ATTACHMENT J.1
USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET

CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET
http://inside.usaid.gov/forms/a1420-17.doc
OMB Control No. 0412-0520; Expiration Date: 10/31/2010
	CONTRACTOR EMPLOYEE BIOGRAPHICAL DATA SHEET

	1. Name (Last, First, Middle)
     
	2. Contractor’s Name

     

	3. Employee’s Address (include ZIP code)
     

	 4. Contract Number

     
	 5. Position Under Contract

     

	
	6. Proposed  Salary

     
	7. Duration of Assignment

     

	8. Telephone Number (include area code)
     
	9. Place of Birth

     
	10. Citizenship (If non-U.S. citizen, give visa status)
     

	11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment

     

	12. EDUCATION  (include all college or university degrees)
	13. LANGUAGE PROFICIENCY (see Instruction on Page 2)

	NAME AND LOCATION OF INSTITUTION
	MAJOR
	DEGREE
	DATE
	LANGUAGE
	Proficiency

Speaking
	Proficiency

Reading

	     
	     
	     
	        
	
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	     
	     
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	14. EMPLOYMENT HISTORY

	1. Give last three (3) years.  List salaries separate for each year.  Continue on separate sheet of paper if required to list all employment related to duties of proposed assignment.
2. Salary definition – basic periodic payment for services rendered.  Exclude bonuses, profit-sharing arrangements, commissions, consultant fees, extra or overtime work payments, overseas differential or quarters, cost of living or dependent education allowances.

	POSITION TITLE
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Annual Salary

	
	
	From
	To
	Dollars


	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	15.  SPECIFIC CONSULTANT SERVICES (give last three (3) years)

	SERVICES PERFORMED
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT &TELEPHONE #
	Dates of Employment (M/D/Y)
	Days at

Rate
	Daily Rate

In Dollars

	
	
	From
	To
	
	

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	16.  CERTIFICATION:     To the best of my knowledge, the above facts as stated are true and correct.

	Signature of Employee
	Date
     

	17. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor)

	Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices) to verify the information contained in this form.  Contractor understands that USAID may rely on the accuracy of such information in negotiating and reimbursing personnel under this contract.  The making of certifications that are false, fictitious, or fraudulent, or that are based on inadequately verified information, may result in appropriate remedial action by USAID, taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to criminal prosecution.

	Signature of Contractor’s Representative
	Date

     


	INSTRUCTION

Indicate your language proficiency in block 13 using the following numeric Interagency Language Roundtable levels (Foreign Service Institute Levels).  Also, the following provides brief descriptions of proficiency levels 2, 3, 4, and 5.  “S” indicates speaking ability and “R” indicates reading ability.  For more in-depth description of the levels refer to USAID Handbook 28 or superseding policy directive.

2. Limited working proficiency
S     Able to satisfy routine special demands and limited work requirements.

R     Sufficient comprehension to read simple, authentic written material in a form equivalent to usual printing or typescript on familiar subjects within familiar contexts.
3. General professional proficiency

              S     Able to speak the language with sufficient structural accuracy and vocabulary to participate effectively in most formal and informal conversations on practical, social, and professional topics.
R    Able to read within a normal range of speed and with almost complete comprehension of a variety of authentic prose material on unfamiliar subjects.

4. Advanced professional proficiency

     S     Able to use the language fluently and accurately on all levels normally pertinent to professional needs.
     R     Able to read fluently and accurately all styles and forms of the language pertinent to professional needs.

5. Functional native proficiency 

     S     Speaking proficiency is functionally equivalent to that of a highly articulate well-educated native speaker and reflects the cultural standards of a country where the language is natively spoken.

     R     Reading proficiency is functionally equivalent to that of the well-educated native reader.



	PAPERWORK REDUCTION ACT INFORMATION

The information requested by this form is necessary for prudent management and administration of public funds under USAID contracts.  The information helps USAID estimate overseas logistic support and allowances, the educational information provides an indication of qualifications, the salary information is used as a means of cost monitoring and to help determine reasonableness of proposed salary.

