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FROM THE AMERICAN PEOPLE





SUBJECT:  
USAID/Tanzania Solicitation for Personal Services Contractor (PSC)



Senior Family Planning Advisor
The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications (Optional Form 612) of qualified U.S. citizens, interested in providing Personal Services Contract (PSC) services described in the attached solicitation.
Submittals shall be in accordance with the attached information at the place and time as specified.

Applicants should retain for their records copies of all enclosures which accompany their applications.

Any questions on this solicitation may be directed to Jolcy Fernandes, Executive Officer, USAID/Tanzania, who may be reached by phone at (255-22) 2668490, FAX at (255-22) 2668421, or email at  jfernandes@ usaid.gov 
United States Agency for International Development (USAID)/Tanzania

Senior Technical Advisor for Senior Family Planning Advisor 
SOLICITATION NUMBER: 
621-S-09-008
ISSUANCE DATE:  

8 May 2009
CLOSING DATE/TIME:   
8 June 2009, 1200 noon local time
POSITION TITLE:   

Senior Family Planning Advisor
MARKET VALUE:  

Equivalent to GS 14, $83,445 - $108,483 per annum.  Final

           
compensation will be based on the individual’s qualifications and previous salary history.
PERIOD OF PERFORMANCE:   Two years, renewable up to three additional years
PLACE OF PERFORMANCE:   Dar es Salaam, Tanzania

SUPERVISION:  

Chief of the Office of the Health and Population (OHP) 
SECURITY ACCESS:  
Employment Authorization 

AREA OF CONSIDERATION:   U.S. citizens 
JOB DESCRIPTION:

I.  BACKGROUND AND INTRODUCTION

USAID’s health program in Tanzania focuses on controlling malaria, reducing child mortality, increasing access to family planning through the Office of Health and Population, Strategic Objective No. 11 (OHP); preventing and treating HIV/AIDS through the Office of HIV/AIDS (SO 10), and; improving water and sanitation coordinated by the Office of Natural Resources and Economic Growth (SO 13). USAID has directly supported the Government of Tanzania’s Family Planning/Reproductive Health (FP/RH) program since 1989. In reproductive health, the total fertility rate remains very high at 5.7, and the modern contraceptive prevalence rate (CPR) is low at 20% with a documented unmet need of 22%. USAID’s FP program aims to support the GOT to increase the CPR by 1% per year over the next five years through:

1. Supporting  long acting and permanent contraceptive methods in the public sector;

2. Expanding social marketing of short-term hormonal methods;

3. Ensuring Contraceptive Security, and;

4. Advocacy for Family Planning to both national and District decision makers.

Tanzania is a USAID Family Planning priority country, and as such, expects to receive approximately $19 million dollars in funding in Fiscal Year 2010.

II.  BASIC FUNCTIONS OF THE POSITION

The Senior Family Planning Advisor (FPA) will provide leadership and advisory services on the full range of family planning/reproductive health, and maternal and child health activities, incorporating the Agency’s five core values in all aspects of his/her work.  These core values are: (1) customer focus, (2) managing for results, (3) empowerment and accountability, (4) teamwork and participation, and (5) valuing diversity.

The incumbent will work at a senior level in a high-priority USG foreign assistance program that requires knowledge, experience, maturity, and an ability to function independently under a complex, highly demanding, frequently changing environment. 

The position is located in the Office of Health and Population, USAID/Tanzania, in Dar es Salaam, Tanzania.  S/he will be expected to work independently, take initiative, and manage a multi-cultural team with multiple results packages.  S/he will advise USAID/Tanzania on all aspects of reproductive health (RH), especially family planning (FP).  The incumbent will represent USAID at the highest government and donor levels.  Per ADS 103.3.1.1b(4), s/he will not be authorized to sign (1) obligations that require a warrant, and (2) grants to foreign governments and public international organizations, thereby prohibiting her/him from obligating USG funds in these instances.  The incumbent will supervise one senior technical Foreign Service National (FSN).

