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PART   I

 SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

B.1 The Contractor shall furnish all necessary facilities, materials, and personnel and shall perform all services necessary to provide non-personal technical and management support services for the Intelligent Transportation Systems (ITS) Joint Program Office (JPO).   

B.2 The total potential amount for the performance of this contract, including all options, if exercised, is $ ___________, which consists of the total estimated cost of $___________, and fee of $____________. 
The estimated cost plus fixed fee for the performance of the 12-month Base Period of this contract is $                   , consisting of an estimated cost of $                    , and a fixed fee of $                   .  

The estimated cost plus fixed fee for the performance of the First Option Year of this contract is $                   , consisting of an estimated cost of $                   , and a fixed fee of $                   .  

The estimated cost plus fixed fee for the performance of the Second Option Year of this contract is  $                   , consisting of an estimated cost of $                   , and a fixed fee of  $                   .

The estimated cost plus fixed fee for the performance of the Third Option Year of this contract is  $                   , consisting of an estimated cost of $                   , and a fixed fee of  $                   
The estimated cost plus fixed fee for the performance of the Fourth Option Year of this contract is  $                   , consisting of an estimated cost of $                   , and a fixed fee of  $                   
All travel shall be reimbursed at cost in accordance with the Travel and Per Diem clause (reference Section G).  Travel and per diem shall not exceed $ 80,000.00. This amount is contained within the total contract value as stated above.
SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1 OBJECTIVE

The objective of this contract is to provide non-personal technical and management support services under ten (10) Intelligent Transportation System subtasks.

C.2 SCOPE OF WORK

The contractor shall provide program management, software programming, systems engineering and analysis services, publication management, and general administrative and technical support for ten (10) program task.  These program tasks include:  1) ITS Architecture and Standards Support, 2) ITS Program Assessment Support, 3) ITS Management Information Systems Support, 4) Integrated Vehicle-Based Safety Systems (IVBSS) Support, 5) ITS Initiatives Management Support, 6) Special Project Support, 7) ITS Database Administration, 8) ITS Publication Administration, 9) Contracts Administration, 10) ITS Advisory Committee and Management Council Support.          
C.3 DELINEATION OF CONTRACTOR TASKS

tc \l1 "DELINEATION OF CONTRACTOR TASKS
In order to meet the objectives of this contract, the Contractor shall provide Information Systems, Technical, Engineering and Management support to accomplish the following tasks: 
TASK 1:  ITS Architecture and Standards Support


a.
Architecture Project Management

· Provide program coordination with the architecture program manager.

· Provide program budget related tasks requiring analytic and technical support.

· Coordinate preparation for and conduct architecture program reviews, both internal to the Architecture Team and for FHWA leadership.

· Coordinate architecture related meeting participation to include team meetings and meetings with other U.S. DOT agencies and offices.

· Ensure architecture program milestones are established and met.  

· Provide administrative support including drafting task orders.

b.   Architecture Technical Analysis and Administrative Support

· Provide contract technical management of the Architecture Team.

· Provide technical reviews of training and deployment deliverables from the Architecture Team, upon being tasked.

· Provide technical assistance in the development of new user service requirements for the National ITS Architecture.

c.
Standards Program Management

· Provide program coordination with the standards program manager.

· Participate in standards related technical meetings to include SDO meetings and other technical meetings with FHWA and other U.S. DOT agencies and offices.

· Provide administrative support to include drafting standards work orders.

· Ensure standards program milestones are established and met.

· Ensure that the architecture team is updating the National ITS Architecture to reflect new or revised ITS standards.

TASK 2: ITS Program Assessment Support

a. Program Analysis, Development, and Management Support

· Provide program development analytic and technical support.

· Provide budget and spending plan development analytic and technical support.

· Monitor and evaluate program assessment task performance of other program contractors as well as the financial and performance of the project evaluations contractors.


b.  Technical and Integration Support

· Serve as the ITS Program Assessment Working Group (PAWG) Secretariat, providing technical and analytic leadership.

· Prepare periodic program progress reports.

· Coordinate the preparation for and conduct of quarterly program reviews, to include development of the agenda and presentation.

· Conduct technical reviews and analyses of documents as required by the program manager.
· Ensure the ITS Evaluation/Program Assessment web site is maintained in a current status.

· Develop and maintain Web-based document library for project evaluation contractors.

            c.   Evaluation of ITS Integration Program Congressional Earmarked Projects

· Evaluate project proposals for evaluation potential for independent, JPO-funded evaluations.  Develop the “short list” of projects with the highest evaluation potential.

· Coordinate the proposal selection process, to include briefings for the PAWG regarding qualifications, conflict of interest, and site visits.

· Monitor project financial and performance status.

· Perform system development and maintenance of the ITS Integration Program Evaluation Progress System. (ITSEvaluation.net) 

· Provide technical and data management assistance to ITSEvaluation.net users and analysts.


d.   Outreach Operations and Publications Support

· Compile annual updates for the ITS/Operations Resource Guide, coordinate the document’s printing, and complete the semi-annual update of the on-line version.

· Coordinate multiple aspects of the ITS Special Benefits Study development and distribution process.

· Review and select program assessment-related, non-ITS Special Benefits Study documents for posting on the U.S. DOT EDL.

· Coordinate support to the International Benefits, Evaluation, and Costs Working Group.

TASK 3: ITS Management Information Systems Support


a.
Financial Management Subsystem

· Enable and provide management oversight over the transfer of ITS financial data to external systems, when directed.

· Expand online access capabilities for additional users as directed by the ITS JPO resource manager.
· Maintain and refine the system to enhance usability and increase efficiency of the execution of existing requirements and in response to validated and approved changes in user requirements.

· Accommodate system expansion needs for documented evolving requirements.

· Deploy and support the system in other FHWA offices external to the JPO to automate spending plan execution using this application upon the approval by the Contracting Officer.
TASK 4: Program Management and Administrative Support for Integrated 
Vehicle-Based Safety Systems Initiative Support (IVBSS)

a. Integrated Vehicle-Based Safety Systems (IVBSS) Project Management

· Provide analytic and technical support for program-related budget tasks.
· Prepare for and participate in technical meetings with the IVBSS Team.
· Support and participate in IVBSS-related major conferences, demonstrations and meetings.
· Track all IVBSS program milestones and ensure the program manager is aware of approaching deadlines and milestones.
· Provide routine administrative support when needed by the program manager.

TASK 5: ITS Initiatives Management Support

a. Program Analysis Management  

· Interface with the program manager and technical director for each of the major initiatives.

· Develop an initial assessment for the FY 07 – FY 08 period of roadmaps, milestones, cost, and schedule for the major initiatives.  Identify cross-project activity and schedule dependencies.

· Develop basic reports on the budgets, spend plan, and obligated funds for each of the major initiatives.

· Determine adherence of each of the major initiatives to the Horan Criteria for Success, including: 1) evidence on problem-ITS match, 2) acceptable architecture, 3) stakeholder acceptance, and 4) field evidence of initiative impacts.

· Participate in all quarterly reviews and SPG meetings addressing the major initiatives.

b. Project Management

· Assist initiative managers with maintaining or developing program plans and roadmaps for their initiatives, ensuring timely, consistent level of information among them, particularly in the next 18-month period.

· Assist initiative managers with maintaining information regarding cost, schedule, performance, and adherence to the program plans.

· Identify competing events, meetings, and conferences among the major initiatives and propose conflict resolution.

c. Technical and Administrative Support

· Maintain a current reference of roadmaps, milestones, cost, schedule, and financial obligation information for use by the JPO managing director. 

· Support the JPO managing director in preparing presentation materials for the applicable SPG meetings and Management Council meetings.

TASK 6:  Special  Project Support

Provide technical, administrative, and project management support for special projects.

· Assist JPO staff and Initiative managers with development of new projects, project plans, and roadmaps.

· Assist initiative managers with maintaining information regarding cost, schedule, performance, and adherence to the project plans.

· Where appropriate, assure communication and coordination of project issues, activities, deliverables, and issues among the JPO staff, Initiative Managers, and other DOT modes.

· Identify competing events, meetings, and conferences among the major initiatives, and projects, and propose conflict resolution.

· Respond to ad hoc assignments and other related work as needed relative to project tracking, graphic presentation and budgetary issues.

· Provide administrative support as may be required.

· Other tasks as requested and appropriate.

TASK 7:  ITS Database Administration    
Provide technical and administrative support in maintaining a database to monitor and track ITS deployments, projects, and obligations including: 

· ITS Deployment Program Database Administrator 

· Maintain and update technical documentations and project tracking data.

· Maintain, update, interpret, and disseminate budget spreadsheets.

· Develop and analyze various tracking and monitoring spreadsheets.

· Develop and maintain task and project tracking databases.

· Maintain and monitor Training Schedules for various ITS programs.

· Assist in developing and preparing ITS project presentations such as graphic materials, power point presentations, overhead transparencies, handout materials, charts, and graphs.

· Assist Deployment Task Force members in maintaining, updating and managing information to support task force operations.

· Collect, prepare, and analyze technical data.

· Respond to ad hoc assignments and other related work as needed relative to project tracking, graphic presentation and budgetary issues.

· Track state commitments and obligations.

· Prepare monthly financial statements for senior management.

TASK 8: ITS Publications Administration    

Provide administrative support in the preparation, publication, distribution, and maintenance of ITS publications including:        

· Prepare ITS documents for publication processing (i.e. desktop publishing, soliciting and receiving bids for graphics, artwork, color separations, negative and plate work). 

· Distribute publications and maintain publication distribution lists within DOT Headquarters, Field, Congressional Staff, Professional Associations, and Media.

· Maintain inventory of ITS publications, and other audio/visual media. 
· Coordinate with the DOT Warehouse/Distribution staff on inventory storage and delivery of publications to the worldwide community of transportation.  This includes arrangements for shipment and timely delivery of large quantities of documents to more than a dozen national and international conferences annually.

· Fulfill any and all requests for publications via e-mail, telephone, fax and “walk-ins”. 

· Work closely with Operations staff to insure their publishing/printing and distribution needs are met in a timely and equitable fashion and that “raw materials” are properly packaged and prepared for print and Web posting.

· Act as liaison between Electronic Document Library/WEB team and the ITS community for documents being inputted Electronic Document Library (EDL)

· Provide exhibits logistics services as needed, in the absence of the exhibits manager.

· Maintain, and update all records applicable to the existing publications (MS Access) database.

· Act as systems administrator for day-to-day requirements to assure functionality of the publications database.

· Provide quality, timely, knowledgeable customer service in response to all requests for information regarding ITS projects, programs, publications, associations, and related web sites from staff, partners and consumers. 

TASK 9: Contracts Administration 

Provide administrative support to the Contracting Officer’s Technical Representative (COTR) and the task order managers in preparing, awarding and overseeing procurements including:

Pre-award:

· Participate in and throughout the preparation, processing and submission of new procurement packages to the procurement office for solicitation and award.  This includes new contracts and new and modified task orders.

· Obtain sole source justification, Section 508 information and spend plan from task managers.  (Requires familiarity with Section 508 of the Rehabilitation Act.)
· Communicate requests for proposals on task orders; monitor receipt of proposals, obtain technical reviews, justifications, and any required certifications.  Prepare PRs and Work Order Authorization forms and obtain signatures, coordinating with COTMs, COTRs, financial administrators, and contracts personnel.

· Track task order procurement status. Contact appropriate personnel as needed to move task wards along.

· Prepare preauthorization letters when requested by task manager.



Post award:

· Monitor non-technical particulars including invoices, task order tracking and processing for contracts, PRs, Task Orders, written communications, reports, invoices and order type instruments.

· Maintain contract files for the Operations CBU task order contracts, including copies of the contracts, PRs, Task Orders, written communications, reports, and invoices.

· Update IQC Task Order Tracking and Information System on Excel spread sheets, including worksheets for each task order, linked summary for each contract, lists of task managers, invoice records, and contract modifications.  Participate in design of Access report system and link Excel spreadsheets to access, maintain the system, develop queries and reports, and provide the office with requested task order tracking information.

· Initiate appropriate action, including necessary paperwork for closing out completed task orders, communicate with contractors on final invoices, remove funding from contracts or move to other tasks.  After all task orders are closed, coordinate with FHWA Contracts Office on closing out the contract as a whole.

· Send progress reports to task managers: notify task managers when the end date of their task is near; send contractor principal investigators (PIs) contract information as appropriate.
Advisory:

· Coordinate with COTRs regarding improving the standardized IQC process: identify problems and issues that may indicate the need for procedural change, and recommend changes needed and/or resolution of problems.

· Routinely audit the status of work orders and advise COTMs and COTRs on ending tasks, over billed task orders, or other potential problems.  Through record keeping and audits of contract obligations 
and task order authorizations, advise COTRs on funding available         within contracts and status of obligations versus contract ceilings.

· Act as a liaison with FHWA Procurement office.  Provide and obtain information on contract/task order status, issues, and changing requirements.  Work with COTR and CA to resolve any problems or issues that arise.



Miscellaneous

· Other tasks as requested and appropriate.

TASK 10: ITS Advisory Committee and Management Council  Support 

Provide administrative support to the ITS Advisory Committee and the DOT Liaison including: 

Meeting Planning and Logistics

· Provide meeting  planning support 
· Secure venues (i.e. hotel conference rooms)
· Secure catering services
· Provide AV and related communications support
· Coordinate travel for each Advisory Committee meeting
· Other activities as necessary
Project Management Support

· Record meeting minutes, arrange for approval of the minutes, and finalize.

· Prepare and deliver meeting read-ahead materials

· Prepare and deliver reports, including congressional reports

· Conduct analyses and prepare white papers in support of the Advisory Committee
· Provide administrative support to the Intra U.S. DOT ITS Management Council

Meeting Planning preparation

· Prepare and distribute materials and “read a-heads”
· Provide AV and related communications support
· Other tasks as requested and appropriate
C.4 COMPLIANCE WITH REHABILITATION ACT AND ACCESS BOARD STANDARDS - In compliance with FAR 39.2 and TAM NOTE 01-03/Section 508 of the Rehabilitation Act, please note the following requirement:

Section  508: Rehabilitation Act Compliance
"All electronic and information technology deliverables rendered under this contract must comply with Section 508 of the Rehabilitation Act and the Access Board Standards available for viewing at http://www.section508.gov.  Unless otherwise indicated, the contractor represents by signature of this contract that all deliverables comply with the Access Board Standards."

