                                  


ISSUANCE DATE:  July 29,  2004                






CLOSING DATE:   August 19, 2004
Ladies/Gentlemen:

SUBJECT: Solicitation for Services of a Field Advisor/IDP Advisor, Solicitation No. DCHA/OTI-04-1847
The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications of qualified U.S. Citizens interested in providing Personal Services Contract (PSC) services as described in the attached solicitation for services.
To address civilian protection and human rights concerns in Darfur, USAID’s Office of Transition Initiatives (OTI) is seeking a qualified person to serve as Field Advisor/IDP Advisor attached to the USAID Disaster Assistance Response Team (DART) in Darfur, for a duration of eleven and a half (11 ½) months.

The Field Advisor/IDP Advisor position will initially be headquartered in Washington, D.C., and the selected contractor will be deployed to Khartoum, Sudan on a long-term Temporary Duty Assignment basis.

The contractor will travel extensively, spending the majority of his/her time in Khartoum and throughout the three provinces of Darfur.  The contractor will report to the OTI Humanitarian Protection Team Leader or his designee (e.g. the DART Team Leader or other appropriate USAID official while in the field).  He/She will also closely coordinate with other OTI representatives as appropriate.  

This position is under consideration for conversion to a USPSC Khartoum-based assignment. In that event, the incumbent’s status will change from Temporary Duty status to a permanent assignment to Khartoum for the duration of the contract.  

Submittals shall be in accordance with the attached information at the place and time specified.  In order to be considered for the position a candidate must meet the Minimum Qualifications listed in the solicitation.  Consideration and selection will be based on a panel evaluation of the applications vis-a-vis the Evaluation Criteria.  Resumes may be attached to the SF-171 or OF-612 and applicants are encouraged to write a brief appendix to demonstrate how prior experience and/or training address these criteria.  Applicants are reminded and required to sign the certification at the end of the SF-171 or OF-612.

The U.S. mail system is not as reliable as other methods of submitting applications, such as courier, overnight mail services, hand delivery, fax (at the number below) or by e-mail to bconde@usaid.gov (hard copies of certain documents may be requested.)  Applicants are responsible for submitting the SF-171 or OF-612, so as to reach the Government office designated in the solicitation by the closing date and time specified in the solicitation whether submitted by courier, overnight mail services, hand delivery, fax or e-mail.  An application received after the closing date and time will be considered late, unless there is acceptable evidence to establish that it was received by the Government installation prior to the time and date specified in the solicitation. 

Any questions as well as submission of proposals in response to this solicitation must be directed to:

Beatrice Conde, Contract Specialist 

United States Agency for International Development

DCHA/Office of Transition Initiatives

Room B3.06-152, RRB

1300 Pennsylvania Ave., NW

Washington, DC 20523-0301


Telephone: 202-712-1299
Fax:       202-216-3406

e-mail:   bconde@usaid.gov

Applications that are submitted by courier service or hand carried must be accepted at the 14th Street entrance of the Ronald Reagan Building.  The courier must inform the guard there is a package for OTI, Beatrice Conde.  The guard will contact that person and inform them that there is a package for pick-up at the 14th Street entrance.  Packages cannot be dropped off at the desk, someone must accept the application from the courier.  

Applicants should retain for their records copies of all enclosures which

accompany their applications. 

Sincerely,

Rosella Marshall 
Contracting Officer

 SOLICITATION NUMBER:  DCHA/OTI-04-1847
 ISSUANCE DATE:    29 July ,  2004
 CLOSING DATE/TIME:  19 August, 2004
 POSITION TITLE:  Field Advisor/IDP Advisor
 MARKET VALUE:  $72,108 – $93,742/per annum
 PERIOD OF PERFORMANCE:  Eleven and a half Months 
 PLACE OF PERFORMANCE:   Washington, DC 
 SECURITY ACCESS:  Secret
 AREA OF CONSIDERATION: U.S. Citizens Only (Security Clearance Required)

I. SCOPE OF WORK

INTRODUCTION

Darfur is currently facing what many have termed the worst humanitarian crisis in the world.  The Government of Sudan and its Jingaweit proxy forces are continuing a campaign of ethnic cleansing that has forced Darfurians from their homes while inflicting on them widespread atrocities, serious food shortages, deliberate blockages of humanitarian aid, and destruction of shelter and medical care. Out of an estimated population of 6.5 million in Darfur, approximately 2.2 million are affected by the crisis, including more than 1 million IDPs and approximately 160,000 refugees who have fled into neighboring Chad.  

