You have received this “Personal Services Contractor (PSC)” solicitation through the Federal Business Opportunities System (FBO) at website www.fbo.gov. If you have any questions regarding this PSC you may contact the USAID Official named in the cover letter of this solicitation. If you are not using Microsoft Word to view this document, you will have to save the document in the format of the word processor that you are using in order to view and print any standard forms. The number of pages contained in this electronic copy may not exactly correspond to the hard paper copy, although generally all the information is contained herein. 

This Agency is not responsible for any data/text that may not be received when retrieving this document electronically. It is the applicant's responsibility to monitor the website to be cognizant of any amendments to the solicitation. Amendments to solicitation documents generally contain information critical to the submission of an application. Amendments will be posted to the FBO website. 

           ISSUANCE DATE: May 05, 2009
                                                          CLOSING DATE: June 2, 2009, 10:00AM local time Washington D.C. 

DEADLINE FOR QUESTIONS: May 25, 2009, 4:00 PM 

local time Washington DC. 
Subject:
Solicitation # M/OAA/GRO/EGAS-09-971
Solicitation for U.S. Personal Service Contractor for a Monitoring and Evaluation Analyst (GS-14 equivalent) located in USAID/Washington, D.C.

Ladies and Gentlemen:

The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications from qualified U.S. citizens interested in providing personal services under a Personal Services Contract (PSC) described in the attached solicitation.  

        

Submittals shall be in accordance with the attached information at the place and time specified.  Interested applicants must submit the following materials: 

• Completed and hand-signed federal form OF-612 (including OF-612 continuation sheets as needed).  Incomplete or unsigned applications will NOT be considered.  The OF-612 can be downloaded from: www.usaid.gov/forms/. Applicants are required to sign the certification at the end of the OF-612.  Applications that are received without a signature will not be considered for the position.  

NOTE: Submission of a resume alone IS NOT a complete application. This position requires the completion of additional forms and/or supplemental materials as described in the "Instruction to Applicants" section. Please carefully review the complete job announcement and the "Instruction to Applicants". Failure to provide the required information and/or materials will result in your not being considered for employment.

To be considered for the position, a candidate must meet all of the eligibility requirements listed under Selection Factors in the solicitation. Completed application must be mailed to the submission address specified in the solicitation.  Consideration and selection will be based on a panel evaluation of the applications in accordance with the Evaluation Criteria in the solicitation.  

Applicants should retain copies of all enclosures which accompany their applications for their records.  

Submissions instructions can be found under “Instructions to Applicants.” Submissions will be accepted electronically or in hard copy as noted therein. 

Any questions as well as submission of applications in response to this solicitation must be directed to:

Suhaib Khan, Contract Specialist

U.S. Agency for International Development

Office of Acquisition and Assistance

Ronald Reagan Building, Room No. 7.09-112

1300 Pennsylvania Avenue, NW

Washington, D.C. 20523-7900

Telephone:  (202) 712-0564

E-mail:  sukhan@usaid.gov

This solicitation does not represent a commitment on behalf of USAID.  The U.S. Government is not obligated to make an award or to pay for any costs associated with the preparation and submission of a proposal in response to this solicitation. 

USAID reserves the right to award all or none of the contracts contemplated herein, subject to availability of funds.

Sincerely,

Marjan Zanganeh

Contracting Officer

M/OAA/GRO/EGAS

Office of Acquisition and Assistance

SOLICITATION NUMBER:
M/OAA/GRO/EGAS-09-971
ISSUANCE DATE:


May 05, 2009

CLOSING DATE:


June02, 2009,at 10:00AM local time Washington, DC. 
POSITION TITLE: 

           Monitoring & Evaluation Analyst
MARKET VALUE:  

GS-14 Equivalent ($102, 721 - $133, 543) inclusive of the locality pay for the Washington-Baltimore-Northern Virginia area.  The final compensation will be negotiated within the market value based on the successful candidate’s salary history, work experience and educational background.  Candidates who live outside the Washington, D.C area will be considered for this contract, but relocation expenses will not be reimbursed.

PLACE OF PERFORMANCE: 
Washington, D.C. U.S.A. 

(Overseas travel may be required.)

PERIOD OF PERFORMANCE:    One two year base period with three one year option        periods.   Level of effort is full time (40 hours per week). 

