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More Competitive, Market Oriented Private Enterprises, 




and Improved Environmental Management in Nicaragua 

To all Prospective Offerors:

The United States Agency for International Development (USAID) requests proposals to increase the competitiveness of Nicaraguan enterprises, conserve natural resources and critical watersheds, in accordance with the terms of the attached RFP.  

USAID plans to award one cost-reimbursement completion contract as a result of this solicitation.  For instructions on proposal submission, See Section L.6, General Instructions to Offerors.

Offerors shall take into account the expected delivery time required by the proposal transmission method they choose, and are responsible to ensure that proposals are timely received at USAID/Nicaragua, as specified in the RFP, subject to the Late Proposal clause.  Fax proposals are not acceptable.

Section L of the RFP sets forth requirements and instructions for the preparation and submission of proposals, and section M states the criteria by which proposals will be evaluated.  Sections L.7 through L.10 specify the required contents of proposals.

All prospective offerors are invited to attend a pre-proposal conference to be presented in English on April 19, 2005 from 9:00 am until noon.  The venue for the pre-proposal conference shall be at USAID/NICARAGUA, De la loteria Nacional, 200 metros abajo, frente a Syscom.  To facilitate access into the building, anyone interested in attending the pre-proposal conference will be requested to send a statement of your name and firm you represent to the following e-mail address: oaanicaragua@usaid.gov. The subject line of the e-mail should read: Pre-proposal conference. You may also phone Ms. Rosa Membreno, A&A Assistant at Telephone (505)267-0502, extension 105, fax (505) 270-5090; one week prior to the scheduled conference date.

Any questions regarding the meaning of any provision in the RFP or its attachments must be submitted in English and in writing.  Any questions submitted by April 18, will be addressed at the pre-proposal conference.  Oral explanations or instructions given before the award of the contract will not be binding.  Any information given to a prospective offeror concerning the solicitation will be furnished to all prospective offerors as an amendment to the solicitation through the FedBizOps website.                                                                                                                                                                                                                                                                
Issuance of this solicitation does not obligate USAID to award a contract, nor will USAID pay any costs associated with the preparation or submission of proposals.  Because USAID reserves the right to award a contract without discussions, initial proposals should represent an Offeror’s best proposal.
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PART I - THE SCHEDULE


SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

  B.1  PURPOSE

   The purposes of this contract are to: 1) Increase the competitiveness of Nicaraguan enterprises and their market linkages; 2) conserve natural resources and critical watersheds through increased sales of environmentally friendly products and services, and 3)the implementation of environmental models.

  B.2  CONTRACT TYPE

   This is a Cost-Plus-Fixed-Fee (CPFF) completion contract.  For the consideration set forth below, the Contractor shall provide the deliverables or outputs described in Section F in accordance with the performance standards specified in Section E.

  B.3  ESTIMATED COST, FIXED FEE, AND OBLIGATED AMOUNT

   (a) The estimated cost for the performance of the work required hereunder, exclusive of fixed fee, if any, is . The fixed fee, if any, is .  The estimated cost plus fixed fee, if any, is .

   (b) Within the estimated cost plus fixed fee (if any) specified in paragraph (a) above, the amount currently obligated and available for reimbursement of allowable costs incurred by the Contractor (and payment of fee, if any) for performance hereunder is . The Contractor shall not exceed the aforesaid obligated amount.

   (c) Funds obligated hereunder are anticipated to be sufficient through .

  B.4 LINE ITEMS

              


  [TO BE PROPOSED BY OFFEROR]

 Suggested Contract Line Items Numbers (CLINS) are provided in Section L.10, Instructions for the Preparation of the Cost Proposal.

  B.5  INDIRECT COSTS (DEC 1997)

   Pending establishment of revised provisional or final indirect cost rates, allowable indirect costs shall be reimbursed on the basis of the following negotiated provisional or predetermined rates and the appropriate bases:

 Description               Rate         Base     Type    Period

                                          1/       1/       1/

                                          2/       2/       2/

                                          3/       3/       3/

 1/Base of Application:

   Type of Rate: Predetermined

   Period:

 2/Base of Application:

   Type of Rate: Predetermined

   Period:

 3/Base of Application:

   Type of Rate: Provisional

   Period:

  B.6  COST REIMBURSABLE

   The U.S. dollar costs allowable shall be limited to reasonable, allocable and necessary costs determined in accordance with FAR 52.216-7, Allowable Cost and Payment, FAR 52.216-8, Fixed Fee, if applicable, and AIDAR 752.7003, Documentation for Payment.

  B.7  PAYMENT OF FEE

 a. Payment of fixed fee to the Contractor, if any shall be based upon the completion of performance milestones established for this contract.  The schedule for the payment of fee and the amount of fee applicable to each milestone is set forth in the Performance Milestone Plan (PMP), see Section F.9 Work Plan/Performance Milestone Plan and Attachment ______________.  [To be added at time of contract award].

 b. If the Contractor does not meet a milestone in accordance with the PMP, the corresponding fee shall not be paid until the milestone has been adequately achieved.

 SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK

C.1  STATEMENT OF WORK

1. Background

1.1 CONTEXT FOR USAID ASSISTANCE: 
The overarching goal of the regional strategy for Central America and Mexico for FY 2003-2008 is a more democratic and prosperous Central America and Mexico, sharing the benefits of trade-led growth broadly among their citizens.  USAID’s Country Plan will contribute to this goal by concentrating its resources on three main strategic objectives (SOs):

SO1 – Ruling Justly: More Responsive, Transparent Governments;

SO2 – Economic Freedom: Open, Diversified, Expanding Economies and; 

SO3 – Investing in People: Healthier, Better Educated People

SO2 includes two Intermediate Results (IRs) adopted in the USAID/Nicaragua County Plan:  IR 2.1:  Laws, Policies, and Regulations that Promote Trade and Investment; and IR 2.2:  More Competitive, Market-Oriented Private Enterprises. 

This solicitation is to obtain technical services to support USAID/Nicaragua in achieving results under SO2, IR 2.2: More Competitive, Market-Oriented, Private Enterprises primarily and IR 2.1 secondarily.  

1.1.1 ECONOMIC DEVELOPMENT CONSTRANTS IN NICARAGUA.  

Nicaragua is at a crossroads with regard to the direction that it needs to take to reduce poverty, stimulate economic growth, and generate employment for the people.  Its demographic reality requires that 100,000 new jobs a year be created between now and 2020, just to provide employment for new labor force entrants.  It is also important to provide equitable job opportunities for men and women of all ethnicities within Nicaragua.  Moreover, its neighbors are on the move.  Guatemala, El Salvador, Honduras, and Costa Rica are looking for ways to diversify and expand their market share.  Nicaragua cannot afford to stand still.  If it continues to protect inefficient industry and sectors, operate and not divest itself of state-owned enterprises, and heed the calls for protectionism, there is virtually no hope that, over the next 10 to 15 years, Nicaragua will be able to foster growth in the economy and generate the necessary quality employment for its increasing population that can significantly reduce poverty.  Nicaragua must address these issues and attract significant amounts of foreign direct investment to provide the capital, technology, and market information and access essential to creating 100,000 new jobs per year.  Nevertheless, serious obstacles to investment exist and the government must take on the issues of corruption, observance of the rule of law, and transparency and reliability in judicial decisions.

While the country as a whole has a significant abundance of fresh water, problems remain with water distribution, over-extraction of groundwater, pollution of freshwater bodies, sanitation, availability of potable water (especially in rural areas) and deforestation.  Nicaragua has numerous large watersheds susceptible to disasters and water-related problems that require improved watershed management through the adoption of integrated water resource management systems.  

Nicaragua is situated in the middle of the Mesoamerica biological corridor which runs from Mexico to Panama.  The countries within this corridor have committed themselves to increasing habitat for biodiversity through the establishment of national protected areas, private nature reserves, and the promotion of biodiversity conservation measures.  While Nicaragua has identified several biodiversity hotspot areas, the whole country lies within the biological corridor.  It is imperative that all USAID incorporate sound biodiversity conservation practices into all of programs that have potential impacts on the biodiversity of the contained in the country, including those activities that take place in agricultural areas.  

Nicaragua is highly vulnerable to natural disasters including volcanic eruptions, flooding, droughts, forest fires, and earthquakes.  Since Hurricane Mitch in 1998, numerous disaster mitigation and preparedness measures have been 
adopted in the country, but much more needs to be done to protect lives and sustain economic growth in the country.  New initiatives need to building on projects and models adopted during the Hurricane Mitch Rehabilitation and Recovery program. 

Nicaragua has excellent agricultural soil, covering 11.8% of the nation’s territory, where coffee, sugar cane, sesame seeds and bananas are grown along with non traditional crops such as peanuts, melon, cantaloupe, lemons, and yellow onions.  Although dependence on basic export crops has made the national economy vulnerable to global price fluctuations, Nicaragua exports of goods and services totaled US$623 million in 2003 and agricultural production accounted for approximately 60 percent of the total.  The agricultural exports included: beef ($85.3 million), coffee ($79.4 million), lobster/shrimps ($82 million), sugar cane ($34.8 million), and bananas ($13 millions).  

The agricultural sector employs an estimated 42.5 percent of the total labor force of 1.8 million people. The majority are small-scale farmers of traditional crops with very low or non existent value-added to their products.  They operate in a fragmented market that impedes competitive growth, have a minimum organizational capacity, have limited access to financial and production inputs and, have inadequate standards of quality, logistics, and service.

New economic and market opportunities from free trade agreements presents agro-businesses and other enterprises with challenges and opportunities.  For the country to fully benefit from these free trade agreements, the nation will have to improve its position to compete in regional and global markets.  Private sector firms need to improve the capacity to compete, gain access to new markets and maintain existing market share.  This competitive capacity relies on product diversification, cost efficient production and capital investment flows.  At the same time, both government and producers have to understand the benefits, and begin to utilize, sustainable environmental production practices to safeguard the country’s natural resource base.

Key agriculture barriers and constraints are related among others to the following:

· Uncompetitive transportation service;

· Limited hybrid seed access;

· Deficient infrastructure, especially in the rural areas; 

· Limited access to financial mechanisms; 

· Limited market-intelligence of the producers;

· Inefficient customs and border-crossing; and

· Limited public/private coordination, consensus, and prioritization.

1.1.2 Global Trade Agreements—Opportunity and Challenge

The advent of various global and regional trade agreements – World Trade Organization (WTO), Central America Free Trade Agreement (CAFTA), and the Free Trade Agreement of the Americas (FTAA) – is promising to open national markets and benefit a large percentage of Nicaraguans.  Nevertheless, the Nicaraguan private sector must position itself to benefit from these new global trade opportunities.  The private sector must work closely with the Government of Nicaragua (GON) to push for good governance to reduce corruption, improve adherence to the rule of law, reform the judicial system, ensure quality labor conditions, and promote environmentally sustainable production.  At the same time, private sector firms must innovate, develop joint ventures, invest in new technologies, reduce costs, and increase quality to become competitive in new markets that are opening up as a result of globalization and free trade agreements.  

1.1.3 Transformation of Marketing Structures within Central America

In addition to the opportunities opened by numerous trade agreements, other trends within the region both pose challenges and present opportunities to Nicaraguan producers.  Chief among these is the increasingly dominant role of supermarkets in the marketing of agricultural production, domestically, regionally, and internationally.  As a result, sharp distinctions between global export markets and local domestic markets are rapidly disappearing.  Supermarket standards are much more demanding in terms of food quality, safety, consistency, timing, and volume than are traditional markets.  In fact, as 
Latin American consumers demand higher food quality and safety standards, supermarket chains are progressively applying standards that approximate U.S. and European market export standards.  The domestic rural smallholder, who has traditionally been the principal source of supply for the domestic market, may find it increasingly difficult to meet these standards.

Even the poor Central America sub-region has seen explosive supermarket growth, as sales have doubled in less than a decade.  Today the region’s supermarket average share of food retailing is already roughly half that of the United States.  In Nicaragua, there are now 40 supermarkets, up from five in 1994, and three supermarket chains are expected to build another 17 stores in Nicaragua over the next two years. 

Nevertheless, Nicaragua lacks efficient sanitary and phyto-sanitary systems to meet the supermarket standards.  Furthermore, most small-scale farmers and many agribusiness firms need to greatly increase the quality and safety of their products to enter these competitive, yet lucrative markets.  Investments by both the GON and the private sector in quality sanitary and phyto-sanitary systems are needed.  

1.1.4 Competitiveness 

The Government of Nicaragua (GON) is acutely aware, in principle, of the importance of improving the business and investment climate.  Although the GON is in the process of developing strategies to implement the National Development Plan (NDP) and support prioritized business areas, private sector actors in Nicaragua show a tendency to protect current market structure and insulate their businesses from globalization and competitive market forces.  Efforts are needed to support private sector initiatives where firms and institutions within a specific business area build alliances and commercial relationships to improve overall competitiveness.  Furthermore, agro-businesses, especially traditional sectors, lack the organizational capacity and commitment to open competitive practices; yet, many of the prioritized business areas in the GON’s NDP are traditional agro-businesses such as coffee, cattle and horticulture.  

1.1.5. OTHER DONORS PROGRAMS

Other donors seek to increase the competitiveness of agro-businesses.  USAID/Nicaragua currently serves as the focal point for the Roundtable on Production and Competitiveness, which is designed to encourage coordination among the GON, donors, and the private sector.  Donors, at the very least, try not to duplicate projects; and, where practical the donor community tries to complement and enhance similar programs.  Below is a summary of donor programs.  

· Japan – grants averaging about $50 million annually, primarily for infrastructure. 

· Sweden and Denmark – annual average of $22 million and $21 million, respectively.  Less than a quarter of these budgets are for programs that focus on sustainable natural resource management and agriculture. 

· Other Nordic and European countries – approximately $5 million annually.  About a quarter of these funds are for economic growth, agricultural, and environmental projects.  These programs primarily focus on natural resource management, organic production, and protected area management.  

· The European Union – About to begin a $68 million 5-year budget support program.  The program supports the implementation of the GON’s National Development Plan with results and indicators targeted for rural areas.  

· IDB – $70 million loan for economic growth activities to increase productivity and competitiveness in the agricultural and light manufacturing sectors and implement trade capacity building projects.  The loan focuses on small and medium-scale enterprises.  The IDB also has a $48 million loan for rural infrastructure projects.  

· World Bank – recently approved a Country Assistance Strategy, which will support the government’s Poverty Reduction Strategy Paper goals at about $40 million in loans per year over the next three years.  It is also providing a $40 million loan to develop a cadastre system and implement other projects related to land titling.  Furthermore, the World Bank funds the Presidential Commission for Competitiveness at roughly $8 million for a four-year period.  

1.1.6 ECONOMIC GROWTH STRATEGIC OBJECTIVE:

In response to the regional challenges, opportunities, commitments and priorities, the Government of Nicaragua (GON) and USAID have jointly agreed to place maximum emphasis on an economic growth program to improve competitive market-led growth to prepare Nicaragua to fully reap the benefits of free trade.  To achieve this goal, USAID/Nicaragua designed Strategic Objective 2 (SO2) “Economic Freedom: Open, Diversified, Expanding Economies”.  SO2 has three Intermediate Results (IRs): IR 2.1 “Laws, Policies and Regulations that Promote Trade and Investment;” IR 2.2 “More Competitive, Market-Oriented, Private Enterprises;” and IR 2.4 “Improved management and conservation of critical watersheds.” The purpose of this solicitation is to obtain technical services to help the Mission and its partners meet performance indicators to achieve these three intermediate results with an emphasis on IR 2.2 and IR 2.4. IR 2.1 seeks to improve the trade and investment climate through the implementation of free trade agreements, reduce barriers to trade and investment, and promote laws, policies and regulations that increase trade and investment while sustaining the environment and protecting workers’ rights.  IR 2.2 seeks to improve the competitiveness and market linkages of Nicaraguan firms. IR 2.4 seeks to improve the management of critical watersheds through the promotion and adoption of environmentally friendly certification and production systems, biodiversity, soil, and water conservation practices, and disaster and climate change mitigation measures.  

1.1.7 INTERMEDIATE RESULT 2.1 FRAMEWORK:

USAID/Nicaragua will work with the Government of Nicaragua (GON) to establish laws, policies, and regulations that promote trade and investment.  It will provide technical assistance to the GON to participate fully in the negotiation and implementation of free trade and WTO agreements.  It will help to establish a policy environment conducive to trade and investment and ensure that the benefits of free trade are wide spread to reduce poverty and protect workers rights and the environment.  USAID/Nicaragua will link projects implemented under this IR to other Mission activities designed to increase the rule of law and transparency in the government and increase investments in the health and education of the population.  

Intermediate Result 2.1 has the following three Sub-Intermediate Results (IRs):  

Sub-IR2.1.1: Capacity of the Government of Nicaragua to negotiate and implement free trade agreements improved.  

Trade capacity building is the focus of this sub-Intermediate Result.  To date, the GON has shown a strong commitment to negotiating free trade agreements and has identified trade capacity building priorities.  USAID/Nicaragua intends to capitalize on the GON’s interests and provide technical assistance in key areas to ensure effective implementation.  USAID trade capacity building technical assistance will target priority projects developed by the GON and submitted to the U.S.-CAFTA Trade Capacity Building Working Group currently led by the U.S. Trade Representative (USTR).  The US Government expects this process to prioritize trade capacity building projects to be open, transparent, and consultative.  

Sub-IR 2.1.2:  Barriers to trade and investment removed.  

USAID/Nicaragua will assist in the implementation of the sections of the GON’s National Development Plan, that articulate strategies and processes to help the economy grow and diversify.  This activity will link political and strategic decisions taken at the highest levels of the Executive Branch to the implementation of activities through line agencies. Technical assistance provided to GON ministries will also focus on developing and implementing strategies and projects to remove barriers to trade and investment.  

Sub-IR 2.1.3: Laws, policies, and regulations that promote trade and investment sustain the country’s natural resources, mitigate environmental impacts, and protect workers’ rights  

USAID/Nicaragua will ensure that all new policies and programs developed in support of free trade and improvements in the business and investment climate are consistent with sound environment and natural resource management.  Analyses and training will be conducted to determine the impact that new institutional arrangements may have on the environment.  Furthermore, protecting workers’ rights and the environment are priorities of USAID and the U.S. Government; therefore, USAID/Nicaragua will assist the GON in implementing the environmental and labor chapters included in free trade agreements, as well as in developing appropriate legal and administrative systems to protect workers’ rights and the 
environment.  Gender analyses will also be conducted to ensure that both men and women actively participate in economic policy decisions and that both sexes benefit from economic growth and the concomitant increase in the quantity and quality of jobs.  An objective of this assistance will be to train GON officials to conduct these analyses and implement appropriate mitigation measures.  

1.1.8 INTERMEDIATE RESULT 2.2 FRAMEWORK:

To attain the two sub-intermediate results, USAID/Nicaragua will work closely with market-oriented agri-businesses and other enterprises.  The SO2 Team will link projects implemented under this IR to other Mission activities designed to increase the rule of law and transparency in the government and increase investments in the health and education of the population.  

Intermediate Result 2.2 has the following Sub-Intermediate Result (IR):  

Sub-IR2.2.1: Competitiveness of Nicaraguan enterprises and market linkages increased.  

USAID will support activities that link market-oriented agri-businesses and other enterprises to regional and global markets.  It will provide technical assistance to improve competitiveness and market intelligence to generate export opportunities and take advantage of free trade opportunities secured in free trade agreements. Technical assistance will be provided to buyers and producers to guarantee adherence to quality standards along the production chain and stimulate value-added Nicaraguan product lines.  USAID will also encourage investments, joint ventures and alliances that increase value-added production and improve supply quality.  A Bumpers analysis will be performed to assess if USAID assistance supports the production or growth of an agricultural commodity for export that would compete with a similar commodity grown or produced in the United States. The focus will be on, but not limited to, diversified, non-traditional business sectors where Nicaragua has a comparative advantage, such as light manufacturing, added-value agricultural products, and ecotourism.

1.1.8 INTERMEDIATE RESULT 2.4 FRAMEWORK:

To attain the sub-intermediate result, USAID/Nicaragua will work in critical watersheds and habitat to develop market-based incentives to improve the management of natural resources.  USAID will ensure that all programs operate under the context that the whole country is part of the Mesoamerican Biological Corridor and; therefore, all activities must consider potential impacts on the biodiversity of the country and work towards enhancing it.  

Intermediate Result 2.4 has the following two Sub-Intermediate Results (IRs):  

Sub IR2.2.4: Natural resources conserved through increased sales of environmentally friendly products and services: 

USAID will help to improve the competitiveness of Nicaraguan businesses in green markets, tourism, and other enterprises that conserve and use natural resources in a sustainable manner.  It will take advantage of opportunities to support certification of products by providing technical assistance to strengthen the competitiveness and sustainability of coffee, forest, agro-forest, agriculture, and marine products.  This green market activity will focus on improving the local and national capacity to access competitive markets, and to expand business opportunities for the communities and entrepreneurs, through the sustainable management of their natural resources. This activity is expected to increase economic, social, and conservation benefits to producers, workers, and consumers. Technical assistance related to the development of sound payment mechanisms for environmental services will also be provided.  USAID will build on projects implemented during the Hurricane Mitch Rehabilitation and Recovery Program by continuing to promote the adoption of disaster mitigation measures and the establishment and training of emergency management committees in high risk municipalities. As a result of these activities, USAID expects to conserve biodiversity, soil, and water; reduce air, land, and water pollution; and mitigate vulnerabilities to disaster and climate change impacts.

1.1.9 INDICATORS: 

Work under this Contract will support the Central America and Mexico (CAM) regional strategy in general, and more specifically the Nicaragua Country Plan. 

Strategic Level and Intermediate Level indicators are provided below: 

CAM STRATEGIC OBJECTIVE (SO) LEVEL INDICATORS

· Regulatory Quality (World Bank Institute)

· Country Credit Rating (Institutional Investor Magazine)

· Days to Start a Business (World Bank)

· Trade Policy (The Heritage Foundation’s Index of Economic Freedom)

· Inflation (Multiple sources including the Nicaraguan Central Bank)

· Fiscal policy (GON, IMP, and WEO)

NICARAGUA COUNTRY PLAN STRATEGIC OBJECTIVE LEVEL INDICATORS

· Context Indicator A: Ranking on Growth Competitive Index (World Economic Forum)

· Percentage growth in value of exports minus traditional crops (coffee, sugar, and beans) (Central Bank)

· Employment Generation (Central Bank)

· Increase in hectares under improved environmental management (USAID partners).  

NICARAGUA COUNTRY PLAN INTERMEDIATE RESULTS LEVEL INDIACTORS

Intermediate Result 2.1

· Increase in Foreign Direct Investment (Central Bank)

· Number of new laws, policies and regulations adopted to increase trade and investment and ensure protection of the environment and worker’s rights as a result of USAID assistance

Intermediate Result 2.2

· Increase in sales from firms receiving USAID assistance (USAID partners)

Intermediate Result 2.4

· Increase in sales of environmentally friendly goods and services from firms receiving USAID assistance (USAID partners)

· Number of firms receiving USAID assistance producing under certification programs (USAID partners)

2.  Special Considerations

2.1 ROLES AND RESPONSIBILITIES 

2.1.1 ROLE OF THE GOVERNMENT OF NICARAGUA
USAID/Nicaragua signed a Strategic Objective Agreement (SOAG) with the Government of Nicaragua (GON) in August 2003 for the strategy period of 2003 to 2008.  The four ministries signing this SOAG were the Ministry of Agriculture and Forestry (MAGFOR), the Ministry of Development, Industry and Trade (MIFIC), the Ministry for Environment and Natural Resources (MARENA), and the Strategic Planning and Coordination Unit in the Presidency (SECEP).  These Ministries are part of the Production and Competitiveness Cabinet.  The main function of this Cabinet is to coordinate the implementation of the National Development Plan’s chapter on competitiveness.  Thus, the Mission works closely with these ministries and the institutions attached to them.  Furthermore, on trade-related and fiscal reform activities, the Mission works closely with the Ministry of Finance, the Institute for Tourism (INTUR), the Ministry of Labor (MOL), and the Presidential Commission for Competitiveness as well as others where appropriate.  The Instituto Nicaragüense de Estudios Territoriales (INETER) and the Sistema Nacional de Prevención de Desastres (SINAPRED) are the Mission’s primary government counterparts for the disaster mitigation and preparedness activities.  All of these Ministries and institutes are expected to be primary counterparts for the implementation of the Mission’s Competitiveness activity.  

The Government of Nicaragua’s National Development Plan identifies the key priorities and approaches the GON will pursue to increase economic growth and reduce poverty.  This document is meant to direct all government programs to work towards the achievement of the objectives identified in the plan and encourage donor programs to align with and pursue these objectives.  

Because the Production and Competitiveness Cabinet only includes public institutions, the Production and Competitiveness Roundtable was established as the official coordinating mechanism among Cabinet member institutions, international cooperation and the private sector.  The role of the Government of Nicaragua in the roundtable is to ensure that the policies, strategies, mechanisms and programs implemented in this sector are mutually agreed upon by the public sector, the private sector and civil society. 

Another major player in the GON scene is the private-public sector commissions that were created by the President to foster dialog on economic development objectives and priorities.  The objective of these commissions is to reach agreements among Nicaraguans to set priorities in the sector.  The three commissions are:  the Investment Promotion Commission, the Competitiveness Commission, and the Commission for Free Trade Agreements. The role of the Government in the private-public sector commissions are to agree upon a set of priority policies, strategies, and programs and make efficient use of GON resources for Nicaragua’s economic and social development. 

2.1.2 ROLE OF USAID:

The responsible USAID office for the technical direction and monitoring of this Contract will be the Trade and Agri-business Office (TAO). The Cognizant Technical Officer (CTO) for this contract will be designated by the Regional Contract Officer after consultations with the TAO Chief.  