Contractors shall comply with requirements specified by FHWA in order to meet the Electronic and Information Technology Accessibility Standards established by the Architectural and Transportation Barriers Compliance Board (36 CFR Part 1194), which implement Section 508 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794d).  This contract incorporates one or more subparts of the final rule by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of the final rule may be accessed electronically at ttp://www.section508.gov/. 

If the Contractor, under the terms of this contract, is required to deliver electronic versions of technical documentation in support of specific tasks and work programs (e.g., technical reports, white papers, technical briefings, reviews of technical work), relevant technical standards contained in 1194.22 of subpart B shall apply.  The Contractor can meet this requirement by delivering documents in HTML format complete with alt tags for any figures, charts, and graphs that complies with the technical standards contained in 1194.22 (a) through (l) of subpart B.  Special attention should also be paid to section 1194.31, Functional Performance Criteria. This can be viewed at http://www.access-board.gov/sec508/508standards.htm The Contractor is not precluded from delivering a contract deliverable in multiple formats provided that at least one HTML format is compliant with the technical standards contained in 1194.22 of subpart B.

Offerors can view    MACROBUTTON HtmlResAnchor Section 508 of the Rehabilitation Act
 and (   MACROBUTTON HtmlResAnchor http://section508.gov/
) for detailed information.  

The FHWA has determined that the accessibility requirements contained in the Electronic and Information Technology Accessibility Standards, Section 1194.22, “Web-based intranet and internet information and applications” and “Section 1194.41 Information, documentation, and support,” Apply to any deliverables submitted for this work in electronic file formats, CD Rom, diskettes, etc.  

SECTION D - PACKAGING AND MARKING

D.1 Preservation, packing, and packaging of items for shipment shall be in accordance with commercial practice and adequate for acceptance by common carrier for safe transportation at the most economical rates.   

SHIPMENT AND MARKING

Shipment of deliverable items shall be as follows:

Ship to:
Federal Highway Administration

ITS Joint Program Office

1200 New Jersey Avenue, S.E.
Room TBD
Washington, DC  20590

ATTN:  TBD
D.2 This contractor shall mark each shipment with the company name, the contract 

number, the item identification, quantity of items, and notice of partial or final delivery.  A copy of the transmittal letter for each deliverable item shall be sent to the Contracting Officer. 

F.O.B. POINT

The F.O.B. point for all items under this contract is:

Federal Highway Administration

ITS Joint Program Office

1200 New Jersey Avenue, S.E.
Room TBD
Washington, DC 20590 

Mark for: TBD
All items shall be shipped F.O.B. Destination.


SECTION E - INSPECTION AND ACCEPTANCE

All work hereunder shall be subject to review by the Government. Acceptance of the final report shall be made in writing by the Contracting Officer. 
E.1 52.252-2   CLAUSES INCORPORATED BY REFERENCE. (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make 

their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es): http://www.arnet.gov/far.

52.246-5     Inspection of Services - Cost-Reimbursement. (APR 1984) 

SECTION F - DELIVERIES OR PERFORMANCE

F.1 PERIOD OF PERFORMANCE 

All work and services required hereunder shall be completed on or before 12 months from the effective date of the contract.  Should the Government elect to exercise any of the options for additional services under this contract, all work and services required under the contract shall be completed within the time frame specified for that option period.  In no event shall the total contract performance period exceed 60 months, without written authorization from the Contracting Officer. 

The period of performance for each Option Year, if exercised, will not exceed 12 months for each option period.

F.2  
52-217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)
(a) The Government may extend the term of this contract by written notice to the Contractor within _____ [insert the period of time within which the Contracting Officer may exercise the option]; provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least _____ days [60 days unless a different number of days is inserted] before the contract expires. The preliminary notice does not commit the Government to an extension. 

(b) If the Government exercises this option, the extended contract shall be considered to include this option clause. 

(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed ___________ (months) (years). 

F.3 LEVEL OF EFFORT REQUIRED TO ACCOMPLISH WORK

In the performance of work performed under this contract, the contractor shall provide a minimum of 14,420   and a maximum of 28,840 direct productive labor hours of staff effort during the period of performance (12 months).  Direct productive labor hours are defined as actual work hours exclusive of vacation, holiday, sick leave and all other absences, (1,800 direct productive hours per year – 12 months). 

F.4 PLACE OF PERFORMANCE

All work performed under this contract shall be performed off-site at the Contractor’s facility, which must be located within close proximity to the new DOT Headquarters building. The Contractor will need to attend meetings on-site at the Department of Transportation in Washington, DC. The Contractor shall be notified of the on-site meetings by the COTR.

F.4 PLACE OF DELIVERY 
All deliverables and the monthly reports (See Section G) under the contract shall be delivered F.O.B. Destination, under transmittal letter, to the COTR at the following address:  




Federal Highway Administration




ITS Joint Program Office       






TBD




Washington, DC 




Attn: (To be filled in at award)

A copy of the monthly progress report and other items as specified shall be delivered to the Contracting Officer at the following address:  


 
         
Federal Highway Administration  

          


Office of Acquisition Management  

          


TBD  

          


Washington, D.C.  




Attention:  (To be filled in at award)   

F.5 SCHEDULE OF WORK 
All tasks set forth in the Statement of Work shall be performed in accordance with the work schedule as negotiated. Performance shall begin on the effective date of date of the contract. 

F.6 
52.242-15 STOP-WORK ORDER (AUG 1989) -- ALTERNATE I (APR 1984)
(a)
The Contracting Officer may, at any time, by written order to the Contractor, require the Contractor to stop all, or any part, of the work called for by this contract for a period of 90 days after the order is delivered to the Contractor, and for any further period to which the parties may agree. The order shall be specifically identified as a stop-work order issued under this clause. Upon receipt of the order, the Contractor shall immediately comply with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work covered by the order during the period of work stoppage.   Within a period of 90 days after a stop-work order is delivered to the Contractor, or within any extension of that period to which the parties shall have agreed, the Contracting Officer shall either:


(1)
Cancel the stop-work order; or


(2)
Terminate the work covered by the order as provided in the Termination clause of this contract.

(b)
If a stop-work order issued under this clause is canceled or the period of the order or any extension thereof expires, the Contractor shall resume work.  The 

Contracting Officer shall make an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a combination thereof, and in any other terms of the contract that may be affected, and the contract shall be modified, in writing, accordingly, if:


(1)
The stop-work order results in an increase in the time required for, or in the Contractor’s cost properly allocable to, the performance of any part of this contract; and


(2)
The Contractor asserts its right to the adjustment within 30 days after the 



end of the period of work stoppage; provided, that, if the Contracting Officer decides the facts justify the action, the Contracting Officer may receive and act upon a proposal submitted at any time before final payment under this contract.

(c)
If a stop-work order is not canceled and the work covered by the order is terminated for the convenience of the Government, the Contracting Officer shall allow reasonable costs resulting from the stop-work order in arriving at the termination settlement. 

(d)
If a stop-work order is not canceled and the work covered by the order is                                                 terminated for default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the stop-work order. 

F.7 
52.252-2
CLAUSES INCORPORATED BY REFERENCE (JUN 1988)
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available. 

52.247-34
F.O.B.  Destination
(NOV 1991)

SECTION G - CONTRACT ADMINISTRATION DATA
G.1  MONTHLY PROGRESS REPORT 
The Contractor shall furnish one electronic copy of a monthly letter-type progress report to the Contracting Officer's Technical Representative (COTR) and one copy to the Contracting Officer (CO), on or before the 15th of the month following the calendar month being reported.  Each report shall contain concise statements covering the research activities relevant to this project, including:  

1. A clear and complete account of the work performed on each task.


2. Preliminary or interim results, conclusions, trends or other items of information, 
which the Contractor feels are of timely interest to the FHWA.

     3.  An outline of the work to be accomplished during the next report period.

     4.  A bar chart showing the work completed by task versus the Schedule of Work    of the contract.

     5.  A description of any problem encountered or anticipated that will affect the completion of the contract within the time and fiscal constraints as set forth in the contract, together with recommended solutions to such problems; or, a statement that no problems were encountered.  

G.2 FUNDS AVAILABLE

    a.  Currently, funds in the amount of $__________ are obligated to this contract.  This allotment is estimated to cover the following period of performance: 

    b.  The balance of funding under this contract ($_________) will be obligated subject to availability of funds and formal modification to this contract by the Contracting Officer. 

    c.  The clause entitle "LIMITATION OF FUNDS" applies to this contract.  Any notification required on the part of the Contract shall be made in writing to the Contracting Officer.  In the event that the contract is not funded beyond the estimated cost set forth in the schedule, the Contractor shall deliver to the Contracting Officer the data collected and the material produced or in process or acquired in connection with the performance of the project provided herein together with a summary report in five copies of its progress and accomplishments to date. 

G.3 PAYMENT

 a.  The Contractor may be reimbursed for direct and indirect costs incurred in the performance hereof as are allowable under the provisions of Subpart 31.2, 31.3, 31.6, or 31.7 (as applicable) of the Federal Acquisition Regulation in the not-to-exceed amount of $____________ (to be negotiated) subject to the Limitation of funds Clause.     

b. The Contractor may request monthly interim payments for costs incurred during the performance of this contract.  Each monthly interim payment request shall be supported by a statement of costs incurred by the Contractor in the performance of this contract and claimed to constitute allowable costs. Each monthly interim payment request shall be submitted in accordance with Attachment No. (  ), "The FHWA Billing Instructions for Cost Reimbursement Contracts" to be considered proper for payment. Prior approval of the Contracting Officer is required if the contractor wishes to use a different payment request format.

c. In accordance with clause 52.232-25, "Prompt Payment", monthly interim payments will be made by the 30th day following receipt of proper request for payment by the designated billing office, unless audit or other review is considered necessary to ensure compliance with the terms and conditions of the contract.  All interim payments hereunder will be made upon further determination by the Contracting Officer that the contractor is making adequate progress toward successful contract completion.

d. Final invoice payment shall be made upon the Contracting Officer's determination that all contract requirements have been completed.  The payment due date for final invoice shall be established in accordance with the clause 52.232-25.     

G.4  INDIRECT COSTS 
Pending the establishment of final indirect cost rates which shall be negotiated based on audit  of actual costs as provided in Subpart 42.7 of the Federal Acquisition Regulation, the  Contractor shall be reimbursed for allowable indirect costs hereunder at the billing rate of  [__TO BE NEGOTIATED__].  This  INDIRECT  COST  provision  does  not  operate to  waive  the  LIMITATION  OF Funds Clause.  The Contractor's audited final indirect costs are allowable only insofar as they do not cause the contractor to exceed the total estimated costs for performance of the contract listed  on page 2 (SECTION B) and under the PAYMENT provision above.

G.5  BILLING RATES
The provisional labor and indirect rates negotiated under this contract for billing purposes shall remain in effect until revised rates have been approved in writing by the Contracting Officer. The Contractor shall request new provisional billing rates in writing, no more frequently than annually. Such request shall delineate the current and proposed rates to be used, along with the proposed effective date of new rates.

G.6  LABOR ESCALATION RATES

Labor escalation rates and costs incurred under this contract shall be reimbursed at a not-to-exceed rate of ____%per year, per employee, for each employee working under the contract, except as otherwise approved by the Contracting Officer.  

G.7  TRAVEL AND PER DIEM
Travel and Per Diem authorized under this contract shall be reimbursed in accordance with the Government Travel Regulations currently in effect, up to the limit stated in SECTION B.  Travel costs proposed must be in accordance with Joint Travel Regulations limitations and include detail of origin and destination of travel, per person details per travel trip, number of travelers, number of trips, fare costs, per diem, and rental vehicles.  

Travel requirements under this contract shall be met using the most economical form of transportation available.  If economy class transportation is not available, higher class transportation shall be approved in advance by the Contracting Officer, and the request for payment voucher must be submitted with justification for use of higher class travel indicating dates, times, and flight numbers.  All travel shall be scheduled sufficiently in advance to take advantage of offered discount rates, unless authorized by the Contracting Officer. 
[For proposal preparation purposes only: See Section L for guidance on preparing a cost estimate for travel.]

G.8 CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR)

The Contracting Officer has designated TBD as the Contracting Officer’s Technical Representative (COTR) to assist in monitoring the work under this contract.  The COTR is responsible for the technical administration of the contract and technical liaison with the Contractor.  
The COTR IS NOT authorized to change the scope of work or specifications as stated in the contract, to make any commitments or otherwise obligate the Government or authorize any changes which affect the contract price, delivery schedule, period of performance or other terms or conditions.

The Contracting Officer is the only individual who can legally commit or obligate the Government for the expenditure of public funds.  The technical administration of this contract shall not be construed to authorize the revision of the terms and conditions of this contract.  Any such revision shall be authorized in writing by the Contracting Officer.
G. 9 1252.237-73 Key personnel. (APR 2005)
 
a) The personnel as specified below are considered essential to the work being performed under this contract and may, with the consent of the contracting parties, be changed from time to time during the course of the contract by adding or deleting personnel, as appropriate.
(b) Before removing, replacing, or diverting any of the specified individuals, the Contractor shall notify the contracting officer, in writing, before the change becomes effective.  The Contractor shall submit information to support the proposed action to enable the contracting officer to evaluate the potential impact of the change on the contract.  The Contractor shall not remove or replace personnel under this contract until the Contracting Officer approves the change.

