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SECTION G - CONTRACT ADMINISTRATION DATA
ACCOUNTING AND APPROPRIATION DATA 

	Period of Performance
	Accounting Line
	BOSS Financial Document Number
	Dollar Amount

	Base Year
	To be inserted at time of award
	To be inserted at time of award
	To be inserted at time of award


G01 – CLAUSES INCORPORATED BY REFERENCE 
CLAUSES APPLICABLE TO ALL CLINs
	DFAR CLAUSE
	TITLE
	DATE

	252.204-7006
	Billing Instructions
	OCT 2005


G02 - CLAUSES INCORPORATED BY FULL TEXT

DDC 52.201-9W26  DESIGNATION OF COR/ALTERNATE COR (AUG 2008)

(a)
The Contracting Officer (KO) will designate a COR/Alternate COR for this contract in writing prior to performance.  The COR/Alternate COR is responsible for monitoring progress and overall management of Contractor performance hereunder.  In no event, however, shall any understanding or agreement, modification, change order, or other matter deviating from the terms of subject contract between the Contractor and any person other than the KO be effective or binding upon the Government, unless formalized by proper contractual documents executed by the KO prior to completion of this contract.

(b)
On all matters that pertain to contract terms, the Contractor shall contact the KO.  When, in the opinion of the Contractor, the COR/Alternate COR requests effort outside the existing scope of the order or contract, the Contractor shall promptly notify the KO in writing.  The Contractor under such request shall take no action unless authorized by the KO that the request is within the scope of the contract or the KO has issued a contractual modification.






(End of Clause)

DDC 52.232-9W10 INSTRUCTION FOR PAYMENT BY DFAS (JUN 2007))    

This contract/order will be paid by DFAS. 

Invoices for supply contracts shall be submitted at time goods are shipped.

Invoices for service contracts shall be submitted in accordance with instructions provided in the contract/order.

At a minimum, each invoice shall include the following information:

- Contractor name, address, and CAGE code

- Invoice date and invoice number

- Contract number/order number


- Contract Line Item Numbers (CLINs) with corresponding BOSS document numbers

- CLIN description, quantity, unit of measure, unit price and extended total prices

- Additional information required by the Prompt Payment Act at FAR 52.232-25

Unless indicated elsewhere in this contract/order, invoices shall be faxed or emailed to the contract specialist identified on page 1 of this document in the block titled "Administered by".  

In accordance with the Prompt Payment Act (FAR 52.232-25), payment will normally be made within thirty (30) days after receipt of proper invoice or acceptance of supplies/services, whichever is later.  All inquiries regarding payments shall be directed to: 



DFAS - ATTN:  DFAS-CVDAAD/CO 



P.O. Box 369016 



Columbus, OH  43236-9016 



email:  DFAS-CO_LC@dfas.mil  



Phone: 800-756-4571 - select option 2 and then option 2.  

Check payment status on the web at www.dod.mil/dfas under "Money Matters."






(End of Clause)

DDC 52.232-9W32 INVOICING INSTRUCTION (AUG 2008)

(a)
Invoices shall be submitted not later than the fifth (5th) working day after the end of the previous month.  The amount claimed to be due shall be indicated for the Contract and Contract Line Item Numbers (CLINs) and Sub CLINs.  The public voucher and Standard Form 1034 shall be used to document each invoice.

(b) 
Reimbursement requests for Direct Labor or Subcontract Direct Labor shall be fully documented with contractor payroll records showing name, labor category, labor rate, and hours worked or evidence of payments to subcontractors to support the hours claimed for CLINs 0001, 1001, 2001, 3001, and 4001 using the report format in Section C-6.6.1, Monthly Reports, Report Number 038, CLIN X001 Monthly Report.  Fixed fee shall be listed separately on the invoice under CLIN X001 and will be reimbursed at 1/12th the total fee amount per month.

(c)
Reimbursement requests for Direct Labor or Subcontract Direct Labor under CLINs 0002, 1002, 2002, 3002, and 4002 shall be fully documented with Contractor payroll records showing name, labor category, labor rate, and hours worked or evidence of payments to subcontractors to support the hours claimed for the CLINs using the report format in Section C-6.6.1, Monthly Reports, Report Number 039, CLIN X002 Monthly Report.

