USAID/Rwanda Solicitation 
For Senior Health Economics and Finance Advisor Position
Subject:
USAID/Rwanda Solicitation No. 696-S-09-002-00 for U.S Citizens or Third Country Nationals (TCNs) Personal Services Contractor, Senior Health Economics and Finance Advisor.

ISSUANCE DATE:
January 14, 2009
CLOSING DATE AND TIME:   February 13, 2009 at 17:30 pm (Kigali Local Time)

Ladies/Gentlemen:

The United States Government, represented by the US Agency for International Development (USAID), is seeking applications (Optional Form 612) from qualified U.S citizens or Third Country Nationals (TCNs) to provide personal services as Senior Health Economics and Finance Advisor under a personal services contract, as described in the attached solicitation. 

Submittals shall be in accordance with the attached information at the place and time specified. Send one set of US Government OF 612.  These signed forms must be mailed, delivered via international courier, or emailed (email applications must be signed) by the date and time above to the address supplied in the attached solicitation. Incomplete or unsigned applications shall not be considered.  

In addition, applicants are also required to forward a résumé or curriculum vitae, a brief annex to the résumé or curriculum vitae that demonstrates how prior education, experience and/or training addresses the minimum qualifications and evaluation factors by which applicants will be initially ranked, and a brief writing sample.  

Applicants should retain for their records copies of all enclosures which accompany their applications.  Any attachments provided via email shall be in Microsoft Word 2000.

Sincerely,

Hadiza Linganwa

Executive Officer

Attachment to Solicitation for 
Senior Health Economics and Finance Advisor 
1. SOLICITATION NO.:   696-S-09-002
2. ISSUANCE DATE:  January 14, 2009
3. CLOSING DATE/TIME FOR RECEIPT OF APPLICATIONS:   February 13, 2009  








17.30, Kigali, Rwanda, Local Time

4. POSITION TITLE:  Senior Health Economics and Finance Advisor
5. MARKET VALUE:  GS-14 ($83,445 - $108,483). Final compensation will be negotiated within the listed market value based upon the candidate’s past salary, work history and educational background. 
6. PERIOD OF PERFORMANCE:  Two years with an option to renew for up to three additional years based on continuing need for the position, performance and availability of funds.

7. PLACE OF PERFORMANCE:  Kigali, Rwanda

8. SECURITY CLEARANCE REQUIREMENT: The apparently successful applicant shall be required to obtain a secret level security clearance as a pre-condition for employment.

9. MEDICAL CLEARANCE: The apparently successful applicant, and any eligible family members who will accompany the applicant to post, shall be required to obtain a Department of State Medical clearance to live and/or work in Rwanda as a pre-condition for employment and/or residence in Rwanda.

10. AREA OF CONSIDERATION:   U.S Citizens and Third Country Nationals (TCNs)
11. SELECTION CRITERIA:
 Grading will be done on a 100-point scale:  Education (15%), Work and Professional Experience (35%), Knowledge, Skills and Abilities (40%), Language (10%).

12. STATEMENT OF WORK: 
A. Background

USAID/Rwanda’s Health Team oversees a budget of approximately $110 million in FY 2008.  The health portfolio covers child survival (immunization, IMCI), reproductive health (family planning, safe motherhood, fistula), infectious diseases (HIV/AIDS, malaria), and health systems strengthening (pre-service training, health financing).  HIV/AIDS activities are implemented through the President’s Emergency Plan for AIDS Relief (PEPFAR) together with the CDC, Department of Defense, State Department and Peace Corps.  Malaria activities are implemented with funding from the President’s Malaria Initiative (PMI) together with CDC.  USAID support for health financing includes support for performance-based financing at health centers and district hospitals; national health accounts estimation; and, support for community-based health insurance (mutuelles).