The Key Personnel under this Contract are:

Key Personnel Names
Key Individual’s Discipline

Hourly Labor Rate

__________________
______________________
_____________

__________________
______________________
_____________
_________________
______________________          _____________
__________________
______________________          _____________

__________________
______________________          _____________
__________________
______________________          _____________

__________________
______________________          _____________

__________________
______________________          _____________
__________________
______________________          _____________

__________________
______________________          _____________

__________________
______________________
_____________
__________________
______________________
_____________

__________________
______________________
_____________

__________________
______________________
_____________

G. 10  SUBCONTRACTS ‑ ADVANCE NOTIFICATION AND CONSENT
Under this contract, the requirements of FAR 44.2, CONSENT TO SUBCONTRACTS, have been fulfilled for the following subcontracts:

         Subcontractor’s Name                         Estimated Price for Base Period

                                             <to be decided>

Any future change or revision to the Statement of Work or other applicable aspects of this contract shall include the subcontract(s) only to the extent that performance of the subcontract(s) is directly affected by the change or revision.

SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 Access to Sensitive Information. 

Work under this contract may involve access to sensitive information* which shall not be disclosed by the contractor unless authorized by the Contracting Officer.  To protect sensitive information, the contractor shall provide training to any contractor employee authorized access to sensitive information and, upon request of the Government, provide information as to an individual's suitability to have such authorization.  Contractor employees found by the Government to be unsuitable or whose employment is deemed contrary to the public interest or inconsistent with the best interest of national security, may be prevented from performing work under the particular contract when requested by the Contracting Officer. 

The contractor shall ensure that contractor employees are: (1) citizens of the United States of America or an alien who has been lawfully admitted for permanent residence or employment (indicated by immigration status) as evidenced by Immigration and Naturalization Service documentation; and (2) have background investigations in accordance with DOT Order 1632.2B, Personnel Security Management. 

The contractor shall include the above requirements in any subcontract awarded involving access to Government facilities, sensitive information, and/or resources.

*Sensitive Information is proprietary data or other information that, if subject to unauthorized access, modification, loss or misuse could adversely affect national interest, conduct of Federal programs, or privacy of individuals specified in the Privacy Act, but has not been specifically authorized to be kept secret in the interest of national defense or foreign policy under an Executive Order or Act of Congress.

Information Technology (IT) Services.  The contractor shall be responsible for IT* security for all systems operated by or connected to a DOT network, regardless of location.  This includes any IT resources or services in which the contractor has physical or electronic access to DOT's sensitive information that directly supports the 
mission of DOT (e.g., hosting DOT e-Government sites or other IT operations).  If 
necessary, the Government shall have access to contractor and any subcontractor facilities, systems/networks operated on behalf of DOT, documentation, databases and personnel to carry out a program of IT inspection (to include vulnerability scanning), investigation and audit to safeguard against threats and hazards to DOT data or IT systems.

Within 30 days of contract award, the contractor shall develop and provide to the Government for approval, an IT Security Plan which describes the processes and procedures the contractor will follow in performance of this contract to ensure the appropriate security of IT resources developed, processed, or used under this contract. This Plan shall be written and implemented in accordance with applicable Federal laws including: The Computer Security Act of 1987 (40 U.S.C. 1441 et seq.), the Clinger-
Cohen Act of 1996, and the Government Information Security Reform Act (GISRA) of 2000 and meet Government IT security requirements including: OMB Circular A-130, 
Management of Federal Information Resources, Appendix 111, Security of Federal Automated Information Resources; National Institute of Standards and Technology (NIST) Guidelines; Departmental Information Resource Management Manual (DIRMM) and associated guidelines; and DOT Order 1630.2B, Personnel Security Management.

The contractor shall screen their personnel requiring privileged access or limited privileged access to systems operated by the contractor for DOT or interconnected to a DOT network in accordance with DOT Order 1630.2B, Personnel Security Management and ensure contractor employees are trained annually in accordance with OMB Circular A-130, GISRA, and NIST requirements with a specific emphasis on rules of behavior.

Within 30 days of contract award, the contractor shall develop and provide to the Government for approval, an IT Security Plan which describes the processes and procedures the contractor will follow in performance of this contract to ensure the appropriate security of IT resources developed, processed, or used under this contract. This Plan shall be written and implemented in accordance with applicable Federal laws including: The Computer Security Act of 1987 (40 U.S.C. 1441 et seq.), the Clinger-Cohen Act of 1996, and the Government Information Security Reform Act (GISRA) of 2000 and meet Government IT security requirements including: OMB Circular A-130, Management of Federal Information Resources, Appendix 111, Security of Federal Automated Information Resources; National Institute of Standards and Technology (NIST) Guidelines; Departmental Information Resource Management Manual (DIRMM) and associated guidelines; and DOT Order 1630.2B, Personnel Security Management.

The contractor shall screen their personnel requiring privileged access or limited privileged access to systems operated by the contractor for DOT or interconnected to a DOT network in accordance with DOT Order 1630.2B, Personnel Security Management and ensure contractor employees are trained annually in accordance with OMB Circular A-130, GISRA, and NIST requirements with a specific emphasis on rules of behavior.

The contractor shall include the above requirements in any subcontract awarded for IT services.

*IT means any equipment or interconnected system or subsystem of equipment used in the automatic acquisition, storage, manipulation, management, movement, control, display, switching, interchange, transmission, or reception of data or information and as further defined in OMB Circular A-130 and the Federal Acquisition Regulation Part 2.

Based on reporting requirements of the Federal Manager's Financial Integrity Act and the President's Management Agenda Scorecard, DOT must provide feedback on implementing the above requirements by July 2003.  The OA's Chief Information Officers, in concert with requiring and contracting offices, are responsible for continually tracking and reporting, as necessary, use of these provisions in procurement requests.  A standard policy incorporating the above provisions is being developed for inclusion in DOT acquisition guidance.

H.2 DISCLOSURE OF CONFLICTS OF INTEREST (OCT 1994)
It is the Department of Transportation's (DOT) policy to award contracts to only those Offerors whose objectivity is not impaired because of any related past, present, or planned interest, financial or otherwise, in organizations regulated by DOT or in organizations whose interests may be Substantially affected by Departmental activities. Based on this policy:

(a) 
The Offeror shall provide a statement in its proposal which describes in a concise manner all past, present or planned organizational, financial, contractual or other interest(s) with an organization regulated by DOT, or with an organization whose interests may be Substantially affected by Departmental activities, and which is related to the work under this solicitation. The interest(s) described shall include those of the proposer, its affiliates, proposed consultants, proposed Sub-Contractors and key personnel of any of the above. Past interest shall be limited to within one year of the date of the Offeror's technical proposal. Key personnel shall include any person owning more than 20% interest in the Offeror, and the Offeror's corporate officers, its senior managers and any employee who is responsible for making a decision or taking an action on this contract where the decision or action can have an economic or other impact on the interests of a regulated or affected organization.

(b) 
The Offeror shall describe in detail why it believes, in light of the interest(s) identified in (a) above, that performance of the proposed contract can be accomplished in an impartial and objective manner.

(c)  
In the absence of any relevant interest identified in (a) above, the Offeror shall Submit in its proposal a statement certifying that to its best knowledge and belief no affiliation exists relevant to possible conflicts of interest. The Offeror must obtain the same information from potential Sub-Contractors prior to award of a Subcontract.

(d) 
The Contracting Officer will review the statement Submitted and may require additional relevant information from the Offeror. All such information, and any other relevant information known to DOT, will be used to determine whether an award to the Offeror may create a conflict of interest. If any such conflict of 
interest is found to exist, the Contracting Officer may (1) disqualify the Offeror, or (2) determine that it is otherwise in the best interest of the United States to 

contract with the Offeror and include appropriate provisions to mitigate or avoid such conflict in the contract awarded.
(e)
The refusal to provide the disclosure or representation, or any additional information required, may result in disqualification of the Offeror for award. If nondisclosure or misrepresentation is discovered after award, the resulting contract may be terminated. If after award the Contractor discovers a conflict of interest with respect to the contract awarded as a 

result of this solicitation, which could not reasonably have been know prior to award, an immediate and full disclosure shall be made in writing to the Contracting Officer. The disclosure shall include a full description of the conflict, a description of the action the Contractor has taken, or proposes to take, to avoid or mitigate such conflict. The Contracting Officer may, however, terminate the contract for convenience if he or she deems that termination is in the best interest of the Government.

H.3 PROPRIETARY RIGHTS IN REPORTS 

All property rights, including publication rights, in progress reports and final reports produced by the Contractor in connection with this contract provided for hereunder shall rest in the Government.

H.4 LIABILITY

The Government cannot indemnify the Contractor or its subcontractor(s) from liability as a result of the performance of work under this contract. Therefore, the Contractor is required to obtain adequate property, vehicle and liability insurance during the entire period of performance, as appropriate, in accordance with the provisions of the clause at FAR 52.228-7, which is incorporated into this contract in Section I.  Evidence of such insurance must be submitted to the Contracting Officer as a condition of award.
H.5 PROTECTION OF INFORMATION AND LIMITATION OF FUTURE CONTRACTING

a.
It is anticipated that in performance of this contract, the Contractor may require access to, or receipt of, information and data relating to FHWA's plans, programs, technical requirements, and budgetary matters, and such other information, the disclosure of which may give competitive advantage to recipients or would be adverse to the interests of the Government.

b.
The Contractor shall not disclose such information acquired to anyone, other than those Contractor, subcontractor, or consultant personnel performing work under this contract, without the prior written consent of the Contracting Officer, until such time as the Government may have authorized the release of such information and data to the public.

c.
To the extent that the work under this contract requires access to proprietary, business confidential, or financial data of other companies, and as long as such data remains proprietary or confidential, the Contractor shall protect such data from unauthorized use and disclosure and agrees not to use it to compete against such companies. 

d.
It is anticipated that during performance of this contract, the Contractor may be issued Task Orders involving technical evaluations of other Contractor's offers or products.  FAR 9.505-3 provides that contracts shall not generally be awarded to a Contractor that would evaluate, or advise the Government concerning, its own products or activities, or those of a competitor, without proper safeguards to ensure objectivity and protect the Government's interests.  These safeguards will be accomplished by restricting future contracting with the Government, as delineated below.

e.
FHWA will not unilaterally disclose to the Contractor any proprietary information furnished by domestic or foreign participants in FHWA's programs.  If the Contractor requires access to such information in performance of this contract, an agreement concerning release and restrictions on the use of such data must be sought by the Contractor with the source of the data.

f.
It is agreed by the parties of this contract, that the Contractor will be restricted in its future contracting with the Government, in the manner described below in this sub-section f.  Except as specifically provided below in this sub-section f, the Contractor shall be free to compete for FHWA business on an equal basis with other companies.  If the Contractor, under the terms of this contract, acquires or obtains information specified in paragraphs a or c of this section and if that information is not publicly available and could give the Contractor a competitive advantage in subsequent procurements or would be adverse to the interests of the Government, then the Contractor shall be ineligible to perform as a prime contractor, subcontractor or consultant, or in any capacity to any supplier under an ensuing Government contract.   Further, if the Contractor, under the terms of this contract, is required to develop specifications or a statement of work, or to develop materials leading directly, predictably or without delay to a statement of work to be used in the competitive procurement of a system or services, the Contractor shall be ineligible to perform the work described within that solicitation as a prime contractor, subcontractor, consultant, or in any capacity to any supplier under an ensuing FHWA contract.  Any questions on this matter shall be immediately addressed to the Contracting Officer.  

g.
These restrictions do not limit the Contractor's right to use and disclose any information and data obtained from another source without restriction.

h.
The Contractor agrees to train its employees who will have access to such sensitive information in all necessary security procedures and required them to sign non-disclosure statements and certificates attesting to their understanding of the requirements for safeguarding such information.

i.
In the event that the Contractor fails to comply with this provision of the contract, the Government may terminate the contract for default.
j.
The Contractor shall include this provision, including this paragraph, in all subcontracts and consultant agreements for performance of work under this contract unless excused in writing by the Contracting Officer.

H.6  POST-AWARD EVALUATION OF CONTRACTOR PERFORMANCE

        a.  Contractor Performance Evaluations

Annual and final evaluations of contractor performance will be prepared on this contract in accordance with FAR 42.15 (or FAR 36.201 for construction, or FAR 36.604 for Architect-Engineering).  The final performance evaluations will be prepared at the time of completion of work.  Annual and final evaluations will be provided to the contractor as soon as practicable after completion of the evaluation.  The contractor can elect to review the evaluation and submit additional information or a rebuttal statement.  The contractor will be permitted thirty days to respond.  Contractor response is voluntary and is not mandatory. Any disagreement between the parties regarding an evaluation will be referred to an individual at a level above the Contracting Officer, whose decision is final.  

Copies of the evaluations, contractor responses, and review comments, if any, will be retained as part of the contract file, and may be used to support future award decisions.    

b.   Electronic Access to Contractor Performance Evaluations     

FAR 42.15 requires agencies to prepare annual and final evaluations of contractor performance.  The U. S. Department of Transportation utilizes the National Institutes of Health (NIH) Contractor Performance System (CPS) to record and maintain past performance information.  The CPS module for architect-engineer contracts is not yet available.  Therefore, the following information regarding electronic access does not apply to architect-engineer contracts.  Contractors that have Internet capability may access evaluations through a secure Web site for review and comment by completing the registration form that can be obtained at the following URL:  https://www.cpscontractor.nih.gov/.   

The registration process requires the contractor to identify an individual who will serve as a primary contact and who will be authorized access to the evaluation for review and comment.  In addition, the contractor will be required to identify a secondary contact who will be responsible for notifying the cognizant contracting official in the event the primary contact is unavailable to process the evaluation within the required 30-day time period.  Once the contractor is registered and a performance evaluation has been prepared and is ready for comment, the CPS will send an e-mail to the contractor representative notifying that individual that a performance evaluation is electronically available for review and comment.     
H.7  QUALITY ASSURANCE STATEMENT

The Federal Highway Administration provides high-quality information to serve Government, industry, and the public in a manner that promotes public understanding.  
Standards and policies are used to ensure and maximize the quality, objectivity, utility, and integrity of its information.  FHWA periodically reviews quality issues and adjusts its programs and processes to ensure continuous quality improvement.

