	Vacuum, Delfin

	Toyota Land cruiser – Unarmored, Gas

	Toyota Land cruiser – Unarmored, Diesel

	


Communication and Technical Equipment provided to Contractor 

for Field Staff Use
	Blackberry -1

	

	Cell Phone - 1

	

	Computer Bag - 19

	

	Digital Camera (w/ Kanguru drive) - 19

	

	GPS -  19

	

	Laptop -  19

	

	Memory Stick -  19

	

	Pelican Case (Small) - 19

	

	Printer - 19

	

	Sat Phone:  Iridium -  19

	

	Sat Phone:  M4 - 19

	

	Scanner - 19

	

	Desktop Computers at San Jose's office: - 13

	

	Laser printer color - 3

	

	Laser printer black -  4

	

	HP Plotter  - 1


ATTACHMENT J.8 – ADDITIONAL INFORMATION REGARDING THE LAC REGION, CURRENT RDAP AND PROGRAM TRENDS

NOTE: INFORMATION CONTAINED IN THIS ATTACHMENT IS ILLUSTRATIVE  DATA FOR BIDDING PURPOSES ONLY.

REGIONAL OVERVIEW

A.
Countries and common characteristics

The LAC region is defined as extending north to south from Mexico to Patagonia, Argentina; and from the Bahamas to Guyana. The total population of the Caribbean is approximately 38 million, while the population of Latin America is about 502 million (2003 estimates - source: Population Reference Bureau). The modern culture of the Caribbean has developed on the heritage of indigenous pre-Colombian Amerindians, and is overlain by the immigrant cultures of British, French, Spanish and African peoples.  English and French are the most common languages in the Caribbean. Central and South America were originally peopled by indigenous cultures, including Aztec, Incan and Mayan, and have been settled by the Spanish, Portuguese and French.  Spanish and Portuguese are the most common languages on the mainland.  Throughout the region, democracy is the most common form of government.  Some islands in the Caribbean are still governed as protectorates of European governments, including Britain, France and Holland, or as possessions of the U.S. Government.

Notwithstanding the differences in heritage between the countries of Latin America and those of the Caribbean, historic and cultural similarities in the LAC region have been conducive to constructive intra-regional relationships.  The countries in LAC belong to a variety of regional fora, including the hemispheric Pan American Health Organization (PAHO/WHO), the Organization of American States (OAS), the regional Economic Council for Latin America and the Caribbean (ECLAC), the Caribbean Community (CARICOM), the Association of Caribbean States (ACS), the Common Market of the Southern Cone (MERCOSUR), and the Central American Integration System (SICA).  The region uses these organizations to address political issues, global trade relationships, and cultural exchanges.  These organizations also provide a forum for addressing specific regional matters, including disaster preparedness and response.  For example, the Caribbean Disaster Emergency Response Agency (CDERA) is a part of CARICOM, and the Central American Natural Disaster Prevention Coordination Center (CEPREDENAC) is a coordination unit of SICA.  The Andean Committee for Disaster Prevention and Care (CAPRADE) is a new entity aimed at reducing the risk and impact of disasters in the Andean sub-region.

The countries in the LAC region share many political and governmental similarities.  The shift towards democracy in most of the region during the 1990s contributed toward increased homogeneity.  At the same time, weak institutions and economic and political instability in some countries raise new challenges for a stable, prosperous and democratic hemisphere.  Many countries in the region routinely face civil disturbances and protests against free market principles such as privatization, exacerbating the already fragile political and economic institutions in some states.  Fortunately, cooperation among countries and regional and multilateral organizations has increased as the economic, political, and operational systems of many countries have become more intertwined.
B.
Types of hazards affecting the region

