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FROM THE AMERICAN PEOPLE












Thursday, September 11, 2008
SUBJECT:
Amendment issued to U.S. Personal Service Contract (PSC) Solicitation 


No. SOL-OAA-2008-1004 for Ombudsman Assistant – GS-13 



(Washington based) equivalent
Dear Offeror:

This amendment hereby modifies the following:

I. The closing date of the solicitation is extended to Friday, September 19, 2008. All applications are due by 12:00 P.M. Please contact Miss Patrice Cunningham at (202)712-0548 once you reach the 14th Street Lobby so that she can pick-up your application. Proposals can also be dropped of with Miss Cunningham at 7.09-102.
II. DELETE, section V. EVALUATION CRITERIA in its entirety and REPLACE with the following:

“V.
EVALUATION CRITERIA:

1.  Education:  (20 points) 

At least a Bachelor's degree and 24 business credit hours in a relevant major listed below, is desired.  However, relevant, extensive work experience, if demonstrably successful, may be substituted or be given appropriate consideration.

Relevant majors are business administration, public administration, law, banking, international affairs, procurement and contracting or finance with an emphasis on commerce, trade, and materials management.  

2.  Experience:  (20 points)

A minimum of six years of professional experience in contracting and grant (acquisition and assistance {A&A}) functions.  Demonstrated prior experience and ability to exercise independent judgment in the full range of pre and post-award responsibilities: procurement planning, solicitation, analysis and evaluation of proposals, negotiation and award of acquisition and assistance instruments, cost and price analysis, administration, termination, negotiation of changes, execution of options, investigation and resolution of contractor delays, contractor performance appraisal, subcontractor surveillance and disposition of claims.    

Experience relevant to that in the scope of work is highly desirable. 

3.  Equally important Knowledge, Skills and Abilities: (60 points)  
The successful candidate must be:

An procurement professional that has demonstrated knowledge of U.S. Government regulations and relevant work experience relating to contract and grants laws and policies, regulations, standards, guides, and procedures in the international development assistance sector, as well as a proven ability to produce documents such as solicitations, advertisements and contract or grant documents.

Skill in written and oral communication sufficient to communicate complex and difficult policy and programmatic issues and prepare clear, cogent, and coherent recommendations and guidelines, that articulate positions for acceptance by upper management and peers. 
Analytical skills sufficient to evaluate laws, regulations, legal decisions, OMB guidance, internal business procedures, and management systems to effectively and substantially participate in the implementation of Agency A&A procedures and serve as an expert assistant to the Senior A&A Analyst. 
Demonstrated ability to work collegially with peers and supervisors using good interpersonal skills and past performance in working effectively in a team environment is required.  S/he must be able to be a neutral intermediary, adhere to confidentiality requirements, and possess high standards of ethics and professional conduct.  
The ability to manage several tasks simultaneously, work effectively under pressure is required, as well as the ability to take initiative and be creative.  

Versatility in the use of computers, especially Word, EXCEL and PowerPoint is a must. 

TOTAL POINTS: 100”
Point of Contact: Any questions concerning this amendment may be directed to Tameka J. Laws, M/OAA/GRO/ALPS, (202)712-0524.
