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April 6, 2009
SUBJECT: SOLICITATION NUMBER 624-09-011 FOR A PERSONAL SERVICE
                   CONTRACTOR

                   SOCIAL SECTOR ADVISOR TO THE REPUBLIC OF EQUATORIAL GUINEA
Ladies/Gentlemen:

The United States Government, represented by the U.S. Agency for International Development (USAID), is seeking applications from qualified United States Citizens interested in providing Personal Services Contract (PSC) services as described in the attached solicitation.  Submissions shall be in accordance with this solicitation at the place and time specified.

Interested applicants must submit: (i) his/her most current curriculum vitae (CV) or resume; (ii) a 5000 character statement of qualifications; (iii) three references, who are not family members or relatives, with working telephone and email contacts, (iv) a written statement certifying the date and length of time for which the candidate is available for the position, (v) a signed U.S. Government Standard Form 171 or Optional Form 612.  

A cover letter may be included, but will not be considered part of the application.  The CV/resume and accompanying statement must contain sufficient relevant information to evaluate the application in accordance with the stated evaluation criteria.  Broad general statements that are vague or lacking specificity will not be considered as effectively addressing particular selection criteria.  The applicant’s references must be able to provide substantive information about his/her past performance and abilities.  

USAID/West Africa reserves the right to obtain from previous employers relevant information concerning the applicant’s past performance and may consider such information in its evaluation.  Applicants must provide their full mailing address with telephone, facsimile numbers and email address and should retain for their records copies of all enclosures that accompany their submissions. 

Any questions related to this solicitation should be directed in writing to Mildred Agbo at magbo@usaid.gov with a copy to Jonathan Chappell at jchappell@usaid.gov
	USAID/West Africa Regional Mission

No. 24 Fourth Circular Rd. CT

P.O.Box 1630, Accra-Ghana
	Tel: +233-21-741-200

Fax: +233-21-741-365

www.usaid.gov/missions/westafrica


All application packages are to be submitted via courier to:


USAID WEST AFRICA


ATTN: MILDRED AGBO


C/O AMERICAN EMBASSY


No. 24 FOURTH CIRCULAR ROAD

            ACCRA, GHANA

           TEL: 233-21-741464

Or via email: magbo@usaid.gov
Please cite the solicitation number and position title of the subject line of your email application.  Any attachments provided via email shall be in Microsoft Word 2003 or pdf format and not zipped.  
Applications must be received no later than May 11, 2009 at 3:00 PM GMT.  Late applications will not be accepted and will be handled in accordance with Federal Acquisition Regulations (FAR) 15.412.
Please note, funds are not currently available for this Personal Services Contract.  No award will be made in response to this solicitation until funds are available.
USAID West Africa anticipates awarding one (1) Personal Service Contract as a result of this solicitation.  Please note that this does not constitute any guarantee that a PSC will be awarded as a result of this solicitation nor does it constitute any authorization by USAID to reimburse costs incurred in the preparation of an application.

Sincerely,

Jonathan Chappell
Regional Contracting Officer

 SOLICITATION NUMBER:  624-09-011

 ISSUANCE DATE:  APRIL 6, 2009
 CLOSING DATE/TIME:  MAY 11, 2009 AT 3.00 P.M. GMT
 POSITION TITLE:  SOCIAL SECTOR ADVISOR 

 MARKET VALUE:  GS-14 ($83,445 to $108,483).  Final compensation will be negotiated

 within the listed market value based upon the candidate’s past salary, work history and
 educational background.  

 AREA OF CONSIDERATION: Open to all U.S. Citizens

 PERIOD OF PERFORMANCE:  2 Years with option for renewal

 PLACE OF PERFORMANCE:  MALABO, EQUATORIAL GUINEA

 SECURITY ACCESS:  SECRET

1. SUPERVISORY CONTROLS:

The incumbent will report directly to the Team Leader for the Office of Peace and Security or his/her designee and will have extensive interaction with high-level Government of Equatorial Guinea officials (Minister-level). The incumbent will have supervisory functions. On day-to-day issues the incumbent will liaise with the Deputy Chief of Mission at the US Embassy.