H.8 NON-PERSONAL SERVICES CONTRACT

This contract is a non-personal services contract as defined in the FAR at subpart 37.101.  It is understood and agreed that the Contractor and/or Contractor’s employees and subcontractors:   (1) shall perform the services specified herein as independent contractors, not as employees of the government;  (2) shall be responsible for their own management and administration of the work required and bear sole responsibility for complying with any and all technical, schedule, or financial requirements or constraints attendant to the performance of this contract;  (3) shall be free from supervision or control by any government employee with respect to the manner or method of performance of the services specified; but  (4) shall, pursuant to the government’s right and obligation to inspect, accept or reject the work, comply with such general direction 

of the Contracting Officer, or the duly authorized representative of the Contracting Officer, as is necessary to ensure accomplishment of the contract objectives.

H.9 SOURCE CODE FOR SOFTWARE

Delivery of all source code for software developed under this contract shall be in both electronic and paper form.
H.10 SITE VISITS

The FHWA, through its authorized representative, has the right at all reasonable times, to make site visits for the purpose of reviewing the project accomplishments and management control systems, and to provide technical assistance and guidance as may be required.  If any site visit is made by the FHWA on the premises of the Contractor, a team member, or a subcontractor performing work under the contract, same will provide and will require their subcontractor(s) to provide all reasonable facilities and assistance for the safety and convenience of the FHWA and other Government representatives, in the performance of their duties.  
H.11 DISCLOSURE
In carrying out the program management support duties of FHWA Contract No. DTFH61-03-C-00140, the incumbent contractor has had access to certain financial and budget information of the ITS Joint Program Office.  This access included rough budget estimates of the cost of contracting in future years for the continuation of services that the incumbent contractor is currently performing. Accordingly, potential offerors responding to this RFP are advised that FHWA’s estimate for the performance of support and advisory services under this proposed, follow-on contract is $3,300,000 per year.

PART II

SECTION I - CONTRACT CLAUSES

I.1 Printing Restrictions tc "I.1  FH.1     Printing Restrictions  " \l 2
All printing funded by this agreement must be done in conformance with Joint Committee on Printing regulations as prescribed in Title 44, United States Code, and Section 308 of Public Law 101-163, and all applicable Government Printing Office and Department of Transportation regulations.

I.2 52.202-1     
Definitions.     
JUL 2004 

I.3 52.203-3     
Gratuities.                                                              APR 1984 

I.4 52.203-5     
Covenant Against Contingent Fees.    
APR 1984 

I.5 52.203-6    
Restrictions on Subcontractor Sales 
SEP  2006 


to the Government.     

I.6 52.203-7    
Anti-Kickback Procedures.   
JUL 1995 

I.7 52.203-8    
Cancellation, Rescission, and Recovery      
JAN 1997


of Funds for Illegal or Improper Activity.     
I.8 52.203-10    
Price or Fee Adjustment for Illegal 
JAN 1997 


or Improper Activity.     

I.9 52.203-12     
Limitation on Payments to 


Influence Certain Federal Transactions.  
SEP 2005 

I.10 52.204-4    
Printed or Copied Double-Sided on 
AUG 2000


Recycled Paper.     
I.11 52.204-7     
Central Contractor Registration.     
JUL 2006

 (a) Definitions. As used in this clause— 

“Central Contractor Registration (CCR) database” means the primary Government repository for Contractor information required for the conduct of business with the Government. 

“Data Universal Numbering System (DUNS) number” means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

“Data Universal Numbering System +4 (DUNS+4) number” means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same parent concern. 

“Registered in the CCR database” means that— 

(1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, into the CCR database; and 
(2) The Government has validated all mandatory data fields, to include validation of the Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS), and 
has marked the record “Active”. The Contractor will be required to provide consent for TIN validation to the Government as a part of the CCR registration process. 
(b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation. 

(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” or “DUNS +4” followed by the DUNS or DUNS +4 number that identifies the offeror’s name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one. 

(1) An offeror may obtain a DUNS number— 

(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or 

(ii) If located outside the United States, by contacting the local Dun and Bradstreet office. 

(2) The offeror should be prepared to provide the following information: 

(i) Company legal business. 

(ii) Tradestyle, doing business, or other name by which your entity is commonly recognized. 

(iii) Company Physical Street Address, City, State, and ZIP Code. 

(iv) Company Mailing Address, City, State and ZIP Code (if separate from physical). 

(v) Company Telephone Number. 

(vi) Date the company was started. 

(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 

(ix) Line of business (industry). 

(x) Company Headquarters name and address (reporting relationship within your entity). 

(d) If the Offeror does not become registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror. 
(e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not registered should consider applying for registration immediately upon receipt of this solicitation. 

(f) The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government’s reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial 
registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document. 

(g) 

(1) 

(i) If a Contractor has legally changed its business name, “doing business as” name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day’s written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name. 

(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the “Suspension of Payment” paragraph of the electronic funds transfer (EFT) clause of this contract. 

(2) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor’s CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the “Suspension of payment” paragraph of the EFT clause of this contract. 
(h) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757. 

52.209-6 Protecting the Government's Interest When 


SEP 2006


Subcontracting With Contractors Debarred, 

Suspended, or Proposed for Debarment 

52.215‑2
Audit and Records - Negotiation 




JUN 1999

52.215-8
Order of Precedence--Uniform Contract Format 

OCT 1997
52.215-15     Pension Adjustments and Asset Reversions.     

OCT 2004 
52.215-17     Waiver of Facilities Capital Cost of Money.     

OCT 1997 

52.215-19
Notification of Ownership Changes



OCT 1997
52.216-7
Allowable Cost and Payment.




DEC 2002
52.216-8
Fixed Fee 







MAR 1997

52.219-8
Utilization of Small Business Concerns
 


MAY 2004

52.219-14
Limitations on Subcontracting  




DEC 1996

52.222-3
Convict Labor 






JUNE 2003
52.222-21
Prohibition of Segregated Facilities 



FEB 1999

52.222-26
Equal Opportunity 






APR 2002   

52.222‑35
Equal Opportunity for Special Disabled and Vietnam 

SEP 2006


Era Veterans





52.222‑36
Affirmative Action for Workers with Disabilities 


JUN 1998

52.222-37
Employment Reports on Special Disabled Veterans

SEP 2006


of the Vietnam Era  

52.223-5
Pollution Prevention and Right-to-Know Information  

AUG 2003
52.223‑6
Drug‑Free Workplace 





MAY 2001  

52.223-10
Waste Reduction Program  




AUG 2000

52.223-13
Certification of Toxic Chemical Release Reporting

AUG 2003

52.224-2
Privacy Act







APR 1984

52.225-13
Restrictions on Certain Foreign Purchases  


FEB 2006
52.227-1        Authorization and Consent   




JUL 1995 

52.227-3
Patent Indemnity  






APR 1984

52.227-14
Rights in Data - General 





JUN 1987

52.227-16 
Additional Data Requirements




JUN 1987

52.228-7
Insurance – Liability to Third Parties



MAR 1996

52.230-2
Cost Accounting Standards




APR 1998

52.232-9
Limitation on Withholding of Payments 



APR 1984

52.232‑17
Interest 







JUN 1996

52.232-22
Limitation of Funds 






APR 1984

52.232-23
Assignment of Claims





JAN 1986

52.232-25
Prompt Payment (OCT 2003)—Alternate I 


FEB 2002

52.232-33
Payment by Electronic Funds Transfer – C.C.R.

OCT 2003

52.233-1
Disputes 







JUL 2002
52.233‑3
Protest After Award (AUG 1996)--Alternate I 


JUN 1985

52.239-1
Privacy or Security Safeguards




AUG 1996

52.242-1
Notice of Intent to Disallow Costs 




APR 1984
52.242‑13
Bankruptcy 







JUL 1995
52.243-2
Changes - Cost-Reimbursement (AUG 1987)


APR 1984

– Alternate I 

52.244-2
Subcontracts 






AUG 1998

52.244-6 
Subcontracts for Commercial Items



DEC 2004

52.245-1     
Property Records






APR 1984
52.246-25
Limitation of Liability--Services 




FEB 1997

52.249-6
Termination (Cost-Reimbursement)
 


MAY 2006
52.249‑14
Excusable Delays 






APR 1984

52.253-1
Computer Generated Forms 




JAN 1991

II.
DEPARTMENT OF TRANSPORTATION ACQUISITION REGULATIONS             (48 CHAPTER 12) CLAUSES 
1252.223-73    Seat belt use policies and programs 


    

APR 2005
1252.237-72    Prohibition on advertising                      

JAN 1996
1252.242‑71
   Contractor Testimony                             

OCT 1994                                                       

1252.242-72    Dissemination of Contract Information  
 

OCT 1994
52.252‑4
ALTERATIONS IN CONTRACT (APR 1984)   

Portions of this contract are altered as follows:  

                                                                         None. 

PART  III

SECTION J - LIST OF ATTACHMENTS
      1                        Contract Pricing Summary 

   

               2


           and Instructions 

      2                        Standard Form LLL, Disclosure                  

    3


           of Lobbying Activities 

      3                        Form OF-17 “Notice to Offeror” 

  

    1 

      4


Past Performance Questionnaire



    3

5
FHWA publication, “Guidelines for 



Preparing Federal Highway Administration 



Publications” (FHWA-AD-88-001), dated 



January 1988, and as amended by Change 1, 



dated May 20, 1994. 



[to be provided upon contract award]
      6
        FHWA Billing Instructions for Cost Reimbursement 
    4



        Contracts 



[to be provided upon contract award]
7
All referenced OMB Circulars- Available at  http://www.whitehouse.gov/omb/circulars/index.html  
PART   IV

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS OR QUOTERS
K.1  52.204-8 Annual Representations and Certifications – 

JAN 2006
(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 541519. 

(2) The small business size standard is $23,000,000.00. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this provision applies. 

(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (c) of this provision instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes: 

[  ] (i) Paragraph (c) applies. 

[  ] (ii) Paragraph (c) does not apply and the offeror has completed the individual representations and certifications in the solicitation. 

(c) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

	FAR Clause #            Title            Date      Change 

	   ____________        _________       _____      _______


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA. 

K.2 52.223-13 Certification of Toxic Chemical Release Reporting. (AUG 2003)
(a) Executive Order 13148, of April 21, 2000, Greening the Government through Leadership in Environmental Management, requires submission of this certification as a prerequisite for contract award.

(b) By signing this offer, the offeror certifies that - 

(1) As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of 1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act  of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or 

(2) None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: [Check each block that is applicable.]

[ ] (i) The facility does not manufacture, process, or otherwise use any toxic chemicals listed in 40 CFR 372.65;

[ ] (ii) The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1)(A);

[ ] (iii) The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA);

[ ] (iv) The facility does not fall within the following Standard Industrial Classification (SIC) codes or their corresponding North American Industry Classification System sectors:

(A) Major group code 10 (except 1011, 1081, and 1094.

(B) Major group code 12 (except 1241).

(C) Major group codes 20 through 39.

(D) Industry code 4911, 4931, or 4939 (limited to facilities that 
combust coal and/or oil for the purpose of generating power for distribution in commerce).

(E) Industry code 4953 (limited to facilities regulated under the Resource Conservation and Recovery Act, Subtitle C (42 U.S.C. 6921, et seq.), 5169, 5171, or 7389 (limited to facilities primarily engaged in solvent recovery services on a contract or fee basis); or 

[ ] (v) The facility is not located in the United States or its outlying areas.

K.3 52.219-1  Small Business Program Representations (May 2004). 
(a)(1) The North American Industry Classification System (NAICS) code for this acquisition is ________________ [insert NAICS code]. 

(2) The small business size standard is _____________ [insert size standard]. 

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees. 

(b) Representations. 

(1) The offeror represents as part of its offer that it ( )  is, ( )  is not a small business concern. 

(2) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, for general statistical purposes, that it ( )  is, ( )  is not, a small disadvantaged business concern as defined in 13 CFR 124.1002. 

(3) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it ( )  is, ( ) is not a women-owned small business concern. 

(4) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it ( )  is, ( )  is not a veteran-owned small business concern. 

(5) [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.] The offeror represents as part of its offer that it ( )  is, ( ) is not a service-disabled veteran-owned small business concern. 

(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that— 

(i) It ( )  is, ( )  is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR Part 126; and 

(ii) It ( )  is, ( )  is not a joint venture that complies with the requirements of 13 CFR Part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture: __________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation. 

(7) [Complete if offeror represented itself as disadvantaged in paragraph (b)(2) of this provision.] The offeror shall check the category in which its ownership falls: 

_____ Black American. 

_____ Hispanic American. 

_____ Native American (American Indians, Eskimos, Aleuts, or Native Hawaiians). 
_____ Asian-Pacific American (persons with origins from Burma, Thailand, Malaysia, Indonesia, Singapore, Brunei, Japan, China, Taiwan, Laos, Cambodia (Kampuchea), Vietnam, Korea, The Philippines, U.S. Trust Territory of the Pacific Islands (Republic of Palau), Republic of the Marshall Islands, Federated States of Micronesia, the Commonwealth of the Northern Mariana Islands, Guam, Samoa, Macao, Hong Kong, Fiji, Tonga, Kiribati, Tuvalu, or Nauru). 

_____ Subcontinent Asian (Asian-Indian) American (persons with origins from India, Pakistan, Bangladesh, Sri Lanka, Bhutan, the Maldives Islands, or Nepal). 

_____ Individual/concern, other than one of the preceding.

(c) Definitions. As used in this provision— 

“Service-disabled veteran-owned small business concern”— 

(1) Means a small business concern— 

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and 

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran. 

(2) “Service-disabled veteran” means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16). 

“Small business concern” means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision. 

“Veteran-owned small business concern” means a small business concern— 

(1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and 

(2) The management and daily business operations of which are controlled by one or more veterans. 

“Women-owned small business concern” means a small business concern— 

(1) That is at least 51 percent owned by one or more women; or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and 

(2) Whose management and daily business operations are controlled by one or more women. 

(d) Notice. 

(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished. 

