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FROM THE AMERICAN PEOPLE
I5YEARS OF PARTNERSHIP FOR DEVELOPMENT






ISSUANCE DATE: Immediate

CLOSING DATE: February 11, 2009
Subject:  Solicitation No. 114-09-005 for USPSC Social Sector Advisor, USAID/Caucasus, Tbilisi
Ladies and Gentlemen:

The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications from qualified U.S. citizens to provide personal services as described in the attached solicitation.

Submittals shall be in accordance with the attached solicitation at the place and time specified.

Applicants should retain for their records copies of all enclosure which accompany their applications.  All applications and the required documents should be submitted to:

Eka Kirvalidze

USAID/Caucasus

11 George Balanchine Street

0131 Tbilisi, Georgia 

Telephone Number: (+995 99) 544154
Fax Number: +995 32 544145

E-mail: HR-Tbilisi@usaid.gov
Sincerely,

/signed/
Neil Kester

Executive Officer

1. SOLICITATION NO.: 

114-09-005
2. ISSUANCE DATE:  

Immediate 
3. CLOSING DATE/TIME FOR RECEIPT OF APPLICATIONS:  February 11, 2009
 4. POSITION TITLE: 

Social Sector Advisor 
5. MARKET VALUE: 

GS-14 ($83,445-$108,483)
6. PERIOD OF PERFORMANCE:  
Two years 
7. PLACE OF PERFORMANCE: 
The position is based in Tbilisi, Georgia
8. AREAS OF CONSIDERATION:
U.S. Citizen

9. DIRECT SUPERVISOR:

Chief, Health and Social Development Office
Attached:

Position Description

Evaluation Criteria

Application Instructions

Solicitation Terms and Conditions  
This solicitation replaces the Solicitation #114-09-02 for Vocational Education/Construction Advisor which has been cancelled.

Award of a contract for this position is subject to availability of funding and a decision to proceed with the assistance programs relevant to the position.
Job Description for HSD Office Social Sector Advisor

Introduction and Background

USAID/Caucasus’s Office of Health and Social Development (HSD), is seeking to hire a Personal Services Contractor (PSC) to serve as a senior advisor on the Office’s health and social sector portfolio, with a particular program management emphasis on vocational education and the creation of public-private partnerships, and on staff development.  In broad terms, the incumbent will be expected to stay abreast of HSD’s programs and provide seamless leadership coverage in the absence or non-availability of the Office Chief.  This is not a “deputy” function but rather a backstopping role necessitated by a demanding environment and growing program in post-conflict Georgia.  Internally, the incumbent will draw on his/her experience to help develop staff and support collaboration with other Mission offices.
HSD’s programs are described on USAID/Caucasus’s web site at http://georgia.usaid.gov/.  The programs for which the incumbent will have specific project management responsibilities are further detailed below.
Vocational Education

With respect to project management, the primary purpose of the position is to support USAID/Caucasus and Government of Georgia (GOG) efforts to rapidly restructure vocational education so that its graduates meet the needs of private sector firms. 

In July 2008, USAID launched a small-scale vocational training program to support two vocational centers in linking their training programs to meet job market demands in the tourism and light construction sectors.  Industry interest and response to this new program has been very positive.  Construction firms have requested that USAID help vocational training centers set up intensive, practical one or two-month short-courses in construction trades that train graduates to work to International Building Code Standards. 

The goal of the new program will be to retrain 20,000 Georgian workers to at least in part fill job opportunities created by post-conflict reconstruction projects as well as secondary support industries through rapid, intensive courses that directly meet the needs of employers.  Training courses will be established in as many as seven different vocational training centers throughout Georgia.  With respect to the construction sector, these intensive courses will be used to retrain existing employees for higher paying jobs and prepare new employees for paid apprenticeship jobs.  Graduates will be placed in paid apprenticeships with construction firms.  