B.  BASIC FUNCTION

USAID/Rwanda requires the services of a Health Economics and Finance Advisor to provide technical leadership, management and coordination of health financing activities to support the USAID/Rwanda health program and the broader PEPFAR program.  The Advisor is responsible for a broad range of planning, monitoring, coordination, capacity building and implementation of activities in support of health sector reform, health finance, community-based health insurance, data collection and use in decision making, and costing information.  The Advisor will be responsible for the project management of the Performance Based Financing (PBF) project supported by USAID primarily through PEPFAR funding which supports the Government of Rwanda (GOR) in their implementation of PBF at health facilities and the development and implementation of PBF at the community level.  The Advisor will also provide technical support for the implementation of the GOR community health insurance policy (mutuelles), and will be the Mission point of contact for the National Health Accounts estimation(s).  The Advisor will play a key role in working with the GOR and other donors to ensure USG support is reflected on national budgets and coordinated with other donor inputs.  Finally, the Advisor will ensure that health finance and costing information is used to inform decision making by the USG.

C.   DUTIES AND RESPONSIBILITIES


1)   Technical Leadership in Health Care Financing (30%)
· Provide strategic inputs in Health Financing and Health Economics to USG program.

· Serve as the key liaison for all strategic health financing and health economics issues.

· Identify short and long-range achievable, sustainable strategies for improving financial systems within the Rwanda health sector.

· Represent USAID/Rwanda and broader PEPFAR program at meetings, seminars and conferences in health financing and health economics.

· Keep informed and collaborate with other international donors and development agencies supporting health financing activities.

· Harmonize PEPFAR activities and ensure they are consistent with GOR policy  

· Ensure that all activities are consistent with internationally accepted best practices and relevant to Rwanda.


2)  Program Management  (50%)
· Serve as CTO/Activity Manager for USAID’s Performance Based Financing project; National Health Account estimations; and support for mutuelles.

· Ensure monitoring and reporting systems are in place and provide technical input in the development of performance management plans (PMPs).

· Review and approve implementation partner annual work plans and budgets; ensure partner compliance with approved work plans and budgets.

· Monitor expenditures and pipelines; ensure appropriate and timely funding.

· Review and document implementing partner performance by conducting regular site visits to monitor activities and verify asset use; identify issues and recommend follow-up actions, ensuring that these are carried out.

· Review all written reports submitted by implementing partners and furnish feedback.

· Maintain program and CTO files.

· Provide technical support to implementing partners on health care financing and on GOR national planning tools (EDPRS, Mid-Term Expenditure Framework, etc.)

· Ensure that health financing activities are integrated into overall USAID-supported and PEPFAR-supported health activities and to coordinate these activities with the MOH to avoid duplication of efforts and programming gaps.


3)  Coordination  (20%)

· Lead coordination efforts between USAID’s Health implementing partners; facilitate coordination with other USG health, PEPFAR and PMI health care financing and health economics support partners.

· Represent USAID/ PEPFAR and proactively participate in coordination of Health Care Financing activities and issues with MOH, other donor agencies, appropriate local public sector and non-governmental entities, Global Fund, Clinton Foundation and others.

· Represent USAID with multi-lateral donor coordination organizations and in defining the donor technical, policy and program agenda as regards Health Care Financing with the MOH and other Ministries.

· Monitor the political environment and other donor activities to inform USAID/Rwanda’s and PEPFAR program’s funding and programmatic decisions.

D.  QUALIFICATIONS REQUIRED AND SELECTION FACTORS 

To be considered for this position, applicants must meet the minimum qualifications noted below. For those who do, further consideration and selection will be based on panel assessment of the below Selection Criteria.  Candidates will be evaluated and ranked based on the following selection criteria to a maximum score of 100 points:

 EDUCATION   (15 points)  

Masters Degree in economics or related area. Doctoral Degree preferred. Additional education in public health, international health, or development, or social sciences from a recognized institution also highly desired. 

WORK AND PROFESSIONAL EXPERIENCE    (35 Points)  

Seven to ten years of progressively responsible experience in the field of health care financing in developing countries, preferably with African experience.  Strong quantitative skills and budgetary skills are required. Demonstrated technical leadership, program management, strategic planning, policy experience and problem solving skills working on complex projects in a highly sensitive environment are required. 

