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      FMS Operations


FMSS Operations Part III

4.7.7 Alerts

· An FMS Oracle Alert automatically emails a copy of the FMS-to-FMSS Interface Report to designated members of the FMS Operations Team (Note:  email addresses are part of the Oracle Alert configuration).

· An FMSS Oracle Alert automatically emails notifications of ACCS segment value changes.  The ED CFO team maintains the distribution list for this Alert.

4.7.8 Notification

· A copy of the FMS-to-FMSS Interface Reconciliation Report is emailed to FMSS contacts with carbon copies to the FMS Operations Team contact, the FSA FMS Operations Manager, and the FMS Operations Manager.

· The monthly period closing email, including the FMS_to_FMSS_Batch_Reconciliation report and the MONTH_END_CLOSE_REPORT for the month, is emailed to the FSA Accounting Division Contact, the FMSS Contacts, the Lenders Contact, the FFEL GA Contact, and additional designated recipients on both the ED CFO and FSA CFO teams.
· An email is sent to the FSA Accounting Division Contact regarding ED CFO ACCS segment value changes to make a determination as to whether similar changes should also be made in FSA FMS.

· During month-end close, the FSA Accounting Division Contact is notified when there are unposted distribution lines in any AP or AR Organization so that proper action can be taken.

4.7.9 FSA FMS GL Lines Item Number Update Process

The FSA FMS GL Lines Item Number Update Process is used to derive the FMS item number for all Payables and receivables transactions transferred to GL, all manual/ADI transactions, and all reversed journals lines created in GL.

Schedule/Delivery Method Contacts
	FSA FMS GL Lines Item Number Update Process
	FMS/EDS Contacts:

Neil Gulati                202-377-3473  Neil.Gulati@ed.gov 
Sarala Sripada           202-377-3476 Sarala.Sripada@ed.gov
David Gonzalez         202-377-3613 David.Gonzalez@ed.gov


	Program
	Schedule
	File Transfer

	FSA FMS GL Lines Item Number Update Process
	Daily @11.00 PM


	None


· The FSA FMS GL Lines Item Number Update Process program is scheduled to run once at 11:00 PM on a daily basis (Monday – Sunday). The program can also be run manually by logging in with ‘FSA FMS General Ledger Operations User’ Responsibility.  

· This program is incompatible with 

· Posting

· Program - Automatic Posting

· Itself (FSA FMS General Ledger Operations User)

· Based on the values of the input parameters, this program derives the item number for journal lines and updates the attribute14 column. 

· Once the program completes, it kicks off the FSA FMS GL Lines Item Number Update Notification program to notify the users about program completion status. The notification email also includes an attached program log detailing the time elapsed to make all updates, and to list out error if any. In case an error occurs, the program can be re-submitted manually for the same input parameter values after correcting the error.

Schedule the FSA FMS GL Lines Item Number Update Program

The FSA FMS GL Lines Item Number Update Process is scheduled to run daily at 11:00 PM. If the program has to be re-scheduled, then perform the following steps:

Open the “Oracle Application Links” page:

F:\orant\ows\SFA-FMS Oracle Applications Links.htm
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Select the “Intranet PROD Applications” link
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Click “I Agree” 

After a few seconds, the Login form will pop up:
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Enter your User Name and Password
Click Login 
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Click “FSA CFO General Ledger Operations User”. 
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Under Requests, Select “Run”
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Check the “Single Request” option. 

Click OK
[image: image7.png]=lalx]|
Eile Edit View Folder Tools Window Help ORACLE'
HYOIGHISP I RDNBERI LS

- Run this Request...

Narme.

Parameters

Language

Language Settings Detug Options

[~ At these Times...
Run the Job [As Soon as Possible Sehedule

- Upon Completion...
¥ Save all Output Files

[ Layout
Natify

Print to

Help (

Record: 111 [ | Listofvalu.. | | <0sC>

Opions.

Al

Cancel

il





Put the cursor in “Name” field and click List OF Values (LOV) button at the end of the field.
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Select the FSA FMS GL Lines Item Number Update Program from the LOV.
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All parameters have default values as shown in the screenshot above. The Posted From Date and Posted To Date parameters default to system date.

Select the parameter values and click OK.
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Click the Schedule Button
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1. Select the radio button “Periodically” in the “run the Job block.

2. Enter the Date and Time in the Start At field. For example, 11:00PM should be entered as 23:00:00 as shown in the above screen shot.

3. Make sure the Increment date Parameters each run check box is checked.

4. Click OK
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Click OK to accept the warning.
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The concurrent program schedule setting can be seen in the "At These Times" block.

Click Submit button.
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View Log button will be grayed out because the concurrent request set has not started.

Program Completion Notification and Sample Log

Once the program completes, it kicks off the FSA FMS GL Lines Item Number Update Notification program, which generates a e-mail notifying the users of program completion status.  The email includes the program log as an attachment. The program log lists the program parameters, and the time elapsed for updating the attribute14 column in GL JE Lines for various transactions. It also displays a total of the time elapsed at the end.

 The following are sample log and email.

Sample Email
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Sample Log

+---------------------------------------------------------------------------+

SFA Custom Library: Version : UNKNOWN - Development

Copyright (c) 1979, 1999, Oracle Corporation. All rights reserved.

FSAGLITUPD module: FSA FMS GL Lines Item Number Update Process

+---------------------------------------------------------------------------+

Current system time is 21-FEB-2007 13:35:26

+---------------------------------------------------------------------------+

**Starts**21-FEB-2007 13:35:27

**Ends**21-FEB-2007 13:35:31

0

+---------------------------------------------------------------------------+

Start of log messages from FND_FILE

+---------------------------------------------------------------------------+

Parameters

Source: ALL

AP/AR Invoice num: Not Applicable for this source

GL Batch Posted from: 21-FEB-07

GL Batch Posted To: 21-FEB-07

Starting

-----------------------------

** Payables

*** Expense lines updated -  Time elapsed -2

*** Liability lines updated -   Time elapsed -3

*** Payment lines Updated - Time elapsed -3

*** Treasury Confirmation lines updated - Time elapsed -3

** Receivables

*** Invoices (Sales, CM and DM) lines updated -  Time elapsed -3

*** CM Application Lines updated -  Time elapsed -3

*** Trade receipts and cross currency Lines updated -  Time elapsed -4

*** AR Adjustment Lines updated -  Time elapsed   -4

** General Ledger

*** ABE and All other source lines updated -  Time elapsed  -4

*** All Reversed Lines Updated -  Time elapsed  -4

-----------------------------

Total Time in seconds: 4

Total Time in Minutes: .1

Completed

+---------------------------------------------------------------------------+

End of log messages from FND_FILE

+---------------------------------------------------------------------------+

Successfully resubmitted concurrent program FSAGLITUPD with request ID 2540730 to start at 22-FEB-2007 13:35:00 (ROUTINE=AFPSRS)

+---------------------------------------------------------------------------+

Executing request completion options...

Output is not being printed because:

The print option has been disabled for this report.

+------------- 1) PRINT   -------------+

+--------------------------------------+

Finished executing request completion options.

+---------------------------------------------------------------------------+

Concurrent request completed successfully

Current system time is 21-FEB-2007 13:35:31

+---------------------------------------------------------------------------+

Error Handling

In case of any errors encountered, please review the log generated for error details. The program displays a message string for each transaction type it updates. 

For example, after updating all Payables expense lines, the message line “*** Expense lines updated -  Time elapsed –2” is written to the log. If the program errors at any point, the last message lines indicates where it errored. The log will also display the error message generated. Once the error is identified and corrected, the program can be re-submitted manually for the same parameter values at any time.

Appendix A: Year End Project Plan

	ID
	Task_Name
	Duration
	Baseline_Start
	Baseline_Finish
	Time
	Predecessors
	Actual_Start
	Actual_Finish
	Resource_Names
	Comments

	1
	Send new credit program collection object class codes to FSA
	33 days
	09/01/05
	10/03/05
	 
	 
	09/01/05
	10/12/05
	Budget Services
	This is an ongoing activity. Alerts are sent every time there are changes made to segment values.

	2
	Communicate posting cut-off date (9/29/05 @ 12:00 noon) for DLC
	0 days
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	David Gonzalez - FMS Operations
	David sent email on 9/1/05. Reminder sent on 9/19/05 & 9/28/05.

	3
	Communicate posting cut-off date (9/29/05 @ 12:00 noon) for CBS
	1 day
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	Sarala Sripada - FMS Operations
	Sarala sent email on 8/25/05

	4
	Communicate posting cut-off date (10/03/05 @ 08:00 AM) for DLSS
	0 days
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	David Gonzalez - FMS Operations
	David sent email on 9/1/05. Reminder(s) sent on 9/23/05 & 9/27/05.

