ISSUANCE DATE: Immediate
CLOSING DATE: May 14, 2008
Subject:  Solicitation No. 114-08-006 for Senior Democracy and Governance Advisor, USPSC, USAID/Caucasus, Baku 
Ladies and Gentlemen:

The United States Government, represented by the U.S. Agency for 

International Development (USAID), is seeking applications from qualified U.S. citizens to provide personal services as Senior Democracy and Governance Advisor in Baku, Azerbaijan, as described in the attached solicitation.

Submittals shall be in accordance with the attached solicitation at 
the place and time specified.

Applicants should retain for their records copies of all enclosure which accompany their applications.  All applications 

and the required documents should be submitted to:

Eka Kirvalidze
USAID/Caucasus
25 Atoneli Street

Tbilisi 0105, Georgia 

Telephone Number: (+995 32) 92 28 44, ext. 126
Fax Number: (+995 32) 00 10 13
E-mail: HR-Baku@usaid.gov
Sincerely,

Neil Kester
Executive Officer

Attached: Solicitation #114-08-006

1. SOLICITATION NUMBER:          114-08-006
2. ISSUANCE DATE:                         Immediate
3. CLOSING DATE/TIME FOR 

    RECEIPT OF APPLICATIONS:    May 14, 2008
4. POSITION TITLE:                         Senior Democracy and Governance Advisor

5. MARKET VALUE:                        GS-14  ($81,093-$105,420)
6. PERIOD OF PERFORMANCE:     2 YEARS

7. PLACE OF PERFORMANCE:       Baku, Azerbaijan

8. AREAS OF CONSIDERATION:    U.S. Citizen

9. DIRECT SUPERVISOR:                 BAKU COUNTRY COORDINATOR

Basic Function of the Position: the Senior Democracy and Governance Advisor (Advisor) serves as the USAID/Caucasus Democracy & Governance (DG) Strategic Objective Team (SOT) Leader, and as such provides substantive input in the design (planning), implementing (achieving), and monitoring (judging) of country program level initiatives in the major area of activity. S/He reports to the USAID Azerbaijan Country Coordinator. The incumbent advises the Coordinator on all issues and programs pertaining to democratic development and DG programming. S/He plays a leading role in strategic planning and donor coordination, report writing, as well as in managing DG resources, working with implementing partners, and supervising the DG team comprising of three Foreign Service Nationals (FSNs).  

USAID/Azerbaijan’s Strategic Objective 2.1 states: Civil Society Better Organized and represented. The SO focuses on civil society and media development, issue-based and legal advocacy including rule of law activities and judicial independence, public outreach, political party strengthening, election administration, legal education reforms and civic education on a wide range of topics including civic responsibilities, domestic violence, gender equality, economic costs of corruption, the needs and abilities of people with disabilities, etc.

The Senior DG advisor is the Team Leader of the DG portfolio, and will provide technical oversight and oversee staff management of all activities, as well as provide expert advice on policy and program activity development in democracy and governance areas to the USAID Azerbaijan Country Coordinator, the USAID/Caucasus Mission Director and US Ambassador to Azerbaijan. In addition, the Senior DG advisor will serve as Cognizant Technical Officer (CTO), directly responsible for managing activities within the DG program. This position requires broad exercise of individual judgment in setting priorities, managing resources, implementing programs, and coordinating relations with high level representatives inside and outside the USG. The political and governance issues that the incumbent will be dealing with are one of the top three priorities to the USG Foreign Policy in Azerbaijan and the US Caucasus Mission/Azerbaijan Country Office. The environment is highly complex and frequently unpredictable, and the incumbent must be flexible and able adjust DG programs to rapidly changing circumstances. The position also has a broad range of complex managerial, analytical and informational responsibilities, including providing overall direction for achievement of USAID DG objectives, as well as data collection, monitoring & evaluation, documentation, reporting, responding to queries from various sources, coordination, advice and management of the Mission’s DG programs. 