The new vocational training and education project will have close coordination with other relevant USG, international donor, and GOG projects, such as school renovation program, road and infrastructure projects, community and water infrastructure projects, and IDP livelihood programs.  Other vocational trades such as tourism, nursing, electrical repair may be added as the program evolves to meet Georgia’s workforce training needs.
Other Social Sector Programs

In addition to its vocational education program, USAID/Caucasus in Georgia is launching a new Education Management Program in January 2009.  The program will provide technical assistance to the Ministry of Education and Science in the areas of decentralized educational policy reform, educational financing, and school accreditation.  The program will also support the development of a university graduate-level program in education administration and management at Georgia’s leading university in the education field – Ilia Chavchavadze University.  
The Rebuilding Lives Project (RLP) has been active in Georgia since September 2004.  It serves street and at risk children with the goal of increasing use of critical social services; improving social and economic integration of street and vulnerable children; increasing capacity of vulnerable families and communities to respond to their needs; and improving quality of national standards, regulations, monitoring, and compliance.  
Supporting Equal Opportunities for People with Disabilities (PWD) is a three-year project designed to foster the conditions for equal opportunities and full participation of people with disabilities in the political, economic and social life of Georgia.   The program is designed to improve service delivery for children of special needs in state-run, educational institutions, support inclusive education for children with physical and other disabilities, establish social rehabilitation services, strengthen the institutional capacity of the non-governmental organization Coalition for Independent Living (CIL), enhance coordination between government, international and local organizations to elaborate a coherent policy and strategies to respond to the needs of PWD, and promote and protect their rights through public awareness campaign.  
Specific Duties and Responsibilities:

Advisory/Office Support (15%)
· Serve as backstop to the HSD Office Chief by following the Office’s program and management issues, participating (as directed) in meetings and decisions affecting such programs, and responding as appropriate to requests Mission and Embassy management.

· Mentor/coach HSD Office staff on program design and management in the context of the Office’s programs.

· May be designated as Acting HSD Office Chief during periods when the HSD Office Chief is absent from post.

Project Management: (55%)

· Provide technical and programming guidance for the $10 million vocational education portfolio and specifically provide oversight management for activities for which the incumbent is designated as the Cognizant Technical Officer (CTO).
· Maintain and adjust contacts with a intricate and complex range of private sector firms, NGOs, and donor organizations in order to ensure that USAID’s vocational training programs are linked with potential sources of employment.  Ensures that Vocational Training partner(s) and vocational training centers coordinate training with job market demands and employers.
· Provide supervisory management oversight for the $9 million school renovation portfolio for activities carried out at approximately 60 different sites in Georgia by the FSN-engineer who is designated as the CTO for the School Renovation program.

· Carry out budgeting, design of new activities, program monitoring, and reporting on program activities, including performance of field support partners and review of grant proposals and work plans of grantees. In this regard the incumbent will ensure and/or prepare briefing documents and conduct USAID business (preparation of MAARDS, activity reports, reporting cables and memos) as required to keep the office functioning.
· Identify new opportunities for expanding current USAID/Caucasus activities in the social sector (vocational education, general and higher education, disability programs, vulnerable children and orphans, etc…) and work with USAID teams to develop designs for new programs.

· Represent USAID by communicating USG policies and objectives to international donors, de-facto officials, NGOs and recipients of the USG foreign assistance. 

· Ensure the smooth implementation of programs with appropriate coordination between US Embassy officials, USAID Team Leaders, donors, the Georgian Ministry of Education, Vocational Training Centers, district-level Education Resource Centers, Regional Governors offices, and local school officials.  This will include frequent travel to ethnic minority areas of Georgia including the Pankisi Valley as well as actively coordinating with Tbilisi based organizations.

· The incumbent will guide implementing partners in the preparation of work plans consistent with the strategic objective and results package expected of the program, as well as monitor the implementation of approved work plans for grantees, field support and other implementing partners.