The countries of Latin America and the Caribbean are vulnerable to a full range of natural hazards, including geological phenomena such as landslides, earthquakes, tsunamis and volcanic eruptions and meteorological hazards such as hurricanes, seasonal flooding and drought.  Some of these hazards may be periodically exacerbated by El Niño Southern Oscillation (ENSO) events.  Human-caused disasters unleashing civil unrest or strife are increasing as a result of governmental or economic instability in some countries.  Disasters triggered by environmental or technological incidents, such as forest fires, chemical and oil spills and transportation accidents also pose a constant risk to the region, and LAC now confronts terrorist incidents as another potential hazard.  Although most countries are now relatively well-prepared to respond to potential disasters, the vulnerability of the region has worsened in recent years due to:

°
Continued population pressures that have encouraged increasingly large numbers of people to inhabit marginal lands, including flood plains and steep slopes;

°
Rapid industrialization, which has introduced a broad rage of technological hazards and has facilitated the migration of rural populations to rapidly expanding urban centers;

°
Poor land-use practices, poor development decisions and unplanned human settlements in hazard prone areas, which contribute to environmental degradation, ecological fragility and increased vulnerability to natural hazards;

°
Lawlessness due to the influence of revolutionary movements and drug trafficking, particularly in Colombia (Note: OFDA has a separate contingency plan for addressing the problem of internal displacement in Colombia.); and,

· Economic instability which can weaken a country’s ability to prepare for and respond to disasters.

PROGRAM TRENDS

Current trends in the program:
The figures from the past three years of the OFDA/LAC program reflect the transition of the program from training courses to technical assistance courses.  

 

	Year
	Training
	Technical Assistance

	2005-2006
	120
	80

	2006-2007
	110
	90

	2007-2008
	100
	100


The technical assistance includes: 

· Technical Assistance in the form of strategic planning, course development, program development, program monitoring and post training follow up within Training Processes 

· Technical Assistance as a Strategy for Institutional Strengthening (advise and guide processes for strategic planning; organizational development; preparation of local, departmental, and national emergency action plans; and the implementation of inter-institutional coordination mechanisms.)
· Technical Assistance in Non-Training Risk Management (technical assistance in areas related to risk analysis, risk reduction, disaster management and recovery)

Expectations for the future:

To maintain the accomplishments reached by the program in terms of training, while at the same time improving and diversifying technical assistance, focusing on those processes where there is a clear value added, and which cannot be easily attended to by the host government or other international groups.
To strengthen technical assistance to focus on the area of facilitating technical assistance processes – needs analysis, decision-making, planning, conflict resolution, and negotiation.

Expected results include: Plans, programs, projects, systematization of experiences such as simulations and emergency-preparedness drills, protocols, procedures, laws, decrees and other regulations, publications, training documents, among others.    

Current trends in the program:

Development of institutional capacity – Self-sufficiency in training aspects on a national level The countries have been taking on training activities both technically as well as financially. In the year 2006, 884 activities were undertaken autonomously, in other words, the OFDA/LAC program did not provide financial nor technical assistance. During that same period, the OFDA/LAC program supported a total of 255 activities. This means that on average, for every activity OFDA finances, the countries finance 3.5 activities. 

	Country
	T&TA Activities
	Index

	Argentina
	36/8
	4.50

	Bahamas
	0/9
	0.00

	Bolivia
	41/19
	2.16

	Brazil
	8/19
	0.42

	Colombia
	201/10
	21.00

	Costa Rica
	31/21
	1.48

	Dominica 
	0/5
	0

	Dominican Republic
	13/7
	1.86

	Ecuador
	60/10
	6.00

	El Salvador
	68/12
	5.67

	Grenada
	3/4
	0.75

	Country
	T&TA Activities
	Index

	Guatemala
	23/9
	2.56

	Honduras
	6/10
	0.60

	Jamaica
	5/2
	2.50

	Mexico
	12/15
	0.80

	Nicaragua
	60/12
	5.00

	Panama
	81/20
	4.05

	Paraguay
	45/12
	3.75

	Peru
	159/22
	7.23

	St Lucia
	3/3
	1.00

	St Kitts
	0/2
	0.00

	St Vincent
	0/4
	0

	Uruguay
	15/13
	1.15

	Venezuela
	14/7
	2.00


The data obtained show three groups, one whose index is 0; a second whose index is from 0 to 1, and a third whose index is above 1. The only index that departs from this trend is the one corresponding to Colombia. 