The CTO will provide overall technical direction on policy issues relating to the achievement of results.   Specifically the CTO will be responsible for the following:

· Oversee compliance with contract terms and conditions; 

· Ensure timely and coordinated provision of USAID financing and contract administration requirements; 

· Ensure donor coordination; 

· Conduct policy dialogue with GON ministries,  institutions, and private sector counterparts; 

· Support counterpart Ministries’ efforts to implement activities to assist this program in the most efficient manner and to identify and help resolve issues satisfactorily; 

· Review action plans, and coordinate approval of work plans; 

· Ensure performance monitoring; 

· Ensure that all actions implemented by the contractor are in compliance with 22 CFR 216; 

· Track Contractors’ achievements under intermediate and sub-intermediate results; 

· Perform analysis and evaluations; and 

· Review quarterly and annual progress reports  

As a result of the Central American Free Trade Agreement negotiations, the United States Trade Representative (USTR) established a Trade Capacity Building (TCB) Working Group for CAFTA that includes representatives from each country and a team of U.S. Government (USG) agencies led by USTR.  USAID/Nicaragua participates as a member of the USG team.  The purpose of the TCB Working Group is to identify the trade capacity building needs of the CAFTA countries, prioritize these requests, determine which USG agency may be the most appropriate to respond to these requests, and developed programs to address these needs.  

To the extent possible, USAID/Nicaragua seeks to provide technical assistance to respond to the priority TCB requests from the GON that arise from the TCB Working Group for CAFTA.  In discussions with USAID/Nicaragua, the contractor will be called upon to identify various approaches designed to meet these requests.  

3.  Applicable Documents and Initiatives

To undertake this work the Contractor shall review the design documents, assessments applicable documents and initiatives outlined below.  These documents can be found at the following USAID webpage: http://usaid.org.ni go to “What’s New” section and click on RFP 524-05-004 then click on “Request for Proposals”.

a)    Central America and Mexico (CAM) Strategic Plan   

b)      Nicaragua Country Plan  

c)      Gender Mainstreaming for USAID/Nicaragua 

d)      USAID’s Global Development Alliance (GDA) webpage (www.usaid.gov/gda)

e)      ADS 204:  Environmental Procedures (www.usaid.gov/policy/ads/200/204)
f)       ADS 225:  Program Principles for Trade and Investment Activities and the “Impact on U.S. Jobs” and “Workers’ Rights” (http://www.usaid.gov/policy/ads/200/225.pdf) 

g)      ADS 307 Commodity Import Programs (http://www.usaid.gov/policy/ads/300/307.pdf)

h)      ADS 312 Eligibility of Commodities (http://www.usaid.gov/policy/ads/300/312.pdf)

i)        PD-15 USAID Policy Determination: Assistance to Support Agricultural Export Development (http://www.usaid.gov/policy/ads/200/pd15.pdf) 

j)        PD-71 Policy Determination: USAID Financing of Palm Oil, Citrus and Sugar Projects and Related Products 

k)    Nicaragua:  Business Opportunity Strategy, Chemonics, 2004 

l)     Nicaragua:  Assessment of Trade and Investment Barriers, Chemonics, 2004 

m)  Foreign Direct Investment (FDI) Strategy, Chemonics, 2004 

n)      USAID Nicaragua’s Mission Performance Monitoring Plan 

o)      Department of State and USAID Performance Measures 

      p)    Local Compensation Plan 

 
4. Title: Trade Agri-business and Environment Activity.  

5. Scope: The purpose of this Contract is to promote the competitiveness of Nicaraguan enterprises by expanding sales to local, regional, and international markets; encouraging investments in value added production and other export enterprises; increasing sales of certified environmental products (green markets); improving the trade and investment climate in Nicaragua; and ensuring that workers’ rights and the environment are protected as trade and investment increase.  As a result of this activity, the contractor shall expect to see increased trade and investment, expanded economic diversification, diversified private investment, increased employment, and increased productivity of agri-businesses.  
6. Statement of Work

This section sets forth the expected results, performance requirements and standards for this Contract. 

PERFORMANCE REQUIREMENTS AND STANDARDS

Result 1 – Exports and local sales of goods and services increased 

Contractor achievement will be measured by the following indicators.

	Primary 
	Target

	Amount of increase in sales (local, regional and international markets) of fresh and processed agricultural products and services among participating MSMEs
.  

     Baseline of zero.
	$35,000,000

	Amount of increase in sales (local, regional and international markets) of non-agricultural products and services among participating MSMEs.  

     Baseline of zero.
	$25,000,000

	Secondary
	

	Percentage increase in the volume and amount of sales of specialty coffee produced by program-assisted farmers in calendar years 2007 and 2008 above calendar year 2004 sales levels.
	100%

	Percentage of the total amount investment required to fulfill new sales agreements (see Definitions, Section J) contributed by participating MSMEs.
	25%


Requirement 1.1 – Nicaraguan enterprises, with an emphasis on  micro, small and medium-scale enterprises (MSMEs), equipped with the skills and know-how to increase sales and exports of agricultural products (see definition) by $ 35 million. 


Standards – At a Minimum:

Standard 1.1.1 – Participating MSMEs identified and sales baseline established.   

Standard 1.1.2 – Sales (local, regional and international markets) of fresh and processed agricultural products among participating MSMEs increased by $35 million over baseline levels for the life of the Contract.   

Standard 1.1.3 –Four thousand (4,000) enterprises accessing new agricultural market information provided by the Contractor.

Standard 1.1.4 – Strategic plan developed and implemented to ensure participating MSMEs have sustained access and utilization of market information beyond Contract performance period. 

Standard 1.1.5 – One thousand (1,000) participating MSMEs adopting improved business practices and new technologies (see Definitions, Section J). 

Standard 1.1.6 – One thousand (1,000) participating MSMEs that have added value and/or diversified into higher–value products/services (see Definitions, Section J).  

Standard 1.1.7 – One thousand (1,000) participating MSMEs producing products and services that meet international environmental and sanitary and phyto-sanitary certification and registration requirements required by local, regional and international markets.   

Standard 1.1.8 – All environmental assessments as identified in 22CFR 216 (USAID Environmental Procedures), as applicable, completed and submitted for USAID approval.  

Requirement 1.2 – Nicaraguan enterprises, with an emphasis on MSMEs, equipped with the skills and know-how to increase sales and exports of non-agricultural products and services by $ 25 million. 


Standards – At a Minimum:

Standard 1.2.1 – Participating MSMEs identified and sales baseline established.   

Standard 1.2.2 – Sales (local, regional and international markets) of non-agricultural products and services among participating enterprises increased by $25 million over baseline levels for the life of the Contract.  

Standard 1.2.3 – Sixty percent (60%) of these sales shall be accomplished by participating enterprises outside of the Capital City (Managua).

Standard 1.2.4 –One thousand five hundred (1,500) enterprises accessing new market information provided by the Contractor. 

Standard 1.2.5 – Strategic plan developed and implemented to ensure participating MSMEs have sustained access and utilization of market information beyond Contract performance period. 

Standard 1.2.6 –Five hundred (500) participating MSMEs adopting improved business practices and new technologies.  (see Definitions, Section J)   

Standard 1.2.7 – One thousand (1,000) participating MSMEs that have added value and/or diversified into higher–value services.  (see Definitions, Section J)

Standard 1.2.8 – All environmental assessments as identified in 22CFR 216 (USAID Environmental Procedures), as applicable, completed and submitted for USAID approval.  

Requirement 1.3 - Increased sales by volume and value of specialty coffee produced by program assisted producers.  

Standards – At a Minimum:

Standard 1.3.1 – Participating MSMEs identified and sales baseline established for 2004.   

Standard 1.3.2 - One hundred percent (100%) increase in the volume and amount of sales of specialty coffee produced by program-assisted farmers in calendar years 2007 and 2008 above calendar year 2004 sales levels.  

Requirement 1.4 – Implement mechanisms and cost-sharing schemes to ensure that participating MSMEs contribute at least 25% of the total investment amount required to fulfill new sales agreements.   

Standards – At a Minimum:

Standard 1.4.1 – Establish a methodology to monitor increases in investments.  

Standard 1.4.2 – Participating MSMEs contribute twenty-five percent of the total investment required to fulfill new sales agreements.  

Result 2 - Employment Increased by participating MSMEs. 

Contractor achievement will be measured by the following indicators.

	Primary 
	Target

	Number of full-time equivalent (see Definitions) job positions created among participating MSMEs.

     Baseline of zero
	20,000


Requirement 2.1 – Creation of jobs among program-assisted MSMEs (see result 1). 

Standards – At a Minimum:

Standard 2.1.1 – Participating MSMEs identified and employment baseline established.  

Standard 2.1.2 – Twenty thousand (20,000) full-time equivalent (see glossary) job positions created among participating MSMEs at or above the Nicaragua’s established minimum levels for rural and urban wages.  

Standard 2.1.3 – Adherence to labor laws and standards, and the hiring of people with disabilities and other disadvantaged people promoted among participating enterprises.  

Result 3 – Alliances established in support of Contract results.  For definition of Alliance, refer to Section C.3, Applicable Documents (d) and see Definitions, Section J)
Contractor achievement will be measured by the following indicators.

	Primary 
	Target

	Amount of resources (cash and in-kind) leveraged through alliances with private sector companies (local and/or international companies), non-governmental organizations, foundations, universities and/or training institutes.
	$5,000,000 (minimum of $1,000,000 in cash) 


Requirement 3.1 – At least US$ 5 million leveraged in support of Contract results. (refer to Section L.8 for plug amount).  

Standards – At a Minimum:

Standard 3.1.1 – Of the leveraged amount, 20% shall be in cash.  

Result 4 – Local institutions and/or enterprises providing market access, business development and certification technical services on a fee-basis.  
Contractor achievement will be measured by the following indicators.

	Primary 
	Target

	Number of local institutions and/or enterprises strengthened or equipped to provide market access and business development technical services on a fee-basis.
	8

	Number of local institutions and/or enterprises strengthened or equipped to provide services to assist companies to complete certification requirements on a fee-basis or equipped to conduct independent evaluation/audits of enterprises to verify that certification requirements are met (see Definitions, Section J).
	5


Requirement 4.1 - A short and focused assessment/action plan prepared on institutions and/or enterprises providing market access, business development, and certification technical services on a fee-basis or those that show a strong interest in developing the capability to provide these services.  

Standards – At a Minimum
Standard 4.1.1 – The assessment/action plan shall describe the nature, activities and services of existing institutions and/or enterprises providing market access, business development, and certification technical services or those that show a strong interest and capability to provide services on a fee-basis.

Standard 4.1.2 – The assessment/action plan shall evaluate effective (or potentially effective) institutions and/or enterprises in terms of their ability to provide market access, business development, and certification technical services on a fee-basis.

Requirement 4.2 – Per findings of Requirement 4.1, the capacity of local institutions and/or enterprises in each area (market access, business development, and certification) strengthened or developed to provide technical services on a fee-basis.  
Standards – At a Minimum
Standard 4.2.1 – Based on the assessment/action plan in Requirement 4.1, at least eight (8) institutions and/or enterprises strengthened or equipped with the skills and know-how to provide market access information and/or business development technical services on a fee-basis.  

Standard 4.2.2 – Based on the assessment/action plan in Requirement 4.1, at least five (5) local institutions and/or enterprises strengthened or equipped with the skills and know-how to provide services to assist companies to complete certification requirements on a fee-basis or equipped to conduct independent evaluation/audits of enterprises to verify that certification requirements are met.

Result 5 – Environmental protection and biodiversity conservation increased.

Contractor achievement will be measured by the following indicator.

	Primary 
	Target

	Number of hectares under improved environmental management (see Definitions, Section J). 
	300,000


Requirement 5.1 – Environmental management model(s) developed or modified and implemented bringing three-hundred thousand (300,000) hectares under improved environmental management in the following geographic zones: 1) highlands and forested areas (mountain tops of watersheds); (2) the agricultural frontier (sloped areas cultivated with crops and areas bordering forested areas within watersheds); (3) primary agricultural lands; (4) coastal and lowland forested areas to increase economic growth in rural areas while preserving and enhancing biodiversity and preventing and mitigating disasters.  

Standards – At a Minimum:

Standard 5.1.1 – Environmental management model(s) for each geographic area should include activities for biodiversity protection, pollution control (air, water, and land), integrated water resource management, soil and water conservation, disaster prevention and mitigation, and/or climate change mitigation.  

Standard 5.1.2 –Upon USAID approval, environment management model(s) shall be made available to twenty (20) private and public protected area and nature reserve managers and training provided in their use.

Standard 5.1.3 – International forest certification programs promoted with a minimum of seven (7) enterprises managing forest concessions that meet international sustainable forestry certification standards required by international markets. 

Standard 5.1.4 – Environmental certification programs (excluding certified forestry) such as, but not limited to, certified organic agriculture, ISO 14000, green globe 21 certification for hotels, and other international or regional certification programs, promoted to participating enterprises with a minimum of seventy-five (75) enterprises managing their businesses to meet certification standards required by regional and international markets. 

Standard 5.1.5 – Fifty (50) participating enterprises equipped with the skills and know-how to adopt new cleaner production or cleaner energy technologies.  

Standard 5.1.6 – Fifty (50) participating enterprises equipped with the skills and know-how to invest in forest production, agro-forestry/tree crops, and/or tree planting operations targeted for specific markets and managed sustainably.  

Standard 5.1.7 – Environmental governance models developed and promoted to a minimum of twenty (20) municipalities.  

Standard 5.1.8 – Develop criteria for selecting five (5) municipalities to serve as pilot sites to promote the adoption of environmental models.  Of the five pilot municipalities, the Contractor should seek a diversity of habitat (i.e. forested/mountainous, coastal, etc.).

Standard 5.1.9 – A diagnostic conducted to identify fifty (50) communities in areas vulnerable to disasters that need new or strengthened emergency committees.  These fifty (50) communities shall be equipped with the skills and know-how to mitigate and/or respond to disasters. 

Standard 5.1.10 – All environmental assessments as identified in 22CFR 216 (USAID Environmental Procedures), and necessary under this requirement, completed and submitted for USAID approval.  
Result 6 – Results, beneficiaries, and program impact tracked by geographic area.  

Requirement 6.1 – A Geographic Information System (GIS) established to track and monitor program results, beneficiaries and impact.
Standards – At a Minimum:

Standard 6.1.1 – A Geographic Information System that provides program data for reporting by Municipality and Department, and by the geographic zones identified in Result 5.  

Standard 6.1.2 – The Geographic Information System includes data on each program-assisted enterprise, government entity, and non-government organization that includes, at a minimum: (1) type of activity; (2) estimate of the amount of assistance received by the contractor; (3) the amount each entity contributed towards the total investment required to fulfill new sales agreements as specified in Result 1 or towards achieving other program results; (4) the amount of sales increased by each enterprise as a result of the program; and (5) the geographic location of the enterprise/entity/organization.  
Standard 6.1.3 – Digital computer maps prepared with the data in Standards 6.1.1 and 6.1.2 for the country as a whole and broken down by Department.  

Result 7 – Crisis Modifier/Rapid Response Mechanism

Requirement 7.1 – Contractor has the capacity to respond to unanticipated events upon written request from the USAID CTO (refer to Section L.8 for plug amount)

Standards:  At a minimum:

Standard 7.1.1 – The Contractor has the capacity to provide technical assistance on short notice (within 21 days) in response to unanticipated events and urgent requests that may arise.  The capacity may be required in any of the result areas mentioned in this Contract and may include technical services to assist enterprises that have been affected by an unpredictable economic crises or natural disaster, feasibility studies, market surveys, business plans and strategies to support specific sectors. 

                     SECTION D - PACKAGING AND MARKING

  D.1  AIDAR 752.7009  MARKING (JAN 1993)

   (a) It is USAID policy that USAID-financed commodities and shipping containers, and project construction sites and other project locations be suitably marked with the USAID emblem. Shipping containers are also to be marked with the last five digits of the USAID financing document number. As a general rule, marking is not required for raw materials shipped in bulk (such as coal, grain, etc.), or for semi finished products which are not packaged.

   (b) Specific guidance on marking requirements should be obtained prior to procurement of commodities to be shipped, and as early as possible for project construction sites and other project locations. This guidance will be provided through the cognizant technical office indicated on the cover page of this contract, or by the Mission Director in the Cooperating Country to which commodities are being shipped, or in which the project site is located.

   (c) Authority to waive marking requirements is vested with the Regional Assistant Administrators, and with Mission Directors.

   (d) A copy of any specific marking instructions or waivers from marking requirements is to be sent to the Contracting Officer; the original should be retained by the Contractor.

NOTE: The above AIDAR clause will be revised. Therefore, new Marking Requirements in accordance with USAID's Branding Campaign will be incorporated at the time of award. The Branding campaign encompasses significantly more than replacing the Agency Logo; it comprehensively addresses the design of all communications, as detailed in the USAID Graphic Standard Manual available at <http://www.usaid.gov/branding/>.

                  SECTION E - INSPECTION AND ACCEPTANCE

  E.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.246-5
INSPECTION OF
APR 1984


SERVICES--COST-REIMBURSEMENT

  E.2  INSPECTION AND ACCEPTANCE

   USAID inspection and acceptance of services, reports and other required deliverables or outputs shall take place at:

   USAID/Nicaragua

   Trade and Agri-business Office (TAO)

   Loteria Nacional 200 mts abajo, Frente a SYSCOM

   Managua, Nicaragua

 or at any other location where the services are performed and reports and deliverables or outputs are produced or  

 submitted. The CTO listed in Section G has been delegated authority to inspect and accept all services, reports and  requiired deliverables or outputs.

 E.3  QUALITY ASSURANCE PLAN

 A variety of mechanisms will be used to monitor the progress/success of the activity and the contractor’s performance:

(1) During the first year of implementation, weekly progress review meetings between the Chief of Party, the CTO the Strategic Objective Team Leader, and the Office of Acquisitions and Assistance. 
(2) Beginning contract year two, monthly progress review meetings between the Contractor’s team, the CTO and the Strategic Objective Team Leader. 
(3) Up to 12 meetings per year to share information with and get feedback from GON ministries and private sector groups formulating trade laws, policies, and regulations, such as the Ministries of Agriculture, Trade, Environment, Finance, Labor, and the Presidency, as well institutes such as Tourism and ProNicaragua and private sector groups. 
(4) Up to six meetings per year with participating counterparts and program beneficiaries. 
(5) Up to six meetings per year with Cooperating Sponsors implementing the Mission’s Title II Food-for-Peace program to identify technical assistance needs, provide market information, and collect and analyze the results of the agricultural programs. 
(6) Up to four times per year, share information with the GON and the U.S. Department of Agriculture regarding sanitary and phyto-sanitary standards (SPS) capacity building activities implemented under this contract for private sector firms and provide advice on guidance on how to strengthen GON SPS capabilities. 
(7) Formal and informal site visits by USAID personnel, including Mission Environmental Officer (MEO) spot-checks 
      for 22 CFR 216 compliance. 
(8) Periodic impact evaluations.

The progress review meetings will serve as checkpoints for making overall adjustments in the Work/Performance Milestone Plan and for strategic adjustments in implementation by analyzing the contributions of activities towards the expected results, requirements, standards and contract indicators as defined in the Milestone Plan.

The USAID CTO will conduct periodic performance reviews to monitor the progress of work and the achievement of results under this contract, based on the contract terms and conditions. USAID will assess the Contractor's progress in meeting benchmarks, as defined in the performance milestone plan.  The performance milestones against which the Contractor's progress will be measured and fee paid are set forth in Attachment ___. (to be filled in at time of award).  The information provided and exchanged through progress reviews of the performance milestone plan and the other mechanisms mentioned above will form the basis for assessing and reporting on contractor performance.

The Contractor shall submit, for technical review, all information and appropriate documentation necessary to demonstrate and support the achievement of milestones and deliverables to the Cognizant Technical Officer (CTO), with a copy to the Contracting Officer. The Contractor shall also provide an explanation and/or justification if any milestones or deliverables have not been achieved according to the schedule.  The CTO will lead a review of the documentation to determine if the milestones and deliverables have been met.  The CTO and Contracting Officer (CO) will discuss the CTO’s recommendations, and the CO will approve or disapprove the payment of fee.

 In addition to the technical performance requirements stated in Section C. above, the contractor will be held fully accountable for responsible management of its contract.  Of particular concern shall be the following:

 (1)
Satisfactory performance record, which includes effective independent cost control;

 (2)
Amounts of cost overruns and underruns, and reasons for them;

 (3)
compliance with terms and conditions of contract, particularly areas where Contracting Officer approval or consent is needed prior to execution of action, purchase of equipment, consent to subcontract formalization of constructive change, timeliness of reports and other deliverables; and

 (4)
Task completion as against completion date as stated in the contract Work Plan/Performance Milestone Plan, with explanation for completion delays.

SECTION F - DELIVERIES OR PERFORMANCE

  F.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.242-15
STOP-WORK ORDER
AUG 1989


ALTERNATE I (APR 1984)

 F.2  DELIVERY SCHEDULE

 All work under this contract shall be completed by September 30, 2009, according to the following delivery schedule.

 Offerors shall propose due dates for all of the deliverables.  Each deliverable shall conform to the performance standards as described in Section C.6.  All deliverables shall be submitted in English in hard copy, unless indicated otherwise; as well as electronically to the USAID/CTO.

 Deliverable






Due Date: 








(Offerors to propose all)

  Result 1

 Sales and exports baseline for each participating MSME (Requirements 1.1 and 1.2)

 Strategy and action plan for sustained access of market information (Requirement 1.1.4)

 List business practices to improve the operational efficiency of MSMEs (Requirement 1.1.5 and 1.2.6)

 (English and Spanish)
 Productivity, cost, and profits baseline for each participating MSME (Requirement 1.1.5 and 1.2.6)

 Production/Service manuals to develop high potential products/services (Requirement 1.1.6 and 1.2.7)

  (English and Spanish)

 Environmental assessments required per 22CFR 216 (Requirement 1.1.8 and 1.2.8)

 Sales of specialty coffee baseline for program-assisted producers (Requirement 1.3)

 Plan to implement cost-sharing schemes and promote private sector productive investment (Requirement 1.4)

Methodology to monitor increase in investments (Requirement 1.4.1)

 Result 2

 Employment baseline for each participating enterprise (Requirement 2.1)

 Result 3

 Concept papers for alliance proposals (Requirement 3.1)

 Memoranda of Understanding or other signed documents formalizing alliances (Requirement 3.1)

  (English and Spanish)

 Result 4

 Assessment/action plan on institutions and/or enterprises providing market access, business development and certification technical services on a fee-basis (Requirement 4.1)

 Plan to strengthen or develop the capacity of the institutions and/or enterprises identified in the assessment (Requirement 4.2)

 Result 5

 Environmental management models developed (Requirement 5.1)

  (English and Spanish)

 Action Plan to train twenty (20) private and public protected area and private nature reserve managers on the environment management models (Requirement 5.1.2)

 Action Plan to promote international forest certification programs (Requirement 5.1.3)

  (English and Spanish)

 Action Plan to promote environmental certification programs (Requirement 5.1.4)

  (English and Spanish)

 Action Plan for the adoption of cleaner production and cleaner energy technologies (Requirement 5.1.5)

  (English and Spanish)

 Strategy to attract private investment in activities that increase or maintain forested areas (Requirement 5.1.6)

  (English and Spanish)

 Action Plan to develop and promote environmental governance models to a minimum of twenty (20) municipalities (Requirement 5.1.7)

  (English and Spanish)

 Action Plan including criteria to select five (5) municipalities as pilot municipalities to adopt environmental governance models (Requirement 5.1.8)

  (English and Spanish)

 Diagnostic to identify fifty (50) communities in areas vulnerable to disasters that need new or strengthened emergency committees (Requirement 5.1.9)

 Action Plan to equip the fifty (50) communities identified in the diagnostic with skills and know-how to mitigate or respond to disasters (Requirement 5.1.9)

  (English and Spanish)

 Environmental assessments required per 22CFR 216 (Requirement 5.1.10)

 Result 6

 Geographic Information System (Requirement 6.1)

 Digital Computer Maps (Requirement 6.1.3)

 Result 7

 No deliverable.

  F.3  PERIOD OF PERFORMANCE

 The effective date of this contract is (To be filled in the time of award) through September 30, 2009.

  F.4  PERFORMANCE STANDARDS

Evaluation of the Contractor's overall performance in accordance with the performance standards set forth in Section C.6 Statement of Work (Performance Requirements and Standards), will be conducted jointly by the CTO and the Contracting Officer, and shall form the basis of the Contractor's permanent performance record with regard to this contract.

  F.5  REPORTS AND DELIVERABLES OR OUTPUTS

  In addition to the requirements set forth for submission of reports in Sections I and J and in the AIDAR clause 752.242-70, Periodic Progress Reports, the Contractor shall submit the deliverables or outputs to the CTO specified in Section G.

  F.6  752.242-70 PERIODIC PROGRESS REPORTS (JULY 1998)

 a) The contractor shall prepare and submit progress reports as specified in the Schedule of this contract.  These reports are separate from the interim and final performance evaluation reports prepared by USAID in accordance with (48 CFR) far 42.15 and internal Agency procedures, but they may be used by USAID personnel or their authorized representative when evaluating the contractor's performance.

 b) During any delay in furnishing a progress report required under this contract, the Contracting Officer may withhold from payment an amount not to exceed US$25,000 (or local currency equivalent) or 5 percent of the amount of this contract, whichever is less, until such time as the Contracting Officer determines that the delay no longer has a detrimental effect on the Government's ability to monitor the contractor's progress.

  F.7  KEY PERSONNEL

   A.  The key personnel which the Contractor shall furnish for the performance of this contract are as follows:

  Name
Title

               

[to be filled in at time of award]

B.  The personnel specified above are considered to be essential to the work being performed hereunder.  Prior to replacing any of the specified individuals, the Contractor shall immediately notify both the Contracting Officer and USAID Cognizant Technical Officer reasonably in advance and shall submit written justification (including proposed substitutions) in sufficient detail to permit evaluation of the impact on the program.  No replacement of personnel shall be made by the Contractor without the written consent of the Contracting Officer.