Reimbursement requests for Material and Equipment Replacement Costs under CLINs 0002, 1002, 2002, 3002, and 4002 shall be fully documented to support the costs claimed for the CLINs using the report format in Section C-6.6.1, Monthly Reports, Report Number 039, CLIN X002 Monthly Report.

The Contractor may include General and Administrative (G&A) or Material Handling expense IAW the Contractor’s usual accounting practices consistent with Subpart 31.2 of the FAR.

(d)
Reimbursement requests for material support costs under CLINs 0003, 1003, 2003, 3003, and 4003 shall be completely separated according to CLIN using the report format in Section C-6.6.1, Monthly Reports, Report Number 040, CLINs X003 and X004 Monthly Report. Documentation shall be provided which fully supports the amount claimed for payment IAW FAR 31.205 such as paid receipts for materials purchased, copies of quotes obtained, etc.   The Government reserves the right to audit purchase records during the period of performance of this contract to determine if adequate price competition requirements are being upheld.  The Government will reimburse the Contractor for actual costs.  The Contractor may include General and Administrative (G&A) or Material Handling expense IAW the Contractor’s usual accounting practices consistent with Subpart 31.2 of the FAR.

(e)
Reimbursement requests for travel/training under CLINs 0004, 1004, 2004, 3004 and 4004 shall be completely separated according to CLIN using the report format in Section C-6.6.1, Monthly Reports, Report Number 040, CLINs X003 and X004 Monthly Report.  Documentation shall be provided which fully supports the amount claimed for payment IAW FAR 31.205 such as paid receipts for travel costs, detailed per diem statements IAW the Joint Travel Regulations, etc.   The Government will reimburse the Contractor for actual costs.  The Contractor may include General and Administrative (G&A) expense IAW the Contractor’s usual accounting practices consistent with Subpart 31.2 of the FAR.

(f)
Two (2) copies of each invoice shall be forwarded to the COR for certification and one (1) copy of each invoice shall be forwarded to the Contract Specialist administering the contract for the contract file.  The COR will be responsible to indicate the date received and the date accepted, and process within five (5) working days.  Upon acceptance/approval, the COR will forward to the appropriate Defense Contract Audit Agency, (DCAA) for review and approval.  Upon acceptance/approval, DCAA shall forward the invoice to the appropriate Defense Finance and Accounting Services (DFAS) office as indicated on the Standard Form 33 of the contract for payment and will also forward an information copy to the DDC Contract Specialist.

(g)
In addition to the requirements of FAR 52.232-25, Prompt Payment, submissions of invoices shall include the following information:


1.
Contract CLIN or SubCLIN for each item invoiced.


2.
BOSS Financial Document Number (to be supplied to contractor at time of award).


3.
The following Monthly Reports shall be attached:



a. CLIN X001 Monthly Report, Report Number 038, Section C-6.6.1



b. CLIN X002 Monthly Report, Report Number 039, Section C-6.6.1



c. CLINs X003 and X004 Monthly Report, Report Number 040, Section C-6.6.1


4.
Contract Number, Delivery Order Number and/or Modification Number.


5.
Description of work.


6.
A certificate of performance, stating:

“This is to certify that the services set forth herein were performed during the period stated on this contract/order.”

Contractor’s Authorized Representative





Date


7.
A certificate for the COR’s signature stating:

“I certify that the labor charges and other costs specified herein are reasonable and accurately reflect the work accomplished by the contractor on this contract.”

____________________________________________________________________________


(COR Signature)






             (Date)

8. The Contractor’s final invoice shall be identified as such, and shall list all other invoices previously tendered under this contract.






(End of Clause)
DDC 52.232-9W33 PAYMENT, SELECTED ITEMS OF COST REIMBURSEMENT CONTRACTS
(AUG 2008)

Travel Costs

(1) 
Air:  The Contractor shall be reimbursed for the actual cost of transportation via air, provided, such costs are the lowest customary standard, coach, or equivalent airfare offered during normal business hours, unless higher fares are justified in accordance with FAR 31.205-46(d). 