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm’s status as a small, HUBZone small, small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall— 

(i) Be punished by imposition of fine, imprisonment, or both; 

(ii) Be subject to administrative remedies, including suspension and debarment; and 

(iii) Be ineligible for participation in programs conducted under the authority of the Act. 
K.4 NOTIFICATION OF DEFECTIVE INVOICES 
Each Contractor receiving an award will be requested to identify a person or office to be contacted for prompt notification regarding the receipt by the Government of a defective invoice.  

Name  ______________________________________________ 

Title _______________________________________________ 

Address _____________________________________________ 

City & State ______________________________    Zip Code _____ 

Area Code  ________________    Telephone No. _________________

Telex No. _________________    TWX ______________________ 

SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS OR QUOTERS

(please show the RFP number and closing date on the forwarding envelope)

NOTE:  Security procedures prohibit non-uniformed couriers from delivering material directly to offices in the DOT building. Only uniformed couriers from FedEx and the United Parcel Service, who are dressed in a uniform bearing their organization’s name and possessing official identification, may deliver proposals or sealed bids directly to the Office of Acquisition Management. Other couriers and individuals must deliver material to the mail room/visitor’s center at the new building’s main entrance at 1200 New Jersey Avenue, SE.  The guard will accept the material, dismiss the courier, and then the material will be examined and x-rayed prior to being delivered to the Office of Acquisition Management through the normal building mail delivery procedures, which could add one or more working days. Alternatively, offerors may ask the guard to call the Acquisition Office (x64232) to have someone come down and accept the material once it has been examined; while we will do our best to accommodate such requests, FHWA is not responsible if someone is not immediately available pick up your proposal. line at http://www.fhwa.dot.gov/aaa/forms.htm pick up your proposal. Offerors must make allowances for these procedures in order to assure that offers arrive on time.  Bids/offers must be received by the Office of Acquisition Management by the time and date due, to be considered timely, not just delivered to the mail room/visitor’s center. To assist in expediting delivery, the outside of the envelope/package containing the offer must be marked with the completed Optional Form 17, Offer Label, available on line at http://www.fhwa.dot.gov/aaa/forms.htm, or at Attachment 3.

Further, please be advised that all of our mail (items handled by the U.S. Postal Service) is sent out of town for scanning and irradiation prior to delivery to the building.  This process can add several days to your mailing time, even from local addresses.    

Please keep these factors in mind as you determine the best means to deliver your proposal so as to ensure delivery to the Office of Acquisition Management, W36-455, by no later than 4:00 PM Eastern Time on the date identified in Block 9 of the SF33 RFP Cover Page.

Please direct all questions to Ms. Sherese Lewis by e-mail Sherese.Lewis@dot.gov  or phone number (202) 366-4248.

NOTE:  With respect to The Procurement Integrity Act requirements regarding "proprietary information," your attention is directed to FAR 3.104-4(d)(1), (2) and (3).

NOTE:  Facsimile bids/proposals will not be considered for this solicitation. 

NOTE:  Pursuant to FAR 52.215-1 (JAN 2004), subparagraph (f)(4), the Government intends to evaluate proposals and make awards without discussion with Offerors.  Therefore, the Offeror’s initial proposal should contain the Offeror’s best terms from a cost and technical standpoint.  The Government reserves the right to conduct discussion if the CO determines that they are necessary.
NOTE\: Pursuant to FAR 52.215-1 (FEB 2000), subparagraph (f)(4), the Government intends to evaluate proposals and award a contractor without discussion with offerors.  Therefore, the offeror’s initial proposal should contain the offeror’s best terms from a cost and technical standpoint.  The Government reserves the right to conduct discussion if the Contracting Officer determines that they are necessary."

*****ALERT**** FRAUDULENT CCR LETTERS***********

Recently, current U. S. Department of Transportation (DOT) contractors and potential contractors have received fraudulent letters purporting to be issued by DOT. These fraudulent letters request that current or potential contractors register in the DOD 
Central Contractor Registration System (CCR).  If you receive such a letter, please DO NOT complete the requested CCR worksheet that is attached to the letters and DO NOT release any information to the facsimile number cited in the letter.  Please be aware that no Federal agency requires any confidential information to be submitted to verify CCR registration. The CCR is a legitimate government system.  However, to register, contractors should go directly through the CCR website and never through a third party. There is no requirement to send information directly to any Federal agency. For information on how to register in the CCR, please visit website www.ccr.gov  <http://www.ccr.gov/ > or <http://www.ccr.gov/index.cfm >.

52.216-1
TYPE OF CONTRACT  (APR 1984)

The Government intends to award a Cost-Plus-Fixed-Fee contract as a result of this solicitation.

DISCLOSURE
In carrying out the program management support duties of FHWA Contract No. DTFH61-03-C-00140, the incumbent contractor has had access to certain financial and budget information of the ITS Joint Program Office.  This access included rough budget estimates of the cost of contracting in future years for the continuation of services that the incumbent contractor is currently performing. Accordingly, potential offerors responding to this RFP are advised that FHWA’s estimate for the performance of support and advisory services under this proposed, follow-on contract is $3,300,000 per year.

INSTRUCTIONS FOR PREPARATION OF PROPOSALS

NOTE:  The Government’s evaluation criteria are delineated in Section M, herein.  You are advised to carefully review Section M in preparing their proposal submissions.
PROPOSAL FORMAT

Submit the following:

1. RFP Section A, Blocks 12 through 18 of Standard Form 33 must be filled in as appropriate, signed and returned with the offer.   

2. In addition, submit an original and an electronic copy of your proposal.

3. Offerors are reminded that as per FAR 52.204-7:

(2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” or “DUNS +4” followed by the DUNS or DUNS +4 number that identifies the offeror’s name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.
4.       The format of the proposal volumes shall be as follows:

1.
Proposals shall be prepared on 8½ x 11 inch paper except for foldouts used for charts, tables or figures, which shall not exceed 11 x 17 inches.  Foldouts shall not be used for text, and shall count as two pages. 

2.
A page is defined as one side of an 8 ½ by 11inch paper. Therefore, a piece of paper with printing on both sides is considered two pages. 

3.
Text shall be printed using a font size no less than 12 cpi.

4.
Page margins shall be a minimum of 1inch top, bottom and each side.

5.
No cost/price data shall be included in VOLUME I.

Proposal Submittal Location

The original proposals shall be submitted to the address below and an electronic copy shall be sent to Sherese.Lewis@dot.gov. 

Mailing Address:
Federal Highway Administration

Office of Acquisition Management

1200 New Jersey Avenue, SE, Room W36-484
Washington, DC 20590





Attn: Sherese Lewis (HAAM-30A)

VOLUME I  -  “TECHNICAL CAPABILITIES” 

This volume shall consist of three parts:  PART I - TECHNICAL PROPOSAL; PART II - STAFFING PROPOSAL; PART III ‑ PAST PERFORMANCE.

The combined total page count of Volume I shall not exceed 100 pages including text, figures, tables, resumes and appendices.  A Title Page and/or a Table of Contents will not be counted against the 100 pages limit.  In the event an Offeror exceeds the 100 pages limitation, the Government will evaluate only the first 100 pages of the proposal.  

No cost/price data shall be included in VOLUME I.

VOLUME II  -  “BUSINESS AND COST/PRICE PROPOSAL” 

This volume shall contain two parts.  PART I - COST/PRICE INFORMATION, and PART II - OTHER FINANCIAL/ORGANIZATIONAL INFORMATION
VOLUME I - Technical Capabilities

PART I - TECHNICAL PROPOSAL

Using the Statement of Work set forth in this solicitation; prepare a technical proposal describing in detail how you would proceed if awarded the contract.tc \l1 " Part I - Technical Proposal  Using the Statement of Work set forth above in Section C of this solicitation, prepare a technical proposal describing in detail how you would proceed if awarded the contract.  Include the following elements in your technical proposal (see also the statement of work and the technical evaluation criteria):  

A. Technical and management approach.

B. Assumptions, deviations, and exceptions, (as necessary).

C. Identify any technical uncertainties, and make specific proposals for     


the resolution of any uncertainties.

D. An organized work plan setting forth a specific schedule of the work to be performed as outlined in Section C, Statement of Work.  The work plan shall be in such a form as to establish a firm schedule of dates for:



1.  The start and completion of all activities.



2.  Related requirements of manpower. 



3.  Other resources assignable to each activity
PART II - STAFFING PROPOSAL

The contractor shall provide and make available on a full-time basis, professional, technical and managerial personnel as needed, for work under this contract.  As a minimum, such support personnel shall possess the following skills, experience and education:

Project Manager/Sr. Systems Engineer: Each Offeror shall propose one and only one individual to serve as Project Manager.  The Project Manager (PM) shall be responsible for overall management of the contract, including quality assurance for all products delivered to the government and availability of resources to complete all work.  The Project Manager shall possess a technical degree and at least 10 to 15 years of experience in research, development and deployment (RD&D) of Intelligent Transportation Systems or related technologies and shall also possess at least five years of experience in managing a group of technical staff in this field (that five years of managerial experience may overlap with, or be contained within, the 15 years of RD&D experience.  The PM shall have a good understanding of current transportation issues, including traffic management, freight and fleet management, and transit management, as well as institutional and interoperability issues.  The PM shall have demonstrated success in keeping programs on schedule and within budget, and in providing high quality products meeting the sponsor’s expectations.  The proposed PM shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed PMr.  In other words, an Offeror’s proposed “Program Manager” slot cannot be allocated to a “to be determined” person.  
Sr. Systems Engineer: The Senior Systems Engineer (SSE) should have demonstrated experience in applying systems engineering principles -- defining user needs and required functionality, documenting requirements, design synthesis and system validation – to ITS projects.  The SSE should have substantial knowledge of information and communications systems for transportation and other related disciplines to provide solutions to a wide range of difficult problems. The SSE should be familiar with traffic sensor types, sensor processing approaches, traffic and signal control systems, and with communications system applications and should have the technical expertise necessary to integrate these various technologies.  The SSE should be 
capable of the detailed understanding of the National ITS Architecture, as well as the Turbo Architecture software tool, and in general, be capable of integrating changes, modifications and new user services into the current National ITS Architecture. SSE may be responsible for technical direction and supervision of technical staff members.  The SSE shall possess five or more years of experience in systems engineering and integration.  The SSE shall have a technical degree, preferably related to one of the following disciplines:  systems engineering; electrical engineering; civil engineering or computer science.  The SSE shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed SSE. In other words, an Offeror’s proposed “Senior Systems Engineer” slot cannot be allocated to a “to be determined” person.
Transportation Engineer:  The Transportation Engineer(s) (TE) must be familiar with traditional traffic management systems, signal control techniques, surveillance sensors, 
and sensor data processing.  The TE must also be familiar with advanced traffic management system approaches such as video traffic surveillance, sensor and probe vehicle data fusion, changeable message signs, predictive/adaptive traffic management and control, and advanced traveler information systems. Each particular TE shall possess two or more years of experience in technical areas related to transportation engineering and have a related technical Bachelor’s degree such as civil or transportation engineering, electrical engineering, mechanical engineering, industrial engineering. The use of “to be determined” persons to fill the TE staff slot(s) is discouraged, because, without the opportunity to examine resumes, it will be difficult for the DOT’s Technical Evaluation Panel to grant scoring points for un-named TE(s).  Any Offeror allocating any of its proposed TE hours to un-named individuals shall certify, in the proposal, that under any resulting contract all required TE hours will be filled with individuals possessing at least the minimum TE qualifications specified in this Solicitation.

Junior Transportation Engineer:  The Junior Transportation Engineer(s) (JTE) should possess the same range of knowledge as listed for the TE position(s) above and shall possess a degree relevant to transportation engineering.  The use of “to be determined” persons to fill the JTE staff slot(s) is discouraged, because, without the opportunity to examine resumes, it will be difficult for the DOT’s Technical Evaluation Panel to grant scoring points for un-named TE(s).  Any Offeror allocating any of its proposed JTE hours to un-named individuals shall certify, in of the proposal, that under any resulting contract all required JTE hours will be filled with individuals possessing at least the minimum JTE qualifications specified in this Solicitation.

Transportation Systems Analyst:  The Transportation Systems Analyst(s) (TSA) must be familiar with program assessment and evaluation – including benefit-cost analysis, statistics, and user survey techniques -- and have experience in applying them to 
transportation projects.  Each particular TSA shall possess two or more years of experience in technical areas related to transportation systems analysis and have a related technical Bachelor’s degree such as economics, business, mathematics or engineering.   The use of “to be determined” persons to fill the TSA staff slot(s) is discouraged, because, without the opportunity to examine resumes, it will be difficult for the DOT’s Technical Evaluation Panel to grant scoring points for un-named TSA(s).  Any Offeror allocating any of its proposed TSA hours to un-named individuals shall certify, in the proposal, that under any resulting contract all required TSA hours will be 
filled with individuals possessing at least the minimum TSA qualifications specified in this Solicitation.

Office Administrator:  The Office Administrator (OA) shall be responsible for the overall organization and supervision all of the administrative activities that facilitate the operational of the office, and responsible for carrying out a range of related administrative related activities.  The OA will responsible for a variety of task including, but not limited to arranging travel, meetings and appointments; delegating work to other administrative support staff; ordering office products and office furniture; meeting with supervisors and coordinators to review office performance; organize office maintenance and repair work; and supervise the implementation of new office systems.   The OA should possess a two-year Associate’s Degree and shall have two or more years of relevant experience, or a minimum of 6 years of relevant demonstrated experience.  The use of “to be determined” persons to fill the OA staff slot is discouraged, because, 
without the opportunity to examine resumes, it will be difficult for the DOT’s Technical Evaluation Panel to grant scoring points for un-named Office Administrator.  Any Offeror allocating any of its proposed OA hours to un-named individuals shall certify, in of the proposal, that under any resulting contract all required OA hours will be filled with individuals possessing at least the minimum OA qualifications specified in this Solicitation.