2. INTRODUCTION:

The Social Sector Advisor to The Republic of Equatorial Guinea is a U.S. personal services contractor (USPSC) to be based in the capital, Malabo, under the direction of the U. S. Agency for International Development, West Africa (USAID/WA), with offices located in Accra, Ghana. The Advisor will report to the USAID/WA Team Leader for the Office of Peace and Security. This position is classified at the GS-14 level, and does not entail supervisory responsibilities. The advisor will coordinate closely with the U.S. Embassy staff and will be located in Embassy office space.

3. BACKGROUND:

USAID/WA manages programs covering activities in 21 countries from Burkina Faso to Sao Tome and Principe. Several of these countries also have a USAID Mission operating under a bilateral agreement with the host government; a few however do not have USAID mission presence. Equatorial Guinea is one of the countries in the region that does not have a USAID mission presence.

Equatorial Guinea gained independence in 1968 following 190 years of Spanish rule.  This tiny country, composed of a mainland portion plus five inhabited islands, is one of the smallest countries on the African continent. President Teodoro OBIANG NGUEMA MBASOGO has ruled the country for over two decades.

Despite the country’s economic windfall from oil production resulting in a massive increase in government revenue in recent years, there have been few improvements in the country’s living standards (source: CIA Fact book).

The Government of the Republic of Equatorial Guinea (GREG) has requested technical assistance from the United States Government (USG) to develop a number of social programs in the country, and to administer a special fund to be established by The GREG for that purpose. Following an assessment coordinated with The GREG, a number of projects were identified, the structure was put in place to implement the project, and project implementation is currently underway.

The establishment of the Social Needs Fund is expected to allow for the expeditious funding of projects in the short term, while at the same time demonstrating the commitment of The GREG to address the social needs of its citizens. The GREG has requested USAID technical assistance to improve the various relevant Ministries (Health, Education, Women’s Affairs, etc) capacity to coordinate and manage this Fund and oversee project activities. In addition, USAID will provide capacity development to the Ministries of Finance and Planning. USAID has designed a technical assistance program to assist The GREG with its capacity building needs. All funding for this position and the technical assistance project will be supported by The GREG.

The USAID/WA Social Sector Advisor to Equatorial Guinea is USAID’s advisor and key liaison person with senior GREG officials and cooperating bilateral, multi-lateral, private donors on social needs projects. In addition, the social sector advisor will also be the project manager for the contract awarded to implement the technical assistance project(s) for capacity building. The objective of the technical assistance project is to help ensure that social projects are implemented in a manner that is transparent, efficient and accountable to the citizens and The GREG.

4.  BASIC FUNCTION OF THE POSITION:

The USAID/WA Social Sector Advisor (hereafter, the “Advisor”) to The GREG will guide and monitor all Technical Support Program (TSP) activities implemented with the Government of the Republic of Equatorial Guinea (GREG). The Advisor will report to the Mission Director USAID/WA in Accra, or to the Mission Director’s designee. The Advisor will be based in Malabo, Equatorial Guinea.

The incumbent will maintain all political relations with high-level officials (Minister-level) of Government of Equatorial Guinea in the management of the TSP. The Advisor will provide oversight of all contractual instruments through which technical advisors to the Fund Secretariat and/or participating ministries will be provided. The incumbent will thus provide project-management oversight and monitor the technical assistance provided under the USAID/TSP. He/she will forge a wide range of high-level contacts within the various GREG ministries that are charged with implementing social programs in the country, civil society, the private sector, donor community, and other relevant parties and will ensure coordination with USAID/WA in Accra and with the US Embassy in Yaoundé and Malabo. Regional and extra-regional travel may also be required.

5.  SPECIFIC DUTIES AND RESPONSIBILITIES: 

Under the general supervision of the USAID/WA Team Leader for the Office of Peace and Security, but also possessing a high level of independence, the incumbent will be responsible for the following:

Program Leadership
· Provide advice and participate with the highest level (Minister-level) of GREG officials in the development of the overall implementation of the TSP. Exercise independent judgment in politically complex, national development programs.

· Engage and oversee contracted technical assistance to work directly with GREG ministries to establish the charter and operational procedures of the Social Needs Fund, its Governing Board, a Secretariat, and program Committees. Participate, as appropriate, in key meetings to offer analyses and counsel on national policy related to the Fund.

