PART I - THE SCHEDULE

SECTION A – STANDARD FORM 33 – SOLICITATION, OFFER AND AWARD
SECTION B – SERVICES AND COSTS
B.1 PURPOSE

The purpose of this contract is to provide training services to the Office of Equal Opportunity (EEO) for Updating and Delivering EEO and Diversity Awareness Workshop to USAID Washington and Overseas Missions.
B.2 CONTRACT TYPE

This is a Firm Fixed Price contract.  For the consideration set forth below, the contractor shall provide the deliverables or outputs described in Section C and Section F in accordance with the performance standards specified in Section E. 

B.3 FIRM FIXED PRICE AND OBLIGATED AMOUNT

Workshop Training services for USAID/Washington & Overseas Mission; Quantity: Maximum 28 workshops in USAID/Washington and maximum 16 workshops for Overseas Mission
CLIN

DESCRIPTION


   



Firm Fixed Price
001
Task 1.0 Orientation Meeting and Update of Training Material


$____________________
002
Task 1.1 Delivering USAID/Washington (per workshop)



$____________________
003     
Task 1.2 Delivering Mission Training (per workshop)



$____________________

004
International Travel & Per Diem (per workshop)




$ TBD________________                                

SECTION C – DESCRIPTION/SPECIFICATIONS
C.1 OBJECTIVE
The objective of this contract is to provide a qualified professional training consultant who has a mastery of:
· Federal sector EEO laws and regulations, including 29 C.F.R. Part 1614, the No Fear Act requirements, and affirmative employment programs and policies.

· Diversity and inclusion concepts, principles and practices.

· Federal government personnel systems and employment types, including the Civil Service, Foreign Service, Foreign Service Nationals, Third Country Nationals and Personal Services Contractors.

· Foreign Affairs agencies.

· The USAID organizational structure

· The State Department organizational structure.

· The USAID EEO Complaint Program and processes.

· Organizational development principles.

· Conflict resolution techniques.

· Delivering experiential workshops and training involving the aforementioned subject areas.

· The ability to deliver training to USAID/Overseas missions.
C.2 BACKGROUND

USAID is required by statue to provide training for managers, supervisors and employees regarding the principles of equal employment opportunity and the rights and remedies available under the Antidiscrimination and Whistleblower Protection Laws applicable to them pursuant to 29 CFR Part 1614, Public Law 107 – 174, and 5 CFR Par 724.203.
The Office of Equal Opportunity Programs (EOP) is committed to administering a USAID Equal Employment Opportunity (EEO) program that complies with Federal laws and regulations; advances the Federal government’s goal to attract, develop and retain a high-quality, diverse workforce that can deliver results; supports the Agency’s mission to “Advance freedom for the benefit of the American people and the international community by helping to build and sustain a more democratic, secure, and prosperous world composed of well-governed states that respond to the needs of their people, reduce widespread poverty, and act responsibly within the international system” and reinforces the Agency’s values of loyalty, character, service, accountability, community and diversity—our commitment to having a workforce that represents the diversity of America.  To this end, EOP is focusing its resources and activities to attain and maintain an Agency EEO program that demonstrates commitment for Agency leadership, integrates EEO into the Agency’s strategic mission, is accountable, proactively prevents unlawful discrimination and is efficient, responsive and legally complaint with Title VII and the Rehabilitation Act.
C.3 SCOPE OF WORK INTRODUCTION
THE EOP Office has been deploying two-day EEO and Diversity Awareness Workshop training to USAID/Washington staff.  There is a need to continue delivering this training in USAID Washington and Overseas Missions in order to be in compliance with laws and regulations.  The training focuses on key issues such as:

· Understanding Antidiscrimination and Whistleblower Protection laws.

· An overview of the Federal EEO complaint processing system and the USAID process

· The resources available to prevent, manage or resolve EEO concerns.

· Examining managers’ supervisors’ and employees’ roles in creating and maintaining a workplace that is free of harassment and discrimination.

· Exploring strategies to resolve/manage conflict at the lowest level.

C.4 SCOPE OF WORK

The consultant will be responsible for updating the EEO and Diversity Awareness Workshop training package, to reflect the latest EEO information available and No Fear requirements, as determined by EOP.  This includes updating instructional and participant materials and providing a reproducible master of the participant materials to reflect changes.
Each two-day workshop will have thirty (30) participants.

USAID (EOP and/or the relevant Training Office) will be responsible for:

· Scheduling the training programs and registering participants.

· Providing appropriate meeting space and audio-visual equipment to be used for the training programs.

C.5 SCOPE OF WORK TASKS

Contractor shall provide progress reports to the EOP Office.  Contractor will provide a series of two-day training workshops to be given by one trainer which address the following topics and include experiential techniques, including role plays, small group discussion, brainstorming, and other interactive exercises:

· Major conceptual models and definitions of diversity, equal employment opportunity and effective management practices;

· The principles of equal employment opportunity and the rights and remedies available under the Antidiscrimination and Whistleblower Protection Laws, Regulations and Executive Orders, including 29 CFR Part 1614, Public Law 107-174, 5 CFR Part 724.203 and Executive Order 13087.

· Common issues involved in EEO complaints

· Types of relief available in EEO complaints

· The Federal sector EEO complaint process as it is administered by the USAID EOP Office
· Responsibilities of Agency managers, supervisors and employees regarding allegations of harassment based on EEO factors

· Responsibilities regarding reasonable accommodations and the USAID Reasonable Accommodation process

· Resources available through EOP 

· Employee’s responsibilities for creating and maintaining a workplace free of harassment and discrimination
· Strategies for resolving and managing conflict through more effective communication

· Effective management practices that will help create and maintain a healthy organizational environment for a diverse workforce.

Task 1.0 Orientation Meeting and Update of Training Material

A. Within one (1) week of the Notice of Award, the Contractor shall confer with designated EOP staff to schedule an Orientation meeting.  The Contractor shall meet with other personnel as deemed necessary by the EOP Director and Deputy Director to clarify any remaining questions, concerns and/or issues in order for the Contractor to update/develop the training materials.  The Contractor will continue to consult with the EOP Office on an as needed basis throughout the course of this consultancy to guide its decision-making and implementation and presentation of training.

B. Existing training material will be updated as new or revised pertinent EEO, diversity and Inclusion information becomes available, or as deemed necessary by the EOP Office.

C. The Contractor will reproduce and provide training material in a tabbed, three ring binder which will include at a minimum, an Agenda, Table of Contents, and sections and material for Major Conceptual Frameworks, Summary of EEO Laws and Resources, relevant reading material, additional resources and role play material for each student .  To be approved by the EOP Office prior to reproducing material.

D. Workshops will be delivered in USAID/Washington and USAID/Overseas Missions, depending on available funding, as designated by the EOP Office.

Task Delivery: Within two (2) weeks of the Notice of Award, Contractor shall provide USAID EOP Office with a proposed Training Schedule for accomplishment of all tasks; as well as, provide proposed training material changes.
Task 1.1 Delivering USAID/Washington Training

A. Twenty-two (22) Line Staff and six (6) Supervisor/Manager Workshops will be delivered in USAID/Washington as designated by the EOP Office.

B. The EOP Office or designee will be responsible for advertising the workshop schedule, enrolling participants, procuring appropriate meeting space, making audio-visual equipment available and providing other training-delivery support.

C. It is anticipated that the workshops will be conducted within eighteen months (18) of award.
D. Project Debriefing and Evaluation will be conducted every six (6) months and after training has been completed.

E. Project Debriefing will be given to the Executive Staff after training has been completed

Task 1.2 Delivering Mission-Oriented Training

A. The Contractor will deliver the EEO and Diversity Awareness Workshop, which the Contractor has modified, with material relevant to the respective country, mission, and varied types of personnel in USAID Missions, i.e. U.S. PSCs, Third Country Nationals (TCNs) and Foreign Service Nationals (FSNs), in addition to General Schedule and Foreign Service personnel.
B. For all Mission delivered training, travel funding for one trainer will be provided by the Agency to cover airfare, lodging, per diem and ground transport (taxi).  The Contractor shall submit receipts with the invoice and be entitled only to reimbursement for actual allocable and allowable costs incurred.  The Contractor must abide by the Fly America Act (FAR Subpart 47.4).  Air tickets purchased under this contract shall be coach class issued by a U.S. Flag carrier.  See attached regarding the Fly American Act and Joint Standardized regulations.

C. EOP, in conjunction with the respective Mission Training Office, will be responsible for coordination logistics for the workshop deliveries.  This includes identifying and publicizing the workshop delivery schedule, enrolling the participants, arranging for appropriate meeting space and audio-visual equipment and other training support.  Workshops will be held through end of 2010, depending on available funding for overseas training.  The Director, EOP, will provide a list of potential USAID missions at which training will be conducted; the Contractor must be available to conduct the workshops, as funds become available.

D. Contractor shall be flexible to accommodate workshops at any Overseas Mission that USAID deems necessary, and as funds become available.  There maybe as many as sixteen (16) overseas workshops as money become available.

E. Project debriefing and evaluation will be conducted after training has been completed at each Mission or as deemed necessary by the Director, EOP.

C.6 GOVERNMENT-FURNISHED PROPERTY
The Government-furnished property provided to the Contractor will include the use of EOP Office Conference Room as needed for possible interviews and meetings pertaining to this award.
SECTION D - PACKAGING AND MARKING

D.1 AIDAR 752.7009 MARKING (JAN 1993) 
(a) It is USAID policy that USAID-financed commodities and shipping containers, and project construction sites and other project locations be suitably marked with the USAID emblem. Shipping containers are also to be marked with the last five digits of the USAID financing document number. As a general rule, marking is not required for raw materials shipped in bulk (such as coal, grain, etc.), or for semi-finished products which are not packaged. 

(b) Specific guidance on marking requirements should be obtained prior to procurement of commodities to be shipped, and as early as possible for project construction sites and other project locations. This guidance will be provided through the contracting technical office indicated on the cover page of this contract, or by the Mission Director in the Cooperating Country to which commodities are being shipped, or in which the project site is located. 
(c) Authority to waive marking requirements is vested with the Regional Assistant Administrators, and with Mission Directors. 