  F.8  SUBMISSION REQUIREMENTS FOR DEVELOPMENT EXPERIENCE DOCUMENTS (JAN 2004)

   In accordance with AIDAR Clause 752.7005 "Submission Requirements for Development Experience Documents (OCT 1997)" and AAPD 04-06 (the full text of the new clause is included in Section H), USAID contractors are to submit one electronic and/or one hard copy of development experience documentation (electronic copies are preferred) to the Development Experience Clearinghouse at the following address (rather than the outdated address in the cited clause):

 Development Experience Clearinghouse 8403 Colesville Road, Suite 210 Silver Spring, MD 20910 
USA

 Fax Number (301)588-7787 Online:   <http://www.dec.org/index.cfm?fuseaction=docsubmit.home>

  F.9  WORK PLAN/PERFORMANCE MILESTONE PLAN

  The work plan/performance milestone plan (PMP) is the key document for contract performance against which contractor performance shall be monitored and evaluated by both USAID and the Contractor.  During contract performance the work plan/PMP will be updated, as required, subject to CTO approval.  Contracting Officer approval of work plan /PMP updates shall be required if the proposed changes impact on the contract line items (Section B.4) or the delivery schedule (Section F.2).  It is anticipated that USAID Mission staff, host country officials and other appropriate persons will review the updates in order to provide comments thereon and to recommend changes. Such comments and changes, however, if accepted by the Contractor, shall not constitute a change from the terms of this contract.  Work plans/PMPs shall specify a time table for the implementation of planned activities and a summary program budget (by result category).  The updates shall include a brief summary report on contract performance to date. The work plan/PMP is intended to be a working document for the use of the contractor and USAID; much of the information may be presented in tabular format, and there is no expectation of widespread public dissemination.

  Miscellaneous Reporting:  The Contractor shall immediately notify the CTO and the Contracting Officer, in writing, in the event that circumstances arise that have or may have an adverse impact on timely performance of the contract or the occurrence of unanticipated costs under this contract.  This provision is applicable to all subcontracts as well as to the prime.

 SECTION G - CONTRACT ADMINISTRATION DATA

  G.1  AIDAR 752.7003  DOCUMENTATION FOR PAYMENT (NOV 1998)

   (a) Claims for reimbursement or payment under this contract must be submitted to the Paying Office indicated in the schedule of this contract. The cognizant technical officer (CTO) is the authorized representative of the Government to approve vouchers under this contract. The Contractor must submit either paper or fax versions of the SF-1034--Public Voucher for Purchases and Services Other Than Personal. Each voucher shall be identified by the appropriate USAID contract number, in the amount of dollar expenditures made during the period covered.

     (1) The SF 1034 provides space to report by line item for products or services provided. The form provides for the information to be reported with the following elements:

Total Expenditures

[Document Number: XXX-X-XX-XXXX-XX]

 ---------------------------------------------------------------------------------------------------------------------------

 Line      
Description                              

Amt vouchered  

Amt vouchered

 Item No.                                           


to date         


this period

 ---------------------------------------------------------------------------------------------------------------------------

 001       
Product/Service Desc. for Line Item 001  $XXXX.XX          

$ XXXX.XX

 002       
Product/Service Desc. for Line Item 002   XXXX.XX           

 XXXX.XX

 Total                                              


   XXXX.XX           

 XXXX.XX

--------------------------------------------------------------------------------------------------------------------------------
     (2) The fiscal report shall include the following certification signed by an authorized representative of the Contractor:

     The undersigned hereby certifies to the best of my knowledge and belief that the fiscal report and any attachments have been prepared from the books and records of the Contractor in accordance with the terms of this contract and are correct: the sum claimed under this contract is proper and due, and all the costs of contract performance (except as herewith reported in writing) have been paid, or to the extent allowed under the applicable payment clause, will be paid currently by the Contractor when due in the ordinary course of business; the work reflected by these costs has been performed, and the quantities and amounts involved are consistent with the requirements of this Contract; all required Contracting Officer approvals have been obtained; and appropriate refund to USAID will be made promptly upon request in the event of disallowance of costs not reimbursable under the terms of this contract.

   BY:     ______________________________________________________

   TITLE:  ______________________________________________________

   DATE:   ______________________________________________________

   (b) Local currency payment. The Contractor is fully responsible for the proper expenditure and control of local currency, if any, provided under this contract. Local currency will be provided to the Contractor in accordance with 
written instructions provided by the Mission Director. The written instructions will also include accounting, vouchering, and reporting procedures. A copy of the instructions shall be provided to the Contractor's Chief of Party and to the Contracting Officer. The costs of bonding personnel responsible for local currency are reimbursable under this contract.

   (c) Upon compliance by the Contractor with all the provisions of this contract, acceptance by the Government of the work and final report, and a satisfactory accounting by the Contractor of all Government-owned property for which the Contractor had custodial responsibility, the Government shall promptly pay to the Contractor any moneys (dollars or local currency) due under the completion voucher. The Government will make suitable reduction for any disallowance or indebtedness by the Contractor by applying the proceeds of the voucher first to such deductions and next to any unliquidated balance of advance remaining under this contract.

   (d) The Contractor agrees that all approvals of the Mission Director and the Contracting Officer which are required by the provisions of this contract shall be preserved and made available as part of the Contractor's records which are required to be presented and made available by the clause of this contract entitled "Audit and Records--Negotiation".

 G.2  ADMINISTRATIVE CONTRACTING OFFICE

 The Administrative Contracting Office is:

 USAID/Nicaragua 
 Office of Acquisition and Assistance (OAA) 
 Loteria Nacional 200 metros abajo frente a SYSCOM
 Managua, Nicaragua Tel: (505)267-0502 Fax: (505)270-5090

 G.3  COGNIZANT TECHNICAL OFFICER (CTO)

The Cognizant Technical Officer is (to be filled in at time of award) or his or her designee at:

USAID/Nicaragua Trade and Agri-business Office (TAO) Unit 2712 Box 9 APO AA 34021 Tel: (505) 267-0502 
E-mail:

G.4  TECHNICAL DIRECTIONS/RELATIONSHIP WITH USAID

   (a) Technical Directions is defined to include:

     (1) Written directions to the Contractor which fill in details, suggest possible lines of inquiry, or otherwise facilitate completion of work;

     (2) Provision of written information to the Contractor which assists in the interpretation of drawings, specifications, or technical portions of the work statement;

     (3) Review and, where required, provide written approval of technical reports, drawings, specifications, or technical information to be delivered.  Technical directions must be in writing, and must be within the scope of the work as detailed in Section C.

   (b) The CTO is authorized by designation to take any or all action with respect to the following which could lawfully be taken by the Contracting Officer, except any action specifically prohibited by the terms of this Contract:

     (1) Assure that the Contractor performs the technical requirements of the contract in accordance with the contract terms, conditions, and specifications.

    (2) Perform or cause to be performed, inspections necessary in connection with a) above and require the Contractor to correct all deficiencies; perform acceptance for the Government.

     (3) Maintain all liaison and direct communications with the Contractor.  Written communications with the Contractor and documents shall be signed as "Cognizant Technical Officer" with a copy furnished to the Contracting Officer.

     (4) Issue written interpretations of technical requirements of Government drawings, designs, and specifications.

     (5) Monitor the Contractor's production or performance progress and notify the Contractor in writing of deficiencies observed during surveillance, and direct appropriate action to effect correction. Record and report to the Contracting Officer incidents of faulty or nonconforming work, delays or problems.

     (6) Obtain necessary security clearance and appropriate identification if access to Government facilities is required.  If to be provided, ensure that Government furnished property is available when required.

      LIMITATIONS:  The CTO is not empowered to award, agree to, or sign any contract (including delivery or purchase orders) or modifications thereto, or in any way to obligate the payment of money by the Government. The CTO may not take any action which may impact on the contract schedule, funds, scope or rate of utilization of LOE.  All contractual agreements, commitments, or modifications which involve prices, quantities, quality, schedules shall be made only by the Contracting Officer.

   (c) The CTO is required to meet quarterly/semi-annually/annually with the Contractor and the Contracting Officer concerning performance of items delivered under this contract and any other administration or technical issues.  Telephonic reports may be made if no problems are being experienced.  Problem areas should be brought to the immediate attention of the Contracting Officer.

   (d) In the absence of the designated CTO, the CTO may designate someone to serve as CTO in their place.  However, such action to direct an individual to act in the CTO's stead shall immediately be communicated to the Contractor and the Contracting Officer.

   (e) Contractual Problems - Contractual problems, of any nature, that may arise during the life of the contract must be handled in conformance with specific public laws and regulations (i.e. Federal Acquisition Regulation and Agency for International Development Acquisition Regulation).  The Contractor and the CTO shall bring all contracting problems to the immediate attention of the Contracting Officer.  Only the Contracting Officer is authorized to formally resolve such problems.  The Contracting Officer will be responsible for resolving legal issues, determining contract scope and interpreting contract terms and conditions.  The Contracting Officer is the sole authority authorized to approve changes in any of the requirements under this contract.  Notwithstanding any clause contained elsewhere in this contract, the said authority remains solely with the Contracting Officer. These changes include, but will not be limited to the following areas: scope of work, price, quantity, technical specifications, delivery schedules, and contract terms and conditions.  In the event the Contractor effects any changes at the direction of any other person other than the Contracting Officer, the change will be considered to have been made without authority.

   (f) Failure by the Contractor to report to the Administrative Contracting Office, any action by the Government considered to a change, within the specified number of days contained in FAR 52.243-7 (Notification of Changes), waives the Contractor's right to any claims for equitable adjustments.

 G.5  PAYING OFFICE

    The paying office for this contract is:

     USAID/Nicaragua 
     Office of Finance (OFIN) 
     Unit 2712 Box 9 APO AA 34021.
 G.6  ACCOUNTING AND APPROPRIATION DATA

     Budget Fiscal:

     Operating Unit:

     Strategic Objective:

     Team/Division:

     Benefiting Geo Area:

     Object Class:

     Amount Obligated:

G.7  DELIVERABLES AND REPORTS

Deliverables:  All deliverables, as described in Section F.2, Delivery Schedule.

Reports:

All reports shall be disaggregated by:  gender, firm size and income (as a proxy for poverty levels).  Unless indicated otherwise, all reports shall be submitted in English. 
Monthly Electronic Bulletins:   The monthly electronic bulletins are to be sent to the USAID CTO, and made available by the 10th day of each month.  The monthly electronic bulletins should report progress on project activities and main events, during the month and should be written to reach a broad audience, both inside and outside of the Agency, for wide scale distribution.  These monthly bulletins will be in both English and Spanish.

Quarterly Reports:   Every three months, to be provided on the 10th of each month following a reporting period - the reporting periods are:  October - December; January - March; April - June; July - September. Section 1 shall contain progress to-date, per the defined Results, Requirements, Standards and Indicators and the Performance Milestone Plan; identification of problems or delays; minutes of high-level (mayoral or above) meetings; a proposal for remedying these problems and accrued expenditures by line items.  Results, where applicable, should be broken down by sex and/or by women and men-owned enterprises. Section 2 shall contain planned activities, and anticipated expenditures by line item, for the next reporting period. Section 3 shall be included to report progress to establish and monitor alliances and to report in detail crisis modifier activities (Result 7).

Final Report:  A draft is to be submitted 30 calendar days prior to the contract end date; final copy to be submitted within 45 calendar days after the contract end date.  One copy in English should be provided electronically to the USAID CTO.

 Completion of Performance Milestone Report Upon completion of milestones, the Contractor is to present documentation that clearly demonstrates completion of Performance Milestones and requests payment of fee, as applicable, per the Performance Milestone Plan, Section J Attachment [to be filled in at time of award].”

 Crisis Modifier Consultant Reports Reports by short-term technical assistance providers shall be presented within fifteen days of the end of the consultancy.  At a minimum, the reports should describe in detail the work performed, successes and issues/problems/delays encountered, and recommended next steps, if applicable.  One copy in English and one copy in Spanish shall be provided electronically to the USAID CTO.

SECTION H - SPECIAL CONTRACT REQUIREMENTS

  H.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


752.7027
PERSONNEL
DEC 1990

  H.2  AIDAR 752.7032  INTERNATIONAL TRAVEL APPROVAL AND NOTIFICATION REQUIREMENTS AND AIDAR 752.7027 PERSONNEL

  In accordance with the above clauses, the Contracting Officer hereby provides prior written approval for international travel contemplated under this contract, provided that country clearance for individuals traveling outside the United States is obtained by the Contractor, in writing, from the CTO prior to their travel abroad, which must be within the terms of this contract, subject to availability of funds.  This approval should not be construed as authorization either to increase the estimated cost or to exceed the obligated amount (see Section B). The Contractor shall retain for audit purposes a copy of each country clearance obtained under this contract.

                             [C$END OF CLAUSE]

  H.3  AIDAR 752.7004  EMERGENCY LOCATOR INFORMATION (JUL 1997)

   The Contractor agrees to provide the following information to the Mission Administrative Officer on or before the arrival in the host country of every contract employee or dependent:

     (1) The individual's full name, home address, and telephone number.

     (2) The name and number of the contract, and whether the individual is an employee or dependent.

     (3) The contractor's name, home office address, and telephone number, including any after-hours emergency number(s), and the name of the contractor's home office staff member having administrative responsibility for the contract.

     (4) The name, address, and telephone number(s) of each individual's next of kin.

     (5) Any special instructions pertaining to emergency situations such as power of attorney designees or alternate contact persons.

H.4  AIDAR 752.7005  SUBMISSION REQUIREMENTS FOR DEVELOPMENT
EXPERIENCE DOCUMENTS (JAN 2004)

   (a)  Contract Reports and Information/Intellectual Products.

 

(1) The Contractor shall submit to USAID’s Development Experience Clearinghouse (DEC) copies of reports and information products which describe, communicate or organize program/project development assistance activities, methods, technologies, management, research, results and experience as outlined in the Agency's ADS Chapter 540. Information may be obtained from the Cognizant Technical Officer (CTO). These reports include: assessments, evaluations, studies, development experience documents, technical reports and annual reports. The Contractor shall also submit to copies of information products including training materials, publications, databases, computer software programs, videos and other intellectual deliverable materials required under the Contract Schedule. Time-sensitive materials such as newsletters, brochures, bulletins or periodic reports covering periods of less than a year are not to be submitted.

 

(2) Upon contract completion, the contractor shall submit to DEC an index of all reports and information/intellectual products referenced in paragraph (a)(1) of this clause.

 (b) Submission requirements.

 

 (1) Distribution. (i) At the same time submission is made to the CTO, the contractor shall submit, one copy each, of contract reports and information/intellectual products (referenced in paragraph (a)(1) of this clause) in either electronic (preferred) or paper form to one of the following: (A) Via E-mail: docsubmit@dec.cdie.org ; (B) Via U.S. Postal Service:  Development Experience Clearinghouse, 8403 Colesville Road, Suite 210, Silver Spring, MD 20910, USA; (C) Via Fax: (301) 588-7787; or (D) Online: http://www.dec.org/index.cfm?fuseaction=docSubmit.home. 
(ii) The contractor shall submit the reports index referenced in paragraph (a)(2) of this clause and any reports referenced in paragraph (a)(1) of this clause that have not been previously submitted to DEC, within 30 days after completion of the contract to one of the address cited in paragraph (b)(1)(i) of this clause.

 
 
(2) Format. (i) Descriptive information is required for all Contractor products submitted. The title page of all reports and information products shall include the contract number(s), contractor name(s), name of the USAID cognizant technical office, the publication or issuance date of the document, document title, author name(s), and strategic objective or activity title and associated number. In addition, all materials submitted in accordance with this clause shall have attached on a separate cover sheet the name, organization, address, telephone number, fax number, and Internet address of the submitting party. 
(ii) The report in paper form shall be prepared using non-glossy paper (preferably recycled and white or off-white) using black ink. Elaborate art work, multicolor printing and expensive bindings are not to be used. Whenever possible, pages shall be printed on both sides. (iii) The electronic document submitted shall consist of only one electronic file which comprises the complete and final equivalent of the paper copy. (iv) Acceptable software formats for electronic documents include WordPerfect, Microsoft Word, and Portable Document Format (PDF). Submission in PDF is encouraged. (v) The electronic document submission shall include the following descriptive information: <(A) Name and version of the application software used to create the file, e.g.,  WordPerfect Version 9.0 or Acrobat Version 5.0. (B) The format for any graphic and/or image file submitted, e.g., TIFF-compatible. (C) Any other necessary information, e.g. special backup or data compression routines, software used for storing/retrieving submitted data, or program installation instructions.

 H.5  INSURANCE AND SERVICES

   (a) Pursuant to AIDAR 752.228-3 Worker's Compensation Insurance (Defense Base Act); USAID's DBA insurance carrier is:

     Rutherfoord International, Inc.

     5500 Cherokee Avenue, Suite 300

     Alexandria, VA 22312

     Points of Contact:

     Sara Payne or Diane Proctor

     (703) 354-1616

    Hours of Operation are: 8 a.m. to 5 p.m. (EST)

    Telefax: (703) 354-0370

    E-Mail: www.rutherfoord.com

 It is the contractor's responsibility to provide medical evacuation coverage for contractor employees. The State Department website provides possible sources from which you may obtain coverage. USAID does not endorse any of the listed sources.

 Medevac services costs are allowable as a direct cost.

 H.6  AUTHORIZED GEOGRAPHIC CODE

 The authorized geographic code for procurement of goods and services under this contract is 000.

  H.7  NONEXPENDABLE PROPERTY PURCHASES AND INFORMATION
TECHNOLOGY RESOURCES

   The Contractor is hereby authorized to purchase the following equipment and/or resources:

        [Contractor to propose]

  H.8  LOGISTIC SUPPORT

   The Contractor shall be responsible for furnishing all logistic support in the United States and overseas.

  H.9  LANGUAGE REQUIREMENTS

   Contractor personnel and/or consultant shall have English and Spanish
language proficiency to perform technical services.

H.10  SUBCONTRACTING PLAN AND THE SF 294 - SUBCONTRACTING
REPORT FOR INDIVIDUAL CONTRACTS AND SF 295 - SUMMARY
CONTRACTING REPORT

   The Contractor's subcontracting plan dated  is hereby incorporated as a material part of this contract.

   In accordance with FAR 52.219-9, SF 294 and SF 295 should be forwarded to the following address:

     U.S. Agency for International Development

     Office of Small and Disadvantaged Business

     Utilization

     Room 7.08 RRB

     Washington, D.C. 20523

 H.11  EXECUTIVE ORDER ON TERRORISM FINANCING

   The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits transactions with, and the provision of resources and support to, individuals and organizations associated with terrorism.  It is the legal responsibility of the contractor/recipient to ensure compliance with these Executive Orders and laws.  This provision must be included in all subcontracts/subawards issued under this contract/agreement.

 H.12  FOREIGN GOVERNMENT DELEGATIONS TO INTERNATIONAL CONFERENCES

   Funds in this [contract, agreement, amendment] may not be used to finance the travel, per diem, hotel expenses, meals, conference fees or other conference costs for any member of a foreign government's delegation to an international conference sponsored by a public international organization, except as provided in ADS Mandatory Reference "Guidance on Funding Foreign Government Delegations to International Conferences [http://www.info.usaid.gov/pubs/ads/300/refindx3.htm] or as approved by the [CO/AO/CTO].

  H.13  AIDAR 752.225-70  SOURCE, ORIGIN AND NATIONALITY
REQUIREMENTS (FEB 1997)

   (a) Except as may be specifically approved by the Contracting Officer, all commodities (e.g., equipment, materials, vehicles, supplies) and services (including commodity transportation services) which will be financed under this contract with U.S. dollars shall be procured in accordance with the requirements in 22 CFR part 228, "Rules on Source, Origin and Nationality for Commodities and Services Financed by USAID." The authorized source for procurement is Geographic Code 000 unless otherwise specified in the schedule of this contract. Guidance on eligibility of specific goods or services may be obtained from the Contracting Officer.

   (b) Ineligible goods and services. The Contractor shall not procure any of the following goods or services under this contract:

     (1) Military equipment,

     (2) Surveillance equipment,

(3) Commodities and services for support of police and other law enforcement activities,

 (4) Abortion equipment and services,

     (5) Luxury goods and gambling equipment, or

     (6) Weather modification equipment.

   (c) Restricted goods. The Contractor shall not procure any of the following goods or services without the prior written approval of the Contracting Officer:

     (1) Agricultural commodities,

     (2) Motor vehicles,

     (3) Pharmaceuticals and contraceptive items,

     (4) Pesticides,

     (5) Fertilizer,

     (6) Used equipment, or

     (7) U.S. government-owned excess property.

   If USAID determines that the Contractor has procured any of these specific restricted goods under this contract without the prior written authorization of the Contracting Officer, and has received payment for such purposes, the Contracting Officer may require the Contractor to refund the entire amount of the purchase.

H.14  REPORTING OF FOREIGN TAXES

  (a)
Final and Interim Reports.  The [contractor/recipient] must annually submit two reports:

  (i)        an interim report by November 17; and

  (ii)
a final report by April 16 of the next year.

  (b)
Contents of Report.  The reports must contain:

  (i)
Contractor/recipient name.

  (ii)
Contact name with phone, fax and email.

  (iii)
Agreement number(s).

  (iv)
Amount of foreign taxes assessed by the Honduran government on commodity purchase transactions valued at $500 or more financed with U.S. foreign assistance funds under this agreement during the prior U.S. fiscal year.  NOTE: For fiscal year 2003 only, the reporting period is February 20, 2003 through September 30, 2003.

(v) Only foreign taxes assessed by the foreign government in the country receiving U.S. assistance is to be reported.  Foreign taxes by a third party foreign government are not to be reported. For example, if an assistance program for Lesotho involves the purchase of commodities in South Africa using foreign assistance funds, any taxes imposed by South Africa would not be reported in the report for Lesotho (or South Africa). (vi)Any reimbursements received by the
[Contractor/Recipient] during the period in (iv) regardless of when the foreign tax was assessed plus, for the interim report, any reimbursements on the taxes reported in (iv) received by the recipient through October 31 and for the final 
report, any reimbursements on the taxes reported in (iv) received through March 31. (vii)
The final report is an updated cumulative report of the interim report. (viii)Reports are required even if the contractor/recipient did not pay any taxes during the report period. (ix)Cumulative reports may be provided if the contractor/recipient is implementing more than one program in a foreign country. (c)Definitions.  For purposes of this clause: (i)
“Agreement” includes USAID direct and country contracts, grants, cooperative agreements and interagency agreements. (ii)“Commodity” means any material, article, supply, goods, or equipment. (iii)“Foreign government” includes any foreign governmental entity. (iv)
“Foreign taxes” means value-added taxes and custom duties assessed by a foreign government on a commodity.  It does not include foreign sales taxes. (d)Where.  Submit the reports to USAID/Honduras offices by either the following means to: email attachment (preferred):  lalmendarez@usaid.gov <mailto:lalmendarez@usaid.gov> or fax:   011-504-238-2818, attention:   Miss Ligia Almendarez, Office of Financial Management (OFM).

  (e)
Subagreements.  The awardee must include this reporting requirement in all applicable subcontracts, subgrants and other subagreements.

 For further information see:  http://www.state.gov/m/rm/c10443.htm . <http://www.usaid.gov/cgi-bin/goodbye>?  <http://www.state.gov/m/rm/c10443.htm>

                                       [C$END OF CLAUSE]

  H.15   USAID DISABILITY POLICY - ACQUISITION (DECEMBER 2004)

 (a)  The objectives of the USAID Disability Policy are (1) to enhance the attainment of United States foreign assistance program goals by promoting the participation and equalization of opportunities of individuals with disabilities in USAID policy, country and sector strategies, activity designs and implementation; (2) to increase awareness of issues of people with disabilities both within USAID programs and in host countries; (3) to engage other U.S. government agencies, host country counterparts, governments, implementing organizations and other donors in fostering a climate of nondiscrimination against people with disabilities; and (4) to support international advocacy for people with disabilities.  The full text of the policy paper can be found at the following website: <http://www.usaid.gov/about/disability/DISABPOL.FIN.html>.

 (b)  USAID therefore requires that the contractor not discriminate against people with disabilities in the implementation of USAID programs and that it make every effort to comply with the objectives of the USAID Disability Policy in performing this contract.  To that end and within the scope of the contract, the contractor’s actions must demonstrate a comprehensive and consistent approach for including men, women and children with disabilities.