· Review national work plan, and negotiate program and activity agreements with counterparts in The GREG. Ensure that the activities are appropriately documented in the required reports and through regular updates given to USAID stakeholders and external development partners, including the annual report, portfolio reviews, annual budgets, pipeline analyses, congressional notifications (CN), briefs and talking points.

· Ensure indicators to measure program impact are tracked accurately and used to revise strategy as necessary. Coordinate with staff of USAID/WA to ensure data submitted on activities are complete and consistent for reporting in the annual report, portfolio reviews, annual budgets, pipeline analyses and other required reporting.

· Keep USAID/WA staff abreast of current events in Equatorial Guinea that impact on its mission. Advise on developments relevant to the program’s implementation. Conduct consultations with stakeholders and track legislative developments. Collect, analyze and synthesize information to inform and strategically guide program planning.

· Prepare concept papers and other relevant documents, and initiate and describe project ideas and initiatives in accordance with the sector strategy, the current environment in Equatorial Guinea, institutional capabilities and purposes of potential recipients, resource availability and funding sources.

· Work closely with high-level GREG officials, USAID/WA staff, US Embassy Malabo and Yaoundé and other stakeholders in Equatorial Guinea on how to program funds to maximize impact, on negotiating amendments with USAID, and on seeing the implementation of the programs through to completion. In close consultation with GREG officials, assure that the TSP is implemented to help build the capacity of ministry officials to administer the program upon the conclusion of the TSP. Given the high profile political nature of this activity, the incumbent may be asked to intervene to resolve differences of opinion or stumbling blocks in the development of the project.

         Operational Leadership
· Serve as the USAID/ WA Contracting Officer’s Technical Representative (COTR) for all acquisition and assistance instruments funded by USAID for the provision of any materials and services under the TSP.   Participate in the technical evaluation of proposals and draft recommendation memoranda to the USAID acquisition specialist.

· Organize and lead internal review meetings to evaluate contractor performance based on the identified criteria.  Prepare and submit the annual evaluation of contractors’ performance to Washington for inclusion in the central database on contractors.

· Prepare all necessary internal USAID program work plans for smooth program implementation.

· Manage financial matters related to program activities such as providing administrative approval of vouchers, planning and preparing for annual incremental funding amendments and other financial administrative activities as needed to ensure that fiscal needs of any contractor are met in a timely manner.

· Communicate regularly with high-level GREG officials, other donors, non-governmental organizations (NGOs), and other stakeholders within Equatorial Guinea to coordinate TSP program implementation appropriately with other activities taking place in the country.

· Travel within Equatorial Guinea to evaluate and report on the effectiveness of program activities.  Maintain close links with the appropriate WA Office Chiefs and issue recommendations, pursuing them in conformity with consultations, guidelines and policies.

6. SUPERVISOR:

USAID/West Africa Team Leader for the Office of Peace and Security

7.   MINIMUM QUALIFICATIONS:
· Masters or PhD. Degree in social science, business or public administration

· Strong interpersonal and senior-level communications skills, both orally and written, with government, NGO and donor officials

· Project management, design and development skills working with high level national programs and policies

· Supervisory and management experience

· Professional proficiency in Spanish and English (level 4/4)

· Ten years of development experience

· Ability to obtain a “secret” security clearance

· Ability to obtain medical clearance for service in Equatorial Guinea

· U.S. citizenship

8. PERIOD OF PERFORMANCE:

This is a two-year position with options for one-year renewal.

9. SELECTION CRITERIA:
Candidates will be evaluated and ranked based on the following selection criteria:

Development experience and knowledge (45 points):  The incumbent is required to have increasingly responsible project management, project design and project/program development experience.  Prior supervisory and /or management experience in a position of similar complexity is required.  Experience in initiating and brokering policy dialogue around politically sensitive issues and bringing such dialogue with senior government officials, policy makers, NGOs and private sector representatives to closure is required.  Experience in social sectors would be preferred.

Communications skills (20 points): Candidate must be fluent in both English and Spanish and have a proven ability to communicate effectively and concisely, both orally and in writing, including in preparation of technical reports. The applicant should have demonstrated ability to produce professional quality analytical documents and make oral presentations logically and persuasively to senior USG officials, other donors, and foreign and local government officials.

