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FROM THE AMERICAN PEOPLE





SOLICITATION NUMBER: USAID-LPC-623-P-07-043-RFP
ISSUANCE DATE: August 9, 2007







       

CLOSING DATE: August 30, 2007- 4 P.M  Kenyan Time
SUBJECT:  Solicitation for U.S. Personal Service Contractor for Somalia Program Advisor – USAID/EA/ SOMALIA
Ladies/Gentlemen:

The United States Government, represented by the U.S. Agency for International Development (USAID/EA), is seeking applications from U.S. citizens interested in providing Personal Services Contract (PSC) services, as described in this solicitation. Submissions shall be in accordance with the attached information at the place and time specified. 

Interested applicants must submit (i) his/her most current curriculum vitae or resume (ii) signed form OF-612, Optional Application for Federal Employment; and (iii) three references, who are not family members or relatives, with telephone and email contacts. The CV/resume must contain sufficient relevant information to evaluate the application in accordance with stated evaluation criteria. The applicant’s references must be able to provide substantive information about his/her past performance and abilities. USAID/EA reserves the right to obtain from previous employers relevant information concerning the applicant’s past performance and may consider such information in its evaluation.

Applicant must be available to start work by October, 2007. This availability shall be indicated on the OF 612. Applications shall be submitted by either mail, facsimile or ordinary mail to reach USAID/EA/RAAO by the closing date and time.

Form OF 612 must be signed and those submitted unsigned will be rejected. Applicants should retain for their records copies of all enclosures that accompany their submissions.

Late applications shall not be considered and will be handled in accordance with Federal Acquisition Regulations (FAR) 15.412.

Applicants are requested to provide their full mailing address with telephone, facsimile numbers and email address.

USAID/EA/RAAO reserves the right not to award any contract as a result of this solicitation. Salary range is equal to a GS-13 and shall be based on the applicant’s experience and salary history. 
Applicants should retain for their records copies of all enclosures which accompany their submission. Any attachments provided via email shall be in Microsoft Word 2000.

Application packages may be submitted via e-mail to Mary Mwadime at mmwadime@usaid.gov with a copy to lgilpin@usaid.gov. Please quote the number and position title of this solicitation on the subject line of your email application. For facsimile transmission please send via +254-20-862 2680/2681/2682/2677. 
Other methods of submission:

If sent via courier use:

USAID/EA/RAAO

ATTN: Lauralea Gilpin OR  Mary Mwadime
USAID-LPC-623-P-07-043-RFP
U.S. EMBASSY

UNITED NATIONS AVENUE – GIGIRI

NAIROBI, KENYA

If sent via U.S. Mail use:

USAID/EA/RAAO

ATTN:  Lauralea Gilpin OR Mary Mwadime
USAID-LPC-623-P-07-043-RFP
Unit 64102

APO AE 09831-4102

If sent via International or Local mail use:

USAID/EA/RAAO

Attn: Lauralea Gilpin OR Mary Mwadime
USAID-LPC-623-P-07-043-RFP
P.O. Box 629

Village Market 00621

Nairobi, Kenya 

Sincerely,

Lauralea Gilpin
Regional Contracting Officer

	U.S. Agency for International Development

USAID/East Africa

P.O. Box 629

Village Market 00621

Nairobi, Kenya
	Courier Address:

USAID/East Africa

c/o American Embassy

United Nations Avenue, Gigiri,

Nairobi, Kenya
	U.S. Postal Address:

USAID/East Africa

Unit 64102

APO AE 09831-4102
	Tel: 254-20-862 2000

Fax: 254-20-862 2680 / 2682

http://eastafrica.usaid.gov


ATTACHMENT TO POSITION ANNOUNCEMENT
Solicitation for U.S. Personal Service Contractor (PSC) for the Somalia Program Advisor
1. SOLICITATION NO.: USAID-LPC-623-P-07-RFP
2. ISSUANCE DATE: August 9, 2007
3. CLOSING DATE/TIME FOR RECEIPT OF APPLICATIONS: August 30, 2007 - 4 P.M Kenyan Time
4. POSITION TITLE:  Somalia Program Advisor
5. MARKET VALUE:  GS-13 ($ 66,951-$ 87,039). Final compensation will be negotiated within the listed market value based upon the candidate’s past salary, work history and educational background

6. PERIOD OF PERFORMANCE:  Two years with possibility of extension
7.   PLACE OF PERFORMANCE:  The position is based at the USAID/ EA office in Nairobi, 

Kenya with travel to Somalia.