Program Oversight 40 %

The Advisor develops support services programs, plans, procedures, and methods relevant to a major program area of the organization. S/He analyzes and evaluates the economic impact, feasibility, practicality, and effectiveness of existing and proposed standards, regulations, programs, and policies. S/He works on cross-functional project teams to ensure organizational objectives are achieved. S/He reviews measurement results to determine if strategic plans are achieved. Specifically s/he provides:

· overall conceptual guidance on the DG strategy, program and activities; guides the design, implementation and monitoring of activities in this sector.

· technical leadership for the Mission in analyzing the current political situation in Azerbaijan, identifying constraints to further democratic transition and consolidation, and recommending program interventions to address these constraints. 

- briefings for USAID, State Department, and Congressional delegations on USAID democracy and governance programming in Azerbaijan as needed.

Engages host country counterparts, implementing partners and other donors in high-level discussions on issues related to democracy and governance programming.

In consultation with Mission management and the Country Coordinator, represents USAID DG office in meetings with high-level USG and senior Government of Azerbaijan (GOAZ) officials in connection with program planning and implementation (i.e. GOAZ President’s office, Ministry of Justice, Ministry of Youth, Ministry of Education, Parliament, Central Election Commission, etc)

Program Evaluation 30%

The advisor coordinates the work efforts of technical personnel in conducting conceptual systems analyses, evaluations, or investigations of highly unstructured and interconnected problems involving controversial and complex administrative or programmatic issues and problems. These evaluations serve as the basis for substantive changes in the organization and administration of programs affecting substantial numbers of people. S/He ensures compatibility of recommendations with overall objectives and schedules. 

The advisor will provide leadership, (1) ensuring that performance monitoring systems are in place and that periodic, reliable measures/indicators of portfolio impact are established, and (2) enhancing the achievement of results by periodically reviewing the development context, results indicators and activity implementation progress, identifying problem areas and recommending corrective measures. 

The Advisor originates and establishes inventive new analytical designs or investigative techniques that are of material significance in the solution of important problems with unprecedented or novel aspects, such as developing new criteria for measuring the value of program services and benefits. 

Integrates results of various studies and analyses into comprehensive technical briefings, reports, and technical papers. Provides technical advice and counsel both within and outside the organization as a recognized expert in the field. 

Democracy and Democratic Development Program/Project Development and/or Management 20%

The advisor is responsible for planning and managing activities in Azerbaijan: (1) identifying achievable development results in collaboration with partners and customers, (2) obtaining and maintaining support from in-country partners, customers, and stakeholders, and (3) obtaining broader USG agreement on development results and related financing. Specifically, s/he:

Plans, develops, and manages implementation of the program/project development activities that affect the democracy sector for Azerbaijan. This includes assessing gaps in applied research; interacting with PVOs/NGOs, bilateral and multi-lateral donors, other USG institutions, think tanks, Congressional staff, and others; assessing capabilities and identifying various organizations to serve as change-agents; and ensuring appropriate program/project documentation is professionally executed; 

Advises Office, Bureau and Mission staff on a variety of democratic program/project issues; 

Provides programmatic backstopping and management on high visibility projects, consulting with professionals in various sectors;

Advises senior Bureau management on key issues/constraints to program/project development;

Directs or participates in geographic and central Bureau review of proposed democracy projects and programs, policy, and technical input;

Assists in carrying out analyses, feasibility studies, and project design proposals through preparation of terms of reference and making study teams available.