AREA OF CONSIDERATION:
U.S. Citizens

SECURITY ACCESS LEVEL:
Secret
POSITION DESCRIPTION:
See below

START DATE:


On or about August 10, 2009
MONITORING & EVALUATION ANALYST

I.
BACKGROUND:

The collapse of the communist systems in Eastern Europe and Eurasia in the late 1980s created an historic opportunity for the United States to promote long-lasting stability and prosperity in the region.  The Europe and Eurasia Bureau (E&E) of the U.S. Agency for International Development (USAID) is focused on helping to realize that opportunity through the promotion of economic, democratic, and social reforms among the former communist or “transition”  countries.  Much has been accomplished, and eleven of the twenty-nine transition countries have “graduated” from USAID assistance.  In 1997, the E&E Bureau developed an empirical (Monitoring Country Progress) system to track this progress and to identify gaps and challenges which remain, largely to assist strategic and resource allocation decisions in regards to the U.S government assistance programs.  

The E&E Program Office consists of two divisions: (1) the Strategic Planning & Analysis (SPA) Division; and (2) the Project Development and Budget Planning Division.  In concert with a recently renewed Agency-wide emphasis on program evaluation, the E&E Program Office’s SPA Division currently seeks to develop more robust and effective monitoring and evaluation system by hiring a Personal Services Contractor Monitoring & Evaluation Analyst (herein referred to as an Evaluation Specialist) to contribute high quality evaluation expertise and technical assistance. The incumbent will join an existing team of three empirical analysts who maintain and apply the E&E Bureau’s Monitoring Country Progress (MCP) dataset and analytical system.  

The Evaluations Specialist will bring necessary expertise to the E&E bureau, provide support to E&E missions and help to integrate evaluation processes and results into E&E programming.  He/She is expected to advance the provision and use of substantive, evidence-based information about USAID program impact that can be analyzed in conjunction with measures of country progress in the MCP system.  Empirical information about program impact is expected to add rigor to E&E’s ability to monitor, analyze and evaluate country progress; to better understand USAID impact; to inform priorities to address programmatic gaps and challenges; and, otherwise to assist the E&E bureau and its country missions to strategically target assistance and to refine program designs.  Such information will also contribute to decision-making about assistance phase-out and to communications with external audiences about what USAID is accomplishing.  The incumbent will also assist E&E field missions by helping assess priorities and needs for evaluative and impact information; advising on evaluation methodology, supporting evaluation designs and reviewing scopes of work; and responding to related questions about monitoring program impact.  

II.
DUTIES AND RESPONSIBILITIES: 

The Evaluation Specialist will provide expertise and technical assistance focusing on USAID program impact and integrating that information into the Bureau’s existing Monitoring Country Progress (MCP) system, programming decisions, and collaboration with partners.  He/She will work under the supervision of the SPA’s Regional Economist (i.e., the MCP Team Leader) and with guidance from the SPA Division Chief and the Director of E&E’s Program Office.  Specific responsibilities include the following.

· Devise and lead the implementation of an overall approach to fill information gaps and recommend specific improvements for E&E’s monitoring and evaluation system.

· Provide recommendations on ways to improve capacity and procedures.  

· Promote an appropriate balance between impact evaluations that attempt to measure the net effect of USAID’s intervention and broader lessons learned evaluations.

· Working with the MCP team, help explicitly link USAID program impact information to the current MCP approach to tracking country progress.  

· Conduct an initial stocktaking to determine E&E’s needs and capacity in terms of monitoring and evaluating program progress and impact by assessing currently information on program impact.  

· Propose, design and conduct studies, strategic analyses, impact evaluations and meta-evaluations of E&E projects and programs using rigorous data collection and analysis methods.  
· Her/his evaluative and analytical products will contribute to internal reporting documents and externally required reports that relate to E&E program performance and results as well as responding to ad hoc information requests.

· He/she will maintain an inventory of completed evaluations and assessments, a working knowledge of related USAID practices, procedures and appropriate resources and contacts.  

· Serve as a key point of contact within the E&E bureau and the interagency, interfacing with other evaluations specialists in various forms, gathering new information, contributing to dialogue on best practices and lessons learned in M&E, representing E&E, and contributing to the Agency Evaluation Working Group.  

· He/she will be expected to become thoroughly familiar with Agency M&E policy and practice and thus be positioned to contribute to deliberations  on potential changes to Agency policy (e.g. USAID’s Automated Directives System), and improvements in practices as well as to interpret, advise and provide guidance to E&E missions and bureau staff.  