8.   STATEMENT OF WORK

TITLE: 
Somalia Program Advisor
Introduction

The re-establishment of effective governance and stability are critical components of the U.S.’s engagement strategy for Somalia.  The U.S. interest in Somalia is to avoid a continuing failed state that could serve as a haven for anti-US terrorist groups and as a destabilizing factor in the region.  Key U.S. foreign policy objectives in Somalia are: (1) stabilizing the country; including eliminating the terrorist threat; (2) meeting humanitarian and early recovery needs; and (3) building the capacity of governing institutions and civil society groups to support the establishment of a functioning central government.   Within this policy framework, the United States seeks to mobilize international support to help build the governance capacity of the Somalia Transitional Federal Institutions (TFIs), move forward with the deployment of an African stabilization force to maintain security and stability in Somalia, and encourage inclusive political dialogue between the TFIs and other key Somali stakeholders based on the framework of the Transitional Federal Charter. 

Background

Somalia has lacked a functioning central government since the collapse of the Siad Barre regime in 1991.  A transitional government, the components of which are known as the Somalia Transitional Federal Institutions (TFIs), was established in October 2004 following a two-year IGAD led conference in Kenya.  However the TFG was unable to establish itself in the capital Mogadishu and instead based itself first in Jowhar and then in Baidoa, where it eventually convened the transitional parliament in February 2006.  Meanwhile, during 2006 the Union of Islamic Courts (UIC) - a movement not represented in the TFG - began to oust many of the warlords and militias responsible for insecurity in Mogadishu and neighboring areas. As its power in the south expanded, the UIC began to confront the TFG in Baidoa, and international efforts to broker an agreement between the two parties failed. Finally, in December 2006 Ethiopian troops intervened forcefully on the side of the TFG, marching on Mogadishu and routing the UIC.

As of early 2007 the political outlook for Somalia is uncertain. Security in Mogadishu had deteriorated since December 2006, with violent conflict prompting some civilians to leave the city.  The African Union peace support mission for Somalia (AMISOM) has begun to be deployed, although full deployment of the mandated 8,000 personnel remains some way off. 
Economic growth and development have been stagnated by the political instability.  Somalia has been the site of continuous humanitarian operations since 1990. Even in years of good rainfall, strong harvests and reduced conflict, the country is chronically vulnerable to epidemics and food shortfalls. The social costs of war and 15 years without governance have been enormous.  Somalia’s human development indicators are among the lowest in the world.  Life expectancy is 47 years; the mortality rate for children under five is 224 per 1,000; primary school enrollment is less that 20 percent; and GNP per capita is $226. Chronic food insecurity and extraordinarily high malnutrition levels persist throughout the country, even in populations that are relatively food secure.  Currently, around a quarter of the "under-five" population is experiencing levels of acute overall malnutrition and in parts of Gedo and Juba regions malnutrition rates are above 20 percent.

While human development indicators in northern Somalia are equally low, it is important to note that the regional administrations in the self-declared “Republic of Somaliland” in northwestern Somalia and the semi-autonomous region of Puntland in northeastern Somalia have experienced impressive political development and economic recovery, with substantial return and investment from the diaspora.

Reporting and Supervisory Controls

The Somalia Program Advisor will be supervised by and report to the Limited Country Presence (LPC) Office Director at USAID/ EA or his/her designate.  The Program Advisor will manage and supervise a delegated compliment of FSNs and will participate as a full team member of the LPC office.   

9. MAJOR DUTIES AND RESPONSIBILITIES

Specific responsibilities for the Somalia Program Advisor shall include:

A.  Strategic and Program Planning

Assist with strategic planning and design of development activities, intermediate results, and measures of achievement.  This will include the new inter-agency strategic planning, the Operational Plan (OP) and the Mission Strategic Plan (MSP);

Core functional areas of responsibility will include Strategic and Program planning, Program management and, Program monitoring and reporting.  Propose modifications to activity design or work plans when necessary to better achieve results.

B.  Program Management

USAID Somalia’s program is fast expanding.  The incumbent will be expected to design and develop new program activities in peace and security, ruling justly and democratically, investing in people and economic growth.  

Oversee the development of annual work-plans by implementing partners.  Review annual work and activity plans for comprehensiveness, clarity and adherence to the USAID Somalia’s Operational Plan and Strategic Statement.

Serve as Cognizant Technical Officer for specific USAID-funded development activities in Somalia.