PART II  - CONTRACT CLAUSES


SECTION I  -  CONTRACT CLAUSES

  I.1  NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

       The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2  CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract.  See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION 

(48 CFR Chapter 1)

          52.202-1
                       DEFINITIONS
       




        JUL 2004


52.203-3
GRATUITIES
APR 1984


52.203-5
COVENANT AGAINST CONTINGENT FEES
APR 1984


52.203-6
RESTRICTIONS ON SUBCONTRACTOR SALES TO
JUL 1995


THE GOVERNMENT


52.203-7
ANTI-KICKBACK PROCEDURES
JUL 1995


52.203-10
PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR
JAN 1997


IMPROPER ACTIVITY


52.203-12
LIMITATION ON PAYMENTS TO INFLUENCE
JUN 2003


CERTAIN FEDERAL TRANSACTIONS


52.204-4
PRINTED OR COPIED DOUBLE-SIDED
AUG 2000


ON RECYCLED PAPER

  I.2
52.209-6
PROTECTING THE GOVERNMENT'S INTEREST
       JAN 2005


WHEN SUBCONTRACTING WITH CONTRACTORS


DEBARRED, SUSPENDED, OR PROPOSED FOR


DEBARMENT


52.215-2
AUDIT AND RECORDS--NEGOTIATION
JUN 1999


52.215-8
ORDER OF PRECEDENCE--UNIFORM CONTRACT
OCT 1997


FORMAT


52.216-8
FIXED-FEE
MAR 1997


52.217-2
CANCELLATION UNDER MULTIYEAR CONTRACTS
OCT 1997


52.217-8
OPTION TO EXTEND SERVICES
NOV 1999


52.219-8
UTILIZATION OF SMALL BUSINESS CONCERNS
MAY 2004


52.219-9
SMALL BUSINESS SUBCONTRACTING PLAN
JAN 2002


ALTERNATE II (OCT 2001)


52.219-16
LIQUIDATED DAMAGES-SMALL BUSINESS
JAN 1999


SUBCONTRACTING PLAN


52.219-25
SMALL DISADVANTAGED BUSINESS
OCT 1999


PARTICIPATION PROGRAM--DISADVANTAGED


STATUS AND REPORTING


52.222-1
NOTICE TO THE GOVERNMENT OF LABOR
FEB 1997


DISPUTES


52.222-3
CONVICT LABOR
JUN 2003


52.222-26
EQUAL OPPORTUNITY
APR 2002


52.222-29
NOTIFICATION OF VISA DENIAL
JUN 2003


52.222-38
COMPLIANCE WITH VETERANS' EMPLOYMENT
DEC 2001


REPORTING REQUIREMENTS


52.223-6
DRUG-FREE WORKPLACE
MAY 2001


52.223-14
TOXIC CHEMICAL RELEASE REPORTING
AUG 2003


52.225-13
RESTRICTIONS ON CERTAIN FOREIGN
DEC 2003


PURCHASES


52.227-2
NOTICE AND ASSISTANCE REGARDING PATENT
AUG 1996


AND COPYRIGHT INFRINGEMENT


52.227-14
RIGHTS IN DATA--GENERAL
JUN 1987


52.228-3
WORKERS' COMPENSATION INSURANCE (DEFENSE
APR 1984


BASE ACT)


52.228-7
INSURANCE--LIABILITY TO THIRD PERSONS
MAR 1996


52.230-2
COST ACCOUNTING STANDARDS
APR 1998


52.230-6
ADMINISTRATION OF COST ACCOUNTING
NOV 1999


STANDARDS


52.232-17
INTEREST
JUN 1996


52.232-18
AVAILABILITY OF FUNDS
APR 1984


52.232-22
LIMITATION OF FUNDS
APR 1984


52.232-23
ASSIGNMENT OF CLAIMS
JAN 1986


52.232-33
PAYMENT BY ELECTRONIC FUNDS--CENTRAL
OCT 2003


CONTRACTOR REGISTRATION


52.233-1
DISPUTES
JUL 2002


52.233-3
PROTEST AFTER AWARD
AUG 1996


ALTERNATE I (JUN 1985)

  I.3
52.233-4
APPLICABLE LAW FOR BREACH OF CONTRACT CLAIM
OCT 2004


52.237-8
RESTRICTION ON SEVERANCE PAYMENTS TO
AUG 2003


FOREIGN NATIONALS


52.237-9
WAIVER OF LIMITATION ON SEVERANCE
AUG 2003


PAYMENTS TO FOREIGN NATIONALS


52.242-1
NOTICE OF INTENT TO DISALLOW COSTS
APR 1984


52.242-3
PENALTIES FOR UNALLOWABLE COSTS
MAY 2001


52.242-4
CERTIFICATION OF FINAL INDIRECT COSTS
JAN 1997


52.242-13
BANKRUPTCY
JUL 1995


52.243-2
CHANGES--COST REIMBURSEMENT
AUG 1987


ALTERNATE I (APR 1984)


52.244-2
SUBCONTRACTS
AUG 1998


ALTERNATE II (AUG 1998)


52.244-5
COMPETITION IN SUBCONTRACTING
DEC 1996


52.244-6
SUBCONTRACTS FOR COMMERCIAL ITEMS
MAY 2004


AND COMMERCIAL COMPONENTS


52.245-5
GOVERNMENT PROPERTY (COST-REIMBURSEMENT,
MAY 2004


TIME AND MATERIALS, OR LABOR HOUR


CONTRACTS)


52.246-23
LIMITATION OF LIABILITY
FEB 1997


52.246-25
LIMITATION OF LIABILITY--SERVICES
FEB 1997


52.247-64
PREFERENCE FOR PRIVATELY OWNED U.S.-FLAG
APR 2003


COMMERCIAL VESSELS


52.247-67
SUBMISSION OF COMMERCIAL TRANSPORTATION
JUN 1997


BILLS TO THE GENERAL SERVICES


ADMINISTRATION FOR AUDIT


52.248-1
VALUE ENGINEERING
FEB 2000


52.249-6
TERMINATION (COST-REIMBURSEMENT)
MAY 2004


(MAY 2004)


52.249-14
EXCUSABLE DELAYS
APR 1984


52.253-1
COMPUTER GENERATED FORMS
JAN 1991


752.202-1
DEFINITIONS



752.219-8
UTILIZATION OF SMALL BUSINESS CONCERNS



AND SMALL DISADVANTAGED BUSINESS


CONCERNS


752.211-70
LANGUAGE AND MEASUREMENT
JUN 1992


752.228-3
WORKER'S COMPENSATION INSURANCE



(DEFENSE BASE ACT)


752.228-7
INSURANCE-LIABILITY TO THIRD PERSONS



752.228-70
MEDICAL EVACUATION (MEDVAC) SERVICES
MAR 1993


752.245-71
TITLE TO AND CARE OF PROPERTY
APR 1984


752.7001
BIOGRAPHICAL DATA
JUL 1997


752.7002
TRAVEL AND TRANSPORTATION
JAN 1990


752.7006
NOTICES
APR 1984


752.7007
PERSONNEL COMPENSATION
JUL 1996


752.7008
USE OF GOVERNMENT FACILITIES OR
APR 1984


PERSONNEL


752.7010
CONVERSION OF U.S. DOLLARS TO LOCAL
APR 1984


CURRENCY


752.7011
ORIENTATION AND LANGUAGE TRAINING
APR 1984


752.7013
CONTRACTOR-MISSION RELATIONSHIPS
OCT 1989


752.7014
NOTICE OF CHANGES IN TRAVEL REGULATIONS
JAN 1990


752.7015
USE OF POUCH FACILITIES
JUL 1997


752.7018
HEALTH AND ACCIDENT COVERAGE FOR
JAN 1999


USAID PARTICIPANT TRAINEES


752.7019
PARTICIPANT TRAINING
JAN 1999


752.7023
REQUIRED VISA FORM FOR USAID
APR 1984


PARTICIPANTS


752.7024
WITHDRAWAL OF STUDENTS
APR 1984


752.7025
APPROVALS
APR 1984


752.7028
DIFFERENTIALS AND ALLOWANCES
JUL 1996


752.7029
POST PRIVILEGES
JUL 1993


752.7031
LEAVE AND HOLIDAYS
OCT 1989


752.7033
PHYSICAL FITNESS
JUL 1997


752.7034
ACKNOWLEDGEMENT AND DISCLAIMER
DEC 1991


752.7035
PUBLIC NOTICES
DEC 1991

  I.4  COMMUNICATIONS PRODUCTS (OCT 1994)

   (a) Definition - Communications products are any printed materials (other than non-color photocopy material), photographic services or video production services.

   (b) Standards - USAID has established standards for communications products.  These standards must be followed unless otherwise specifically provided in the contract or approved in writing by the contracting officer. A copy of the standards for USAID financed publications and video productions is attached.

   (c) Communications products which meet any of the following criteria are not eligible for USAID financing under this agreement unless specifically authorized in the contract or in writing by the contracting officer:

     (1) All communications materials funded by operating expense account funds;

     (2) Any communication products costing over $25,000, including the costs of both preparation and execution. For example, in the case of a publication, the costs will include research, writing and other editorial services (including any associated overhead), design, layout and production costs.

     (3) Any communication products that will be sent directly to, or likely to be seen by, a Member of Congress or Congressional staffer; and

     (4) Any publication that will have more than 50 percent of its copies distributed in the United States (excluding copies provided to CDIE and other USAID/W offices for internal use.

   (d) The initial proposal must provide a separate estimate of the cost of every communications product as defined in paragraph (a) above [not just those which meet the criteria in paragraph (c)] which is anticipated under the contract. Each estimate must include all of the costs associated with preparation and execution of the product. Any subsequent request for approval of a covered communication product must provide the same type of cost information.

 I.5  52.216-7  ALLOWABLE COST AND PAYMENT  (DEC 2002)

   (a) Invoicing. (1) The Government will make payments to the Contractor when requested as work progresses, but (except for small business concerns) not more often than once every 2 weeks, in amounts determined to be allowable by the  Contracting Officer in accordance with Federal Acquisition  Regulation (FAR) subpart 31.2 in effect on the date of this contract  and the terms of this contract. The Contractor may submit to an  authorized representative of the Contracting Officer, in such form and reasonable detail as the representative may require, an invoice or voucher supported by a statement of the claimed allowable cost for performing this contract.

     (2) Contract financing payments are not subject to the interest penalty provisions of the Prompt Payment Act. Interim payments made prior to the final payment under the contract are contract financing payments, except interim payments if this contract contains Alternate I to the clause at 52.232-25.

     (3) The designated payment office will make interim payments for contract financing on the  day after the designated billing office receives a proper payment request.

     In the event that the Government requires an audit or other review of a specific payment request to ensure compliance with the terms and conditions of the contract, the designated payment office is not compelled to make payment by the specified due date.

   (b) Reimbursing costs.  (1) For the purpose of reimbursing allowable costs (except as provided in paragraph (b)(2) of the clause, with respect to pension, deferred profit sharing, and employee stock ownership plan contributions), the term "costs" includes only--

       (i) Those recorded costs that, at the time of the request for reimbursement, the Contractor has paid by cash, check, or other form of actual payment for items or services purchased directly for the contract;

       (ii) When the Contractor is not delinquent in paying costs of contract performance in the ordinary course of business, costs incurred, but not necessarily paid, for--

(A) Supplies and services purchased directly for the contract and associated financing payments to subcontractors, provided payments determined due will be made-

           (1) In accordance with the terms and conditions of a subcontract or invoice; and

           (2) Ordinarily within 30 days of the submission of the Contractor's payment request to the Government;

         (B) Materials issued from the Contractor's inventory and placed in the production process for use on the contract;

         (C) Direct labor;

         (D) Direct travel;

         (E) Other direct in-house costs; and

         (F) Properly allocable and allowable indirect costs, as shown in the records maintained by the Contractor for purposes of obtaining reimbursement under Government contracts; and

       (iii) The amount of financing payments that have been paid by cash, check, or other forms of payment to subcontractors.

     (2) Accrued costs of Contractor contributions under employee pension plans shall be excluded until actually paid unless-

       (i) The Contractor's practice is to make contributions to the retirement fund quarterly or more frequently; and

       (ii) The contribution does not remain unpaid 30 days after the end of the applicable quarter or shorter payment period (any contribution remaining unpaid shall be excluded from the Contractor's indirect costs for payment purposes).

     (3) Notwithstanding the audit and adjustment of invoices or vouchers under paragraph (g) below, allowable indirect costs under this contract shall be obtained by applying indirect cost rates established in accordance with paragraph (d) below.

     (4) Any statements in specifications or other documents incorporated in this contract by reference designating performance of services or furnishing of materials at the Contractor's expense or at no cost to the Government shall be disregarded for purposes of cost-reimbursement under this clause.

   (c) Small business concerns. A small business concern may receive more frequent payments than every 2 weeks.

   (d) Final indirect cost rates.  (1) Final annual indirect cost rates and the appropriate bases shall be established in accordance with Subpart 42.7 of the Federal Acquisition Regulation (FAR) in effect for the period covered by the indirect cost rate proposal.

     (2)(i) The Contractor shall submit an adequate final indirect cost rate proposal to the Contracting Officer (or cognizant Federal agency official) and auditor within the 6-month period following the expiration of each of its fiscal years.  Reasonable extensions, for exceptional circumstances only, may be requested in writing by the Contractor and granted in writing by the Contracting Officer. The Contractor shall support its proposal with adequate supporting data.

       (ii) The proposed rates shall be based on the Contractor's actual cost experience for that period. The appropriate Government representative and the Contractor shall establish the final indirect cost rates as promptly as practical after receipt of the Contractor's proposal.

(7) The Contractor and the appropriate Government representative shall execute a written understanding setting forth the final indirect cost rates.  The understanding shall specify (i) the agreed-upon final annual indirect cost rates, (ii) the 
bases to which the rates apply, (iii) the periods for which the rates apply, (iv) any specific indirect cost items treated as 
direct costs in the settlement, and (v) the affected contract and/or subcontract, identifying any with advance agreements or special terms and the applicable rates.  The understanding shall not change any monetary ceiling, contract obligation, or specific cost allowance or disallowance provided for in this contract.  The understanding is incorporated into this contract upon execution.

     (4) Failure by the parties to agree on a final annual indirect cost rate shall be a dispute within the meaning of the Disputes clause.

     (5) Within 120 days (or longer period if approved in writing by the Contracting Officer) after settlement of the final annual indirect cost rates for all years of a physically complete contract, the Contractor shall submit a completion invoice or voucher to reflect the settled amounts and rates.

     (6)(i) If the Contractor fails to submit a completion invoice or voucher within the time specified in paragraph (d)(5) of this clause, the Contracting Officer may--

         (A) Determine the amounts due to the Contractor under the contract; and

         (B) Record this determination in a unilateral modification to the contract.

       (ii) This determination constitutes the final decision of the Contracting Officer in accordance with the Disputes clause.

   (e) Billing rates.  Until final annual indirect cost rates are established for any period, the Government shall reimburse the Contractor at billing rates established by the Contracting Officer or by an authorized representative (the cognizant auditor), subject to adjustment when the final rates are established.  These billing rates--

     (1) Shall be the anticipated final rates; and

     (2) May be prospectively or retroactively revised by mutual agreement, at either party's request, to prevent substantial overpayment or underpayment.

   (f) Quick-closeout procedures. Quick-closeout procedures are applicable when the conditions in FAR 42.708(a) are satisfied.

   (g) Audit.  At any time or times before final payment, the Contracting Officer may have the Contractor's invoices or vouchers and statements of cost audited.  Any payment may be (1) reduced by amounts found by the Contracting Officer not to constitute allowable costs or (2) adjusted for prior overpayments or underpayments.

   (h) Final payment. (1) Upon approval of a completion invoice or voucher submitted by the Contractor in accordance with paragraph (d)(5) of this clause, and upon the Contractor's compliance with all terms of this contract, the Government shall promptly pay any balance of allowable costs and that part of the fee (if any) not previously paid.

     (2) The Contractor shall pay to the Government any refunds, rebates, credits, or other amounts (including interest, if any) accruing to or received by the Contractor or any assignee under this contract, to the extent that those amounts are properly allocable to costs for which the Contractor has been reimbursed by the Government.  Reasonable expenses incurred by the Contractor for securing refunds, rebates, credits, or other amounts shall be allowable costs if approved by the Contracting Officer.  Before final payment under this contract, the Contractor and each assignee whose assignment is in effect at the time of final payment shall execute and deliver--

       (i) An assignment to the Government, in form and substance satisfactory to the Contracting Officer, of refunds, rebates, credits, or other amounts (including interest, if any) properly allocable to costs for which the Contractor has been reimbursed by the Government under this contract; and

       (ii) A release discharging the Government, its officers, agents, and employees from all liabilities, obligations, and claims arising out of or under this contract, except--

         (A) Specified claims stated in exact amounts, or in estimated amounts when the exact amounts are not known;

         (B) Claims (including reasonable incidental expenses) based upon liabilities of the Contractor to third parties arising out of the performance of this contract; provided, that the claims are not known to the Contractor on the date of the execution of the release, and that the Contractor gives notice of the claims in writing to the Contracting Officer within 6 years following the release date or notice of final payment date, whichever is earlier; and

         (C) Claims for reimbursement of costs, including reasonable incidental expenses, incurred by the Contractor under the patent clauses of this contract, excluding, however, any expenses arising from the Contractor's indemnification of the Government against patent liability.

  I.6  52.204-7  CENTRAL CONTRACTOR REGISTRATION (OCT 2003)

   (a) Definitions. As used in this clause--

   Central Contractor Registration (CCR) database means the primary Government repository for Contractor information required for the conduct of business with the Government.

   Data Universal Numbering System (DUNS) number means the 9-digit number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique business entities.

   Data Universal Numbering System +4 (DUNS+4) number means the DUNS number assigned by D&B plus a 4-character suffix that may be assigned by a business concern. (D&B has no affiliation with this 4- character suffix.) This 4-character suffix may be assigned at the discretion of the business concern to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at Subpart 32.11) for the same parent concern.

   Registered in the CCR database means that--

     (1) The Contractor has entered all mandatory information, including the DUNS number or the DUNS+4 number, into the CCR database; and

     (2) The Government has validated all mandatory data fields and has marked the record ``Active''.

   (b)(1) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee shall be registered in the CCR database prior to award, during performance, and through final payment of any contract, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this solicitation.

     (2) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation ``DUNS'' or ``DUNS +4'' followed by the DUNS or DUNS +4 number that identifies the offeror's name and address exactly as stated in the offer. The DUNS number will be used by the Contracting Officer to verify that the offeror is registered in the CCR database.

   (c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.

     (1) An offeror may obtain a DUNS number--

(i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com ; or

       (ii) If located outside the United States, by contacting the local Dun and Bradstreet office.

     (2) The offeror should be prepared to provide the following information:

       (i) Company legal business.

       (ii) Tradestyle, doing business, or other name by which your entity is commonly recognized.

       (iii) Company Physical Street Address, City, State, and Zip Code.

       (iv) Company Mailing Address, City, State and Zip Code (if separate from physical).

       (v) Company Telephone Number.

       (vi) Date the company was started.

       (vii) Number of employees at your location.

       (viii) Chief executive officer/key manager.

       (ix) Line of business (industry).

       (x) Company Headquarters name and address (reporting relationship within your entity).

   (d) If the Offeror does not become registered in the CCR database in the time prescribed by the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered Offeror.

   (e) Processing time, which normally takes 48 hours, should be taken into consideration when registering. Offerors who are not registered should consider applying for registration immediately upon receipt of this solicitation.

   (f) The Contractor is responsible for the accuracy and completeness of the data within the CCR database, and for any liability resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR database after the initial registration, the Contractor is required to review and update on an annual basis from the date of initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute for a properly executed contractual document.

   (g)(1)(i) If a Contractor has legally changed its business name, ``doing business as'' name, or division name (whichever is shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary requirements regarding novation and change-of-name agreements in Subpart 42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day's written notification of its intention to (A) change the name in the CCR database; (B) comply with the requirements of Subpart 42.12 of the FAR; and (C) agree in writing to the timeline and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to support the legally changed name.

(ii) If the Contractor fails to comply with the requirements of paragraph (g)(1)(i) of this clause, or fails to perform the agreement at paragraph (g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will be considered to be incorrect information within the meaning of the ``Suspension of Payment'' paragraph of the electronic funds transfer (EFT) clause of this contract.

     (2) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information provided to the Contractor's CCR record that indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered to be incorrect information within the meaning of the ``Suspension of payment'' paragraph of the EFT clause of this contract.

   (h) Offerors and Contractors may obtain information on registration and annual confirmation requirements via the internet at http://www.ccr.gov or by calling 1-888-227-2423, or 269-961-5757.

 I.7  AIDAR 752.245-70  GOVERNMENT PROPERTY-USAID REPORTING
REQUIREMENTS

   The term Government furnished property wherever it may appear in the following clause, shall mean (1) non-expendable personal property owned by or leased to the U.S. Government and furnished to the contractor and (2) personal property furnished either prior to or during the performance of this contract by any U.S. Government accountable officer to the contractor for use in connection with performance of this contract and identified by such officer as accountable. The term government property, wherever it may appear in the following clause, shall mean government- furnished property and non-expendable personal property title to which vests in the U.S. Government under this contract. Non-expendable property, for purposes of this contract, is defined as property which is complete in itself, does not lose its identity or become a component part of another article when put into use; is durable, with an expected service life of two years or more; and which has a unit cost of more than $500.

    Reporting Requirements: The contractor will submit an annual report on all non-expendable property in a form and manner acceptable to USAID substantially as follows:

          Annual Report of Government Property in Contractor's Custody

 

 [(Name of contractor) as of (end of contract year), 19xx]

 ------------------------------------------------------------------------------

                                                  |                 |

                                                  |                 |

                                                  |  Furniture and  |  Other

                                                  |   furnishings-  | nonex-

                                                  |                 |  pend

                  Motor vehicles                  |                 |  able

                                                  ------------------|-prope-

                                                  |        | Living |   rty

                                                  | Office | quart- |

                                                  |        |   ers  |

 -------------------------------------------------|--------|--------|----------

                                                  |        |        |

 A. Value of property as of last report.......... |        |        |

 B. Transactions during this reporting period.... |        |        |

 1. Acquisitions (add):                           |        |        |

   a. Purchased by contractor {1}................ |        |        |

   b. Transferred from AID {2}................... |        |        |

   c. Transferred from others, without            |        |        |

    reimbursement {3}.                            |        |        |

 2. Disposals (deduct):                           |        |        |

   a. Returned to AID............................ |        |        |

   b. Transferred to AID-contractor purchased.... |        |        |

   c. Transferred to other Government agencies {3}|        |        |

   d. Other disposals {3}........................ |        |        |

 C. Value of property as of reporting date....... |        |        |
 D. Estimated average age of contractor held      |        |        |

  property.                                       |        |        |

 -------------------------------------------------|--------|--------|----------

                                                  |  Years |  Years |  Years

 ------------------------------------------------------------------------------

 \1\ Property which is complete in itself, does not lose its identity or

 become a component part of another article when put into use; is durable,

 with an expected service life of two years or more; and which has a unit

 cost of more than $500.

 \2\ Government furnished property listed in this Contract as nonexpendable.

 \3\ Explain if transactions were not processed through or otherwise

   authorized by USAID.


PROPERTY INVENTORY VERIFICATIONS

   I attest that (1) physical inventories of Government property are taken not less frequently than annually; (2) the accountability records maintained or Government property in our possession are in agreement with such inventories; and (3) the total of the detailed accountability records maintained agrees with the property value shown opposite line C above, and the estimated average age of each category of property is as cited opposite line D above.

 ---------------------------------------------------------------------- Authorized Signature

  I.8  AIDAR 752.225-71  LOCAL PROCUREMENT (FEB 1997)

   (a) Local procurement involves the use of appropriated funds to finance the procurement of goods and services supplied by local businesses, dealers or producers, with payment normally being in the currency of the cooperating country.

   (b) All locally-financed procurements must be covered by source/ origin and nationality waivers as set forth in subpart F of 22 CFR part 228 except as provided for in 22 CFR 228.40, Local procurement.

  I.9  52.203-8  CANCELLATION, RESCISSION, AND RECOVERY OF FUNDS
             FOR ILLEGAL OR IMPROPER ACTIVITY  (JAN 1997)

   (a) If the Government receives information that a contractor or a person has engaged in conduct constituting a violation of subsection (a), (b), (c), or (d) of Section 27 of the Office of  Federal Procurement Policy Act (41 U.S.C. 423) (the Act), as amended  by section 4304 of the National Defense Authorization Act for  Fiscal Year 1996(Pub. L. 104-106), the Government may--

     (1) Cancel the solicitation, if the contract has not yet been awarded or issued; or

     (2) Rescind the contract with respect to which--

       (i) The Contractor or someone acting for the Contractor has been convicted for an offense where the conduct constitutes a violation  of subsection 27 (a) or (b) of the Act for the purpose of either--

         (A) Exchanging the information covered by such subsections for anything of value; or

(B) Obtaining or giving anyone a competitive advantage in the award of a Federal agency procurement contract; or

       (ii) The head of the contracting activity has determined, based upon a preponderance of the evidence, that the Contractor or someone acting for the Contractor has engaged in conduct constituting an offense punishable under subsection 27(e)(1) of the Act.

   (b) If the Government rescinds the contract under paragraph (a) of this clause, the Government is entitled to recover, in addition to any penalty prescribed by law, the amount expended under the contract.

   (c) The rights and remedies of the Government specified herein are not exclusive, and are in addition to any other rights and remedies provided by law, regulation, or under this contract.

  I.10  52.243-7  NOTIFICATION OF CHANGES  (APR 1984)

   (a) Definitions.  "Contracting Officer," as used in this clause, does not include any representative of the Contracting Officer. "Specificially Authorized Representative (SAR)," as used in this clause, means any person the Contracting Officer has so designated by written notice (a copy of which shall be provided to the Contractor) which shall refer to this subparagraph and shall be issued to the designated representative before the SAR exercises such authority.

   (b) Notice.  The primary purpose of this clause is to obtain prompt reporting of Government conduct that the Contractor considers to constitute a change to this contract.  Except for changes identified as such in writing and signed by the Contracting Officer, the Contractor shall notify the Administrative Contracting Officer in writing promptly, within  calendar days from the date that the Contractor identifies any Government conduct (including actions, inactions, and written or oral communications) that the Contractor regards as a change to the contract terms and conditions.  On the basis of the most accurate information available to the Contractor, the notice shall state--

     (1) The date, nature, and circumstances of the conduct regarded as a change;

     (2) The name, function, and activity of each Government individual and Contractor official or employee involved in or knowledgeable about such conduct;

     (3) The identification of any documents and the substance of any oral communication involved in such conduct;

     (4) In the instance of alleged acceleration of scheduled performance or delivery, the basis upon which it arose;

     (5) The particular elements of contract performance for which the Contractor may seek an equitable adjustment under this clause, including--

        (i) What contract line items have been or may be affected by the alleged change;

        (ii) What labor or materials or both have been or may be added, deleted, or wasted by the alleged change;

        (iii) To the extent practicable, what delay and disruption in the manner and sequence of performance and effect on continued performance have been or may be caused by the alleged change;

        (iv) What adjustments to contract price, delivery schedule, and other provisions affected by the alleged change are estimated; and

     (6) The Contractor's estimate of the time by which the Government must respond to the Contractor's notice to minimize cost, delay or disruption of performance.