	PAPERWORK REDUCTION ACT NOTICE

Public reporting burden for this collection of information is estimated to average thirty minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to:
United States Agency for International Development

                                                                            Office of Acquisition and Assistance

                                                                            Policy Division (M/OAA/P)

Washington, DC  20523-7100;
and
Office of Management and Budget

Paperwork Reduction Project (0412-0520)

Washington, DC  20503




ATTACHMENT J.2
IDENTIFICATION OF PRINCIPAL GEOGRAPHIC CODE NUMBERS

The USAID Geographic Code Book sets forth the official description of all geographic codes used by USAID in authorizing or implementing documents, to designate authorized source countries or areas. The following are summaries of the principal codes: 

  (a) Code 000--The United States: The United States of America, any State(s) of the United States, the District of Columbia, and areas of U.S.-associated sovereignty, including commonwealths, territories and possessions.

  (b) Code 899--Any area or country, except the cooperating country itself and the following foreign policy restricted countries:  Libya, Cuba, Iran, North Korea, and Syria

  (c) Code 935--Any area or country including the cooperating country, but excluding the foreign policy restricted countries.

  (d) Code 941--The United States and any independent country

(excluding foreign policy restricted countries), except the cooperating country itself and the following: Albania, Andorra, Angola, Armenia, Austria, Australia, Azerbaijan, Bahamas, Bahrain, Belgium, Bosnia and Herzegovina, Bulgaria, Belarus, Canada, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Gabon, Georgia, Germany, Greece, Hong Kong, Hungary, Iceland, Ireland, Italy, Japan, Kazakhstan, Kuwait, Kyrgyzstan, Latvia, Liechtenstein, Lithuania, Luxembourg, Macedonia*, Malta, Moldova, Monaco, Mongolia, Montenegro*, Netherlands, New Zealand, Norway, Poland, Portugal, Qatar, Romania, Russia, San Marino, Saudi Arabia, Serbia*, Singapore, Slovak Republic, Slovenia, South Africa, Spain, Sweden,   Switzerland, Taiwan*, Tajikistan, Turkmenistan, Ukraine, United Arab Emirates, United Kingdom, Uzbekistan, and Vatican City.

* Has the status of a "Geopolitical Entity", rather than an independent country.

ATTACHMENT J.3  DD254 DEPARTMENT OF DEFENSE CONTRACT SECURITY CLASSIFICATION
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[image: image5.png]ATTACHMENT J.4   SUBCONTRACTING PLAN TEMPLATE


SMALL BUSINESS, VETERAN-OWNED SMALL BUSINESS,

HUBZONE SMALL BUSINESS CONCERNS, 

SMALL DISADVANTAGED BUSINESS,

and WOMEN-OWNED SMALL BUSINESS


MODEL SUBCONTRACTING PLAN OUTLINE *


Identification Data
Contractor: ______________________________________________________________

Address: ________________________________________________________________

              _________________________________________________________________

Solicitation or Contract Number:__________________________________________________________

Project Title: ______________________________________________________________

Total Amount of Contract (Including Options) $_____________________________

Period of Contract Performance (MO. & YR.)_______________________________

*
Federal Acquisition Regulation (FAR), paragraph 19.708(b) prescribes the use of the clause at FAR 52.219-9 entitled "Small Business, Small Disadvantaged Business, and Women Owned Small Business Subcontracting Plan."  The following is a suggested model for use when formulating such subcontracting plan.  While this model plan has been designed to be consistent with  FAR 52.219-9, other formats of a subcontracting plan may be acceptable.  However, failure to include the essential information as exemplified in this model may be cause for either a delay in acceptance or the rejection of a bid or offer where the clause is applicable.  Further, the use of this model is not intended to waive other requirements that may be applicable under FAR 52.219-9.  "SUBCONTRACT" as used in this clause, means any agreement (other than one involving an employer-employee relationship) entered into by a Federal Government prime contractor or subcontractor calling for supplies or services required for performance of the contract or subcontract.
1.
Type of Plan  (Check One)

____
Individual plan (All elements developed specifically for this contract and applicable for the full term of this contract).

____
Master plan (Goals developed for this contract; all other elements standard; must be renewed annually).

____
Commercial products plan (Contractor sells large quantities of off-the-shelf commodities to many Government agencies.  Plans/goals negotiated by a lead agency on a company-wide basis rather than for individual contracts.  Plan effective only during year approved.  Contractor must provide copy of lead agency approval).