Provides project development support on the design and implementation of the portfolio, which includes a variety of sector activities;

Leads the design and development of new democracy, and democratic development programs/projects, including initial reconnaissance of projects; preparation of scopes of work for feasibility studies; selection of study contractors; and review and approval of completed feasibility studies; 

Reviews program/project proposals for economic, financial, technical, social, and environmental soundness; and recommends or takes appropriate actions; 

Prepares or oversees the preparation of project papers, project agreements, project authorizations, Congressional notifications, and implementation letters;

Manages or oversees the review of contractor selection and approval, including related documents such as invitations for bid, plans, and specifications for professional services; 

Initiates or coordinates evaluation of democratic projects during or following project completion, to ascertain project and cost effectiveness, including implications for future financing;

Oversees and manages the implementation of the current USAID Democracy and Governance Strategy for Azerbaijan and the development and implementation of anew USAID Democracy and Governance Strategy for Azerbaijan, with expanded team and customer input;

Ensures that key stakeholders, partners and customers and identified and takes steps to gain their support;

Ensures open and timely communication is maintained with Tbilisi-based offices and AID/W on DG activities planned or current;

Prepares the Democracy and Governance sections of USAID’s annual Report and Budget Submissions, the Congressional Presentation, and Section 907 Updates for congress; and 

Takes the lead on activity design and related technical, policy, procurement, gender and budgetary analysis for Democracy and Governance Program. 

REQUIRED QUALIFICATIONS:

Education & Experience

Master’s degree in political science, international relations, Public Administration or related field Experience:

Five to eight years of experience working on Democracy & Governance issues, with at least 2 years in building civil society and developing the NGO sector and or rule of law activities in international setting is required, providing expert analysis and advice on complex program issues; managing special projects for major office or program issues of broad impact; or managing special cross cutting initiatives or tasks force groups to accomplish programmatic goals. At least 2 years of working experience in overseas is required.  Recent experience with one of European/Eurasian countries is desirable. 

Language and Communication Skills:

Fluent English speaking, reading and writing to the foreign service institute 5 proficiency level is required. Must possess strong negotiation, written and oral communication and interpersonal skills. 

Clearance requirements

The selected candidate must obtain medical and security clearance.

Benefits:  AS A MATTER OF POLICY, AND AS APPROPRIATE, AN INDIVIDUAL MEETING THE REQUIREMENTS OF AN OFFSHORE HIRE USPSC IS NORMALLY AUTHORIZED THE FOLLOWING BENEFITS: 
1. 
Benefits 

(1) Employee's FICA Contribution  

(2) Contribution toward Health & Life Insurance --50% of Health Insurance Annual Premium (not to exceed $7,750 for a family and $3,410 for employees without dependents) --50% of Life Insurance Annual Premium (not to exceed $500) 

(3) Pay Comparability Adjustment

(4) Eligibility for Worker's Compensation 

(5) Annual & Sick Leave 
(6) Furnished Residence in Baku, Azerbaijan
2. 
Allowances* (If Applicable):  As a matter of policy, and as appropriate, an offshore USPSC is normally authorized the following allowances:  

(A) Post Allowance (COLA)(Section 220) currently 30 % adjustment
(B) Separate Maintenance Allowance (Section 260)
(C) Education Allowance (Section 270) 

(D) Educational Travel (Section 280) 
(E) Post Differential (Section 500)  currently 25%
USAID anticipates issuance of a USPSC contract in accordance with AID Acquisition Regulations (http://www.usaid.gov/policy/ads/300/aidar.pdf)  Appendix D pages 124-171, and the CIBs and AAPDs referenced therein.
FEDERAL TAXES: USPSCs are not exempt from payment of Federal Income taxes under the foreign earned income exclusion. 

TO APPLY:
LIST OF REQUIRED FORMS FOR PSCs: 

For initial consideration: 
1.
OF-612 or SF-171 (may include CV)
  

Upon advice by the Contracting Officer that the applicant is the successful candidate:

2. Contractor Employee Biographical Data Sheet (AID 1420-17) 
3. Contractor Physical Examination (AID Form 1420-62). 
4. Questionnaire for Sensitive Positions (for National Security) (SF-86) 
5. Finger Print Card (FD-258). **(Available from the requirements office). 

