-ATTACHMENT C- 

MANPOWER UTILIZATION FORM-- TECHNICAL PROPOSAL FORMAT

Please use following format for prime and subcontractor staffing for each contract year with labor subtotals for each year.

The labor categories provided below are not all inclusive; proposals may include additional position titles or levels of positions (i.e., senior, junior, level I, II, etc).  If other position titles are used, please provide a short description of the position’s duties and responsibilities.  

Position Title
Project Manager
Professional Meeting Planner

Administrative Assistant

“Proposed Days” spent working on this contract each year (in person days).  Provide the basis for this calculation (e.g., based on 260 working days per year (excludes weekends); includes the pro-rated share of paid holidays, vacation time, sick leave, etc.). 

Basis for calculation:____________________________________________________________________________________________.

	No.
	Name
	Position Title
	Key Personnel
	Proposed Days 

(annual person days)
	Other Work

Name & Time Commitment(s) 

	
	
	
	Yes
	No
	
	

	
	Example: 

Chris Smith
	Project Director
	X
	
	xxx person days
	Example: 

ABC Contract – 50 person days per year

XYZ Grant – 10 person days per year

	1. 
	
	
	
	
	
	

	2. 
	
	
	
	
	
	

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	

	
	TOTAL
	/////////////
	/////
	/////
	xx person days
	/////////////


PAGE  
L-1