(d) A copy of any specific marking instructions or waivers from marking requirements is to be sent to the Contracting Officer; the original should be retained by the Contractor. 

D.2 BRANDING 
The Contractor shall comply with the requirements of the USAID “Graphic Standards Manual” available at www.usaid.gov/branding, or any successor branding policy. 

SECTION E - INSPECTION AND ACCEPTANCE

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.

 NUMBER

TITLE






DATE

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.246-4
INSPECTION OF SERVICES—FIXED PRICE
AUG 1996
 E.2 INSPECTION AND ACCEPTANCE

USAID inspection and acceptance of services, reports and other required deliverables or outputs shall take place at:
USAID/Washington, or:
at any other location where the services are performed and reports and deliverables or outputs are produced or submitted.  The COTR specified in Section G has been delegated authority to inspect and accept all services, reports and required deliverables or outputs.

SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.242-15
STOP-WORK ORDER
AUG 1989


ALTERNATE I (APR 1984)


52.247-34
F.O.B. DESTINATION
NOV 1991

F.2 PERIOD OF PERFORMANCE

The estimated period of performance for Task 1.0 is a maximum of two (2) weeks from the date of contract award.  The estimate period of performance for Task 1.1 and 1.2 is a maximum of eighteen (18) months from the date Task 1.0 is completed.  The expiration date of this contract is [TBD].
F.3 Places of Performance

Performance of this contract will take place in USAID/Washington in the Ronald Reagan Building and at USAID/Overseas Missions’ locations or their training facility (to be determined at award).  The contractor must note that the Contracting Officer’s Technical Representative (COTR), in accordance with Section H of this contract and the clauses of this contract entitled “International Travel Approval and Notification Requirements” (AIDAR 752.7032) and “Personnel” (AIDAR 752.7027), approves international travel for performance of work.
F.4 SECURITY AND PRIVACY REQUIREMENTS

I.
Security and Privacy Act Requirements

All work performed relative to the tasks identified in this SOW is unclassified and no access to information requiring a Privacy Act Classification shall be granted.
II.
Access to USAID Facilities
All contractor personnel accessing USAID facilities will be required to provide information necessary to complete a building access-level security background check and may be required to complete a USAID security briefing.  This process will be managed and coordinated by the Contracting Officer’s Technical Representative (COTR), Point of Contact or Program Manager.  Uncleared contractor personnel entering any USAID facility shall be continuously monitored and escorted by the USAID project manager, the M/HR/TE Point of Contact or an appointed representative.

III.
 Security Investigation Requirements
As no classified work will be required by the SOW no security investigations other than that included in Paragraph 10.2 above are required.

F.5 BACKGROUND SECURITY CLEARANCE FOR WORK IN USAID’S

      UNRESTRICTED SPACE(S)

I.
SECURITY CLEARANCE:

The contractor agrees to the terms of this contract to include provisions which will allow USAID’s Office of Security (USAID.SEC) to conduct background investigations (i.e., Employment Authorization Investigations) based on the investigative guidelines stated in ADS 567.  With respect to access to USAID un-restricted office space, it is critical to recognize that no individual employed under the subject contract will be allowed to work in USAID office space until:

a. A personnel security investigation is completed at the level appropriate for the position;
b It is determined that the individual’s employment is clearly consistent with the interests of national security and USAID goals and objectives; and

c. A favorable access eligibility determination or “employment authorization” is issued by USAID/SEC.

The Employment Authorization Investigation will apply to all contractor staff/employees that need regular access to “UN-RESTRICTED USAID SPACE(S) or access to USAID’s Missions overseas or U.S. Embassy facility abroad.

Note: Any requests for investigation of a non-U.S. citizen (FSN, local hire or third county national) overseas must be worked out through USAID/SEC with the Department of State and their Regional Security Office at post.

A contractor who falls within this requirement but fails to consent to the investigation will result in USAID/SEC denying access to its facilities.  As appropriate, USAID/SEC will also advise the servicing Regional Security Office (RSO) that the individual contractor refuses to undergo the limited investigation and their presence at post is not endorsed by USAID/SEC.
The contractor agrees that in the event that an individual employed by the contractor does not meet the criteria for award of an “Employment Authorization”, that individual will be prohibited from working at USAID unless the predicating issues(s) have been resolved satisfactory by USAID/SEC.

II. TEMPORARY CLEARANCE:
Upon receiving the above cited request forms from an authorized requester (AMS/Contracting officer), appropriately indicating a desire for a “Temporary” Employment Authorization, USAID/SEC will review the package and provide a determination as to whether a temporary clearance can be provided.  USAID/SEC shall, in most cases, provide such a determination within thirty (30) working days.  In the event SEC cannot grant a “Temporary Employment Authorization”, and the service of the contractor are needed immediately as determined by the Contracting Officer, the Contractor will be required to provide another qualified individual to fill the position within fifteen (15) working days of being notified.  Such determination (i.e., that the requirement for services is immediate) will be provided to the Contractor directly by the Contracting Officer’s Technical Representative (COTR) in writing.

III. BUILDING PASSES:

Requests for USAID headquarters building passes for all contractors selected to work in USAID unrestricted workspace must be submitted to SEC/PIDS by the Bureau or Office Administrative Management Specialist (AMS) exercising technical cognizance over the contract.  The servicing AMS officer will not request issuance of a USAID building pass for a contractor until SEC has provided a certificate of award of an “Employment Authorization”.

F.6 PROCESS FOR OBTAINING SECURITY CLEARANCE FOR CONTRACTOR  

      STAFF WORKING IN UNRESTRICTED USAID WORK SPACE

The Contractor shall complete SF 85P provided by the COTR and two finger-print cards (FD-258) for each Contractor employee identified to work in USAID “unrestricted” spaces.  The Contractor shall complete these investigative forms and return them to the Contracting Officer’s Technical Representative (COTR).  The COTR will forward the completed investigation forms and finger-print cards to their servicing Bureau’s AMS Officer who will complete the required Request for Investigation, AID Form 6-1 and forward the package to SEC for investigation.
All forms must be typed or printed with sufficient boldness and clarity to allow the successful scanning of the information by electronic media.  Forms that do not contain all of the required information or are not legible will be returned to the Contractor via the COTR without action.
F.7 Reports and DeliverableS or Outputs

In addition to providing the services described in Section C, and in the AIDAR clause 752.242-70, Periodic Progress Reports, the Contractor shall submit the following deliverables or outputs to the COTR specified in Section G.  All reports and deliverables shall be in the English language and in MS Excel (for Cash Flow Reports) or MS Word 6.0 (for all other reports) unless otherwise indicated by COTR.
Final Report 

Upon completion of the contract, the contractor shall prepare a report of work completed, objectives met, problems/delays that affected the ability to attain the stated objectives, corrective measures taken, and lessons learned.
F.8 PERFORMANCE EVALUATION
Evaluation of the contractor's overall performance will be conducted jointly by the COTR and the Contracting Officer, and shall form the basis of the contractor's permanent performance record with regard to this contract.  Standards of performance shall be in accordance with internationally accepted standards for the type of work undertaken.  
F.9 GENERAL ACCEPTANCE CRITERIA FOR EACH TRAINING WORKSHOP 

       DELIVERABLE
The general quality measures as set forth below will be applied to each training workshop deliverable received from the contractor under this contract.

· Content Accuracy: Deliverables shall be accurate in presentation, technical content, and adherence to accepted elements of style.

· Content Adequacy: The level of content detail shall be appropriate to accomplish all stated instructional objective for the course.

· File Editing: All text and diagrammatic files shall be editable by the Government.

· Format: Any printed deliverables required under this Contract should be produced using Microsoft Office unless otherwise specified by the appropriate project manager.

· Timeliness: Deliverables shall be submitted on or before the due date as agreed to by the appropriate Program Manager.

F.10 KEY PERSONNEL

(a)
The contract trainer(s) are considered to be essential to the work being performed hereunder.  Prior to placing or replacing any of the individuals, the contractor shall immediately notify both the Contracting Officer and USAID Contracting Technical Officer’s Representative as far in advance as possible and shall submit written justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on the overall training.  No replacement of these key personnel shall be made by the contractor without the written consent of the COTR.
Name of Trainer(s):

            ________________________________________

            ________________________________________

            ________________________________________

            ________________________________________

SECTION G - CONTRACT ADMINISTRATION DATA

G.1 ADMINISTRATIVE CONTRACTING OFFICE

The Contracting Officer’s Technical Representative (COTR) is:

USAID/EOP
Office of Equal Opportunity Programs
1300 Pennsylvania Avenue NW Room 2.09-073 RRB
Washington, DC  20523-2901
Attn: Linda Hill
 G.2 PAYING OFFICE

Payment under this contract will be made by Direct Reimbursement.  Payment will be made by:

USAID/Washington
     
M/CFO/CMP
1300 Pennsylvania Avenue NW 7.07 RRB Document Control

 Washington, DC 20523-7900  
     

G.3 ACCOUNTING AND APPROPRIATION DATA

      Budget Fiscal:

TBD
      Operating Unit:

TBD
      Strategic Objective:
TBD
      Team/Division:

TBD
      Benefiting Geo Area:
TBD
      Object Class:

TBD
      Amount Obligated:
TBD 
SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 AIDAR 752.7004 EMERGENCY LOCATOR INFORMATION (JUL 1997)

The contractor agrees to provide the following information to the Mission Administrative Officer on or before the arrival in the host country of every international contract employee or dependent:

     
(1) The individual's full name, home address, and telephone number.

(2) The name and number of the contract, and whether the individual is an employee or dependent.

(3) The contractor's name, home office address, and telephone number, including any after-hours emergency number(s), and the name of the contractor's home office staff member having administrative responsibility for the contract.

(4) The name, address, and telephone number(s) of each individual's next of kin.