Monitoring and Evaluation/Data Analysis and Reporting (15%)

· The incumbent will provide leadership in developing stakeholder consensus around a program monitoring plan to capture anticipated program results. He or she will provide input into/and ensure that all USAID reporting requirements on impact and financial management are met and, where necessary, assist implementing partners in setting up reporting and tracking systems to provide such information in an efficient and timely manner.  

· Review and analyze data and information on relevant technical areas as a basis for providing up-to-date information on impact, effectiveness, outputs and inputs to programs. Conduct data quality assessments (DQAs) of implementing partners. Assist in drafting annual progress reports and

· Issue a bi-weekly report to the Mission Director or his designee. The report should summarize relevant meetings, conversations and visits, and provide field analysis and insights into key areas of USAID concern. 

Maintaining USG and partner relationships (15%)
· Serve as the USAID liaison to the Georgian Ministry of Education, district Education Resource Centers, Regional Governors, local government officials, and school officials, UN Agencies, donors, and international and local NGOs. 
· Serves as principal liaison with construction firms and other donor organizations carrying out $1.5 billion in post-conflict reconstruction work.  Must maintain and adjust contacts with an intricate and complex range of construction firms, NGOs, and donor organizations in order to ensure that USAID’s vocational training programs are linked with potential sources of employment.
· Draft materials for use in USAID communication relating to vocational education training programs and school renovation programs, including speeches, press releases, briefing papers, etc.

· Assist in drafting reports for submission to Washington.

· Coordinate closely with entire USAID/Caucasus teams, US Embassy, and stay informed of relevant bilateral activities and regional organizations.

· In collaboration with grantees and supervisor, engage donors, NGOs and other regional networks and public sector organizations to increase advocacy and leverage resources for the USAID programs in the former conflict zone, IDP resettlement areas and ethnic minority areas. 

· Assist in the planning, logistics and support for USG and other key TDY visits to former conflict zone, IDP resettlement areas and ethnic minority areas. 

Other Duties as Assigned
· Other duties may be assigned as deemed necessary by supervisor or senior mission management.

Travel

· Requires frequent travel to remote and ethnic minority areas.  Occasional travel to areas of security concern, particularly the Pankisi Valley, will be required.
Required qualifications:

· The successful candidate should have one of the following: a Master’s Degree in Engineering or a Bachelor’s Degree in Engineering with a Professional Engineering License (P.E), a Master’s degree in Business, or a Master’s degree in a field relevant to social sector development and seven years of international development experience.  At least 3 years of prior experience is required in managing vocational education programs.  At least 7 years experience in managing international development activities is required.  Demonstrated ability to foster linkages and partnerships between vocational training institutions and employers is required.  Prior work experience in the Europe and Eurasia region (E&E) is desired but not required.  

· Language Proficiency:  Level 5 Fluency in English is required.  Knowledge of Georgian or Russian would be helpful but is not required.

· Knowledge:  Extensive knowledge of international development and vocational training is required.  Extensive knowledge of USAID procedures and regulations is required.  Understanding the human capital needs of the private sector and how these relate to training and educational institutions is required. Familiarity with International Building Standards or US Army Corps of Engineer vocational training is desired.  
· Skills and Abilities:  Must have proven capacity to analyze complex situations and provide technical guidance and recommendations to Mission and Embassy senior management.  Strong interpersonal and teamwork skills; ability to effectively communicate and interact with USAID and State Department colleagues, implementing partner/s, private sector, and GOG representatives; ability to work in culturally and ethnically diverse environments; ability to coordinate with and work across different sectors.