· Provide technical support to E&E missions to help them improve their monitoring and evaluation capacity and systems.  

· This effort may be accomplished by a variety of means, from the simple sharing of information, to mentoring, TDY support and more formal training or workshops.

· Contribute to the E&E bureau’s intellectual leadership by helping to coordinate and implement the Bureau’s analytical and evaluation agenda, contributing to the analysis presented in the MCP Working Papers and assisting in a SPA-led E&E brownbag discussion series. 

· Develop and implement an appropriate approach to sharing information about program impact, results and evaluation findings. 

· Within E&E and the Agency, it is expected that such dissemination and information-sharing will help maximize internal learning and contribute to the improved effectiveness of USAID programs, especially in the E&E region.  

· External audiences are also important and the incumbent will be expected to work with the E&E Legislative and Communications Specialist to identify opportunities and “telling our story” applications in order to better articulate what USAID does and its impact in a balanced way that is audience appropriate.

· Engage other development partners who are addressing similar assistance objectives, to promote effective information sharing.

III.
SELECTION FACTORS:

(Selection factors determine basic eligibility for the position.  Applicants who do not meet all of the selection factors are considered NOT qualified for the position.)

The applicant must have:

· U.S. citizenship;

· Completed and signed Federal Form OF-612 is submitted;

· Supplemental documents, especially a resume and/or additional information addressing the Evaluation criteria, is submitted;

· Ability to obtain a “Secret” level security clearance, as provided by USAID; and

· Satisfactory verification of academic credentials.

· A minimum of a Masters degree in social sciences;

· At least 5 years of professional experience involving social science research, evaluation and impact studies and analysis, a significant portion of which should be in the context of international development;

· Sound empirical knowledge and skills, including evaluation methodologies, statistical inference, working with large datasets, and expertise in program evaluation techniques and M&E systems;

· Professional expertise in such development fields as: economic growth, agriculture and trade; environment; education and training; global health; democracy, conflict prevention and humanitarian assistance; and/or conflict.

· Expertise in MS software applications needed to maintain and present the data (i.e., Excel, Access and PowerPoint) is required; experience with more advanced research, database and graphic applications is highly desired.

IV.
BASIS OF RATING:  
 Applicants who meet the above Selection Factors will be further evaluated based on scoring of the Evaluation Criteria below. 

V.
EVALUATION CRITERIA:

The following factors will be the basis for the evaluation of all applications. All applications will be evaluated and scored based on the documentation submitted with the application.
 
Empirical Analytical Capacity and Experience (30 points)
Demonstrated ability and at least five years of professional experience in interpreting and applying data in a policy-oriented setting.  Experience and/or formal training in cost-benefit principles, quantitative and dataset techniques, and in program evaluations.

Knowledge & Experience in Monitoring and Evaluating Assistance Programs (25 points)
Demonstrated ability and at least five years of experience in conducting M&E analysis of relevant assistance programs, including impact assessment.  Experience working with M&E systems and demonstrated capacity to develop such a system.  The position requires a working knowledge of the critical issues and challenges confronted by developing countries, ranging from economic reform to democratic governance and social vulnerability.  Specific knowledge of transition countries in Eastern Europe and Eurasia and their progress in making the transition from communist systems to market-oriented democracies and of the complexities of fragile and failing states is highly desirable.  

Written and Oral Skills (25 points)
Evidence of the ability to articulate and simplify empirical analysis to non-technical audiences both in writing and speaking.  Evidence of at least the potential to teach and train colleagues in basic principles and findings of empirical analysis and evaluations.  Authoring of relevant publications a plus.

Knowledge of USAID programs (10 points)
Evidence of basic understanding in how USAID works across the sectors and program areas, in the E&E region as well as in other parts of the world.

Education and training (10 points)
Graduate level training with a completed thesis in social sciences, preferably with some concentration in economics principles. 

Total Possible Application Points: 100

Interview Performance: The most qualified applicants selected from the evaluation criteria listed above will be interviewed by phone or in person. USAID will not pay for any expenses associated with the interviews.
Satisfactory Professional Reference Checks – (Pass/Fail): Professional references and academic credentials will be evaluated for applicants being considered for selection.
VI.
INSTRUCTION TO APPLICANTS:  

(a)
Interested individuals are requested to submit an Optional Application for Federal Employment Form (OF-612) (available at the USAID website, http://www.usaid.gov/forms/ or internet http://www.gsa.gov/Portal/gsa/ep/formslibrary.do?formType=ALL or at Federal offices);

(b) Applicants must submit current resume/curriculum vitae (CV) which clearly demonstrates their education, experience, knowledge, skills and abilities as they relate to the evaluation criteria.

