STATEMENT OF WORK
Choir and Music Director for the 1100 Traditional Protestant Service 
Travis Air Force Base, California

1 OCTOBER 2008 – 30 SEPTEMBER 2009

A.  Description of Services: The contractor shall provide all labor, materials, transportation and other items and services necessary to lead, plan and organize Choir and Music Director services as described in this PWS for the 1100 Traditional Protestant Worship Service music program in the Chapel Center, Bldg 7766, Travis AFB, CA.  

B.  Required Services:  
    1.  Plan the entire year’s musical program for the 1100 Traditional Protestant worship service; direct the Adult Chancel Choir of the Chapel Center, provide music program direction, hymn selection, and choral adult choir for Sunday services for 1100 Traditional Protestant Worship community.  

    2.  Conduct rehearsals and provide music for special religious and holiday services, to include Easter and Christmas Cantata/musical or other musical program as coordinated with the 1100 Worship Service Chaplain.

    3.  Recruit and develop chapel participants who have special musical talents, and maintain a roster of such volunteers.  

    4.  Meet with the 1100 Worship Service Chaplain monthly to review the service's music program and exchange feedback.

    5.  Coordinate the selection of musical literature with the 1100 Worship Service Chaplain.

    6.  Prepare rehearsal/performance area.  Ensure area is cleaned up and equipment is properly stored, and building is secured in accordance with chapel Operating Instructions.

    7.  Maintain current knowledge of Protestant worship music.  

    8.  Demonstrate a personal and professional demeanor and dress in professional attire consistent with the position.

    9.  Contractor shall provide music for each (52) weekly worship services.  Contractor shall oversee weekly (52) Rehearsals – not to exceed an hour in length (“Warm-ups” prior to services are not considered rehearsals). 

   10.  Contractor must be willing to provide musical support for worship in key liturgical seasons, i.e. Advent, Christmas, Holy Week, and Easter.  These seasons require additional special choral programs, which require additional preparation and rehearsals.  

C.  Location/Time:  Place of performance is Bldg. 7766, 200 Hackett Street, Chapel Center, Travis AFB, CA, unless otherwise directed.  Arrive at least 20 minutes prior to the event.  

D.  Qualifications:  
    1.  Should have at least two years of experience managing a music program, including choral direction, in a Protestant worship setting.
    2.  Must sight read music and be familiar with Protestant hymns and praise music.
    3.  Must understand the role of sacred music within a worship service and be committed to enhance the prayer of the worshipping community through inspired music.
    4.  Must be able to function in a religiously pluralistic environment and can demonstrate tolerance and respect for other faith expressions.

E.  Substitutions:  
    1.  Contractor must inform the 1100 Worship Service Chaplain two weeks prior to any substitution 
    2.  Contractor must arrange for, and compensate, qualified substitutes (approved by the 1100 Worship Service Chaplain) prior to any absences for services/rehearsals. 
    3.  In the event another choir/singer or guest choir/singer sings at the 1100 Protestant 
Worship Service, the Adult Chancel Choir may be excused with the approval of the 1100 Worship Service chaplain.

F. Government Furnished Facilities: 

1. The government will offer a suitable workplace, including access to a telephone. 
  
G. Security Requirements:  Travis Air Force Base is designated as a closed base.  In order to promote security and safety, all contractors desiring access must adhere to installation entry requirements, to include, criminal background history (CBH) checks; National Crime Information Center (NCIC) wants/warrants checks and California Law Enforcement Telecommunication System (CLETS) driver license history checks.  A CBH check is not required for contractors if they have a current favorable government security clearance which can be verified through the Joint Personnel Adjudication System (JPAS).  Contractors are divided into two categories to ensure proper screening and to minimize installation access delays as follows:

· Category 1 (Cat-1) contractors are the primary and some sub-contractors who are identified against a contract prior to the contract performance start date.
· Category 2 (Cat-2) sub-contractors and affiliate workers not previously identified against a contract prior to the contract performance start date.

Contractors will ensure all Cat-1 and Cat-2 contractors possess proper credentials allowing them to work in the United States.  Additionally, contractors will ensure illegal aliens are not employed and/or transported onto the installation.  

The contractor shall not be entitled to any compensation for delays or expenses associated with complying with the provision of this clause.  Furthermore, nothing in this clause shall excuse the contractor from proceeding with the contract as required.

Criminal Background Checks.  Cat-1 and Cat-2 contractors whose criminal background meets any of the following 12 disqualifiers will not be allowed installation access.  All Cat-1 and Cat-2 contractors will be adjudicated based on the following disqualifying base access criteria:

· U.S. citizenship, immigration status, or social security account number cannot be verified.
· Barred from entry/access to any military installation or facility.
· Wanted by federal or civil law enforcement authorities, regardless of offense or violation.
· Name appears on any federal agency’s list for criminal behavior or terrorist activity.
· Convicted of espionage, sabotage, treason or terrorism.  
· Incarcerated for 12 months or longer within the past three years, regardless of offense or violation.
· Convicted of a firearms or explosives violation within the past three years.
· Convicted of illegal possession or use of drugs/narcotics on more than one occasion within five years from the date access to Travis AFB is requested.
· Convicted of an offense involving drug trafficking, possession with intent to sell or drug distribution within 10 years from the date access to Travis AFB is requested.
· Convicted of a felony involving violence against a person, arson, robbery or burglary within five years from the date access to Travis AFB is requested.
· Required to register as a sex offender under federal law or the applicable state law.
· Convicted of any crime involving indecent acts with a minor or a felony that is sexual in nature.