(d)
The Offeror’s subcontracting plan shall include the following:

(1) Goals, expressed in terms of percentages of total planned subcontracting dollars, for the use of small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns as subcontractors. Service-disabled veteran-owned small business concerns meet the definition of veteran-owned small business concerns, and offerors may include them within the subcontracting plan goal for veteran-owned small business concerns. A separate goal for service-disabled veteran-owned small business concerns is not required. The offeror shall include all subcontracts that contribute to contract performance, and may include a proportionate share of products and services that are normally allocated as indirect costs.

(2) A statement of--

(i) Total dollars planned to be subcontracted for an individual contract plan; or the Offeror’s total projected sales, expressed in dollars, and the total value of projected subcontracts to support the sales for a commercial plan is:

$_______________ and _______________%

(ii) Total dollars planned to be subcontracted to small business concerns is:

$_______________ and _______________%*

(iii) Total dollars planned to be subcontracted to veteran-owned small business concerns is:


 $_______________ and _______________%*

(iv) Total dollars planned to be subcontracted to service-disabled veteran- owned small business concerns is:

$_______________ and _______________%*

(v) Total dollars planned to be subcontracted to HUBZone small business concerns is:


$_______________ and _______________%*

(vi) Total dollars planned to be subcontracted to small disadvantaged business concerns is:


$_______________ and _______________%* 

(vii) Total dollars planned to be subcontracted to women-owned small business concerns is:


$_______________ and _______________%*

(*Expressed as a percentage of "A")

(3) A description of the principal types of supplies and services to be subcontracted, and an identification of the types planned for subcontracting to-- 

(i) Small business concerns; 

(ii) Veteran-owned small business concerns; 

(iii) HUBZone small business concerns; 

(iv) Small disadvantaged business concerns; and 

(v) Women-owned small business concerns.





  (check all that apply)

Subcontracted Supplies/Services - LB  SB   VOSB  SDVOSB   HUBZone   SDB   WOSB   
_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

(Attach additional sheets if necessary.)

(4) A description of the method used to develop the subcontracting goals in paragraph (d)(1) of this clause. 

(5) A description of the method used to identify potential sources for solicitation purposes (e.g., existing company source lists, the Procurement Marketing and Access Network (PRO-Net) of the Small Business Administration (SBA), veterans service organizations, the National Minority Purchasing Council Vendor Information Service, the Research and Information Division of the Minority Business Development Agency in the Department of Commerce, or small, HUBZone, small disadvantaged, and women-owned small business trade associations). A firm may rely on the information contained in PRO-Net as an accurate representation of a concern's size and ownership characteristics for the purposes of maintaining a small, veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business source list. Use of PRO-Net as its source list does not relieve a firm of its responsibilities (e.g., outreach, assistance, counseling, or publicizing subcontracting opportunities) in this clause.

(6) A statement as to whether or not the offeror included indirect costs in establishing subcontracting goals, and a description of the method used to determine the proportionate share of indirect costs to be incurred with—

(i) Small business concerns; 

(ii) Veteran-owned small business concerns; 

(iii) HUBZone small business concerns; 

(iv) Small disadvantaged business concerns; and 

(v) Women-owned small business concerns.) 

(7) The name of the individual employed by the offeror who will administer the Offeror’s subcontracting program, and a description of the duties of the individual.

8) A description of the efforts the offeror will make to assure that small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns have an equitable opportunity to compete for subcontracts.

(9) Assurances that the offeror will include the clause of this contract entitled "Utilization of Small Business Concerns" in all subcontracts that offer further subcontracting opportunities, and that the offeror will require all subcontractors (except small business concerns) that receive subcontracts in excess of $500,000 ($1,000,000 for construction of any public facility) to adopt a subcontracting plan that complies with the requirements of this clause. 

(10) Assurances that the offeror will-- 

(i) Cooperate in any studies or surveys as may be required; 

(ii) Submit periodic reports so that the Government can determine the extent of compliance by he offeror with the subcontracting plan; 

(iii) Submit Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and/or SF 295, Summary Subcontract Report, in accordance with paragraph (j) of this clause. The reports shall provide information on subcontract awards to small business concerns, veteran-owned small business concerns, service-disabled veteran-owned small business concerns, small disadvantaged business concerns, women-owned small business concerns, and Historically Black Colleges and Universities and Minority Institutions. Reporting shall be in accordance with the instructions on the forms or as provided in agency regulations. 

(iv) Ensure that its subcontractors agree to submit SF 294 and SF 295. 