Because the victims are displaced and vulnerable, they become targets of further violence.  Even in villages where there is nothing left to burn, the fear of further violence continues to paralyze displaced populations.  This cycle prevents many internally displaced persons (IDPs) from safely returning home.  

To address civilian protection and human rights concerns in Darfur, USAID’s Office of Transition Initiatives (OTI) is seeking a qualified person to serve as Field Advisor/IDP Advisor attached to the USAID Disaster Assistance Response Team (DART) in Darfur, for a duration of eleven and a half (11 ½ ) months.  

ABOUT THE OFFICE OF TRANSITION INITIATIVES’ HUMANITARIAN PROTECTION TEAM

OTI was created in 1994 as a distinct operating unit within USAID to help local partners advance peace and democracy in priority conflict-prone countries.  Recognizing that civilian populations are particularly vulnerable to human rights abuses and related violence during complex emergencies and political transitions, OTI recently established a team mandated to address particularly egregious and widespread interethnic, religious or political violence and promote tolerance, justice, and respect for the rule of law through a range of quick-impact, immediate-term activities. This Humanitarian Protection Team (HPT) aims to protect the most vulnerable persons, including ethnic, political or religious minorities, women, children, indigenous persons, IDPs and refugees, in close cooperation with USAID’s Office of Foreign Disaster Assistance and the State Department’s Bureau for Population, Refugees and Migration.   The abuses addressed by the HPT include widespread politically- or ethnically-motivated killings, torture, rape used as a weapon of war, and other forms of sexual and gender-based violence.  

The HPT carries out three major types of activities: (1) field interventions (e.g. assessments, quick-impact projects, providing reporting and/or coordination on human rights/protection issues); (2) technical assistance to other USAID and USG entities; and (3) acting as a focal point for USAID and other USG on the issue of human rights protection in humanitarian crises and complex emergencies.  Quick-impact projects are usually implemented through a contractor or grantee, and may include information campaigns, strengthening capacity of local human rights organizations to investigate and document abuses, safeguarding forensic evidence for future prosecutions.      

For more information about OTI and its programs please see: http://www.info.usaid.gov keyword “oti.”

POSITION OVERVIEW

This is a mid-level position requiring strong technical expertise in human rights and in the protection of vulnerable populations in complex emergencies.  The incumbent will travel extensively, spending the majority of his/her time in Khartoum and throughout the three provinces of Darfur.  The incumbent will report to the OTI Humanitarian Protection Team Leader or his designee (e.g. the DART Team Leader or other appropriate USAID official while in the field).  The incumbent will also closely coordinate with other OTI representatives as appropriate.  

DUTIES AND RESPONSIBILITIES
The Field Advisor/IDP Advisor’s main role will be to advise the DART and others on protection matters; analyze and report on trends; and manage a portfolio of OTI grants.  Specific duties may include:

1. Continually assess the situation of IDPs and other vulnerable groups, and develop, or contribute to the development of, appropriate programmatic responses. 

2. Provide technical support to other members of the DART and others in the humanitarian community and Sudanese civil society, as appropriate.  Participate actively in relevant working groups and contribute to the development of tools to address protection issues such as forced return, protection of witnesses, confidentiality.  

3. Collect and analyze region-wide data to identify protection/human rights trends and major concerns.  Draft cables and other reports.  

4. Serve as both the DART Darfur protection advisor and as the OTI local representative responsible for Darfur human rights and protection issues to USAID, the US Mission, international donors, local government representatives, United Nations officials, and local and international non-governmental organizations as appropriate.  

5. Monitor and manage portfolio of protection-oriented grants, cooperative agreements or contracts funded by OTI.

6. Perform other duties as assigned.

QUALIFICATIONS 

The sensitive nature of the work demands that the incumbent be an individual with good skills of social interaction and a skilled interpreter of politically charged situations. The ability to work autonomously and as part of a team, in stressful conditions, is essential. Since work may require continued changes in program direction and implementation, including frequent coordination, the individual will be someone who is highly flexible and willing to work under conditions of ongoing change.  

REQUIRED SKILLS


In order to be considered for this position a candidate must meet the Selective Factors listed below.  Consideration and selection will be based on panel evaluation of the Evaluative Factors.  Applicants are encouraged to write a brief appendix to the OF-612 or SF-171 to demonstrate how prior experience and/or training addresses these factors.

SELECTIVE FACTORS (Minimum Qualifications)

( 
A minimum of five (5) years of professional experience in USG foreign affairs agencies, international organizations or NGOs, specializing in one or more of the following: human rights protection, IDP and refugee issues, humanitarian relief, transitional justice/rule of law, conflict resolution or a closely related field.