   (c) Continued performance.  Following submission of the notice required by (b) above, the Contractor shall diligently continue performance of this contract to the maximum extent possible in accordance with its terms and conditions as 
construed by the Contractor, unless the notice reports a direction of the Contracting Officer or a communication from a SAR of the Contracting Officer, in either of which events the Contractor shall continue performance; provided, however, 
that if the Contractor regards the direction or communication as a change as described in (b) above, notice shall be given in the manner provided.  All directions, communications, interpretations, orders and similar actions of the SAR shall be reduced to writing promptly and copies furnished to the Contractor and to the Contracting Officer.  The Contracting Officer shall promptly countermand any action which exceeds the authority of the SAR.

   (d) Government response.  The Contracting Officer shall promptly, within  calendar days after receipt of notice, respond to the notice in writing.  In responding, the Contracting Officer shall either--

     (1) Confirm that the conduct of which the Contractor gave notice constitutes a change and when necessary direct the mode of further performance;

     (2) Countermand any communication regarded as a change;

     (3) Deny that the conduct of which the Contractor gave notice constitutes a change and when necessary direct the mode of further performance; or

     (4) In the event the Contractor's notice information is inadequate to make a decision under (1), (2), or (3) above, advise the Contractor what additional information is required, and establish the date by which it should be furnished and the date thereafter by which the Government will respond.

   (e) Equitable adjustments.  (1) If the Contracting Officer confirms that Government conduct effected a change as alleged by the Contractor, and the conduct causes an increase or decrease in the Contractor's cost of, or the time required for, performance of any part of the work under this contract, whether changed or not changed by such conduct, an equitable adjustment shall be made--

       (i) In the contract price or delivery schedule or both; and

       (ii) In such other provisions of the contract as may be affected.

     (2) The contract shall be modified in writing accordingly.  In the case of drawings, designs or specifications which are defective and for which the Government is responsible, the equitable adjustment shall include the cost and time extension for delay reasonably incurred by the Contractor in attempting to comply with the defective drawings, designs or specifications before the Contractor identified, or reasonably should have identified, such defect.  When the cost of property made obsolete or excess as a result of a change confirmed by the Contracting Officer under this clause is included in the equitable adjustment, the Contracting Officer shall have the right to prescribe the manner of disposition of the property.  The equitable adjustment shall not include increased costs or time extensions for delay resulting from the Contractor's failure to provide notice or to continue performance as provided, respectively, in (b) and (c) above.

  I.11  52.229-8  TAXES--FOREIGN COST-REIMBURSEMENT CONTRACTS
               (MAR 1990)

   (a)  Any tax or duty from which the United States Government is exempt by agreement with the Government of , or from which the Contractor or any subcontractor under this contract is exempt under the laws of , shall not constitute an allowable cost under this contract.

   (b)  If the Contractor or subcontractor under this contract obtains a foreign tax credit that reduces its Federal income tax liability under the United States Internal Revenue Code (Title 28, U.S.C.) because of the payment of any tax or duty that was reimbursed under this contract, the amount of the reduction shall be paid or credited at the time of such offset to the Government of the United States as the Contracting Officer directs.

  I.12  52.232-25  PROMPT PAYMENT  (OCT 2003)

   Notwithstanding any other payment clause in this contract, the Government will make invoice payments under the terms and conditions specified in this clause. The Government considers payment as being made on the day a check is dated or the date of an electronic funds transfer (EFT). Definitions of pertinent terms are set forth in sections 2.101, 32.001, and 32.902 of the Federal Acquisition Regulation. All days referred to in this clause are calendar days, unless otherwise specified. (However, see paragraph (a)(4) of this clause concerning payments due on Saturdays, Sundays, and legal holidays.)

   (a) Invoice payments--

     (1) Due date.

       (i) Except as indicated in paragraphs (a)(2) and (c) of this clause, the due date for making invoice payments by the designated payment office is the later of the following two events:

         (A) The 30th day after the designated billing office receives a proper invoice from the Contractor (except as provided in paragraph (a)(1)(ii) of this clause).

         (B) The 30th day after Government acceptance of supplies delivered or services performed. For a final invoice, when the payment amount is subject to contract settlement actions, acceptance is deemed to occur on the effective date of the contract settlement.

       (ii) If the designated billing office fails to annotate the invoice with the actual date of receipt at the time of receipt, the invoice payment due date is the 30th day after the date of the Contractor's invoice, provided the designated billing office receives a proper invoice and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.

     (2) Certain food products and other payments.

       (i) Due dates on Contractor invoices for meat, meat food products , or fish; perishable agricultural commodities; and dairy products, edible fats or oils, and food products prepared from edible fats or oils are--

         (A) For meat or meat food products, as defined in section 2(a)(3) of the Packers and Stockyard Act of 1921 (7 U.S.C. 182(3)), and as further defined in Pub. L. 98-181, including any edible fresh or frozen poultry meat, any perishable poultry meat food product, fresh eggs, and any perishable egg product, as close as possible to, but not later than, the 7th day after product delivery.

         (B) For fresh or frozen fish, as defined in section 204(3) of the Fish and Seafood Promotion Act of 1986 (16 U.S.C. 4003(3)), as close as possible to, but not later than, the 7th day after product delivery.

         (C) For perishable agricultural commodities, as defined in section 1(4) of the Perishable Agricultural Commodities Act of 1930 (7 U.S.C. 499a(4)), as close as possible to, but not later than, the 10th day after product delivery, unless another date is specified in the contract.

         (D) For dairy products, as defined in section 111(e) of the Dairy Production Stabilization Act of 1983 (7 U.S.C. 4502(e)), edible fats or oils, and food products prepared from edible fats or oils, as close as possible to, but not later than, the 10th day after the date on which a proper invoice has been received. Liquid milk, cheese, certain processed cheese products, butter, yogurt, ice cream, mayonnaise, salad dressings, and other similar products, fall within this classification. Nothing in the Act limits this classification to refrigerated products. When questions arise regarding the proper classification of a specific product, prevailing industry practices will be followed in specifying a contract payment due date. The burden of proof that a classification of a specific product is, in fact, prevailing industry practice is upon the Contractor making the representation.

       (ii) If the contract does not require submission of an invoice for payment (e.g., periodic lease payments), the due date will be as specified in the contract.

     (3) Contractor's invoice. The Contractor shall prepare and submit invoices to the designated billing office specified in the contract. A proper invoice must include the items listed in paragraphs (a)(3)(i) through (a)(3)(x) of this clause. If the invoice does not comply with these requirements, the designated billing office will return it within 7 days after receipt (3 days for meat, meat food products, or fish; 5 days for perishable agricultural commodities, dairy products, edible fats or oils, and food products prepared from edible fats or oils), with the reasons why it is not a proper invoice. The Government will take into account untimely notification when computing any interest penalty owed the Contractor.

       (i) Name and address of the Contractor.

       (ii) Invoice date and invoice number. (The Contractor should date invoices as close as possible to the date of the mailing or transmission.)

       (iii) Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).

       (iv) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

       (v) Shipping and payment terms (e.g., shipment number and date of shipment, discount for prompt payment terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.

       (vi) Name and address of Contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).

       (vii) Name (where practicable), title, phone number, and mailing address of person to notify in the event of a defective invoice.

       (viii) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required elsewhere in this contract.

       (ix) Electronic funds transfer (EFT) banking information.

         (A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract.

         (B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice, the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation provision (e.g., 52.232- 38, Submission of Electronic Funds Transfer Information with Offer), contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration, or 52.232-34, Payment by Electronic Funds Transfer--Other Than Central Contractor Registration), or applicable agency procedures.

         (C) EFT banking information is not required if the Government waived the requirement to pay by EFT.

       (x) Any other information or documentation required by the contract (e.g., evidence of shipment).

     (4) Interest penalty. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if payment is not made by the due date and the conditions listed in paragraphs (a)(4)(i) through (a)(4)(iii) of this clause are met, if applicable. However, when the due date falls on a Saturday, Sunday, or legal holiday, the designated payment office may make payment on the following working day without incurring a late payment interest penalty.

(i) The designated billing office received a proper invoice.

       (ii) The Government processed a receiving report or other Government documentation authorizing payment, and there was no disagreement over quantity, quality, or Contractor compliance with any contract term or condition.

       (iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services performed, the amount was not subject to further contract settlement actions between the Government and the Contractor.

     (5) Computing penalty amount. The Government will compute the interest penalty in accordance with the Office of Management and Budget prompt payment regulations at 5 CFR part 1315.

       (i) For the sole purpose of computing an interest penalty that might be due the Contractor, Government acceptance is deemed to occur constructively on the 7th day (unless otherwise specified in this contract) after the Contractor delivers the supplies or performs the services in accordance with the terms and conditions of the contract, unless there is a disagreement over quantity, quality, or Contractor compliance with a contract provision. If actual acceptance occurs within the constructive acceptance period, the Government will base the determination of an interest penalty on the actual date of acceptance. The constructive acceptance requirement does not, however, compel Government officials to accept supplies or services, perform contract administration functions, or make payment prior to fulfilling their responsibilities.

       (ii) The prompt payment regulations at 5 CFR 1315.10(c) do not require the Government to pay interest penalties if payment delays are due to disagreement between the Government and the Contractor over the payment amount or other issues involving contract compliance, or on amounts temporarily withheld or retained in accordance with the terms of the contract. The Government and the Contractor shall resolve claims involving disputes and any interest that may be payable in accordance with the clause at FAR 52.233-1, Disputes.

     (6) Discounts for prompt payment. The designated payment office will pay an interest penalty automatically, without request from the Contractor, if the Government takes a discount for prompt payment improperly. The Government will calculate the interest penalty in accordance with the prompt payment regulations at 5 CFR part 1315.

     (7) Additional interest penalty.

       (i) The designated payment office will pay a penalty amount, calculated in accordance with the prompt payment regulations at 5 CFR part 1315 in addition to the interest penalty amount only if--

         (A) The Government owes an interest penalty of $1 or more;

         (B) The designated payment office does not pay the interest penalty within 10 days after the date the invoice amount is paid; and

         (C) The Contractor makes a written demand to the designated payment office for additional penalty payment, in accordance with paragraph (a)(7)(ii) of this clause, postmarked not later than 40 days after the invoice amount is paid.

       (ii)(A) The Contractor shall support written demands for additional penalty payments with the following data. The Government will not request any additional data. The Contractor shall--

           (1) Specifically assert that late payment interest is due under a specific invoice, and request payment of all overdue late payment interest penalty and such additional penalty as may be required;

           (2) Attach a copy of the invoice on which the unpaid late payment interest is due; and

           (3) State that payment of the principal has been received, including the date of receipt.

(C) If there is no postmark or the postmark is illegible—
           (1) The designated payment office that receives the demand will annotate it with the date of receipt, provided the demand is received on or before the 40th day after payment was made; or

           (2) If the designated payment office fails to make the required annotation, the Government will determine the demand's validity based on the date the Contractor has placed on the demand, provided such date is no later than the 40th day after payment was made.

       (iii) The additional penalty does not apply to payments regulated by other Government regulations (e.g., payments under utility contracts subject to tariffs and regulation).

   (b) Contract financing payment. If this contract provides for contract financing, the Government will make contract financing payments in accordance with the applicable contract financing clause.

   (c) Fast payment procedure due dates. If this contract contains the clause at 52.213-1, Fast Payment Procedure, payments will be made within 15 days after the date of receipt of the invoice.

   (d) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment or that the Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall immediately notify the Contracting Officer and request instructions for disposition of the overpayment.

  I.13  52.252-2  CLAUSES INCORPORATED BY REFERENCE  (FEB 1998)

   This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es):

   http://arnet.gov/far/

  I.14  AIDAR 752.7032  INTERNATIONAL TRAVEL APPROVAL AND
NOTIFICATION REQUIREMENTS (JAN 1990)

   Prior written approval by the Contracting Officer is required for all international travel directly and identifiably funded by USAID under this contract. The Contractor shall therefore present to the Contracting Officer an itinerary for each planned international trip, showing the name of the traveler, purpose of the trip, origin/destination (and intervening stops), and dates of travel, as far in advanced of the proposed travel as possible, but in no event less than three weeks before travel is planned to commence. The Contracting Officer's prior written approval may be in the form of a letter or telegram or similar device or may be specifically incorporated into the schedule of the contract. At least one week prior to commencement of approved international travel, the Contractor shall notify the cognizant Mission, with a copy to the Contracting Officer, of planned travel, identifying the travelers and the dates and times of arrival.

         PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

                        SECTION J - LIST OF ATTACHMENTS

   ATTACHMENT 1 - IDENTIFICATION OF PRINCIPAL GEOGRAPHIC CODE NUMBERS



   ATTACHMENT 2 - USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET


    A hard copy is attached at the end of this document; however, for an electronic version, please locate the form at <http://www.USAID.GOV/procurement_bus_opp/procurement/forms>

   ATTACHMENT 3 - SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES





    A hard copy is attached at the end of this document; however, for an electronic version, please locate the form at <http://www.USAID.GOV/procurement_bus_opp/procurement/forms>

   ATTACHMENT 4 - GUIDANCE FOR USAID FUNDED COMMUNICATIONS PRODUCTS


   ATTACHMENT 5.  CONTRACTOR PERFORMANCE REPORT (SHORT FORM)




   ATTACHMENT 6.  MODEL SUB-CONTRACTING PLAN 







   ATTACHMENT 7.  DEFINITIONS

SEE ATTACHMENTS AT THE END OF THIS RFP.

PART IV  -  REPRESENTATIONS AND INSTRUCTIONS


SECTION K  - REPRESENTATIONS, CERTIFICATIONS AND

 OTHER STATEMENTS OF OFFERORS

  K.1  NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE

       The following solicitation provisions pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the FAR provision at FAR "52.252-1  SOLICITATION PROVISIONS INCORPORATED BY REFERENCE" in Section L of this solicitation. See FAR 52.252-1 for an internet address (if specified) for electronic access to the full text of a provision.


NUMBER
TITLE
DATE


Federal Acquisition Regulation (48 CFR Chapter 1)

  K.2  52.203-11  CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS
TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS  (APR 1991)

   (a)  The definitions and prohibitions contained in the clause, at FAR 52.203-12, Limitation on Payments to Influence Certain Federal Transactions, included in this solicitation, are hereby incorporated by reference in paragraph (b) of this certification.

   (b)  The offeror, by signing its offer, hereby certifies to the best of his or her knowledge and belief that on or after December 23, 1989--

     (1)  No Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or cooperative agreement;

     (2)  If any funds other than Federal appropriated funds (including profit or fee received under a covered Federal transaction) have been paid, or will be paid, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation, the offeror shall complete and submit, with its offer OMB standard form LLL, Disclosure of Lobbying Activities, to the Contracting Officer, and

     (3)  He or she will include the language of this certification in all subcontract awards at any tier and require that all recipients of subcontract awards in excess of $100,000 shall certify and disclose accordingly.

   (c)  Submission of this certification and disclosure is a prerequisite for making or entering into this contract imposed by section 1352, title 31, United States Code.  Any person who makes an expenditure prohibited under this provision or who fails to file or amend the disclosure form to be filed or amended by this provision, shall be subject to a civil penalty of not less than $10,000, and not more than $100,000, for each such failure.

K.3  52.204-3  TAXPAYER IDENTIFICATION  (OCT 1998)

     (a) Definitions.

     Common parent, as used in this provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.

     Taxpayer Identification Number (TIN), as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns. The TIN may be either a Social Security Number or an Employer Identification Number.

     (b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M, and implementing regulations issued by the IRS. If the resulting contract is subject to the payment reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.

     (c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror's relationship with the Government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror's TIN.

     (d) Taxpayer Identification Number (TIN).

     [  ]  TIN:. ____________________________

     [  ]  TIN has been applied for.

     [  ]  TIN is not required because:

     [  ]  Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;

     [  ]  Offeror is an agency or instrumentality of a foreign government;

     [  ]  Offeror is an agency or instrumentality of the Federal Government.

     (e) Type of organization.

     [  ]  Sole proprietorship;

     [  ]  Partnership;

     [  ]  Corporate entity (not tax-exempt);

     [  ]  Corporate entity (tax-exempt);

     [  ]  Government entity (Federal, State, or local);

     [  ]  Foreign government;

     [  ]  International organization per 26 CFR 1.6049-4;

     [  ]  Other ___________________________________________

     (f) Common parent.

     [  ]  Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.

     [  ]  Name and TIN of common parent:

    Name ____________________________________________________

    TIN  ____________________________________________________

  K.4  52.204-6  DATA UNIVERSAL NUMBERING SYSTEM (DUNS) NUMBER
(OCT 2003)

     (a) The offeror shall enter, in the block with its name and address on the cover page of its offer, the annotation ``DUNS'' or ``DUNS+4'' followed by the DUNS number or ``DUNS+4'' that identifies the offeror's name and address exactly as stated in the offer. The DUNS number is a nine-digit number assigned by Dun and Bradstreet, Inc. The DUNS+4 is the DUNS number plus a 4-character suffix that may be assigned at the discretion of the offeror to establish additional CCR records for identifying alternative Electronic Funds Transfer (EFT) accounts (see Subpart 32.11) for the same parent concern.

     (b) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet directly to obtain one.

        (1) An offeror may obtain a DUNS number--

          (i) If located within the United States, by calling Dun and Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com; or

          (ii) If located outside the United States, by contacting the local Dun and Bradstreet office.

        (2) The offeror should be prepared to provide the following information:

          (i) Company legal business name.

          (ii) Tradestyle, doing business, or other name by which your entity is commonly recognized.

          (iii) Company physical street address, city, state and Zip Code.

          (iv) Company mailing address, city, state and Zip Code (if separate from physical).

          (v) Company telephone number.

          (vi) Date the company was started.

          (vii) Number of employees at your location.

          (viii) Chief executive officer/key manager.

          (ix) Line of business (industry).

          (x) Company Headquarters name and address (reporting relationship within your entity).

  K.5   52.204-8 ANNUAL REPRESENTATIONS AND CERTIFICATIONS

 As prescribed in 4.1202, insert the following provision: Annual Representations and Certifications (Jan 2005)

 (a)(1) If the clause at 52.204-7, Central Contractor Registration, is included in this solicitation, paragraph (b) of this provision applies. (2) If the clause at 52.204-7 is not included in this solicitation, and the offeror is currently registered in CCR, and has completed the ORCA electronically, the offeror may choose to use paragraph (b) instead of completing the corresponding individual representations and certifications in the solicitation. The offeror shall indicate which option applies by checking one of the following boxes: [ ] (i) Paragraph (b) applies. [ ] (ii) Paragraph (b) does not apply and the offeror has completed the individual representations and certifications in the solicitation. (b) The offeror has completed the annual representations and certifications electronically via the Online Representations and Certifications Application (ORCA) website at http://orca.bpn.gov. After reviewing the ORCA database information, the offeror verifies by submission of the offer that the representations and certifications currently posted electronically have been entered or updated within the last 12 months, are current, accurate, complete, and applicable to this solicitation (including the business size standard applicable to the NAICS code referenced for this solicitation), as of the date of this offer and are incorporated in this offer by reference (see FAR 4.1201); except for the changes identified below [offeror to insert changes, identifying change by clause number, title, date]. These amended representation(s) and/or certification(s) are also incorporated in this offer and are current, accurate, and complete as of the date of this offer.

 FAR Clause #            Title            Date       Change 
 ____________        _________       _____      _______ 
 
 
Any changes provided by the offeror are applicable to this solicitation only, and do not result in an update to the representations and certifications posted on ORCA. (End of provision)

  K.6  52.209-5  CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS
(DEC 2001)

   (a)(1)  The Offeror certifies, to the best of its knowledge and belief, that -

        (i)  The Offeror and/or any of its Principals -

           (A)  Are [ ] are not [ ] presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

           (B)  Have [ ] have not [ ], within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for:  commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion or receiving stolen property; and

           (C)  Are [ ] are not [ ] presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(1)(i)(B) of this provision.

        (ii)  The Offeror has [ ] has not [ ], within a 3-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

     (2)  "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).

   THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.

   (b)  The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

   (c)  A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.

   (d)  Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision.  The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

   (e)  The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default.

 K.7  52.219-1  SMALL BUSINESS PROGRAM REPRESENTATIONS
(MAY 2004)

   (a)(1) The North American Industry Classification System (NAICS) code for this acquisition is 926140.

     (2) The small business size standard is $6,000,000.

     (3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.

   (b) Representations. (1) The offeror represents as part of its offer that it [ ]  is, [ ]  is not a small business concern.

     (2) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, for general statistical purposes, that it [ ]  is, [ ]  is not, a small disadvantaged business concern as defined in 13 CFR 124.1002.

     (3) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it [ ]  is, [ ]  is not a women-owned small business concern.

     (4) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a veteran-owned small business concern.

     (5) [Complete only if the offeror represented itself as a veteran-owned small business concern in paragraph (b)(4) of this provision.] The offeror represents as part of its offer that it [  ] is, [  ] is not a service-disabled veteran-owned small business concern.

     (6) [Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.] The offeror represents, as part of its offer, that--

       (i) It [ ] is, [ ] is not a HUBZone small business concern listed, on the date of this representation, on the List of Qualified HUBZone Small Business Concerns maintained by the Small Business Administration, and no material change in ownership and control, principal office, or HUBZone employee percentage has occurred since it was certified by the Small Business Administration in accordance with 13 CFR part 126; and

       (ii) It [ ] is, [ ] is not a joint venture that complies with the requirements of 13 CFR part 126, and the representation in paragraph (b)(6)(i) of this provision is accurate for the HUBZone small business concern or concerns that are participating in the joint venture. [The offeror shall enter the name or names of the HUBZone small business concern or concerns that are participating in the joint venture:____________.] Each HUBZone small business concern participating in the joint venture shall submit a separate signed copy of the HUBZone representation.

   (c) Definitions.  As used in this provision--

     Service-disabled veteran-owned small business concern--

     (1) Means a small business concern-- (i) Not less than 51 percent of which is owned by one or more service-disabled veterans or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more service-disabled veterans; and

       (ii) The management and daily business operations of which are controlled by one or more service-disabled veterans or, in the case of a service-disabled veteran with permanent and severe disability, the spouse or permanent caregiver of such veteran.

     (2) Service-disabled veteran means a veteran, as defined in 38 U.S.C. 101(2), with a disability that is service-connected, as defined in 38 U.S.C. 101(16).

     Small business concern, as used in this provision, means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.

     Veteran-owned small business concern means a small business concern--

     (1) Not less than 51 percent of which is owned by one or more veterans (as defined at 38 U.S.C. 101(2)) or, in the case of any publicly owned business, not less than 51 percent of the stock of which is owned by one or more veterans; and

     (2) The management and daily business operations of which are controlled by one or more veterans.

     Women-owned small business concern, as used in this provision, means a small business concern--

     (1) That is at least 51 percent owned by one or more women; or in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and

     (2) Whose management and daily business operations are controlled by one or more women.

   (d) Notice. (1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished.

(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm's status as a small, HUBZone small, small disadvantaged, or women- owned small business concern in order to obtain a contract to be awarded under the 
preference programs established pursuant to section 8(a),8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--

       (i) Be punished by imposition of fine, imprisonment, or both;

       (ii) Be subject to administrative remedies, including suspension and debarment; and

       (iii) Be ineligible for participation in programs conducted under the authority of the Act.

  K.8  52.219-22  SMALL DISADVANTAGED BUSINESS STATUS (OCT 1999)

   (a) General. This provision is used to assess an offeror's small disadvantaged business status for the purpose of obtaining a benefit on this solicitation. Status as a small business and status as a small disadvantaged business for general statistical purposes is covered by the provision at FAR 52.219-1, Small Business Program Representation.

   (b) Representations.

     (1) General. The offeror represents, as part of its offer, that it is a small business under the size standard applicable to this acquisition; and either--

     [ ] (i) It has received certification by the Small Business Administration as a small disadvantaged business concern consistent with 13 CFR 124, Subpart B; and

           (A) No material change in disadvantaged ownership and control has occurred since its certification;

           (B) Where the concern is owned by one or more disadvantaged individuals, the net worth of each individual upon whom the certification is based does not exceed $750,000 after taking into account the applicable exclusions set forth at 13 CFR 124.104(c)(2); and

           (C) It is identified, on the date of its representation, as a certified small disadvantaged business concern in the database maintained by the Small Business Administration (PRO-Net); or

     [ ] (ii) It has submitted a completed application to the Small Business Administration or a Private Certifier to be certified as a small disadvantaged business concern in accordance with 13 CFR 124, Subpart B, and a decision on that application is pending, and that no material change in disadvantaged ownership and control has occurred since its application was submitted.

     (2) [ ] For Joint Ventures. The offeror represents, as part of its offer, that it is a joint venture that complies with the requirements at 13 CFR 124.1002(f) and that the representation in paragraph (b)(1) of this provision is accurate for the small disadvantaged business concern that is participating in the joint venture. [The offeror shall enter the name of the small disadvantaged business concern that is participating in the joint venture: ____________________________________________________.]

   (c) Penalties and Remedies. Anyone who misrepresents any aspects of the disadvantaged status of a concern for the purposes of securing a contract or subcontract shall:

     (1) Be punished by imposition of a fine, imprisonment, or both;

     (2) Be subject to administrative remedies, including suspension and debarment; and

     (3) Be ineligible for participation in programs conducted under the authority of the Small Business Act.