(c) Applicants are required to submit a writing sample limited to 20 pages such as a thesis, briefing, speech etc. 

(d) 
 Deadline for questions is May25, 2009 at 4:00 PM local time Washington DC. Questions will not be ascertained after this period. 
 

(e)  
This office must receive your application prior to the closing date and time specified in this solicitation in order for you to be considered for this position. Please note all applications must be signed – unsigned applications shall NOT be considered. 

Please send your application package to the attention of Mr. Suhaib Khan by either of the following means: 

U.S. Mail:

U. S. Agency for International Development

Office of Acquisition and Assistance – M/OAA/GRO/EGAS
Attention: Mr. Suhaib Khan, Contract Specialist

RRB Room # 7.09-112 

1300 Pennsylvania Avenue, N.W.

Washington, D.C. 20523-7900

Delivered by Courier or Hand carried:  

Applications that are submitted by courier or hand carried will be accepted at the 14th street guard entrance of the Ronald Reagan Building.  The carrier must inform the guard there is a package for Mr. Suhaib Khan and the guard will contact Mr. Suhaib Khan informing that there is a package for pick-up.  Packages cannot be dropped off at the desk; someone must accept the application from the carrier.

Applications submitted by e-mail:

Applications submitted by e-mail should be sent to sukhan@usaid.gov
Note:  Signature pages of e-mailed applications must be scanned and submitted with the application.  Unsigned applications shall NOT be considered.

(f)
Reference checks will be conducted on those candidates selected for an interview. Applicants are required to provide a minimum of three and a maximum of five references within the last ten years of the applicant’s professional life.  Three references must be from direct supervisors who can provide information regarding the applicant’s expertise in Monitoring & Evaluation Analysis relevant work.  Applicants must provide e-mail addresses and/or telephone numbers for all references.

The U.S. Government is not obligated to make an award or to pay for any costs associated with the preparation and submission of a proposal in response to this solicitation.  Award under this solicitation is subject to the availability of funds.

VII.
LIST OF REQUIRED FORMS FOR PSC:

Forms outlined below can be found at: http://www.usaid.gov/business/forms
1. Optional Form for Federal Employment (OF 612).

2. Contractor Physical Examination (AID Form 1420-62). *

3. Questionnaire for Sensitive Positions (for National 

    Security) (SF-86), or *

4. Questionnaire for Non-Sensitive Positions (SF-85). *

5. Finger Print Card (FD-258). *

   ** Forms 2 through 5 shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.

=============================================================

                                                                     

AS A MATTER OF POLICY, AND AS APPROPRIATE, A USPSC IS NORMALLY 

AUTHORIZED TO RECIEVE BENEFITS AND ALLOWANCES IN ACCORDANCE WITH THE AIDAR APPENDIX D.

 1.  BENEFITS

        Employee's FICA Contribution

        Contribution toward Health and Life Insurance

        Pay Comparability Adjustment

        Annual Increase

        Eligibility for Worker's Compensation

        Annual & Sick Leave

 2.  ALLOWANCES (If Applicable). **

        (A)  Temporary Lodging Allowance (Section 120)

        (B)  Living Quarters Allowance (Section 130)

        (C)  Post Allowance (Section 220)

        (D)  Supplemental Post Allowance (Section 230)

        (E)  Separate Maintenance Allowance (Section 260)

        (F)  Education Allowance (Section 270)

        (G)  Education Travel (Section 280)

        (H)  Post Differential (Chapter 500)

        (I)   Payments during Evacuation/Authorized Departure (Section 600), and 

        (J)  Danger Pay (Section 650)

  ** Standardized Regulations (Government Civilians Foreign Areas) and AIDAR

FEDERAL TAXES: USPSCs are required to pay Federal Income Taxes, FICA, and Medicare.

3. Acquisition and Assistance Policy Directives (AAPDs) pertaining to PSCs

AAPDs and CIBs contain changes to USAID policy and General Provisions in USAID regulations and contract.  Those documents can be found at this website:

http://www.usaid.gov/business/business_opportunities/cib/subject.html#psc
Additionally, AIDAR Appendix D can be found at:  http://www.usaid.gov/policy/ads/300/aidar.pdf
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