	5
	Communicate to ACS last day of refund processing
	0 days
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	Candice Hong
	In order to meet FMSS 9/27/05 payment deadline, the last day would be 9/26/05

	6
	Communicate to Ray Manekji final ACS refund files cutoff
	0 days
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	Candice Hong
	 

	7
	Communication to all FMS Users regarding FMS processing cut-off date.
	33 days
	09/01/05
	10/04/05
	 
	 
	09/01/05
	10/12/05
	Neil Gulati - FMS Operations
	9/14/2005, 9/23/2005, 9/28/05, 9/29/05, 10/5/05, 10/12/05.

	8
	Communicate to Lenders (LaRS) and GAs (Form 2000) the Cutoff Date 
	1 day
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	Financial Partners
	 

	9
	Communicate regarding cut-off date for last DCS file - FMS AD will do this.
	1 day
	09/01/05
	09/01/05
	 
	 
	09/01/05
	09/01/05
	Candice Hong
	Raytheon processes files on Sun - FMS will process that file on Mon. The cut-off date is set to 9/26/05 coz Treasury Conf. (takes 3 dys to arrive) is reqd by FMS, so that 2110 zero out before closing Sep-05 Period.

	10
	Budget Services will send LIM, CFDA and Activity Codes to all concerned parties in FSA for FY06.
	29 days
	09/01/05
	10/03/05
	 
	 
	09/01/05
	10/07/05
	Budget Services
	This is an ongoing activity. Alerts are sent every time there are changes made to segment values. An alert was recd on 10/5/05 - 1 Fund was FMS related.

	11
	Communicate to FMSS the last ABE file will be processed on 10/4 by 2:30 PM
	1 day
	09/12/05
	09/12/05
	 
	 
	09/12/05
	09/12/05
	Jigisha Reddy - FMS Operation
	Files received after 2:30 PM will be posted in ADJ2-05 period.

	12
	Remove CODX from Autopost
	1 day
	09/14/05
	09/14/05
	 
	 
	09/14/05
	09/14/05
	Neil Gulati - FMS Operations
	Removed CODX from AutoPost @ 9:09 AM

	13
	Build Calendar for FY06 in FMS
	3 days
	09/19/05
	09/30/05
	 
	 
	09/19/05
	09/21/05
	Neil Gulati - FMS Operations
	 

	14
	FMS to send listing of DLSS IF010 Errors to ACS
	1 day
	09/23/05
	09/23/05
	 
	 
	09/23/05
	09/23/05
	David Gonzalez - FMS Operations
	 

	15
	ACS to provide recommendations for error corrections
	1 day
	09/26/05
	09/26/05
	 
	14
	09/23/05
	09/23/05
	ACS
	 

	16
	FMS to process IF010 Errors 
	1 day
	09/27/05
	09/27/05
	 
	15
	09/23/05
	09/23/05
	David Gonzalez - FMS Operations
	 

	17
	Any New Institutions if needed will have to be added into FMS.
	1 day
	09/27/05
	09/27/05
	 
	16SS
	09/23/05
	09/23/05
	David Gonzalez - FMS Operations
	Added Institution Code ASSIGN0000 (Guarantee Agency loan assignments to DCS) on 9/20/05

	18
	FMS to send IF010 Control and Error Reports
	1 day
	09/28/05
	09/28/05
	 
	17
	09/23/05
	09/23/05
	David Gonzalez - FMS Operations
	 

	19
	Resolve AP interface outstanding issues with the help of AD
	6 days
	09/26/05
	10/01/05
	 
	 
	09/26/05
	10/01/05
	Neil Gulati - FMS Operations
	This is an ongoing activity… monitoring interface table regularly.

	20
	Place Payables Transfer to GL, Posting, Create Journals on hold
	1 day
	09/26/05
	09/26/05
	 
	 
	09/26/05
	09/26/05
	Neil Gulati - FMS Operations
	Per Candice there is no reason to put 'Payables Transfer to GL' on hold. Placed them back on schedule on 9/29/05.

	21
	Place FFEL GA Invoice Approval and SOA Execution, FFEL GA Misc. Approval and SOA Execution, NSLDS (AMF & LPIF) on hold
	1 day
	09/30/05
	09/30/05
	 
	26SS
	09/30/05
	09/30/05
	Jigisha Reddy - FMS Operation
	Jigisha Emailed after placing these programs on hold.

	22
	Final day of Lender and GA data processing
	1 day
	09/23/05
	09/23/05
	 
	 
	09/23/05
	09/23/05
	Neil Gulati - FMS Operations (Lender),Jigisha Reddy - FMS Operations (GA)
	During the last week of month, forms are reviewed by FFEL GA Accounting Team (Barbara & Sandra), therefore the lead time is required. Sandra/BJ communicated this to GA's.

	23
	Place FSA LaRS Invoice Import Wrapper Shell, Reasonability Checks, FSA LARS Summary Invoice Table Population, Accrue Finance Charges, Assign Finance Charges on hold
	1 day
	09/23/05
	09/23/05
	COB
	22SS,24SS
	09/23/05
	09/24/05
	Neil Gulati - FMS Operations
	The following jobs were removed from hold per Anjela's request… and placed back on hold on Sat 9/24/05:  1. FSA LARS Invoice Import Wrapper Shell, 2. FSA LARS Reasonability Checks, 3. FSA LARS Summary Invoice Table Population.

	24
	Resolve AP invoice sweeps outstanding issues with the help of AD and Sherri Moten
	7 days
	09/22/05
	09/30/05
	 
	 
	09/22/05
	09/30/05
	Neil Gulati - FMS Operations
	Sweep AP invoices per Sherri's email and close AP on 10/1/05.

	25
	FMS AD (Candice/Cheryl) will inform FMS Ops when they receive and process last DCS payment file
	1 day
	09/26/05
	09/26/05
	 
	 
	09/26/05
	09/26/05
	Candice Hong
	The last DCS payment file would be processed on 9/26/05, this is to meet FMSS payment to Treasury deadline set for 9/27/05

	26
	Approve outstanding GA invoices and notify FMS Ops when complete.
	1 day
	09/23/05
	09/23/05
	 
	22SS
	09/23/05
	09/23/05
	Sherri Morten,Barbara Johnson,Sandra Simmons
	 

	27
	Place COD Vendor Interface, COD AP Transition Table, COD GL Transition Table, COD Inbound Response, COD Outbound Response, COD to GL/AP/AR on hold
	1 day
	09/27/05
	09/27/05
	 
	 
	09/27/05
	09/27/05
	Sarala Sripada - FMS Operations
	 

	28
	FSA AD (Winston or Ray M.) submits final payment files to FMSS and notify FMS Ops
	1 day
	09/27/05
	09/27/05
	12:00 noon
	 
	09/27/05
	09/27/05
	Winston Murphy,Ray Manekji
	Winston/Ray - Please send the notification email to FMS Ops and Neil after submission.  Treasury Conf require 3 days - i.e. 9/29/05 - same as last day FMSS would accept last pmt file from FMS.

	29
	FMSS receives last FFELP and DL payment files from FSA (as mentioned in line above) and transmits them to Treasury
	1 day
	09/26/05
	09/26/05
	COB
	28SS
	09/27/05
	09/27/05
	FMSS
	Winston/Ray - Please send the notification email to FMS Ops and Neil after receiving confirmaion from FMSS.

	30
	Receive last CBS file
	1 day
	09/29/05
	09/29/05
	12:00 noon
	3
	09/29/05
	09/29/05
	Sarala Sripada - FMS Operations
	Sarala will notify Neil, when the last CBS file is received (or not). Dorothy Dorsey'e email - You will not be getting a file for Campus-Based today.

	31
	Receive last files from LC 
	1 day
	09/29/05
	09/29/05
	12:00 noon
	2
	09/29/05
	09/29/05
	David Gonzalez - FMS Operations
	Judy Weimer's email, 'The LC Monthly file will not be created until the night of Oct 3. In past yrs we've continued to produce files on the normal LC schedule and not sent anything early since we don't close our system early.

	32
	Put DLC Incoming Data on hold
	1 day
	09/29/05
	09/29/05
	12:00 noon
	31SS
	09/29/05
	09/29/05
	David Gonzalez - FMS Operations
	Place on hold - AFTER processing data for 9/29/2005 (@ ~7:00 AM)

	33
	COD sends last file to go to GAPS for FY05 Processing
	1 day
	09/29/05
	09/29/05
	12:00 noon
	 
	09/29/05
	09/29/05
	COD
	 

	34
	FMS processes transactions, resolves errors and sends to GAPS (COD)
	1 day
	09/29/05
	09/29/05
	5:00 PM
	33SS
	09/29/05
	09/29/05
	Sarala Sripada - FMS Operations
	 

	35
	Disable "Autopost" feature in FMS and put Automatic Posting job on hold
	1 day
	09/29/05
	09/29/05
	 
	 
	09/29/05
	09/29/05
	Neil Gulati - FMS Operations
	 

	36
	GAPS processes last COD file for FY05
	1 day
	09/29/05
	09/29/05
	 
	34SS
	09/29/05
	09/29/05
	GAPS
	Will receive confirmation from GAPS in a couple of days.