Maintain regular contact with implementing partners to support activity implementation and assess its effectiveness, efficiency and impact, including reviewing and commenting on partners’ periodic reports. Oversee monitoring and evaluation of implementation progress against planned results;

Undertake management actions to support the achievement of results as needed. Prepare USAID program documentation and reports and maintain records ensuring systematic monitoring of performance.  Draft statements of work, activity approval documents, congressional notifications, correspondence, and other documentation;

Plan and track obligations and expenditures in the program to ensure that the flow of program funds is not disrupted;

Co-manage, in collaboration with the Somalia Country Team, external relations by responding, as appropriate, to inquiries from Embassy Nairobi, USAID Washington, and the Department of State;

Foster donor coordination by participating in donor meetings as the USAID Somalia Program Advisor;

Keep donor and implementing partners informed of USAID assistance plans, implementation progress, and relevant USAID processes through regular communications and meetings; and 

Coordinate the activities of short-term consultants and visitors for the Somalia program.

C.  Program Monitoring and Reporting

The Program Advisor will provide day-to-day oversight and management of program performance to ensure program implementation achieves planned results. He/she will, in collaboration with implementing partners, develop performance monitoring systems and report on program performance, in accordance with USAID reporting requirements. The Program Advisor will be required to perform the following performance monitoring and reporting tasks:

a) Develop a clear and concise performance monitoring plan;

b) Measure program implementation progress against benchmarks set forth in implementing partner work plans;

c) Track, revise, and report on indicators of results and ensure that measurements of progress are accurate and clearly describe the objectives of the program and the results achieved;

d) Undertake regular site visits to project sites to perform required duties to maintain contact with beneficiaries, and to monitor activity implementation and progress.  Prepare reports of field visits; and

e) Prepare interim progress reports as required and prepare appropriate input for the annual report to USAID/Washington.

D.  Other:

Represent the USAID Somalia program as required at official meetings and events and provide written reporting as appropriate;

Performance of other duties in support of the following duties will be required on an intermittent basis: internal administrative and management tasks that support USAID/EA/LPC’s work in Burundi and Djibouti.

10. EDUCATION/EXPERIENCE REQUIRED FOR THIS POSITION

a) Education and Technical Knowledge: Minimum of a bachelor’s degree in a development-related field.  A master’s degree or 7 years of program management experience with an international aid organization.  Must possess technical expertise in conflict or post conflict settings.  

b) Prior Work Experience: At least 7 years of professional work experience with an international aid organization with a bachelor’s degree.  At least 5 years of professional work experience with an international aid organization with a master’s degree.  Must have experience working in a similar conflict or post conflict environment.  Experience in Somalia or the Horn of Africa preferred.

c) Language and Communication Skills: Must be fluent in English.  Demonstrated ability to make sensitive oral presentations logically and persuasively to senior USG and GOB Officials and other donors.

d) U.S. Citizenship is required for this position. Candidate must be able to obtain a medical and a secret clearance from USAID Office of Security. 

e)   Willingness to travel to Somalia, and other LPC countries as requested.

11. SELECTION FACTORS

Technical Knowledge: 30 points
 
i) Knowledge of USAID policies, procedures, documentation requirements, and USAID grant-making programs, or similar programs financed by other donors. (15 points)

 

ii) Knowledge of the principles of linking development assistance with humanitarian and emergency assistance to foster capacity-building in conflict-ridden settings. (15 points)

 

Prior Work Experience:  40 points
            
i) Work experience, especially in overseas management of development assistance activities and experience with rehabilitation and conflict prevention, mitigation and response activities in a country in a complex crisis situation. (30 points)

 

ii) Experience in Somalia or the East African region. (10 points)

 

Skills:  30 points
 
i) Demonstrated teamwork and interpersonal skills and an ability to interact with a broad range of internal and external partners and clients and function successfully as a member of multi-disciplinary and multi-functional teams.  The incumbent must be able to work effectively with a broad range of USG personnel and partners, and have demonstrated skills in donor coordination and collaboration. Ability to work both independently and in a team environment to achieve consensus on policy, program and administrative matters is a must. (15 points) 

 

ii) Demonstrated oral and written communication skills and products.  Excellent computer skills (MS Word, Excel, Power Point, and Outlook) are required for effectively operating in this position. (15 points) 

Maximum Points:  100 
12. LOGISTICAL SUPPORT:

The logistical support provided by USAID/EA includes office space, transportation in cooperating country for official field work as well as travel arrangements and tickets for work related business, transportation to/from country, and secretarial support. 

13.  WORK ENVIRONMENT

Work is primarily performed in an office setting. The work is generally sedentary and does not pose undue physical demands.