The OHP has a $52 million FY 08 budget consisting of $10.9 in FP/RH funds, $5.7 million in Maternal and Child Health (MCH) funds and $35 million in malaria funds.  The FP/RH account is expected to be $19 million by FY 2010. The FPA will be one of ten team members of the OHP.  The others being: one US Direct Hire (USDH) Office Director; one USDH Deputy Director; one US Personal Services Contractor (PSC) Quality Assurance and Maternal and Child Health Advisor, one Foreign Service Limited (FSL) Systems Strengthening Advisor (anticipated), one Third Country National PSC Malaria Advisor, one FSN Malaria Project Management Specialist; one FSN Family Planning Project Management Specialist; one FSN Financial Analyst and one FSN Administrative Assistant.  

The FPA will provide managerial oversight and technical advice to support the implementation of OHP’s FP/RH program through a combination of bilateral agreements and buy-ins to USAID/Global Health Bureau cooperating agreements.   These activities range from supply driven activities such as training in the provision of FP/RH methods, and working with the host country to improve contraceptive security, to demand creation activities such as social marketing and behavior change communication intended to increase utilization of modern contraceptive methods, to policy and advocacy activities aimed at repositioning family planning and reproductive health in the Tanzanian national agenda. A new activity in Community Based Distribution is also anticipated.

S/he will also work closely with other USAID activities, which deal with maternal and child health, malaria, water and sanitation, HIV/AIDS (including policy, prevention, treatment, and care and support activities), systems strengthening, education and natural resources.  Because of the integrated nature of the program and the importance of HIV/AIDS within reproductive health, the Senior Family Planning Advisor shall ensure synergy and complementarity between family planning and all other USAID activities in Tanzania.  

III.  MAJOR DUTIES AND RESPONSIBILITIES

A.
Senior Family Planning Advisor:  As the Senior Family Planning Advisor, the incumbent will:



(1) Serve as a high-level health advisor to USAID/Tanzania's mission management and the Office of Health and Population.  S/he will keep abreast of current and new health issues, interpret and advise the Mission on implications and implementation options.



(2) Represent USAID/Tanzania at meetings with implementing partners, donors, government, USG agencies, and international and local partners.



(3) Carry out a full range of consultative, advisory, strategic, and planning responsibilities.



(4) Provide advice to mission management and the OHP team on developments in the health sector and provide recommendations on options on shaping USAID health programs.



(5) Advise and monitor USAID partner’s compliance with Family Planning regulations.


B.
Technical Leadership:  The FPA will function as the Mission lead on FP/RH activities, and function as the Family Planning Team Leader.  As Team Leader, the incumbent will manage and supervise Family Planning projects.  The Family Planning team is central to the successful achievement of the Mission's Health and Population Strategy.   As such, there are administrative and staff development responsibilities related to the supervision of FSNs.  The FPA will be a technical advisor to the OHP team leader and have specific technical oversight responsibilities.  

The FPA will assure that the following activities are designed, implemented, evaluated, and documented in an appropriate manner:



(1) Integrated family planning/reproductive health/maternal health and child survival service delivery, emphasizing the development of quality services across the nation, and provision of national level technical assistance in training and supervision, especially in long term and permanent methods, in close coordination with the Reproductive and Child Health Section (RCHS) of the Ministry of Health and Social Welfare.



(2) Expanded social marketing of reproductive health and child survival services, including behavior change communication, development of new products, and coordination with condom sales for HIV/AIDS control.



(3) Critical contraceptive security issues, including working with Medical Stores Department, RCHS, USAID contractors and grantees and other key development partners supporting assistance to family planning commodity logistics including forecasting, ordering, warehousing and distribution. and reporting.



(4) Family Planning and Reproductive Health policy advocacy to Reposition Family Planning and Reproductive Health in the Tanzanian national agenda by working with government officials at all levels, from Central Ministries to districts and villages.  



(5) Innovative maternal health and child survival activities, including new MCH initiatives to reduce postpartum hemorrhage and improve newborn care and contraceptive research. 


C.
Oversight of family Planning and Reproductive Health (FP/RH) Activities:  The incumbent will have overall responsibilities for all USAID-funded FP/RH activities in Tanzania, including but not limited to:



(1) Strategic planning and program design:  Develop strategies and detailed implementation plans for FP/RH and related health elements under USAID/Tanzania's Operational Plan.