(5) Any special instructions pertaining to emergency situations such as power of attorney designees or alternate contact persons.

H.2 752.228-70 Medical Evacuation (MEDEVAC) Services (April 2006)
(Pursuant to class deviation OAA-DEV-2006-1c)

(a) Contractor must provide MEDEVAC service coverage to all U.S. citizen, U.S. resident alien, and Third Country National employees and their authorized dependents (hereinafter “individual”) while overseas under a USAID-financed direct contract. USAID will reimburse reasonable, allowable, and allocable costs for MEDEVAC service coverage incurred under the contract. The Contracting Officer will determine the reasonableness, allowability, and allocability of the costs based on the applicable cost principles and in accordance with cost accounting standards.

(b) Exceptions.

(1) The Contractor is not required to provide MEDEVAC insurance to eligible employees and their dependents with a health program that includes sufficient MEDEVAC coverage as approved by the Contracting Officer.

(2) The Mission Director may make a written determination to waive the requirement for such coverage. The determination must be based on findings that the quality of local medical services or other circumstances obviate the need for such coverage for eligible employees and their dependents located at post.

(c) Contractor must insert a clause similar to this clause in all subcontracts that require performance by contractor employees overseas.

H.3 AIDAR 752.7005 SUBMISSION REQUIREMENTS FOR DEVELOPMENT
EXPERIENCE DOCUMENTS (Jan 2004)

(a) Contract Reports and Information/Intellectual Products.

(1) The contractor shall submit to USAID’s Development Experience Clearinghouse (DEC) copies of reports and information products which describe, communicate or organize program/project development assistance activities, methods, technologies, management, research, results and experience as outlined in the Agency's ADS Chapter 540.  Information may be obtained from the Contracting Officer’s Technical Representative (COTR).  These reports include: assessments, evaluations, studies, development experience documents, technical reports and annual reports.  The Contractor shall also submit to DEC copies of information products including training materials, publications, databases, computer software programs, videos and other intellectual deliverable materials required under the Contract Schedule.  Time-sensitive materials such as newsletters, brochures, bulletins or periodic reports covering periods of less than a year are not to be submitted.

(2) Upon contract completion, the contractor shall submit to DEC an index of all reports and information/intellectual products referenced in paragraph (a) (1) of this clause.

(b) Submission requirements.

(1) Distribution. 
(i) At the same time submission is made to the COTR, the contractor shall submit, one copy each, of contract reports and information/intellectual products (referenced in paragraph (a) (1) of this clause) in either electronic (preferred) or paper form to one of the following: 

(A) Online (preferred) http://dec.usaid.gov ; 

(B) Via U.S.  Postal Service: Development Experience Clearinghouse
                                               M/CIO/KM

                                               RRB M.01

                                               U.S. Agency for International Development

                                               Washington, DC  20523

(C) Via Fax: (202) 216-3515

(D) Via email: docsubmit@usaid.gov
(ii) The contractor shall submit the reports index referenced in paragraph (a)(2) of this clause and any reports referenced in paragraph (a)(1) of this clause that have not been previously submitted to DEC, within 30 days after completion of the contract to the address cited in paragraph (b)(1)(i) of this clause.

(2) Format. 
(i) Descriptive information is required for all contractor products submitted.  The title page of all reports and information products shall include the contract number(s), contractor name(s), name of the USAID contracting officer’s technical representative office, the publication or issuance date of the document, document title, author name(s), and strategic objective or activity title and associated number.  In addition, all materials submitted in accordance with this clause shall have attached on a separate cover sheet the name, organization, address, telephone number, fax number, and Internet address of the submitting party.

(ii) The report in paper form shall be prepared using non-glossy paper (preferably recycled and white or off-white) using black ink.  Elaborate art work, multicolor printing and expensive bindings are not to be used.  Whenever possible, pages shall be printed on both sides.

(iii) The electronic document submitted shall consist of only one electronic file which comprises the complete and final equivalent of the paper copy.

(iv) Acceptable software formats for electronic documents include WordPerfect, Microsoft Word, ASCII, and Portable Document Format (PDF).  Submission in Portable Document Format is encouraged.

 (v) The electronic document submission shall include the following descriptive information:

(A) Name and version of the application software used to create the file, e.g., WordPerfect Version 9.0 or Acrobat Version 5.0.
(B) The format for any graphic and/or image file submitted, e.g., TIFF-compatible.

(C) Any other necessary information, e.g. special backup or data compression routines, software used for storing/retrieving submitted data or program installation instructions.

H.4 752.228-3WORKER’S COMPENSATION INSURANCE (DEFENSE BASE ACT).

(a) The Contractor agrees to procure Defense Base Act (DBA) insurance pursuant to the terms of the contract between USAID and USAID’s DBA insurance carrier unless the Contractor has a DBA self insurance program approved by the Department of Labor or has an approved retrospective rating agreement for DBA.

(b) If USAID or the Contractor has secured a waiver of DBA coverage (see AIDAR 728.305-70(a)) for contractor’s employees who are not citizens of, residents of, or hired in the United States, the contractor agrees to provide such employees with worker’s compensation benefits as required by the laws of the country in which the employees are working, or by the laws of the employee’s native country, whichever offers greater benefits.

(c) The Contractor further agrees to insert in all subcontracts hereunder to which the DBA is applicable, a clause similar to this clause, including this sentence, imposing on all subcontractors a like requirement to provide overseas workmen’s compensation insurance coverage and obtain DBA coverage under the USAID requirements contract. 

H.5 INSURANCE AND SERVICES

(a) Pursuant to AIDAR 752.228-3 Worker's Compensation Insurance (Defense Base Act); USAID's DBA insurance carrier is:

     
Rutherford International, Inc.

     
5500 Cherokee Avenue, Suite 300

     
Alexandria, VA 22312

Points of Contact:

 
Sara Payne or Diane Proctor
     
(703) 354-1616

 
Hours of Operation are: 8 a.m. to 5 p.m. (EST)

 
Telefax: (703) 354-0370

 
E-Mail: www.rutherford.com

(b)  Contractors are responsible for providing medical evacuation coverage for their employees. The following State Department website, http://www.state.gov/m/dghr/flo/24051.htm, provides possible sources from which MEDEVAC coverage may be obtained.  USAID does not endorse any of the listed sources.  Medical evacuation costs are allowable as a direct cost.
H.6 AUTHORIZED GEOGRAPHIC CODE

The authorized geographic code for procurement of goods and services under this contract is 000 (United States).  
H.7 EXECUTIVE ORDER ON TERRORISM FINANCING

The contractor is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the contractor to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts issued under this contract.
H.8 752.7032 INTERNATIONAL TRAVEL APPROVAL AND NOTIFICATION REQUIREMENTS (JAN 1990)
Prior written approval by the Contracting Officer is required for all international travel directly and identifiably funded by USAID under this contract. The Contractor shall therefore present to the Contracting Officer an itinerary for each planned international trip, showing the name of the traveler, purpose of the trip, origin/destination (and intervening stops), and dates of travel, as far in advance of the proposed travel as possible, but in no event less than three weeks before travel is planned to commence.  The Contracting Officer’s prior written approval may be in the form of a letter or telegram or similar device or may be specifically incorporated into the schedule of the contract. At least one week prior to commencement of approved international travel, the Contractor shall notify the Contracting Officers Technical Representative, with a copy to the Contracting Officer, of planned travel, identifying the travelers and the dates and times of arrival.
H.9 CONTRACTING OFFICER’S APPROVAL OF INTERNATIONAL TRAVEL
In accordance with AIDAR Clause 752.7032, the Contracting Officer hereby provides prior written approval for international travel, provided that concurrence with the assignment of individuals outside the United States is obtained by the Contractor, in writing, from the Contracting Officers Technical Representative (COTR) prior to their assignment abroad, which must be within the terms of this contract/task order, is subject to availability of funds, and should not be construed as authorization either to increase the estimated cost or to exceed the obligated amount.  The Contractor shall retain for audit purposes a copy each travel concurrence.

H.10 USAID DISABILITY POLICY - ACQUISITION (DECEMBER 2004)

(a) The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities. 
(b) USAID therefore requires that the contractor not discriminate against people with disabilities in the implementation of USAID programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing this contract. To that end and within the scope of the contract, the contractor’s actions must demonstrate a comprehensive and consistent approach for including men, women and children with disabilities.
H.11 THE FLY AMERICA ACT AND JOINT STANDARDIZED REGULATIONS

The Fly America Act (49 U.S.C. 40118) requires that all air travel and shipments under this award must be made on U.S. flag air carriers to the extent service by such carriers is available.  The Administrator of General Services Administration (GSA) is authorized to issue regulations for purposes of implementation.  Those regulations may be found at 41 CFR part implementation.  Those regulations may be found at 41 CFR part 301, and are hereby incorporated by reference into this award.

The standard for determining the reasonableness of reimbursement for travel, per diem and overseas allowances will be the Joint Standardized Regulations (Government Civilians, Foreign Areas), published by the U.S. Department of State, as from time to time amended.
H.15  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL CONFERENCES

(f)         For further information see http://www.state.gov/m/rm/c10443.htm.

(1) Contractor name


(2) Contact name with phone, fax and email


(3) Contract number

(4) Amount of foreign taxes assessed by a foreign government (each foreign government must be listed separately) on commodity purchase transactions valued at $500 or more financed with US foreign assistance funds under this contract during the prior US fiscal year.  

(5) Only foreign taxes assessed by the foreign government in the country receiving US assistance is to be reported.  Foreign taxes by a third party foreign government are not to be reported.  For example, if an assistance program for Lesotho involves the purchase of commodities in South Africa using foreign assistance funds, any taxes imposed by South Africa would not be reported in the report for Lesotho (or South Africa).

(6) Any reimbursements received by the Contractor during the period in (4) regardless of when the foreign tax was assessed plus, for the interim report, any reimbursements on the taxes reported in (4) received by the Contractor through October 31 and for the final report, any reimbursements on the taxes reported in (4) received through March 31.