	37
	COD files received after the cut-off date will need to be put on hold via SQL statement. Only NON-GAPS transactions will be processed.
	1 day
	09/30/05
	09/30/05
	 
	33
	09/30/05
	09/30/05
	Sarala Sripada - FMS Operations
	This is to maintain ease of reconciliation and batch integrity.

	38
	Process NON-GAPS transactions received in 2nd Pull/Apply on 9/29/05 (Evening)
	1 day
	09/30/05
	09/30/05
	8:00 AM
	 
	09/30/05
	09/30/05
	Sarala Sripada - FMS Operations
	 

	39
	Process ONLY FY05 Transactions received from COD. Transactions received for FY06 need to be placed on hold by identifying data for FY06
	1 day
	09/30/05
	09/30/05
	 
	 
	09/30/05
	09/30/05
	Sarala Sripada - FMS Operations
	 

	40
	Process NON-GAPS transactions received in 1st Pull/Apply on 9/30/05 (Morning)
	1 day
	09/30/05
	09/30/05
	 
	 
	09/30/05
	09/30/05
	Sarala Sripada - FMS Operations
	No NON-GAPS transactions received in this file… the entire file placed on hold.

	41
	Process NON-GAPS transactions received in 2nd Pull/Apply on 9/30/05 (Evening)
	1 day
	10/01/05
	10/01/05
	 
	 
	10/01/05
	10/01/05
	Sarala Sripada - FMS Operations
	 

	42
	Resolve GL interface outstanding issues
	13 days
	09/20/05
	10/04/05
	 
	 
	09/20/05
	10/04/05
	Neil Gulati - FMS Operations
	This is an ongoing activity till end of month

	43
	Put DLSS IF020 and DLSS GREC on hold
	1 day
	10/01/05
	10/01/05
	 
	 
	10/01/05
	10/01/05
	David Gonzalez - FMS Operations
	Date changed from 9/30/05 to 10/1/05 per email from David Gonzalez on 9/28/05.

	44
	Provide Confirmation that AP can be closed
	1 day
	10/01/05
	10/01/05
	 
	 
	09/30/05
	09/30/05
	Candice Hong
	Margo will run the Splitter file on Sun 10/2/05… therefore, FMS will close AR & AP on Sat 10/1/05 to include all FY05 related transactions over to FMSS.

	45
	Complete adjustment entries to fix double/triple obligations (if any) from GAPS
	1 day
	09/30/05
	09/30/05
	 
	 
	09/30/05
	09/30/05
	June Ritchie
	There were no adj entries…

	46
	Put FSA FMS Lenders AR/AP Master Invoice Program and FSA FMS Lenders AR to GL Transfer on hold (After AR is Closed for Sep-XX)
	1 day
	10/01/05
	10/01/05
	PM
	56SS
	10/01/05
	10/01/05
	Neil Gulati - FMS Operations
	Date Changed to Sat 10/1/05 (from 10/3/05) after it was decided to close AR on 10/1/05.

	47
	Receive special IF010 files containing 'file variance and adjustment accrual data' from ACS
	1 day
	09/30/05
	10/01/05
	 
	 
	10/01/05
	10/01/05
	David Gonzalez - FMS Operations
	 

	48
	FMS processes Non-GAPS (COD) transactions for FY05
	2 days
	09/29/05
	10/01/05
	12:00 noon
	9
	09/30/05
	10/01/05
	Sarala Sripada - FMS Operations
	GAPS transactions are held back via SQL Statement and processed after YEC.

	49
	Open ADJ2-05 period in FMS
	1 day
	10/02/05
	10/02/05
	 
	 
	10/01/05
	10/01/05
	Neil Gulati - FMS Operations
	Closed the period back at Candice's request… so that it won't cause confusion. Reopened to Open next period… Oct-06, so that CheckFree process can run without error tonight.

	50
	Budget Services will prepare form for Pell, FFELP and DL budget accrual entry; send to OCFO
	23 days
	09/06/05
	10/03/05
	6:00 PM
	 
	09/06/05
	10/04/05
	Budget Services
	Per Margo: This will probably be done on or around 9/30.  Some of the year end obligations require that all operations for the year have ceased and are posted in FMSS. 10/4-Per Winnie Shapiro - Pell and FFEL accruals posted.  No DL accrual.

	51
	Receive & Process last file from DCS (collection file)
	1 day
	10/03/05
	10/03/05
	12:00 noon
	9
	10/03/05
	10/03/05
	Candice Hong
	AD will continue to process DCS's collection files until 10/3/05.    Candice notified Neil via email on 10/3/05 when the last file was received and processed.

	52
	FMSS sends last ABE File
	4 days
	10/04/05
	10/04/05
	2:00 PM
	 
	10/04/05
	10/07/05
	FMSS
	Larry said, 'There will be more files after today(10/4/05). We still have some entries to post that we can't do until we're sure all the entries over here have been posted.'

	53
	FMS will receive last FY05 COF from GAPS
	1 day
	10/01/05
	10/01/05
	 
	36
	10/01/05
	10/01/05
	Sarala Sripada - FMS Operations
	Sarala will notify Neil, when the last COD file is received. This is dependent upon GAPS YEC schedule.

	54
	Receive last regular file from DLSS
	1 day
	10/01/05
	10/01/05
	 
	4
	10/01/05
	10/01/05
	David Gonzalez - FMS Operations
	David will notify Neil, when the last DLSS file is received. Per David's email dt. 9/28/05, the date was changed from 9/30/05 to 10/1/05.

	55
	Correct IPPP Journal Import in the GL_INTERFACE table and send them out to the Feeder systems (DLC).
	2 days
	10/03/05
	10/06/05
	 
	53SS
	10/03/05
	10/04/05
	Sarala Sripada - FMS Operations
	This is dependent on GAPS YEC schedule.

	56
	Close SEP-05 period in AR
	1 day
	10/03/05
	10/03/05
	 
	 
	09/30/05
	09/30/05
	Neil Gulati - FMS Operations
	Per instructions from Margo/Candice, this needs to be closed on Fri, 9/30/05… so that Margo can run the Splitter file on Sun 10/2/05. Per email from Tony Gioffre, AR will be closed on 10/1/05

	57
	Close SEP-05 period in AP
	1 day
	10/03/05
	10/03/05
	 
	44SS,24SS,19
	09/30/05
	09/30/05
	Neil Gulati - FMS Operations
	Per instructions from Margo/Candice, this needs to be closed on Fri, 9/30/05… so that Margo can run the Splitter file on Sun 10/2/05.

	58
	Run Quarterly splitter and send file to FSA
	1 day
	10/01/05
	10/02/05
	 
	 
	10/02/05
	10/02/05
	FMSS
	Margo will inform FMS Ops when it’s sent. Margo will run it on 10/2/05.

	59
	Receive and post FSA Quarterly split file
	1 day
	10/01/05
	10/02/05
	 
	58SS
	10/02/05
	10/02/05
	Candice Hong
	Candice will run after Margo confirms that the file is placed on EDCAPS server on 10/2/05.

	60
	Post Level 1 Splitter File
	1 day
	10/01/05
	10/02/05
	 
	59SS
	10/02/05
	10/02/05
	Candice Hong
	After line above is completed.

	61
	Send FMSS new splitter file
	1 day
	10/01/05
	10/02/05
	 
	60SS
	10/02/05
	10/02/05
	Candice Hong
	After line above is completed.

	62
	Receive last monthly interest accrual file from DLSS
	1 day
	10/02/05
	10/03/05
	8:00 AM
	 
	10/03/05
	10/03/05
	David Gonzalez - FMS Operations
	This file should be posted in Sep-05 if received before closing Sep-05. Refer to Fernando Cruz's email sent on 9/27/05 to view when they will be sending files.

	63
	Budget Service enters De-allotment entries for FFEL programs
	10 days
	10/04/05
	10/04/05
	2:00 PM
	 
	10/04/05
	10/14/05
	Budget Services
	Files received after 2:00 PM will be posted in ADJ2-05 period. Candice will let Neil know when these entries are received and posted.