(2) Technical:  Maintain a working knowledge of FP/RH epidemiology and modeling/forecasting of FP/RH trends and needs. 



(3) Policy development:  Work with government officials at all levels to Reposition Family Planning in the national health agenda.  Coordinate activities to assist the GOT and Tanzania’s private sector to assess current and future health and socio-economic impact of the contraceptive method mix; and, facilitate the use of information on the impact to shape policy and influence resource allocation decisions.



(4) Monitoring, implementation and evaluation:  Assure that FP/RH activities are implemented in a timely and quality manner; ensure the development of evaluation plans and utilization of evaluation findings; and, prepare the FP/RH-related sections of the Mission's annual reports.



(5) Compliance: Ensure through training, mentoring, and rigorous monitoring that HPO FP/RH programs are compliant with relevant and applicable US Government FP/RH regulations, such as the Tiahrt Amendment and the Mexico City Policy.

 

(6) Reporting:  Have primary responsibility for FP/RH-related reporting requirements, including periodic updates of the health and population situation in Tanzania (with the U.S. Embassy), and prepare other briefing documents as required.


D.
Oversee program integration of FP and MCH in Tanzania’s large PEPFAR-funded program:  The Tanzania Mission supports one of the largest PEPFAR programs worldwide.  With an FY08 HIV/AIDS (USAID) budget level of $130 million, the Mission contributes to a fully integrated HIV/AIDS programs implemented by a wide range of national and international technical partners.  FP/RH and MCH components of this large program are, in comparison, small.  But the Mission’s position is that integration of FP/RH and MCH with HIV/AIDS enables management and programmatic efficiencies that can and do result in leveraged improvements in RH and MCH health outcomes.  Integrated activities include integration of FP/RH and PMTCT services, integration of MCH activities (Basic Emergency Obstetric Care and Immediate Newborn care) with PMTCT activities, integration of postpartum FP with MCH activities, and distribution of malaria bed nets to people living with HIV/AIDS.  

The FPA will need to have the analytical skills necessary to inform and guide decision-making at the Office and Mission levels regarding the on-going effectiveness of integrated programming, where it makes programmatic sense and ensures that sub-sector objectives and results are achieved.


E.
Preparation of Key Mission Reporting Documents:  The FPA will be responsible for reporting on Tanzania-specific information related to selected aspects of OHP as part of the Mission's annual reporting process, including Operational Plans; participating in the preparation of Congressional presentations; drafting technical and congressional notifications; and preparing MAARDS and other implementing documents.   The FPA will assist the Mission and the OHP team to ensure that population-based data and information gathering tracks results and informs the development of reproductive health and maternal and child health programs.  

F.
Other Duties as Assigned:  Assist OHP with other tasks related to the planning, implementation, monitoring and evaluation of USAID support to the health/population sector in Tanzania.  The FPA may also represent USAID/Tanzania at international conferences, and act as a regional resource in FP/RH, MCH and/or other areas.  S/he will work closely with USAID/East Africa regional staff as needed.

IV. POSITION ELEMENTS


A.
Supervisory Controls:  Work will be performed under the general direction of the Mission Director, with substantial interaction and direction Chief of the Office of the Health and Population (OHP) of USAID/Tanzania, who will function as the FPA’s direct supervisor.  Performance is evaluated annually based on accomplishments. 


B.
Supervision Exercised:  May exercise full range of normal supervision over at least one Senior FSN Project Management Specialist, providing overall policy guidance and coordinating the work of this employee to achieve program objectives.


C.
Exercise of Judgment:  A high degree of judgment will be required to provide guidance and assistance to a wide variety of high-level professionals in the Tanzania Mission.  As a recognized expert and highly qualified professional, substantial reliance will be placed on the incumbent to independently plan, prioritize, and carry out the specific activities entailed in fulfilling major duties and responsibilities.  The incumbent will be expected to resolve problems that arise by determining the approaches to be taken and methodologies to be used, making independent judgments that can be defended as necessary.