(7) The final report is an updated cumulative report of the interim report.

(8) Reports are required even if the contractor did not pay any taxes during the reporting period.

(9) Cumulative reports may be provided if the contractor is implementing more than one program in a foreign country.

(c) Definitions.  For the purposes of this clause:

(1) “Agreement” includes USAID direct and country contracts, grants, cooperative agreements and interagency agreements.


(2) “Commodity” means any material, article, supply, goods, or equipment.


(3) “Foreign government” includes any foreign governmental entity. 

(4) “Foreign taxes” means value added taxes and custom duties assessed by a foreign government on a commodity.  It does not include foreign sales taxes.

(d) Where.  Submit the reports to USAID/Haiti 

(e) Subagreements.  The contractor must include this reporting requirement in all applicable subcontracts, subgrants, and other subagreements.  

(f) For further information, see http://www.state.gov/m/rm/c10443.htm. 
PART II - CONTRACT CLAUSES

SECTION I - CONTRACT CLAUSES
I.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE
The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.

NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.202-1
DEFINITIONS
JUL 2004
52.203-3
GRATUITIES
APR 1984

52.203-5
COVENANT AGAINST CONTINGENT FEES
APR 1984

52.203-6
RESTRICTIONS ON SUBCONTRACTOR SALES TO
JUL 1995


THE GOVERNMENT

52.203-7
ANTI-KICKBACK PROCEDURES
JUL 1995

52.203-8
CANCELLATION, RESCISSION, AND RECOVERY
JAN 1997


OF FUNDS FOR ILLEGAL OR IMPROPER ACTIVITY

52.203-10
PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR
JAN 1997


IMPROPER ACTIVITY

52.203-12
LIMITATION ON PAYMENTS TO INFLUENCE
JUN 1997


CERTAIN FEDERAL TRANSACTIONS SECURITY 
AUG 1996
52.204-2
REQUIREMENTS


52.204-4
PRINTED OR COPIED DOUBLE-SIDED ON RECYCLED PAPER
AUG 2000

52.209-6
PROTECTING THE GOVERNMENT'S INTEREST
JUL 1995


WHEN SUBCONTRACTING WITH CONTRACTORS


DEBARRED, SUSPENDED, OR PROPOSED FOR DEBARMENT

52.215-2
AUDIT AND RECORDS--NEGOTIATION
JUN 1999

52.215-8
ORDER OF PRECEDENCE--UNIFORM CONTRACT FORMAT
OCT 1997

52.222-3
CONVICT LABOR
AUG 1996

52.222-21
PROHIBITION OF SEGREGATED FACILITIES
FEB 1999

52.222-26
EQUAL OPPORTUNITY
APR 2002

52.222-29
NOTIFICATION OF VISA DENIAL
FEB 1999

52.222-38
COMPLIANCE WITH VETERANS' EMPLOYMENT
DEC 2001


REPORTING REQUIREMENTS

52.223-6
DRUG-FREE WORKPLACE
MAY2001

52.227-2
NOTICE AND ASSISTANCE REGARDING PATENT
AUG 1996


AND COPYRIGHT INFRINGEMENT

52.227-14
RIGHTS IN DATA—GENERAL 
JUN 1987

52.227-17
RIGHTS IN DATA – SPECIAL WORKS
DEC 2007

52.228-3
WORKERS COMPENSATION INSURANCE
APR 1984



(DEFENSE BASE ACT)

52.228-7
INSURANCE--LIABILITY TO THIRD PERSONS
MAR1996

52.232-17
INTEREST
JUN 1996

52.232-22
LIMITATION OF FUNDS
APR 1984

52.232-23
ASSIGNMENT OF CLAIMS
JAN 1986

52.233-1
DISPUTES
JUL 2002

52.233-3
PROTEST AFTER AWARD ALTERNATE I (JUN 1985)
AUG 1996

52.242-13
BANKRUPTCY
JUL 1995

52.243-1
CHANGES – FIXED PRICE ALTERNATE II (APR 1984)
AUG 1987
52.244-2
SUBCONTRACTS ALTERNATE II (AUG 1998)
AUG 1998

52.244-5
COMPETITION IN SUBCONTRACTING
DEC 1996

52.244-6
SUBCONTRACTS FOR COMMERCIAL ITEMS
MAY2002

52.246-25
LIMITATION OF LIABILITY--SERVICES
FEB 1997

52.247-63
PREFERENCE FOR U.S. –FLAG AIR CARRIERS
JUN 2003

52.249-14
EXCUSABLE DELAYS
APR 1984

52.253-1
COMPUTER GENERATED FORMS
JAN 1991
NUMBER
TITLE
DATE


AIDAR 48 CHAPTER 7
752.202-1
DEFINITIONS


752.204-2
SECURITY REQUIREMENTS


752.211-70
LANGUAGE AND MEASUREMENT
JUN 1992

752.226-3
LIMITATIONS ON SUBCONTRACTING
JUN 1993

752.228-7
INSURANCE-LIABILITY TO THIRD PERSONS


752.228-70
MEDICAL EVACUATION (MEDVAC) SERVICES
MAR 1993

752.242-70
PERIODIC PROGRESS REPORTS
JUL 1998

752.7001
BIOGRAPHICAL DATA
JUL 1997

752.7002
TRAVEL AND TRANSPORTATION
JAN 1990

752.7006
NOTICES
APR 1984

752.7007
PERSONNEL COMPENSATION
APR 2006

752.7008
USE OF GOVERNMENT FACILITIES OR PERSONNEL
APR 1984

752.7010
CONVERSION OF U.S. DOLLARS TO LOCAL CURRENCY
APR 1984

752.7013
CONTRACTOR - MISSION RELATIONSHIPS
OCT 1989

752.7014
NOTICE OF CHANGES IN TRAVEL REGULATIONS
JAN 1990

752.7025
APPROVALS
APR 1984

752.7027
PERSONNEL
DEC 1990

I.2 52.204-7 CENTRAL CONTRACTOR REGISTRATION (JUL 2006)

(a) Definitions. As used in this clause—
“Central Contractor Registration (CCR) database” means the primary Government repository for Contractor information required for the conduct of business with the Government.

“Data Universal Numbering System (DUNS) number” means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities.

“Data Universal Numbering System +4 (DUNS+4) number” means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same parent concern.

“Registered in the CCR database” means that—

(1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, into the CCR database; and

(2) The Government has validated all mandatory data fields, to include validation of the Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS), and has marked the record “Active”. The Contractor will be required to provide consent for TIN validation to the Government as a part of the CCR registration process.

(b) 
(1) By submission of an offer, the contractor acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation.

(2) The contractor shall enter, in the block with its name and address on the cover page of its offer, the annotation “DUNS” or “DUNS +4” followed by the DUNS or DUNS +4 number that identifies the contractor’s name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the contractor is registered in the CCR database.

(c)  If the contractor does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.

(1) An offeror may obtain a DUNS number—
(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or

(ii) If located outside the United States, by contacting the local Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following information:

(i) Company legal business.

(ii) Trade-style, doing business, or other name by which your entity is commonly recognized.

(iii) Company Physical Street Address, City, State, and ZIP
Code.

(iv) Company Mailing Address, City, State and ZIP Code (if separate from physical).

(v) Company Telephone Number.

(vi) Date the company was started.

(vii) Number of employees at your location.

(viii) Chief executive officer/key manager.

(ix) Line of business (industry).

(x) Company Headquarters name and address (reporting relationship within your entity).
(d)  If the Contractor does not become registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror.

(e)  Processing time, which normally takes 48 hours, should be taken into consideration when registering.  Contractor who are not registered should consider applying for registration immediately upon receipt of this solicitation.

(f)  The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government’s reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document.

(g) 
(1) 
(i) If a Contractor has legally changed its business name, “doing business as” name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day’s written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name.

(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the “Suspension of Payment” paragraph of the electronic funds transfer (EFT) clause of this contract.

(2) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor’s CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the “Suspension of payment” paragraph of the EFT clause of this contract.

(h)  Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757.

I.3 52.232-25 PROMPT PAYMENT (FEB 2003)


 Notwithstanding any other payment clause in this contract, the Government will make invoice payments under the terms and conditions specified in this clause. The Government considers payment as being made on the day a check is dated or the date of an electronic funds transfer (EFT). Definitions of pertinent terms are set forth in sections 2.101, 32.001, and 32.902 of the Federal Acquisition Regulation. All days referred to in this clause are calendar days, unless otherwise specified. (However, see paragraph (a) (4) of this clause concerning payments due on Saturdays, Sundays, and legal holidays.)

(a) Invoice payments--

(1) Due date.

(i) Except as indicated in paragraphs (a) (2) and (c) of this clause, the due date for making invoice payments by the designated payment office is the later of the following two events:

(A) The 30th day after the designated billing office receives a proper invoice from the Contractor (except as provided in paragraph (a) (1) (ii) of this clause).

 (B) The 30th day after Government acceptance of supplies delivered or services performed. For a final invoice, when the payment amount is subject to contract settlement actions, acceptance is deemed to occur on the effective date of the contract settlement.

(ii) If the designated billing office fails to annotate the invoice with the actual date of receipt at the time of receipt, the invoice payment due date is the 30th day after the date of the Contractor's invoice, provided the designated billing office receives a proper invoice and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.

(2) Certain food products and other payments.

 (i) Due dates on Contractor invoices for meat, meat food products, or fish; perishable agricultural commodities; and dairy products, edible fats or oils, and food products prepared from edible fats or oils are--

(A) For meat or meat food products, as defined in section 2(a) (3) of the Packers and Stockyard Act of 1921 (7 U.S.C. 182(3)), and as further defined in Pub. L. 98-181, including any edible fresh or frozen poultry meat, any perishable poultry meat food product, fresh eggs, and any perishable egg product, as close as possible to, but not later than, the 7th day after product delivery.