Software Developer: The Software Developer (SD) should be familiar with various current software languages, database techniques, and web development tools. The SD should have demonstrated experience in creating and producing software operating or applications systems, such as FMS.  The SD will be required to provide analyses related to software requirements, development, implementation, and evaluation.  The SD shall be capable of evaluating the impact of various factors on software performance. Each particular SD shall possess a four-year degree in an applicable technical discipline plus two or more years of relevant experience, or equivalent.  The SD should have specific knowledge and expertise in the following development tools, database management software, and language software: Borlind-Delphi; Visual Studio 2005; Interbase; Microsoft SQL Server 2005; and ASP.NET/C#. The SD is required to respond to ad hoc assignments and other related work as needed relative to the ITS JPO financial management system, including design and delivery of staff training in the financial management system.  The SD may be required to work on site for periods of time and to occasionally work outside of the normal work week for brief periods. The proposed SD shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed SD.  In other words, the SD slot cannot be allocated to a “to be determined” person. 

Executive Assistant: The Contractor shall furnish all management and labor to accomplish the following. Provide on average 40 hours labor per week during normal 
business hours, Monday through Friday, on the government site to provide administrative assistance in support of the ITS Joint Program Office. The Executive Assistant (EA) shall be responsible for a variety of complex secretarial duties and will provide administrative assistance for the ITS-JPO Director and Managing Director.  The duties for the EA will require an understanding of ITS-JPO policies and operational procedures, independent judgment and action, and discretion in handling confidential information and materials.  The EA will prepare a variety of confidential materials 
including correspondence, memoranda, reports and other documents. The EA will handle special projects as assigned by the ITS-JPO Director which may include compiling, organizing and abstracting information and materials. The EA will serve as receptionist for the ITS-JPO; greet visitors and answer telephones; open, sort and direct mail; and provide information and assistance to callers and visitors.  The EA will also initiate and respond to telephone calls; refer callers to other offices as appropriate; schedule and confirm appointments; coordinate appointment calendar for the ITS-JPO Director and Managing Director.  The EA should possess a two-year Associate’s Degree or higher and shall have two or more years of relevant experience.  The use of “to be determined” persons to fill the EA staff slot is discouraged, because, without the opportunity to examine resumes, it will be difficult for the DOT’s Technical Evaluation Panel to grant scoring points for un-named Executive Assistant.  Any Offeror allocating any of its proposed EA hours to un-named individuals shall certify, in the proposal, that under any resulting contract all required EA hours will be filled with individuals possessing at least the minimum EA qualifications specified in this Solicitation.

Contract Coordinator:  The Contractor shall furnish all management and labor to provide a Contract Coordinator on average 40 hours labor per week during normal business hours, Monday through Friday, on the government site to support pre-award, post-award, and advisory administrative support to ITS JPO procurement activities. The Contract Coordinator will be required to: participate in and throughout the preparation, processing and submission of new procurement packages to the procurement office for solicitation and award. This includes new contracts and new and modified task orders; obtain sole source justification, Section 508 information and spend plan number from task manager. Familiarity with Section 508 of the Rehabilitation Act is required; communicate requests for proposals on task orders; monitor receipt of proposals, obtain technical reviews, justifications, and any required certifications; prepare purchase requisitions and work order authorization forms and obtain signatures, coordinating with COTMs, COTRs, financial administrators, and contracts personnel; track task order procurement status; contact appropriate personnel as needed to move along the task awards; prepare preauthorization letters when requested by task manager; monitor non-technical particulars including invoices, task order tracking and processing, for contracts and other similar agreements and order type instruments; maintain contract files for the Operations CBU task order contracts, including copies of the contracts, PRs, Task Orders, written communications, reports, and invoices; solicit and prepare task order modifications as requested; update IQC Task Order Tracking and Information System on Excel spreadsheets, including worksheets for each task order, linked summary for each contract, lists of task managers, invoice records, and contract modifications; participate in design of Access report system and link Excel spreadsheets to Access, maintain the system, develop queries and reports, and provide the office with requested task order tracking information; initiate appropriate action, including necessary paperwork for closing out completed task orders, communicate with contractors on final invoices, remove funding from contracts or move to other tasks. After all task orders are 
closed, coordinate with the appropriate USDOT Contracts Office on closing out the contract as a whole; send progress reports to task managers and notify task managers when the end date of their task is near, and send contractor principal investigators (PIs) contract information as appropriate; coordinate with COTRs regarding improving the standardized IQC process; identify problems and issues that may indicate the need for procedural change, and recommend changes needed and/or resolution of problems; routinely audit the status of work orders and advise COTMs and COTRs on ending 
tasks, over billed task orders, or other potential problems; through record keeping and audits of contract obligations and task order authorizations, advise COTRs on funding available within contracts and status of obligations versus contract ceilings; act as a liaison between the Operations CBU and the ITS JPO Contracts Office. Provide and obtain information on contract/task order status, issues, and changing requirements. Work with COTR and COTM to resolve any problems or issues that arise; and support other tasks as requested and appropriate. The proposed Contract Coordinator (CC) shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed CC.  In other words, the CC slot cannot be allocated to a “to be determined” person.

Database Manager: The Contractor shall furnish all management and labor to provide a Database Manager on average 40 hours labor per week during normal business hours, Monday through Friday, on the government site. The Database Manager (DBM) should have demonstrated experience in planning, maintaining and developing databases.  The DBM should have knowledge of and experience with project 
management, financial tracking and publications administration databases.  The DBM must have demonstrated excellent analytical skills and capabilities to coordinate, test and implement changes to computer databases, and plan and implement security measures to safeguard these computer databases. The DBM must also have: familiarity with Microsoft Office 2000 software for MS Project, Access, Excel spreadsheets, and PowerPoint; ability to proofread, edit, consolidate, and manage data; ability to prepare accurate and timely reports; familiarity with spreadsheet software including entering data, modifying existing spreadsheets and creating new spreadsheets as project requirements dictate. (Higher level spreadsheet functions such as programming macros, creating scenario test data, or employing look up table are required of the on-site personnel, however, the contractor may provide this functionality with the contractor on-site support); familiarity with database programs including entering and interpreting data; ability to provide programming changes in the database functionality; and the ability to interact well with staff, customers, and remote site personnel to facilitate data gathering. The DBM shall possess two or more years of experience in database management and shall have a technical degree, preferably a bachelor's degree or higher in computer science, information science, or management information systems, or equivalent demonstrated experience.   The proposed DBM shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed DBM.  In other words, the DBM slot cannot be allocated to a “to be determined” person.  The Database Manager is expected to accomplish the following: maintain and update technical documentations and project tracking data; maintain, update, interpret, and disseminate budget spreadsheets; develop and analyze various tracking and monitoring spreadsheets; develop and maintain task and project tracking databases; maintain and monitor Training Schedules for various ITS programs;  assist in developing and preparing ITS project presentations such as graphic materials, power point presentations, overhead transparencies, handout materials, charts, and graphs; assist 
Office of Operations Deployment Task Force (DTF) members in maintaining, updating and managing information to support task force operations; collect, prepare, and analyze technical data; respond to ad hoc assignments and other related work as needed relative to project tracking, graphic presentation and budgetary issues; prepare travel budget for Office of Operations DTF staff; track state commitments and 
obligations; and prepare monthly financial statement for senior management. The DBM may occasionally be requested to provide additional hours of support, either on-site or off-site.  The COTR may request and approve specialized training to assist the Office of Operations Deployment Task Force team (for example MS Projects).

Publications Manager:  The Contractor shall furnish all management and labor to provide a Publications Manager on average 40 hours labor per week during normal business hours, Monday through Friday, on the government site. The Publications Manager (PM) must have discretion, independent judgment, originality, creativity, the ability to form good working relationships with multiple internal and external customers, and a strong customer service ethic. The PM must: be able to handle multiple tasks, be highly organized, flexible and dependable; have the ability to set priorities and to adapt to changing situations quickly; possess good communication skills and amiable personality. The Publications Manager will prepare documents for publication processing, (i.e. desktop publishing, soliciting and receiving bids for graphics, artwork, color separations, negative and plate work) for the ITS JPO staff and contractors.  Tasks include, but are not limited to: distribution of publications and maintenance of distribution lists for administrations within DOT Headquarters, Field, Congressional 
Staff, professional associations, and media; maintenance of inventory of publications, and other audio/visual media for government staff members and contractors in the ITS JPO;  coordination  with DOT Warehouse/Distribution staff on inventory, storage and delivery of publications to the worldwide community of transportation, including arrangements for shipment and timely delivery of large quantities of documents to more than a dozen national and international conferences annually; fulfill any and all requests for publications via e-mail, telephone, fax and "walk-ins"; working closely with the ITS JPO staff to insure their publishing/printing and distribution needs are met in a timely and equitable fashion and that "raw materials" are properly packaged and prepared for print and Web posting;  serving as liaison between Electronic Document Library/Web team and the ITS community for documents to ensure uniformity and consistency between the Electronic Document Library and web site references; and provision of exhibits logistics services in the absence of the exhibits manager; and maintenance of all records in an MS Access database  Systems Administrator for the Publication database. Customer service is paramount, whether the customer is in DOT or outside of DOT. Assessing the requester's needs is often required, so a good general knowledge of ITS projects, programs, publications, associations and related Web sites is a plus. The Publications Manager shall possess a four-year college degree in publishing, communications, English, marketing, or related coursework, or equivalent experience. The proposed Publications Manager shall be named in the Offeror’s initial proposal, which shall contain a resume for the proposed PM.  In other words, the PM slot cannot be allocated to a “to be determined” person.

ESTIMATED LEVEL OF EFFORT

NOTE:  The Government's estimate of professional staffing hours per contract year by Task is included in the table below. The estimates for Tasks 1 through 10 should be 
used as a general guide and not be considered as a maximum or minimum limit by the offerors in preparing their proposal.  
ESTIMATED Productive Hours for Base and Option Years 
	Task
	Hours

	Professional/Technical
	

	Task 1 – ITS Architecture and Standards
	1920

	Task 2 – ITS Program Assessment Support
	5760

	Task 3 – ITS Management Information Systems
	3840

	Task 4 – ITS IVBSS Initiative Support
	3840

	Task 5 – ITS Initiatives Management Support
	1920

	Task 6 – Special ITS Project Support
	4800

	Administrative/Technical
	

	Task 7 – ITS Database Administration
	1920

	Task 8 – ITS Publications Administration
	1920

	Task 9 – Contracts Administration
	1920

	Task 10 – Meeting Support
	1000

	Total Productive Hours
	28,840


PART III ‑ PAST PERFORMANCE   

In the original proposal, include a minimum of three completed Past Performance Questionnaires by the Offerors customers (See Section J, Attachment 7).
1. 
The completed questionnaires must be submitted by current (within the last three years) customers (both commercial and Government) involving similar or related services.

2. 
The completed questionnaires shall be from independent sources.

3. 
Offerors must submit each completed customer questionnaire in a separate envelope that has been sealed by the customer for confidentiality.

4. 
The Government may contact the customer point of contact (POC) for verification. POC telephone and facsimile numbers must be accurate and current.

5. 
Failure to provide complete information regarding previous similar and/or related contracts may result in eventual disqualification. The CO will consider such performance information along with other factors in determining whether the Offeror is to be considered responsible, as defined in FAR 9.101. The Offeror is responsible for ensuring the questionnaires are completed in a timely manner and are submitted with its proposal.

List any contract that was terminated for convenience of the Government within the past 3 years, and any contract that was terminated for default within the past 5 years.  Briefly explain the circumstances in each instance.
VOLUME II - Business and Cost/Price Proposal

This volume shall include all pricing information and certain general financial/organizational information, as described below:

Your cost or price proposal shall be specific, complete in every detail, and separate from your technical and staffing proposals.  Cost figures must not be shown in the forwarding letter or in the technical or staffing proposals. This volume shall include all pricing information and certain general financial/organizational information, as described below: 

Part I - Cost or Price Proposal tc "L.9  Part III - Cost or Price Proposal  " \l 2
OFFER – SF-33:  Blocks 12 through 18 of Standard Form 33 (Page 1 of this RFP) must be filled in as appropriate, signed and returned with the offer.
Submit your cost or price breakdown utilizing Standard Form 1411 and FHWA Form 1411-1 (proposed).  The Standard Form 1411 shall be completed and signed.  
The cost proposal for this solicitation shall include the following:
1. 
Using the Statement of Work provided in this solicitation, provide a year-by-year detailed cost breakout to reflect cost elements to be used in calculating prices for task orders anticipated under this contract.   This can be done in matrix form with a column for each year anticipated under the contract.  At a minimum, the following cost elements shall be included: direct labor (include skill categories and un-loaded hourly pay rates); fringe benefits; overhead; materials and other direct costs (list as appropriate); general 
& administrative expense; travel; any other pertinent cost item; and fee.  Current cost elements subject to inflation should be increased each year and reflect a realistic projection of future rates.  
2.
Each cost element will be evaluated independently.  However, the offeror shall use statistically reliable data to support all identified costs.  If estimating formulas are used to establish certain costs, identify those costs based on estimating formulas and provide the logic and basis for each formula.  If the formulas have been approved by another governmental agency (e.g., The Defense Contract Audit Agency), the offeror 
shall identify the approving agency, date the formula was last reviewed and approved by that agency, and an agency contact including phone number along with the cost proposal.

3. For any proposed indirect cost numerical percentage rate (e. g., overhead, fringe benefits, general & administrative expense) that has not recently been approved by a cognizant federal audit agency, the offeror shall provide a supporting cost pool expressed both in words and in dollar figures, plus a supporting base expressed in words and in dollar figures, plus explicit computations which use the pool and the base to show exactly how each 
proposed indirect cost numerical percentage rate is calculated.  Such cost data shall represent actual costs incurred during the offeror’s most recently completed fiscal year.

4.       Support all proposed initial un-loaded hourly pay rates by providing a copy of a recent payroll record for each staffer.  If a payroll record does not explicitly show the individual’s un-loaded hourly pay rate, then show exactly how the un-loaded hourly pay rate is computed from the data that is shown on the payroll record.  (That computation is usually the gross pay divided by the number of hours in a pay period.)  Any privacy concerns can be addressed by redacting dates of birth, Social Security numbers, home addresses, and retirement data from the payroll records.