	REPORTING PERIOD
	REPORT DUE
	DUE DATE

	Oct 1 – Mar 31
	SF 294
	04/30

	Apr 1 – Sept 30
	SF 294
	10/30

	Oct 1 – Sept 30
	SF 295
	10/30


ADDRESS:

DIRECTOR

USAID/OSDBU

RM 5.08-100  RRB

WASHINGTON, DC 20523-7800

(11) A description of the types of records that will be maintained concerning procedures that have been adopted to comply with the requirements and goals in the plan, including establishing source lists; and a description of the Offeror’s efforts to locate small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns and award subcontracts to them. 

SUBCONTRACTING PLAN AUTHORIZATION:

NAME: __________________________________________________

TITLE: __________________________________________________

DATE: __________________________________________________

SIGNATURE: ____________________________________________

ATTACHMENT J.5 BRANDING AND MARKING TEMPLATES

BRANDING / MARKING PLAN for CONTRACTS

Contract #XXX-X-XX-XXXXX-00 (Name Contract Partner)

Activity Name (if assigned)

BRANDING IMPLEMENTATION PLAN (Narrative)

MARKING PLAN

Table #1:  

Synopsis of Items Affected by USAID Marking/Branding Regulations (ADS 320):  Complete the following chart with any items that will be affected by the USAID/Marking/Branding Regulations (ADS 320).  Use the appropriate Marking Code.  In some cases, multiple codes may apply:

Marking Codes: 
M = Marked
U=Unmarked
E = Exception
W=Waiver
Important note:
Marking Codes “E” need further explanation in Table 2.  

Marking Codes “W” require a Waiver from the Principal Officer (i.e. Mission Director in the field, Policy in Washington)
	Item
	Type of USAID marking
	Current Status of Marking
	Marking Code
	Locations affected/ Explanation for any ‘U’

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* ADS 320.3.1.5 states: USAID contractors and recipients must not use the USAID Identity on any communications that are strictly administrative, rather than programmatic, in nature. Examples of administrative communications include, but are not limited to, correspondence with the cooperating government concerning contractor compliance with local law, such as the administration of tax, customs, or other provisions. The USAID Identity is also prohibited on contractor and recipient communications related to award administration, such as hiring/firing staff or renting office space and/or equipment. USAID CTOs, COs/AOs and RLAs are available to advise partners about USAID’s implementation of USAID framework bilateral and other agreements with the cooperating country government. 
** ADS 320.3.1.6 states:  It is USAID policy to prohibit the use of the USAID Identity on contractor and recipient business cards. At their option, contractors and recipients may include wording on their employees’ business cards (“USAID Contractor” or “USAID Grantee” as appropriate) to identify that the employee is working on a USAID-funded activity. In addition, if the contractor or grantee elects to identify the employee as stated above, they may also, at their option, include the USAID program name (see 320.3.2 or 22 CFR 226.91 (f)). However, business cards must not use the USAID Identity and designs and layouts used must make it clear that the employee is not a USAID employee. 

BRANDING / MARKING PLAN for CONTRACTS 

Contract #XXX-X-XX-XXXXX-00 (Activity Name, Contract Partner)

Table #2:  REQUEST FOR EXCEPTIONS 

Determine the correct exception that you wish to request in the chart below and complete the country(ies) listing and explanation for approval by the Contract Officer. 
	Exception ADS 320.3.2.5 (a)
	Guidelines for addressing exception

	Compromise the intrinsic independence or neutrality of a program or materials where independence or neutrality is an inherent aspect of the program and materials.  This includes, but is not limited, the following: 1) election monitoring or ballots, and voter information literature; 2) political party support or public policy advocacy or reform; 3) independent media, such as television and radio broadcasts and newspaper articles and editorials; and, PSAs or public opinion polls and surveys.
	Identify the USAID Strategic Objective, Interim Result, or program goal furthered by an appearance of neutrality, or state why the program, project, activity, commodity, or communication is ‘intrinsically neutral.’ Identify, by category or deliverable item, examples of program materials funded under the award for which you are seeking the exception.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (b)
	Guidelines for addressing exception

	Diminish the credibility of audits, reports, analyses, studies and policy recommendations whose data or findings must be seen as independent
	 State what data, studies, or other deliverables will be produced under the USAID funded award, and explain why the data, studies, or deliverables must be seen as credible.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (c)
	Guidelines for addressing exception