KNOWLEDGE, SKILLS AND ABILITIES    (40 Points)
1) Teamwork and Interpersonal Skills:  

The incumbent must have excellent leadership, communications and interpersonal skills.

· Must be able to work effectively with a broad range of USG personnel and partners, and have demonstrated skills in donor coordination and collaboration. Ability to work both independently and in a team environment to achieve consensus on policy, program and administrative matters is a must. 

· Ability to work effectively in a team environment and communicate highly technical information to both health and non-health audiences, and achieve consensus on policy, program, and administrative matters.

2)  Computer Skills:  

· Excellent computer skills (MS Word, Excel, Power Point, and Outlook, Access, and statistical and other relevant software) are required for effectively operating in this position. Good computer skills are required to implement, analyze, and monitor, and manage activity goals, inputs, outcomes, and achievements, both program and impact. 

LANGUAGE   (10 Points): 
· Must have proven ability to communicate quickly, clearly and concisely – both orally and in writing in English.  Demonstrated ability to make sensitive oral presentations logically and persuasively to senior USG and Government of Rwanda officials and other donors.

· Excellent verbal communication skills, tact and diplomacy are required to establish and develop sustainable working relationships at the highest level and a high level of trust with public/private organizations. Verbal communication skills are also used to negotiate activity plans and resolve activity implementation issues with counterparts, partners and team members Ability to communicate technical information to health and non-health audiences. Excellent written communication skills are required to prepare regular and ad hoc reports, activity documentation and briefing papers.

E.
PHYSICAL DEMANDS AND LOGISTICAL ARRANGEMENTS
· The work is generally sedentary and does not pose undue physical demands. The position provides for USG provision of office space, telephone, fax, and email as well as travel, lodging and transportation reimbursement when undertaken for official purposes.

F.
WORK ENVIRONMENT
· Work is primarily performed in an office setting and site visits are conducted regularly to monitor implementing partners’ activities and verify asset use, identify issues and recommend follow up actions and ensure that they are carried out.     

13.  START DATE:  Immediately, once necessary security and health clearances are obtained.

14.  POINT OF CONTACT:      Hadiza Linganwa at hlinganwa@usaid.gov  and Colette Munyakazi at cmunyakazi@usaid.gov .
15.  HOW TO APPLY:
Applicants are required to address each of the above Selection Criteria on a separate sheet describing specifically and accurately what experience, training, education, and/or awards or recognition they have received relevant to each criteria described below, and any related considerations.  Be sure to include your name and the announcement number at the top of each additional page.

To ensure consideration of applications for the intended position, please reference the solicitation number on your application, and as the subject line in any email, cover letter and any other attached pages. The highest ranking applicants may be selected for interviews.

Applications must be received by the closing date and time at the address specified in the cover letter. Applications received after the date and time shall be considered late and shall be considered at the discretion of the Government. 

We suggest you confirm that all documents submitted were received prior to closing date and time of this notice. Equipment failures at USAID or by the applicant’s network are not acceptable reasons for late submission as applicants have the option of sending hard copy via courier. 

QUALIFIED INDIVIDUALS ARE REQUESTED TO SUBMIT:

A US Government Optional Form 612 (available at the USAID website, http://www.usaid.gov/procurement_bus_opp/procurement/forms or internet http://fillform.gsa.gov, or at Federal offices).  Applicants are also required to forward a 1) resume or curriculum vitae, 2) a brief annex to the resume or curriculum vitae that demonstrates how prior education, experience and/or training addresses the minimum qualifications and evaluation factors by which applicants will be initially ranked, and 3) a brief writing sample, containing the following information:

1. Personal Information:  Full name, mailing address (with zip code), email address, day and evening phone numbers, social security number, country of citizenship, highest federal civilian grade held (also give job series and dates held).

2. Applicants are required to address each of the Selection Criteria on a separate sheet describing specifically and accurately what experience, training, education, and/or awards or recognition they have received relevant to the selection criteria described in the selection criteria section of this solicitation. 

3. Applicants are required to provide a three to five page writing sample as part of their application to demonstrate their written English language ability. The writing sample may be an excerpt of a larger work and need not be specifically written for this solicitation.