14.  SECURITY AND MEDICAL CLEARANCE
 

The Contractor will be required to obtain a medical clearance from State M/MED prior to service overseas.  Also, a temporary security clearance must be initiated prior to travel to post of duty.  Until a final adjudication of a secret clearance is received, the contractor shall:

 

   have no access to classified or administratively controlled materials,

    travel to post by himself/herself only, and

    be authorized no entitlements other than those normally authorized for short-term (less than a year) employees at post. 

 

If the contractor fails to receive a secret clearance, the contract will be immediately terminated.

 

15.  FEDERAL TAXES 
 

USPSCs are not exempt from payment of any Federal Income taxes under the foreign earned income exclusion. USPSCs are required to pay Federal Income Taxes, FICA, and Medicare.

16. BENEFITS AND ALLOWANCES
As a matter of policy however, and as appropriate, a PSC recruited off-shore is normally authorized the following benefits and allowances: 

BENEFITS
      Employer's FICA and Medicare Contribution* 

      Contribution toward Health & Life Insurance 

      Pay Comparability Adjustment 

      Annual Salary increase 

      Eligibility for Worker's Compensation 

      Annual & Sick Leave 

      Shipment and storage of household effects [limited shipment authorized at present]

      Access to Embassy medical facilities, and pouch mail service 

 

 * Note: If a US citizen, the Contractor’s salary will be subject to employee’s FICA and Medicare contribution.

 

ALLOWANCES [if applicable, as found in the Standardized Regulations (Government Civilian Foreign Areas) Sections cited below] 

 

      (1)  Temporary Lodging Allowance (Section 120)

      (2)  Living Quarters Allowance (Section 130)

      (3)  Post Allowance (Section 220)

      (4)  Supplemental Post Allowance (Section 230)

      (5)  Separate Maintenance Allowance (Section 260)

      (6)  Educational Allowance (Section 270)

      (7)  Educational Travel (Section 280) 

      (8)  Post Differential (Chapter 500)

      (9)  Payments during Evacuation/Authorized Departure (Section 600)

      (10) Danger Pay (Section 650)

17.  LIST OF REQUIRED FORMS FOR USPSCs     
 

1. Application for Federal Employment (SF-171) or Optional Application for Federal Employment (OF612) 

2. Contractor Physical Examination (DS-1843 and DS-1622) **

3. Questionnaire for National Security Positions (SF-86) **, or 

4. Questionnaire for Non-Sensitive Positions (SF-85) ** 

5. Finger Print Card (FD-258) (available from the requirement office) ** 

 

Note: 

** Forms 2 through 5 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the position.  Forms 1 through 4 can found at: 

 

http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/forms.html

18. INSTRUCTIONS TO APPLICANTS:
Qualified individuals are requested to submit an Application for Federal Employment
U.S. Government Standard Form 171 or Optional Form 612 (available at the USAID website, http://www.usaid.gov/procurement_bus_opp/procurement/forms or internet http://fillform.gsa.gov, or at Federal offices) and a resume containing the following information:
 

1)   Personal Information:  Full name, mailing address (with zip code), email address, day and evening phone numbers, social security number, country of citizenship, highest federal civilian grade held (also give job series and dates held); 

 

2)   Education: high school, name, city and state, date of diploma or GED; colleges and universities, name, city and state, majors, type and year of any degrees received (if no degree, show total credits earned and indicate whether semester or quarter hours); 

 

3)   Work Experience: provide the following information for your paid and non paid work experience related to the job for which you are applying (do not send job descriptions); job title (include series and grade if federal job), duties, and accomplishments, employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), hours per week, salary.  Indicate if we may contact your current supervisor; 

 

4)   Other Qualifications: Other pertinent information related to the qualifications required for the position, as noted above including job-related training courses (title & year), job-related skills; for example, other languages, computer software/hardware, tools, machinery, typing speed, job-related certificates and licenses (current only), job-related honors, awards, and special accomplishments, for example, publications, memberships in professional or honor societies, leadership, activities, public speaking and performance awards (give dates but do not send documents unless requested).

 

5) Applicants are required to provide three references with complete contact information including email address and telephone numbers.  

 

Interested candidates should send above via the internet, facsimile or express mail, to the attention of Regional Contracting Officer, at one of the addresses indicated below. To ensure that the application is considered for the intended position, please reference the solicitation number and title of position on your application and as the subject line in any cover letter.  Applications must be received by the closing date and time specified in the cover letter.

19.   CONTRACT INFORMATION BULLETINS (CIBS) PERTAINING TO PSCS

AAPDs and CIBs contain changes to USAID policy and General Provisions in USAID regulations and contracts.  Please refer to this website http://www.usaid.gov/business/business_opportunities/cib/subject.html#psc to determine which AAPDs and CIBs apply to this contract.
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