Cat-1 and Cat-2 contractors adjudicated and cleared under the disqualifying criteria are considered cleared for installation access for a two-year period regardless of the number or length of contract; thereafter, a renewal is required.  During the two-year period, Pass and Registration or the Visitor Control Center will perform random samplings of CBH, NCIC wants/warrants and CLETS driver license history checks of contractors already cleared.
Cat-1 and Cat-2 contractors with disqualifying base access information will be issued a barment letter immediately revoking their base access privileges.  Cat-1 and Cat-2 contractors requesting to contest the adjudication, barment, or requesting a waiver/exception to policy must submit a written rebuttal/request within 10 business days of receipt of the barment letter to 60 AMW/CC, through 60 SFS/CC, Attention: 60 SFS/S5R, Bldg 381, 540 Airlift Drive, Suite C-101, Travis AFB 94535-2451.  
Primary Contractor Responsibilities. The primary contractor will be responsible for the conduct of all Cat-1 and Cat-2 contractors working under that contract.  Additionally, the primary contractor will:
Coordinate Cat-1 and Cat-2 base entry requirements with the 60th Contracting Squadron.
Advise Cat-1 and Cat-2 contractors requesting base access on requirement to complete, sign and submit a Travis Form 251, Consent for Background Check.  Forms are available at Pass and Registration, Visitor Control Center or the AF Portal e-publishing website.  Any Cat-1 or Cat-2 contractor who does not complete or sign the form will be denied installation access.
Advise Cat-1 and Cat-2 contractors that the badge/pass is only valid for the purpose, person and vehicle for which it was issued.  Use of the badge/pass for any other purpose or by any other person will result in the pass being confiscated.   Cat-1 and Cat-2 contractors that misuse their pass may face revocation of installation access privileges and/or barment actions.  If a pass is lost, notify the Pass and Registration Office immediately.
· To obtain a pass, personnel will need a valid state or government photo identification.
· To obtain a vehicle pass, personnel will need a driver license, registration and insurance.

Provide written notification, within one week, to the 60th Contracting Squadron of any changes in Cat-1 or Cat-2 contractor status.  This includes, but is not limited to, the contractor being fired or quitting their position with the company.
Retrieve government issued personal and vehicle passes from Cat-1 and Cat-2 contractors which no longer need installation access upon termination of the contract.  Passes will be turned into the Pass and Registration Office, Bldg 599.
Processing Cat-1 Contractors.  Provide an EAL (Entry Authority List) of all Cat-1 contractors on company letterhead which require a badge/pass.  All requests for a badge/pass will be submitted through the Base Contracting Office NLT 45 days prior to the contract start date.  Exceptions will be made for short-notice contracts where the award date and performance start date are less than 45 days.  A badge/pass will be issued for a maximum of one year.  Prior to renewing a badge/pass, return the old badge/pass to the Pass and Registration for destruction.  Ensure the EAL includes:
· Contract number
· Work site or location
· Inclusive dates of the contract
· Work schedule (include days of the week and time periods contractors are on base)
· Contractor’s full name, date of birth, and social security number

When the EAL is submitted, ensure a TAFB Form 251, Consent for Background Check, is attached for each person.

Processing Cat-2 Contractors.  Only persons who have undergone a CBH and are clear of disqualifying base access information can serve as a sponsor.  Persons appointed as sponsors will meet Cat-2 contractors at the Visitor Control Center, and ensure they complete Travis Form 251, Consent for Background Check.  

Lost Badges/Passes.  The supervisor of Cat-1 and Cat-2 contractors will investigate and provide written notification for a lost badge/pass to the 60th Contracting Squadron.  Written notification should include an explanation from the contractor on how, when, where and what steps have been taken to locate the missing badge/pass.  If a replacement is needed, forward the notification with the request for a badge/pass.

Escort Requirements.  Cat-1 and Cat-2 contractors when working in a Controlled, Restricted or other sensitive areas must be escorted at all times.  The military agency or unit responsible for the project or work is responsible for providing the escorts.  The contractor shall follow existing procedures and instructions for obtaining entrance to Controlled, Restricted and sensitive areas.  Additionally, Cat-2 contractors while be escorted while obtaining a pass and at all times while on the installation.

Increased Force Protection Condition (FPOCON).  During FPCON Normal, Alpha and Bravo; Cat-1 and Cat-2 contractors without a base issued badge/pass must be sponsored onto the installation.  During FPCON Charlie and Delta the base will curtail non-essential operations/functions and non-essential Cat-1 and Cat-2 contractors will be suspended at the direction of the Installation Commander.  All Cat-1 and Cat-2 contractors attempting installation access; thereafter, will be physically escorted unless FPCON Mission-Essential designation has been approved in advance and is indicated on the badge/pass.

Identification Common Access Card (CAC).  Cat-1 contractors requiring computer access must submit a request through the Contractor Verification System.  The COR is designated as the sponsor and will assist with this process.  Once issued, the CAC card must be in the contractors possession at all times while on base and performing official duties.  
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