	64
	Budget Service enters De-allotment entries for DL programs
	10 days
	10/04/05
	10/04/05
	2:00 PM
	 
	10/04/05
	10/14/05
	Budget Services
	Files received after 2:00 PM will be posted in ADJ2-05 period. Candice will let Neil know when these entries are received and posted.

	65
	Budget Service enters De-allotment entries for Grants programs
	10 days
	10/04/05
	10/04/05
	2:00 PM
	 
	10/04/05
	10/14/05
	Budget Services
	Files received after 2:00 PM will be posted in ADJ2-05 period. Candice will let Neil know when these entries are received and posted.

	66
	Last FMS to FMSS file sent to Margo Crozier
	1 day
	10/04/05
	10/04/05
	COB
	31,51,54,62SS,61SF
	10/04/05
	10/04/05
	Neil Gulati - FMS Operations
	 

	67
	Work with FSA and OCFO to reverse Pell Grant, FFELP and DL accrual entries
	9 days
	10/04/05
	10/27/05
	 
	50
	10/05/05
	10/14/05
	Budget Services
	Per email from Anthony Laing - changed Start date from 10/5/05 to 10/4/05.

	68
	FY06 Funding entered into FMS - DL (Add/Delete Summary Accounts)
	11 days
	10/02/05
	10/03/05
	 
	101SF
	10/03/05
	10/14/05
	Budget Services
	Candice will let Neil know when these entries are received and posted.

	69
	FY06 Funding entered into FMS - FFEL (Add/Delete Summary Accounts)
	9 days
	10/05/05
	10/07/05
	 
	100SF
	10/05/05
	10/14/05
	Budget Services
	Candice will let Neil know when these entries are received and posted.

	70
	FY06 Funding entered into FMS - Grants (Add/Delete Summary Accounts)
	1 day
	10/04/05
	10/05/05
	 
	95SF
	10/05/05
	10/05/05
	Budget Services
	Candice confirmed that this is done.

	71
	Open ADJ1-06 period in FMS
	1 day
	10/04/05
	10/04/05
	 
	 
	10/01/05
	10/01/05
	Neil Gulati - FMS Operations
	Opened and Closed on Sat 10/1/05. It will be opened again upon Candice (AD's) request.

	72
	Open AP and AR Oct-06
	1 day
	09/30/05
	09/30/05
	 
	 
	09/30/05
	09/30/05
	Neil Gulati - FMS Operations
	 

	73
	FMS backup/refresh of reporting instance for closed FY05
	1 day
	10/04/05
	10/04/05
	Midnight
	74SS
	10/04/05
	10/04/05
	VDC
	Marcus sent a confirmation email on 10/5/05.

	74
	Close SEP-05 period in GL
	1 day
	10/04/05
	10/04/05
	3:00 PM
	61,65SS,56,57,59,62SF
	10/04/05
	10/04/05
	Neil Gulati - FMS Operations
	 

	75
	Run FSA Trial Balance Extract for Checkfree (new task for FY06)
	1 day
	10/04/05
	10/04/05
	 
	 
	10/05/05
	10/05/05
	Jigisha Reddy - FMS Operation
	Run this job after the SEP-05 period is closed.

	76
	Verify all month-end closing procedures have been completed for SEP-05 period and send e-mail stating that year-end processing is complete.
	1 day
	10/04/05
	10/04/05
	 
	74SS
	10/04/05
	10/04/05
	Neil Gulati - FMS Operations
	 

	77
	Create new fund code to designate year-of-budget-authority (i.e., 0231X05)
	4 days
	10/02/05
	10/02/05
	 
	 
	10/02/05
	10/05/05
	Candice Hong
	This is an ongoing process… it may or may not finish on 10/2/2005.  Candice spoke with Larry on 10/2/05.. He will have someone from Budget Svc call Candice on Monday Morning 10/3/05. Recd update with new Fund Codes to be created after closing SEP-05

	78
	Open Adj2-05 GL period in FMS
	1 day
	09/30/05
	09/30/05
	COB
	10SF,13SS
	10/01/05
	10/01/05
	Neil Gulati - FMS Operations
	Opened and closed it back per Candice's request to avoid confusion in Postings. Reopened upon Candice's request on 10/4/05.

	79
	ED CFO will send new FY06 splitter allocation table and FMS Ops loads new splitter allocation table
	24 days
	09/01/05
	10/05/05
	 
	 
	09/01/05
	10/02/05
	Budget Services,ED CFO and FMS Operations
	First file sent to Margo and Candice on 9/13/05. Second file sent to Candice on 9/21/05. Third file sent to Candice on 10/2/05.

	80
	Enable all CCID before running roll forward and update the last update date and updated by fields as well
	1 day
	10/04/05
	10/04/05
	 
	 
	10/05/05
	10/05/05
	Neil Gulati - FMS Operations
	 

	81
	Roll Forward Allocation for all 4000 level accounts to Fund Adj1-06 (FY06).
	2 days
	10/05/05
	10/06/05
	 
	79SF,71,80SS
	10/05/05
	10/06/05
	Neil Gulati - FMS Operations
	Run two Mass Allocation Jobs. Each job takes app 1hr. Must run AFTER Sep05 close. The Adj1-06 MUST be open. Don't run while other jobs that access the GL Tables are running (e.g. COD, ABE). If this job is started, all other jobs will be held up.

	82
	Re Run the Mass Allocation Roll Forward (If needed)
	1 day
	10/08/05
	10/08/05
	 
	 
	10/08/05
	10/08/05
	Neil Gulati - FMS Operations
	This is messy. MUST Reverse & POST prior Journals in Adj1-06 prior to running subsequent MassAllocation jobs. This was not required… didn't run it.

	83
	Add/Delete Summary Accounts
	0 days
	10/08/05
	10/08/05
	 
	 
	10/07/05
	10/07/05
	Neil Gulati - FMS Operations
	 

	84
	Re-enable the CCIDs
	1 day
	10/10/05
	10/10/05
	 
	83
	10/08/05
	10/08/05
	Neil Gulati - FMS Operations
	 

	85
	Perform reconciliations for FSA programs
	1 day
	10/05/05
	10/05/05
	COB
	73
	10/05/05
	10/05/05
	FSA CFO Reconciliation Branch
	Per Candice's email on 10/17/05, this is completed.

	86
	Update account mapping - Change DCS Budget Fiscal Year (BFY) to '06
	1 day
	10/03/05
	10/03/05
	 
	 
	10/03/05
	10/03/05
	Candice Hong,Neil Gulati - FMS Operations
	DCS and few other sub systems report on BFY, all other use Calendar Yr and would be changed to 06 in Jan. Neil updated BFY from 05 to 06 after approval from Candice.

	87
	Update account mapping - Object Classes, AR Transaction types and AP Distribution Sets (if these change this year)
	1 day
	10/03/05
	10/03/05
	 
	 
	10/03/05
	10/03/05
	Neil Gulati - FMS Operations
	Neil worked with Candice Hong. 1182A, 67080 & 67090 new Object Classes were added. Per Candice these were not FMS related, but to be in sync with FMSS it was ok to add them.

	88
	Enable FSA LaRS Invoice Import Wrapper Shell, Reasonability Checks, Summary Invoice Table Population, FSA FMS Lenders AR/AP Master Invoice Program, Assign and Accrue finance charges, FSA FMS Lenders AR to GL Transfer
	4 days
	10/07/05
	10/07/05
	 
	100SS
	10/07/05
	10/11/05
	Neil Gulati - FMS Operations
	Due to error in LARS LockBox process (Sep-05 Closed on 9/30/05), cleanup required before rerunning the process.

	89
	Enable COD Vendor Interface, COD AP Transition Table, COD GL Transition Table, COD Inbound Response, COD Outbound Financial Transactions, COD Outbound Response and COD to GL/AP/AR programs
	1 day
	10/05/05
	10/06/05
	 
	81SF
	10/05/05
	10/05/05
	Sarala Sripada - FMS Operations
	Sarala confirmed verbally that all holds have been removed.

	90
	Close ADJ1-06 to process COD Transactions
	1 day
	10/02/05
	10/02/05
	 
	 
	10/02/05
	10/02/05
	Neil Gulati - FMS Operations
	 

	91
	Reconcile and batch daily COD transactions, for sequential processing in OCT-06 period
	1 day
	10/03/05
	10/05/05
	 
	78SS,90SS,86,87
	10/03/05
	10/03/05
	Sarala Sripada - FMS Operations
	 

	92
	Reopen ADJ1-06 after COD processing complete
	2 days
	10/05/05
	10/05/05
	 
	91SS
	10/04/05
	10/05/05
	Neil Gulati - FMS Operations
	Adj1-06 was opened and closed. It will be opened again upon AD's request.

