CONTRACT DATA REQUIREMENTS LIST


	Data Item No.
	Title
	Date of Submission
	Frequency
	Distribution

	
	
	
	
	Addressee
	Draft
	Final
	Format

	Integration
	
	
	
	
	
	
	

	DI-MISC-80508A
	Application Packaging Report


	10 business days prior to end of quarter
	Quarterly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	 
	X
	Electronic

	DI-MISC-80508A
	PC Model Recommendation

(Tech Report)
	10 business days prior to end of quarter
	Quarterly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MISC-80508A
	Server Model Recommendation

(Tech Report)
	10 business days prior to end of quarter
	Quarterly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MISC-80508A
	Technical Refresh Plan
	As directed with government concurred schedule
	Annually
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MISC-80508A
	System Architecture, Design
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X 
	X
	Electronic

	DI-MISC-80508A
	Technology Insertion Proposals
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X 
	X
	Electronic

	
	Lifecycle Maintenance Plan
	As directed with government concurred schedule
	Semi-annually (Draft-Final, Draft-Final)
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	Deployment
	
	
	
	
	
	
	Electronic

	DI-IPSC-81443A
	User Manuals, including updates or revisions
	10 business days prior to applications, systems or process change
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-IPSC-81446A
	Standard Operating Procedures, including updates or revisions
	10 business days prior to applications, systems or process change
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MISC-80508A
	Cable test and certification results
	Within 3 business days of test conduct
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MGMT-81605
	Project Review Briefing
	Draft due 2 business days before scheduled meeting; Final due 1 hour before meeting
	At least monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MGMT-81605
	System Deployment Monthly Status Report
	15 business days after the 1st of the month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MGMT-81605
	Proposed Project Briefing
	Due 1 hour before DCCB meeting
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Bill of Materials
	Within 4 business days of site survey or request
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	Network Monitoring
	
	
	
	
	
	
	Electronic

	DI-MGMT-81605
	Daily Network Status Briefing
	Every business day.
	Daily
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MGMT-81605
	Network Performance Management Brief
	On Government concurred schedule, NLT the 6th business day of the following month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	User Support
	
	
	
	
	
	
	Electronic

	DI-MISC-80508A
	Call Center Daily Status Report (Technical Reports)
	24 hour report due 8 hours after cut-off


	Daily.


	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Call Center Monthly Status Report
	15th of the following month.  
	Monthly.
	COR
	
	X
	Hard Copy

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MGMT-81605
	User tips
	1st business day of the month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	User Requirements Status Report
	15th of the following month.  
	Monthly.
	COR
	
	X
	Hard Copy

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Trouble Tickets and User Requirements Statistics Report
	As directed with government concurred schedule
	Quarterly
	COR
	
	X
	Hard Copy

	
	
	
	
	OPR
	
	X
	Electronic

	Configuration Management
	
	
	
	
	
	
	

	DI-MISC-80508A
	Configuration Management Plan
	On Government concurred schedule, NLT the 6th business day of the month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Asset Management Plan
	On Government concurred schedule, NLT the 6th business day of the month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-DRPR-80651
	Site Network Diagrams in Visio and .bmp format
	5  business days after major changes or additions to networks, or monthly
	At least monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic/Hard Copy

	General
	
	
	
	
	
	
	

	DI-MGMT-80004
	Program Management Plan
	As directed with government concurred schedule
	Semi-annually (Draft-Final, Draft-Final)
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MGMT-80004
	Task Order Management Plan
	As directed with government concurred schedule
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic

	DI-MGMT-80368
	Monthly Contract Status Report
	Within 5 business days after the end of the month
	Monthly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-ADMN-81373
	Quarterly Performance Review
	As directed with government concurred schedule
	Quarterly
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	 
	X
	Electronic

	DI-MISC-80508A
	Recommendations for Changes and Improvements
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-ADMN-81505
	Trip Report
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-ADMN-81505
	Report, Record of Meeting Minutes
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Ad Hoc Reports
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-MISC-80508A
	Ad Hoc Presentations
	As directed with government concurred schedule
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic

	DI-DRPR-80651
	Drawings, Diagrams and Flowcharts
	10 business days prior to systems or process change: “as builts” within 10 business days after project installation
	As needed
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	X
	X
	Electronic/Hard Copy

	DI-MISC-80508A
	Integrated Master Plan (IMP) / 

Integrated Master Schedule (IMS)
	As directed with government concurred schedule
	Semi-annual
	COR
	
	X
	Electronic

	
	
	
	
	OPR
	
	X
	Electronic


Information for DD Form 1423:

Block 4: Contractor may propose different Data Item Number (Data Acquisition Document Number) than those listed in the above spreadsheet.  Any changes to Data Item Number shall be agreed to by the Government within 90 days after contract award.

Blocks 10-13:  Content is to be mutually agreed to within 90 days after contract award.

Block 14: Availability for online access as of due date constitutes delivery.

Data Item shall be provided electronically.  The format shall be in the DISA standard MS Office application and in Adobe Acrobat, if applicable.  Data Item shall be maintained in the electronic format (in an organized ISO-9001 fashion) in an electronic storage area, or on a secured Web page, and submitted through electronic mail, or as directed by the Government representative.  If applicable, network and configuration drawings shall be developed and delivered in Visio/Visionael.  In the event of discrepancy between statements in contract references of Block 5 or this CDRL and the Authority in Block 4, contract references and this CDRL govern.
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