(2) 
Privately Owned Conveyance:  Reimbursement for the use of privately owned conveyance by the Contractor’s personnel will be at the mileage rate specified in the Joint Travel Regulations plus all necessary tolls when such travel is necessary for performance under this contract and does not constitute non-reimbursable travel as defined below. 

(3) 
Auto Rental:  Reimbursement for the use of rental cars (most economical class available consistent with the need) by the Contractor’s personnel will be at actual cost. 

(4) 
Other Public Transportation:  The use of other public transportation (Coach/Economy) by the 

Contractor’s personnel will be reimbursed at actual cost. 

Non-reimbursable Travel:  The following travel shall not be reimbursed hereunder:  travel 

performed for personal convenience, daily travel to and from the designated work site. 

Substantiation of Costs:  The Contractor shall submit a summary by trip of actual costs incurred for authorized travel.  In no event will reimbursement exceed the published rates of common carriers unless justified and approved in advance by the Contracting Officer.


Personnel in Travel Status:  For personnel on official travel status (i.e. travel required for performance of this contract and authorized by the Contracting Officer or the Contracting Officer’s Representative (COR)), travel shall be considered at time of performance under the contract.  However, such reimbursement shall not exceed eight (8) labor hours per individual while in travel status during one (1) calendar day nor shall travel outside regular duty hours be reimbursed except: when travel involves the performance of work while traveling, is carried out under arduous conditions, or results from an event that could not be scheduled or controlled administratively by either the Contractor or Government. 

Per Diem

Expenses for subsistence and lodging shall be reimbursed to the Contractor only to the extent where overnight stay is necessary and authorized by the Contracting Officer for performance under this contract.  Incurred costs shall be considered to be reasonable and allowable only to the extent that they do not exceed, on a daily basis, the maximum per diem rates in effect at the time of travel as set forth in the Federal Travel Regulations, Joint Travel Regulations and Standardized Regulations set forth in FAR 31.205-46(a)(2).  

Cost of Materials

The cost of materials furnished or used under this contract shall be reimbursed in accordance with paragraph (b) of the clause entitled, “Allowable Cost and Payment (FAR 52.216-07)” for cost reimbursement contracts or “Payments under Time-and-Material/Labor Hour Contracts” (FAR 52.232-07” for time-and-material or labor hour contracts.  Expendable material costs for items such as office supplies, report paper, etc and tools of the trade shall be considered to be included in the contractor’s indirect cost pools.  The Contractor shall be required to support all material costs claimed. 

Credits

The Contractor shall insure that any credits for future travel, free travel, free gifts or rebates on current travel offered by airlines or car rental agencies as part of frequent traveler or similar promotional programs, that are accrued as a result of travel necessary for performance under the contract, shall be conveyed to the Government. 

(End of Clause)

DDC 52.242-9W01 -- CONTRACTOR PERFORMANCE ASSESSMENT REPORTINNG SYSTEM (CPARS) REQUIREMENTS (MAY 2008)

(a)   The contractor, in performing this contract, will be subject to a past performance assessment in accordance with FAR 42.15 and the Contractor Performance Assessment Reporting System (CPARS) Guide at http://www.cpars.navy.mil/cparsfiles/pdfs/navycparsmanual.pdf.  All information contained in the assessment may be used by the Government, within the limitations of FAR 42.15, for future source selections in accordance with FAR 15.304 where past performance is an evaluation factor.  Assessments will be conducted as prescribed by CPARS guidance.

(b)   The contractor will be provided with a copy of the assessment. The contractor will have 30 calendar-days to submit comments, additional information, or rebut statements if warranted or desired.  The contractor must strictly control access to the assessment while in the Contractor's possession and must ensure that the assessment is never released to persons or entities outside of the contractor's control.  After receipt of Contractor's comments or expiration of the 30 day comment period, whichever occurs first, and depending on the Contractor's response the Government will:

(i) If no comments are received; close the CPAR by the Assessing Official Rep and Reviewing Official

(ii) If the Contractor concurs with the assessment; accept/update and close the CPAR and forward comments to all reviewers

(iii) If Contractor does not concur with the assessment, coordinate a final response with Reviewing Official, Assessing Official Representative, and Assessing Official.