	93
	Remove Payables Transfer to GL, Posting, Create Journals from HOLD
	6 days
	10/05/05
	10/05/05
	 
	95SS
	10/05/05
	10/11/05
	Neil Gulati - FMS Operations
	Do this before processing transactions for next period.

	94
	Remove FFEL GA Invoice Approval and SOA Execution, FFEL GA Misc. Approval and SOA Execution, NSLDS (AMF & LPIF) from HOLD.
	1 day
	10/05/05
	10/05/05
	 
	95SS
	10/05/05
	10/05/05
	Jigisha Reddy - FMS Operation
	Do this before processing transactions for next period.

	95
	FMS processes FY06 transactions
	8 days
	10/05/05
	10/06/05
	 
	72,78,86SS,87SS,81SF,89SS,91SS
	10/03/05
	10/11/05
	Neil Gulati - FMS Operations, David Gonzalez - FMS Operations, Sarala Sripada - FMS Operations, Jigisha Reddy - FMS Operations
	 

	96
	Enable "Autopost" feature in FMS
	1 day
	10/11/05
	10/11/05
	 
	81SF
	10/11/05
	10/11/05
	Neil Gulati - FMS Operations
	 

	97
	Remove hold from the Automatic Posting job 
	7 days
	10/11/05
	10/11/05
	 
	81SF
	10/04/05
	10/11/05
	Neil Gulati - FMS Operations
	 

	98
	Add CODX back to Autopost
	7 days
	10/11/05
	10/11/05
	 
	81SF
	10/04/05
	10/11/05
	Neil Gulati - FMS Operations
	 

	99
	Setup SFA_FFEL_Year_Code value set for new year to enable GA users to process
	1 day
	10/01/05
	10/01/05
	 
	 
	10/02/05
	10/02/05
	Neil Gulati - FMS Operations
	Setup the value set... maybe in Sep-05. But Enable them to Start on 10/1/05.

	100
	Begin processing GA and Lenders FY06 data
	1 day
	10/07/05
	10/07/05
	 
	 
	10/07/05
	10/07/05
	Neil Gulati - FMS Operations,Jigisha Reddy - FMS Operations (GA)
	 

	101
	GAPS processes FY06 transactions
	1 day
	10/04/05
	10/04/05
	 
	 
	10/04/05
	10/04/05
	GAPS
	Email from Anthony Laing, 'Based on our meeting on Tue, for line 97 you should add that GAPS will start processing COD files on Tuesday, October 4'. Sarala said, 'we received a file from GAPS… but we can't say that all trans that we sent were processed.

	102
	Run the CVR Violation Report for each rule individually
	17 days
	10/16/05
	12/09/05
	 
	 
	10/15/05
	11/06/05
	Neil Gulati - FMS Operations
	Ran CVR Violation report for 13 out of 20 rules on 10/15 & 10/16. Will run the rest on 10/22 & 10/23.  Three reports were run but could not be completed, because they ran for more than 2 days. These were for CVR - LIM CFDA, LIM_CAT & LIM_ORG AUG03.

	103
	FMSS sends final re-roll forward crosswalk and completes final FY05 audit adjustments, relevant to FMS
	1 day
	10/28/05
	10/28/05
	 
	 
	10/26/05
	10/26/05
	FMSS
	Per Margo's email on 10/26/05 - We don't send you any roll forward information and the audit adjustments will be made, if there are any, sometime in November.

	104
	Migrate CR code into production (If any)
	1 day
	10/30/05
	10/30/05
	 
	 
	10/30/05
	10/30/05
	VDC
	 

	105
	Verify Mass Allocation and Year End Accounts are the same for FMSS
	7 days
	11/03/05
	11/03/05
	 
	 
	12/17/05
	12/27/05
	Neil Gulati - FMS Operations
	Waiting for approval from Candice to close Adj2-05

	106
	Close ADJ2-05 Period
	1 day
	11/03/05
	11/03/05
	 
	 
	12/27/05
	12/27/05
	Neil Gulati - FMS Operations
	Waiting for approval from Candice to close Adj2-05

	107
	Run FSA Trial Balance Extract for Checkfree (new task for FY05)
	1 day
	11/04/05
	11/04/05
	 
	106
	12/27/05
	12/27/05
	Jigisha Reddy - FMS Operation
	Run this job after ADJ2-05 period is closed.

	108
	Enable all CCIDs and update the last update date and updated by as well
	2 days
	11/04/05
	11/07/05
	 
	 
	NA
	NA
	Neil Gulati - FMS Operations
	This is to be done only when another Roll Forward of Budgetary accts is done.

	109
	Reverse Roll Forward Allocation for all 4000 level accounts to Fund FY06, and Re-Roll Forward the balances
	1 day
	11/08/05
	11/08/05
	 
	103,105SS,106SS,108
	NA
	NA
	Neil Gulati - FMS Operations
	 

	110
	Disable the CCIDs that were enabled
	1 day
	11/09/05
	11/09/05
	 
	109
	NA
	NA
	Neil Gulati - FMS Operations
	 

	111
	Close ADJ1-06 period
	1 day
	12/12/05
	12/12/05
	 
	106
	12/27/05
	12/27/05
	Neil Gulati - FMS Operations
	 

	112
	Run FSA Trial Balance Extract for Checkfree (new task for FY05)
	1 day
	12/13/05
	12/13/05
	 
	111
	NA
	NA
	Jigisha Reddy - FMS Operation
	Run this job after ADJ1-06 period is closed.

	113
	FSA Accounting performs review and analysis of pre and post close trial balances
	1 day
	12/14/05
	12/14/05
	 
	112
	NA
	NA
	FSA CFO Financial Mgmt Group
	 


Appendix B:  Details of generating Mass Allocation Journals

Before the Mass Allocation Journal may be generated, perform the following tasks:

· Test the process in DEVCOM or TSTING environment to identify issues and errors.

· Make sure that all parent FUNDs and/or ACCOUNTs used for Mass Allocation Journals contain correct funds and accounts and are identical to that of FMSS. Review these with and get approval from AD to make any changes.

Note: Multi-year funds e.g. 0200Mxx, have a life of six years. One year is in the current fiscal year (UNEXPIRED) and the other five are (EXPIRED). Thereafter, the fund is classified as CANCELLED fund. Therefore, for YEC of FY06, fund 0200M06 will be included in the child range of parent YECU and funds 0200M05, 0200M04, 0200M03, 0200M02 and 0200M01 will be included in the child range of parent YECE. All other funds e.g. 0200M00 or 0200M99 etc. would be included in the child range of parent YECC.

· Find out ways to resolve the issues and errors found above - before running the jobs in PROD.

· Plan & Chart out actual time when other processes like COD, ABE etc. are not running in PROD. When no users are logged in the system would be a good time to run the Mass Allocation Jobs.

· For the ‘Initial Budgetary Roll Forward for Summary Template Accounts’ there are two jobs to run. Each job takes over an hour to run. If they error, they'll have to be re-run. Plan extra time for this exercise. See Appendix ‘D’ for complete list of all Mass Allocation Journals required to be run at the end of Fiscal Year.

· Run the following sql  to identify accounts created in current year. Make sure that they are part of the Mass Allocation formulas (if needed) or are closing to some parent account.


SELECT FLEX_VALUE,CREATION_DATE,ENABLED_FLAG,SUMMARY_FLAG,DESCRIPTION 

FROM apps.fnd_flex_values_vl

WHERE flex_value_set_id = 1002665

AND creation_date > '30-SEP-2005'
· Obtain Approval from FMS Operation Division (Milton Thomas/Danny DyTang) to Post Mass Allocation Journals in PROD. Alternatively, have AD's contact (Candice Hong) available to Post the MassAllocation Journals when you are done running the process.

· Obtain Approval from FMS Operations Division to HOLD any jobs that may interfere with Generation of Mass Allocation Journals in PROD.

· Place jobs on HOLD that may interfere with Generation of Mass Allocation Journals in PROD. Also hold the newly created concurrent request ‘FSA GL Summary Templates/ GL Balances Exception Report’, so that it does not generate erroneous emails.

· Disable ‘Posting’ program via SysAdmin responsibility, so nobody submits the Posting job accidentally. 

· Create help desk ticket to Enable all currently Disables CCID's - make sure that DBA runs the script after users are informed not to Create any Journals and do any Postings in PROD. (See Help Desk Ticket 6015 & 6019 for sql statements). 

· Enable Object Class 69022 before running Mass Allocations. 

· Disable Object Class 69022 after running Mass Allocations.

· Disable ALL CVR’s that are currently enabled, before running Mass Allocation Journals. Keep a note of currently DISABLED CVR's… it would be handy when reversing this step. The GL_OBJECT rule is already disabled.

· Enable CVR’s that were disabled in above step, after Posting Mass Allocation Journals.