(B) For fresh or frozen fish, as defined in section 204(3) of the Fish and Seafood Promotion Act of 1986 (16 U.S.C. 4003(3)), as close as possible to, but not later than, the 7th day after product delivery.

(C) For perishable agricultural commodities, as defined in section 1(4) of the Perishable Agricultural Commodities Act of 1930 (7 U.S.C. 499a (4)), as close as possible to, but not later than the 10th day after product delivery, unless another date is specified in the contract.

(D) For dairy products, as defined in section 111(e) of the Dairy Production Stabilization Act of 1983 (7 U.S.C. 4502(e)), edible fats or oils, and food products prepared from edible fats or oils, as close as possible to, but not later than, the 10th day after the date on which a proper invoice has been received. Liquid milk, cheese, certain processed cheese products, butter, yogurt, ice cream, mayonnaise, salad dressings, and other similar products, fall within this classification. Nothing in the Act limits this classification to refrigerated products. When questions arise regarding the proper classification of a specific product, prevailing industry practices will be followed in specifying a contract payment due date. The burden of proof that a classification of a specific product is, in fact, prevailing industry practice is upon the Contractor making the representation.

(ii) If the contract does not require submission of an invoice for payment (e.g., periodic lease payments), the due date will be as specified in the contract.

(3) Contractor's invoice. The Contractor shall prepare and submit invoices to the designated billing office specified in the contract. A proper invoice must include the items listed in paragraphs (a) (3) (i) through (a) (3) (x) of this clause. If the invoice does not comply with these requirements, the designated billing office will return it within 7 days after receipt (3 days for meat, meat food products, or fish; 5 days for perishable agricultural commodities, dairy products, edible fats or oils, and food products prepared from edible fats or oils), with the reasons why it is not a proper invoice. The Government will take into account untimely notification when computing any interest penalty owed the Contractor.
(i) Name and address of the Contractor.

 (ii) Invoice date and invoice number. (The Contractor should date invoices as close as possible to the date of the mailing or transmission.)

(iii) Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).

(iv) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

(v) Shipping and payment terms (e.g., shipment number and date of shipment, discount for prompt payment terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.

(vi) Name and address of Contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).

(vii) Name (where practicable), title, phone number, and mailing address of person to notify in the event of a defective invoice.

(viii) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required elsewhere in this contract.

(ix) Electronic funds transfer (EFT) banking information.

(A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract.

 (B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice, the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation provision (e.g., 52.232- 38, Submission of Electronic Funds Transfer Information with Offer), contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration, or 52.232-34, Payment by Electronic Funds Transfer--Other Than Central Contractor Registration), or applicable agency procedures.

(C) EFT banking information is not required if the Government waived the requirement to pay by EFT.

(x) Any other information or documentation required by the contract (e.g., evidence of shipment).

(4) Interest penalty. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if payment is not made by the due date and the conditions listed in paragraphs (a) (4) (i) through (a) (4) (iii) of this clause are met, if applicable. However, when the due date falls on a Saturday, Sunday, or legal holiday, the designated payment office may make payment on the following working day without incurring a late payment interest penalty.

(i) The designated billing office received a proper invoice.

 
(ii) The Government processed a receiving report or other Government documentation authorizing payment, and there was no disagreement over quantity, quality, or Contractor compliance with any contract term or condition.

 
(iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services performed, the amount was not subject to further contract settlement actions between the Government and the Contractor.

(5) Computing penalty amount. The Government will compute the interest penalty in accordance with the Office of Management and Budget prompt payment regulations at 5 CFR Part 1315.

(i) For the sole purpose of computing an interest penalty that might be due the Contractor, Government acceptance is deemed to occur constructively on the 7th day (unless otherwise specified in this contract) after the Contractor delivers the supplies or performs the services in accordance with the terms and conditions of the contract, unless there is a disagreement over quantity, quality, or Contractor compliance with a contract provision. If actual acceptance occurs within the constructive acceptance period, the Government will base the determination of an interest penalty on the actual date of acceptance. The constructive acceptance requirement does not, however, compel Government officials to accept supplies or services, perform contract administration functions, or make payment prior to fulfilling their responsibilities.

(ii) The prompt payment regulations at 5 CFR 1315.10(c) do not require the Government to pay interest penalties if payment delays are due to disagreement between the Government and the Contractor over the payment amount or other issues involving contract compliance, or on amounts temporarily withheld or retained in accordance with the terms of the contract. The Government and the Contractor shall resolve claims involving disputes and any interest that may be payable in accordance with the clause at FAR 52.233-1, Disputes.
(6) Discounts for prompt payment. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if the Government takes a discount for prompt payment improperly. The Government will calculate the interest penalty in accordance with the prompt payment regulations at 5 CFR part 1315.


(7) Additional interest penalty.

(i) The designated payment office will pay a penalty amount, calculated in accordance with the prompt payment regulations at 5 CFR part 1315 in addition to the interest penalty amount only if--

(A) The Government owes an interest penalty of $1 or more;

(B) The designated payment office does not pay the interest penalty within 10 days after the date the invoice amount is paid; and

 (C) The Contractor makes a written demand to the designated payment office for additional penalty payment, in accordance with paragraph (a) (7) (ii) of this clause, postmarked not later than 40 days after the invoice amount is paid.

(ii)(A) The Contractor shall support written demands for additional penalty payments with the following data. The Government will not request any additional data. The Contractor shall--

 (1) Specifically assert that late payment interest is due under a specific invoice, and request payment of all overdue late payment interest penalty and such additional penalty as may be required;

(2) Attach a copy of the invoice on which the unpaid late payment interest is due; and

(3) State that payment of the principal has been received, including the date of receipt.

         



(B) If there is no postmark or the postmark is illegible--

(1) The designated payment office that receives the demand will annotate it with the date of receipt, provided the demand is received on or before the 40th day after payment was made; or

(2) If the designated payment office fails to make the required annotation, the Government will determine the demand's validity based on the date the Contractor has placed on the demand, provided such date is no later than the 40th day after payment was made.
(iii) The additional penalty does not apply to payments regulated by other Government regulations (e.g., payments under utility contracts subject to tariffs and regulation).

(b) Contract financing payment. If this contract provides for contract financing, the Government will make contract financing payments in accordance with the applicable contract financing clause.

(c) Fast payment procedure due dates. If this contract contains the clause at 52.213-1, Fast Payment Procedure, payments will be made within 15 days after the date of receipt of the invoice.

(d) Overpayments. If the Contractor becomes aware of a duplicate payment or that the Government has otherwise overpaid on an invoice payment, the Contractor shall immediately notify the Contracting Officer and request instructions for disposition of the overpayment.

(e) Invoices for interim payments. For interim payments under this cost-reimbursement contract for services--

(1) Paragraphs (a) (2), (a) (3), (a) (4) (ii), (a) (4) (iii), and (a) (5) (i) do not apply;

(2) For purposes of computing late payment interest penalties that may apply, the due date for payment is the 30th day after the designated billing office receives a proper invoice; and

(3) The contractor shall submit invoices for interim payments in accordance with paragraph (a) of FAR 52.216-7, Allowable Cost and Payment. If the invoice does not comply with contract requirements, it will be returned within 7 days after the date the designated billing office received the invoice.

 I.4 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at this address:

http://arnet.gov/far/ 
PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS
SECTION J - LIST OF ATTACHMENTS

ATTACHMENT 1.  USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET

Also available online at:  http://www.usaid.gov/forms/a1420-17.doc
ATTACHMENT 2.  SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES

Also available online at:  http://www.usaid.gov/forms/sflllin.pdf
PART IV - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS AND

 OTHER STATEMENTS OF OFFERORS
K.1 NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE
The following solicitation provisions pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the FAR provision at FAR "52.252-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE" in Section L of this solicitation. See FAR 52.252-1 for an internet address (if specified) for electronic access to the full text of a provision.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.203-11
CERTIFICATION AND DISCLOSURE REGARDING   
APR 1991

PAYMENTS TO INFLUENCE CERTAIN FEDERAL


TRANSACTIONS

K.2 52.204-3 TAXPAYER IDENTIFICATION (OCT 1998)

(a) Definitions.

Common parent, as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

Taxpayer Identification Number (TIN), as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an Employer Identification Number.

(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.

(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c) (3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN.

(d) Taxpayer Identification Number (TIN).

[  ] TIN: ____________________________

[  ] TIN has been applied for.

[  ] TIN is not required because:

[  ]  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

[  ] Offeror is an agency or instrumentality of a foreign government;

[  ] Offeror is an agency or instrumentality of the Federal Government.

(e) Type of organization.

[  ] Sole proprietorship;

[  ] Partnership;

[  ]  Corporate entity (not tax-exempt);

[  ] Corporate entity (tax-exempt);

[  ] Government entity (Federal, State, or local);

[  ] Foreign government;

[  ] International organization per 26 CFR 1.6049-4;

[  ] Other ___________________________________________

(f) Common parent.

[  ] Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.

[  ] Name and TIN of common parent:

Name ____________________________________________________

TIN ____________________________________________________

K.3 52-204-8 ANNUAL REPRESENTATIONS AND CERTIFICATIONS (JAN 2006)

(a)
(1) The North American Industry classification System (NAICS) code for this acquisition is 611430 ~ Professional and Management Development Training.
(2) The small business size standard is ____________ [insert size standard].

(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

(b)
(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (c) of this provision applies.

(2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (c) of this provision instead of completing the corresponding individual representations and certification in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes:

[ ] (i) Paragraph (c) apply.

[ ] (ii) Paragraph (c) does not apply and the offeror has completed the individual representations and certifications in the solicitation.

(c) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov . After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

	FAR Clause
	Title
	Date
	Change

	  
	  
	  
	  

	  
	  
	  
	  


Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA.
K.4   52.209-5 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS 
(DEC 2001)

 (a)(1)  The Offeror certifies, to the best of its knowledge and belief, that -

 
(i)  The Offeror and/or any of its Principals -

(A)  Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

(B)  Have [ ] have not [ ], within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for:  commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion or receiving stolen property; and

(C)  Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a) (1) (i) (B) of this provision.

