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FROM THE AMERICAN PEOPLE





SUBJECT:
Request for Quotation for 30,000 Hygiene Kits. Solicitation Number M-OAA-DCHA-09-456
Issue Date:
January 14, 2009
Closing Date:
January 26, 2009
Closing Time:
10:00am EST

Dear Prospective Offeror, 

This is an emergency procurement of commodities for USAID’s Office of U.S. Foreign Disaster Assistance (OFDA) which requires the purchase of 30,000 hygiene kits, as described in the attached statement of work, to the responsible Offeror who presents the lowest cost technically acceptable (LCTA) quotation. USAID is issuing this solicitation as a small business set-aside and intends to award a firm fixed-price Purchase Order as a result of this RFQ. This solicitation is being issued as a combined synopsis/solicitation for commercial items pursuant to FAR 12.6 and 13.105. The NAICS code for this procurement is 624230 ‘Emergency and Other Relief Supplies’.
IMPORTANT: Please submit any questions no later than January 16th, in writing to Robert Parnell, via email at rparnell@usaid.gov or telephone (202) 712.0727.

Your formal RFQ response shall address the requirements provided in the attached Statement of Work. You must complete, scan, and include the Standard Form 1449 duly signed, with your formal RFQ response. Please submit your formal RFQ response shall be referenced by using Solicitation Number M-OAA-DCHA-09-456 to be received no later than the stated closing date and time stated above. Receipt is preferred electronically and sent to rparnell@usaid.gov, or can be submitted by facsimile transmission to (202) 216.3132, or by hard copy to the following address:

U.S. Agency for International Development

M/OAA/DCHA, Room 7.09-121, Ronald Reagan Building

1300 Pennsylvania Avenue, NW

Washington, DC 20523

Attn: Robert Parnell
Issuance of this solicitation does not constitute an award commitment on the part of the Government, nor does it commit the Government to pay for costs incurred in the preparation and submission of a proposal.  

Sincerely,

Robert Parnell
Contract Specialist
Attachment: Solicitation Number M-OAA-DCHA-09-456

STATEMENT OF WORK 

Procurement of 30,000 Hygiene Kits

1.0 - Introduction: 
Ongoing humanitarian support requirements around the world require the procurement of 30,000 Hygiene Kits.
2.0 – Background:
The capacity of the United States’ Government (USG) to quickly respond to international emergencies is dependent on having access to the requested commodities in a timely manner. To accomplish this, USAID/OFDA maintains stockpiles of commonly requested materials. As these commodities are drawn down to fulfill emergency requests, they need to be replenished in preparation for the next emergency situation. Recent requests (and subsequent shipment) of disaster hygiene kits has reduced the stockpile levels of this commodity.  There is a need to increase the stockpile levels of this commodity and we’re requiring the immediate procurement of 30,000 hygiene kits.     

3.0 - Technical Requirements and Specifications:

Hygiene Kits:  The contractor shall provide 30,000 Hygiene Kits per the specifications below.  The Authorized Geographic Code for this procurement is 000 - United States of America.  The hygiene kits must be manufactured in the United States.
According to OFDA specifications, the contents in each kit are as follows (metric equivalent packages may vary slightly):

	Item
	Specification
	Quantity

	Detergent Washing Powder
	25 ounces
	1 package

	Toothpaste
	2.5 ounces
	1 tube

	Toothbrush, Nylon Bristle
	30-tuft
	5 each

	Toilet Paper
	500 count sheets
	2 rolls

	Sanitary Napkins
	12 count per bag
	1 bag

	Razor (dispensable twin blade)
	5 count pack
	1 pack

	Soap (bar)
	3-ounce size
	2 each

	Soap Dish (plastic)
	Hinged lid
	1 each

	Shampoo (inside individual  plastic bag)
	8 ounce bottle
	2 each

	Comb
	7” plastic
	1 each


Shampoo bottle (8oz.) shall be placed inside individual bag due to potential leakage of contents prior to delivery.

It is recommended that no products included in the disaster hygiene kits show a date of expiration. If expiration dates are required on any of the products, please provide OFDA with the product and date separately.
4.0 – Packaging/Dimensions (Hygiene Kits):
USAID requires that each hygiene kit unit be boxed in a white corrugated cardboard container that meets or exceeds international standards for a 175 pound test and measure approximately 19” x 8” x 5”.  We also require that six (6) hygiene kits be packaged into a white corrugated 200 pound test Master container box and packed as tightly as possible.  The master containers shall then be palletized onto a standard 4 way skid measuring 48” x 40”.  The height shall not exceed 46” in height and the skids shall be able to be double-stacked in a standard 20’ and 40’ shipping container.
The Offeror shall indicate their ability to satisfy the packaging requirements listed above when submitting their formal RFQ response. This shall include everything from one individual hygiene kit to the individual skid.

Offeror is required to indicate how the goods will be packaged when submitting their proposal.   This will include everything from one individual hygiene kit to the individual skid.
5.0 - Marking Requirements:  
The individual Hygiene Kit boxes and the Master Container boxes shall be marked with the USAID logo and the phrase “FROM THE AMERICAN PEOPLE,” in accordance with clause AIDAR 752.7009 Marking (JAN 1993) http://www.usaid.gov/policy/ads/300/aidar.pdf, included below in full text.  Marking shall also comply with the USAID “Graphic Standards Manual” available at www.usaid.gov/branding. 
Insert “opposite side” before “panels”.

White cartons should be used and two color imprints on two opposite panels.
AIDAR 752.7009  MARKING (JAN 1993)

   (a) It is USAID policy that USAID-financed commodities and shipping containers, and project construction sites and other project locations be suitably marked with the USAID emblem. Shipping containers are also to be marked with the last five digits of the USAID financing document number. As a general rule, marking is not required for raw materials shipped in bulk (such as coal, grain, etc.), or for semi finished products which are not packaged.

   (b) Specific guidance on marking requirements should be obtained prior to procurement of commodities to be shipped, and as early as possible for project construction sites and other project locations. This guidance will be provided through the cognizant technical office indicated on the cover page of this contract, or by the Mission Director in the Cooperating Country to which commodities are being shipped, or in which the project site is located.

   (c) Authority to waive marking requirements is vested with the Regional Assistant Administrators, and with Mission Directors.

   (d) A copy of any specific marking instructions or waivers from marking requirements is to be sent to the Contracting Officer; the original should be retained by the Contractor.

6.0 - Schedule, Data Items, and Other Deliverables:
5,000 units shall be available on a weekly basis. Therefore, all 30,000 hygiene kits shall be available for pickup within 6 weeks from date of award. The contractor shall provide the USAID OFDA Cognizant Technical Officer (CTO) and Contracting Officer (CO) weekly updates until delivery of the entire order is completed.
A separate contract will be awarded for transportation of the kits.  The kits shall be picked up from the Contractor’s facilities.  No shipping costs shall be included in the Offerors bid, nor will shipping costs be included in this Purchase Order.
The contractor is responsible for any and all storage (if any) in the execution of this Purchase Order.
Delivery shall be made at the Contractor’s premises is accordance with FAR 52.247-30 F.O.B. ORIGIN, CONTRACTORS FACILITY.
7.0 – Inspection and Acceptance:

Inspection and acceptance of the hygiene kits will take place at the Contractor’s facilities, in accordance with FAR 52.246‑2   INSPECTION OF SUPPLIES ‑ FIXED PRICE (AUG 1996). http://www.arnet.gov/far/current/html/52_246.html 
Inspection and acceptance of all deliverables required herein shall be performed by the cognizant USAID CTO for this Purchase Order.