	Undercut host-country government “ownership” of constitutions, laws regulations,, policies, studies, assessments, reports, publications, surveys or audits, PSAs, or other communications better positioned as “by” or “from” a cooperating country ministry, organization or government official.
	Identify the item or media product produced under the USAID funded award, and explain why each item or product, or category of item and product, is better positioned as an item or product produced by the cooperating country government.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (d)
	Guidelines for addressing exception

	Impair the functionality of an item, such as sterilized equipment or spare parts.
	Identify the item or commodity to be marked, or categories of items or commodities, and explain how marking would impair the item’s or commodity’s functionality.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (e)
	Guidelines for addressing exception

	Incur substantial costs or be impractical, such as items too small or other otherwise unsuited for individual marking, such as food in bulk.
	Explain why marking would not be cost beneficial or practical.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (f)
	Guidelines for addressing exception

	Offend local cultural or social norms,, or be considered inappropriate on such items as condoms, toilets, bed pans, or similar commodities
	Identify the relevant cultural or social norm, and explain why marking would violate that norm or otherwise be inappropriate

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (g)
	Guidelines for addressing exception

	Conflict with international law, such as the international recognized neutrality of the International Red Cross (IRC) or other organizations.
	Identify the applicable international law that is conflicted by marking.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


	Exception ADS 320.3.2.5 (h)
	Guidelines for addressing exception

	Deter achievement of program goals, such as cooperating with other donors or ensuring repayment of loans
	Identify the applicable program goals and identify other donors or explain how marking will deter achievement.

	Country(ies):
	Item: Description
	Explanation:

	
	
	

	
	
	


 REQUEST FOR WAIVERS FOR CONTRACTS

ADS 320.3.2.6 Waivers are approved by the Principal Officer.  Waivers are determined on the following criteria:

“The USAID Principal Officer has this authority to waive, in whole or in part, USAID marking requirements.  The Principal Officer may only exercise this authority if he/she determines that USAID-required markings would pose compelling political, safety, or security concerns, or that marking has had or will have an adverse reaction in the cooperating country. In exception circumstances, the Principal Officer may approve a blanket waiver by region or country.”  Please see ADS 320.3.2.6 for more information on waivers.

Contract Officers (CO) do not make waivers.  However, only the CO has the authority to inform the contractor of a waiver decision and to direct the contractor to comply with it.  A waiver decision may constitute a change to the contract terms and conditions, and only the CO has the authority to issue a change order to the contract. USAID contractors may request waivers of the Marking Plan, in whole or in part, through the CO, with the CTO then assisting in processing a waiver request to the Principal Officer. 
ATTACHMENT J.6 DISCLOSURE OF LOBBYING ACTIVITIES

SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES

   Electronic version at http://www.USAID.GOV/procurement_bus_opp/procurement/forms/ 

ATTACHMENT J.7 – FREIGHT DELIVERY REQUEST FORM



Ronald Reagan Building & International Trade Center


FREIGHT DELIVERY REQUEST FORM

TO:
RRB ITC Loading Dock Manager


Federal Protective Service

FROM:
CUSTOMS:
EPA:
GSA:
TCMA:
USAID:
WW Center
OTHER:_____

--------------------------(Circle One) --------------------------------

RFA/P #: M-OAA-GH-08-1101
OFFEROR: ____________________

FREIGHT DELIVERY COMPANY INFORMATION

	Name of Freight Company making delivery


	Phone #
	Date of arrival

	Freight Co. Contact Person


	Fax #
	Estimated Time of arrival


	Driver's Name


	Driver's Lic # & State
	Date of Birth

	Alternate Driver


	Driver's Lic # & State
	Date of Birth


	Vehicle Description (i.e., tractor trailer, etc)
	Type


	Make
	Tag #

	
	Length


	Model
	State


	Description of material being delivered




AGENCY/ TENANT REQUESTING DELIVERY

	Agency/ Tenant Contact Person

USAID, Jamie A. Beck
	Phone #

(202) 712-1427

	
	Fax #

(202) 216-3396


	Signature




Deliveries to the B-2 loading dock require 96 hours notice.