(ii)  The Offeror has [ ] has not [ ], within a 3-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

     (2)  "Principals," for the purposes of this certification, means officers; directors; owners;
partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

(b)  The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(c)  A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror non-responsible.

(d)  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

(e)  The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default.

K.5 52.215-6 PLACE OF PERFORMANCE (OCT 1997)

(a) The offeror or respondent, in the performance of any contract resulting from this solicitation, [  ]  intends, [  ] does not intend [check applicable block] to use one or more plants or facilities located at a different address from the address of the offeror or respondent as indicated in this proposal or response to request for information.

(b) If the offeror or respondent checks "intends" in paragraph (a) of this provision, it shall insert in the following spaces the required information:

------------------------------------------------------------------------------------------------------------

Place of performance (street


| Name and address of owner and

(street address, city, state,


| operator of the plant or facility

county, code)                   
| if other than offeror or respondent
 -----------------------------------------------------------------------------------------------------------

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 ____________________________________|___________________________________

 -----------------------------------------------------------------------------------------------------------
 K.6 52.219-1 SMALL BUSINESS PROGRAM REPRESENTATIONS (APR 2002)
 

(a)
(1) The North American Industry Classification System (NAICS) code for this acquisition is—611430 ~ Professional and Management Development Training.
(2) The small business size standard is $7 million [average annual receipts for 3 preceding fiscal yrs].

(b) Representations. 
(1) The offeror represents as part of its offer that it [ ] is, [ ] is not a small business concern.

(2) (Complete only if the offeror represented itself as a small business concern in paragraph (b) (1) of this provision.) The offeror represents, for general statistical purposes, that it [ ] is, [ ] is not, a small disadvantaged business concern as defined in 13 CFR 124.1002.

(3) (Complete only if the offeror represented itself as a small business concern in paragraph (b) (1) of this provision.) The offeror represents as part of its offer that it [ ] is, [ ] is not a women-owned small business concern.

(4) [Complete only if the offeror represented itself as a small business concern in paragraph (b) (1) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a veteran-owned small business concern.

(5) [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b) (4) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.

(6) [Complete only if the offeror represented itself as a small business concern in paragraph (b) (1) of this provision.] The offeror represents, as part of its offer, that--

(i) It [ ] is, [ ] is not a HUB Zone small business concern listed, on the date of this representation, on the List of Qualified HUB Zone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUB Zone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and

 (ii) It [ ] is, [ ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b) (6) (i) of this provision is accurate for the HUB Zone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUB Zone small business concern or concerns that are participating in the joint venture: ____________.] Each HUB Zone small business concern participating in the joint venture shall submit a separate signed copy of the HUB Zone representation.
(c) Definitions.  As used in this provision--

(1) Service-disabled veteran-owned small business concern means a small business concern—

(i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

(ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

(2)  Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

(3)  Small business concern, as used in this provision, means a concern, including its affiliates that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.

(4)  Veteran-owned small business concern means a small business concern--

(i)  Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

(ii) The management and daily business operations of which are controlled by one or more veterans.

(5)  Women-owned small business concern, as used in this provision, means a small business concern--

(i) That is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and

(ii) Whose management and daily business operations are controlled by one or more women.

(d) Notice. 
(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUB Zone small, small disadvantaged, or women- owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a),8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--

(i) Be punished by imposition of fine, imprisonment, or both;

(ii) Be subject to administrative remedies, including suspension and debarment; and

(iii) Be ineligible for participation in programs conducted under the authority of the Act.

K.7 52.222-22 PREVIOUS CONTRACTS AND COMPLIANCE REPORTS 
(FEB 1999)

The offeror represents that--

(a) It [ ] has, [ ] has not participated in a previous contract or subcontract subject to the Equal Opportunity clause of this solicitation; the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114;

(b) It [ ] has, [ ] has not filed all required compliance reports; and

(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

 K.8 52.222-25 AFFIRMATIVE ACTION COMPLIANCE (APR 1984)

The offeror represents that--

(a) It [ ] has developed and has on file, [ ] has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) It [ ] has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

K.9 INSURANCE - IMMUNITY FROM TORT LIABILITY

The offeror represents that it [ ] is, [ ] is not a State agency or charitable institution, and that it [ ] is not immune, [ ] is partially immune, [ ] is totally immune from tort liability to third persons.

K.10 AGREEMENT ON, OR EXCEPTIONS TO, TERMS AND CONDITIONS

The Offeror has reviewed the solicitation (Sections B through J of which will become the contract) and [ ] agrees to the terms and conditions set forth therein; or [ ] have the following exceptions (continue on a separate attachment page, if necessary):

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

K.11 COMPLIANCE WITH VETERANS EMPLOYMENT REPORTING
REQUIREMENTS

(a)  The Offeror represents that, if it is subject to the reporting requirements of 38 U.S.C. 4212(d)(i.e., the VETS-100 report required by the Federal Acquisition Regulation clause 52.222-37, Employment Reports on Disabled Veterans and Veterans of the Vietnam Era), it has [ ] has not [ ] submitted the most recent report required by 38 U.S.C. 4212(d).

(b)  An Offeror who checks "has not" may not be awarded a contract until the required reports are filed. (31 U.S.C. 1354)

K.12 SIGNATURE

By signature hereon, or on an offer incorporating these Representations, Certifications, and Other Statements of Offerors, the offeror certifies that they are accurate, current, and complete, and that the offeror is aware of the penalty prescribed in 18 U.S.C. 1001 for making false statements in offers.

   Solicitation No. _______________________________________

   Offer/Proposal No. _____________________________________

   Date of Offer __________________________________________

   Name of Offeror_________________________________________

   Typed Name and Title____________________________________

   Signature____________________________    Date___________
SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L.1 DISCLOSURE OF INFORMATION

(a)
Offerors are reminded that information furnished under this solicitation may be subject to disclosure under the Freedom of Information Act (FOIA). Therefore, all items that are confidential to business, or contain trade secrets, proprietary or personnel information must be clearly marked. Marking of items will not necessarily preclude disclosure when the U.S. Office of Personnel Management (OPM or The Government) determines disclosure is warranted by FOIA. However, if such items are not marked, all information contained within the submitted documents will be deemed to be releasable. 

(b)
Any information made available to the Contractor by the Government must be used only for the purpose of carrying out the provisions of this contract and must not be divulged or made known in any manner to any person except as may be necessary in the performance of the contract.

(c)
In performance of this contract, the Contractor assumes responsibility for protection of the confidentiality of Government records and must ensure that all work performed by its subcontractors shall be under the supervision of the Contractor or the Contractor's responsible employees.

(d)
Each officer or employee of the Contractor or any of its subcontractors to whom any Government record may be made available or disclosed must be notified in writing by the Contractor that information disclosed to such officer or employee can be used only for a purpose and to the extent authorized herein, and that further disclosure of any such information, by any means, for a purpose or to an extent unauthorized herein, may subject the offender to criminal sanctions imposed by 19 U.S.C. 641. That section provides, in pertinent part, that whoever knowingly converts to their use or the use of another, or without authority, sells, conveys, or disposes of any record of the United States or whoever receives the same with intent to convert it to their use or gain, knowing it to have been converted, shall be guilty of a crime punishable by a fine of up to $10,000, or imprisoned up to ten years, or both.

L.2 NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED BY REFERENCE

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

 <http://arnet.gov/far/> (FAR) <http://www.usaid.gov/pubs/ads/300/aidar.pdf> (AIDAR; a Word version of the AIDAR is also available at http://www.usaid.gov/pubs/ads/300) 

NUMBER 
TITLE 






      
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.204-6
DATA UNIVERSAL NUMBERING SYSTEM


OCT 2003


(DUNS) NUMBER






L.3 52.216-1 TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a Firm Fixed Price contract resulting from this solicitation.  THIS IS A SET ASIDE FOR SMALL BUSINESS.
L.4 52.233-2 SERVICE OF PROTEST (SEP 2006)

(a) Protests, as defined in section 33.101 of the Federal Acquisition  Regulation, that are filed directly with an agency, and copies of any protests that are filed with the Government Accountability Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from: 

Georgia Fuller
Contracting Officer

US Agency for International Development

Office of Acquisition and Assistance

M/OAA/GRO/LMA, Room 7.09-075 

1300 Pennsylvania Avenue, NW

Washington DC  20523-7900
(b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.


http://www.arnet.gov/far/
L.5 52.215-1 INSTRUCTIONS TO OFFERORS—COMPETITIVE ACQUISITION (JAN 2004)

(a) Definitions. As used in this provision--

“Discussions” are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer's discretion, result in the offeror being allowed to revise its proposal.

In writing, writing or written means any worded or numbered expression that can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

“Proposal modification” is a change made to a proposal before the solicitation's closing date and time, or made to correct a mistake at any time before award.

“Proposal revision” is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations.

“Time,” if stated as a number of days, is calculated using calendar days unless otherwise specified, and will include Saturdays, Sundays, and legal holidays.  However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall end on the next working day.

(b) Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged.  Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s).

(c) Submission, modification, revision, and withdrawal of proposals.  

(1)  Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages (i) addressed to the office specified in the solicitation, and (ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror.  Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision.

(2) The first page of the proposal must show—

(i) The solicitation number;

(ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available);

(iii)      A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item;

(iv)
Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror's behalf with the Government in connection with this solicitation; and

(v)   
Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent's authority, unless that evidence has been previously furnished to the issuing office.

(3) Submission, modification, revision, and withdrawal of proposals.

(i) Offerors are responsible for submitting proposals, and any modifications or revisions so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due.

(ii)  (A) Any proposal, modification or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is “late” and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and--


(1)  If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

(2)  There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government's control prior to the time set for receipt of offers; or

(3) It is the only proposal received.

(B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government will be considered at any time it is received and may be accepted.

(iii)  Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel.

(iv)  If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.
(v)  Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award.