Position elements:
· Supervision Received: 

· The Social Sector Advisor will be supervised by the Supervisory General Development Officer, FS-1, Office Chief for HSD.   Incumbent is expected to design and manage programs with a high degree of independence, and to assist in the development of HSD staff. 
· Supervision Exercised:

This is a supervisory position.  The incumbent will supervise one FSN-11 engineer.  The incumbent will also provide mentoring to HSD FSN staff as well as US Direct Hire Development Leadership Initiative staff (DLIs) assigned to USAID/Caucasus in Georgia.
· Available Guidelines:


Strategic Objectives, the ADS provision, Contract Agreements, Cooperative Agreements, 

Grant Agreements, work plans, handbooks and operations manual, Mission Orders.  

· Exercise of Judgment:

A high degree of independent judgment is required in making authoritative technical decisions, planning and analyses and in dealing with human capital needs of the private sector and how these relate to training and educational institutions, project matters and implementation issues. Extensive knowledge of international development and vocational training is required. Makes decisions based on applicable USAID policy and procedures. Familiarity with International Building Standards or US Army Corps of Engineer vocational training is desired.  
· Authority to Make Commitments:

Responsible for planning day-to-day activities and implementation actions. Provides detailed planning on a quarterly basis and objective planning: on a yearly basis. 

· Nature, Level and Purpose of Contacts:

Frequent and extensive contacts are maintained with officials of the GOG, State Department colleagues, implementing partner/s, private sector, NGOs, donors and vocational education centers.

Evaluation Criteria:
Applicants meeting the required qualifications for the position will be evaluated based on information presented in the application, an interview process, and reference checks. The evaluation criteria for this position are:
A. Education/Knowledge              
20%

B. Relevant Experience                
60%

C. Relevant Skills             

20%
Total 
                          


100%

Clearance requirements
The selected candidate must obtain medical and security clearance.

Benefits:  AS A MATTER OF POLICY, AND AS APPROPRIATE, AN INDIVIDUAL MEETING THE REQUIREMENTS OF AN OFFSHORE HIRE USPSC IS NORMALLY AUTHORIZED THE FOLLOWING BENEFITS: 

1. Benefits 

(1) Employee's FICA Contribution  

(2) Contribution toward Health & Life Insurance --50% of Health Insurance Annual Premium (not to exceed $7,750 for a family and $3,410 for employees without dependents) --50% of Life Insurance Annual Premium (not to exceed $500) 

(3) Pay Comparability Adjustment

(4) Eligibility for Worker's Compensation 

(5) Annual & Sick Leave 

(6) Furnished Residence in Tbilisi, Georgia

2. Allowances* (If Applicable):  As a matter of policy, and as appropriate, an offshore USPSC is normally authorized the following allowances:  

(A) Post Allowance (COLA)(Section 220) currently 20 % adjustment

(B) Separate Maintenance Allowance (Section 260)

(C) Education Allowance (Section 270) 

(D) Educational Travel (Section 280) 

(E) Post Differential (Section 500)  currently 30%

USAID anticipates issuance of a USPSC contract in accordance with AID Acquisition Regulations (http://www.usaid.gov/policy/ads/300/aidar.pdf)  Appendix D pages 124-171, and the CIBs and AAPDs referenced therein.

Federal Taxes: USPSCs are not exempt from payment of Federal Income taxes under the foreign earned income exclusion. 

To apply:

Send . pdf or fax to: 

Attn: Eka Kirvalidze

E-mail: HR-Tbilisi@usaid.gov
USAID/Caucasus

11 George Balanchine Street

0131 Tbilisi, Georgia 

Telephone Number: (+995 32) 544 154; (+995 99) 552956

Fax Number: (+995 32) 544 145
LIST OF REQUIRED FORMS FOR USPSCs: 

For initial consideration: 
1. OF-612 or SF-171 (may include CV)

  

Upon advice by the Contracting Officer that the applicant is the successful candidate:

2. Contractor Employee Biographical Data Sheet (AID 1420-17) 
3. Contractor Physical Examination (AID Form 1420-62). 
4. Questionnaire for Sensitive Positions (for National Security) (SF-86) 
5. Finger Print Card (FD-258). 
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