· At least two (2) of these years must have been working specifically on IDP or refugee programs.  

· A minimum of two (2) years working overseas in conflict environments or complex emergencies.

( 
A relevant undergraduate degree 

(
U.S. citizenship and ability to receive a U.S. Government security clearance and a medical clearance are required in accordance with USAID hiring policy

EVALUATIVE FACTORS (Desirable Qualifications)

25 Points – Demonstrated knowledge of relevant human rights protection norms combined with demonstrated experience applying those norms; 

20 Points – Demonstrated ability to operate effectively in complex emergencies and humanitarian relief operations;

20 Points – Excellent written/oral communication ability and social skills, demonstrating an ability to report effectively and to represent OTI and USAID;

20 Points – Experience in management of grants and contracts; 

10 Points - Advanced degree in human rights, law, international affairs or a related field, or other advanced degree 

5 Points – Fluency in Arabic.
PRIVATE 
MARKET VALUE

The market value of this position is the equivalent of a GS-13 level position.  The actual salary of the successful candidate will be negotiated within the daily pay range depending on qualifications, experience and salary history. Salaries over and above the top of the pay range will not be entertained or negotiated.

DURATION OF CONTRACT.
The duration of this contract will be for 11 1/2 months from the date of signing, with possibility of renewal.  

GS-13 Equivalent:  

II. BENEFITS/ALLOWANCES:

As a matter of policy, and as appropriate, a PSC is normally

authorized the following benefits and allowances (however, as 
conditions at post change, benefits and allowances may also be changed): 

A. Benefits:

 
(1) Employee's FICA Contribution 

    
(2) Contribution toward Health & Life Insurance (


--50% of Health Insurance Annual Premium, not to exceed $4,575 for a


   family and $2,050 for employees without dependents)

    
--50% of Life Insurance Annual Premium, not to exceed $500


(3) Pay Comparability Adjustment 


--Annual across the board salary increase for USG employees and USPSC

 
   employees

    
(4) Eligibility for Worker's Compensation

    
(5) Vacation & Sick Leave 


--Vacation Leave is based on years as a USPSC with USAID 



0 – 3 Years = 4 hours every two weeks



3 – 15 Years = 6 hours every two weeks (10 hours in last pay period)



15+ Years = 8 hours every two weeks


--Sick leave is 4 hours every two weeks

B. Allowances (If Applicable):

    
(1) Post Differential (Chapter 500*) (Currently 25% of Base Salary)

    
(2) Danger Pay (Section 650*) (Currently 25% of Base Salary)


(3) Post Allowance (Section 220*) (Currently in the)


(4) Sunday Differential (5% of Salary for hours worked on a Sunday)

* Dept. of State Standardized Regulations (DSSR) (Government Civilians Foreign   Areas).

D. Federal Taxes: USPSCs are not exempt from payment of Federal Income taxes.

III. APPLYING:

A. Qualified Individuals should note that:
1. Applications must be received by the closing date and time at the address specified in the cover letter or they will not be considered eligible for evaluation or award, unless the Contracting Officer determines that the documents were mishandled by the receiving agency.  The closing time for receipt of applications is 4:00pm on the date specified in the covering letter.  You are directed to Federal Acquisition Regulation, Part 15.208 “Submission, modification, revision, and withdrawal of proposals” for further information.
2. To ensure consideration of applications for the intended position, please reference the solicitation number on your application, and as the subject line in any cover letter, as well as using the address/delivery point specified in this solicitation.  
3.The highest ranking applicants may be selected for an interview, but an interview is not always necessary.
B. List of REQUIRED Forms for PSCs

Forms outlined below can found at

www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/

  1. Standard Form 171 or Optional Form 612.  (U.S. Government Standard Form 171 or Optional Form 612 are available at the USAID web site, http://www.usaid.gov/procurement_bus_opp/procurement/forms or internet http://fillform.gsa.gov, or at Federal offices.)

Forms 2 through 5 shall be completed only upon the advice of the

Contracting Officer that an applicant is the successful candidate for

the job.

  2. Medical History and Examination (DS-1843). 
  3. Questionnaire for Sensitive Positions (for National Security) (SF-86), or 
  4. Questionnaire for Non-Sensitive Positions (SF-85). 
  5. Finger Print Card (FD-258).  

IV. DURATION OF  CONTRACT:  Eleven and a half months, with the possibility of renewal.   
V. CONTRACT INFORMATION BULLETINS (CIBs) PERTAINING TO PSCs

CIBs contain changes to USAID policy and General Provisions in USAID

regulations and contracts.  Please refer to this web site

http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/

to determine which CIBs apply to this contract.

