SOLICITATION NUMBER:  

267-08-006
 

ISSUANCE DATE:             
April 24, 2008        


CLOSING DATE/TIME:

May 8, 2008, 5:00 pm Iraq local time
POSITION TITLE:            
AGRICULTURE ADVISOR
MARKET VALUE:              
GS-15 ($95,390 to $124,010) 

PERIOD OF PERFORMANCE:     
13 months with possible extension         
PLACE OF PERFORMANCE:      
Iraq

SECURITY ACCESS:           
Secret
AREA OF CONSIDERATION:     
US Personal Services Contractor
POSITION DESCRIPTION:      
Agriculture Advisor at USAID/Iraq, Economic Growth and Agriculture (EGA) Office
1.  INTRODUCTION
 

The USAID Mission to Iraq was established in the spring of 2003 and is currently directing programs focused on community stabilization, economic governance, national capacity building and agricultural development.  In coordination with the wider USG effort these activities will assist in stabilizing areas affected by civil unrest and diminish the influence of elements associated with such disturbances.  With an integrated development approach coordinated with participating USG agencies assigned to the reconstruction in Iraq, the Mission is facilitating the development of the Iraqi government’s capacity to deliver essential services, strengthening its economy and the promotion of the rule of law and civil rights. USAID provides a focused approach to essential issues, addressing the root causes of instability and building the foundation for a prosperous Iraq. It bridges the transition from the short-term provision of essential services to long-term, integrated, and Iraqi-led development.

USAID’s Office of Economic Growth and Agriculture (EGA) is comprised of an Office Director, Deputy Office Director, Sector Advisors, Sector Specialists, and Program/Administrative Assistant.  The Office manages a wide variety of projects designed to assist Iraq to transition to a modern, market based economy.  Projects currently focus on three broad areas: economic governance, private sector development and agricultural development.  Projects in each area are implemented through an institutional contractor and managed by a Sector Advisor and a Sector Specialist.   

Agriculture Advisor will serve as the technical and policy advisor for USAID/Iraq’s agricultural development programs and projects within EGA and manage a $309-million agribusiness development program that provides technical and financial assistance to Iraq’s agricultural sector directly or through PRTs and BCTs.  The incumbent has to possess significant expertise in agriculture development and/or agriculture economics with substantial management experience in agriculture policy formulation, agribusiness value chain development, agriculture production and process financing, agriculture association and coop development, agriculture trade and marketing, and transition to a market economy.  The incumbent should be able to provide technical advice and leadership in the conceptualization, development, design, administration and monitoring of USAID/Iraq’s agriculture development portfolio and represent the Mission at highest-level inter-agency settings.

The incumbent will be able to speak on the subject matters in various public fora. 

The incumbent participates in the conception, design, development, and implementation of projects that help expand agriculture productivity; strengthen markets for related goods and services, link communities, manage the resource base; and restore the capacity of small and medium agro-enterprises to produce, process, and market agricultural goods and services.  S/he performs management, supervisory, and representational responsibilities while providing a leadership role within the EGA team and with USAID’s development partners.

2.  DETAILED DUTIES AND RESPONSIBILITIES
A. Technical Leadership in Strategic Planning, Program Development, and Activity Design
1)  The Advisor provides post-wide strategic, technical, and organizational leadership in agriculture development. As a key advisor, the incumbent collaborates with the inter-agency team in managing major components of the strategy and meeting measurable objectives.  The incumbent’s recognized expertise in agricultural development, including host-country agriculture development programs and policies, is a powerful influence on program policy and design. 

2)  Serves as a key advisor in developing new mission economic development interventions.  In this s/he is closely involved with the inter-agency team, host country officials and consultants in the development of new projects, writing Requests for Proposals (RFPs), Requests for Assistance (RFA),  and other procurement mechanisms consistent with government of Iraq (GOI) economic development initiatives and goals and objectives as outlined by the civil-military Joint Campaign Plans and the Mission strategy.   The incumbent plays a key role in generating ideas and advising through every step of the procurement process.  S/he is also one of the chief architects of the agriculture development team’s plans.  This entails leading the design and implementation of major components of the plan.

3)  Prepares project papers and design documents for agriculture development programs and leads research on social, political, cultural, and economic factors pertaining to agriculture development in Iraq.  Contributes to the development of the Mission’s overall conceptual framework and formulates plans for implementation.