(vi)  Notwithstanding paragraph (c)(3)(i) of this provision, a late modification or revision of an otherwise successful proposal that make its terms more favorable to the Government will be considered at any time it is received and may be accepted.

(vii)  Proposals may be withdrawn by written notice or telegram (including mailgram) received at any time before award.  If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision entitled “Facsimile Proposals”.  Proposals may be withdrawn in person by an offeror or an authorized representative, if the representative’s identity is made known and the representative signs a receipt for the proposal before award.

(viii)  If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirement preclude amendment of the solicitation or other notice of an extension of the closing date, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.  If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office.

(4) Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items.

(5) Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation.

(6) Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award.

(7) Offerors may submit revised proposals only if requested or allowed by the Contracting Officer.

(8) Proposals may be withdrawn at any time before award.  Withdrawals are effective upon receipt of notice by the Contracting Officer.

(d) Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror).

(e) Restriction on disclosure and use of data. Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall--

(1) Mark the title page with the following legend: This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed--in whole or in part—for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of--or in connection with--the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This restriction does not limit the Government's right to use information contained in this data if it is obtained from another source without restriction. The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and

(2) Mark each sheet of data it wishes to restrict with the following legend:  Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.

(f) Contract award. (1) The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and sub-factors in the solicitation.

(2) The Government may reject any or all proposals if such action is in the Government's interest.

(3) The Government may waive informalities and minor irregularities in proposals received.

(4) The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror's initial proposal should contain the offeror's best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

(5) The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal.

(6) The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government's best interest to do so.

(7) Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government.

(8) The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or sub-line items.  Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting officer determines that the lack of balance poses an unacceptable risk to the Government.

(9) If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk.

(10) A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party.

(11) If a post-award debriefing is given to requesting offerors, the Government shall disclose the following information, if applicable:

(i) The agency's evaluation of the significant weak or deficient factors in the debriefed offeror's offer.

(ii) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past performance information on the debriefed offeror.

(iii)  The overall ranking of all offerors, when any ranking was developed by the agency during source selection.

(iv) A summary of the rationale for award.

(v)  For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.

(vi) Reasonable responses to relevant questions posed by 

the debriefed offeror as to whether source-selection procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency.

L.6 GENERAL INSTRUCTIONS TO OFFERORS

(a) RFP Instructions. If an Offeror does not follow the instructions set forth herein, the Offeror's proposal may be eliminated from further consideration or the proposal may be down-graded and not receive full or partial credit under the applicable evaluation criteria.

If an Offeror does not understand the instructions in this Solicitation, then it should write to the contracting officer for clarification sufficiently in advance of the deadline for the receipt of proposals in order to obtain an answer in time to meet that deadline.

(b)  Accurate and Complete Information. Offerors must set forth full, accurate and complete information as required by this RFP.  The penalty for making false statements to the Government is prescribed in 18 U.S.C. 1001. 

(c)  Pre-award Survey.  USAID reserves the right to perform a pre-award survey which may include, but is not limited to: (1) interviews with individuals to establish their ability to perform contract duties under the project conditions; (2) a review of the prime contractor's financial condition, business and personnel procedures, etc.; and (3) site visits to the prime contractor's institution.

(d) Offer Acceptability.  The Government may determine an offer to be unacceptable if the offer does not comply with all of the terms and conditions of the RFP and prospective contract:

(1) Completion of Standard Form 33, Blocks 12 through 18;

(2) Submission of proposed costs/prices as required by Section B of this RFP;

(3) Completion of the "Representations, Certifications, and Other Statements of Offerors" in Section K; and
(4) Submission of information required by Section L or any other section of this RFP. The submission of these items in accordance with these instructions will, if the Government accepts the offer, contractually bind the Government and the successful Offeror to the terms and conditions of the prospective contract.  Offerors shall follow the instructions contained in this RFP and supply all information and signature/certifications, as required.

(e) Proposal Preparation Costs. The U.S. Government will not pay for any proposal preparation costs.
(f)  The offeror shall clearly describe the professional qualifications of its proposed key personnel.  Qualifications for personnel shall include relevant formal training and professional experience as in Section C.1 of the solicitation. 

L.7 DELIVERY INSTRUCTIONS

The preferred method of submitting a proposal is via e-mail, to Ms. Georgia Fuller with the following caveat.  Technical and price proposals should be sent in separate e-mails.

· The USAID email gateway accepts messages whose total size with attachments is 15 Mb;
· An email proposal must be submitted to gfuller@usaid.gov and the subject line of the email must contain the solicitation number M/OAA/GRO/LM-09-455 
· Acceptable native file formats are Microsoft Office Suite applications (.Doc, .XLS, >MDB) or Adobe Acrobat (PDF);
· If you use Microsoft Office Suite applications, version 2007, save in compatibility mode.  This Agency uses Microsoft Office 2007 as its standard.
· Time of receipt of the email is the USAID email gateway time-stamp of the message header;
(a) Closing Date and Time.  All proposals in response to this RFP shall be due at the below address, not later than 3:00 pm on the date indicated on the cover page to this RFP.

(b) If hard copies are submitted, the information requested below must be placed in sealed envelopes clearly marked on the outside with the following information:

RFP No.: M/OAA/GRO/LM-09-455  

Title:
EEO and Diversity Awareness Workshop to USAID Washington and Overseas Missions
Technical and Cost/Business Proposals shall be kept separate from each other.  Technical Proposals must not make reference to pricing data in order that the technical evaluation may be made strictly on the basis of technical merit.

(c)  Number of hard copies.  The original Technical Proposal and the original Cost/Business Proposal must be sent to USAID/Washington at the address below.  Five (5) copies of the Technical Proposal and five (5) copies of the Cost/Business Proposal must be sent to USAID/Washington at the address below.
(d)  Mailing Addresses.  Proposals shall be delivered to the following addresses:

If sent via US Postal Service (Please note extensive delays may result from security screening.  Plan accordingly):

USAID/WASHINGTON





US Agency for International Development


Office of Acquisition and Assistance



Ronald Reagan Building, Room 7.09-075


1300 Pennsylvania Avenue, NW



Washington, DC 20523-7900




Attention: Georgia Fuller




Offerors should be aware that packages arriving via US Postal Service frequently suffer deterioration due to irradiation.


Hand-Carried, or via Courier Services to USAID/Washington:



US Agency for International Development


Office of Acquisition and Assistance


14th Street Guard Desk

Ronald Reagan Building, Room 7.09-075

1300 Pennsylvania Avenue, NW
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L.8 INSTRUCTIONS FOR THE PREPARATION OF THE TECHNICAL PROPOSAL

(a)  The Technical Proposal in response to this solicitation should address how the offeror intends to carry out the work contained in Section C.  It should also demonstrate a clear understanding of the work to be undertaken and the responsibilities involved.  The technical proposal should be organized by the technical evaluation criteria listed in Section M.

(b)  The past performance references required by this section shall be included as an annex or attachment to the technical proposal.

(c)  Detailed information should be presented only when required by specific RFP instructions.  Technical proposals are limited to 15 pages.  Any pages OVER 15 PAGES WILL NOT BE EVALUATED.  Proposals shall be written in English and typed on standard 8 1/2" x 11" paper (216mm by 297mm paper), single spaced, with each page numbered consecutively.  Items such as graphs, charts, cover pages, dividers, tables of contents, and attachments (e.g., key personnel résumés, replies to case studies, tables summarizing qualifications of proposed personnel, past performance summary tables and past performance report forms) are not included in the 15-page limitation.

(d)  The Technical Proposal submitted in response to this solicitation must include sections covering Technical Approach, Key Personnel and Past Performance.  It must contain a clear explanation of the responsibilities of all parties involved.  These requirements flow directly from evaluation criteria in Section M and should be organized and included in the order indicated below.

1. Technical Approach        
The extent to which the offeror demonstrates a technical approach that is comprehensive and effective for the project.  The proposal should be technically feasible and achievable within the stated scope of work.  The offeror strategy will ensure effective and efficient completion of the training course and accomplish the objectives.  
2.  Key Personnel 
The Offeror shall clearly describe the professional qualifications of its proposed contract trainer(s). Qualifications shall include relevant formal training and professional experience in the items listed in Section C.1 of the solicitation. 

3.  Past Performance
The offeror must provide past performance information in accordance with the following: 

(i) List in annex to the technical proposal up to 5 of the most recent and relevant contracts/task orders for efforts similar to the work in the subject proposal. The most relevant indicators of performance are contracts of similar size, scope, complexity and type of activities. 

(ii) Provide for each of the contracts/task orders listed above a list of contact names, job titles, mailing addresses, phone numbers, e-mail addresses, and a description of the performance to include: 

• Scope of work or complexity/diversity of tasks, 

• Primary location(s) of work, 

• Term of performance, 

• Skills/expertise required, 

• Dollar value, and 

• Contract type, i.e., fixed-price, cost reimbursement, etc 
(USAID recommends that you alert the contacts that their names have been submitted and that they are authorized to provide performance information concerning the listed contracts if and when USAID requests it). 

If extraordinary problems impacted any of the referenced contracts, provide a short explanation and the corrective action taken (authorized by FAR 15.305(a) (2) (ii)).  Describe any quality awards or certifications that indicate exceptional capacity to provide the service or product described in the statement of work. This information is not included in the page limitation. 

L.9 INSTRUCTIONS FOR THE PREPARATION OF THE COST/BUSINESS

PROPOSAL 
a)  Offerors must submit a Cost/Business Proposal (separate from the Technical Proposal) and include the information below.  Failure to include all information, or to organize the proposal in the manner prescribed, may result in rejection of the proposal as being unacceptable.  All pages must be sequentially numbered, and each part must be separated by a tab or colored divider page.    
(b)  Part 1 - Standard Form (SF) 33

The Offeror must submit the cover page (Section A) of this Solicitation [Standard Form (SF) 33, "Solicitation, Offer, and Award"], with blocks 12 through 18 completed, with an original signature of a person authorized on behalf of the Offeror to sign the offer.