D.
Authority to Make Commitments:  Because the position will be procured through a personal services contract, the incumbent cannot make financial commitments on behalf of the U.S. Government.  However, because of the incumbent’s expertise and standing as a highly qualified professional in his/her field, weight will be given to his/her conclusions and recommendations when commitments are made by those with the authority to do so.


E.
Nature, Level, and Purpose of Contacts:  The incumbent will maintain contacts and work with USAID staff in USAID/Tanzania, with considerable interaction with USAID/Washington Global Health and AFR Bureau staff, to provide policy and procedural guidance and to obtain information relative to programs and activities.  Official contacts will be the USAID Mission Director, USAID/Washington staff and other high-ranking USG representatives. Incumbent will also work closely with official with the Government of Tanzania at all levels, including high level officials, the private sector, as well as the NGO community. 

V. MINIMUM QUALIFICATIONS 

· A graduate degree in a relevant discipline such as public health, nutrition, reproductive health, MCH, social science or other field related to international development and/or public health.  

· Minimum of seven years of progressively responsible experience working for a U.S. Government agency and/or a development organization, at least five of which were spent in a developing country context supporting development programs.  

· Experience with successfully leading large international health programs and working closely with high-level officials. Strong consideration will be given to prior experience in family planning and reproductive health.

Level IV English ability (fluent) is required.  The incumbent must possess a high degree of proficiency in both written and spoken English.

TERM OF PERFORMANCE:
The term of the contract will be for two years, which may be extended upon mutual agreement and subject to satisfactory performance and availability of funds.  This position has been classified as equivalent to a GS-14 position in the USG Civil Service.  The actual salary of the successful candidate will be negotiated depending on qualifications and previous salary history.
SECURITY AND MEDICAL CLEARANCE

The Contractor will be required to complete a full physical examination (including relevant immunizations) from his/her own physician and then obtain a medical clearance from State M/MED prior to service overseas.  Also, USAID/Tanzania must initiate a security clearance prior to the Contractor’s travel to post of duty.  Until a final adjudication of a security clearance is received, the contractor shall:



●
have no access to classified or administratively controlled materials;



●
travel to post by himself/herself only; and,

●
be authorized no entitlements other than those normally authorized for short-term (less than a year) employees at post.

If USAID/Tanzania fails to obtain a security clearance, the contract will be immediately terminated.

BENEFITS & ALLOWANCES

As a matter of policy and appropriateness, a USPSC/TCN is typically authorized the following compensation amenities (NOTE: An individual defined as a Resident Hire employee may not be eligible for those benefits listed under item A below):
A. BENEFITS 

Employee's FICA Contribution *
Contribution towards Health and Life Insurance 

Pay Comparability Adjustment 
Annual Increase
Eligibility for Worker's Compensation 

Annual and Sick Leave 
Access to Embassy medical facilities and pouch mail service

*NOTE:  If a US citizen or US resident (Green Card holder), the Contractor’s salary will be subject to employee’s FICA and Medicare contribution.

B.  
ALLOWANCES (if applicable)*
(1) 
Temporary Lodging Allowances (Section 120) 

(2)
Living Quarters Allowance (Section 130) 

(3)
Post Allowance (Section 220) 

(4)
Supplemental Post Allowance (Section 230)
(5)
Separate Maintenance Allowance (Section 260) 

(6)
Education Allowance (Section 270) 

(7)
Education Travel (Section 280) 

(8)
Post Differential (Chapter 500) 

(9)
Payments During Evacuation/Authorized Departure (Section 600), and 

(10)  Danger Pay (Section 650

(11)  Consumables Allowance 
C. FEDERAL TAXES:  USPSCs are not exempt from payment of Federal Income taxes under the foreign earned income exclusion.

ACQUISITION & ASSISTANCE POLICY DIRECTIVES (AAPDs) & CONTRACT INFORMATION BULLETINS (CIBs) PERTAINING TO PSCs 

AAPDs & CIBs contain changes to USAID policy and General Provisions in USAID regulations and contracts. Please refer to this website http://www.usaid.gov/procurement_bus_opp/procurement/psc_solicit/ to determine which CIB s apply to this contract.