4. Work Experience: Provide the following information for your paid and non-paid work experience related to the job for which you are applying (do not send job descriptions); job title (include series and grade if Federal job), duties, and accomplishments, employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), hours per week, salary. Indicate if the USG may contact your current supervisor.

5. Education: Colleges and universities, name, city and state, majors, type and year of any degrees received (if no degree, show total credits earned and indicate whether semester or quarter hours).

6. References: Applicants are required to provide three professional references with complete contact information including email address and telephone numbers. 

7. Statement of Availability: A written statement certifying the date and length of time for which the candidate is available for the position.

8. Applications must be submitted by email, US Post, DHL, FedEx or other international courier by the closing time and date to:   

USAID/Rwanda - Executive Office:

2657, Avenue de la Gendarmerie - Kacyiru

B.P 2848

Kigali, Rwanda

(Solicitation # 696-S-09-002)

Fax Number:  250-596442

E-mail Address:  hlinganwa@usaid.gov (Hadiza Linganwa), with copies to: cmunyakazi@usaid.gov (Colette Munyakazi).  The subject line should read “Solicitation No. 696-S-09-002.

LIST OF REQUIRED FORMS FOR PSCS

Forms outlined below can found at http://www.usaid.gov/business/business_opportunities/psc_solicitations.html 

   1. Optional Form 612.

   2. Contractor Physical Examination (DS-1843 and DS-1622 Forms). **

   3. Questionnaire for Sensitive Positions (for National Security)

      (SF-86), or **

   4. Questionnaire for Non-Sensitive Positions (SF-85). **

   5. Finger Print Card (FD-258). **

   ** Forms 2 through 5 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job. 

-  Contractor Physical Examination (DS-1843 and DS-1622):  Upon notification of eligibility as USPSC you will have two (2) weeks to submit your completed Medical Forms in accordance with the instructions in Attachment A of subject forms.

NOTE: (DS 1843 and DS 1622) STATE/MED is committed to processing all USPSC medical clearances within 30 days of receipt, except when additional medical testing is required.

SECURITY AND MEDICAL CLEARANCES

The position is open to U.S. Citizens and to Third Country Nationals (TCNs).  The selected applicant must be able to obtain a Secret Security Clearance and appropriate Medical Clearance from STATE/MED.  The selected applicant must obtain these clearances prior to departure for post.  All accompanying dependents must also obtain Medical Clearances prior to departure for post.  

CONTRACT INFORMATION BULLETINS (CIBS) PERTAINING TO PSCS

 AAPDs and CIBs contain changes to USAID policy and General Provisions in USAID regulations and contracts. Please refer to this website http://www.usaid.gov/business/business_opportunities/cib/subject.html#psc to determine which AAPDs and CIBs apply to this contract.

17. BENEFITS, ALLOWANCES AND PAYMENT OF TAXES

 As a matter of policy, and as appropriate, a USPSC is normally authorized the following benefits and allowances:

1) BENEFITS

Employee's FICA Contribution

Contribution toward Health & Life Insurance

Pay Comparability Adjustment

Annual Increase

Eligibility for Worker's Compensation

Annual and Sick Leave

Access to Embassy medical facilities, commissary and pouch mail service

Cost of Travel to/from Post

Shipment of Unaccompanied Baggage

Shipment and Storage of Household Effects

Shipment of POV (Privately Owned Vehicle)

2) ALLOWANCES (if applicable, as found in the Standardize Regulations for Government Civilians Foreign Areas):
Temporary Lodging Allowance (Section 120)

Living Quarters Allowance (Section 130)

Post Allowance (Section 220)

Supplemental Post Allowance (Section 230)

Separate Maintenance Allowance (Section 260)

Educational Allowance (Section 270)

Educational Travel (Section 280)

Post Differential (Chapter 500)

Payments during Evacuation/Authorized Departure (Section 600) and

Danger Pay (Section 650)

FEDERAL TAXES:  USPSCs are required to pay Federal Income Taxes, FICA and Medicare.