4)    Develops and sustains close collaborative, professional relationships with highest-level officials of other USG agencies and Coalition Forces and GOI, key business leaders, other major donors, international organizations, and leading economic development research institutions.

5)    Represents the economic development team to USAID stakeholders and external development partners in a wide variety of events sponsored by USAID development partners, including conferences, workshops, donor subgroup meetings, and other relevant forums on economic development.  S/he negotiations with host country government on project design and implementation, ensuring that host country officials at the highest level are apprised of program progress.  These responsibilities require the incumbent to demonstrate highly developed professional judgment and to provide technical direction and management oversight.

6)   Ensures effective coordination of USAID-funded activities with those of other donors working with the Government of Iraq, its local governments, agriculture producers and processors, and agriculture coops and associations.  Promotes expansion of effective strategies and approaches that can expand coverage and quality of economic services.
B.  Program/Project Management and Administration

The incumbent will perform the function of Cognizant Technical Officer (CTO) as designated by the Mission Contracting Officer for the management of contracts and grants.  The incumbent will serve as acting Director of the EGA in his/her absence, managing and administering the $588-million portfolio.  Specific duties include:

1)
Oversees the implementation of the $309-million agribusiness development program.

2)   Ensures that activities achieve their intended results.  S/he provides 
technical and organizational leadership on the design, implementation, monitoring and evaluation of IR-level activities.  S/he ensures that partners meet their benchmark requirements in accordance with USAID regulations.                                                              

3)   Conducts assessments and site visits to monitor the program and implementing partner, stakeholder, and counterpart progress in the implementation of activities at the local, district, and provincial government level.

4)   Provides technical advice to institutional contractors, grantees, Iraqi Government officials, and other stakeholders as warranted.

5)   Collaborates with other donors and organizations in agriculture development to ensure synergy of program activities with those of other organizations.

6)   Manages financial matters related to program activities, such as providing administrative approval of vouchers, planning and preparing for annual incremental funding amendments, and other financial administrative activities as needed, to ensure that fiscal needs of the recipient GOI and U.S. and local contractors are met in a timely manner.

7)   Prepares all necessary internal USAID project obligation and implementation documentation for smooth program implementation, including to Modified Acquisition and Assistance Documents (MAARDs) and other required reporting.

8)
Prepares and submits the annual evaluation of contractors’ performance for inclusion in their central database on contractors.
C.  
Program/Policy Analysis and Reporting 

1)
S/he ensures that all activities are appropriately documented in required reports and through regular updates given to USAID stakeholders and external development partners, including the Annual Report, Portfolio Reviews, annual budget and pipeline analyses, Congressional Presentations, briefs and talking points. 

2)  Ensures indicators to measure program impact are tracked accurately and used to revise strategy as necessary.  Coordinates with other members of EGA to ensure data submitted on activities are complete and consistent for reporting in the annual report, portfolio reviews, annual budget, pipeline analyses and other required reporting.

3)   Keeps the team abreast of current events in Iraq that impact on its mission or cooperation.  Advises Mission senior management and other office staff of developments relevant to the program’s implementation.  Conducts consultations with stakeholders and tracks legislative developments.  Collects, analyzes, and synthesizes information to inform and strategically guide program planning.

4) Prepares concept papers and other relevant documents and initiates and describes project ideas and initiatives in accordance with the sector strategy, the current environment in Iraq, the institutional capabilities and purposes of potential USAID recipients, resource availability, and funding sources.

D. Cognizant Technical Officer:   The advisor must perform the functions of a Cognizant Technical Officer (CTO) as designated by the Mission Contracting Officer for the management of contracts and grants.

Requirements for the Position:

EGA envisions that the incumbent should meet the following requirements in education, work experience, knowledge and skills and abilities to be able to carry out aforementioned duties and responsibilities.

Education (10 points): 

A minimum of a Masters degree in the fields of Agriculture, Agriculture Economics, Agriculture Marketing, or related subject is required with strong technical emphasis or specialization in the areas of policy, production, marketing, finance and/or trade.  

Work experience (40 points): 

The incumbent is required to have a minimum of fifteen (15) years of agriculture development experience – including at least eight (8) years of employment as a program manager and/or CTO with large international organizations – with significant project management, project design, and project development experience.  Prior supervisory and management experience in a position of similar complexity is required.

Recent experience in the area of agriculture development as applied to economic growth and economic reform programs in transition economies is required.

Knowledge (15 points): Knowledge of USAID project development, management, performance monitoring and reporting, and procurement policies and procedures is required.  Prior experience and/or technical knowledge in evaluating USAID economic development activities is required.