5 
In support of the flat hourly pay rates proposed for independent consultants whose names are known, provide a copy of two recent invoices in which each such 
consultant has both billed a client at----and has been paid by that client at----an hourly consulting rate equal to or greater than the initial hourly consulting rate being proposed for that consultant on this project.  In order to qualify as an independent consultant, an individual: (a) must not be forwarding any of his or her earnings under this project to any other person or entity other than lawful taxing authorities; and (b) must not be paying rent for commercial office space; and (c) must not be employing any other person to help him or her perform this project.   Regarding item “(c)”, a possible exception might be made in the case of an individual who employs a spouse or child for clerical assistance rendered in the home.  For any individual who does not qualify as an independent consultant under the tests specified in this paragraph number 5, the proposal must include the cost support described in paragraphs numbered 1 through 4 above. 


6.     The cost support described in paragraphs numbered 1 through 4 above is required not only for the prime offeror, but also for every proposed subcontractor company, partner company, and affiliate company.

NOTE:   The Government estimates that the un-loaded cost of travel and per diem will be $80,000 per year.  The offeror must either: (a) propose that un-loaded figure for each 
performance year; or (b) fully explain and justify whatever other un-loaded figure the offeror proposes.

Please include a cover letter with an authorized signature when submitting your technical, staffing, and cost proposals.  

7.
Clearly identify all costs and data in support of the proposed cost/price:  

A.  
General.  

1. Using the Contract Pricing Summary sheet (FHWA 4220.44) (see Section J, Attachment No. 1), offerors shall submit a budget summary covering the 
entire 60 months contract period of performance. Additionally, offerors shall also submit a separate summary for each year of the project and for each task.  Budget summaries shall clearly identify the following information as applicable:  

a. Labor Rates - Direct labor-by-labor categories to include hour, rates and escalation. Anticipated promotions for any personnel shall be 
included with the escalation calculation. The annual direct labor escalation rate and its basis shall be clearly stated with the proposal.  Discuss your proposed rate as compared to historical experience and include when and how escalation will be calculated/implemented.  State the number of any additional direct labor (new hires) that will be required during the performance period of this acquisition.
b.  
Productive Hours – Detail how you define “direct productive hours” and how vacation, sick and other types of leave are accrued, accounted for, and charged.

c.  
Indirect Rates – Discuss your proposed rates for all years.  Identify all  the various specific indirect rates including what they are (pool and base), and what they are based on (e.g., labor overhead based on direct labor dollars) and how they are applied/calculated.


Offerors must provide dollar values as well as percentages.  What will the impact be to your indirect rates if awarded this contract?

d.  
Subcontracting/Consultants:  If subcontractors and/or individual consultants will be used in carrying out the requirements of this project, the following information concerning the Subcontractor shall be furnished:

(2) Name and address of the subcontractor or consultant. 
(3) Identify the individual’s name, positions and the portion of work to   be conducted by the subcontractor or consultant.   



 


  (3) Cost/price proposal (with supporting information as necessary). 


NOTE: Prime Contractors/Offerors are responsible for performing a cost/price analysis on all their proposed subcontractors/consultants in accordance with FAR 15.404-3.  A cost/price analysis report must accompany each named subcontractor/​consultant as defined at FAR 15.404-3.

(4) A letter or other statement from each proposed consultant and/or subcontractor indicating that they have been approached on the matter of participation in this project and are willing and able to do so in the terms indicated.

e. Other Direct Costs – Offerors must provide a breakout of Other Direct Costs by category (travel, equipment, etc.)
NOTE:  For pricing purposes, offerors shall use the following plug numbers:
Travel:  $80,000 per year (Base Period and each Option Year)

Other Division:  If other divisions, subsidiaries, a parent or affiliated companies, will perform work or furnish materials under this proposed contract, please provide the name and location of such affiliate and your inter 

company pricing policy.

Right of Examination:  By submitting your proposal, you, if selected for negotiation, grant the CO or an authorized representative the right to examine those books, records, documents, and other supporting data that will permit adequate evaluation of the proposed price.  This right may be exercised at any time before award.  The FHWA may use an independent Contractor for cost and price analyses.

f. Profit/Fee:  Offerors shall include a proposed fee and its base.  For pricing purposes,  Offerors shall propose fee based upon the assumption of all cost-
plus-fixed-fee work.  The proposed fee will be utilized for pricing purposes only.  While it should represent the Offeror’s average anticipated fee, the actual profit/fee will be negotiated, and may vary due to the complexity and risk associated with the contract.

PART II - OTHER FINANCIAL/ORGANIZATIONAL INFORMATION

1.
General Information. You must attach a supplemental sheet providing the following information:


a.
Indicate your fiscal year period (provide month to month dates).
b.
Indicate whether the proposed indirect cost rate(s) have been audited and                  accepted by any Federal audit agency.  Give name, location and telephone number of the agency, and the date of acceptance. If no Federal audit has taken place, data supporting the proposed rates over the past three years must accompany the cost proposal. The data shall include a breakdown of the items comprising overhead and G&A, and the base upon which the burdens are computed. 

c.
Indicate whether your system of control of Government property has been approved by a Government agency.  If so, provide the name, location and telephone number of the Government agency, and date of approval.

d.
Indicate whether written purchasing procedures exist, and whether your purchasing system has been approved by a Government agency.  If so, provide the name, location and telephone number of the cognizant agency, and date of approval.

e.
Indicate whether your cost estimating system has been approved by any Government agency.  If so, provide the name, location and telephone number of the cognizant agency, and date of approval.


f.
Indicate whether your cost accumulation system has been approved by any Government agency.  If so, provide the name, location and telephone number of the cognizant agency, and date of approval.

g. Attach a current financial statement, including a balance sheet and income statement for the last completed fiscal year. Specify resources available to 
perform the contract without assistance from any other source. If sufficient funds are not available, indicate the amount required and the anticipated source (i.e., bank loans, letter or lines of credit, etc.).

AWARD

Until a formal notice of award is issued, no communication by the Government either written or oral shall be interpreted as a promise that an award will be made.  tc "L.16  Until a formal notice of award is issued, no communication by the Government either written or oral shall be interpreted as a promise that an award will be made.  " \l 2
The Contracting Officer is the only individual who can legally commit or obligate the Government to the expenditure of public funds.  No cost chargeable to the proposed contract can be incurred before receipt of a fully executed contract or specific written authorization from the Contracting Officer.  

52.233-2 SERVICE OF PROTEST (AUG 1996) 
tc "52.233-2     SERVICE OF PROTEST (AUG 1996)   "
(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are        filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO) shall be served on the CO (addressed as follows) by obtaining written and dated acknowledgment of receipt from Mr. Frank Waltos, HAAM-10, Room W36, 1200 New Jersey Avenue, SE., Washington, D.C.  20590.
(b)
The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.  

I.
FEDERAL ACQUISITION REGULATIONS (48 CFR CHAPTER 1) SOLICITATION PROVISIONS 

52.252-1 SOLICITATION PROVISIONS INCORPORATED BY                                     REFERENCE  (FEB 1998)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the CO will make their full text available. The Offerors is cautioned that the listed provisions may include blocks that must be completed by the Offerors and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the Offerors may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this address: http://www.arnet.gov/far or http://www.dot.gov/ost/m60.

52.215-1 Instruction to Offerors-Competitive Acquisition  (JAN 2004)

52.215-8 
       Order of Precedence Uniform Contract Format  (OCT 1997)



NOTE:   The Offerors shall provide the information requested and described above under Volume II - Business and Cost/Price Proposal.

52.252-3
ALTERATIONS IN SOLICITATION (APR 1984)  

Portions of this solicitation are altered as follows: 
None.

52.252-5 AUTHORIZED DEVIATIONS IN PROVISIONS (APR 1984)

(a)
The use in this solicitation of any Federal Acquisition Regulation (48 CFR Chapter 1) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the provision.  

(b)
The use in this solicitation of any Department of Transportation Acquisition Regulation (48 CFR Chapter 12) provision with an authorized deviation is indicated by the addition of "(DEVIATION)" after the date of the regulation.   
I. DEPARTMENT OF TRANSPORTATION ACQUISITION REGULATION (48 CFR CHAPTER 12) SOLICITATION PROVISIONS 

I.79. 1252.237-71.  Certification of data. (APR 2005)

Standard Form LLL 

Disclosure of Lobbying Activities must be completed submitted as a part of your cost/price proposal.   The Form (see Section J, Attachment No. 4) as revised in 1997 is available at http://www.whitehouse.gov/OMB/grants/index.html under the forms section.

NOTE:  
A separate budget summary shall be submitted for each year of the contract period and for the entire 18 month period its entirety. 

NOTE:  
For proposal preparation purposes, all Offerors shall assume a total Travel cost of $ 80,000.00.

SECTION M - EVALUATION FACTORS FOR AWARD
M.1  52.217-5     Evaluation of Options.     JUL 1990 


Except when it is determined in accordance with FAR 17.206(b) not to be in the Government’s best interests, the Government will evaluate offers for award purposes by

adding the total price for all options to the total price for the basic requirement. Evaluation of options will not obligate the Government to exercise the option(s).

M.2  Evaluation Criteria 

The Government will evaluate offers using these three factors: (A) technical, (B) cost / price, and (C) past performance as detailed below.  Of the three factors, technical and past performance is considered of equal importance and cost/price is of less importance than technical or past performance.  However, cost will be evaluated for realism and reasonableness.
A.
Technical Capabilities 
The Government will evaluate offerors’ technical proposal on the basis of the following subfactors. The sub-factors listed are of descending importance:
1. Qualifications of personnel necessary to accomplish the work. The Government will evaluate the education and experience of proposed Project Manager and Key Personnel as they relate to the tasks, services, and duties identified in the Statement of Work (SOW).  

2.  Demonstrated understanding and familiarity with the goals of the technical support contract; the principles of ITS Systems Deployment and Architecture Consistency; ITS Standards Information Systems Management; ITS Program Assessment  and Evaluation; Management Information Systems Development and Deployment; Intelligent Vehicle Initiative; the ITS Joint Program Office major initiatives; ITS  Database Administration, ITS Publication Management; Contracts Coordination; Project Management; and Meeting Planning logistics and staff support.                                                                                                                                              

3. Demonstrated understanding of the Government’s requirements and the soundness, innovation, and level of effort to ensure success of the technical approach for the work to be performed under the prospective contract.  
 

B.
Cost

The Government will evaluate the offeror’s cost proposals to determine cost realism and relative reasonableness.

C.
Past Performance 
The Government will evaluate the relevant merits of each offeror’s past performance on the basis of its reputation with its former customers.  The Government will review the following areas regarding past performance.  

Quality of Service;

Timeliness of Performance;

Price/Cost Control;

Customer Satisfaction; and

Relative Size and Scope of the Projects.

                                          

The lack of a performance record may result in an unknown performance risk assessment, which will neither be used to the advantage or disadvantage of the offeror. In evaluating Past Performance, the Government may consider information provided by offerors in their proposal submissions, as well as any other information available to the Government.

Past performance will be reviewed to assure that the offeror has relevant and successful experience and will be considered in the ultimate award decision.  Past performance will not be scored.

BASIS FOR AWARD   

The Government will accept the offer that is considered the most advantageous to the Government.  Of the three factors, (A) Technical, (B) Cost, and (C) Past Performance; Technical and Past Performance are considered the most important and of equal importance. Cost is of less importance than technical or past performance.  

ATTACHMENT NO. 1
CONTRACT PRICING SUMMARY

Form and Instructions on next 2 pages
	CONTRACT PRICING SUMMARY

(For New Contracts Including Letter Contracts)

(See Instructions on Reverse)

This form is for use in support of Standard Form 1411 prescribed by GSA, FAR (48 CFR) 53.215‑2(c), Format 7A
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	OMB Control No. 2105‑0517

Expiration Date: 5/31/00

	This collection of information is mandatory and will be used to fulfill the requirements of the Transportation Acquisition Regulation (TAR). Public reporting burden is estimated to average 5 hours per response, including the time for reviewing instructions searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any aspect of this collection of information, including suggestions for reducing this burden, to the FAR Secretariat (VRS), Office of Federal Acquisition and Regulatory Policy, GSA, Washington, D.C. 20405; and to the Office of Management and Budget,, Information and Regulatory Offices, 725 17th Street, NW, Washington, DC 20503. Please note that an agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB control number.  The OMB control number for this collection is 2105‑0517. 

	NAME OF OFFEROR


	SUPPLIES AND/OR SERVICES TO BE FURNISHED

	HOME OFFICE ADDRESS


	

	DIVISION(S) AND LOCATIONS(S) WHERE WORK IS TO BE PERFORMED


	GOV'T SOLICITATION NO.