· Delete all Summary Templates before running Mass Allocation Journals. This step does not take long time to complete.
(Note: If you export the Summary Templates in MS Excel format, the FUNDS_CHECK_LEVEL_CODE would be listed as B, D or N. These stand for B=Absolute, D=Advisory, N=None)

· Recreate all Summary Templates after posting Mass Allocation Journals.

· Maintain log of time taken for each job… see ‘FY05 Year End Close Mass Allocations.doc’ saved on F:\Production\FY05 Month End Close\m.Sep-05 folder and also included in Appendix C.

Appendix C:  List of Mass Allocation Journals

	Step
	Task
	Posting Period
	Mass Allocation Name
	Start Date/Time
	End Date/Time
	Request ID

	Initial Budgetary Roll Forward for Summary Template Accounts

	1
	YEC Roll Forward of 48* through 49* Balances (Should be reversed After step 10)
	ADJ2 ( ADJ1
	YEAR END BALANCE FORWARD – FCL GL ACCTS
	Oct 05, 2005
	Oct 05, 2005
	

	2
	YEC Roll Forward of 40* through 46* Budgetary Balances (Should be reversed After step 10)
	ADJ2 ( ADJ1
	YEAR END BALANCE FORWARD - FINAL
	Oct 05, 2005
	Oct 05, 2005
	

	Pre-Close

	3
	Pre-Close for Receipt Accounts
	ADJ2
	PRE-CLOSE FOR RECEIPT ACCOUNTS
	Dec 17, 2005

7:39 AM


	Dec 17, 2005

7:42 AM
	1562829

	4
	Pre-Close for Anticipated Accounts
	ADJ2


	PRECLOSEANTIX
	Dec 17, 2005

7:47 AM


	Dec 17, 2005

7:58 AM
	1562834

	Close

	5
	Close for Cancelled Funds
	ADJ2
	YEAR END CLOSE FOR CANCELLED FUNDS
	Dec 17, 2005

8:00 AM

Dec 17, 2005

9:27 AM
	Dec 17, 2005

8:09 AM

Dec 17, 2005

9:36 AM
	1562838

1562871

	6
	Close for Expired Funds
	ADJ2
	YEAR END CLOSE FOR EXPIRED
	Dec 17, 2005

09:50 AM


	Dec 17, 2005

10:16 AM
	1562879

	7
	Close for Other Funds
	ADJ2
	YEAR END CLOSE FOR OTHER FUNDS
	Dec 17, 2005

10:21 AM


	Dec 17, 2005

10:23 AM
	1562893

	8
	Close for Unexpired Funds
	ADJ2
	YEAR END CLOSE FOR UNEXPIRED
	Dec 17, 2005

10:39 AM


	Dec 17, 2005

11:17 AM
	1562898

	9
	Close for Unexpired “Liquidating” Funds
	ADJ2
	YEAR END CLOSE UNEXPIRED LIQUIDATING
	Dec 17, 2005

12:04 PM
	Dec 17, 2005

12:10 PM


	1562943

	10
	Close of Revenue and Expense
	ADJ2
	CLOSING OF REV& EXP
	Dec 17, 2005

12:32 PM
	Dec 17, 2005

12:48 PM
	1562966


	Budgetary Roll Forward

	12
	YEC Roll Forward of Incremental 48* through 49* Balances (Reverse #1)
	ADJ2 ( ADJ1
	YEAR END BALANCE FORWARD – FCL GL ACCTS
	Dec 17, 2005

01:11 PM
	Dec 17, 2005

01:27 PM
	1562982

	13
	YEC Roll Forward of 40* through 46* Budgetary Balances
	ADJ2 ( ADJ1
	YEAR END BALANCE FORWARD - FINAL
	Dec 17, 2005

01:33 PM


	Dec 17, 2005

01:40


	1562990

	Misc. Account Roll Forward

	13
	YEC Roll Forward of Misc. Accounts
	ADJ2 ( ADJ1
	YEAR END FSA MISC
	Dec 17, 2005

01:49 PM


	Dec 17, 2005

01:59 PM


	1562995

	14
	Year End Prepare
	ADJ2 ( ADJ1
	YEC Prepare (clean out)
	Dec 17, 2005

02:06 PM


	Dec 17, 2005

02:08 PM


	1563002


Appendix D: Updates to Budget Fiscal Year value at the end of Calendar Year

Log into FSA Lender Receivable SuperUser responsibility:
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Update Transaction Types

Navigate to Setup – Transactions – Transaction Types
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Click on Open button.

Transaction Types data entry window will open up.
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Navigate to View – Query By Example – Enter 
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Navigate to View – Query By Example – Run
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In the first record that is retrieved by the query (Name = CM-AR/AP Netting), update the BFY segment in the Accounts tab at the bottom of the screen to the next calendar year value e.g. change 05 to 06.
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Click in the ‘Operating Unit’ field and press the down arrow to move to the next record. Currently the following records have values in the Accounts tab: 

· CM-AR/AP Netting

· INTEREST DEBIT MEMO

· LENDER INVOICE

· MFAR_INTEREST DM

· MFAR_LENDER INVOICE

Update the BFY to reflect the new Calendar Year e.g. change 05 to 06.

Update Memo Lines

Next navigate to Setup – Transactions – Memo Lines
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Click on Open button.

Standard Memo Lines window will open up.
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Hold down CTRL key and press F11 key (to run query for all records)
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In the first record that is retrieved by the query (Name = CONSOL LOAN REBATE FEE), update the BFY segment in the Revenue Account field, to the next calendar year value e.g. change 05 to 06.

Click in the ‘Name’ field and press the down arrow to move to the next record. In all records that have values in the Revenue Account field, update the BFY to reflect the new Calendar Year. 

Following is the list of other Standard Memo Lines names that would need to be updated:

· CONSOL LOAN REBATE FEE_L

· INTEREST BENEFITS

· INTEREST BENEFITS_L

· LENDER FEE

· LENDER FEE_L

· ORIGINATION FEE

· ORIGINATION FEE_L

· PENALTY INTEREST FROM LENDER

· PENALTY INTEREST FROM LENDER_L

· SALLIE MAE FEE

· SALLIE MAE FEE_L

· SPECIAL ALLOWANCE

· SPECIAL ALLOWANCE_L

Note: ‘_L’ represents liquidating funds.

Update Receivable Activities

Next navigate to Setup – Receipts – Receivable Activities
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Click on Open button.

Receivable Activities window will open up.
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Hold down CTRL key and press F11 key (to run query for all records)

Query will retrieve all records:
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In the first record that is retrieved by the query (Name = Adjustment Reversal), update the BFY segment in the Activity GL Account field, to the next calendar year value e.g. change 05 to 06.

Click in the ‘Name’ field and press the down arrow to move to the next record. In all records that have values in the Activity GL Account field, update the BFY to reflect the new Calendar Year.

· Adjustment Reversal

· Adjustment Reversal 2

· Earned Discounts (Upgrade of CCID 11320807)

· Earned Discounts (Upgrade of CCID 5784136)

· Earned Discounts (Upgrade of CCID 9394168)

· Earned Discounts (Upgrade of CCID 9646401)

· LENDER ADJUSTMENT

· LENDER FINANCE CHARGE

· MFAR_LENDER ADJUSTMENT

· MFAR_LENDER FINANCE CHARGE

· Miscellaneous Cash Activity

· Unearned Discounts (Upgrade of CCID 11320807)

· Unearned Discounts (Upgrade of CCID 5784136)

· Unearned Discounts (Upgrade of CCID 9394168)

· Unearned Discounts (Upgrade of CCID 9646401)

Update Banks

Next navigate to Setup – Receipts – Banks
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Click on Open button.

Banks window will open up:
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Press F11 to enter in Query mode.

Write Mellon Bank West in the ‘Name’ field and press CTRL+F11 to execute the query.

Mellon Banks record will be retrieved:
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Click on Bank Accounts button.

[image: image31.png]& Oracle Applications - Copy of Production to TSTING sysdate

File Edit iew Folder Tools Window Help

(Av0 G080 % DL LD

Setup:Receipts:Banks

Define Banks urts (LENDER_OU)
+ Collections Bank Name |Mellon Bank West Branch Name  [Mellon Bank West Branch

+ Customers —Bank Accounts

- Setwp Operating Unit [LENDER_OU Agency Location Code

- Receipts
Receivabl Accaunt Use Account Type |C
AutoCash Number (3000314 BN

Curtency Inactive On

Applicatio
D Description Check Digits 186

[ Allow Assignment to Mutiple Suppliers [ CCR Bank Account
Bank Char

e (ol

BN ~ccountc B Hiote eeceivai | (Fa)aries Optio

Last First Middle
Title Prefix
Phane

L_| ( Payables Documents I Bank Codes




 

Press down arrow key to move to the next record where ‘Account Use’ field is Internal.
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In the GL Account column, update the BFY segment value in all fields e.g. change 05 to 06.