  K.9  52.227-15  STATEMENT OF LIMITED RIGHTS DATA AND
RESTRICTED COMPUTER SOFTWARE  (MAY 1999)

   (a) This solicitation sets forth the work to be performed if a contract award results, and the Government's known delivery requirements for data (as defined in FAR 27.401). Any resulting contract may also provide the Government the option to order additional data under the Additional Data Requirements clause at 52.227-16 of the FAR, if included in the contract. Any data delivered under the resulting contract will be subject to the Rights in Data--General clause at 52.227-14 that is to be included in this contract. Under the latter clause, a Contractor may withhold from delivery data that qualify as limited rights data or restricted computer software, and deliver form, fit, and function data in lieu thereof. The latter clause also may be used with its Alternates II and/or III to obtain delivery of limited rights data or restricted computer software, marked with limited rights or restricted rights notices, as appropriate. In addition, use of Alternate V with this latter clause provides the Government the right to inspect such data at the Contractor's facility.

   (b) As an aid in determining the Government's need to include Alternate II or Alternate III in the clause at 52.227-14, Rights in Data--General, the offeror shall complete paragraph (c) of this provision to either state that none of the data qualify as limited rights data or restricted computer software, or identify, to the extent feasible, which of the data qualifies as limited rights data or restricted computer software. Any identification of limited rights data or restricted computer software in the offeror's response is not determinative of the status of such data should a contract be awarded to the offeror.

   (c) The offeror has reviewed the requirements for the delivery of data or software and states [offeror check appropriate block]--

     [  ]  None of the data proposed for fulfilling such requirements qualifies as limited rights data or restricted computer software.

     [  ]  Data proposed for fulfilling such requirements qualify as limited rights data or restricted computer software and are identified as follows:

 ____________________________________________________________________

 ____________________________________________________________________

 ____________________________________________________________________

     Note: "Limited rights data" and "Restricted computer software" are defined in the contract clause entitled "Rights in Data--General."

  K.10  52.230-1  COST ACCOUNTING STANDARDS NOTICES AND
CERTIFICATION  (JUNE 2000)

   NOTE:

     This notice does not apply to small businesses or foreign governments.

     This notice is in three parts, identified by Roman numerals I through III.

     If the offeror is an educational institution, Part II does not apply unless the contemplated contract will be subject to full or modified CAS coverage pursuant to 48 CFR 9903.201-2(c)(5) or 9903.201-2(c)(6), respectively.

     Offerors shall examine each part and provide the requested information in order to determine Cost Accounting Standards (CAS) requirements applicable to any resultant contract.

 I.   DISCLOSURE STATEMENT-COST ACCOUNTING PRACTICES AND CERTIFICATION

   (a) Any contract in excess of $500,000 resulting from this solicitation will be subject to the requirements of the Cost Accounting Standards Board (48 CFR Chapter 99), except for those contracts which are exempt as specified in 48 CFR 9903.201-1.

   (b)  Any offeror submitting a proposal which, if accepted, will result in a contract subject to the requirements of 48 CFR, Chapter 99 must, as a condition of contracting, submit a Disclosure Statement as required by 48 CFR 9903.202.  When required, the Disclosure Statement must be submitted as a part of the offeror's proposal under this solicitation unless the offeror has already submitted a Disclosure Statement disclosing the practices used in connection with the pricing of this proposal.  If an applicable Disclosure Statement has already been submitted, the offeror may satisfy the requirement for submission by providing the information requested in paragraph (c) of Part I of this provision.

   CAUTION:  In the absence of specific regulations or agreement, a practice disclosed in a Disclosure Statement shall not, by virtue of such disclosure, be deemed to be a proper, approved, or agreed-to practice for pricing proposals or accumulating and reporting contract performance cost data.

   (c)  Check the appropriate box below:

    [  ](1) Certificate of Concurrent Submission of Disclosure Statement. The offeror hereby certifies that, as a part of the offer, copies of the Disclosure Statement have been submitted as follows: (i) original and one copy to the cognizant Administrative Contracting Officer (ACO) or cognizant Federal agency official authorized to act in that capacity (Federal official), as applicable, and (ii) one copy to the cognizant Federal auditor.

    (Disclosure must be on Form No. CASB DS-1 or CASB DS-2, as applicable. Forms may be obtained from the cognizant ACO or Federal official and/or from the loose-leaf version of the Federal Acquisition Regulation.)

 Date of Disclosure Statement:

 Name and Address of Cognizant ACO or

 Federal Official Where Filed:

  ________________________________________

 ________________________________________

 ________________________________________

 ________________________________________

    The offeror further certifies that the practices used in estimating costs in pricing this proposal are consistent with the cost accounting practices disclosed in the Disclosure Statement.

     [  ](2) Certificate of Previously Submitted Disclosure Statement. The offeror hereby certifies that the required Disclosure Statement was filed as follows:

 Date of Disclosure Statement:

 Name and Address of Cognizant ACO or Federal Official Where Filed:

    The offeror further certifies that the practices used in estimating costs in pricing this proposal are consistent with the cost accounting practices disclosed in the applicable Disclosure Statement.

    [  ](3) Certificate of Monetary Exemption. The offeror hereby certifies that the offeror, together with all divisions, subsidiaries, and affiliates under common control, did not receive net awards of negotiated prime contracts and subcontracts subject to CAS totaling $50 million or more in the cost accounting period immediately preceding the period in which this proposal was submitted. The offeror further certifies that if such status changes before an award resulting from this proposal, the offeror will advise the Contracting Officer immediately.

   [  ](4)  Certificate of Interim Exemption. The offeror hereby certifies that (i) the offeror first exceeded the monetary exemption for disclosure, as defined in (3) of this subsection, in the cost accounting period immediately preceding the period in which this offer was submitted and (ii) in accordance with 48 CFR 9903.202-1, the offeror is not yet required to submit a Disclosure Statement.  The offeror further certifies that if an award resulting from this proposal has not been made within 90 days after the end of that period, the offeror will immediately submit a revised certificate to the Contracting Officer, in the form specified under subparagraphs (c)(1) or (c)(2) of Part I of this provision, as appropriate, to verify submission of a completed Disclosure Statement.

 CAUTION:  Offerors currently required to disclose because they were awarded a CAS-covered prime contract or subcontract of $50 million or more in the current cost accounting period may not claim this exemption (4).  Further, the exemption applies only in connection with proposals submitted before expiration of the 90 day period following the cost accounting period in which the monetary exemption was exceeded.

 II. COST ACCOUNTING STANDARDS--ELIGIBILITY FOR MODIFIED CONTRACT COVERAGE

    If the offeror is eligible to use the modified provisions of 48 CFR subpart 9903.201-2(b) and elects to do so, the offeror shall indicate by checking the box below. Checking the box below shall mean that the resultant contract is subject to the Disclosure and Consistency of Cost Accounting Practices clause in lieu of the Cost Accounting Standards clause.

    [  ] The offeror hereby claims an exemption from the Cost Accounting Standards clause under the provisions of 48 CFR 9903.201- 2(b) and certifies that the offeror is eligible for use of the Disclosure and Consistency of Cost Accounting Practices clause because during the cost accounting period immediately preceding the period in which this proposal was submitted, the offeror received less than $50 million in awards of CAS-covered prime contracts and subcontracts. The offeror further certifies that if such status changes before an award resulting from this proposal, the offeror will advise the Contracting Officer immediately.

 CAUTION: An offeror may not claim the above eligibility for modified contract coverage if this proposal is expected to result in the award of a CAS-covered contract of $50 million or more or if, during its current cost accounting period, the offeror has been awarded a single CAS-covered prime contract or subcontract of $50 million or more.

 III.  ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING CONTRACTS

   The offeror shall indicate below whether award of the contemplated contract would, in accordance with subparagraph (a)(3) of the Cost Accounting Standards clause, require a change in established cost accounting practices affecting existing contracts and subcontracts.

               [  ] YES                  [  ] NO

K.11  INSURANCE - IMMUNITY FROM TORT LIABILITY

   The offeror represents that it [ ] is, [ ] is not a State agency or charitable institution, and that it [ ] is not immune, [ ] is partially immune, [ ] is totally immune from tort liability to third persons.

 K.12  AGREEMENT ON, OR EXCEPTIONS TO, TERMS AND CONDITIONS

   The Offeror has reviewed the solicitation (Sections B through J of which will become the contract) and [ ] agrees to the terms and conditions set forth therein; or [ ] has the following exceptions (continue on a separate attachment page, if necessary):

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________

     __________________________________________________________

  K.13  COMPLIANCE WITH VETERANS EMPLOYMENT REPORTING
REQUIREMENTS

   (a)  The Offeror represents that, if it is subject to the reporting requirements of 38 U.S.C. 4212(d)(i.e., the VETS-100 report required by the Federal Acquisition Regulation clause 52.222-37, Employment Reports on Disabled Veterans and Veterans of the Vietnam Era), it has [ ] has not [ ] submitted the most recent report required by 38 U.S.C. 4212(d).

   (b)  An Offeror who checks "has not" may not be awarded a contract until the required reports are filed. (31 U.S.C. 1354)

 K.14  52.215-6  PLACE OF PERFORMANCE (OCT 1997)

   (a) The offeror or respondent, in the performance of any contract resulting from this solicitation, [  ]  intends, [  ] does not intend [check applicable block] to use one or more plants or facilities located at a different address from the address of the offeror or respondent as indicated in this proposal or response to request for information.

   (b) If the offeror or respondent checks "intends" in paragraph (a) of this provision, it shall insert in the following spaces the required information:

 -----------------------------------------------------------------------

  Place of performance (street     | Name and address of owner and

  (street address, city, state,    | operator of the plant or facility

   county, code)                   | if other than offeror or respondent

 -----------------------------------------------------------------------

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 __________________________________|____________________________________

 -----------------------------------------------------------------------

  K.15  SIGNATURE

   By signature hereon, or on an offer incorporating these Representations, Certifications, and Other Statements of Offerors, the offeror certifies that they are accurate, current, and complete, and that the offeror is aware of the penalty prescribed in 18 U.S.C. 1001 for making false statements in offers.

   Solicitation No. _______________________________________

   Offer/Proposal No. _____________________________________

   Date of Offer __________________________________________

   Name of Offeror_________________________________________

   Typed Name and Title____________________________________

   Signature____________________________    Date___________


SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

  L.1  NOTICE LISTING SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE

       The following solicitation provisions pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the FAR provision at FAR "52.252-1  SOLICITATION PROVISIONS INCORPORATED BY REFERENCE" in Section L of this solicitation. See FAR 52.252-1 for an internet address (if specified) for electronic access to the full text of a provision.


NUMBER
TITLE
DATE


FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)


52.215-16
FACILITIES CAPITAL COST OF MONEY
JUN 2003


52.219-24
SMALL DISADVANTAGED BUSINESS
OCT 2000


PARTICIPATION PROGRAM--TARGETS

 L.2  52.215-1  INSTRUCTIONS TO OFFERORS--COMPETITIVE
ACQUISITION (JAN 2004)

   (a) Definitions. As used in this provision--

     Discussions are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer's discretion, result in the offeror being allowed to revise its proposal.

     In writing, writing, or written means any worded or numbered expression that can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

     Proposal modification is a change made to a proposal before the solicitation's closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award.

     Proposal revision is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations.

     Time, if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays. However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day.

   (b) Amendments to solicitations. If this solicitation is amended, all terms and conditions that are not amended remain unchanged. Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s).

   (c) Submission, modification, revision, and withdrawal of proposals.

(1) Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages (i) addressed to the office specified in the solicitation, and (ii) showing the time and date specified for receipt, the solicitation number, and the name 
and address of the offeror. Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision.

     (2) The first page of the proposal must show--

       (i) The solicitation number;

       (ii) The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available);

       (iii) A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item;

       (iv) Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror's behalf with the Government in connection with this solicitation; and

       (v) Name, title, and signature of person authorized to sign the proposal. Proposals signed by an agent shall be accompanied by evidence of that agent's authority, unless that evidence has been previously furnished to the issuing office.

     (3) Submission, modification, revision, and withdrawal of proposals.

        (i) Offerors are responsible for submitting proposals, and any modifications or revisions so as to reach the Government office designated in the solicitation by the time specified in the solicitation. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due.

       (ii)(A) Any proposal, modification or revision received at the Government office designated in the solicitation after the exact time specified for receipt of offers is ``late'' and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and--

           (1) If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

           (2) There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government's control prior to the time set for receipt of offers; or

           (3) It is the only proposal received.

         (B) However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted.

       (iii) Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel.

(iii) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.

       (v) Proposals may be withdrawn by written notice received at any time before award. Oral proposals in response to oral solicitations may be withdrawn orally. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215-5, Facsimile Proposals. Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award.

       (vi) Notwithstanding paragraph (c)(3)(i) of this provision, a late modification or revision of an otherwise successful proposal that makes its terms more favorable to the Government will be considered at any time it is received and may be accepted.

       (vii) Proposals may be withdrawn by written notice or telegram (including mailgram) received at any time before award. If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision entitled "Facsimile Proposals." Proposals may be withdrawn in person by an offeror or an authorized representative, if the representative's identity is made known and the representative signs a receipt for the proposal before award.

       (viii) If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation or other notice of an extension of the closing date, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume. If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office.

     (4) Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items.

     (5) Offerors shall submit proposals in response to this solicitation in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.225-17, Evaluation of Foreign Currency Offers, is included in the solicitation.

     (6) Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award.

     (7) Offerors may submit revised proposals only if requested or allowed by the Contracting Officer.

     (8) Proposals may be withdrawn at any time before award. Withdrawals are effective upon receipt of notice by the Contracting Officer.

   (d) Offer expiration date. Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror).

   (e) Restriction on disclosure and use of data. Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall--

     (1) Mark the title page with the following legend: This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed--in whole or in part-- for any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of--or in connection with-- the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This restriction does not limit the Government's right to use information contained in this data if it is obtained from another source without restriction. The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and

     (2) Mark each sheet of data it wishes to restrict with the following legend: Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.

   (f) Contract award. (1) The Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represents the best value after evaluation in accordance with the factors and subfactors in the solicitation.  
     (2) The Government may reject any or all proposals if such action is in the Government's interest.

     (3) The Government may waive informalities and minor irregularities in proposals received.

     (4) The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)). Therefore, the offeror's initial proposal should contain the offeror's best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary. If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

     (5) The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal.

     (6) The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government's best interest to do so.

     (7) Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government.

     (8) The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques. A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government.

     (9) If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk.

     (10) A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party.

     (11) If a post-award debriefing is given to requesting offerors, the Government shall disclose the following information, if applicable:

       (i) The agency's evaluation of the significant weak or deficient factors in the debriefed offeror's offer.

       (ii) The overall evaluated cost or price and technical rating of the successful and the debriefed offeror and past performance information on the debriefed offeror.

       (iii) The overall ranking of all offerors, when any ranking was developed by the agency during source selection.

       (iv) A summary of the rationale for award.

       (v) For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.

       (vi) Reasonable responses to relevant questions posed by the debriefed offeror as to whether source-selection procedures set forth in the solicitation, applicable regulations, and other applicable authorities were followed by the agency.

  L.3  52.216-1  TYPE OF CONTRACT  (APR 1984)

   The Government contemplates award of a Cost plus Fixed Fee Completion contract resulting from this solicitation.

  L.4  52.233-2  SERVICE OF PROTEST  (AUG 1996)

   (a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from:

 Hand Carried Address:

 Attn: Annette E. Tuebner 
Office of Acquisition and Assistance (OAA)
USAID/Nicaragua 
De la Loteria Nacional, 200 metros abajo frente a Syscom
Managua, Nicaragua

Mailing Address: 
Attn: Annette E. Tuebner 
Office of Acquisition and Assistance (OAA) 
USAID/Nicaragua 
Unit 2712 Box 9 
APO AA 34021

   (b) The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.

  L.5  52.252-1  SOLICITATION PROVISIONS INCORPORATED BY
REFERENCE  (FEB 1998)

   This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):www.arnet.gov

  L.6  GENERAL INSTRUCTIONS TO OFFERORS

   (a) The Offeror shall submit the proposal either:

      (i) Electronically - internet email with up to 3 attachments (2MB limit) per email compatible with MS WORD, Excel, PDF, Lotus 123 and/or WordPerfect in a MS Windows environment.  There has been a problem with the receipt of *.zip files due to the anti-virus software. Therefore, Offerors are discouraged from sending files in this format as we can not guarantee receipt by the internet server.

  The address for the receipt of proposals is oaanicaragua@usaid.gov.  Identify all proposals with the RFP number and the name of the firm submitting the proposals.

  Only those pages requiring original manual signatures should be sent via facsimile. (Facsimile of the entire proposal is not authorized); or

      (ii) via regular mail - sending one original and three paper copies of a technical proposal and one original and three paper copies of a cost proposal, however the issuing office receives regular international mail only once a week. All mail is subject to US Embassy electronic imagery scanning methods, physical inspection, and is not date and time stamped prior to receipt by USAID and the Contracting Officer.

 
Attn. Annette E. Tuebner, 
Regional Contracting Officer (RCO) 

Office of Acquisition and Assistance (OAA)
USAID/Nicaragua
Unit 2712  Box 9
APO AA 34021 


      (iii) Hand delivery (including commercial courier) of one original and three paper copies of a technical proposal and one original and three paper copies of a cost proposal to the issuing office at the address below:

 
Attn. Annette E. Tuebner, 
Regional Contracting Officer (RCO) 

Office of Acquisition and Assistance (OAA)
USAID/Nicaragua 
De la Lotería Nacional 200 metros abajo 
Frente a SYSCOM 
Managua, Nicaragua 
 (iv) Regardless of the method used the Technical Proposal and Cost Proposal must be kept separate from each other.  Technical Proposals must not make reference to pricing data in order that the technical evaluation may be made strictly on the basis of technical merit.

    (b) Submission of Alternate Proposals

    All Offerors shall submit a proposal directly responsive to the terms and conditions of this RFP. If an Offeror chooses to submit an alternative proposal, they must, at the same time, submit a proposal directly responsive hereto for any alternate to even be considered.

   (c) Government Obligation

    The US Government is not obligated to make an award or to pay for any costs incurred by the Offeror in preparation of a proposal in response hereto.

  L.7  INSTRUCTIONS FOR THE PREPARATION OF THE TECHNICAL
PROPOSAL

(a) The Technical Proposal in response to this solicitation should address how the Offeror intends to carry out the Statement of Work contained in Section C.  It should also contain a clear understanding of the work to be undertaken and the responsibilities of all parties involved.  The technical proposal should be organized by the technical evaluation criteria listed in Section M.

  (b)
The Technical Proposal in response to this solicitation is a major consideration in the award of this Contract.  It should be specific, clear, and complete, and should respond to the instructions set forth in this Section.

  (c)
The past performance references required by this section shall be included as an annex or attachment of the technical proposal.

  (d)
Detailed information should be presented only when required by specific RFP instructions.  Proposals are limited to 75 pages.  Any pages OVER 75 PAGES WILL NOT BE EVALUATED.  Proposals shall be written in English and typed on standard 8 1/2" x 11" paper (216mm by 297mm paper), single spaced, 14 characters per inch with each page numbered consecutively.  Items such as graphs, charts, cover pages, dividers, table of contents, and attachments (i.e. key personnel resumes, reply to case studies, table summarizing qualifications of proposed personnel, past performance summary table and past performance report forms) are not included in the 75-page limitation.

 The Technical Proposal will be a major consideration in the award of this contract.  Therefore, it should be specific, complete and respond to the directions in this Section L.  The Technical Proposal shall set forth in detail the Offeror’s approach, schedule, technical resources, experience and any unique or specialized skills.

 1.
Program Strategy / Technical Approach for the Implementation of this Contract

 The Program Strategy shall contain a description of key strategies, activities, and approaches (and synergies among strategies, activities and approaches), which the Offeror would pursue to accomplish the desired results through the Performance Requirements and Performance Standards described in Section C, Statement of Work.  The proposal shall also provide the rationale for selecting these strategies, activities and approaches and shall describe the offer’s methodology, programmatic and technical approaches, including in specific detail the activities that will be undertaken with regard to each Result and corresponding Performance Requirement, taking into account the Performance Standards attached to each Requirement and indicators for each Result.

 The Program Strategy shall integrate gender as cross-cutting program considerations in the design, implementation and evaluation.  It shall clearly demonstrate how program impacts may affect gender relations and what strategies and approaches the Offeror will pursue to ensure that gender issues are mainstreamed throughout all contract activities to ensure broad-based economic development. It shall address at least two questions: (1) how will gender relations affect the achievement of sustainable results; and (2) how will proposed activities affect the relative status of men and women (ADS 201.3.8.4).  Offerors may refer to documents such as “Gender Mainstreaming for USAID/Nicaragua” contained in Section C.3, Applicable Documents.  Furthermore, the program strategy shall demonstrate how contract activities will be monitored, tracked and evaluated to measure the impact on gender relations and to mitigate any biases that arise against men or women to ensure the highest level of effectiveness and sustainability. All results and indicators, where appropriate, shall be disaggregated by sex and/or by women and men-owned enterprises.

 The Program Strategy shall integrate the environment as cross-cutting program considerations in the design, implementation and evaluation and adhere to all requirements in 22 CFR Regulations 216, “USAID Environmental Regulation” (Section C.3(e)).  Because of the significance of the Mesoamerican Biological Corridor, the program strategy shall include activities to protect and enhance biodiversity and mitigate potential negative environmental impacts.

 The Program Strategy shall include a communication and outreach strategy that identifies communication tools with targeted audiences and timelines that link each tool to the achievement of one or more of the results under this contact.

 The Program Strategy shall also be in compliance with USAID legal and regulatory framework for trade, investment and agriculture programs to make sure that the proposed assistance is appropriate.  Applicable laws and regulations include, but are not restricted to, ADS 225 Program Principles for Trade and Investment Activities and “the Impact on U.S. Jobs” and “Workers’ Rights,” PD-15 (Agricultural Exports), PD 71 (Palm Oil, Citrus and Sugar for Export), ADS 307 & 312 (USAID Commodity Import Programs and Eligibility of Commodities) and other related laws and regulations.  The Offeror shall also review and comply with environmental laws and regulations embodied in 22 CFR 216, “USAID Environmental Regulations.”

 As indicated in ADS 225, the Offeror shall not provide financial incentives or other assistance for U.S. companies to relocate abroad if it is likely to result in the loss of U.S. jobs; or Contribute to violations of internationally recognized workers’ rights defined in 19 U.S.C. 2467(4)” (ADS 225.1 a and b).   For actions under this Contract that are generally permitted, but fall under “Gray-Area Activities,” the Offeror in conjunction with USAID/Nicaragua shall conduct an analytical review following the procedures under ADS 225.3.1.7, entitled, “Analytical Procedures for Gray-Area Activities.”  All documents referenced above can be found in Section C.3, Applicable Documents.

 The Program Strategy shall detail the Offeror’s approach to utilize in-country talent - including, but not limited to, public and private sector organizations, universities, schools and local businesses - to strengthen program activities.  The Offeror shall provide views and recommendations on program sustainability beyond the end of the four-year period of the contract.  The Offeror’s approach also shall take advantage of linkages/synergies between activities to build a critical mass to sustain reforms.

 The Program Strategy shall demonstrate an understanding of the constraints and development challenges faced by Nicaraguan micro, small and medium rural enterprises (MSMEs) and shall describe and discuss the problems that affect their competitiveness.  The Offeror shall state their views and recommendations on approaches to promote the competitiveness of MSMEs, to expand local sales and export market opportunities and to promote value-added production and private investment in rural areas.

 The Program Strategy shall identify potential alliances with buyers, other donors, and other U.S. government programs such as the Peace Corps to achieve results and indicators.

 Offerors shall have flexibility to classify the following products and services as either agricultural or non-agricultural to fit their technical approach: (1) aquaculture; (2) forestry products (e.g. certified timber, wood products); and (4) products and services provided to agricultural MSMEs such as equipment, transportation, freight forwarding, insurance, and packaging.

 The Program Strategy shall focus on assisting MSMEs; however, large enterprises may receive limited, targeted assistance if the Offeror anticipates that this assistance will help a cluster, including MSMEs, reach new markets.  Large firms shall be expected to provide the vast majority of the investment and technical assistance needed to reach a new market and these firms will be expected to share information, technology and other benefits gained with MSMEs.

 The Program Strategy shall introduce innovative approaches to improve sustainability, while reducing implementation costs and utilizing in-country resources.  The offer shall describe the activities and innovations in services delivery that would be undertaken to improve MSME’s access to technology, access to markets and market information and access to financial and business development services.  Proposed activities shall transfer capacity to local institutions, both in the public and private sector to ensure sustainability.  Proposals that introduce innovative approaches to improve sustainability, while reducing implementation costs and utilizing in-country talent, will be received favorably.

 The Program Strategy shall include strategies to establish cost-sharing schemes to encourage MSME contributions for the services that will be delivered by the Contractor - including training and technical assistance- and promote greater private sector participation in the delivery of these services.  Direct subsidies shall be minimized and contract activities shall only assume a portion of the total investment required to complete an initial sales agreement or certification standard.  The Program Strategy shall demonstrate how the contributions and investments made by each participating MSMEs will be tracked as well as the value of the assistance each will receive from the Offeror.

 The Program Strategy shall include small-scale farmers (e.g. those growing basic grains such as corn, beans, rice and sorghum) and low-altitude coffee growers (below 800 meters of altitude) among participating MSMEs for diversification activities to provide these producers with viable income generating opportunities.  Considering that the level of investment required for some of the most lucrative crops and products is often too high for small subsistence producers, the Offeror shall include in the proposal crops and products that can be competitively produced by small-scale farmers.  The Offeror shall take into consideration the financial services limitations of smallholder producers, and propose mechanisms that facilitate access to credit, savings, and other financial services among MSMEs.

 The Program Strategy shall specify tentative regions, departments, secondary cities and/or economic corridors for program implementation. The offer shall propose geographic focus on areas with the potential to produce and deliver the market-led, high-value crops, products and services identified by the Offeror. The Offeror is strongly encouraged to present a tentative distribution of program activities, specifying: (1) geographic areas of intervention; and (2) illustrative products and services.