All deliveries are subject to an off-site security inspection by the Federal Protective Service

B-2 Loading Dock

Ph. # (202) 789-4388

Fax # (202) 789-5342
ATTACHMENT J.8 LIST OF CURRENT GHSI-I position titles, locations, grade range.
	PosNo
	Title
	Loc
	Grade Range

	 
	 
	 
	 

	1
	OVC/NGO Coordinator
	Gaborone
	GS 14

	2
	PEPFAR Coordinator
	Gaborone
	GS 15

	3
	PEPFAR Program Coord USAID 
	Zimbabwe
	GS 15

	4
	PEPFAR Program Coord USAID 
	Botswana
	GS 15

	5
	USAID Sr Repro Health Adv PM
	Nairobi
	GS 15

	6
	Info Mgt & Commun Spec 
	Nigeria
	GS 13

	7
	USAID Cntry Strat Info Officer
	Kigali
	GS 13

	8
	USAID HIV-AIDS Program Coord
	Maseru
	GS 15

	9
	OVC Advisor
	Pretoria
	GS 14

	10
	TA, HIV/AIDS Palliative Care
	Pretoria
	GS 14

	11
	M&E Advisor
	Pretoria
	GS 13

	12
	USAID HIV-AIDS Program Coord 
	Mbabane
	GS 14

	13
	USAID Rgnl HIV-AIDS Sr Tch Adv
	Pretoria
	GS 15

	14
	Senior Program Advisor
	Harare
	GS 14

	15
	HIV/AIDS Pol & NGO Tech Adv
	Bangkok
	GS 15

	16
	Technical/Policy Advisor  
	Yerevan
	GS 14

	17
	PEPFAR Program Coord USAID 
	Nambia
	GS 15

	18
	PEPFAR PlanMonitRept Tech Adv
	Zambia
	GS 13

	19
	Sr. Advisor for HIV/AIDS
	Zambia
	GS 15

	20
	Subcontractor - Administrative Support
	Zambia
	GS 12

	21
	Infectious Disease Adv USAID
	Nairobi
	GS 15+

	22
	Prev Care & Support Adv
	Nairobi
	GS 15+

	23
	Sr Advisor for HIV/AIDS USAID
	Nairobi
	GS 15

	24
	Maternal Child/Urb Hlth Adv
	India
	GS 15

	25
	Sr. Tech Adv USAID Mon&Eval
	Pretoria
	GS 15+

	26
	Sr. TA/HIV/AIDS
	Nepal
	GS 14

	27
	Sr. HIV/AIDS Advisor
	Cote d'Ivoire
	GS 14

	28
	HIV/AIDS Program Manager
	Cote d'Ivoire
	GS 12

	29
	HIV/AIDS Program Manager
	Cote d'Ivoire
	GS 11

	30
	Commodity Management Advisor
	Cote d'Ivoire
	GS 12

	31
	Senior HIV/AIDS Program Manager
	Cote d'Ivoire
	GS 15

	32
	Public-Private Partnerships Advisor
	Cote d'Ivoire
	GS 14

	33
	HIV Facility-Based Care and Treatment Coordinator
	Cote d'Ivoire
	GS 13

	34
	Laboratory Management Branch Chief.
	Cote d'Ivoire
	GS 12

	35
	Monitoring and Evaluation Specialist
	Cote d'Ivoire
	GS 12

	36
	Acquisition Specialist
	Ghana
	GS 11

	37
	Administrative Assistant
	Ghana
	GS 09

	38
	Placeholder 1 per Q&A
	Nigeria
	GS 14

	39
	Placeholder 2 per Q&A
	Nigeria
	GS 14

	40
	Science Advisor (Consultant)
	DC
	GS 15

	41
	USAID Intnl Hlth Cmm & Pblc Af
	DC
	GS 13

	42
	USAID Malaria Vaccine Dev Adv
	DC
	GS 15

	43
	Public Health Analyst USAID
	DC
	GS 12

	44
	Sr Public Health Adv USAID
	DC
	GS 14

	45
	USAID Malaria Advisor
	DC
	GS 14

	46
	Malaria M&E Advisor USAID
	DC
	GS 14

	47
	USAID Technical Advisor
	DC
	GS 14

	48
	Malaria Supply Chain Advisor
	DC
	GS 14

	49
	USAID Malaria Advisor
	DC
	GS 14

	50
	USAID HIV/AIDS Care Advisor
	DC
	GS 14

	51
	USAID HIV-AIDS Program Coord
	DC
	GS 11

	52
	Sr Tech Adv USAID HIV/AIDS
	DC
	GS 15

	53
	Sr Tech Adv USAIDMgt Priv Sect
	DC
	GS 15

	54
	NPI Coordination Services
	DC
	GS 12

	55
	SCMS Advisor/Prog. Spec
	DC
	GS 14

	56
	SCMS Program Analyst
	DC
	GS 12

	57
	Senior Communications Advisor
	DC
	GS 15

	58
	Development Advisor USAID
	DC
	GS 12

	59
	HIV/AIDS Policy and Program Advisor
	DC
	GS 12

	60
	USAID Orphn Vlnbl Child NGO
	DC
	GS 14

	61
	USAID HIV Vacc&Micro Tech Adv
	DC
	GS 15

	62
	HIV/AIDS Prev & IDU Advisor
	DC
	GS 14

	63
	Sr Medical Advisor USAID
	DC
	GS 15

	64
	HIVAIDS Treatment Adv USAID
	DC
	GS 14

	65
	PDMS Consultant/NEP Coord
	DC
	GS 15

	66
	PDMS Administrative Management Specialist 
	DC
	GS 11

	67
	Prof Dev & Training Spec 
	DC
	GS 14

	68
	Senior Technical Advisor USAID
	DC
	GS 14

	69
	Sr Logistice Adv USAID
	DC
	GS 13

	70
	Gemder Advisor USAID
	DC
	GS 13

	71
	Gender & Policy Tech Adv USAID
	DC
	GS 13

	72
	Sr. Technical Advisor in Science and Technology 
	DC
	GS 15

	73
	Program Analyst
	DC
	GS 13

	74
	USAID Sr Tech Adv FP/HIV integ
	DC
	GS 14

	75
	Sr. Tech Adv USAID Mon&Eval 
	DC
	GS 13

	76
	USAID Tech Advisor - PSE
	DC
	GS 14

	77
	Service Delivery TA
	DC
	GS 14

	78
	USAID Svc Del Tech Advisor
	DC
	GS 13

	79
	TA Private Sector Prog Mgt 
	DC
	GS 14

	80
	USAID Strategic Planning Adv
	DC
	GS 14

	81