	
	DTFH61-99-R-00025

	.DETAIL DESCRIPTION OF COST ELEMENTS

	1.
	DIRECT MATERIAL
	EST COST ($)
	TOTAL EST COST
	REFERENCE

	
	A.  PURCHASED PARTS
	
	
	

	
	B.  SUBCONTRACTED ITEMS
	
	
	

	
	C.  OTHER ‑‑
(1) RAW MATERIAL
	
	
	

	
	(2) STANDARD COMMERCIAL ITEMS
	
	
	

	
	TOTAL DIRECT MATERIAL  
	
	
	

	2.
	MATERIAL OVERHEAD  (RATE ___ % x $_____  BASE)=
	
	
	

	3.
	DIRECT LABOR
	ESTIMATED

HOURS
	RATE/

HOUR
	EST COST ($)
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	TOTAL DIRECT LABOR  
	
	
	
	
	

	4.  
	LABOR OVERHEAD
	O.H. RATE
	x BASE =
	EST COST ($)
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	TOTAL LABOR OVERHEAD  
	
	
	
	
	

	5.
	OTHER DIRECT COSTS
	EST COST ($)
	
	

	
	A.  SPECIAL TOOLING/EQUIPMENT
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	TOTAL SPECIAL TOOLING\EQUIPMENT  
	
	
	

	
	B.  TRAVEL
	EST COST ($)
	
	

	
	(1)  TRANSPORTATION
	
	
	

	
	(2)  PER DIEM OR SUBSISTENCE
	
	
	

	
	TOTAL TRAVEL  
	
	
	

	
	C.  INDIVIDUAL CONSULTANT SERVICES
	EST COST ($)
	
	

	
	
	
	
	

	
	TOTAL INDIVIDUAL CONSULTANT SERVICES  
	
	
	

	
	D.  OTHER
	EST COST ($)
	
	

	
	
	
	
	

	
	TOTAL OTHER  
	
	
	

	
	SUBTOTAL DIRECT COST AND OVERHEAD  
	
	
	

	6.
	GENERAL AND ADMINISTRATIVE (G&A) EXPENSE  (RATE ___ % x $_____  BASE (I.E., COST ELEMENT NOS. _____))=
	
	
	

	7.
	ROYALTIES
	
	
	

	8.
	SUBTOTAL ESTIMATED COST  
	
	
	

	9.
	CONTRACT FACILITIES CAPITAL AND COST OF MONEY
	
	
	

	10.
	SUBTOTAL ESTIMATED COST  
	
	
	

	11.
	FEE OR PROFIT
	
	
	

	12.
	TOTAL ESTIMATED COST AND FEE OR PROFIT  
	
	
	


	INSTRUCTIONS FOR COMPLETING CONTRACT PRICING SUMMARY

Offerors are instructed to prepare their cost proposals in sufficient detail to permit thorough and complete evaluation by the Government. A separate DOT F 4220.44 is required for the basic and each option period (if applicable). The supporting data for the DOT F 4220.44 shall be as follows. (NOTE: The DOT F 4220.44 shall be used to implement the requirements of the SF 1411 and does not relieve offerors from complying with FAR 15.804‑6 requirements.) 

(a)
The basis for all proposed rates (including a copy of the indirect cost pool and a computational trail used to arrive at the proposed rate shall be clearly identified when the proposed rates are not approved by a Government audit agency for use in proposals; or approved by the Government audit agency, but the approval is 12 months or more old. State rather an approved (within 12 months) Government audit agency rate was used. 

(b)
The information below clarifies FAR 15.804‑6 requirements for specific cost elements. The cost elements listed below shall be supported, as a minimum, with the following: 

1.
DIRECT MATERIAL.

A.
Purchased Parts: Provide a consolidated priced summary of individual material quantities included in the various tasks, orders, or contract line items being proposed and the basis for pricing (vendor quotes, invoices prices, etc.). Give details on an attached schedule. 

B.
Subcontracted Items: Show the total cost of subcontract effort and provide a separate SF 1411 and supporting DOT F 4220.44 for each subcontractor or written quotations from the prospective subcontractor in accordance with FAR 15.806‑2. 

C.
Other. 

(1)
Raw Material: Consists of material in a form or state that requires further processing. Provide priced quantities of items required for the proposal. Show total cost and give details on an attached schedule. 

(2)
Standard Commercial Items: Consists of items that the offeror normally fabricates, in whole or in part, and that are generally stocked in inventory. Provide an appropriate explanation of the basis for pricing. If price is based on cost, provide a cost breakdown; if priced at other than cost, provide justification for exemption from submission of cost or pricing data, as required by FAR 15.804‑3(e). Show total cost and give details on an attached schedule. 

2.
MATERIAL OVERHEAD.  Show cost here only if your accounting system provides for such cost segregation and only if this cost is not computed as part of labor overhead (item 4) or General and Administrative (G&A) (item 6). 

3.
DIRECT LABOR.  Show the hourly rate and the total hours for each individual (if known) and discipline of direct labor proposed. Indicate whether actual rates or escalated rates are used. If escalation is included, state the degree (percent) and rationale used. 

4.
LABOR OVERHEAD.  See paragraph (a) above. 

5.
OTHER DIRECT COSTS.

A.
Special Tooling/Equipment. Identify and support specific equipment and unit prices. Use a separate schedule if necessary. 

B.
Travel. Identify and support each trip proposed and the persons (or disciplines) designated to make each trip. Identify and support transportation and per diem rates. 

C.
Individual Consultant Services. Identify and support the proposed contemplated consultants. State the amount of service estimated to be required and the consultant's quoted daily or hourly rate. 

D.
Other Costs. List all other direct charge costs not otherwise included in the categories described above (e.g., services of specialized trades, computer services, preservation, packaging and packing, leasing of equipment) and provide bases for pricing. 

6.
GENERAL AND ADMINISTRATIVE EXPENSE.  See paragraph (a) above and base approved by a Government audit agency for use in proposals. 

7.
ROYALTIES.  If more than $250, provide the following information on a separate page for each separate royalty or license fee; name and address of licensor; date of license agreement; patent numbers, patent application serial numbers, or other basis on which the royalty is payable; brief description (including any part of model numbers of each contract item or component on which the royalty is payable); percentage or dollar rate of royalty per unit; unit price of contract item; number of units; and total dollar amount of royalties. In addition, if specifically requested by the Contracting Officer, provide a copy of the current license agreement and identification of applicable claims of specific patents. (See FAR 27.204 and 31.205‑37) 

8.
SUBTOTAL ESTIMATED COST.  Enter the total of all direct and indirect costs excluding Contract Facilities Capital and Cost of Money and Fee or Profit. 

9.
CONTRACT FACILITIES CAPITAL AND COST OF MONEY.  Show total cost on line 9 and attach supporting calculations on the CASB‑CMF forms. (See FAR 31.205‑10).

10.
SUBTOTAL ESTIMATED COST.  Enter the total of all proposed costs excluding Fee or Profit and insert this amount in Section 6.A. of SF 1411. 

11.
FEE OR PROFIT.  Enter this proposed Fee or Profit and insert this amount in Section 6.B. of SF 1411.

12.
TOTAL ESTIMATED COST AND FEE OR PROFIT.  Enter the total estimated cost including Fee or Profit. 

(c)
Under the column entitled, "Reference," identify the attachment where information supporting the specific cost element may be found. 


ATTACHMENT NO. 2
DISCLOSURE OF LOBBYING ACTIVITIES

Form on next 3 pages
	 
	DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

(See reverse for public burden disclosure)
	Approved by OMB
0348-0046

	1.
Type of Federal Action: 
	2.
Status of Federal Action:
	3.
Report Type:

	Q
	a. contract 

b. grant

c. cooperative agreement

d. loan

e. loan guarantee

f. loan insurance
	Q
	a. bid /offer/application

b. initial award

c. post award


	Q
	a.  initial filing

b.  material change

     For Material Change Only:

     year ______ quarter _______

     date of last report _________

	4.
Name and Address of Reporting Entry:
	5.
If Reporting Entry in No. 4 is Subawardee, Enter Name and Address of Prime:                

	Q
	Prime
	Q
	Subawardee Tier ________, if known:
	

	Congressional District, if known:
	Congressional District, if known:

	
	

	6.
Federal Department/Agency:
	7.
Federal Program Name/Description:

	
	CFDA Number, if applicable: 



	8.
Federal Action Number, if known:
	9.
Award Amount, if known:

	
	$

	10. a.
Name and Address of Lobbying Entity

(if individual, last name, first name, MI):
	b.
Individuals Performing Services (including address if different from No. 10a)(last name, first name, MI):

	
	

	(attach Continuation Sheet(s) SF-LLL-A, if necessary)

	11. Amount of Payment (check all that apply): 
	13. Type of Payment (check all that apply):

	$________________
	Q
	actual
	Q
	planned
	Q
	 a. retainer

	
	Q
	 b. one-time fee

	12. Form of Payment (check all that apply): 
	Q
	 c. commission

	Q
	a. cash
	Q
	 d. contingent fee

	Q
	 b. in-kind; specify:
	nature:
	
	
	Q
	 e. deferred 

	
	value:
	$
	
	Q
	f. other; specify: 

	14.
Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s) or Member(s) contacted, for Payment Indicate in Item 11:

	(attach Continuation Sheet(s) SF-LLL-A, if necessary)

	15. Continuation Sheet(s) SF-LLL-A attached:
	
Q  Yes
Q  No

	16.
Information requested through this form is authorized by Title 31 U.S.C. Section 1352.  This disclosure of lobbying activities is a material representation of fact upon which reliance was placed by the tier above when this transaction was made or entered into.  This disclosure is required pursuant to 31 U.S.C. 1352.  This information will be reported to the Congress semi-annually and will be available for public inspection.  Any person who fails to file the required disclosure shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
	Signature: 


Print Name: 


Title: 


Telephone No.: 





   Date:



	Federal Use Only:
	Authorized for Local Reproduction

Standard Form-LLL


INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient at the initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.

1.
Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2.
Identify the status of the covered Federal action.

3.
Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action.

4.
Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

5.
If the organization filing the report in item 4 checks "Subawardee" then enter the full name, address, city, state and zip code of the prime Federal recipient.  Include Congressional District, if known.

6.
Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, Department of Transportation, United States Coast Guard.

7.
Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments.

8.
Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., ARFP-DE-90-001.@
9.
For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for the prime entity identified in items 4 or 5.

10.
(a)
Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered Federal action.

(b)
Enter the full names of the individual(s) performing services, and include full address if different from 10 (a).  Enter Last Name, First Name, and Middle Initial (MI).

11.
Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxed that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made.

12.
Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment.

13.
Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature.

14.
Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

15.
Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.

16.
The certifying official that sign and date the form, print his/her name, title, and telephone number.
	Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.


DISCLOSURE OF LOBBYING ACTIVITIES
CONTINUATION SHEET

	Reporting Entity:
	
	
	Page
	
	of
	
	

	


ADVANCE \x364Authorized for Local Reproduction

ATTACHMENT NO. 3
OF-17 (12/93) Offer Label FAR (48) CFR 53.214(g)) FAR (48) CFR 53.215-1(h))

NOTICE TO OFFEROR
1.
This label may only be used on envelopes larger than 156 mm (6 1/8 inches) in height and 292 mm (11 1/2 inches) in length.

2. 
Print or type your name and address in the UPPER left corner of the envelope containing your offer.

3. 
Complete the bottom portion of this form and paste it on the LOWER left corner of the envelope, unless the envelope is 156 mm by 292 mm (6 1/8 inches by 11 1/2 inches) or smaller.

SAMPLE OFFER LABEL:
OFFER
SOLICITATION NO. DTFH61-07-R-00122
DATE FOR RECEIPT OF OFFERS:
 July 30, 2007
TIME FOR RECEIPT OF OFFERS: 
_____AM     4:00 PM

OFFICE DESIGNATED TO RECEIVE OFFERS 

Federal Highway Administration

Office of Acquisition Management

1200 New Jersey Avenue, SE, Room W36-484
Washington, DC 20590
ATTACHMENT NO. 4

PAST PERFORMANCE QUESTIONNAIRE

Form on next 3 pages

PAST PERFORMANCE QUESTIONNAIRE

Source Selection Sensitive (when completed)

OFFEROR/TEAM:____________________________________________________________________

1. REFERENCE INFORMATION FOR:

	Contractor:
	

	Contract Number:
	

	Type of Contract:
	(  ) Fixed Price Type  
(  ) Cost-Reimbursement Type 
(  ) Other:

	Period of Performance:
	

	Contract Value:   
	(initial)  $
	
	(current)..$
	


2. CONTACT INFORMATION:  Please provide the following information for the person(s) providing the reference (to assist us in tracking responses received and resolving any conflicts in the evaluation process if necessary)

	Name of Contact:
	

	Phone & Fax Numbers:
	

	Organization/Office:
	

	Position Title/Grade:
	

	Period of involvement in contract:
	

	Questionnaire Completion Date:
	


PAST PERFORMANCE QUESTIONAIRE

For the following questions, please circle/check the appropriate rating.  Comment lines are provided for additional information if the #2 or #1 rating is given (however the comment lines may be used to provide any additional information deemed noteworthy). 

	
	
	High
	
	
	
	Low

	
	QUALITY OF SERVICE:
	5
	4
	3
	2
	1

	
	This area deals with compliance of contract requirements, to include appropriateness of personnel and technical excellence. 

	
	
	High
	
	
	
	Low

	
	TIMELINESS OF PERFORMANCE: 
	5
	4
	3
	2
	1

	
	This area deals with the contractor’s ability to meet milestones and delivery schedules, to include responsiveness to technical direction, completion of efforts on time including wrap-up and contract administration.

	
	
	High
	
	
	
	Low

	
	PRICE/COST CONTROL:
	5
	4
	3
	2
	1

	
	This area deals with the contractor’s ability to control price/cost escalation during performance to include appropriate budgetary estimates, current/accurate/complete billings/invoices, relationship of negotiated costs to actual, claim submissions, cost efficiencies, and change order issues.

	
	
	High
	
	
	
	Low

	
	CUSTOMER SATISFACTION: 
	5
	4
	3
	2
	1

	
	This area deals with the contractor’s commitment to satisfaction and cooperative/reasonable businesslike behavior with own staff and customers to include: effective management, responsiveness to clients or Government program personnel, operates with honesty and integrity, prompt notification of problems, flexible and proactive qualities, effective contractor-recommended solutions, and effective subcontracting and teaming arrangements. 


Comments (attach additional pages as necessary):

GENERAL INFORMATION:  Please provide answers to the following questions.

5.
Has the contractor ever been given a cure notice, show cause notice, suspension of progress payments, or other letters directing the correction of a performance problem; or has this contract been partially or completely terminated, or is there any pending termination actions?   (   ) No   (   ) Yes  

If yes:   (   ) Default   (   ) Convenience;   and please explain: 


6.
Changes in contract dollar value throughout the life of the contract are/were attributable, for the most part, to: 


(   )  Government-issued change orders
(   )  claims submitted by the contractor


(   )  other Government actions


(   )  other contractor actions (please 











explain below)

7.
Based on this contractor’s overall performance, would you award this contractor 

 
another Government contract?

(    ) Yes
(    ) No  
If no, please explain:

8.
If any of the above responses are based on adverse past performance, have you discussed it with the contractor and has the contractor had an opportunity to comment? 

(    ) Not Applicable
(    ) Yes
(    ) No  
If yes or no, please explain:
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