 The Program Strategy shall describe the Offeror’s approach to promoting the adherence to labor laws and standards among participating enterprises and promoting the hiring of people with disabilities and other disadvantaged people.

 The Program Strategy shall identify potential targets of opportunity to establish alliances with the private sector and non-government organizations according to the USAID Global Development Alliance (GDA) model.

 The Program Strategy shall include the Offeror’s approach to supporting the programs and activities of local institutions and organizations, without paying for the core operations of these entities (e.g.  salaries and benefits of core personal, office rent, utilities, etc.)

 2.  Work/Performance Milestone Plan

 The Offeror shall propose a Work/Performance Milestone Plan (PMP) covering the entire contract performance period (4 years).  It shall include detailed explanations of planned activities and accomplishments that will lead to the achievement of each Result and for each Requirement, Standard and Indicator(s) under the Result.

 The Work/PMP shall identify milestones to be achieved and the expected time of achievement covering the full contract performance period (4 years). It shall only include succinctly and clearly defined milestones that are major accomplishments that lead to the achievement of contract Results and are linked to the Requirements, Standards and Indicators for each Result, as described in Section C, Statement of Work.  For each milestone proposed, the Offeror shall address in the Program Strategy how the milestone predicts progress toward the achievement of the targeted results stated in this RFP.  In addition to the proposed milestones, the Offeror shall include a plan for collecting, evaluating, and validating data which will be used to measure whether the milestone has been accomplished.

 The Work/Performance Milestone Plan will serve as a monitoring and evaluation tool for both the Contractor and USAID, and as a schedule against which the payment of the fixed fee (if fee is being proposed) will be made.

 Note:  The Work/PMP contained in the Technical Proposal shall state what percentage (NOT the dollar amount) of the proposed fixed fee (if any) that will be paid upon completion of the milestones.  The dollar breakdown for payment of fee, if any, shall be contained as part of the business/cost proposal.

 3.  Past Performance of the Organization and any Subcontractor/Team Members
Past performance factors include quality of product or service, cost control, timeliness of performance, customer satisfaction (USAID and end user), and effectiveness of key personnel. In the instance of no past performance, the Offeror will not be disadvantaged.

Offerors and proposed subcontractors/team members shall be provided the opportunity to identify five to ten past or current contracts for efforts similar to the requirement, as well as to provide information on problems encountered on the identified contracts and the Offeror’s corrective action.  “Similar” in this context means in relation to size, scope, and complexity, as well as to a specific subject matter.  The Contractor shall complete the Contractor Performance Report (Short Form).

 In evaluating past performance, USAID shall consider the information provided by the Offeror, as well as information obtained from other sources.  Furthermore, USAID shall determine the relevance of similar past performance information.

The past performance references required by this section shall be provided as an attachment to the Technical Proposal and will not be counted towards the maximum of 75 pages for the technical proposal.
 4.  Small Business Participation/Past Performance of Offerors in using Small Businesses. This is applicable for large businesses. Offerors proposal will be evaluated based on the participation of small businesses being proposed and also based on the Offerors’ past performance in using small businesses under previous contracts.   See Section L.9, Small Business Participation, for further information regarding this selection criterion.

 5.  Organizational Experience and Resources

The Proposal shall describe the firm’s Corporate Capability in terms of: 1) the extent to which the Offeror has a demonstrated ability to provide management support, coordinate a wide array of contract interventions, and provide effective and efficient home office management and administrative support; 2) the organization’s experience related to implementing similar work in Central America and/or relevant experience to the required work in other regions; 3) the organization’s capacity to work collaboratively with government and non-government organizations and the technical and administrative backstopping of all interventions described in Section C.6,  Statement of Work; and 4)  the organization’s experience in strengthening local institutions and implementing sustainable activities.

The Proposal shall describe the organization’s resources to undertake work under this Contract, specifying access to international and local resources such as networks and partners (e.g. commercial and information networks). The Proposal shall also detail the organization’s internal financial management, logistical and monitoring and evaluation resources and capabilities. The Proposal shall also describe potential challenges faced by the organization with respect to this proposed Contract that will require particular attention, and how the organization intends to address these challenges.

The proposal shall demonstrate the Offeror’s ability to provide and retain the proposed Key Personnel and to provide short-term consultants.  The quality of the key personnel being proposed and the ability to retain key personnel will be important factors.  Refer to Section L.8, Instructions Regarding Key personnel for further information regarding this Selection Criteria.

L.8  INSTRUCTIONS REGARDING KEY PERSONNEL

The contract proposed by this solicitation includes a key personnel clause, and the quality of key personnel proposed will be an evaluation factor.  The offeror must include as part of its proposal a statement signed by each person proposed as key personnel confirming their present intention to serve in the stated position and their present availability to serve for the term of the proposed contract.

 As an annex to the technical proposal, the Offeror shall submit resumes or curriculum vitae of key personnel planned for performance of the work (Bio-data sheets with salary information should be attached to the cost proposal, not the technical proposal).  Resumes/curriculum vitae may not exceed three pages in length per individual and shall be in chronological order starting with the most recent experience.  Each resume/curriculum vitae shall be accompanied by a SIGNED letter of commitment from each candidate indicating his/her:  (a) availability to serve in the stated position, in terms of number of days after award; (b) intention to serve for a specified duration; and, (c) agreement to the compensation levels which correspond to the levels set forth in the cost proposal.  Offerors who are determined to be in the competitive range will be asked to submit signed statements signed by each person proposed as key personnel re-confirming their availability to serve for the proposed contract performance period.

 Ability to Provide and Retain Proposed Key Personnel:  The proposal shall include a chart listing the key long-term personnel proposed for similar contracts awarded to the Offeror during the last three years.  The chart must include the following: personnel proposed and expected duration of position; key personnel actually performing under the contract 
and the duration of actual assignment; and, replacement key personnel, if any, and the reason for the replacement. (See Section L.7)

  L.9    SMALL BUSINESS PARTICIPATION

      (a)  As part of the evaluation of past performance in Section M.1.d of this solicitation, USAID will evaluate the extent you used and promoted the use of small business concerns under current and past contracts.  The evaluation will assess the extent small business concerns participated in these contracts relative to the size/value of the contracts, the complexity and variety of the work small business concerns performed, and compliance with your SB subcontracting plan or other similar small business incentive programs set out in your contract.

  In order for USAID to fully and fairly evaluate performance in this area, all offerors who are not small business concerns must do the following:

        1.  Provide a narrative summary of your organization's use of small business concerns over the past three years.  Describe how you actually use small businesses--as subcontractors, as joint venture partners, through other teaming arrangements, etc.  Explain the nature of the work small businesses performed--substantive technical professional services, administrative support, logistics support, etc.  Describe the extent of your compliance with your SB subcontracting plan(s) or other similar small business incentive programs set out in your contract(s).

        2.  To supplement the narrative summary in 1. above, provide with your summary a copy of the most recent SF 294 "Subcontracting Report for Individual Contracts" for each contract against which you were required to report for the past three years.

        3.  Provide us with the names and addresses of three SB concerns for us to contact for their assessment of your performance in using SB concerns.  Provide a brief summary of the type of work each SB concern provided to your organization, and the name of a contact person, his/her phone number, and e-mail address for each.

        4. USAID reserves the right to obtain past performance information from other sources, including any SB concern you have not named [per (a)2.] or government agency.

      (b)  Small business concerns will not be evaluated favorably or unfavorably (consistent with FAR 15.305(a)(2)(iv)).

  L.10  INSTRUCTIONS FOR THE PREPARATION OF THE COST PROPOSAL

The offeror shall submit a Cost Management Plan that demonstrates the ability of the offeror to control costs. 

  For budgeting purposes only, USAID envisions that approximately 350 person-months of long and short-term expatriate (This includes U.S. Nationals and/or Third Country Nationals - not host country ) level of effort will be utilized over the performance period of this contract for Contract Results 1, 2, 4-6 (See section C.6 Statement of Work).  Contract Results 3, Alliances Established and 7, Crisis Modifier/Rapid Response Mechanism are not factored into the LOE estimate.

  Offerors are to factor into their cost proposal the following plug figures:

 
$ 1,125,000.00 (crisis modifier)
 
$ 2,500,000.00 (alliances with the private sector, foundations, and non-government organizations)

A suggested structured for Contract Line Item Numbers (CLINs)* follows:

Number
Item










Amount 

01

Exports and local sales of goods and services increased.

02

Employment increased.

03

Alliances established.

04

Local institutions and/or enterprises providing market access, 



business development and certification technical services on a fee-basis.  

05

Hectares under improved environment management increased.

06

Geographic Information System established. 

07

Crisis modifier/Rapid response mechanism

*  Offerors may propose alternate CLINs.

 (a)
Supporting information shall be provided in sufficient detail to allow a complete analysis of each of the costs proposed.  This is to include a complete breakdown of the cost elements associated with any subcontract.

 (b)
If the contractor is a joint venture or partnership, the business management proposal must include a copy of the agreement between the parties to the joint venture/partnership. The agreement will include a full discussion of the relationship between the firms including identification of the firm which will have responsibility for negotiation of the contract, which firm will have accounting responsibility, how work will be allocated, overhead calculated, and profit shared, and the express agreement of the principals thereto to be held jointly and severally liable for the acts or omissions of the other.

 (c)
The representations and certifications, as set forth in Section K. of this solicitation, with the last page signed.  This should be completed by subcontractors as well.


SECTION M - EVALUATION FACTORS FOR AWARD

  M.1  EVALUATION CRITERIA

   Technical, cost and other factors will be evaluated relative to each other, as described herein.

   (a) The technical proposal will be scored by a technical evaluation committee using the criteria shown in this Section.

   (b) The cost proposal will be scored by the method described in this Section.

   (c) The criteria below are presented by major category, with relative order of importance, so that offerors will know which areas require emphasis in the preparation of proposals. The criteria below reflect the requirements of this particular solicitation.

Offerors should note that these criteria:  (1) serve as the standard against which all proposals will be evaluated, and (2) serve to identify the significant matters which offerors should address in their proposals.

1. The technical proposal will be scored by a technical evaluation committee using the criteria as follows and as thoroughly described in Section L.7 thru L.9.

 a.
Program Strategy /Technical Approach (40)

USAID will evaluate how well the offeror’s program strategy/technical approach relates to following sub criteria in descending order of importance.  

· Program strategy/ technical approaches/ methodology taking into account each Result, Requirement, Standard and Target and the rationale for selecting these strategies, activities, and approaches.  

· Gender and Environment as cross-cutting program considerations, including strategies and approaches the Offeror will pursue to (1) ensure that gender issues are mainstreamed throughout all contract activities to ensure broad-based economic development; and (2) develop environmental models, certification programs and sound environmental practices.

· Potential targets of opportunity to establish alliances with private sector and non-government organizations according to the USAID Global Development Alliance (GDA) model and the realism of establishing these alliances.
· Innovative approaches towards sustainability and the use of in-country talent - including, but not limited to, public and private sector organizations, universities, and local businesses - to strengthen program activities.

· Promotion of the adherence to labor laws and standards among participating enterprises and promotion of the hiring of people with disabilities and other disadvantaged people.

· Cost sharing methodologies for the investment needed to complete sales agreements.  

· Communication strategy.

· Geographic focus and distribution of proposed activities.
· Description of how proposed milestones accurately predict achievement of the Results/Requirements/Standards/Targets.
 b.
Offeror’s Work Plan/Performance Milestone Plan (25)

 USAID will evaluate how well the offeror’s Work Plan/Performance Milestone Plan relates to each milestone to the achievement of Contract Result/Requirements/Standards/Targets following the sub criteria in descending order of importance.
· Work Plan/Performance Milestone Plan covering the entire contract performance period with target dates for succinctly and clearly defined milestones directly linked to the achievement of Result/Requirements/Standards/Targets.  

· Proposed plan for collecting, evaluating, and validating data to measure milestone accomplishment.

·  Realism of proposed milestones.
· Distribution of proposed percentage of fee 

Note:  The Work Plan/Performance Milestone Plan shall contain in the Technical Proposal (and the Cost Proposal) the percentage (but not the dollar amount) of the proposal fixed fee (if fee is being proposed) that will be paid upon completion of the milestones.  The dollar breakdown for payment of fee, if any, shall be contained as part of the business/cost proposal
 c.
Past performance of the Offeror and any Subcontractor/Team Member (15)

USAID will evaluate the offeror’s and proposed subcontractors/team members’ past performance based on quality of product or service, cost control, timeliness of performance, customer satisfaction (USAID and end user), and effectiveness of key personnel from five to ten past or current contracts for efforts similar to the requirement.  In the instance of no past performance, Offerors will not be disadvantaged.
 d. 
Small Business Participation /Past performance in using Small Businesses (10)

USAID will evaluate the Offeror’s proposed participation of small businesses including the complexity and variety of the work to be performed and the offerors’ past performance in using small businesses.  Offers from small business concerns will not be evaluated against this factor and not disadvantaged. In the instance of no past performance, the Offeror will not be disadvantaged.  

e. Offeror’s Organizational Experience, Resources and Key Personnel (10)
USAID will evaluate the Offeror’s organizational experience to: provide management support, coordinate a wide array of contract interventions, and provide effective and efficient home office management and administrative support; implement similar work in Central America and/or relevant experience in other regions; work collaboratively with government and non-government organizations; and strengthen local institutions and implement sustainable activities.  

USAID will evaluate the Offeror’s organizational resources to: access international and local resources such as networks and partners (e.g. commercial and information networks), manage financial resources; address potential challenges, and conduct evaluation and oversight activities. 

USAID will evaluate the quality of the Offeror’s proposed key personnel and the Offeror’s ability to retain key personnel and provide short-term consultants.  

 TOTAL
100

Offeror has a demonstrated record of complying with contract requirements and to standards of good workmanship, forecasting and controlling costs, adherence to contract schedules, including administrative aspects of performance, prior use of small businesses, a history of reasonable and cooperative behavior and commitment to customer satisfaction.

2. The cost proposal will be evaluated by the method described in this Section.

 Award will be made to the Offeror whose proposal contains the combination of those criteria offering the best overall value to the Government.  This will be determined by comparing differences in the value of technical and management features with differences in cost to the government. In making this comparison, the Government is more concerned with obtaining superior technical or management features than with making an award at the lowest overall cost to the Government.  However, the U.S. Government will not make an award at a significantly higher overall cost to the U.S. Government to achieve slightly superior technical or management features.

All evaluation factors, other than cost or price, when combined, are significantly more important than cost or price.  The proposed total estimated cost plus fixed fee will be evaluated for reasonableness, completeness, credibility and the probable cost of performance (cost realism).  The ability of the Offeror to control cost based on the proposed cost management plan shall also be considered as part of the evaluation of the total cost of this contract.

M.2  DETERMINATION OF THE COMPETITVE RANGE AND CONTRACT AWARD

   (a)  Competitive Range: If the Contracting Officer determines that discussions are necessary, he/she will establish a Competitive Range composed of only the most highly rated proposals.  In certain circumstances the Contracting Officer may determine that the number of most highly rated proposals that might otherwise be included in the competitive range exceeds the number at which an efficient competition can be conducted.  Should that be the case, the Contracting Officer may then limit offers in the competitive range to the greatest number that will permit an efficient competition among the most highly rated offers. The Government may exclude an offer if it is so deficient as to essentially require a new technical proposal.  The Government may exclude an offer so unreasonably priced, in relation to more competitive offers, as to appear that there will be little or no chance of becoming competitive. The Government may exclude an offer requiring extensive discussions, a complete re-write, or major revisions such as to allow an Offeror unfair advantage over those more competitive offers.

   (b)  Award: In accordance with FAR 52.215-1(f), the Government intends to award a contract or contracts resulting from this solicitation to the responsible offeror(s) whose proposal(s) represent the best value after evaluation in accordance with the factors and subfactors as set forth in this solicitation.

  M.3  CONTRACTING WITH SMALL BUSINESS CONCERNS AND
DISADVANTAGED ENTERPRISES
USAID encourages the participation of small business concerns and disadvantaged  enterprises in this project, in 
accordance with FAR Part 19  (48 CFR Chapter 1), and AIDAR Part 726 (48 CFR Chapter 7). Accordingly, every 
reasonable effort will be made to identify and make use of such organizations.   All evaluation criteria being found equal, 
the participation of such organizations may become a determining factor for selection.

  ATTACHMENT 1

IDENTIFICATION OF PRINCIPAL GEOGRAPHIC CODE NUMBERS

   The USAID Geographic Code Book sets forth the official description of all geographic codes used by USAID in authorizing or implementing documents, to designate authorized source countries or areas.  The following are summaries of the principal codes:

   (a) Code 000--The United States:  The United States of America, any State(s) of the United States, the District of Columbia, and areas of U.S.-associated sovereignty, including commonwealths, territories and possessions.

   (b) Code 899--Any area or country, except the cooperating country itself and the following foreign policy restricted countries: Libya, Iran, North Korea, Syria and Cuba.

   (c) Code 935--Any area or country including the cooperating country, but excluding the foreign policy restricted countries.

   (d) Code 941--The United States and any independent country (excluding foreign policy restricted countries), except the cooperating country itself and the following:  Albania, Andorra, Angola, Armenia, Austria, Australia, Azerbaijan, Bahamas, Bahrain, Belgium, Bosnia and Herzegovina, Bulgaria, Belarus, Canada, Croatia, Cyprus, Czech Republic, Denmark, Estonia, Finland, France, Gabon, Georgia, Germany, Greece, Hong Kong, Hungary, Iceland, Ireland, Italy, Japan, Kazakhstan, Kuwait, Kyrgyzstan, Latvia, Liechtenstein, Lithuania, Luxembourg, Macedonia*, Malta, Moldova, Monaco, Mongolia, Montenegro*, Netherlands, New Zealand, Norway, Poland, Portugal, Qatar, Romania, Russia, San Marino, Saudi Arabia, Serbia*, Singapore, Slovak Republic, Slovenia, South Africa, Spain, Sweden, Switzerland, Taiwan*, Tajikistan, Turkmenistan, Ukraine, United Arab Emirates, United Kingdom, Uzbekistan, and Vatican City.

    -----------------------------------------------------------------

 * Has the status of a "Geopolitical Entity", rather than an independent country.

  ATTACHMENT 2

  USAID FORM 1420-17 - CONTRACTOR BIOGRAPHICAL DATA SHEET



  ATTACHMENT 3
SF LLL - DISCLOSURE OF LOBBYING ACTIVITIES




  ATTACHMENT 4
GUIDANCE FOR USAID-FUNDED COMMUNICATIONS PRODUCTS

  1.  GOAL:

  The goal of this guidance is to ensure that USAID-funded communications materials are:

  1.  cost-effective; 2.  informative; 3.  targeted to a well-defined and specific audience; 4.  accompanied by a well-defined, thought out, and detailed distribution plan that can and will be executed; and, 5.  reflective of USAID's mission: to promote sustainable development in the countries we assist.

  In addition to the five points above, the communications material should fulfill a real, identified need and contribute directly to the accomplishment of the Agency's mission.

  2.   DEFINITION:

  For the purpose of this guidance, communications products are defined as any printed material (other than non-color photocopy material), photographic services (including slide shows or other multimedia productions) or video production services meeting the criteria in section 3.  Multi-volume or multi-sectional printed materials, videos or other communications products that are intended to be distributed together as one unit, package or group will be considered as one communications product for the purpose of this guidance.

  3.   COMMUNICATIONS MATERIALS AFFECTED BY THIS GUIDANCE:

  Effective October 1, 1994, communications materials that meet either of the following two criteria (funding or audience) must be approved by the Assistant Administrator of the Bureau for Legislative and Public Affairs (AA/LPA) or her designee.

  3a.  FUNDING CRITERIA:

  (1)  All communications materials funded by operating expense account funds must be reviewed and approved by AA/LPA.

  (2)  Any communications materials funded by program account funds and costing over $25,000 total.  The $25,000 cost threshold will be arrived at by looking at the sum total of the costs of preparation and execution of the communications material.  For example, in the case of a publication, the cost will be the sum total of the research (directly related to the writing and production of the publication), writing and other editorial services (including any associated overhead costs), design, layout, and production costs.

  3b.  AUDIENCE CRITERIA:

  (1) Any communications material that will be sent directly to or is likely to been seen by a Member of Congress or Congressional staffer requires approval.  Of course, such requests should be coordinated with LPA under the general procedures governing Congressional communications.

  (2) Any publication that will have a majority of the copies (over 50 percent) distributed in the United States (excluding copies provided to CDIE and other USAID/W offices for internal use) requires approval.

  3c.  EXAMPLES:

  (1)  A program-funded family planning calendar produced by USAID grantee and to be distributed to 200 USAID beneficiaries in India as part of the grantee's family planning efforts and costing less than $25,000:  NO APPROVAL REQUIRED.

  (2)  Same as 1 but distribution also includes 100 "family planning leaders" in the United States, 200 "family planning leaders" overseas, and 25 for distribution within USAID and costing less than $25,000:  NO APPROVAL REQUIRED.

  (3)  Same as 2 but 400 additional copies given to ANE for distribution to "family planning leaders" in U.S.:  APPROVAL REQUIRED.

  (4)  Same as 1 and 2 but costing more than $25,000:  APPROVAL REQUIRED.

  (5)  A program-funded videotape setting forth lessons learned in an agricultural  sector project in West Africa to be distributed to 150 colleges and universities in the United States regardless of cost.  APPROVAL REQUIRED.

  (5)  An employee training manual produced by USAID with operating expense funds and for distribution within USAID regardless of cost:   APPROVAL REQUIRED.

  (6)  An operating expense-funded or program-funded annual report to Congress that is required by law and will be distributed to both Congress and to interested people in the United States regardless of cost:  APPROVAL REQUIRED.

  3d.  EXEMPT COMMUNICATIONS MATERIALS:

  (1)  Program-funded publications costing less than $25,000 and specifically intended as design, evaluation and feasibility studies that are not intended for the general public.

  (2)  Program-funded publications costing less than $25,000 and distributed solely overseas as part of the delivery of foreign assistance or as part of a mission's informational program in the host country.

   4.   REVIEW PROCESS:

  Effective with the issuance of this guidance, all communications products meeting the criteria in section 3 of this guidance must be submitted for review and approval by USAID/LPA/MC.  This process must be completed before any final planning or funding commitment on the communications materials can be given.

  Required information and design standards for printed materials and video/photographic materials are attached as annexes to this guidance.

  As always, LPA staff are available to assist bureaus and missions in the production of communications products.

  5.   CONTRACT AND GRANT DOCUMENTS REVIEW:

  Agency personnel should be aware that this guidance applies to all affected communications materials produced through USAID- funded contracts and grants.  Thus, USAID staff are urged to review current contracts and grants and to keep in mind for FY 1995-funded contracts and grants that these guidelines must be built into the agreements.  Materials produced under omnibus contracts covering other services are subject to this guidance.

  Please note that M Bureau will provide detailed guidance to contracting officers and other appropriate USAID personnel that will include a required separate line item and other standardized language incorporating these issues as a part of the contract or grant.

  6.   POINTS OF CONTACT:

  Point of contact for this guidance is USAID/LPA/MC.STANDARDS FOR USAID-FUNDED PUBLICATIONS

       The following standards are intended as general guidelines for the production of USAID-funded publications that fall within the scope of those requiring LPA approval.

       The purpose of establishing basic standards is to enable LPA to work in a cooperative effort with agency bureaus and field missions to produce informative, professional and cost-effective products that meet the needs of a designated audience.  The audience and distribution plans must be clearly defined and justification given that a real need exists for the proposed publication.

       We are fully aware that there will be situations that warrant exceptions to these standards.  Exceptions will be made by LPA on a case-by-case basis.

  I.  Publications intended for a U.S. audience, including Congress:

       A.  Use of color:  Two-color maximum for both cover and text (black or blue ink, generally used for text, counts as one color).  In the case of publications such as conference   proceedings, one color is the standard.

       B.  Paper:  For both cover and text, use the most cost- effective stock that suits the publication's purpose.  Make every effort to use recycled paper.  Do not use heavy stock.

       C.  Photos:  Black-and-white

       D.  Content:  Emphasize results achieved toward sustainable development through USAID programs.  NOTE:  In most cases, LPA will ask for a separate textual (ASCII) version of the final document for possible posting on USAID's Internet, which at present can support text only.

       E.  Design:  Avoid expensive folds/paper cuts, inserts/foldouts, die cuts, embossing, foil stamps and other design elements that add additional expense.

   II.  Reports Required by Congress

       Most reports should be in typewritten, xeroxed format and respond specifically to what is required by statute.

  III.  Use of metric units of measurement

       Unless a waiver is granted, metric units are to be used in accordance with Executive Order 12770.  Traditional units may be shown in parentheses after metric.

  IV.  Use of Agency logo

       The USAID logo (or the name of the agency written out) should be displayed prominently, e.g., on the cover or title page.

  V.  Approval Form

       LPA is developing a "request-for-approval" form that will be put on the agency wide computer network as a macro to simplify and streamline the approval process.  Information that will be required is as follows:  type and design/format of publication; justification for its need; clearly defined audience and distribution plans; print run; budget breakdown including costs for photographic services (if a contract photographer is used), writing, editing, design, layout and printing; whether OE or program funds are being used; and plans to evaluate the effectiveness of the product.

  VI.   Publications produced through USAID-funded grants and contracts are subject to these standards. STANDARDS FOR USAID-FUNDED VIDEO PRODUCTIONS

       The following standards are intended as general guidelines for USAID-funded video productions that require LPA approval.

       The purpose of establishing these basic standards is to enable LPA to work in cooperation with agency bureaus and field missions to produce informative, professional and cost-effective programs that meet the needs of the designated audience.  The audience and distribution plans must be clearly defined. The purpose and production plans must be justified and must support a real need.

       We are aware that USAID video productions generally fall into two categories--those produced for information/education of U.S. audiences, and those produced with program funds for largely foreign audiences.  These guidelines will help missions decide which programs warrant video productions and how these should be produced.