	Africa Regional Specialist
	DC
	GS 14

	82
	LAC Regional Specialist
	DC
	GS 15

	83
	Africa Senior Advisor
	DC
	GS 15+

	84
	Africa Senior Advisor
	DC
	GS 15

	85
	Field Support Specialist
	DC
	GS 14

	86
	Senior Technical Advisor USAID
	DC
	GS 15

	87
	HIV/AIDS Senior Monitoring and Evaluation Coordinator
	DC
	GS 15+

	88
	Infectious Disease Adv USAID
	DC
	GS 15+

	89
	USAID Strategic Info Advisor
	DC
	GS 14

	90
	Senior Health Advisor, Asia and Middle East Bureaus 
	DC
	GS 15+
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This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation of receipt of a





covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each





payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a





Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use





the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial





filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.





1.





Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered





Federal action.








2.





Identify the status of the covered Federal action.





3.





Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously





reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting





entity for this covered Federal action.





4.





Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate





classification of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the





subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and





contract awards under grants.





5.





If the organization filing the report in item 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the prime





Federal recipient.  Include Congressional District, if known.





6.





Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if





known.  For example, Department of Transportation, United States Coast Guard.





7.





Enter the Federal program name or description for the covered Federal action (Item 1).  If known, enter the full Catalog of Federal Domestic





Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.





8.





Enter the most appropriate Federal identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal (RFP)





number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal





control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001."





9.





For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the





award/loan commitment for the prime entity identified in Item 4 or 5.





10.





(a)





Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity





identified in Item 4 to influence the covered Federal action.





(b)





Enter the full names of the individual(s) performing services, and include full address if different from 10 (a).  Enter last





Name, First Name, and Middle Initial (MI).





11.





Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity (Item 10).





Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material change





report, enter the cumulative amount of payment made or planned to be made.





12.





Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value





of the in-kind payment.





13.





Check the appropriate box(es).  Check all boxes that apply.  In other, specify nature.





14.





Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of





any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the





Federal official(s) or employee(s) contacted or officer(s), employee(s), or Member(s) of Congress that were contacted.





15.





Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.





16.





The certifying official shall sign and date the form, print his/her name, title, and telephone number.





Public reporting burden for this collection of information is estimated to average 30 minutes per response, including the time for reviewing





instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.





Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden,





to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.
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