A thorough understanding of major problems frequently faced by conflict environments and hands-on experience is preferred.  

Skills and Abilities (35 points): Proven, demonstrated ability to work independently within agreed upon parameters with minimal supervision or guidance and while exercising sound judgment is required.

The position requires an entrepreneurial, results-oriented approach to assistance, and the ability to diplomatically and tactfully confront and resolve institutional and interagency bureaucratic challenges while maintaining collaborative relations.

Experience in initiating and brokering policy dialogue and work plan development and bringing such dialogue with senior government officials, policy makers, NGOs and private sector representatives to closure is required.

The incumbent must also have a high degree of technical, analytical, and quantitative skill in the analysis of statistical data, public policy, and market-related data for decision making.

The following skills and abilities are also sought: interpersonal skills, operational and management skills; computer skills including ease and skill in using word processing and power point programs, email, databases and spreadsheets; and the ability to conceptualize both strategically and programmatically.

Successful candidates must demonstrate the ability to manage more than one activity at a time in the performance of project management.

Demonstrated communications skills are critical.  Candidate must be fluent in English and have a proven ability to communicate quickly, clearly and concisely, both orally and in writing, including in preparation of technical reports and presentations and briefings. 

The applicant should have demonstrated ability to produce professional quality analytical pieces and deliver authoritative, persuasive oral presentations to senior USG officials from multiple agencies, other donors, foreign government, and local governments.

The applicant must also have the ability to explain USAID economic program policies, objectives and procedures as well as U.S. government legislation relating to agriculture development to technical and non-technical colleagues. 

Total : 100 points

Reporting relations: The incumbent will report to and work under the general supervision and policy guidance of the Director, EGA.  The EGA Director will review and approve the incumbent’s work plan and performance measures. Supervision will be generally confined to weekly staff meetings and informal daily and/or weekly consultations.  She/he will supervise one or two GS-11 Sector Specialists and will serve as acting EGA Director as necessary.
POSITION ELEMENTS:

1) Supervision Received: The incumbent will report to and work under the general supervision and guidance of the Director of Economic Growth and Agriculture (EGA) or his/her temporary designee while on R & R.  The Director of Economic Growth and Agriculture (EGA) will review and approve the incumbent’s work plan and performance measures.  Supervision will be generally confined to weekly staff meetings and informal daily and/or weekly consultations. 

2) Available Guidelines: The incumbent will abide by all Embassy and USAID administrative procedures, USAID's Automated Directives System, supervisor's oral and written instructions, and USAID/Iraq Mission Orders. 

3) Exercise of Judgment: The incumbent shall demonstrate a professional level of judgment and initiative in order to respond to intra-office, inter-office, inter-agency and inter-governmental activities.  Sound judgment is required to deal effectively with government officials.  Judgment to anticipate and identify office needs related to administrative and program support is important.  The incumbent is also required to use sound judgment in dealing with implementing partners and other U.S. governmental entities. 

4) Authority to Make Commitment: None. 

5) Nature, Level and Purpose of Contacts: The incumbent shall, as required, engage at the highest levels of the Mission, the Embassy, and Coalition Forces, including Ambassadors and members of the General Staff related to economic growth and agriculture.  

6) Supervision Exercised: The incumbent will supervise one Sector Specialist. 
TERM OF PERFORMANCE / Compensation:

 
Within two weeks after written notice from the Contracting Officer that all clearances, including medical and security clearances, have been received, or unless another date is specified by the Contracting Officer in writing, the contractor shall proceed to the Washington, D.C. area for mandatory pre-deployment training and orientation, and then directly to Baghdad, Iraq, where s/he shall promptly commence performance of the duties specified above.  The term of the contract will be for approximately thirteen months (including the mandatory training period in Washington, D.C.), with a period of service of one year at post.

The position has been classified at a GS-15 level.  The actual salary of the successful candidate will be negotiated within the GS-15 pay band, depending on qualifications and previous salary history.  It is unlikely that an individual will be selected who does not already have the prior training and experience to fully perform at the GS-15 level, or who in some other way does not fully meet all requirements for the position.  However, should such an individual be offered a position, the offered salary may be at less than the minimum salary in the GS-15 pay band.  

In addition to the basic salary, differentials and other benefits in effect at the time, and which are applicable and subject to change on a similar basis as for direct-hire USG employees, will be added.  Illustratively, these may include 35% Post Differential, 35% Danger Pay, 5% Sunday Differential, and a Separate Maintenance Allowance, if applicable (Iraq is a no-dependent post).