       We are also aware that certain situations will justify exceptions to these standards.  Exceptions will be made by LPA on a case-by-case basis.

  I.  Basic Guidelines

       A.  Content:  Videos intended for U.S. audiences, including Congress, should portray concrete results or chronicle a USAID success story.  The video should not be a "promo" for a contractor or a specialized technical report aimed at a narrow audience of experts.  Videos produced with program funds for foreign audiences would usually be training tapes or other instructional material.

       Also, LPA will not approve video recordings of conference proceedings that can more appropriately be shared as written transcripts or audiocassette recordings.

       B.  Format:  The program should be shot in a professional television format: BETA, BETA-SP, or 3/4".  Only viewing copies should be made in VHS.  Programs may be shot in American TV standard (NTSC) or in PAL or SECAM TV standard.

       C.  Producers:  Direct contracts must comply with OFPP Letter No. 79-4 which establish a "Government-Wide Contracting System for Motion Picture and Videotape Productions" (as required by OFPP letter 79-4.)  The designated production team must have a track record producing information/education programs or other professional broadcast products.  A brief list of previously produced programs should be included.

       D.  Length:  The video should be no more than 15 minutes, unless there is a strong justification.

       E.  Copies:  The number should be determined by the bureau/mission and reflected in the production budget.  Viewing copies for NGOs, PVOs and local officials should be in VHS.  Copies for local TV placement must be in 3/4" or BETA.  A copy of the master of the finished program must be sent to the LPA video archive.

  II.  Approval Form

       To simplify the approval process, LPA is developing a macro for the "request-for-approval" form that will be put on the agency wide computer network. The following information will be required:

       A.  A general description of the subject of the video.

       B.  The intended audience and a detailed distribution plan.

       C.  Whether OE or program funds will be used.

       D.  Budget breakdown to include costs for the following items:

       - Pre-production:  research, script, shooting schedule (where the video will be shot);

       - Production:  how many shooting days (include travel days), how much per day for the crew plus equipment.  Please note: where possible, a local crew should be used; and,

       - Editing:  how many hours, how much per hour, how much for graphics and titles.

       E.  Discussion of plans to evaluate the script and the "rough cut" for the effectiveness of the product.

  III.  Videos produced through USAID-funded grants and contracts are subject to these standards.

  NOTE:  All videos produced with USAID funds must be deposited in the LPA video archive.  This includes all "source" tapes, plus a copy of the completed master program drafted.

  ATTACHMENT 5.
CONTRACTOR PERFORMANCE REPORT - SHORT FORM


	CONTRACTOR PERFORMANCE REPORT - SHORT FORM

	PART I:   Contract Information (to be completed by Contracting Officer)

	1. 
Name of Contracting Entity:

	2. 
Contract Number:

	3. 
Contract Type:

	4. 
Contract Value (TEC):  

	5. 
Description of Work/Services:  



	 6.   Problems:  (If problems encountered on this contract, explain corrective action taken)

	 7.   Contacts:  (Name, Telephone Number and E-mail address)

	 a.   Contracting Officer:  

	 b.   Other:

	 8.   Offeror:   

	9.     Information Provided in Response to RFP No. :

	PART II:   Performance Assessment (to be completed by Agency)

	1.   Quality of product or service.  Comment:



	2. Cost control.  Comment:



	3. Timeliness of performance.  Comment:



	4. Customer satisfaction.  Comment:



	5. Effectiveness of key personnel.  Comment:




Information Provided by:                                                Information Collected by:

Name:                                                                            Name/Office:

Phone/Fax/Internet Address:                                         Signature:   ________________________________

Date:                                                                                                                                    OMB No. 9000-0142

ATTACHMENT 6 

MODEL SUBCONTRACTING PLAN

 SMALL BUSINESS, VETERAN-OWNED SMALL BUSINESS, HUBZONE SMALL BUSINESS CONCERNS, SMALL DISADVANTAGED BUSINESS, and WOMEN-OWNED SMALL BUSINESS

 
MODEL SUBCONTRACTING PLAN OUTLINE *

 
Identification Data

 Contractor: ______________________________________________________________

 Address: ________________________________________________________________

 _________________________________________________________________________

 Solicitation or Contract Number:___________________________________________

 Project Title: _____________________________________________________________

 Total Amount of Contract (Including Options) $_____________________________

 Period of Contract Performance (MO. & YR.)_______________________________

 *
Federal Acquisition Regulation (FAR), paragraph 19.708(b) prescribes the use of the clause at FAR 52.219-9 entitled "Small Business, Small Disadvantaged Business, and Women Owned Small Business Subcontracting Plan."  The following is a suggested model for use when formulating such subcontracting plan.  While this model plan has been designed to be consistent with  FAR 52.219-9, other formats of a subcontracting plan may be acceptable.  However, failure to include the essential information as exemplified in this model may be cause for either a delay in acceptance or the rejection of a bid or offer where the clause is applicable.  Further, the use of this model is not intended to waive other requirements that may be applicable under FAR 52.219-9.  "SUBCONTRACT" as used in this clause, means any agreement (other than one involving an employer-employee relationship) entered into by a Federal Government prime contractor or subcontractor calling for supplies or services required for performance of the contract or subcontract. 1.
Type of Plan  (Check One)

 ____
Individual plan (All elements developed specifically for this contract and applicable for the full term of this contract).

 ____
Master plan (Goals developed for this contract; all other elements standard; must be renewed annually).

 ____
Commercial products plan (Contractor sells large quantities of off-the-shelf commodities to many Government agencies.  Plans/goals negotiated by a lead agency on a company-wide basis rather than for individual contracts.  Plan effective only during year approved.  Contractor must provide copy of lead agency approval).

 (d)
The offeror's subcontracting plan shall include the following:

 (1) Goals, expressed in terms of percentages of total planned subcontracting dollars, for the use of small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns as subcontractors. Service-disabled veteran-owned small business concerns meet the definition of veteran-owned small business concerns, and offerors may include them within the subcontracting plan goal for veteran-owned small business concerns. A separate goal for service-disabled veteran-owned small business concerns is not required. The offeror shall include all subcontracts that contribute to contract performance, and may include a proportionate share of products and services that are normally allocated as indirect costs.

 (2) A statement of--

 Total dollars planned to be subcontracted for an individual contract plan; or the offeror's total projected sales, expressed in dollars, and the total value of projected subcontracts to support the sales for a commercial plan is: $_______________ and _______________%

 Total dollars planned to be subcontracted to small business concerns is: $_______________ and _______________%*

 Total dollars planned to be subcontracted to veteran-owned small business concerns is: 
 $_______________ and _______________%*

 Total dollars planned to be subcontracted to service-disabled veteran- owned small business concerns is: $_______________ and _______________%*

 Total dollars planned to be subcontracted to HUBZone small business concerns is: 
$_______________ and _______________%*

 Total dollars planned to be subcontracted to small disadvantaged business concerns is: 
$_______________ and _______________%*

 Total dollars planned to be subcontracted to women-owned small business concerns is: 
$_______________ and _______________%*

 (*Expressed as a percentage of "A")

 (3) A description of the principal types of supplies and services to be subcontracted, and an identification of the types planned for subcontracting to-- (i) Small business concerns; (ii) Veteran-owned small business concerns; (iii) HUBZone small business concerns; (iv) Small disadvantaged business concerns; and (v) Women-owned small business concerns.

 






  (check all that apply)

 Subcontracted Supplies/Services_______LB  SB   VOSB  SDVOSB   HUBZone   SDB   WOSB

 ________________________________________________________________________

 ________________________________________________________________________

 ________________________________________________________________________

 ________________________________________________________________________ (Attach additional sheets if necessary.)

 (4) A description of the method used to develop the subcontracting goals in paragraph (d)(1) of this clause.

 (5) A description of the method used to identify potential sources for solicitation purposes (e.g., existing company source lists, the Procurement Marketing and Access Network (PRO-Net) of the Small Business Administration (SBA), veterans service organizations, the National Minority Purchasing Council Vendor Information Service, the Research and Information Division of the Minority Business Development Agency in the Department of Commerce, or small, HUBZone, small disadvantaged, and women-owned small business trade associations). A firm may rely on the information contained in PRO-Net as an accurate representation of a concern's size and ownership characteristics for the purposes of maintaining a small, veteran-owned small, HUBZone small, small disadvantaged, and women-owned small business source list. Use of PRO-Net as its source list does not relieve a firm of its responsibilities (e.g., outreach, assistance, counseling, or publicizing subcontracting opportunities) in this clause.  

(6) A statement as to whether or not the offeror included indirect costs in establishing subcontracting goals, and a description of the method used to determine the proportionate share of indirect costs to be incurred with- (i) Small business concerns; (ii) Veteran-owned small business concerns; (iii) HUBZone small business concerns; (iv) Small disadvantaged business concerns; and (v) Women-owned small business concerns.)

 (7) The name of the individual employed by the offeror who will administer the offeror's subcontracting program, and a description of the duties of the individual.

 8) A description of the efforts the offeror will make to assure that small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns have an equitable opportunity to compete for subcontracts.

 (9) Assurances that the offeror will include the clause of this contract entitled "Utilization of Small Business Concerns" in all subcontracts that offer further subcontracting opportunities, and that the offeror will require all subcontractors (except small business concerns) that receive subcontracts in excess of $500,000 ($1,000,000 for construction of any public facility) to adopt a subcontracting plan that complies with the requirements of this clause.

 (10) Assurances that the offeror will--

 (i) Cooperate in any studies or surveys as may be required; (ii) Submit periodic reports so that the Government can determine the extent of compliance by the offeror with the subcontracting plan;

 (iii) Submit Standard Form (SF) 294, Subcontracting Report for Individual Contracts, and/or SF 295, Summary Subcontract Report, in accordance with paragraph (j) of this clause. The reports shall provide information on subcontract awards to small business concerns, veteran-owned small business concerns, service-disabled veteran-owned small business concerns, small disadvantaged business concerns, women-owned small business concerns, and Historically Black Colleges and Universities and Minority Institutions. Reporting shall be in accordance with the instructions on the forms or as provided in agency regulations. (iv) Ensure that its subcontractors agree to submit SF 294 and SF 295.

 REPORTING PERIOD
REPORT DUE
DUE DATE
 Oct 1 - Mar 31
SF 294
04/30
 Apr 1 - Sept 30
SF 294
10/30
 Oct 1 - Sept 30
SF 295
10/30


 ADDRESS:

 DIRECTOR USAID/OSDBU RM 7.8E  RRB WASHINGTON, DC 20523-7800

 (11) A description of the types of records that will be maintained concerning procedures that have been adopted to comply with the requirements and goals in the plan, including establishing source lists; and a description of the offeror's efforts to locate small business, veteran-owned small business, HUBZone small business, small disadvantaged business, and women-owned small business concerns and award subcontracts to them.

 SUBCONTRACTING PLAN AUTHORIZATION:

 NAME:

__________________________________________________________

 TITLE:

__________________________________________________________

 DATE:

__________________________________________________________

 SIGNATURE: 
__________________________________________________________

  ATTACHMENT 7 - DEFINITIONS

 1.) Micro-enterprise:  1 to 5 full-time equivalent employees (Source:  Ministry of Industry and Commerce, Government of Nicaragua).

 2.) Small-scale enterprise: 6 to 20 full-time equivalent employees (Source:  Ministry of Industry and Commerce, Government of Nicaragua).

 3.) Medium-scale enterprise: 21 to 100 full-time equivalent employees (Source:  Ministry of Industry and Commerce, Government of Nicaragua).

 4.) Large-scale enterprise: more than 100 full-time equivalent employees (Source:  Ministry of Industry and Commerce, Government of Nicaragua).

 5.) Agriculture: The science of cultivating the soil, producing crops and raising livestock.

 6.) Non-Agricultural products and services: Include, but are not limited to, tourism, ecotourism, handicrafts, transportation services, leather processing, and light manufacturing.

 7.) Participating or Program-assisted Enterprise: Any Nicaraguan enterprise that receives assistance from the contract to work towards achieving the results specified in the contract.

 8.) Improved Business Practices and New Technologies:  The adoption of any new practice or technology, by program-assisted enterprises, that have a demonstrated positive impact on the business. For example, any practice or technology that improves the management of a business to increase profits, effectiveness, efficiency, quality, and quantity. These practice include, but are not limited to, improvements in market research, insurance, advertising, marketing, labeling, financial management, freight forwarding, inventory, shipping, transportation, new production technologies, customer service, accounting, business plan development, loan applications, human resource management, business ethics, corporate social responsibility, fair labor practices, recruiting, working conditions, conflict resolution, arbitration, etc.

9.) Value-added and/or diversification into higher–value products and services:  Changes in production or services provided by program-assisted enterprises that add value to existing products or lead to diversification into other higher-value products or services they that take advantage of new market opportunities.  This definition applies to both agricultural and non-agricultural products and services.  

10.) Certification:  Products or services that meet widely recognized national or international standards for quality or operational procedures.  Some examples of certification are organic production, Hazardous Analysis of Critical Control Points (HACCP), Dirección General de Proteccion y Sanidad Agropecuaria (DGPSA), U.S. Food and Drug Administration (FDA), EUREPGAP, ISO certifications, or other certification systems required to meet sanitary and phyto-sanitary standards of specific markets. 
 11.) Sales Agreement:  Invoice, contracts, and other documents demonstrating the sale of products and services and these documents should be auditable.

 12.) Total investment amount required to fulfill new sales agreement:  All costs associated with filling a new or expanded sales agreement that includes, but limited to, the cost of accessing market information, capital investments, packaging and other supplies, and technical assistance for improvements in operations, business practices, supply chain management and other practices to improve quality, quantity, efficiency and effectiveness.

 13.) Specialty coffee:  Coffee of high quality and that may also be produced under high quality environmental and labor conditions to meet international standards that lead buyers to pay reasonable or premium prices.  It often involves added-value for certifications such as, organic, Fair Trade, and shade grown/eco-friendly based on social, environmental, and fair trade considerations.  These labels are usually certified by an independent third party to verify that small-scale farmers produced the coffee following good labor practices and natural resource stewardship and farmers usually receive reasonable prices. Specialty coffee is differentiated by distinct origin, defined pre- and post-harvest processes, and exceptional characteristics such as superior taste and/or few defects.

 14.) Full-time Employment:  A job in which a person works a minimum of 30 hours per week for 220 days a year.

 15.) Full-time Equivalent Employment:  The number of hours worked collectively by temporary workers during a one year period divided by 8 (to convert hours to days) and then divided by 220 (the number working days a year).

 16.) USAID Definition of Alliances: An alliance is a relationship established between two or more parties that incorporates a breadth of resources to arrive at solutions only available through pooled efforts. Alliances are expected to bring significant new resources, new ideas, new technologies and/or new partners or using existing partners in new ways, to address development problems The resources united may be as diverse as the alliances themselves, including technology, market creation, best practices, in-country networks, and expertise in development programs, ranging from international trade to environmental protection. In USAID’s experience, the combination of complementary assets has encouraged innovative approaches, more effective problem solving, deeper impact and a better understanding of the development challenges.  For the purposes of this contract, the focus should be on leveraging private sector and non-government funds.  While funds from other donors and multilateral banks can be leveraged, these funds cannot count towards the $5 million needed to meet Result 3.  Furthermore, if an alliance partner purchases $X amount of products and services from Nicaraguan enterprises, this sales amount cannot be counted towards the $5 million.  USAID expects to leverage new resources at a 2:1 ratio.  That is, for every U.S. Dollar ($1) that USAID contributes to the alliance, it shall be matched by $2 worth of cash or in-kind contributions by the alliance partner(s).

 17.) Environmental Certification: Products and services that meet broadly recognized national or international standards for environmental quality or for minimizing negative environmental impacts for a wide range of industries.  Some examples include organic production, ISO 14000, green globe 21 certification for hotels, shade grown coffee, certified sustainable forestry, etc.

 18.) Improved Environmental Management:  The adoption of two new practices by program-assisted enterprises  that have a demonstrated positive impact on the environment.  For example, the adoption of market-based incentives, good environmental practices and production processes, and/or fee structures that lead to: (1) An increase in vegetation to mitigate global climate change; (2) the adoption of measures to protect and enhance biodiversity; (3) the use of pollution reduction or prevention (air, land, and water) practices; (4) the adoption of measures to meet environmental certification program requirements and standards; (5) the establishment of integrated pest management systems; (6) the adoption of soil and water conservation measures; (7) the adoption of disaster mitigation and preparedness measures; (8) the implementation of sustainable tourism and ecotourism practices; and/or (9) the implementation of activities identified in protected area and private nature reserve management plans.

 19.) Environmental management model: A system or collection of activities and practices designed to protect or enhance the environment.

 20.) Cleaner production:  Cleaner Production is the continuous application of an integrated preventive environmental strategy to processes, products, and services to increase overall efficiency, and reduce risks to humans and the environment. It can be applied to the processes used in any industry, to products themselves and to various services provided in society. For production processes, cleaner production results from one or a combination of conserving raw materials, water and energy; eliminating toxic and dangerous raw materials; and reducing the quantity and toxicity of all emissions and wastes at source during the production process. For products, cleaner production aims to reduce the environmental, health and safety impacts of products over their entire life cycles, from raw materials extraction, through manufacturing and use, to the ultimate disposal of the product.  For services, cleaner production implies incorporating environmental concerns into designing and delivering service.

 21.) Cleaner energy: Changes to energy production, transmission, or use that increase overall efficiency and reduce risks to humans and the environment. 
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1. Name (Last, First, Middle)
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6. Proposed Salary





7. Duration of Assignment





8. Telephone Number





9. Place of Birth





10. Citizenship (if non-U.S. citizen, give visa status)





(include area code)





11. Names, Ages, and Relationship of Dependents to Accompany Individual to Country of Assignment





12. EDUCATION (include all college or university degrees)





13. LANGUAGE PROFICIENCY





(See Instructions on Reverse)





NAME AND LOCATION OF INSTITUTE





MAJOR





DEGREE





DATE





LANGUAGE





Proficiency





Proficiency





Speaking





Reading





14. EMPLOYMENT HISTORY





1. Give last three (3) years.  List salaries separate for each year.  Continue on separate sheet of paper if required to





list all employment related to duties of proposed assignment.
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From





To
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Dollars





16. CERTIFICATION: To the best of my knowledge, the above facts as stated are true and correct.





Signature of Employee





Date





17. CONTRACTOR'S CERTIFICATION (To be signed by responsible representative of Contractor)





Contractor certifies in submitting this form that it has taken reasonable steps (in accordance with sound business practices)





to verify the information contained in this form.  Contractor understands that the USAID may rely on the accuracy of such inform-





ation in negotiating and reimbursing personnel under this contract.  The making of certifications that are false, fictitious,





or fradulent, or that are based on inadequately verified information, may result in appropriate remedial action by USAID,





taking into consideration all of the pertinent facts and circumstances, ranging from refund claims to criminal prosecution.





Signature of Contractor's Representative





Date
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PAPERWORK REDUCTION ACT INFORMATION





PAPERWORK REDUCTION ACT NOTICE





Indicate your language proficiency in block 13 using the following numeric Interagency Language Roundtable





levels (Foreign Service Institute Levels).  Also, the following provides brief descriptions of proficiency





levels 2, 3, 4, and 5.  'S' indicates speaking ability and 'R' indicates reading ability.  For more indepth





description of the levels refer to USAID Handbook 28.





2.





Limited working proficiency





S  Able to satisfy routine special demands and limited work requirements





R  Sufficient comprehension to read simple, authentic written material in a form equivalent to usual





printing or typescript on familiar subjects.





3.





General professional proficiency





S  Able to speak the Language with sufficient structural accuracy and vocabulary to participate





effectively in most formal and informal conversations.





R  Able to read within a normal range of speed and with almost complete comprehension.





4.





Advanced professional proficiency





S  Able to use the language fluently and accurately on all levels.





R  Nearly native ability to read and understand extremely difficult or abstract prose, colloquialisms





and slang.





5.





Functional native proficiency





S  Speaking proficiency is functionally equivalent to that of a highly articulate well-educated native





speaker.





R  Reading proficiency is functionally equivalent to that of the well-educated native reader.





The information requested by this form is necessary for prudent management and administration of public funds





under USAID contracts.  The information helps USAID estimate overseas logistic support and allowances, the





educational information provides an indication of qualifications, the salary information is used as a means of





cost monitoring and to help determine reasonableness of proposed salary.





Public reporting burden for this collection of information is estimated to average thirty minutes per response,





including the time for reviewing instructions, searching existing data sources, gathering and maintaining the





data needed, and completing and reviewing the collection of informatoin.  Send comments regarding this burden





estimate or any other aspect of this collection of information, including suggestions for reducing this





burden, to:





United States Agency for International Development





Procurement Policy Division (M/OP/P)





Washington, DC 20523-1435,





and





Office of Management and Budget





Paperwork Reduction Project (0412-0520)





Washington, DC 20503





AID 1420-17 (4/95) Back





DISCLOSURE OF LOBBYING ACTIVITIES





Approved by OMB





0348-0046





Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352





(See reverse for public burden disclosure.)





1. Type of Federal Action:





2. Status of Federal Action:





3. Report Type





a.  CONTRACT





a. BID/OFFER/APPLICATION





a. INITIAL FILING





b.  GRANT





b. INITIAL AWARD





b. MATERIAL CHANGE





c.  COOPERATIVE AGREEMENT





c. POST-AWARD





FOR MATERIAL CHANGE ONLY:





d.  LOAN





YEAR





QUARTER





e.  LOAN GUARANTEE





DATE OF LAST REPORT





f.  LOAN INSURANCE





4. Name and Address of Reporting Entity:





5. If Reporting Entity in No. 4 is Subawardee, Enter Name and Address of





PRIME





SUBAWARDEE





TIER





, IF KNOWN:





Congressional District, if known:





Congressional District, if known:





6. Federal Department/Agency





7. Federal Program Name/Description:





CFDA Number, if applicable:





8. Federal Action Number if known:





9. Award Amount if known:





10a. Name and Address of Lobbying Entity





b. Individual Performing Services (including address if different from No.





(if individual, last name, first name, MI)





10A) (last name, first name, MI)





(attach Continuation sheet(s) SF LLL-A, if necessary)





11. Amount of Payment (check all that apply):





actual





planned





12. Form of Payment (check all that apply):





a.     cash





b.  in-kind; specify:





nature





value





13. Type of Payment (check all that apply):





a. RETAINER





b. ONE-TIME FEE





c. COMMISSION





d. CONTINGENT FEE





e. DEFERRED





f. OTHER; SPECIFY:





14. Brief Description of Services performed or to be Performed and Date(s) or Service, including officer(s), employee(s), or Member(s) contacted, for





Payment indicated in Item 11:





(attach Continuation sheet(s) SF LLL-A, if necessary)





15. Continuation Sheet(s) SF-LLL-A attached:





Yes





No





11.





Signature:





Printed Name:





Title:





Telephone No.:





Date:





Federal Use Only:





AUTHORIZED FOR LOCAL REPRODUCTION





Standard Form - LLL





Information requested through this form is authorized by title 31 U.S.C.





section 1352.  This disclosure of lobbying activities is a material repre-





sentation of fact upon which reliance was placed by the tier above when





this transaction was made or entered into.  This disclosure is required





pursuant to 31 U.S.C. 1352.  This information will be available for public





inspection.  Any person who fails to file the required disclosure shall be





subject to a civil penalty of not less than $10,000 and not more than





$100,000 for each such failure.





INSTRUCTIONS





This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation of receipt of a





covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352.  The filing of a form is required for each





payment or agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a





Member of Congress, an officer or employee of Congress, oran employee of a Member of Congress in connection with a covered Federal action.  Use





the SF-LLL-A Continuation Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial





filing and material change report.  Refer to the implementing guidance published by the Office of Management and Budget for additional information.





1.





Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered





Federal action.





2.





Identify the status of the covered Federal action.





3.





Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the information previously





reported, enter the year and quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting





entity for this covered Federal action.





4.





Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate





classificaton of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the





subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but are not limited to subcontracts, subgrants and





contract awards under grants.





5.





If the organization filing the report in item 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the prime





Federal recipient.  Include Congressional District, if known.





6.





Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if





known.  For example, Department of Transportation, United States Coast Guard.





7.





Enter the Federal program name or description for the covered Federal action (Item 1).  If known, enter the full Catalog of Federal Domestic





Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments.





8.





Enter the most appropriate Federal identifying number available for the Federal action identified in Item 1 (e.g., Request for Proposal (RFP)





number; Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal





control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001."





9.





For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the





award/lona commitment for the prime entity identified in Item 4 or 5.





10.





(a)





Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity





identified in Item 4 to influence the covered Federal action.





(b)





Enter thef ull names of the individual(s) performing services, and include full address if different from 10 (a).  Enter last





Name, First Name, and Middle Initial (MI).





11.





Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (Item 4) to the lobbying entity (Item 10).





Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that apply.  If this is a material change





report, enter the cumulative amount of payment made or planned to be made.





12.





Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the nature and value





of the in-kind payment.





13.





Check the appropriate box(es).  Check all boxes that apply.  In other, specify nature.





14.





Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of





any services rendered.  Include all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the





Federal official(s) or employee(s) contacted of rhe officer(s), employee(s), or Member(s) of Congress that were contacted.





15.





Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.





16.





The certifying official shall sign and date the form, print his/her name, title, and telephone number.





Public reporting burden for this collection of information is estimated to average 30 minutes per response, including the time for reviewing





instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.





Send comments regarding this burden eistmate or any other aspect of this collection of information, including suggestions for reducing this burden,





to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503.





DISCLOSURE OF LOBBYING ACTIVITIES





CONTINUATION SHEET





Approved by OMB





0348-0046





Reporting  Entity:





Page





of





Authorized for Local Reproduction





Standard Form - LLL-A








� Participating MSMEs are those enterprises receiving technical assistance from this contract.  