Click on Receivables Options tab and update the BFY segment value in all fields e.g. change 05 to 06.
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Click on More Receivables Options tab and update the BFY segment value in all fields e.g. change 05 to 06.
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Update Receipt Classes For Receipt Class “Manual”

Next navigate to Setup – Receipts – Receipt Classes
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Click on Open button.

Receipt Classes window will open up.
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Hold down CTRL key and press F11 key (to run query for all records)

Query will retrieve all records:
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In the Payment Method section, click in ‘Name’ field and arrow down till you arrive at the record that is not end dated. Then click on ‘Bank Accounts’ button.

Remittance Banks window opens up:
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Print screen for reference. 

Click on ‘X’ on top right hand corner of Remittance Banks window to close it.

You will be returned to the Receipt Classes window as follows:
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In Payment Method section, click in the Name field and press down arrow till you arrive at a blank record.
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Type in a new Name e.g. MANUAL06 and press the Tab key to move over to the Printed Name field. It would be automatically populated with the value entered in the name field. 

Click on Bank Accounts button to open the Bank Accounts window:
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In the Bank Name field, select ‘Mellon Bank West’ from the drop down List of Values.

In the Account Name field, select ‘Mellon Bank’ from the drop down List of Values.
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The values for all other fields will be populated automatically. Update the BFY to the new value of current year e.g. from 05 to 06. 

You may look back to the page you printed earlier for reference to verify the account numbers.

Update Receipt Classes For “Manual_PayGov”

Next navigate to Setup – Receipts – Receipt Classes
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Click on Open button.

Receipt Classes window will open up.
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Press F11 key to enter into the enter query mode. 

Enter following in Name field: Manual_PayGov

Hold down CTRL key and press F11 key (to run query)

Query will retrieve one record:
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In the Payment Method section, click in ‘Name’ field and arrow down till you arrive at the record that is not end dated. Then click on ‘Bank Accounts’ button.

Remittance Banks window opens up:
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Print screen for reference. 

Click on ‘X’ on top right hand corner of Remittance Banks window to close it.

You will be returned to the Receipt Classes window as follows:
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In Payment Method section, click in the Name field and press down arrow till you arrive at a blank record.
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Type in a new Name e.g. Manual_PayGov_08 and press the Tab key to move over to the Printed Name field. It would be automatically populated with the value entered in the name field. 

Click on Bank Accounts button to open the Bank Accounts window:
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In the Bank Name field, select ‘Pay.gov’ from the drop down List of Values.

In the Account Name field, select ‘Pay.gov’ from the drop down List of Values.
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The values for all other fields will be populated automatically. Update the BFY to the new value of current year e.g. from 07 to 08. 

You may look back to the page you printed earlier for reference to verify the account numbers.

Update Account Aliases

Log into FSA Lender Payable SuperUser
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Navigate to Setup – Flexfields – Key – Aliases 
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Click on Open button.

Shorthand Aliases window will open up.
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Press F11 key to enter in query mode.

Type ‘Oracle General Ledger’ in Application field and

Type ‘SFA COA’ in Structure field.
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Hold down CTRL key and press F11 key to run the query.

The query result would be displayed as follows:
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Update the BFY value to the next calendar year value e.g. change 05 to 06 for the following Aliases and save your changes:

	CL REFUND

CL REFUND_L

INTEREST BENEFIT

INTEREST BENEFIT_L

LENDER FEE

LENDER FEE_L

ORIGINATION FEE

ORIGINATION FEE_L

PENALTY INTEREST

SM REFUND

SM REFUND_L

SPECIAL ALLOWANCE

SPECIAL ALLOWANCE_L

DC_CONS_REFUNDS

	MR1-A-P-708

MR1-A-P-708-L

MR1-B-P-708

MR1-B-P-708-L

MR1-C-P-708

MR1-C-P-708-L

MR1-D-P-708

MR1-D-P-708-L

MR1-E-P-708

MR1-E-P-708-L

MR1-F-P-708

MR1-G-P-708

VFA-Refund


Following is the complete list of Aliases as defined in the FMS Oracle Applications:

	 
	Alias
	Template
	Alias Description

	1
	CL REFUND
	4251XNY.B.06.199000.EN000000.BB7.58070.000.032.PS.N.LE.0000.00000000000.00
	CL REFUND

	2
	CL REFUND_L
	0230XNY.B.06.199000.EN000000.B08.58070.000.032.PS.N.LE.0000.00000000000.00
	CL REFUND

	3
	DC_CONS_REFUNDS
	4251XNY.B.06.135006.EN000000.BB7.57010.000.032.DC.N.DF.0000.00000000000.00
	DCS Overpayments Refunds

	4
	EDS LENDER REFUND
	4253XNY.B.CO.135006.EN000000.A11.3302A.000.268.CN.N.LK.0000.EDS LENDER.00
	Manual EDS Refund to Lender

	5
	EDS STUDENT REFUND
	4253XNY.B.CO.135006.EN000000.A11.3302A.000.268.CN.N.LK.0000.EDS STUDENT.00
	Manual EDS Refund to Student

	6
	INTEREST BENEFIT
	4251XNY.B.06.199000.EN000000.BA7.4101H.000.032.PS.N.LE.FTM1.00000000000.00
	INTEREST BENEFIT

	7
	INTEREST BENEFIT_L
	0230XNY.B.06.199000.EN000000.B02.4101H.000.032.PS.N.LE.FTM1.00000000000.00
	INTEREST BENEFIT

	8
	LENDER FEE
	4251XNY.B.06.199000.EN000000.BB7.58030.000.032.PS.N.LE.0000.00000000000.00
	LENDER FEE

	9
	LENDER FEE_L
	0230XNY.B.06.199000.EN000000.B08.58030.000.032.PS.N.LE.0000.00000000000.00
	LENDER FEE

	10
	MR1-A-P-708
	4251XNY.B.06.218000.EN000000.BA9.3302C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Defaults

	11
	MR1-A-P-708-L
	0230XNY.B.06.218000.EN000000.B10.3302C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Defaults-Liquidating

	12
	MR1-B-P-708
	4251XNY.B.06.218000.EN000000.BA9.3302C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Defaults(LLR)

	13
	MR1-B-P-708-L
	0230XNY.B.06.218000.EN000000.B10.3302C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Defaults(LLR)-Liquidating

	14
	MR1-C-P-708
	4251XNY.B.06.218000.EN000000.BA9.4201B.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Death/Disability

	15
	MR1-C-P-708-L
	0230XNY.B.06.218000.EN000000.B12.4201B.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Death/Disability-Liquidating

	16
	MR1-D-P-708
	4251XNY.B.06.218000.EN000000.BA9.4201D.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Closed School

	17
	MR1-D-P-708-L
	0230XNY.B.06.218000.EN000000.B12.4201D.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Closed School-Liquidating

	18
	MR1-E-P-708
	4251XNY.B.06.218000.EN000000.BA9.4201C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Bankruptcy

	19
	MR1-E-P-708-L
	0230XNY.B.06.218000.EN000000.B12.4201C.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Bankruptcy-Liquidating

	20
	MR1-F-P-708
	4251XNY.B.06.218000.EN000000.BA9.4201J.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Unpaid Refunds

	21
	MR1-G-P-708
	4251XNY.B.06.218000.EN000000.BA9.4103Q.000.032.PS.N.GA.LRD0.GA708.00
	VFA Weekly Discharges

	22
	ORIGINATION FEE
	4251XNY.B.06.199000.EN000000.BB7.58010.000.032.PS.N.LE.0000.00000000000.00
	ORIGINATION FEE

	23
	ORIGINATION FEE_L
	0230XNY.B.06.199000.EN000000.B08.58010.000.032.PS.N.LE.0000.00000000000.00
	ORIGINATION FEE

	24
	PENALTY INTEREST
	4251XNY.B.06.199000.EN000000.BB7.58044.000.032.PS.N.LE.0000.00000000000.00
	PENALTY INTEREST

	25
	RO LENDER REFUND
	4253XNY.B.CO.219000.EN000000.A10.55010.000.268.CN.N.SV.0000.RO LENDER.00
	Manual Overpayment Refund to Lender

	26
	RO STUDENT REFUND
	4253XNY.B.CO.219000.EN000000.A10.55010.000.268.CN.N.SV.0000.RO STUDENT.00
	Manual Overpayment Refund to Student

	27
	SM REFUND
	4251XNY.B.06.199000.EN000000.BB7.58060.000.032.PS.N.LE.0000.00000000000.00
	SM REFUND

	28
	SM REFUND_L
	0230XNY.B.06.199000.EN000000.B08.58060.000.032.PS.N.LE.0000.00000000000.00
	SM REFUND

	29
	SPECIAL ALLOWANCE
	4251XNY.B.06.199000.EN000000.BA7.4101G.000.032.PS.N.LE.FTM1.00000000000.00
	SPECIAL ALLOWANCE

	30
	SPECIAL ALLOWANCE_L
	0230XNY.B.06.199000.EN000000.B04.4101G.000.032.PS.N.LE.FTM1.00000000000.00
	SPECIAL ALLOWANCE

	31
	UN LENDER REFUND
	4253XNY.B.CO.219000.EN000000.A10.57010.000.268.CN.N.SV.0000.UN LENDER.00
	Manual Unapplied Refund to Lender

	32
	UN STUDENT REFUND
	4253XNY.B.CO.219000.EN000000.A10.57010.000.268.CN.N.SV.0000.UN STUDENT.00
	Manual Unapplied Refund to Student

	33
	VFA-Refund
	4251XNY.B.06.218000.EN000000.BA9.3302C.000.032.PS.N.GA.LRD0.00000000000.00
	VFA Weekly Refunds


NOTE: All the setups mentioned above in Appendix D should be validated by an independent Reviewer.