The employees serving in Iraq are authorized three short regional rest breaks and two Rest and Recuperation (R&R) breaks per year, or, alternatively, three R&R breaks and no regional rest breaks.  Twenty days of administrative leave are provided per year in addition to annual leave and may be taken during these rest breaks.

USAID will provide furnished housing and three meals per day within the guarded and fortified International Zone in Baghdad. 
MEDICAL AND SECURITY CLEARANCES
The selected candidate must be able to obtain both a background security clearance and a worldwide available medical clearance. The security clearance involves a comprehensive investigation performed by the appropriate U.S. Government agency.  Details on how to obtain US Department of State Medical Unit clearance will be provided once a job offer is made and accepted. 

BENEFITS/ALLOWANCES/TAXES:

As a matter of policy, and as appropriate, a PSC is normally authorized the benefits and allowances listed in this section.

A. BENEFITS:

Employee's FICA Contribution

Contribution toward Health & Life Insurance

Pay Comparability Adjustment

Eligibility for Worker’s Compensation

Annual and Sick leave

Access to Embassy medical facilities, commissary and pouch mail service

B. ALLOWANCES (If Applicable):

Temporary Lodging Allowance (Section 120)

Living Quarters Allowance (Section 130)

Post Allowance (Section 220)

Supplemental Post Allowance (Section 230)

Post Differential (Chapter 500) 

Payments during Evacuation/Authorized Departure (Section 600) 

Danger Pay (Section 650) 

Educational Allowance (Section 270)

Separate Maintenance Allowance (Section 260)

Educational Travel (Section 280)


 

C. FEDERAL TAXES: USPSCs are not exempt from payment of Federal Income taxes under the foreign earned income exclusion.

APPLYING:
Qualified individuals are requested to submit a U.S. government Optional Form 612 which is available at the USAID websites http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/forms.html, http://www.usajobs.opm.gov/forms.asp, or at Federal offices. Resumes may be attached to the OF-612 and applicants are encouraged to write a brief appendix to demonstrate how prior experience and/or training address the minimum qualifications and selection criteria. 

All applications should be submitted electronically to: 

E-mail: iraquspscjobs@usaid.gov
 

All applications should be received by the closing date and time previously specified.  To ensure consideration of applications for the intended position, please reference the solicitation number on your application and as the subject line in any cover letter. The selection will be based on the panel evaluation of the applicants vis-à-vis selection criteria mentioned previously. The highest ranking candidate may be selected for the position without interview. Applicants should also note that the salary history for the purpose of the OF-612 is the salary paid, excluding benefits and allowances such as housing, travel, educational support, vehicle use, etc.  

  
Point of Contact

For any further questions, please contact: Ms. Maka Beradze, Human Resources Manager, Phone (in Iraq) - (+1) 202-216-6276, xt1013; Email: mberadzetdy@usaid.gov, Fax (+1) 202-216-9276, xt1209 or Ms. Alzubaidy, HR Office, Phone (in Iraq)-(+1) 202-216-6276 1298; Email:aalzubaidy@usaid.gov.

LIST OF REQUIRED FORMS FOR PSCs:
Forms outlined below can be found at: http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/
1. Standard Form 171 or Optional Form 612.

2. Contractor Physical Examination (AID Form 1420-62).**

3. AID6-1(Request for Security Action)**   

4. SF-86 (Questionnaire for National Security Positions)**           

5. FD-258 (Fingerprint Cards) 2 each**                           

6. AID 610-14 (Authority for Release of Information)**  

7. AID 6-85 (Foreign Residence Data)**                         

8. Fair Credit Reporting Act of 1970, As Amended**

9. Notice Required by the Privacy Act of 1974**

** Forms 2 through 9 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.   Note: The selected individual shall be required to obtain a secret security clearance.  

CONTRACT INFORMATION BULLETINS (CIBS) AND ACQUISITION AND ASSISTANCE POLICY DOCUMENTS (AAPDS) PERTAINING TO PSCs:
CIBs and AAPDs contain changes to USAID policy and General Provisions in USAID regulations and contracts.  Please refer to this website http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/ to determine which CIBS apply to this contract. Additionally, AIDAR Appendixes D or J also applies to PSCs, which can be found at: http://www.usaid.gov/policy/ads/300/aidar.pdf
 