LIST OF REQUIRED FORMS FOR PSCS  

 Forms outlined below can be found at http://www.usaid.gov/procurement/psc_solicit/
    1. Optional Form 612.  Applicants shall sign the application form.  Unsigned forms shall not be accepted and therefore applicants shall not be considered for the advertised position.
**2. Contractor Physical Examination for Children 11 yrs & under (DS-1622)

    3. Contractor Physical Examination for persons 12 yrs & over (DS-1843) 

**3. Questionnaire for Sensitive Positions (for National Security) (SF-86), or 

**4. Questionnaire for Non-Sensitive Positions (SF-85) 

**5. Finger Print Card (FD-258). 

    6.  U.S. Office of Government Ethics Form SF-450 Executive Branch CONFIDENTIAL FINANCIAL DISCLOSURE REPORT, or Executive Branch Personnel PUBLIC FINANCIAL DISCLOSURE REPORT (SF-278)

_______________________ 

* 
Standardized Regulations (Government Civilians Foreign Areas). 

** 
The forms listed 2 through 5 shall only be completed upon the 

advice of the Contracting Officer that an applicant is expected to be the successful candidate for the job. 
APPLICATION

Qualified individuals are requested to submit a completed U.S. Government Optional Form 612 (available at the USAID website, http://www.info.usaid.gov/procurement_bus_opp/procurement/forms; or internet http://fillform.gsa.gov; and a Resume containing the following information:

1) Personal Information:  Full name, mailing address (with zip code), email address, day and evening phone numbers, social security number, country of citizenship, highest federal civilian grade held (also give job series and dates held);

2) Education:  high school, name, city and state, date of diploma of GED; colleges and universities, name, city and state, majors, type and year of any degrees received (if no degree, show total credits earned and indicate whether semester or quarter hours);

3) Work Experience:  provide the following information for your paid and non paid work experience related to the job for which you are applying (do not send job descriptions); job title (include series and grade if federal job), duties and accomplishments, employer’s name and address, supervisor’s name and phone number, starting and ending dates (month and year), hours per week, salary.  Indicate if we may contact your current supervisor;

4) Other Qualifications:  Other pertinent information related to the qualifications required for the position, as noted above including job-related training courses (title and year), job-related skills; for example, other languages, computer software/hardware, tools, machinery, typing speed, job-related certificates and licenses (current only), job-related honors, awards, and special accomplishments,  for example, publications, memberships in professional or honor societies, leadership, activities, public speaking and performance awards (give dates but do not send documents unless requested).

5) Applicants are required to provide three references with complete contact information, including E-mail address and telephone numbers.

Interested candidates should send the above via  the FAX, email, international mail, international courier, or Department of State official mail to the attention of the Executive Officer, Jolcy Fernandes, at the addresses indicated below.  To ensure that the application is considered for the intended position, please reference the solicitation number and title of position on your application and in the subject line of any cover letter.  If the application is submitted by email or fax, hard copy must be submitted by mail. 

Applications must be received by FAX, Email or separate post by closing date and time specified in the cover letter of this solicitation and should be submitted to Ms. Jolcy Fernandes on Email: jfernandes@usaid.gov , via FAX at 255-22-2668421, or at the following addresses:


International Mail

Jolcy Fernandes, Executive Officer


USAID/Tanzania


P.O. Box 9130


Dar es Salaam, Tanzania


Telephone: 255-22-2668490


FAX:  255-22-2668421


E-Mail:  jfernandes@usaid.gov


U.S. Mail: **

Executive Officer


USAID/Tanzania


2140 Dar es Salaam Place


Dulles, Va. 20189-2140


Courier:


Executive Officer


United States Agency for International Development


Mission to Tanzania


686 Old Bagamoyo Road


Msasani, Kinondoni District


Dar es Salaam, Tanzania

**  Please note that delivery times for the Department of State official pouch can vary, allow at least two weeks.  USAID/Tanzania cannot be responsible for any delays in delivery through the official pouch.

USAID IS AN EQUAL OPPORTUNITY EMPLOYER:  In selecting personnel there will be no discrimination based on race, color, religion, sex, national origin, politics, marital status, physical handicap, HIV/AIDS status, age, or membership or non-membership in an employee organization.

.