Abilities and skills (35 points): 

Proven ability to work independently with minimal supervision or guidance is required.  Strong interpersonal skills as well as previous experience working with high-level government officials are required to establish and maintain strong contacts with both internal and external counterparts to explain program policies, objectives and procedures.  Must have experience as intermediary between government/NGO community and USG senior management.

Maximum points available:  100

Note: Persons not meeting all of the minimum qualifications above may be disqualified.

10.  INSTRUCTIONS TO APPLICANTS APPLYING:
A. Qualified individuals are requested to submit a resume or CV and signed Standard Form 171 or Optional Form 612.  The submission should contain the following:

i. Personal Information: Full Name, mailing address, email address, day and evening phone numbers, country of citizenship.

ii. Education: Name of schools attended (primary, secondary and college or universities), locations, dates, type of degrees received and major.

iii. Work Experience: Provide the following for paid and unpaid work experience related to the jobs for which you are applying (do not send job descriptions): job title; duties; and accomplishments; employers’ name and address, superiors name and phone number, start and end dates (month and year), hour per week, salary.

iv. Other Qualifications: Other pertinent information related to the qualifications required for the position; including job-related skills; such as languages, computers skills.

v. References: Applicants are required to provide three references with complete contact information including email address and telephone numbers. 

B. Applicants must also submit a supplemental document, maximum 5000 characters including spaces, which addresses the minimum qualifications and the selection criteria shown in the solicitation.  Applicants should address each selection criterion separately.  

Note that a short cover letter may also be included, but will not be seen by the selection committee and thus will not be evaluated for content.  Applications must be received by the closing date and time at the address specified in the cover letter to this solicitation.  To ensure consideration of applications for the intended position, please reference the solicitation number on your application, and as the subject line in any cover letter.  The highest ranking applicants may be selected for an interview.

11.   LIST OF REQUIRED FORMS FOR PSCS

Forms outlined below can found at:
http://www.usaid.gov/business/business_opportunities/psc_solicitations.html
i. Standard Form 171 or Optional Form 612.
ii. Contractor Physical Examination (AID Form 1420-62).

iii. Questionnaire for Sensitive Positions (for National Security) (SF-86), or

iv. Questionnaire for Non-Sensitive Positions (SF-85).

v. Finger Print Card (FD-258).

Forms “ii” through “v” shall be completed only upon the advice of the Contracting Officer that an applicant is the successful candidate for the job.
 12.  CONTRACT INFORMATION BULLETINS (CIBS) AND ACQUISITION AND ASSISTANCE POLICY DIRECTIVES (AAPDs) PERTAINING TO PSCS

CIBs and AAPDs contain changes to USAID policy and General Provisions in USAID regulations and contracts.  Please refer to this website: http://www.usaid.gov/business/business_opportunities/psc_solicitations.html to determine which CIBS apply to this contract.

 13.  BENEFITS/ALLOWANCES:

As a matter of policy, and as appropriate, a PSC is normally authorized the following benefits and allowances.  NOTE:  An individual defined as a Resident Hire employee  may only be eligible for those benefits listed under item A below.  The place of performance of duties will be Malabo, Equatorial Guinea. 

A. BENEFITS:

     Employee's FICA Contribution

     Contribution toward Health & Life Insurance

     Pay Comparability Adjustment

     Eligibility for Worker's Compensation

     Annual & Sick Leave

     Access to Embassy medical facilities, commissary and pouch mail service

B. ALLOWANCES (If Applicable):
     (1) Temporary Lodging Allowance (Section 120)

     (2) Living Quarters Allowance (Section 130)

     (3) Post Allowance (Section 220)

     (4) Supplemental Post Allowance (Section 230)

     (5) Post Differential (Chapter 500)

     (6) Payments during Evacuation/Authorized Departure (Section 600) and

     (7) Danger Pay (Section 650)

     (8) Educational Allowance (Section 270)

     (9) Separate Maintenance Allowance (Section 260)

     (10)Educational Travel (Section 280)

 
* Standardized Regulations (Government Civilians Foreign Areas).

  
 FEDERAL TAXES: USPSCs are not exempt from payment of Federal Income taxes.