(iv) Enter the final government response and close CPARS. 

After completion of one of the appropriate actions, the Assessing Official will notify all individuals that the report is complete. The assessment is considered complete when signed by the Assessing or Reviewing Official.

The official responsible for the corporate operating unit being assessed can submit a written request to receive a copy of the completed CPARS assessment.  The assessment is not subject to the Disputes clause of the contract, nor is it subject to appeal beyond the review and comment procedures described above and in the CPARS Guide.  

Refer to http://www.cpars.csd.disa.mil/ for details and additional information related to CPARS, CPARS user access (which includes obtaining a PKI certificate), how contract performance assessments are conducted, and how contractors participate.

(End of Clause)

DDC 52.242-9W38  Post Award Conference (AUG 2008)

If required, the successful offeror shall attend a post-award conference prior to commencement of the phase-in period.  The purpose of the conference is to highlight essential contract requirements, coordinate implementation timelines and answer any questions the Contractor may have prior to commencement of work.  During the period between the award and the conference, the Contractor shall submit questions in writing to the Contracting Officer (KO).  The KO will arrange with the Contractor as to the time, date, and location of the conference.

(End of Clause)

DDC 52.242-9W39 CONTRACT ADMINISTRATION PLAN (AUG 2008)

In order to expedite administration of this contract, the following delineation of functions is provided.  The individual/position designated as having responsibility should be contacted for any questions, clarifications, or information regarding the administration function specified.  The names, addresses and phone numbers for these individuals or offices are as follows:

Procuring Contracting Officer (PCO):

Name: Brian R. Rose

Address:  Defense Distribution Center


    2001 Mission Drive, Bldg 404


    DDC-J7 (DDC-AB)


    New Cumberland, PA 17070-5000

Code: DDC-J7 (DDC-AB)

Phone: (717)770-4673

Paying Office:

Name:     [TO BE SPECIFIED IN CONTRACT AWARD.]

Address

Phone:

Primary Contracting Officer's Representative (COR):

Name:     [TO BE SPECIFIED IN CONTRACT AWARD.]

Address

Phone:    

Alternate Contracting Officer's Representative (ACOR):

Name:     [TO BE SPECIFIED IN CONTRACT AWARD.]

Address

Phone:    

(a) 
Procuring Contracting Officer (PCO) should be contacted for general information and shall perform the following functions:


(1) Designates the COR. NOTE:  COR authority is not redelegable.


(2) Provide administrative changes to the contract administration plan.


(3) Maintains the official contract file, ensuring contract ceiling is not exceeded.

(4) Issues technical instructions, ensuring that each technical instruction is within the scope of the contract.

(b) 
Paying Office should be contacted for inquiries/information with regard to payment of those vouchers approved by the PCO.

(c) 
Contracting Officer's Representative (COR) should be contacted for inquiries/information pertaining to the following functions:

(1) The COR will act as the Contracting Officer's Representative for technical matters, providing technical direction and discussion, as necessary, with respect to the specification or statement of work, and monitoring the progress and quality of contractor performance.  The COR is not a Contracting Officer and does not have authority to direct the accomplishment of effort which is beyond the scope of the statement of work in the contract (or modifications).

(2) Technical advice regarding estimated level of effort and labor mix and/or the cost and need for materials, travel, equipment, etc. for each delivery order and any modifications.

(3) Reports on the contractor's performance and lessons learned.

(4) Certification of the Certificate of Performance/invoice.

(5) Inspection and/or acceptance of the services/deliverables as the official Government representative.

(d)
In the event that the COR named above is absent due to leave, illness or official business, all responsibilities and functions assigned to the COR will be the responsibility of the Alternate COR (ACOR).

It is emphasized that only the Contracting Officer has the authority to modify the terms of the contract; therefore, in no event will any understanding, agreement, modification, change order, or other matter deviating from the terms of the basic contract between the contractor and any other person be effective or binding on the Government.  When/if, in the opinion of the contractor, any effort outside the existing scope of the contract is requested, the contractor shall promptly notify the PCO in writing.  No action must be taken by the contractor unless the PCO has issued a contractual change.

(End of Clause)
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