4 countries are in the first group with an index of 0; 4 countries fit into the second group with an index from 0 to 1; 16 countries are in the third group with an index above 1.

The first group is composed of countries that have been part of the recent OFDA/LAC program for 4 or fewer years, are characterized by scarce availability of human and financial resources such as the island states of the Caribbean, with the consequent dependence on international cooperation; contrasting with this assertion are the results observed in this sampling in Grenada and Jamaica, where indexes near or above 1 are observed. The second group comprises countries that have been part of the program for 9 years and are beginning to demonstrate acceptable levels of self-sufficiency in training on a national level, reflecting a decision to integrate activities from the recent OFDA/LAC program portfolio of courses and technical assistance processes as part of their functions, assigning both human and financial resources toward this end. The greatest number of countries is found in the third group, led by Colombia, where there a cultural element of inter-institutional participation is present, along with a clear commitment from public and private organizations, NGOs and the community. Additionally, the maturity of administrative management processes and a consciousness of social responsibility facilitate the maintenance of information systems. 
LAC FY 2007 DISASTER DECLARATION LIST
	No.
	Country
	Disaster
	Declaration Date

	1
	Panama
	Floods
	11/24/06

	2
	Haiti
	Floods
	12/8/06

	3
	Bolivia
	Floods
	1/22/07

	4
	Panama
	Fire
	3/21/07

	5
	Uruguay
	Floods
	5/11/07

	6
	Peru
	Earthquake
	8/16/07

	7
	Jamaica
	Hurricane
	8/20/07

	8
	Dominica
	Hurricane
	8/22/07

	9
	St. Lucia
	Hurricane
	8/22/07

	10
	Belize
	Hurricane
	8/23/07

	11
	Mexico
	Hurricane
	8/27/07

	12
	Nicaragua
	Hurricane
	9/5/07

	13
	Paraguay
	Wildfires
	9/13/07

	14
	Guatemala
	Floods
	prior year cost
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Information requested through this form is authorized by title 31 U.S.C.





section 1352.  This disclosure of lobbying activities is a material repre-





sentation of fact upon which reliance was placed by the tier above when





this transaction was made or entered into.  This disclosure is required





pursuant to 31 U.S.C. 1352.  This information will be available for public





inspection.  Any person who fails to file the required disclosure shall be
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This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation of receipt of a





covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each





payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a





Member of Congress, an officer or employee of Congress, oran employee of a Member of Congress in connection with a covered Federal action.  





Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the 





Office of Management and Budget for additional information.
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Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered





Federal action.





2.





Identify the status of the covered Federal action.





3.





Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the information previously





reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting





entity for this covered Federal action.





4.





Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate





classificaton of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the





subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and





contract awards under grants.





5.





If the organization filing the report in item 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the prime





Federal recipient.  Include Congressional District, if known.





6.





Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if





known.  For example, Department of Transportation, United States Coast Guard.





7.





Enter the Federal program name or description for the covered Federal action (Item 1).  If known, enter the full Catalog of Federal Domestic





Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.
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Enter the most appropriate Federal identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal (RFP)





number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal





control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001."
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award/lona commitment for the prime entity identified in Item 4 or 5.
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Enter the full name, address, city, state and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the 





reporting entity identified in Item 4 to influence the covered Federal action.





(b)





Enter the full names of the individual(s) performing services, and include full address if different from 10 (a).  Enter last





Name, First Name, and Middle Initial (MI).
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information is estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and 





maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any 





other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork  





Reduction Project (0348-0046), Washington, DC 20503.
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