Appendix E:  Outbound files layout and Transmission details

Location:   The outbound files are placed on the EDCAPS server in the EDCAPS/FMSS/DATAIN/SFA/ACCOUNTING directory.  Copies of the files sent out are available in the $SFALIB_OUT/fmss_file directory.

Transmission Method: The files are FTP’ed to the EDCAPS server.

File mode: ASCII

File Naming Conventions:  
FMS_TO_FMSS_ddmmyyyyhhmmss.txt e.g. FMS_TO_FMSS_11072005163325.txt

Frequency:  No pre-determined frequency. As and when directed by FSA Accounting Division Contact as mentioned in Section 4.7.2. of this manual. The FSA Accounting Division Contact will notify FMS Operations when the FMS to FMSS GL Transfer Interface Program should be run.
Record Layout:

Following is the updated file layout (as updated per CR754) for FMS to FMSS Interface. 
All the fields are pipe delimited. After last data element a pipe will be added as end of line character.

	Field Name
	Field Number
	Field Type
	Field Size (Characters)
	Description

	Status
	1
	A
	50
	Status of Record (NEW)

	Set of Books ID
	2
	N
	15
	Set of books is used. (21)

	Accounting Date
	3
	N
	11
	GL Headers - Period name (last day of month) in DD-MON-YYYY format

	Currency Code
	4
	A
	15
	Verifies currency type (USD)

	Actual Flag
	5
	A
	1
	Actual flag from GL Batches

	User JE Category Name
	6
	A
	25
	Journal Entry, Category name (Attribute1 – flex values table)

	User JE Source Name
	7
	A
	25
	Source (SFA)

	Segment1
	8
	A
	9
	Fund Name

	Segment2
	9
	A
	1
	Fund Category

	Segment3
	10
	A
	4
	Budget Fiscal Year

	Segment4
	11
	A
	6
	Account

	Segment5
	12
	A
	8
	Organization

	Segment6
	13
	A
	3
	Limitation

	Segment7
	14
	A
	5
	Object Class

	Segment8
	15
	A
	3
	Activity

	Segment9
	16
	A
	3
	CFDA

	Segment10
	17
	A
	4
	Cohort Year

	Segment11
	18
	A
	1
	Sector

	Segment12
	19
	A
	5
	Fund Check Level (00000 or 000A2)

	Segment13
	20
	A
	6
	Future Use (000000)

	Entered DR
	21
	N
	50
	Amount of currency debited (Dollar Value)

	Entered CR
	22
	N
	50
	Amount of currency credited (Dollar Value)

	Batch ID
	23
	A
	15
	Batch ID

	Treasury Reference Number
	24
	A
	50
	Attribute1 from GL lines table schedule number

	Confirmation Date
	25
	N
	9
	Attribute3 from GL lines table

	Department_ID
	25
	A
	25
	 Attribute4 from GL lines table

	ALC (Agency location code)
	27
	A
	50
	Attribute2 from GL lines table

	Splitter File Name
	28
	A
	240
	Splitter File Name

	Splitter Batch Name
	29
	A
	240
	Splitter Batch Name

	FMS GL User JE Source Name
	30
	A
	29
	FMS GL User JE Source Name. 

‘FSA ‘ (4 characters) will be prefixed to the actual FMS GL User JE Source Name. 


Since the file is pipe delimited, column “Field size” is provided just for the reference purpose. 

Appendix F:  Crosswalk between FMSS and FMS ACCS 

Segment 1

1. If the year in FMSS Segment1 is all 4 digits then take last 2 digits.

2. If the year in FMSS Segment1 = ‘NOYR’ then format it to ‘NY’.

3. All other cases error. 

Segment 3

1. If the year in FMSS Segment3 is all 4 digits then take last 2 digits.

2. If the year in FMSS Segment3 has values listed below then format it to the corresponding value in FMS

FMSS Value



FMS Value
‘0000’




‘BY’

‘CONV’




‘CO’

‘BDCL’




‘BD’

‘DPFD’




‘DP’

‘MISC’




‘MI’

3. All other cases error.

Segment 10

1. If the year in FMSS Segment10 is all 4 digits then take last 2 digits.

2. If the year in FMSS Segment10 has values listed below then format it to the corresponding value in FMS

FMSS Value



FMS Value

‘0000’




‘CY’

‘COIN’




‘CN’

‘PS00’




‘PS’

‘RP00’




‘RP’

‘RV00’




‘RV’

3. All other cases error.

Appendix G:  Financial Options setup for Vendor Interface (CR1129)

CR1129 - Financial Options and Concurrent program Setup

Time estimate: 1hr.

The following financial options are required for Oracle APIs Validation:

(Note: This setup is user maintainable because some account segments or combinations expire and may be disabled at the end of a fiscal year)

FSA CFO General Ledger Super User

NAV > Setup > Accounts > Combinations
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	0000000.0.00.952110.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.231000.00000000.000.00000.000.000.00.0.00.0000.00000000000.00
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	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00


Query each of the above accounts.

Check if there are enabled, if they are not enabled, enable the above accounts by checking the “Enabled” check box.

FSA CBS Payables Super-User

NAV > Setup > Options > Financial 
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Tab to the GL Accounts subsection and enter the following.

	Account Type
	Account

	Liability
	0000000.0.00.952110.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Prepayment
	0000000.0.00.231000.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Discount Taken
	0000000.0.00.999007.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Gain
	0000000.0.00.999007.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Loss
	0000000.0.00.999007.00000000.000.00000.000.000.00.0.00.0000.00000000000.00


Tab to the  ‘Supplier – Purchasing’ form and Click in the “Inventory Organization” field.

Inventory Organization = LEN – LENDER DEFAULT. 

(Note: This is a required multi-org setup. At least one Inventory Organization must be defined to complete the Multi-Org setup)
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Tab to the ‘TAX ‘ form and enter the following in the Calculation Rules section:

Rounding Rule field  =  “ Nearest”
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FSA DLO Payables Super-User

NAV > Setup > Options > Financial
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Tab to the GL Accounts subsection and enter the following.

	Account Type
	Account

	Liability
	0000000.0.00.952110.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Prepayment
	0000000.0.00.231000.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Discount Taken
	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Gain
	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Loss
	0000000.0.00.999013.00000000.000.00000.000.000.00.0.00.0000.00000000000.00


Tab to the  ‘Supplier – Purchasing’ form and Click in the “Inventory Organization” field.

Inventory Organization = LEN – LENDER DEFAULT. 
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Tab to the ‘TAX ‘ form and enter the following in the Calculation Rules section:

Rounding Rule field  =  “ Nearest”
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FSA DLO Payables Super-User

NAV > Setup > Options > Payables
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Tab to the Supplier subsection and enter the following.

Pay Group: DLO Pay Group

FSA PELL Payables Super-User

NAV > Setup > Options > Financial
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Tab to the GL Accounts subsection and enter the following.

	Account Type
	Account

	Liability
	0000000.0.00.952110.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Prepayment
	0000000.0.00.231000.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	Discount Taken
	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Gain
	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00

	PO Rate Variance Loss
	0000000.0.00.999009.00000000.000.00000.000.000.00.0.00.0000.00000000000.00


Tab to the  ‘Supplier – Purchasing’ form and Click in the “Inventory Organization” field.

Inventory Organization = LEN – LENDER DEFAULT.
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Tab to the ‘TAX ‘ form and enter the following in the Calculation Rules section:

Rounding Rule field  =  “ Nearest”
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