(c) Part 2 - Proposed Costs/Prices

The Cost/Business Proposal shall include the following information:  Detailed budgets (in spreadsheet format) and budget notes and supporting documents (e.g. documents that support the calculation of costs included in the spreadsheets such as Negotiated Indirect Cost Rate Agreements, Bio Data Sheets, cost agreements with subcontractors, etc.).


1.  Detailed Budget Preparation Guidance

All budgets must be organized based on types of costs as set forth in the section immediately below.  Budget details and supporting information must be provided in sufficient detail to allow a complete and fair analysis of cost. 


2.  Budget Line Item Headings

In order to undertake a meaningful comparison of firm fixed prices for each CLIN, offerors must use the following standard cost elements organized generally as presented below.

Direct Costs


    Salary and Wages 

Fringe Benefits 

Consultants  

    Parking in Ronald Reagan Building (RRB)
                Reproduction of Workbooks/training material 

 Indirect Costs


 Fee

  3.  Budget Notes

Budget notes are required.  While the offeror has discretion to tailor the budget notes to its approach, between the detailed budgets and the budget notes, sufficient information must be provided to allow a thorough, complete and fair analysis of the costs proposed.  For example, for salaries, the offeror must demonstrate the calculations and the rationale for the base daily labor rate utilized in calculating labor cost.  No unburdened base daily rate may exceed the current maximum daily rate for calendar year 2009 of $ 78.32 per hour ($ 626.54 per day).  


4.  Supporting Documents

The offeror must provide additional supporting budget documentation to substantiate all proposed costs.  Any Negotiated Indirect Cost Rate Agreements should be included in the Cost/Business Proposal.  In addition, AID Form 1420-17 - Contractor Employee Biographical Data Sheets, should be submitted for each key personnel position.  All trainers will be key personnel.  All trainers will be key personnel.  Other supporting documentation should be submitted if the offeror believes that it is necessary to substantiate or support costs proposed by the offeror.

(d)  A discussion of the contractor's management structure, staffing and management plan, and fiscal/accounting structure should also be contained in the Cost/Business Proposal.
(e) The Offeror and each proposed subcontractor shall complete Section K, "Representations, Certifications, and Other Statements of Offeror", and sign and date on the last page in the space provided. 

(f) Policies and Procedures

If the offeror does not have prior Federal contracting experience, it shall submit a copy of its personnel policies, especially regarding salary and wage scales, fringe benefits, merit increases, promotions, leave, differentials, travel and per diem regulations, etc.  The Contracting Officer may determine that a Pre-Award Survey is necessary. (See FAR 9.106).

(g) Evidence of Responsibility 

The offeror must submit sufficient evidence of responsibility for the contracting officer to make an affirmative determination of responsibility pursuant to the requirements of FAR 9.104-1.  If the offeror fails to submit sufficient evidence for the contracting officer to make an  affirmative determination of responsibility, then the contracting officer may make a determination of non-responsibility and be precluded from awarding a contract to that offeror.  However, in the case of a small business offeror, the contracting officer will comply with FAR 19.6.  Accordingly, prime offerors should seriously address each element of responsibility.  To be determined responsible, a prospective contractor must: 

(1) Have adequate financial resources to perform the contract, or the ability to obtain them (see FAR 9.104-3(a));

(2) Be able to comply with the required or proposed delivery or performance schedule, taking into consideration all existing commercial and governmental commitments;

(3)  Have a satisfactory performance record (See FAR 9.104-3(b) and Subpart 42.15). A prospective contractor shall not be determined responsible or non-responsible solely on the basis of a lack of relevant performance history, except as provided in FAR 9.104-2;

(4) Have a satisfactory record of integrity and business ethics;

(5) Have the necessary organization, experience, accounting and operational controls, and technical skills, or the ability to obtain them (including, as appropriate, such elements as production control procedures, property control systems, quality assurance measures, and safety programs applicable to materials to be produced or services to be performed by the prospective contractor and subcontractors). (See FAR 9.104-3(a));

(6) Have the necessary production, construction, and technical equipment and facilities, or the ability to obtain them (See FAR 9.104-3(a)); and

(7) Be otherwise qualified and eligible to receive an award under applicable laws and regulations (e.g., Equal Opportunity, Clean Air and Water, Small Business Subcontracting, etc.).

SECTION M - EVALUATION FACTORS FOR AWARD

M.1. GENERAL INFORMATION

(a)  The Government may award a contract without discussions with offerors in accordance with FAR 52.215-1.
(b)  The Government intends to evaluate offerors in accordance with Section M of this RFP and make contract award to the responsible offeror(s) whose proposal(s) represent(s) the best value to the U.S. Government.

(c)  The technical information submitted will be evaluated by a technical evaluation committee (TEC) using the technical criteria shown below.  The evaluation committee may include industry experts who are not employees of the Federal Government.  When evaluating the competing offers, the Government will consider the written qualifications/capability information provided by the offerors, and any other information obtained by the Government through its own research.

(d)  For overall evaluation purposes, technical factors are considered approximately equal to cost/price factors. Cost is a separate evaluation factor and will not be scored by the TEC.
M.2. TECHNICAL EVALUATION CRITERIA

The criteria below are presented by major category, in relative order of importance, so that offerors will know which areas require emphasis in the preparation of proposals.  The criteria below reflect the requirements of this particular solicitation. 

Offerors must note that these criteria: (1) serve as the standard against which all proposals will be evaluated, and (2) identify the significant matters that offerors should address in their proposals.   
a)  Technical Approach (30 points)
    The extent to which the offeror demonstrates a technical approach that is comprehensive and   

    effective for the project.  The proposal should be technically feasible and achievable within   

    the stated scope of work.  The offeror strategy will ensure effective and efficient completion of                                

    the training course and accomplish the objectives.
b)  Key Personnel and overall Staffing Plan (40 points)
The qualifications (Sec. C.1) of the individual(s) proposed as the contract trainer(s) and overall staffing qualifications to oversee programmatic, financial and administrative matters related to this contract. 

c)  Past Performance (30 points)

1) Performance information will be used for both the responsibility determination and best value decision. USAID may use performance information obtained from other than the sources identified by the offeror/subcontractor. USAID will utilize existing databases of contractor performance information and solicit additional information from the references provided by the offeror and from other sources if and when the Contracting Officer finds the existing databases to be insufficient for evaluating an offeror’s performance. 

2) If the performance information contains negative information on which the offeror has not previously been given an opportunity to comment, USAID will provide the offeror an opportunity to comment on it prior to its consideration in the evaluation, and any offeror comment will be considered along with the negative performance information. 

3) USAID will initially determine the relevance of similar performance information as a predictor of probable performance under the subject requirement. USAID may give more weight to performance information that is considered more relevant and/or more current. 

4) The contractor performance information determined to be relevant will be evaluated in accordance with the elements below: 

(i) Quality of product or service, including consistency in meeting goals and

targets; 
(ii) Cost control, including forecasting costs as well as accuracy in financial reporting;

(iii) Timeliness of performance, including adherence to contract schedules and other time-sensitive project conditions, and effectiveness of home and field office 

management to make prompt decisions and ensure efficient completion of tasks;

(iv) Business relations, addressing the history of professional behavior and overall 

business-like concern for the interests of subcontractors and developing country 

partners, cooperative attitude in remedying problems, and timely completion of all administrative requirements;

(v) Customer satisfaction with performance, including end user or beneficiary wherever possible; and

(vi) Effectiveness of key personnel, including appropriateness of personnel for the job and prompt and satisfactory changes in personnel when problems with clients were identified.

5) In cases where 1) an offeror lacks relevant performance history, 2) information on performance is not available, or 3) an offeror is a member of a class of offerors where there is provision not to rate the class against a sub factor, then the offeror will not be evaluated favorably or unfavorably on performance. The "neutral" rating assigned to any offeror lacking relevant performance history is a score commensurate with the percentage of points received vs. possible points*. 

* For example, a small business prime offeror will not be evaluated on its performance in using small business concerns. If this sub factor is worth a possible 10 points out of a total possible point value of 100 for the technical proposal, then the small business prime offeror’s technical proposal will have a maximum of 90 possible points. If it was assigned a score of 80 points out of the 90 maximum possible points, its technical score for evaluation against the other offerors would be 88.89 (i.e., 80/90). USAID understands that there may be minor arithmetic differences in percentage terms as a result; however, it considers these differences to be minor and that they will not impact any best-value decision made under this solicitation.
M.3. COST/BUSINESS EVALUATION CRITERIA
Proposed cost shall be evaluated for reasonableness, allowability and allocability.  This analysis is intended to determine: the degree to which the costs included in the Cost/Business Proposal are fair and reasonable; 

Note: Price is an important criterion in evaluating responses.  The importance of cost is approximately equal to the Technical Evaluation Criteria.

M.4. DETERMINATION OF COMPETITIVE RANGE

(a)  The competitive range of offerors with whom negotiations will be conducted (if necessary) will be determined by the contracting officer pursuant to FAR 15.306(c).  A competitive range determination (if necessary) may take place at any point in the evaluation process.

(b)  Offerors are advised that, in accordance with FAR 52.215-1, if the contracting officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the contracting officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.  

M.5. SOURCE SELECTION  

(a) The overall evaluation methodology set forth above will be used by the contacting officer as a guide in determining which proposal(s) offer the best value to the US Government.  In accordance with FAR 52.215 1, and as set forth in Section L of this solicitation, award will be made by the contracting officer to the responsible offeror(s) whose proposal(s) represent(s) the best value to the US Government after evaluation in accordance will all factors in this solicitation.  
(b) This procurement utilizes the tradeoff process set forth in FAR 15.101-1.  If the contracting officer determines that competing technical proposals are essentially equal, cost/price factors may become the determining factor in source selection.  Conversely, if the contracting officer determines that competing cost/price proposals are essentially equal, technical factors may become the determining factor in source selection.  Further, the contracting officer may award to a higher priced offeror if a determination is made that the higher technical evaluation of that offeror merits the additional cost/price.
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